AJIMUHUCTPALIUS
MYHUILIMIIAJIBHOI'O OBPA3SOBAHMSI
«KHHI'MCENINICKUT MYHULUIIAJIBHBINA PAMOH»
JEHUHI'PAJICKON OBJIACTH

IHNOCTAHOBJJEHME

18.04.2023 1077

O BHeceHMH W3MEHEHHMH B IIOCTaHOBJIECHHE
aJIMUHHUCTPALA MO «Kunarucenmckuit
MyHULUINAIBHBIN paiion» ot 29.11.2016 romga Ne
3023 «OO6 yTBEpXKIEHUH aJIMUHHCTPATUBHOTO
peraamMeHTa Mo npeAoCTaBICHUIO MyHHUIIUTIAIBHON
ycinyru  «Bwimaua  TOKyMEHTOB  (BBIMCKU W3
MOXO035UCTBEHHOM KHUTU, KAPTOUKHU PErHCTpaIluH,
CIIPaBOK U MHBIX JOKYMEHTOB)»»

B cBs3M ¢ M3MEHEHHMEM JEUCTBYIOLIETO 3aKOHOAATENbCTBA Poccuiickoin
Qenepaunu, aIMUHUCTPALUA

HNOCTAHOBJIACT:

1. Bnectn nsMeHeHus B moctaHoBieHue agMuHUcTpauu MO «KuHrucennckuii
MyHUIMOANBHBIA ~ paiion» or 29.11.2016 roma Ne 3023 «OO0 yTBepxkIeHUU
aIMUHHUCTPATUBHOT'O PETJaMEHTa 10 MPEAOCTABICHNUIO MyHUIIMIIAIBHON ycayru «Bpiaada
JIOKYMEHTOB (BBIUCKH U3 MMOXO3WCTBEHHON KHUIH, KAPTOUYKH PETUCTPALMU, CIPABOK U
UHBIX JIOKYMEHTOB)»:

1.1. B Ha3BaHMM W NOyHKTE€ | IOCTAHOBJEHHUS CJIOBA «IIO MPEIOCTABICHUIO
MYHULIUNAIBHON yciyru «Bpimadya TOKYMEHTOB (BBIMUCKH M3 MOXO3SMCTBEHHOW KHUTH,
KApTOYKM PEruCTpalld, CIPAaBOK MW HHBIX JOKYMEHTOB)»» 3aMEHUTh CIIOBAMHU
«TPEIOCTABICHUS] MYHMIMIAIBHON YyCIyru «Bblgada BBIIMCKA M3 TOXO3SMCTBEHHOU
KHHUTU».

1.2. TlpumoxeHne K IOCTAaHOBIICHUIO M3JI0KUTh B HOBOM pENAKLUU COIJIACHO
MIPUIIOKEHHUIO.

2. IlocTaHOBIEHUE BCTYMAET B CHITY CO JHS €r0 O(UIIMATBHOTO OMyOJINKOBAHUS.

3. IlocrtaHoBiieHHE  OMyOJMKOBaTH B CpEICTBAX MAaCCOBOM HH(pOpMaLUH U
pa3MecTuTh Ha o¢uuuanbHOM caite amgMuHuctpauun MO  «Kunrucennckuit



MyHUIIUNATBHBIA ~ pailon» B WHGOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW  CETH
«HTepHeT.

4. KOHTpOIb 32 UCIIOITHEHNEM NTOCTAHOBJIEHUS BO3JIOKUTH HA NIEPBOTO 3aMECTUTENS
riaBel aanMuHucTpaunn MO «KuHrucenncknii MyHAIIMNAIBHBIA PAMOH» 10 YIPABICHUIO
MMYIIECTBOM, 3€MEJIbHBIM OTHOIIEHUsIM U rpagocTpoutenbetBy C.I'. Cobonena.

['maBa agMuHUCTpauu
MO «KunHrucennckui
MYHHLUITAIBHBIN PalOH» FO.U. 3ananarckuii

Kammunnesa, 48850
3 9k3.,09.02.2023 1.



YTBEPXIEH
MTOCTAaHOBJICHHEM aIMHHHUCTPAIINH
MO «Kunrucennckuii MyHULIANIAIbHBINA palioH»
o1 29.11.2016 1. Ne 3023
(6 pedakyuu nocmManosIeHus AOMUHUCIPAYUU
MO «Kuneucenncrkuit MyHUYUNAIbHOIU PAUOHY
Om 18.04.2023 Ne 1077 )
(npunosicenue)

AJMHMHUCTPATUBHBIN PerjiaMeHT NPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYyTIH
«BbIaya BBINMUCKH U3 MOXO03AHCTBEeHHON KHUTH»
(1ajiee — aAIMUHUCTPATUBHBIN PerjiaMeHT)

1. O0mme MoJI0KEeHUA

1.1. PermameHT ycTaHaBIMBaeT TNOPAJOK W CTaHAAPT MpPeAOCTaBICHUS
MYHHUIUTIATBHON YCIIYTH.

1.2. 3asgBuTensMu, MUMEIOLIIMMHU IPABO HA MOJYYEHHE MYHULMNAIBHON YCIIyTH,
SBIIAIOTCS (PU3MYECKUE JIUIIA:

SIBIITFOIIMECS YIEHAMU JTUYHOTO MOJACOOHOTO XO3SIICTRA;

HE SIBJISIONIMECS WIEHAMU JIMYHOTO TOJCOOHOTO  XO3SIMCTBA  TpaxkaaHe,
oOpamjaromuecs: 3a BBIIUCKOM U3 MOXO3SICTBEHHOW KHUTHM B ILENSAX JaJbHEHIIEro
oopMIIeHHUS TIPaB Ha 3€METbHBIN YIaCTOK B TIOPSIKE HACIEIOBAHUSI.

[IpencraBisaTh WHTEpPECHI 3asABUTEIS OT WMEHH (U3WYECKUX JIUI] MOTYT
MIPEICTaBUTEIN, ICHUCTBYIOIINE B CUITy TTOJTHOMOYHI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WJIU
JIOTOBODE.

1.3. Uadopmarius 0 MeCTe HaxOXJICHHUSI OpraHa MECTHOTO CaMOYTPABJICHUS B JIUIIC
aamuHucTpauun MO  «KuHrucennckuii MyHHIMNAIbHBIA palioH» (nanee - opras
MecTHOro  camoymnpasieHusi, OMCY,  AaMuHHCTpamusi),  OPEIOCTABIISIOLIETO
MYHUIIMNIATBHYIO YCIIyTy, Tpadukax paboThl, KOHTaKTHBIX TeledoHax W T.JI. (maiee —
CBeZIcHUSI HH(DOPMAITMOHHOTO XapaKTepa) pa3MeiatoTCs:

Ha CTEHJaX B MECTaX MPEIOCTaBICHUS MYHUIIUIAILHON YCIYyTH U YCIyT, KOTOPBIE
SBIITFOTCS. HEOOXOIUMBIMH W O0S3aTEIbHBIMU IS MPEAOCTABICHUS MYHHUITUIATBHON
YCIIyTH;

Ha caiite Aamunuctpanuu https://kingisepplo.ru/

Ha caiite ['ocynapcTBEHHOTO OOJKETHOrO yupexaeHus JIeHuHrpajckoi oOiacTu
«MHOTO(QYHKITMOHAIBHBIN IIEHTP MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHITUTIATBHBIX
yeayr» (nanee — I'BY JIO «M®L», M®LI): http://mfc47.ru/;

Ha [loprame ToOCymapCcTBEHHBIX W  MYHHIMIAIBHBIX  yCIyr  ((DyHKIIHI)
Jlenunrpaackoii obnactu (manee — III'Y JIO)/ma EawHOM moprtasie rocyaapCTBEHHBIX
yeayr (nanee — EINI'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOW HH(OpMANMOHHON cucteme «PeecTp TOCYyIapCTBEHHBIX H
MYHUITUTIATBHBIX yenyT (GhyHkuumii) JIeHnHrpaackoi odiaactu» (qanee — Peectp).

2. CTanaapT npeaocTaBjieHUsi MyHUIMNAIbHON YCIyTH



2.1. IlonHoe HaMMEHOBaHWE MYHHUIMNAIBHON Yyciyru: «Bblgaua BbIMHCKA U3
MOXO3SIMCTBEHHOW KHUTW.

CoxkpanleHHOe HAaMMEHOBaHUE MYHMIIMNAIBHOW yCiIyru: «Bblgada BBINHCKU U3
MOXO3SMCTBEHHOW KHUTW.

2.2. MyHULIMNIAIBHYIO YCIIYTY NPENOCTAaBISAET aIMMHUCTPAUUs MYHULMNAIbHOTO
oOpa3zoBanus «KuHrUCcennckuid MYHHMIMOAIbHBIA palioH» JIeHHHrpajackoil oOiacTu
(manee — OMCY).

CTpyKTypHBIM  NOJpa3JCIICHUEM,  OTBETCTBEHHBIM  3a  IPEIOCTABIICHHE
MYHUIMIIAIBHON  YCIYTH, SBIIETCA  KOMMTET [0  YIPABJICHUK  HMYIIECTBOM
MyHUIIMNIATBHOTO 0O0pa3oBaHus «KHHrucennckuii MyHUIIMNANbHBIA palioH» (maiee —
Otnen).

B npenocrasiieHMU MyHULIUITAIIBHONW YCIYTH Y4aCTBYIOT:

I'BY JIO «M®1».

3asBJI€HUE HA MOJYYEHUE MYHULUINAIBHOW YCIYyrM C KOMIUIEKTOM JOKYMEHTOB
IIPUHAMAETCS:

1) mpu TMYHOM SIBKE:

B OMCY;

B (hunmanax, oTaenax, yaaJleHHbIX padbounx mectax MOLJ;

2) 0e3 JIMYHOMU SIBKHU:

B JICKTPOHHOU (popMme uepe3 nmuuHbii kabuHet 3asButens Ha [II'Y JIO/EITY (npu
TEXHUYECKOU pean3alun).

3asBUTENIb HMMEET IMPaBO 3alUCaTbCs Ha NOpHEM I [OJayd  3asiBICHUS
O MIPEIOCTABIIEHNUH YCIYTH CIEAYIOIMMHU CIIOCOOaMHU:

1) B OMCY, B M®I] (npu TeXHUUECKOH peann3alinm);

2) o tenepony — B OMCY, B MODIJ;

Jlyig 3amucH 3asgBUTENb BBHIOMpAET J00bIe CBOOOJHBIC 7S MpHEMa JaTy W BpeMs
B nipeenax ycranoBieHHOro B OMCY unu M®I] rpaduka npuema 3asBuTENECH.

2.2.1. B mensx npeaocTaBieHUss MyHALIMIAIBHON YCIYIH YCTAHOBJIEHUE JIMYHOCTH
3asIBUTEIII MOXKET OCYLIECTBIIATHCSA B XOJ€ JIMYHOTO ITPUEMA ITOCPEACTBOM IPEABSIBICHUS
nacrnopra rpaxaaHuHa  Poccuiickoit ~ ®@enepanuu MO0  MHOTO  JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
®denepanuy WiK MocpeAcTBOM uaeHTUGUKauuu u ayreHTudukanun 8 OMCY, I'bY JIO
«M®I» ¢ wucnosp3oBaHrueM HHGOPMAIMOHHBIX TEXHOJOTHMA, MPEAYCMOTPEHHBIX
denepaibHbIiM  3akoHOM OT 27 wmrons 2006 roma Ne 149-d3 «O6 wunHboOpMmaiuu,
MH(POPMAIIMOHHBIX TEXHOJIOTHSIX U O 3aluTe MHpOopMauum» (IpU HATUYUU TEXHUYECKOU
BO3MOYKHOCTH).

2.2.2. Ilpu npeaocTaBieHUH MYHUIIUITAILHON YCIIYTH B AJIEKTPOHHON (hopme (Tpu
TEXHUYECKOHN pealn3anuu) UIeHTUPUKALNA U ayTeHTU(PHUKAIMSI MOTYT OCYIIECTBISTHCS
IIOCPEACTBOM:

1) enuHOM cucTeMbl HICHTU(PHUKAUMK M  AyTEHTH(PUKALUM WIH  HUHBIX
rOCyapCTBEHHBIX  MH(OPMALMOHHBIX  CHUCTEM, €CIM TaKUe TOCYyAapCTBEHHbIE
nH(OpPMAaIMOHHBIE CUCTEMBI B ycTaHOBJIEHHOM [IpaButensctBoM Poccuiickoit denepanuu
MOpsiAKE O0OECIEeUMBAIOT B3aUMOJICUCTBUE C €IWHOW CHUCTEeMOM WACHTU(DUKAIUU U
ayTeHTU(PUKALUU, IPU YCIOBUU COBIAJICHUS CBEACHUIN 0 (PU3NYECKOM JIUIE B YKA3aAHHBIX
MH(OPMAIIMOHHBIX CHCTEMaX;



2) enuHOW CHUCTeMbl WACHTH(PUKAIMM U AyTCHTUPUKANMH U  EJUHOU
WH()OPMAITMOHHOW CHUCTEMBI TEPCOHAIBHBIX JAHHBIX, oOOecmedmBaromeii o0paboTKy,
BKJIIOYass cOOp U XpaHEHHE, OMOMETPUYECKUX MEPCOHANBHBIX JAHHBIX, UX MPOBEPKY U
nepeaayy uHGOpPMAIUU O CTEIIEHU UX COOTBETCTBUS MPEIOCTABICHHBIM OMOMETPUUECKUM
MEePCOHATBHBIM JaHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbpTaToM MpeoCTaBICHUS] MyHULIMTIATIBHOW YCIIYTH ABJISETCS:

- BbIJIa4a BBINUCKU U3 MOXO3IMCTBEHHON KHUTH;

- OTKa3 B BBIJIa4€ BBIMUCKUA U3 TTOXO035MCTBEHHON KHUTH.

Pe3ynbraT npegocTaBiaeHus MyHULUNIAIBHOW YCIYTH MPENOCTABISAETCS 3asIBUTEITIO
B COOTBETCTBHHM CO CIOCOOOM, YKa3aHHBIM 3asgBUTEJIEM IMIpU T[OJadye 3asBICHUS
U JOKYMEHTOB:

1) mpu TUYHOM SIBKE:

B OMCY;

B (humanax, oTaenax, yaaJleHHbIX pabounx mectax M®ILI.

2.4. Cpok MpeaocTaBlICHHs MYHULUIAIBHOM YyCIyrM COCTaBisieT He Ooisiee 6
pabounx nHeW co AHs peructpanuu 3asBiaeHus B OMCY co BceMH HEOOXOIUMBIMU
JIOKYMEHTAMMU.

2.5. IlpaBOBBIE OCHOBaHMS JUIsl IPEIOCTABICHUS] MyHULIMTIAIBHOM YCIIYTH.

[IpenocraBieHre MyHULMNAIBHOW YCIYTHM OCYIIECTBISIETCS B COOTBETCTBUM CO
CJICYIOIIMMH HOPMATUBHBIMH MPABOBLIMHU aKTaMHU:

['paxmanckuii koneke Poccurickon denepanuu;

denepanbabiii 3ak0H oT 7 utong 2003 roma Ne 112-d3 «O nuyHOM 10ACOOHOM
XO03SHCTBEY;

®epnepanbHbiil 3aKk0H 0T 13.07.2015 Ne 218-D3 «O rocynapcTBEHHON perucTpalnuu
HEJIBIDKUMOCTHY;

[Tpuka3 Muncenbxo3a Poccun ot 11.10.2010 Ne 345 «O06 yTBepknenun Gopmbl u
MOpSIIKA BEICHHS IOXO3SMCTBEHHBIX KHUI OpraHaMH MECTHOTO CaMOYIIPaBJICHUS
MOCEJICHUH U OpraHaMy MECTHOTO CAMOYMPAaBICHUS TOPOJICKUX OKPYTOBY;

ITpuka3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHoBiIeHUH (POPMBI BBIITUCKA
Y3 MOXO3SMCTBEHHON KHUTH O HAJIMYUM Y TPAXKJAHWUHA IIPaBa HA 3€MEIIbHBIN YYaCTOK».

2.6. WcuepnbIBaonuii nepeyeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUH C
3aKOHOJATCIPHBIMU WM  WHBIMH  HOPMATHUBHBIMM  TPABOBBIMHU  aKTaMu  JIJIS
MPEAOCTABICHNS MYHHUIIMNIAIBHON YCIIYTH, IOJIEKAIINUX TPEACTABICHUIO 3asIBUTEIIEM

1) 3asiBiIeHHE O IPEIOCTABIEHUHU YCIYTH B COOTBETCTBUU C IPUIIOKEHUEM;

2)  NOKYMEHT,  YJOCTOBEPSIOIIMA  JIMYHOCTh  3asABUTENS:  JIOKYMEHTHI,
YIOCTOBEPSIONIME JIMYHOCTh TpaxaanuHa Poccuiickonn @enepauuv, B TOM YHCIE
BOCHHOCIYKAIIEro, a TAKXKE JIOKYMEHTBI, YAOCTOBEPSIOLIME JIMYHOCTH HHOCTPAHHOIO
rpaKjaaHuHa, Jula 0e3 TPaKJaHCTBA, BKJIIOYAs BUJ Ha JKUTEIBCTBO M YJAOCTOBEPEHUE
OeKeHIa;

3) TOKYMEHT, YJOCTOBEPSIONIHI TPaBo (IIOJIHOMOYHS) IPEACTABUTEINS (PU3UIECKOTO
WU HOPUIUYECKOr0 JIMIA, €CIU C 3asBICHUEM OOpalllaeTcsi MpeACTaBUTENb 3asBUTEIIS
(HeoOxoaMMO  yKa3aTh  THUN  JOBEPEHHOCTH:  JIOBEPEHHOCThb,  YJIOCTOBEPEHHYIO
HOTapUalbHO, JUOO TJaBOM MECTHOM aJIMUHUCTPALIMM TOCEJICHUs] U CIEIHaTbHO
YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYMPABJICHHUS TOCEICHUS WU
IJIaBOM  MECTHOMW  aJIMHHHUCTpPAllMM MYHHULHUNAIBHOTO palioHA U  CIEHUAIbHO
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABJICHHS MYHULMNAIbHOTO



paiioHa (B cilydae €ClIM B MOCEJIEHUU WIN PACIIOIO0KEHHOM Ha MEXCEJICHHONW TEpPUTOPUN
HACEJIEHHOM IYHKTE HET HOTapuyca), JIMOO KOHCYJIBCKUM JOJKHOCTHBIM JIULIOM,
YIIOJIJHOMOYEHHBIM Ha COBEPIIECHHUE ITUX JACUCTBHUM; JOBEPEHHOCTbH, YAOCTOBEPEHHYIO B
COOTBETCTBMM C MNyHKTOM 2 ctateu 185.1 I'paxxmanckoro komekca Poccuiickon
denepanvii U SBISIOUYIOCS TPUPABHEHHOW K HOTAPUAIBHOW; JOBEPEHHOCTh B MPOCTOMU
MUCBbMEHHOH (opme);

4) B ciyuyae oOpalleHusl 3asBUTEINS B IEAX JalibHEiIero ohopmieHus MpaB Ha
3eMeJIbHbIM Y4acTOK B MOPAJIKE HACJIEI0BAHUS — CIIpaBKa 00 OTKPHITUU HACIEJCTBEHHOTO
Jiera, BbIIaHHAs HOTapUyCOM.

2.7. WcuepnbIBaloOIMi IEpeUYeHb JTOKYMEHTOB (CBEIACHHUI), HEOOXOAUMBIX B
COOTBETCTBHUH C 3aKOHOAATEIbHBIMU UM UHBIMH HOPMATUBHBIMH IIPABOBBIMU AKTAMH JJISI
MPEAOCTABICHNUS MYHULUNAIBHOW YCIYTH, HaXOJSAIIUXCA B PACHOPSIKEHUH, OPraHOB
MECTHOTO CAMOYIPABJIECHHS WU TOJBEIOMCTBEHHBIX MM OpraHW3aluil (3a HCKIFOYEHUEM
OpraHM3alMii, OKa3bIBAIOIIUX  YCIYT'H, HEOOXOoJuMble H  OO0s3aTeiabHbIC IS
MPEIOCTABICHUS MYHULUIIAIBHON YCIYrd) W NOMJEXKAIIMX IMPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOTO MH()OPMAILMOHHOT'O B3aUMOACHCTBUSI.

JlokymeHTbl (CBEIEHUS]) B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBUS HE
3anpamnBarOTCs.

2.7.1. Opransbl, NPeJOCTABISIIONIME MYHULIUNIAIBHYIO YCIYTY, HE BIIpaBe TPeOOBATH
OT 3asBUTEJ:

NpEACTaBICHUs] JAOKYMEHTOB W MH(QOpPMAllUd WIM OCYUIECTBICHUS JIEUCTBUIA,
MPEACTABICHUE WIJIA OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMM  AKTaMH, PpETYJHPYIOIIMMU OTHOILICHHS, BO3HHMKAIOIIME B CBS3H C
MPEAOCTaBICHUEM MYHHUIIUIIAIBLHON YCIIyTH;

NOpEICTaBICHUS JOKYMEHTOB M HH(OpPMAalUH, KOTOpPble B COOTBETCTBHUHU
C HOPMAaTUMBHBIMH ITpaBOBbIMH akTamu Poccuiickor @enepanuu, HOPMATUBHBIMU
IPaBOBBIMU aKTaMu cy0bekToB Poccuiickoit denepannu 1 MyHUIUTIATBHBIMU PABOBBIMH
aKTAMH HAaXOJATCA B PACIOPSHKEHHHM TOCYJAPCTBEHHBIX OPraHOB, MPEIOCTAaBISIOIINX
MYHULUNAIBHYK) YCIYTy, HWHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyImpaBiaeHusi U(WIM) MOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM W oOpraHam
MECTHOTO  CAMOYIIPABJICHUS  OpraHu3alMi, Y4YacTBYKOIIMX B  MPEIOCTABICHUU
rOCYJapCTBEHHBIX WJIM MYHUUMIIAIBHBIX YCIyT, 3a HCKJIOUYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B 4yactu 6 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3alliyd MPEeJIOCTaBIEHUSI TOCYJAAPCTBEHHBIX U MYHUIMINAIBHBIX YCIyr» (nanee —
®enepanbHbiil 3ak0H Ne 210-D3);

OCYILIECTBJIICHUSI JEHCTBUH, B TOM YHCJIE COTJIACOBAHUH, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHUIMIAIBLHOM YCIYyrM M CBA3aHHBIX C OOpalieHueM B  HHBIE
rOCyapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJEHHUS, OpraHu3anuu (3a
UCKJIIOYCHHEM TOIYYCHHS YCIIYT, SBISIOMIMXCS HEOOXOAMMBIMU U OOS3aTEIbHBIMU IS
NPENOCTABIECHUS MYHUIMNAIBHOW YCIIYI'H, BKIOYEHHBIX B NEPEYHU, IPETYCMOTPEHHbIE
gacTteto | cratem 9 @enepanbHoro 3akoHa Ne 210-dP3, a Takke HIOKYMEHTOB H
uH(pOpMaIK, NPEJOCTABISIEMBIX B PE3YJIbTATE OKA3aHUS TAKUX YCIIYT;

IPEICTaBIICHUs IOKYMEHTOB U UH(OpMaIMU, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIUCh IpU [EPBOHAYAIBHOM OTKa3€ B MpPHEME JTOKYMEHTOB,
HEOOXOJUMBIX JJI MPEJOCTABICHUS] MYHHUIIMIAIBHOW YCIYyTH, JUOO B MPEIOCTaBICHUU



MYHULUNAIBHON yCIIyTH, MPETyCMOTPEHHBIX TyHKTOM 4 yacT 1 cratbu 7 denepaibHOro
3akoHa Ne 210-D3;

ImpeacTaBicHusT Ha OyMaXHOM HOCUTENE JOKYMEHTOB W HWHGOpPMAIWH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIYy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX M3BATHUE SBISETCS HEOOXOIUMBIM
YCIIOBHEM TPEIOCTABJIEHUS] MYHULIMNIAIBHOW YCIYIH, U UHBIX CIy4aeB, YCTAHOBJIECHHBIX
benepaabHBIMU 3aKOHAMH.

2.7.2. [Ipu HACTYIUICHUU COOBITHIA, SABJISFOIINXCS OCHOBaHHEM
IS MIPEIOCTABJICHUS MYHULIUITAIBHON YCIIYTH, OWNB, IIPEI0CTABIIS IO
MYHHIUIIAIBHYIO YCIIYTY, BIIPaBE:

1) mnpoBoauTh MEpONpPUATHS, HAIMpaBICHHbIE Ha MOArOTOBKY PE3YJbTAaTOB
MIPEIOCTABJIEHNUS] MYHULUITAIBHBIX YCIYT, B TOM YHUCJI€ HAIPAaBJISATh MEKBEIOMCTBECHHbBIC
3aIpPOCHl, OJIYYaTh HA HUX OTBETHI, MOCJIE YEr0 YBEIOMIIAThH 3aABUTENS O BO3MOXKHOCTH
MOJATh 3ampoC O MNPEAOCTABICHUM COOTBETCTBYIOWIEW YCIAYTH JJISI HEMEIJIEHHOIO
MOJYy4YE€HUS PE3yabTaTa NPEeAOCTABICHUS TAKOW YCITYTH;

2) Tpu YCJIIOBUM HaJWYUs 3alpoca 3asBUTEINS O MPEIOCTABICHUU MYHUIIMIATbHOMN
YCIyTH, B OTHOIICHUW KOTOPBIX Yy 3aABUTENA MOTYT MOSIBUTHCS OCHOBAHUS I MX
NpeJoCTaBiIeHUs €My B OyaylieMm, MPOBOAUTh MEPOIPHUATHs, HaIpaBJICHHbIE Ha
dbopmMupoBaHue pe3yJibTaTa MPEJAOCTABICHUS COOTBETCTBYIOLIECH YCIYyTH, B TOM YHCIIE
HaIpaBJIsATh MEXBEJOMCTBEHHBIE 3aIllpOChl, MOJy4aTh HAa HHUX OTBETHI, (POPMUPOBATH
pe3yJIbTaT NPEAOCTABICHUS COOTBETCTBYIOLIEH YCIYyTHM, a TaKXe MPEAOCTaBIATh €ro
3assBuTeNto ¢ ucnoiab3oBanueM EIIY/TITY JIO u yBenoMIsTh 3asBUTENS O MPOBEACHHBIX
MEPOIPHUSTHUSX.

2.8.  HcuepnpiBaromuii  mepeyeHb  OCHOBAHUW  UIi  MPUOCTAHOBJICHUS
MPEIOCTABIEHNAS] MYHUUHNAJIBHOW YCIYTH € YKAa3aHUEM JONYCTUMBIX CPOKOB
MIPUOCTAHOBJICHHUSI B CJIy4ae, €CJIH BO3MOXKHOCTb NPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHULANIAIBHON YCIyTH MPETyCMOTPEHA JEUCTBYIOIIUM 3aKOHOAATENBCTBOM.

OcHOBaHHS JJisi TPUOCTAHOBJIEHUSI NPEAOCTABICHUS MYHULHMNAIBLHOW YCIYTHM HE
MPETyCMOTPEHBI.

2.9. HcuepnbiBarolinii NEPEYEHb OCHOBAHUM Il OTKa3a B MPHUEME JOKYMEHTOB,
HEO0OXOIUMBIX JJIsI MPEI0CTABICHUS MyHUIIUTTAIBHOW YCITyTH:

- 3asBJIEHUE IOJAHO JIMLOM, HE YNOJHOMOYEHHBIM Ha OCYILIECTBICHHE TaKHX
JICUCTBUM;

- 3asABJIEHHWE Ha TIOJy4YCHHE YCIYrd OQOPMIECHO HE B COOTBETCTBHUHM C
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. HcuepnpiBaroliuii MepeuyeHb OCHOBAaHUM JJIsI OTKa3a B MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH:

- TPEICTaBIICHHBIC 3asABUTEJIEM JOKYMEHTHI HEIACHCTBUTEIHHBI/'YKa3aHHBIE B
3asBJICHUU CBEJCHHS HEJIOCTOBEPHBI;

- TpPEACTaBJICHUE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHUHM C 3aKOHOJATEIbHBIMU WA UHBIMA HOPMATUBHBIMH ITPABOBBIMU aKTaMU JIJIS
OKa3aHMs yCIYTH, NOJICKAIIUX TPEACTABICHUIO 3asIBUTEIIEM;

- OTCYTCTBHE IIPaBa Ha MPEJOCTABICHNE MYHUIIUTIATLHON YCITYTH.

2.11. MyHununanpHas yciiyra npeocTaBisieTcsi AAMUHUCTpaluen OecriaTHo.

2.12. MaxkcumanbHbIl CPOK OXHJAHHUS B OYEpEOu NpH IOJaye 3asBICHUSA O



IIPEIOCTABIECHUN MYHULIMIIAIBHON YCIYTH U MPU MOJIYYEHUHU PE3yNbTaTa IpeIOCTaBICHUS
MYHUIIUIIAJIBHON YCIYyTH COCTaBISET HE Oosee 15 MUHYT.

2.13. Cpok peructpauuu 3asBICHUS O MPEAOCTABICHUN MYHULHUIAJIBHON YCIIyTH
COCTaBJISIET B AJIMUHUCTPALIH:

Opy JINYHOM OOpallleHUH 3asBUTENsE — B J€Hb I[IOCTYIUICHUS 3asBJICHUS B
AJIMUHUCTpPALUIO;

IIpY HaAIpaBJIeHUH 3amnpoca Ha OymakHoM Hocutene u3 MOL[ B AgMuHUCTpanuio
(MpY HAJIMYMM COTJIALIEHUS) - B JIEHb MOCTYIUICHUS 3alpoca B A IMUHUCTPAIHIO;

[P HaMpaBIIEHUHU 3ampoca B (popme IeKTpOHHOTO JoKyMeHTa nocpeacTBom EINTY
win [1I'Y JIO (npu HaMYuu TEXHUYECKON BO3ZMOMXHOCTH) - B JIEHb IMOCTYIJICHUS 3arpoca
Ha EIITY wmu TIT'Y JIO wnm Ha cinenyronuit pabouuii neHb (B cllydae HarpaBiIeHUS
JIOKYMEHTOB B Hepabouee BpeMsl, B BBIXO/IHbIE, TPa3qHUYHBIEC THH).

2.14. TpeboBanusi K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIUTIATbHAS
yciyra, K 3ally OXHJAaHHsA, MECTaM JUIs 3alloJIHEHUs 3asBIEHUS O IPEJOCTaBICHUU
MYHUIIUTNIAIBHONW YCIYTH, WH(GOPMAIMOHHBIM CTEHAAM C oOpas3llaMM MX 3aMoJIHEHUS U
NEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH.

2.14.1. IlpenocraBieHre MyHUIUIIAIBHON YCIYTH OCYHIECTBIISIETCS B CIELHAIBHO
BBIJICJICHHBIX [IJIA 3TUX Leed noMenieHusx Agmuaucrpaunu u MOII.

2.14.2. Hannuue Ha TeppUTOpUM, TPUJIETAIONIEH K 31aHUI0, HE MeHee 10 mpoueHToB
MecT (HO HE MEHEE OJIHOIO MECTa) JJisi MAPKOBKU CIELHAIbHBIX aBTOTPAHCIIOPTHBIX
CPEACTB WHBAJIUIOB, KOTOPHIE HE JOJDKHBI 3aHMMaTh WHBIE TPAHCIIOPTHBIE CPEICTBA.
MHBanuapl MOJb3yHOTCA MECTaMH JJIsI MAPKOBKU CHELUAJbHBIX TPAHCIOPTHBIX CPEICTB
oecruiatHo. Ha Teppuropum, mpuserammiel K 3JaHuio, B KoTopoMm pasmerieH MOII,
pacnosaraercsi OecruiaTHasi MapKOBKa JUIsl aBTOMOOMJIBHOTO TPAaHCIIOPTa MOCETUTENCH, B
TOM YHCJIE NPEeLyCMaTpUBAOIIas MeCTa JUIsl CHELUANbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIUJIOB.

2.143. IloMemeHus  pasMEIAOTCA  NPEUMYLIECTBEHHO  HAa  HWXKHUX,
INPEANOYTUTENIBHEE HA TNEPBBIX, OJTaXXax 30aHUS C MNPEIOCTABICHUEM JOCTYIIA B
IIOMELIEHNE NHBAIUAAM.

2.14.4. 3panue (momemieHue) obOopyayeTcss HWHGOOPMALMOHHONW — TaOIMYKOM
(BBIBECKOM), coJepKallled TMOJHOe HauMEHOBaHWE AJMHHHCTPALlUM, a TaKke
nH(pOPMAIHIIO O peKuMe ee paboThl.

2.14.5. Bxox B 31anue (oMenieHne) U BbIXO U3 HETO 000PYAYIOTCS JIECTHUIIAMU C
MOPYYHSAMH U IAHIyCaMU JUIsl IEPEABUKEHHUS IETCKUX U MHBAIMIHBIX KOJISICOK.

2.14.6. B nomernieHuu opraHu3yeTcsi OECIUIaTHBIN TyaJlleT JJi MMOCETUTENEH, B TOM
quCJIe TyaJleT, IPEeIHA3HAYEHHBIN ISl HHBAJIHJIOB.

2.14.7. Tlpu HEOOXOAUMOCTH PaOOTHHUKOM AAMHUHUCTpanuu, padotHukom MOI]
WHBAJIMy OKAa3bIBA€TCS IOMOIIbL B MPEOAOJCHHUH OapbepoB MpU  MOIYUYCHHUH
MYHHUIMIATBHOW YCIIYTH B UHTEPECAX 3asIBUTENEH.

2.14.8. Bxox B NOMEIIEHHE U MECTa OKUIAHUS 000PYIYIOTCA KHONKAMH, a TAKKe
cojiepkar MH(GOPMAIMI0 O KOHTAKTHBIX HOMEpax TeJe(OHOB BbI30BA PAOOTHHKA IS
CONPOBOKICHUSI NTHBAIIN/IA.

2.14.9. Hdyb6nupoBaHue HEOOXOAMMOM MJii WHBAJIUIOB 3BYKOBOM M 3pUTEIIHHOU
uH(popMaIK, a TaK)Ke HAJIIHUCEN, 3HAKOB U MTHOM TEKCTOBOM U rpaduueckoil nHpopmanuu
3HaKaMH, BBINOJIHEHHBIMH  pelibeHO-ToueuHbIM  mpudTomM  bpaiinsg,  momyck
CypIOTIepeBOYNKA U TU(HIOCYPAOTIEPEBOUHKA.



2.14.10. O6opyaoBaHrEe MECT IOBBIIIEHHOT'O y00CTBA C JIOMOJIHUTEIHBHBIM MECTOM
JUIs  COOAKU-TIPOBOJIHMKA M YCTPOMCTB Ui TEPEABIKEHUS WHBaIUAa (KOCTBUIEH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKH NOMELIEHWA NpHEMa W BBIJAYM JOKYMEHTOB B 4YaCTH
O0OBEMHO-IVIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBEIICHUs, MOXapHOH
0€30MacHOCTH, WHKEHEPHOro OO0OpYyAOBaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHMIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIIMX Ha Tepputopun Poccuiickoin denepannu.

2.14.12. TlomemieHusi mpuemMa M BbIIa4M JTOKYMEHTOB JOJDKHBI MPEIyCMaTpUBaTh
MecTa JJI 0KUJAaHMs, THPOPMUPOBAHUS U IIpHeMa 3asBUTEIICH.

2.14.13. Mecra oxumgaHuss ¥ MecTa Jijisi "HOOPMUPOBAHHS O0OPYIYIOTCS CTYJIbSIMHU
(KpecelbHBIMU  CEKIUSIMU, CKaMbsIMU) W CTOJaMH (CTOWKamHu) s OohOpMIICHHUS
JOKYMEHTOB C pa3MEIIeHHWeM Ha HHUX OJIaHKOB JIOKyMEHTOB, HEOOXOIUMBIX JUIs
NOJIYYEHHUs] MYHULHIIAJBHON YCIYTHM, KaHUEISPCKUMU NPHHAMICKHOCTIAMHM, a TaKKe
UHPOPMAIIMOHHBIMU ~ CTEHJAMHU, COJACPKAIIUMHU AKTYaJIbHYI0O W  HMCUYEPIIBIBAIOLIYIO
uHGOpMAIUIO, HEOOXOIUMYIO JIUIsl TOTYUYEHHs] MyHUIIMTIANBHON YCIYTH, U HH()OPMALIHIO O
yacax npueMa 3asBJICHUMN.

2.14.14. Mecta njsi TpOBEACHUS JUYHOTO TpUEMa 3asBUTENIEH O0OpYIyHOTCS
CTOJIaMHU, CTYJIbSIMM, OOECHEUYMBAIOTCS KAHUEISIPCKUMU TPUHAUISKHOCTAMU IS
HAIMMCaHUA MUCbMEHHBIX OOpaIIeHH.

2.15. Tloka3aTenu 1OCTYMHOCTU M KauyeCTBa MyHUIIMIIAILHON YCIYyTH.

2.15.1. [lokazaTenu NOCTYMHOCTA MYHULIMIIATBLHOM yciyru (00111e, MpUMEHUMBIE B
OTHOIIECHUU BCEX 3asBUTENEH):

1) TpaHCHOpTHAs TOCTYITHOCTb K MECTY MPEAOCTABICHUS MyHHUIUIIATILHON YCIIyTH;

2) Hanmuuue yKaszaTresnei, o0ecrneuynBarImMX OeCHpensTCTBEeHHBIH JIOCTYN K
NOMEIIEHHM, B KOTOPBIX MIPEAOCTABIISAECTCS YCIyra,;

3) BO3MOXHOCTb IMOJyYEHHS TMOJHOM M JOCTOBEPHOHM HHPOpMAIMH O
MYHUIIUIIATIBHON ycIyre B AAMUHHUCTPAIMHU 10 TeJIedoHy, Ha OQUIIHAIBHOM CaiTe;

4) npenocTaBie€HWE MYHHULMMIAIBHONM YCIYTrd JIIOOBIM JIOCTYIHBIM CIOCOOOM,
IPETYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOJATEIbCTBOM.

2.15.2. Tloka3arenu JOOCTYNHOCTH MYHULMIAIBHONM YCIYrd (CHELHATbHEIE,
NPUMEHUMBIE B OTHOIIEHUH UHBAIHUJIOB):

1) Hanuune UHPPACTPYKTYPhl, yKazaHHOH B 1. 2.17 pernaMmeHnra;

2) ucroNHeHHe TpeOOBaHUM JOCTYITHOCTH YCIIYT JJIsi MHBAJIMIOB,;

3) obecnedyeHne OeCHPEMSITCTBEHHOTO OCTYNa HWHBAJIMAOB K TMOMEIICHUAM, B
KOTOPBIX NPEJOCTABIISIETCSI MyHUIIMITAJIbHAS YCIIyTa.

2.15.3. TlokazaTenu KayecTBa MyHHUIUIIAIbHON yCIYTH:

1) cobmtoieHre cpoka MpeIoCTaBICHUS MyHUITUTIAIBHON yCIIYTH;

2) cobmioneHre BPEMEHUM OXUAAHUA B OYEpeId MpU TMofaue 3asiBICHUS U
NOJIyYEHUH PEe3yJIbTaTa;

3) ocyniecTBIeHUE HE O0JIee OAHOTO OOpAIlCHHS 3asIBUTENS K JOJKHOCTHBIM JIUIIaM
Anvmunuctpanuu win padotHukam ['BY JIO «MO®Il» npu mnomadye JOKyMEHTOB Ha
MOJIyYeHHE MYHHULMIAIBHON YCIyru ¥ He Ooyiee OJHOro OOpamieHust NpHU MOJTYyYEHUHU
pesynbTata B AqMuHuctpanuio wik I'BY JIO «MOLy»;

4) otcyrcTBHe Kaino0 Ha JeWcTBUS WM Oe3leCTBUE JIOJDKHOCTHBIX —JIMIL
AJIMUHUCTpaUUH, TOJAHHBIX B YCTAHOBIEHHOM MOPSIAKE.



2.15.4. Tlocne momyuyeHusi pe3yJibTaTa YCIyTH, MPEJOCTaBIECHUE KOTOPOU
OCYIIECTBIISUIOCH B AIeKTpoHHOU (opme depe3 EIITY wumu [II'Y JIO mubo nmocpenctBom
M®OII, 3asaBuTEN0 00ECIEYNBACTCS BOSMOKHOCTh OIICHKH KauyeCTBa OKa3aHMs YCIyTH.

2.16. IlomyuyeHust yciyr, KOTOPBIE SIBJISIFOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU JJIsI
MpEeA0CTaBICHUS MYHUIIUTIALHON YCIIYTH, HE TpeOyeTcs.

CornacoBaHuii, HEOOXOAUMBIX ISl TOJYyYCHUS MYHUIUIAIBHOU YCIyTH, HE
TpeOyeTcH.

2.17. Huple TpebOBaHUS, B TOM YHCJI€ YUYHUTHIBAIOUIME OCOOCHHOCTHU
MPENIOCTaBICHUS MYHUIMIAIBHOW YCIYTH MO JKCTEPPUTOPHAIBHOMY NpUHIMIY (B
Cllyyae, €CJIM MYHUUUIAJIbHAS Yclyra MOpeIoCTaBISIETCS IO 3KCTEPPUTOPUAIBHOMY
MPUHIIMITY) U OCOOEGHHOCTH TMPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH B AJIEKTPOHHOMN

dbopwme.
2.17.1. IlpemocraBieHuE€ YyCIYTd IO BSKCTEPPUTOPUATIBLHOMY MPUHLMIY HE
IPEeyCMOTPEHO.

2.17.2. [TlpemocTaBieHHE€ MYHHUIUNAIBHON YCIYTH B JJIEKTPOHHON ¢opme
OCYUIECTBIISIETCS MPU TEXHUYECKON peanuzauuu yciayru nocpeactsoMm III'Y JIO w/unm
EIIT'Y.

3. CocTag, 1ociae0BaTEIbHOCTh U CPOKHU BBIIOJHEHHUS aJIMUHUCTPATUBHBIX
nporeayp, TpeboBaHus K MOPSAJIKY X BBIMOJHEHUS, B TOM YHUCIIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU Ppopme

3.1. CocrtaB, mnociaegoBaTEIbHOCTh M CPOKU BBINOJHEHUS AJMUHHUCTPATHUBHBIX
nporeayp, TpeOOBaHUS K TOPSIKY UX BBHITOTHEHHUS.

3.1.1. IlpenocraBneHne MyHULMNAIBHOM YCIyTrd BKIIOYAeT B ceOsl clieqyromue
aAMUHUCTPATUBHBIE MPOLIECTYPHI:

1) npuemM u peructpanus 3asBICHUS U JOKYMEHTOB O MPEIOCTaBICHUU
MYHULIUTNIAIBHON ycIyTH — He Oosiee 1 pabouero aHs;

2)  paccMOTpEHHE 3asiBJICHUS U JOKYMEHTOB O MPEIOCTABICHUN MYHUIIUITAIbHOM
yciyru — He 6oJiee 3 pabouyux JaHEH;

3) OpuHATHE pEIICHUS O MPEJOCTABICHUU MYHUIMIAIBHOW YCIYyrd Wi o0
OTKa3e B MPEAO0CTaBICHUHA MyHUIIUTIATBLHON yCIyru — He OoJiee 1 pabouero aHs;

4)  Bbplgaya pesynbTaTa — He 6osee 1 pabodero JaH.

3.1.2. Ilpuem u peructpauusi 3asiBICHHS U JOKYMEHTOB O IPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.1.2.1. OcHoBaHue s Hayajga aJMUHHCTPATUBHOM MPOUEAYPHI: MOCTYIUJIEHUE B
AJIMUHUCTpalMiO  3asBJIEHUS U JOKYMEHTOB, NPEAYCMOTPEHHbIX I. 2.6
aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.1.2.2. ConepxaHue aiMUHUCTPATUBHOTO JEUCTBUS, MPOJOJLKUTEIBHOCTh U(WJIN)
MaKCUMAJIbHBIA CPOK €TO BBINOJIHEHUS: paOOTHUK AJIMHUHUCTpAIMU, OTBETCTBEHHBIN 3a
00paboTKy BXOASIIMX JIOKYMEHTOB, NpPUHUMAET MPEJCTABICHHbIC (HAMPaBICHHBIC)
3asBUTEJIEM 3asBJICHUE W JOKYMEHTHI U B ClIydyae OTCYTCTBHUSI YCTaHOBJIEHHBIX IMyHKTOM
2.9 aIMMUHUCTPATUBHOIO perjiaMEeHTa OCHOBAHUH sl OTKa3a B IPUEME PETUCTPUPYET UX B
COOTBETCTBHH C MPaBUIIaMU JEJIOMPOU3BOICTBA B TeUeHHE HE Ooliee 1 pabouero JHS.



[Ipy HaMuUMM OCHOBAaHMM ISl OTKa3a B IPHEME TOKYMEHTOB, MPEILyCMOTPEHHBIX
OyHKTOM 2.9  aJAMHHHCTPATUBHOTO  periiaMeHTa, paboOTHUK  AJIMHHHCTpAIINH,
OTBETCTBEHHBIM 3a 00pabOTKY BXOISIIUX JOKYMEHTOB, B TOT JK€ JI€Hb C IMOMOIIBIO
yYKa3aHHBIX B 3asBJICHUU CPEJICTB CBS3M YBEIOMIISIET 3asBHTENs 00 OTKa3e B IMpUEME
JOKYMEHTOB C YKa3aHMEM OCHOBAaHMH TaKOro OTKa3a M BO3BpAlllaeT 3asiBJICHUE U
JIOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMHUHUCTPATUBHOW INPOLETYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY BXOASAIIMX JOKYMEHTOB.

3.1.2.4. Kpurepuil nOpuHATHS pEIUICHUS: HAIUYUES/OTCYTCTBUE OCHOBAHWUN MJIS
OTKa3za B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS MYHUIIMITATIbHON
YCIYTH, YCTAHOBJIEHHBIX MYHKTOM 2.9 aIMUHUCTPAaTUBHOI'O PETJIaMEHTA.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUSI aAIMUHUCTPATUBHOM MTPOLIEAYPHI:

- OTKa3 B NpUEME 3asBICHUA O TMPEIOCTABICHUM MYHHIUINAIBHON YCIYTH H
MpUJIaraéMbiX K HEMY JOKYMEHTOB;

- peructpauusi 3adBJICHHUS O TMPEJOCTABICHHMH MYHUIUNAIBHOW YCIyTH U
MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTpenue 3asBICHUS O NPENOCTABICHUM MYHMUIUIIAJBHOW YCIYyTHM WU
MPUJIaraeMbIX K HEMY JJOKYMEHTOB.

3.1.3.1. OcHoBaHue U1 HaYajga aIMUHUCTPATUBHON MPOLIEAYPHI: IPUEM 3aSIBJICHUS
U JIOKYMEHTOB paOOTHUKOM AJMUHHUCTpAllMM, OTBETCTBEHHBIM 3a PacCMOTpPEHHUE
JIOKYMEHTOB ¥ JOPMHUPOBAHUE TIPOEKTA PEUICHUSI.

3.1.3.2. ConepxaHue aJAMUHUCTPATUBHOTO ACHCTBUS, MPOJOKUTEILHOCTD H(UIIH)
MaKCHUMAaJIbHBINA CPOK €r0 (MX) BBITIOJTHEHUS:

1 JEUCTBHE: IPOBEPKA JTOKYMEHTOB HAa KOMIUIEKTHOCTh M JIOCTOBEPHOCTb,
IIPOBEpKa CBEACHUI, COAEP)KAIMXCS B IPEICTABICHHBIX 3asBJICHUU U JOKYMEHTax, B
HEeNIX OIEHKM HX COOTBETCTBUS TpeOOBaHUSIM U YCIOBUSAM Ha TOJIy4YCHHE
MYHULUTNIAIBHON YCITYTH;

2 nelictBHe: (OPMHUPOBAHME TNIPOEKTa PpELIEHUS [0 MTOraM pPacCMOTPEHUs
3asIBJICHUS U JIOKYMEHTOB.

OOwmuii CpoK BBIMOJTHEHUS AJIMUHHCTPATUBHBIX NEHUCTBUN: He Oojee 3 paboumx
JTHEH.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMHUHUCTPATUBHOW IMPOLETYPHI:
pabOTHUK AJMHMHHCTpPAllMM, OTBETCTBEHHBIM 3a PAacCMOTpEHHE JOKYMEHTOB U
dbopMHpOBaHUE MTPOEKTA PEIICHUS.

3.1.3.4. Kpurepun nUpUHATUS pEUICHUS: HATWYNE/OTCYTCTBUE€ OCHOBAHMUM IS
OTKa3a B NPEAOCTABICHUM MYHHULMNAIBHON YCIyTH, MEPEYUCICHHbIX B TyHKTEe 2.10
aAMUHUCTPATUBHOTO PErJIaMEHTAa.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI 3 IMUHUCTPATUBHON MPOLIEAYPHI:

- IOATOTOBKA BBIIMCKHU M3 OXO3SIMCTBEHHON KHUTH;

- IOATOTOBKA PEIICHMS 00 OTKa3€ B MPEAOCTABICHUH MyHULIUIIAIBLHON YCIYTH.

Pemenue 00 oTKaze B NpeNOCTaBICHUU MYHMIIMNAIBHOW YCIYI'M JIOJKHO OBITh
000OCHOBaHHBIM U COAEPKATh BCE OCHOBAHUS OTKa3a.

3.1.4. [lpunsitue peumieHus O MPEAOCTABICHUM MYHULMIAIBHON YycIyru uiu o0
OTKa3e B MPEJOCTABICHUN MYHULIUIIAILHON YCIYyTH.

3.1.4.1. OcHoBaHue s Hayajda aJMUHUCTPATUBHON MPOLEAYPHI: MPEACTABICHUE
MIPOEKTA PEILICHMS, 3asBICHUS W JIOKYMEHTOB JOJDKHOCTHOMY JIMIY AJIMUHHUCTpALNH,



OTBETCTBEHHOMY 3a IMOJANKCAHUE BBINTUCKU JUOO TMOANMCAHUE pelIeHHs 00 OTKaze B
IPEIOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

3.1.4.2. CopepxaHue aJIMHUHUCTPATUBHOIO  JIEWCTBHS  (aIMUHUCTPATUBHBIX
JEeUCTBUI), MPOJOJKUTEIBHOCTh U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBIMOJHEHHUS:

pacCMOTpEHHE TPOEKTa pEHIeHUs, a TakKe 3asiBJICHHUS U JOKYMEHTOB O
MPEIOCTAaBIEHUN MYHUIIMIIAJILHOM YCIYrd B TeueHue He Oosiee 1 pabouero nHs ¢ AaThbl
OKOHYaHUS BTOPOU aJIMUHUCTPATUBHOMN IIPOLETYPHI.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMUHUCTPATUBHOW INPOLEIYPHI:
JOJDKHOCTHOE JIMIIO AJIMHUHHCTPAIlMM, OTBETCTBEHHOE 3a NPUHATHE U MOJNHUCAHUE
COOTBETCTBYIOIIETO PEIICHUSI.

3.1.4.4. Kpurepuu NpUHATHS PELICHUS: COOTBETCTBUE 3ASIBICHUS U JOKYMEHTOB
TpeOOBaHUIM JEUCTBYIOLIETO 3aKOHOIaTEIbCTBA, HATMYUE/OTCYTCTBHE Y 3asiBUTENS IIpaBa
Ha NOJIy4eHHE MYHULIUITAJIbHON YCITyTH.

3.1.4.5. Pe3ynbpTaT BBINOJHEHUS AAMUHUCTPATHUBHON MPOLEAYPHI: MOIINUCAHUE
BBIMMUCKM M3 TOXO3SIMICTBEHHONM KHUTH JHOO TOAMHMCAHUWE pElIeHUs 00 OTKa3e B
IPEIOCTABIECHUN MYHUIIUIAIBHON YCIIyTH.

3.1.5. Beinaua pesyibrara.

3.1.5.1. OcHoBanue [ HavyaJa AIMUHHCTPATUBHOM NPOLEIYPHI: IMOIAINMCAHHE
COOTBETCTBYIOILIETO pe3yjIbTaTa MPelOCTaBICHUS MyHUIIUTAIBHON YCIIyTH.

3.1.5.2. ConepxaHue aJMUHUCTPATUBHOTO JEHUCTBUS, MPOJIOJDKUTEIBHOCTh W(WJIH)
MaKCHUMAaJIbHBIA CPOK €0 BBIMIOJIHEHUS: paOOTHUK AJIMUHUCTPAIMU, OTBETCTBEHHBIN 3a
JEJIONPOU3BOACTBO, TeYeHUEe | NIHS C JaTbl OKOHYaHUS TPEThEH aAMUHUCTPATUBHOMN
IIPOLIETypbl HAIPABIISIET 3asBUTEIIO PE3YJBTAT MPEAOCTABICHUS] MYHULUIIAJIBHON YCIyrn
crocoOoM, yKa3aHHbBIM B 3asIBJICHUMU.

3.1.5.3. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHHUCTPATUBHOW MPOLIEIYPHI:
pabOTHUK AJIMMHHMCTpPALMH, OTBETCTBEHHBIH 32 AEIIONPOU3BOJICTBO.

3.1.5.4. Pe3ynpTarT BBINOJHEHHWS AIMHHUCTPATUBHOW NPOLEIYPHI: HAIPABIICHHE
3asIBUTENIO PE3yJIbTaTa MPEAOCTaBIECHNU MYHULUIIAIBHON YCIyTrd CiocoO0M, YKa3aHHBIM
B 3as5IBJICHUMU.

3.2. OcoOEHHOCTH BBIMIOJIHEHHS] AIMUHHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dbopwme.

3.2.1. [IlpenocraBienne wmyHununanpHon ycayru Ha EIT'Y wu III'Y JIO
OCYIIIECTBIISIETCA B COOTBETCTBUU ¢ DenepasibHbIM 3akoHOM Ne 210-D3, denepanbHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "O6 undopmanuu, "HPOPMAIUOHHBIX TEXHOJIOTHUSIX U
o 3amurte uHpopmaiuu", nocraHornenreMm l[IpaBurensctBa Poccuiickoit denepamnuu ot
25.06.2012 Ne 634 "O Bugax OdJIEKTPOHHOW MOANUCH, HCIOJb30BAHUE KOTOPBIX
JIOTTYCKAeTCsl MpU OOpalleHUH 3a TOJYyYEHHUEM TOCYAapCTBEHHBIX W MYHULUMAIbHBIX
yeayr".

3.2.2. Ins noaydenuss MyHuIunanbHo yciayru yepe3 EINY wmm wepes III'Y JIO
3asiBUTENI0 HEOOXOAMMO NpPEABAPUTEIBHO IMPOWTH NpPOLECC perucTpauuu B EnnHon
cucTemMe uaeHTuPpuKauuu u ayreHTupukanuu (nanee - ECUA).

3.2.3. MyHunmnanpHas yciayra MoxeT ObITh noiydena uepes [II'Y JIO nmubo yepes
EIII'Y ¢ o0s3arenbHON JMYHOM SBKOM Ha MpUeM B AJMUHUCTPALMIO JJIs MOJTYyYEeHHS
pe3yibTaTa OKa3aHus yCIyTH.

3.2.4. Ina nongauu 3aseiaenus yepe3 EIITY wnm uepes III'Y JIO 3asBuTEns NOJDKEH
BBITIOJTHUTD CIEAYIOLIUE AEHCTBUS:



npoitu uaeHTuukanuio u ayrearudukamnuio B ECUA;

B 1uuHoM kabuHere Ha EIITY wam ma III'Y JIO 3anoiHATH B 2JIEKTPOHHON (popme
3asIBJICHHE HA OKAa3aHUE MYHUIIMIAIBHON YCIIyTH;

OPWIOKUTh K 3asBICHUIO0 JJIEKTPOHHBIE JOKYMEHTBl W HAIOpaBUTh MaKET
AIIEKTPOHHBIX JOKYMEHTOB B AJIMUHHUCTpanuio nocpenctsoM ¢ynkuuonana EITY wnm
[y Jio.

3.2.5. B pe3ynbTare HampaBieHHUs] MaKeTa 3JIEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
[I'Y JIO nu6o wuyepe3 EIII'Y aBroMartusupoBaHHOW HHPOPMAILMOHHON CHCTEMOM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOrO B3auMmojencTBus JleHuHrpaackoi obnactu (nanee -
AUC "Mexsen JIO") mpousBOAWTCS aBTOMATHYECKas PETrHCTpalus MOCTYMUBIIETO
MaKeTa AJIEKTPOHHBIX JIOKYMEHTOB M IPUCBOCHHE MAKETy YHUKAJIbHOTO HOMEpa Jela.
Howmep nena noctynen 3asBurento B inaHoM kaduHete [1I'Y JIO u(unum) EIITY.

3.2.6. IIpu npenocraBinennn MyHununanbHon yciayru depe3 [II'Y JIO nubo uepes
EINT'Y pomxHOCTHOE MU0 AJIMUHUCTPALIUH BBIMOJHSET CICIYIOIINE ICUCTBUSA:

- (hopMHpyeT MPOEKT pelleHusi Ha OCHOBAaHUH JTOKYMEHTOB, MOCTYNMBIIUX 4Yepe3
[I'Y JIO mu6o wuyepe3 EII'Y, a Takke JOKYMEHTOB (CBEIEHHUIA), MOCTYMUBIINX
MOCPEJICTBOM MEXBEJOMCTBEHHOIO B3aUMOJEHCTBHUA, U MEPEIAET JOJKHOCTHOMY JIMILY,
HaJIeJICHHOMY (DYHKITUSIMH 110 IPUHSITUIO PEIICHUS;

- TOCJIE PAcCMOTPEHHUs JOKYMEHTOB W MPHUHATHS PELIEHUS O MPeAoCTaBICHUU
MYHUIIMNAIBHONU yCIIyTH (0TKa3e B MPEJOCTABICHUH MYHUIIMIIAIBHON yCIIyTH) 3aMO0IHSIET
npeaycmotrperasie B AUC "Mexsen JIO" ¢opMbl 0 IPUHATOM pENIEHUU U TEPEBOJUT
neno B apxuB AUC "Mexsen JIO";

- YBEIOMJISIET 3asBUTENS O MPUHITOM PEUIEHUH C IOMOUIIBI0 YKa3aHHBIX B
3adBJICHUU CPEJCTB CBSI3M, 3aT€M HaIpaBigeT JOKYMEHT CIOCOOOM, YKa3aHHbIM B
3asBieHnr: B MO (mpu HaIWYUK TEXHUYECKOW BO3MOXKHOCTH) JIMOO HAIpaBiseT
AJIEKTPOHHBIN JTOKYMEHT, TOANMUCAHHBIA YCWJICHHOW KBATH(PUITUPOBAHHOW IJIEKTPOHHON
MNOJINHKCHIO JOJKHOCTHOIO JIMIA, TPUHIBLIETO pelieHue, B InuHbli kabunet [1I'Y JIO nnmn
EIT'Y.

3.27. B ciy4ae mOCTYyIUIEHUS BCE€X JOKYMEHTOB, YKAa3aHHbIX B IIyHKTE 2.6
HACTOSIIIET0 aJAMUHUCTPATUBHOTO pErjiamMeHTa, B (OpMe 3IIEKTPOHHBIX JIOKYMEHTOB
(2JIEKTPOHHBIX O0pa3oB  JIOKYMEHTOB), JHEM OOpallleHuss 3a TMpeJoCTaBICHUEM
MYHUIIMNIATBHOW yCIIYT'M CUMTAETCS JaTa perucTpauuu npuema aokymentos Ha [II'Y JIO
vnu EIITY.

UudopmupoBanre 3asBUTENsE O XOJA€ M pe3yJbTare  MpeaoCTaBIICHUS
MYHHUITUTIATBHOW YCIIYTH OCYIIECTBIISETCS B SJICKTPOHHOU (opMe depe3 JTUUHbIA KaOUHET
3assBUTEIs, pacnonoxeHHsiid Ha [1T'Y JIO nu6o va EINT'Y.

3.3. Ilopsamok wWcHpaBieHUS MOIYIIEHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yabTare Npe0CTaBICHNUS] MyHUIIMIIAIbHOW YCIYTH JOKYMEHTAX.

3.3.1. B ciiyyae ecnu B BBIIAHHBIX B PE3YJIbTATE NPEAOCTABICHUS MYyHULIUIIAIBHOU
YCIIYTH TOKYMEHTaxX JOMYIIEHbl ONEYaTKU U OUIMOKH, TO 3aABUTENb BIIPABE MPEACTABUTH
B Aamunuctpauutio/M®L[ HenocpencTBEHHO, HANpPaBUTh IMOYTOBBIM OTIPABICHUEM,
nocpeactsoM EIII'Y  noanucanHoe 3asBuTenieM wWid odopmieHHoe B (opme
AJNIEKTPOHHOTO  JIOKYMEHTa MW  MOJNUCAaHHOE  YCWICHHOW  KBaJIU(DPUIIMPOBAHHON
AIIEKTPOHHON TMOJANKCHIO 3asBJICHUE B MPOU3BOJIBHON (opMe O HEO0OXOJIUMOCTH
UCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK (W) OMIKUOOK C U3JI0OKEHUEM CYTU JOMYIICHHBIX



ornevyaTtok M(Win) OMUOOK U MPUIIOKEHUEM KOIUHU JIOKYMEHTa, COAEPKAIIEro OleyaTKu
u(UIKn) OUOKH.

3.3.2. B Tteuenne 3 (Tpex) pabouyux OHEH CO JHSA PEruCTpaluu 3asBICHHUS 00
UCIIPaBJICHUM ONEYAaTOK M(WIK) OMMOOK B BBIJAHHBIX B PE3YJIbTATE€ MNPEIOCTABICHUS
MYHUIUOAIBHOW YCIYyTH JOKYMEHTax OTBETCTBEHHBIH CIELHUATUCT AJIMHUHHCTpALUU
YCTaHaBJIMBAET HAJIMYKE ONEeYaTKH (OMMOKH) U OPOpMIISIET pe3yJibTaT MPeaoCTaBICHUS
MYHUIIUNATBHOW YCIAYTru (JOKYMEHT) C MCHPABJICHHBIMU OlEeYaTKaMH (OLIMOKaMU) WIIU
HaIpaBJsieT 3asBUTENI0 YBEJIOMJIEHHE C OOOCHOBAHHBIM OTKa3oM B O(QOpMIIEHUU
JOKYMEHTa C HCHpAaBICHHBIMU oledyaTkamu (omumOkamu). Pe3ynbrar npenocTaBieHMs
MYHUILIUINIAIBHON yCIyTH (IOKyMEHT) AAMUHHUCTPALHS HANIPaBJISIET CIIOCOOOM, YKa3aHHBIM
B 3asBJICHUU O HEOOXOUMOCTH UCIPABIEHUS JTOMYIIEHHBIX OMEYaToK U(MJIK) OUIMOOK.

4. ®opMbl KOHTPOJIS 32 UCTIOJTHEHHEM aJIMUHUCTPATUBHOTO PErJIaMeHTa

4.1. Tlopsimox OCYIIECTBICHUS TEKYILIETO KOHTPOJA 3a COOJIOJICHUEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TTOJI0KEHUN PETIIAMEHTA U UHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOUIUX TPEOOBaHUS K MPEIOCTABICHUIO
MYHHIUIIAIBHON YCIYTH, a TAK)KE NPUHATUEM PEIICHUN OTBETCTBEHHBIMH JIMI[AMH.

Tekymuii  KOHTPOJb  OCYIIECTBISAECTCS  OTBETCTBEHHBIMHM  pPaOOTHUKAMU
AJIMUHHCTpAILMU 110 KaXKJI0M TPOLEAYPE B COOTBETCTBUU C YCTAHOBJIEHHBIMU HACTOSIIIUM
pPErIaMEHTOM COAEpKaHUEM NEUCTBUA M CPOKAMU HMX OCYLIECTBIICHHS, a TAKXKE IyTEM
MPOBEICHUS] PYKOBOJUTENEM (3aMECTUTENIEM PYKOBOAMUTENS, HAaYalbHUKOM OT/ela)
AJIMUHUCTpalUMy MPOBEPOK HCIIOJHEHUS MOJOKEHUN HACTOAIIETO PErjaMeHTa, WHBIX
HOPMAaTHUBHBIX [IPABOBBIX aKTOB.

4.2. Tlopanok W NEPUOAUYHOCTH OCYILIECTBICHUS IUIAHOBBIX W BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI M KAYECTBA NPEAOCTABICHUS MYHULIUIATbHON YCIYTH.

B mensix oCylIecTBICHHS KOHTPOJS 3a IMOJHOTOW M KA4ECTBOM IPEIOCTABICHUS
MYHHIMIIAIBHON YCIYTH NPOBOASTCA MIIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKHU.

[ImaHoBBIE TPOBEPKU MNPEAOCTABICHUS MYHHUIUIIAIBHON YCIYTH MPOBOJATCS HE
yamie OJIHOrO pa3a B TPU rojla B COOTBETCTBUM C IUIAHOM IIPOBENCHUSA IPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTENEM AIMUHUCTPALINH.

[Ipy npoBepke MOTYyT pacCMaTpUBATLCA BCE  BOIPOCHI, CBA3AHHBIE C
MPEIOCTaBICHUEM MYHUIUIIAIBLHON yCIyru (KOMILJIEKCHBIE MPOBEPKH), WIW OTAEIbHBIN
BOIIPOC, CBSI3aHHBIA C TPEOCTaBICHUEM MYHUIMIAIBHONW YCIyru (TeMaTH4ecKue
MIPOBEPKH).

BreraHoBbIE TPOBEPKU NPENOCTABICHUS MYHULUIIAIBHON YCIYTH MPOBOJSTCS 110
oOpameHusiM (PU3NYECKHUX, IOPUANYECKUX JIUI U WHAUBUIAYAITBHBIX MPEeANpPUHAMATENEH,
oOpalieHusIM OpraHOB TOCYAapPCTBEHHOM BJIACTH, OPTAHOB MECTHOTO CaMOYIIPaBICHUS, UX
JIOJDKHOCTHBIX JIMIL, & TAKXKE B LEISAX MPOBEPKU YCTPAHECHUS HAPYILICHUH, BBISIBJICHHBIX B
X0JIe TPOBEACHHON BHEIUIAHOBOM MPOBEPKHU. YKa3zaHHbIE OOpalieHus MNOoJexkaT
perucTpanuu B JI€Hb MX MOCTYIUICHUSI B CUCTEME AJICKTPOHHOTO JIOKYMEHTOOOOpOTa U
JIETTOMTPOU3BOACTBA A IMUHUCTPALUN.

O npoBeAeHUH MPOBEPKHU M3AACTCS MPABOBOM aKT AJIMUHHUCTPALMU O MPOBEICHUU
MPOBEPKM  MCIIOJHEHUS  aJAMUHHUCTPATUBHOIO  pErjIaMeHTa MO  MNPEJOCTABICHUIO
MYHULUNAIBHON YCITyTH.

[Io pe3ynbTaTaM MPOBEAEHUSI MPOBEPKU COCTABISAETCS AKT, B KOTOPOM JIOJIKHBI



OBITh yKa3aHBI JIOKYMEHTAJbHO TOJTBEPXIACHHBIC (DAKThl HApYIICHUH, BBHISBICHHBIC B
XO0Jle IPOBEPKH, WJIM OTCYTCTBHE TAKOBBIX, @ TAaKX€ BBIBOJBI, COJEpKAILIUE OLEHKY
MOJIHOTBI M KadecTBa MPEJOCTABICHUS MYHHUIMNAIBHOW YCIYIM M MPEIJIOKEHUS I10
YCTPAHEHHIO BBIABICHHBIX IPHU MpOBEpKEe HapylieHudd. [lpu mpoBeneHnr BHENIAHOBOW
IIPOBEPKH B aKTE OTPAXKAIOTCS PE3YJIbTaThl MPOBEPKHU (PAKTOB, U3I0KEHHBIX B OOpAILIEHUH,
a TaKXe BBIBOJABl W TPEMJIOKEHHS MO YCTPAHEHHWIO BBISBIECHHBIX MPU IPOBEPKE
HapyLICHUM.

[To pe3ynbraraM paccMOTpeHHsI OOpallleHuii OOpaTUBIIEMYCS 1ae€TCS MUCbMEHHBIN
OTBET.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMIT 32 PEIICHHs U aecTBus (6e3aeiicTrue),
IpUHUMaeMble (OCYLIECTBIISIEMbIE) B XOJI€ MPEAOCTABICHHSI MyHUIIMIAIBHON YCIIyTH.

JIOJDKHOCTHBIE JIMIA, YMNOJHOMOYEHHBIE Ha BBIINOJHEHHWE aJIMHHHACTPATUBHBIX
JNEUCTBUN, NMPENYCMOTPEHHBIX HACTOALIMM PErIAMEHTOM, HECYT OTBETCTBEHHOCTH 32
coOuoieHre TpeOoBaHUM NEHCTBYIOMNX HOPMAaTUBHBIX MPABOBBIX aKTOB, B TOM YHUCIIE 32
COOJIIOJIEHNE CPOKOB BBIIIOJIHEHUS AJAMUHUCTPATHUBHBIX JCHCTBUHM, TOJHOTY UX
COBEpIUEHUSA, COONIOACHUE MPUHUMUIIOB TIIOBEJEHUS C 3asBUTEISIMH, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoautens AJIMUHHUCTpAallMM HECET OTBETCTBEHHOCTb 3a OOecHedeHHe
MPEeIOCTaBICHUS MyHUIIUNIATBHONU YCITYTH.

PaGoTHHKNM AJIMUHUCTpAIMU NPU MPEAOCTABICHUA MYHUIUMIIAIBHOW YCIYTH HECYT
OTBETCTBEHHOCT:

- 32 HEHUCIIOJHEHNE WIN HEHAJIEKAIllee UCIIOJIHEHUE aIMUHUCTPATUBHBIX MPOLETYP
[IPU NPEAOCTABICHUN MYHULIMTIIATBHON YCIIyTH;

- 3a feicTBus (Oe3neicTBUE), BICKYIINE HApYIICHUE NIPaB U 3aKOHHBIX MHTEPECOB
bU3HYEeCKUX WU IOPUANIECKUX JTUIl, MHANBUAYATbHBIX IPEANPUHUMATEIICH.

JIOJKHOCTHBIE JTMA, BUHOBHBIE B HEUCIIOJTHEHUH WM HEHAJIEXKAIEM UCIIOJIHEHUH
TpeOOBaHMII  HACTOSIIETO0  AAMHUHHCTPATHBHOTO  pErjamMeHTa, MpPHUBIEKAIOTCS K
OTBETCTBEHHOCTH B TMOPSAJKE, YCTAHOBJIEHHOM JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanumu.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUN
U AercTBUl (0e3/1eCTBHS) OpraHa, MPEA0CTaBIISIONIET0 MYHHUIIUITAIEHYIO YCIIYTY,
TOJDKHOCTHBIX JIUI] OpTaHa, MPe0CTaBIISIONIeT0 MyHUITUTIAIBHYIO YCIYyTY, 100
MYHHUIIUTIATBHBIX CITYKAIINX, MHOTO()YHKIIMOHAIEHOTO IIEHTPa MPEA0CTABICHHSI
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT, pa0OTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTPA
IPEIOCTaBIEHUS TOCYAPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT

5.1. 3BasButenu MO0 WX TMPEACTABUTEINM WMEIOT TIPaBO Ha J0CyIcOHOE
(BHecynmeOHOE) OOKaJloOBaHWE peHIeHUuH U JAevcTBuM  (0€3ACUCTBUSA), TPHUHSITHIX
(OCyIIECTBIISIEMBIX) B XOI€ MPEIOCTABICHISI MYHHUIIMITAIGHON YCITyTH.

5.2. I[IpenmeToM nocyaeOHOro (BHECY1€0HOTr0) 00xKaloBaHUS 3asBUTEIIEM PEIICHUM
u JeiictBui (Oe3leiCTBUSI) oOpraHa, MPEIOCTABIAIONIEIO MYHUIUMIAIBHYIO YCIYTy,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyTy, JHOO
MYHHUITUNIATBHOTO  CIYXKaIllero,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA SBJISIFOTCS:

1) HapymieHHME CpoOKa pEerucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUU



MYHULIMIAIBHOW YCIYyTH, 3ampoca, yKa3aHHoro B ctathe 15.1 ®denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-D3;

2) HapyllEHUE CpOKa MPEAOCTABICHHUS MYHULUIIAIbHON yciayru. B ykazaHHOM
ciydae jaocynieOHoe (BHecylneOHOe) o0)KanoBaHHWE 3asBUTEIEM PEIICHUN W JeHCTBUIA
(Oe3nmeiicTBUSl) MHOTO(QYHKIMOHAJIBHOIO LEHTPa, PaOOTHUKA MHOTO()YHKIIHMOHAJIBLHOTO
LEHTpPa BO3MOXKHO B CiIy4yae, €CJIM Ha MHOro(yHKIHMOHAJIbHBIM UEHTpP, pPELICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOrOo  OOXKAIYHOTCS,  BO3JIOKEHa  (QYHKIUA IO
MPEIOCTABICHUIO COOTBETCTBYIOUIMX TOCYJAPCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSIZIKE, onpeeeHHOM yacThio 1.3 cratbu 16 denepanbHOro 3aKoHa
oT 27.07.2010 Ne 210-®3;

3) TpeboBaHuE y 3asABUTENS JOKYMEHTOB WU MH(OpMAIMU MO0 OCYIIECTBICHUS
NEUCTBUN, IMPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMM akTamMu Poccuiickon @enepanuu, HOPMaTHBHBIMU
IPaBOBBIMU akTaMu JIeHWHTpajCcKoil 00J1acTH, MyHHUIUNAIbHBIMU MPABOBBIMH aKTaMH
JUTSl IPEOCTABJICHHUS] MyHHIIMIIAIIBHON YCIIyTH;

4) oTka3 B OpHEME JOKYMEHTOB, IMPEACTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickonn ®denepanyu, HOPMaTUBHBIMHU
NPaBOBBIMM aKTaMU JIEHHWHIpaJCKOW 00NacTH s MPEAOCTaBICHUS MYHUILMIATIBLHON
YCIIYTH, Yy 3asiBUTEIIS;

5) oTka3 B MPEJOCTABICHUH MYHHUIMNAIBHOW YCIyTH, €CIi OCHOBAHMS OTKa3a He
peayCMOTpPEHbI (he/lepaibHBIMUA 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOpPMaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoit ®enepauny, HOPMATUBHBIMU
MpaBOBBIMM akTamMu JIeHWHrpajackoil obOmactu. B ykasanHoMm ciydyae pocyaeOHoe
(BHecynneOHOE) oOKajoBaHHWE 3asBUTEIEM peElIeHH u JedcTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAIBHOTO LEHTPa, paOOTHHUKA MHOTO(PYHKIIMOHATBHOTO LIEHTPA BO3MOYXKHO
B CIyyae, eclii Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTp, pEICHUs U neicTBus (Oe3aeiicTue)
KOTOPOTO O0KaIyIOTCS, BO3JIOKEHA (YHKLUHS MO MPEAOCTABIECHHUIO COOTBETCTBYIOIIMX
rOCYAapCTBEHHBIX WM MYHULHUIAIBHBIX YCIAYyr B IOJHOM OOBEME B MOPSIKE,
onpeneseHHoM 4acTbio 1.3 crateu 16 @enepansroro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS MPU NPEIOCTABICHUU MYHULMIAIBHON YCIyru
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPAaBOBBIMM aKTamMu Poccuiickon
denepanvd, HOPMATHBHBIMM  MpPaBOBbIMU  akTamu  JleHuWHrpajckod  obiactw,
MYHULUNAIbHBIMU IPAaBOBBIMU aKTaMHU;

7) oTKa3 opraHa, MPeJOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTYy, IOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISIOLIET0 MYHUIUNAIBHYIO YCIYry, MHOIO()YHKLIHOHAJIBHOTO
LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTPA B MCIPABICHUU JOMYIIEHHBIX UMHU
OIeYaToOK U OHIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHUS MYHUIIUIAIBHON YyCIyTH
JIOKYMEHTax JIN0O HapyIIEHUE YCTAaHOBJICHHOI'O CPOKa TaKUX HCIpaBieHuil. B ykazanHom
ciydae nmocyneOHoe (BHecyaeOHoe) oOKaloBaHHWE 3asBHUTEIIEM PEIICHUW W JICUCTBUI
(Oe3nmeiicTBUS) MHOTO(QYHKIMOHAJIBHOIO LEHTPa, PAOOTHUKA MHOTO()YHKIIHMOHAJIBHOTO
LEHTpPa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOro(yHKUHMOHAJIbHBIM UEHTpP, pPELICHUS U
nevictBust  (0e3MeHCTBUE)  KOTOPOTOo  OOXKAIYHOTCS,  BO3JIOKEHa  (QYHKIUA MO
MPEIOCTABIECHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WM MYHUIMIAJIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSIZIKE, onpeeeHHOM yacThio 1.3 cratbu 16 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOpsAIKa BbIAYM JIOKYMEHTOB 110 pe3yjbTaTaMm



IIPEIOCTABIEHUS MyHULMIIATBHON YCIIYTH;

9) npuocTtaHOBIIEHNE NMPEAOCTABICHUS MYHHULIMIIAIBHON YCIIYI'M, €CJIM OCHOBAHUS
IPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI (EeaepaIbHBIMU 3aKOHaMH W TNPUHATBIMUA B
COOTBETCTBMM C HUMH HWHBIMH HOPMAaTMBHBIMU NPaBOBBIMH akTamMu Poccuiickoi
®denepanuy, 3aKOHAMU M MHBIMM HOPMATHBHBIMH NPABOBBIMM aKTaMH JIEHMHIpaacKoiu
00JacTH, MYHHMIMNAJIBbHBIMU MPAaBOBBIMU aKTaMH. B ykazaHHoM ciydae nocyneOHoe
(BHecynneOHOe) oOxanoBaHHE 3asBUTENEM pelleHu u  JedctBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa, pa0OTHMKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO
B cllydae, €clidi Ha MHOTOQYHKIMOHAIbHBIA LIEHTP, PEIIeHUs U JehcTBus (Oe3neiicTBue)
KOTOPOTO OO0XKaNyIOTCsA, BO3JIOKEHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJIapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyr B TMOJHOM oOOBEME B TMOPSIKE,
onpeneneHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPH MPEIAOCTABICHUU MYHUIUIIAIBHOW YCIyTH
JIOKYMEHTOB WJIH HH(OpPMAlUM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHULUINAIBHOW YCIYrd, JIMOO B MPEIOCTABICHUM MYHHULHMIIAIBHON
YCIYTH, 3a UCKIIOYEHUEM CJIy4daeB, NPEAYCMOTPEHHBIX NyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciiy4ae JaocyAcOHOE
(BHecynneOHOe) oOxanoBaHHE 3asBUTENEM pelleHu u  JedctBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHUKAa MHOTO(PYHKIIMOHAIBHOIO IIEHTPa BO3MOKHO
B cllydae, €clidi Ha MHOTO(QYHKIMOHAIBHBIA LIEHTP, PEIIeHUs U JehcTBUs (Oe3neiicTBue)
KOTOPOTO OO0XKaNyIOTCsA, BO3JIOkKEeHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM O00BbEME B MOPSIIKE, OMPEAEIEHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. JXKamoba momaercs B THUCHhMEHHOW ¢opMe Ha OyMaKHOM HOCHTENEe, B
AJIEKTPOHHON (QopMe B OpraH, MPeNOCTABIAIOIIMNA MyHUIMnanbHyo ycayry, ['BY JIO
«MOIL» nu6o B KomuTeT 5KOHOMUYECKOTO Pa3BUTHS M MHBECTHULIMOHHOW JESTEIbHOCTH
Jlenunrpanckoit obnactu, sBisrommiics ydpeautenem ['BY JIO «M®L» (manee -
yupequtenb ['BY JIO «M®Il»). XKanoObl Ha peumieHus u naeuctBus (Oe3neicTBHE)
PYKOBOIUTENS OpraHa, MPEeJOCTABISIONIETO MYHMIUMIIAJIBHYIO YCIYTy, IOJAIOTCS TJIABE
agmuauctpaiin - MO «KuHTUCEeNNCKUM MYHUIUMNAIBHBIN  pailoH» JIeHMHTpaaCKou
obnactu. XKanoOwl Ha pemieHust u necTBusa (6e3aeiictBue) padorauka ['BY JIO «M®DIIy
MOJIAI0TCSl PYKOBOIUTENIO MHOTO(PYHKIMOHAIBHOTO IeHTpa. KamoObl Ha peuieHuss u
nevicteus (6esnericteue) ['BY JIO «M®L» nomatores yupeautento ['BY JIO « MDIL»

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTABISIONIETO
MYHULUMOAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMI[a  OpraHa, IpPeJOCTaBIISIOLIETO
MYHULUOAIBHYIO YCIyTy, MYHHUIMOAJIBHOIO CIIy>Kalllero, pPYKOBOAMTENS OpraHa,
IPEIOCTABIISAIONIEr0 MYHUIIMIIANIBHYIO YCIYTYy, MOKET ObITh HaIpaBlieHa MO MOYTe, Yepes
MHOTO(YHKIIMOHATbHBIN LEHTD, C MCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TE€JIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIMaIbHOrO  cailTa  Oprasa,
MpeAoCTaBISAONIEero MyHuIunaipuyo yciyry, EITIY nu6o IITY JIO, a Takxke MOXeT
ObITh MpHUHATA MPU JUYHOM MpueMe 3asBurens. JKamoOa Ha pemieHuss U JIEUCTBHS
(Oe3meiicTBME) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBLHOTO
LEHTpPa MOXKET ObITh HallpaBjeHa IO I[0YTe, C HCIOJIb30BAHUEM HWH(DOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHEeTY, o UIMATBHOTO caira
MHOTO(YHKIIMOHATBHOTO 1eHTpa, EIIIY nubo II'Y JIO, a Takxke MOXeT ObITh MpUHSTA



MPU JIUYHOM MPUEME 3asIBUTETIS.

5.4. OcHoBanWeM i Hayaja MPOIEAyphl JoCyAeOHOro (BHECYIEOHOTO)
00aoOBaHMs SABJIAETCS M0/1a4a 3asBUTENIEM KaJIOObI, COOTBETCTBYIOLIEH TPEOOBAHUSM H.
5 cr. 11.2 ®@enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMenHoi xkanode B 00s13aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HAaUMEHOBaHUE OpraHa, MPEJOCTABISAIOIIEI0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MPEJOCTABISIIONIET0 MYHULMNAIBHYIO YCIyry, JIu0o
rOCyapCTBEHHOT0 WJIM MYHHUIIMNAIBHOTO CiyXamlero, (¢uiauana, oTiaena, yAaJeHHOTO
pabouero mecta I'BY JIO «M®Ily», ero pykoBoautens u(uiau) paOOTHHKA, PEHICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

- damMunusi, UM, OTYECTBO (TIOCIETHEE - TPU HAJUYHMH), CBEACHHUS O MECTe
KUTEIBCTBA 3afABUTENS - (U3UUECKOro JuIa 00 HAaMMEHOBAaHWE, CBEJACHUS O MECTe
HaXO0XJICHUS 3asBUTEIIS - IOPUAUYECKOrO JIMIA, a Takke HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) ICKTPOHHOW TMOUTHI (MMPU HAIMYMW) M TIOYTOBBIA ajpec, IMo
KOTOPBIM JIOJKEH OBITh HAIIPABJIECH OTBET 3asBUTEIIIO;

- cBeleHUsT 00 OOXKalmyeMbIX peHIeHUsAX MW JelcTBusAx (Oe3deiicTBUM) oOpraHa,
MPENOCTABISIONIET0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMLIA  Oprasa,
MPENIOCTABISIOIET0  MYHULMIAJIBHYIO  yCIyry, JuOO  TOCYyJAapCTBEHHOIO  WJIU
MYHULIMIIAIBHOTO CITyXallero, gpuiauaia, oTAeNla, yaajieHHoro padouero mecta ['bY JIO
«M®I]», ero pabOTHHKA;

- JIOBOJbI, HA OCHOBAaHHM KOTOPBIX 3asABUTEIb HE COIJIACEH C PEUICHUEM H
nerictBueM (Oe3deiicTBMEM) OpraHa, NPEIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIyTy, Ju00
rOCyJapCTBEHHOTO WJIM MYHHUIIMNIAIBHOTO CIIyXaIllero, (uiuanga, oTiaena, yaaJeHHOTO
pabouero mecra I['BY JIO «M®Il», ero pabotHuka. 3asBUTENEM MOTYT OBITH
MIPEICTABIICHBI JOKYMEHTHI (IIPU HAJIUYHH), TOATBEPKIAIONINAE TOBOABI 3asBUTENS, OO
UX KOIUHU.

5.5. 3asgBuTenr HUMeEET MpPaBO Ha MOJy4YE€HHE HMHPOPMALUU U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl COCTaBJIEHUS U OOOCHOBAHMS Kajlo0bl, B CIy4asiX, yCTAHOBJIEHHBIX CT.
11.1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, mpu yclIOBUH, 4UTO 3TO HE
3aTparuBaeT MNpaBa, CBOOOABl W 3aKOHHBIE MHTEPECHI JIPYTUX JIMI U €CIM YKa3aHHbIE
uHpopMaIus U JOKYMEHTbl HE COJEpXaT CBEJIEHUM, COCTABIISIONIMX TOCYJapCTBEHHYIO
WJIM UHYIO0 OXPAHSIEMYIO TAHY.

5.6. Kanoba, noctynusias B Oprat, peaoCTaBIAIOMUNA MyHUITUTAIBHYIO YCIIYTY,
I'BY JIO «M®L», yupenurento I'BY JIO «M®PL» rnaBe agMunuctpanuu MO
«KuHrucenmnckuii MyHULIMOANBHBIN  palioH» JIeHMHrpajackoi 00JacTH, TOMJICKUT
PAacCMOTPEHHUIO B TEUCHUE MATHAAATH pabOUYNX AHEN CO HA €€ PErucTpaluu, a B ciiydae
o0)kaJloBaHUsI OTKa3a OpraHa, MPeIOCTaBIAIONIEr0 MyHHMIMIAIbHYI0 yciuyry, I'BY JIO
«M®Il» B mnpuemMe JOKYMEHTOB Yy 3asBUTENS JIMOO B HUCHPABICHUM JIOMYIIEHHBIX
OMEYaTOK M OMMOOK WM B Ciaydae OOXaJOBAaHMs HApYyUIEHHsS YCTAaHOBJIIEHHOI'O CpOKa
TaKUX UCIPABJICHUN - B TCUCHUE MATH pabOUYUX JHEHN CO JIHS €€ perucTpalui.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS *KajJoObl MPUHUMAETCS OJHO U3 CJICAYIOIINX
pELICHUN:

1) xanoba yJoBIETBOPSAETCS, B TOM YHCI€ B JOpME OTMEHBI MIPUHATOTO PELICHUS,
UCIIpaBJICHUS JOMYLIEHHBIX OINEYaTOK © OWMOOK B BBIJIAHHBIX B pe3yJjbTaTe
MPEAOCTABICHNUS MYHULUNAIBHON YCIYTM JOKYMEHTax, BO3BpaTa 3asiBUTEIO JEHEKHBIX



CPEACTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit @enepannu, HOpMaTUBHBIMU TTPABOBBIMH akTaMu JIeHWHTpaaCcKoi 00acTH,
MYHULIUTIATBHBIMU TPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mno3mnee nHsA, ciaegyromero 3a JHEM IPUHIATUSA PEUIEHUsA [0 pe3yJibTaram
pPaccMOTpEHHUs KalnoObl, 3asIBUTEINI0 B MUCBMEHHON (pOpME U MO KEIAHMIO 3aSBUTEIS B
ANIEKTPOHHON  (opMe  HampaBisieTcsl MOTHBUPOBAHHBIA OTBET O  pe3ysbTarax
pacCMOTPEHUSI JKaJIOOBI.

B ciiyyae npusHaHus »kanoObl MoAsIexKaIniei y10BJIETBOPEHHIO, B OTBETE 3asBUTEIIO
naetcss UHQOpMalUs O JEUCTBUSIX, OCYIIECTBISIEMBIX OpPraHOM, IPEIOCTaBISIONIUM
MYHUITUTIATBHYIO YCIYTY, MHOTOGYHKIIMOHAIBHBIM IIEHTPOM B IEJSIX HE3aMEUIUTEILHOTO
YCTpPaHEHUs BBISBICHHBIX HApyIIEHUH NPU OKa3aHWUM MYHHIIMIAIBHOM YCIYTH, a TaKXKe
MPUHOCATCS U3BMHEHUS 3a JOCTABJICHHBIC HEY/MOOCTBA M yKa3bIBaeTCs HH(POpPMAIUS O
JANbHEMIINX JEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asABUTENI0 B ILEIAX
MOJIYYEHHUS] MyHUIUTIATbHON YCITYTH.

B cinydae npusHaHus KanoObl HE MNOJUIEKAIIEHd YAOBIETBOPEHUIO, B OTBETE
3asIBUTEIIO JIAOTCSl ApIYMEHTHPOBAHHBIE PA3bSICHEHUS O MPUYMHAX MPUHATOTIO PELICHUs,
a TaKke HHPOPMALIHS O IOPSJIKE 00KAIOBAHUS PUHATOTO PEILICHHUS.

B ciyuyae ycraHOBiE€HHMS B X0/l WJIM IO PE3yJbTaTaM PacCMOTPEHHUS KalIoObI
IIPU3HAKOB  COCTaBa AaJMUHUCTPATUBHOIO IPABOHAPYILUEHUS WM  TPECTYILICHHUS
JOJKHOCTHOE JIMIIO, pa0OTHHK, HaJIeJICHHbIE MOJHOMOYUSIMH M0 PACCMOTPEHHIO Kaoo,
HE3aMeJIUTEIbHO HAIPABIISIOT UMEIOIINECS MAaTEPUAJIBI B OpPTraHbl TPOKYPaTypPHI.

6. OcoOEHHOCTH BBITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIIEAYP
B MHOTO()YHKITHOHAJILHBIX IIEHTPaX.

6.1. IlpemocraBienne  MyHHIMOAIBHOM  yciayrn  mocpencrBom — MO®I]
ocymectBisieTcs B noapasaenenusax I’ bY JIO «MOL» nmpu Hanuyuy BCTYNIMBLIETO B CUILY
cornamieHus o B3aumozeuctsuu Mexay IbY JIO «MO®PL» wm AnMuHUCTpanueu.
IIpenocraBneHre MyHUIUMITAIIBHON yCiayrd B UHBIX MO®ILI ocyliecTBiseTCs Npyu HaJIUYUU
BCTYNUBILETO B CUJIy corjlamieHusi o B3aumonaeictesuu Mexay I'bY JIO «M®L» u unbM
MOII.

6.2. B ciaydyae momayum JOKYMEHTOB B AJIMHUHHUCTpaluio mnocpeactsom MOI]
cnequanuct MOILI, oCyIIEeCTBIAOMMI PUEM JOKYMEHTOB, IPEIACTaBICHHBIX IS
IIOJIyYEHHs] MyHULMIIAJIbHON YCIIYTH, BBIIIOIHACT CIEAYIOLUE NEHCTBUA:

a) yIOCTOBEPSIET JUYHOCTh 3asABUTENSI WM JUYHOCTh U IOJHOMOYHUS 3aKOHHOI'O
IpEICTaBUTEIIS 3asIBUTENS - B ClIyyae 0OpaleHus: pU3nYecKoro Julla;

YAOCTOBEPSIET JIMYHOCTh U IOJHOMOYMS NMPEICTABUTENSA HOPUIUYECKOrO JULA WIH
WHIMBUIYAJIBHOTO MPEANPUHUMATENS - B Cllydae OOpalleHUs FOPUIUYECKOTO JIMIA WU
WHVMBUAYJIBHOIO MPEINPUHAMATEIS;

0) ompeenseT npeaMeT 00palleHHUs;

B) IPOBOJUT MPOBEPKY MPABUIBLHOCTH 3alI0JHEHUS 00OpalleHus;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;

J) OCYIIECTBJISIET CKAaHUPOBAHUE TNPEJICTABIEHHBIX JTOKYMEHTOB, (OpPMUPYET
IEKTPOHHOE JEJI0, BCE JOKYMEHTBI KOTOPOIO CBS3BIBAIOTCS €IWHBIM YHUKAJIBHBIM



UJCHTU(UKAIIMOHHBIM KOJOM, TIO3BOJISIIOIIUM YCTAaHOBUTH MPUHAIICKHOCTH IOKYMEHTOB
KOHKPETHOMY 3asBUTEIIO U BHIy OOpAIICHUS 32 MyHUITUTIATHLHOU YCITyTOM;

€) 3aBepsieT KaXK/blil JOKYMEHT Jiejia CBOEH AJIEeKTPOHHOM noanuckto (nanee - JII);

) HaMpaBJIsieT KOMUU JOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B DJIGKTPOHHOM (hopme (B COCTaBE MAKETOB AJEKTPOHHBIX JIe]) B JICHb OOpalieHus
3agBuTelsi B MOLI;

- Ha OyMaxHBIX HOCUTENSIX (B cllydae HEOOXOJUMOCTH 00s3aTeIbHOTO
MPE/ICTABICHUS] OpPUTHMHAIOB JIOKYMEHTOB) - B TeueHHe 3 pabouux JHEH co JHS
oOpatenus 3asButenss B MOL[ mocpeacTBOM KypbepcKOil CBSI3M C COCTABICHHEM OIKCH
NepeaBaeMbIX JIOKYMEHTOB, C YKa3aHMEM JaThl, KOJIMYECTBAa JHCTOB, (HaMUIIUH,
JIOJDKHOCTH M IOAITMCAHHBIE YIIOJIHOMOYEHHBIM cnienuannctoMm MOILI.

[To oxoHuanum mpuemMa JHOKyMeHTOB crneunuanuct MODI] BbrigaeT 3asBUTEIO
pacCIUCKy B IpUEME TOKYMEHTOB.

6.3. Ilpu ykazanum 3asiBUTEJIEM MeCTa TOJYYEHUs] OTBeTa (pe3yJibTara
NPENOCTABICHUS MYHULMIAIBHON yciayru) nocpeactBoM MOL] n0mKHOCTHOE JIHIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATUBHOM MPOUETYPHI,
nepenaer crnenpanucry MOL[ mis nepemaun B coorBercTByronmi M®PI[ pesynbrar
MPEIOCTABIEHUS YCIYTH JIJISl €r0 MOCIEYIONIEH BbIIau 3asiBUTEIIO:

- B 2JIEKTpOHHON (popMe B TeueHue 1 pabodero IHS CO JHS MPUHATHUS PEIICHUS O
NpeIoCTaBiIeHUH (0TKa3e B MPEAOCTABICHUN) MyHUIIUNIATBHON YCIIYTH 3aSBUTEIIO;

- Ha OyMa)XHOM HOCHUTEJIE - B CpPOK He Oojee 3 paboumx AHEH cO JHS MPUHATHUSA
pelieHus O TpenocTaBieHUU (OTKaze B TMPEAOCTABICHWH) MYHUIUIAIBHOW YCIyru
3asIBUTEINIO, HO HE TO37HEE JBYX paOouMXx JHEH /10 OKOHYAHHUS CpPOKa MPENOCTaBICHUS
YCIYTH.

Cnenunanuct M®II, oTBeTCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, MOJYYEHHBIX OT
AJIMUHUCTpallMd 1O pe3yJibTaTaM pPacCMOTPEHUS MPEACTABICHHBIX  3asgBUTEIEM
JIOKYMEHTOB, HE TIO3/{HEE JIBYX JHEH C JaThl UX MNOJYYEHUsI OT AJIMHUHUCTpPAIUU COOOIIaeT
3asBUTENI0 O NPHUHATOM pELIEHUU MO Tene@oHy (C 3amMchi0 JaThl M BPEMEHU
Tene(OHHOTO 3BOHKA MJIM MOCPEJICTBOM CMC-MH(POPMHUPOBAHUS), @ TAK)KE O BO3MOKHOCTHU
II0JIy4eHUsl TOKyMeHTOB B MDII.

6.4. Ilpu BBome  0e30yMa)kHOTO  AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa
aJMUHUCTPATUBHBIC TPOLIEAYPHl PETIAMEHTUPYIOTCS HOPMATHUBHBIM IPABOBBIM aKTOM
JlenuHrpaackoi o0JacTH, YCTaHABIUBAIOIIUM TMOPSJIOK AJIEKTPOHHOTO (0€30yMakHOTO)
JIOKyMEHTO000pOTa B chepe MyHULIUNATBHBIX YCIIYT.



[Ipunoxxenue

K AIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCIIyTH
«Bpl1aya BRINHUCKH U3

MOXO3IHMCTBEHHON KHUTHY

I'maBe agMuHMCTpaLK
MYHHIIMIIAJIBHOTO 00pa30BaHus

oT

nacopt _ Ne

KEM U KOrja BblJIaH
MECTO POKACHUS
JaTa poKICHUS
aZipec MECTa KUTEJIbCTBA
TenedoH

3asiBIicHUE
[Ipomy npenocTaBUTh BBIMUCKY U3 TOXO35MCTBEHHOM KHUTH (HyXKHOE YKa3aTh):

1. JUIi  TOCYIApCTBCHHOW PpEruCTpalMd TpaBa COOCTBEHHOCTH TpaKJIaHMHA Ha
3eMeNbHBIM y4acTok (mo ¢Qopme, yTBepkIeHHOW mpuka3oMm Pocpeectpa ot
25.08.2021 Ne I1/0368 «O0 yctaHoBieHUU (HOPMBI BBITUCKU U3 MOXO3AHCTBEHHOMN
KHUTH O HAIMYMH Yy TPaXKJIaHWHA [TPaBa Ha 3eMEJIbHBIA y4acTOK»);

2. JUIs

(yKa3BIBaeTC}I LEJIb MOJYUYCHHUS BBIITUCKHU U3 TTOXO03SMCTBEHHOM KHI/IFI/I)
- B (hopMe JTMCTOB MOXO3IHCTBEHHON KHUTH

3. 1A

(yKaSBIBaCTCﬂ LEJIb MOJYYCHHUS BBIITUCKU U3 MMOXO3MCTBEHHOM KHI/IFI/I)

-B HpOHBBOJ‘IBHOfI (1)0pMe, C YKa3zaHHUEM
(yka3biBaeTcs 06bEM U MepeveHb CBEAEHUIA, HEOBXOAMMbIX 3aBUTEIHO N3 NOXO3ANCTBEHHON KHUMK);

JIMYHOC HO,I[CO6HO€ XO03SMCTBO PAaCIIOJIOKEHO I10 aaApPeCy:

[Toanuck 3asBUTENS: / (pacuudpoBka)
narta:

[Tpunoxenue:

Pe3ynprar paccMOTpeHHs 3asBJICHUS MIPOLIY:

BbIJIaTh Ha pyku B ONB/A nmunuctparuu/ Opranuzanuu




BbLIATh HA pyku B M DI
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