AJIMUHUCTPALIUS
MYHHUIIUIIAJIBHOI'O OBPA3OBAHUS
«KUHT'MCENINICKU MYHULIUTIAJIBHBIN PATOH»
JEHUHTPAJICKOM OBJIACTH

HOCTAHOBJJEHME

18.09.2023 2617

O BHECEHMH UW3MEHEHUH B IOCTAHOBJICHUE
aJIMUAHUCTpALUU MO «Kunrucemnmnckui
MyHULIMNAIBHBIA paiion» ot 19.05.2016 roma
Nel178 «O06 yTBepKIeHUN aIMUHUCTPATUBHOTO
periaameHTa o MPEI0CTABICHUIO
MYHUIUINAIBHON yciyrn «OTHEceHUue 3eMellb
WIM 3€MEeNbHBIX YYacTKOB B COCTaBe TaKuX
3eMelib K ONPEEICHHON KaTETOPUU»»

B cBA3M ¢ M3MEHEHMEM JEUCTBYIOLIETO 3aKOHOAATENLCTBA Poccuiickoun
denepaniu aIMUHUCTPALIUS

NOCTAHOBJIACT:

1. Bnectu u3MeHeHus B nocTaHoBjieHUE aaMuHucTpaunu MO «KuHrucennckui
MyHUIMNANBHBIA  paiioH» or 19.05.2016 roma Ne 1178 «OO6 yTBepkAcHUU
aAMUHUCTPATUBHOTO pErjJaMEHTa MO NPEAOCTABICHUIO MYHULHUINAIBHOW YCIyIH
«OTHeceHne 3eMellb WM 3€MENbHBIX YYAaCTKOB B COCTABE TaKHX 3€MENb K
OINPEJEIICHHON KATETOPUI»»:

1.1. TlpunoxxeHue K IMOCTAHOBJICHUIO H3JIOKUTh B HOBOW PEIAKIIMU COTJIACHO
MIPUIOKEHUIO.

2. [locTaHoBIIEHHE BCTYMAET B CUITY CO JHS €r0 O(PUIUATBHOTO OIyOJINKOBAHUS.

3. TlocraHoBieHue OINyOJMKOBaTh B CpPEJICTBAX MAcCOBOW HH(POPMALMH U
pa3MecTuTh Ha odurmanbHoM caite anMuHucTpaiuu MO  «Kunrucenmnckuit
MyHULUMOANbHBIA ~ palloH» B  HUH(POPMALMOHHO-TEIEKOMMYHUKAILIMOHHOM  CETH
«HTEpHETY.



4. KoHTpoib 3a HCHOJHEHHEM TIOCTAHOBJICHHS BO3JIOKHUTH Ha IEPBOTO
3amecTuTens riaBbl agMuHUCTpauu MO «KHUHrucenmnckuii MyHUIIUIAIbHBIA pailoH»

M0 yIPABJICHUIO UMYIIIECTBOM, 3€MEIIbHBIM OTHONICHHSIM U TpagocTpouTenbetBy C.I.
CobOounesa.

Ucnonssitonuii 0013aHHOCTH

ri1aBel aaMUHUCTpanuu MO

«KuHrucennckui MyHUIUIIAIIBHBIN PaliOH»

IIepBbIil 3aMeCTUTEND T1aBbI

aJMUHUCTPALIMY O YIIPABICHUIO UMYIIIECTBOM,

3€MEIBHBIM OTHOLIEHUSM U IPaOCTPOUTEIBCTBY C.I'. Cobones

Kamunnesa, 48850
3 5k3., 17.05.2023r.



YTBEPXJIEH
MOCTAHOBJICHUEM aJMHUHHUCTPAIIH
MO «KuHrucenrnckuii MyHUIIUIAIbHBIA PalOH»
o1 09.05.2016 Ne 1178
(6 pedakyuu nOCMAaHOBIeHUs AOMUHUCTPAYUU
MO «Kuneucennckutl MyHUYuUnaibHull pauon»
om 18.09.2023 Ne 2617 )
(npunodicerue)

AJIMUHHMCTPATUBHBIN perjaMeHT
M0 NPeI0CTABJEHUI0 MYHUIIUNIAJIbHOM ycayru «OTHeceHHe 3eMellb WIN
3eMeJIbHBIX YYACTKOB B COCTaBe TAKUX 3eMeJIb K ONpe/ieIeHHO KaTeropum)
(CoxpamienHoe HanMeHOBaHKE: « OTHECEHUE 3eMEJIbHBIX YYACTKOB K OIPEIeICHHON
KaTeropum») (J1ajee — MyHULMIIAJIbHAS yCIIyra, a AMUHUCTPATUBHBIN PETJIAMEHT)

1. OO011ue monoKeHus

1.1. AIMMHUCTpPAaTHMBHBIM pErJaMEHT YCTAHABIMBAECT TOPANOK M CTAHIAPT
MPEIOCTABIECHUS MyHULUMIIATBHON YCIYTH.

1.2. 3agBurensiMu, UMEIOUNIMMU MPABO HA NOJYYEHWE MYHUUUIAIBHOW YCIIyTH
(manee — 3asiBUTEIb), SIBJISIFOTCS

- (puznyeckue nuna;

- JOPUINYECKHE UL,

- NHJVBHlyaJIbHBIC ITPEANIPUHAMATEIIN.

[IpeacraBisTe HHTEPECHI 3aABUTENSI HMEIOT IIPABO:

OT UMEHU (PU3NYECKUX JIMIL:

- 3aKOHHbBIE  TMpEeACTaBUTENH  (POAUTENH,  YCHIHOBUTENIH,  OIEKYHBI)
HECOBEPILIECHHOJIETHUX B Bo3pacte 10 14 ner;

- OIIEKYHBI HEJIEECITOCOOHBIX IPaXK/IaH;

- MpEeACTaBUTENM, JEHUCTBYIOIIME B CUJIYy [OJHOMOYMH, OCHOBAaHHBIX Ha
JOBEPEHHOCTHU WJIH IOTOBODE;

OT UMEHH IOPUJINYECKUX JIMII:

- Juua, JEWUCTBYIOIME B COOTBETCTBHM C 3aKOHOM WIH YYpPEIUTEIbHBIMU
JOKYMEHTaMH OT UMEHHU IOPUIMYECKOTO JiHia 0e3 T10BEPEHHOCTH;

- TPEACTAaBUTENM IOPUAMYECKUX JUI B CUIy IIOJJHOMOYMH Ha OCHOBaHHUHU
JIOBEPEHHOCTHU WIH IOTOBOPA;

OT UMEHM MHJIMBUIyaJIbHBIX IIPEANPUHUMATEIICH:

- NPEACTABUTENN WHAUBUIYAIBHBIX MPEANPUHAMATENIEH B CHIIy ITOJTHOMOYHMI Ha
OCHOBAaHMH JTOBEPEHHOCTH WJIU JIOIOBOPA.

1.3. Mudopmamus o MecTax HaxoKJIEHUS OpraHa MECTHOTO CaMOYIPaBJICHUS —
aagmuHucTpaunn MO «KuHrucennckuii MyHULMIAIBHBIN pailon» (nanee — OMCY),
MPENOCTABISIOIET0 MYHULMIIAIBHYIO YCIyry, OpraHu3aluii, y4YacTBYIOUIUX B
MPENIOCTABICHUN YCIYTH U HE SBISAIOIIMXCA MHOTO(DYHKIIMOHAIBHBIMU IEHTPAMHU
MPENOCTABIECHUsI TOCYJAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr, Tpadukax padoThl,
KOHTAKTHBIX TellepoHax W T.1I. (ajmee — cBeAeHUsT MH(OPMAIIMOHHOIO XapaKTepa)



pa3MeIarTCs:

Ha CTEHJaX B MECTaX MPeJ0CTABICHUS MyHUIIUIIAIIbHOW YCIIYTH U YCIYT, KOTOPbIE
SABJISIIOTCSI HEOOXOJMMBIMU UM 00S3aTENIbHBIMU IS TIPEAOCTABICHUS MYHUIIUIIATIBHOM
YCIYTH;

Ha caiite OMCY: https://kingisepplo.ru/;

Ha caifte ['ocygapcTBEHHOr0 OOIKETHOTO yupexkaeHus: JIeHuHrpajackoi o0iaactu
«MHOro(yHKITMOHATLHBIN HEHTP pe0CTaBICHUS rOCyJIapCTBEHHBIX u
MyHUIUNANBHBIX yeruyr» (nanee — ['BY JIO «M®L», M®LI): http://mfc47.ru/;

Ha [loprame TroOCymapCTBEHHBIX M  MYHULUUNAIBHBIX  yCIyr  (QyHKIUK)
Jlenunrpanckoi obnactu (nanee — III'Y JIO)/Ha Equnom mopTtaiie rocyaapCTBEHHBIX
yenyr (nanee — EINIY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYyJapCTBEHHOW HHGPOPMAIMOHHON cucteme «PeecTp rocynapCTBEHHBIX H
MYHUITUTIATBHBIX yCIyT (GhyHkumii) JIeHnHrpagckoi obmactuy (nanee — Peectp).

2. CtanmapT npeoCTaBICHUs MyHUIUMIIAIbHON YCIIyTH

2.1. IlotHOE HaMMEHOBaHWE MYHULMIIAIBHOU YyCIyru: «OTHECEHHE 3€MENb WU
3eMEJIbHBIX YYaCTKOB B COCTaBE€ TAKUX 3€MEJIb K ONPENEIEHHON KaTeropuu 3eMeIby.

CokpalnieHHOe HaMMEHOBAHME MYHUIMIAIbHON ycinyru: «OTHeceHue 3eMelbHBIX
YYaCTKOB K ONPEICICHHON KaTETOPUH 3EMENbY.

2.2. MynununansHyto ycayry npeaoctasiger OMCY. B  mpenocraBieHun
MyHUIMNANbHOUN yciyrd yuactByeT I'BY JIO «M®Ly.

[Ipu npenocraBneHnn MyHuunaibHol yciryru OMCY B3auMOJEeHCTBYET C:

1) ®enepanbHOl HamoroBoi ciyx0Ooit Poccuiickoit denepanui B 4YacTu
MOJIYYEHUs] CBEIEHMM W3 ENMHOro rocyliapCcTBEHHOIO peecTpa FOPHUIWYECKHX JIUL U
Enunoro rocy1apcTBEHHOTO peecTpa MHAMBHUIYAJIbHbBIX IPEeANPUHUMATENCH;

2) @epepanbHON CIIy’)KOOH TOCYIapCTBEHHOW pErucTpanu, Kajacrpa |
KapTorpauu B 4acTH MOJYYEHHs CBEACHHMH M3 EIMHOrO rocyaapCTBEHHOTO peecTpa
HEJIBUXKHUMOCTH;

3) opraHamMu, YIOOJHOMOYEHHBIMH HAa  TNPOBEJEHUE  TOCYIJAapCTBEHHOMU
DKOJIOTUYECKOM IKCIIEPTUSBI.

3asBieHUE Ha TMOJYyYEHHE MYHUIMNAIBHOW YCIyTM C KOMIUIEKTOM JOKYMEHTOB
MIPUHAMAETCS:

1) mpu TUYHOM SIBKE:

B (hunumanax, ornenax, yaaieHHbix pabounx mectax ['BY JIO «M®DILy;

2) 6e3 JIMYHOMU SIBKH:

B DJICKTPOHHOM (hopme uepe3 TuUHbIN kKaOuHeT 3asButens Ha EITY;

B DJICKTPOHHOU (opme uepe3 caT MODI] (mpu TeXHUYECKOU peann3alun).

3asgBUTENb HMMEET MpaBO 3alucaTbCid Ha MpPUEM U1 NOJAaYu 3asBJICHHUS O
MPEIOCTABIECHUH YCIYTH CAEAYIOMMMH CIIOCOOaMMU:

1) mocpencteom EINI'Y — B M®I] (npu TexHUYECKOM peanu3aiuu);

2) o tenepony — B MOII;

3) mocpeacTBoM caitta B MOII.

Jiist 3anucu 3asBUTENb BHIOMpAET JII00YI0 CBOOOIHYIO JUIsl TpremMa JAaTy U Bpemsi B
npejenax ycranopiieHHoro B M®I rpaduka nmpuemMa 3asBUTEICH.



2.2.1. B nensix npegocTaBieHUs MyHUIIMIIATILHOW YCIYTH YCTAaHOBJIEHUE JIMYHOCTHU
3asIBUTENSI  MOJKET OCYIIECTBISATbCS B XOAE JIMYHOTO NpHEMa IMOCPEIACTBOM
NpeabABICHHUs] macnopra TrpaxiaHuHa Poccuiickoii @eaepauun Jaub0O0 HHOIO
JOKYMEHTa, YAOCTOBEPSIOIIEr0 JUYHOCTh, B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoii @eaepannu Wiv MOCPeICTBOM UAEHTU(UKAIMU U ayTeHTuPuKauuu B I'BY
JIO «M®LI» ¢ ucnonb3oBaHWEM HHPOPMALMOHHBIX TEXHOJOTUH, MPELYyCMOTPEHHBIX
®enepanbHbiM 3akoHOM OT 27 wutonga 2006 roga Ne 149-@3 «OO0 wundpopmanuu,
MHQOPMAIIMOHHBIX TEXHOJOTHSAX M O 3amure wuHbopMauuw» (IpU HAJIWYUU
TEXHUYECKON BO3MOKHOCTH).

2.2.2. Ilpu mnpeAocTaBleHUH MYHHUILUIAIBLHON YCIyTHM B AJIEKTPOHHON (dopme
uAeHTUDUKAIMS U ayTEeHTU(DUKAIUS MOTYT OCYIIECTBISATHCS TOCPEICTBOM:

1) enuHOW cCHUCTEMBbl WJICHTU(DHUKAIIMK W AayTEHTU(DUKAIMM WIM HHBIX
rOCYJapCTBEHHBIX WH(MOPMAIIMOHHBIX CHCTEM, €CIMd TaKhe TOCYy/IapCTBEHHBIE
uH()OPMAITMOHHBIE CHUCTEMBl B ycTaHOBJIeHHOM [IpaButenbctBoM  Poccuiickoit
@Oenepauu  MOpsAJKE O00ECHEYMBAIOT  B3aWMMOJCUCTBHE C  E€IUHONM  CHCTEMOU
UIECHTUPUKAIIMU W ayTeHTU(UKAIMU, TPU YCIOBUM COBMNAJCHUS CBEICHUI O
(U3HYECKOM JIULE B YKAa3aHHBIX NH(POPMALIMOHHBIX CUCTEMAX;

2) eauHON CcHUCTeMbl UACHTUDUKAIMM W ayTeHTU(PUKAIMK U  eIUHOU
MH(OPMAIMOHHONW CHUCTEMBI MEPCOHANBHBIX JaHHBIX, OOecrneuuBarouiell 0O0padoTKYy,
BKJIIOYasi cOOp U XpaHeHUE, OUOMETPUUECKUX MEPCOHANBbHBIX JAHHBIX, UX MPOBEPKY U
nepepadyy  uHGOpMalMM O  CTENEHM WX  COOTBETCTBUS  IPEAOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATILHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

2.3. Pe3ysibTaTOM NpeIOCTABICHUS MyHULIMNIAIBHON YCITYTH SIBISIETCS:

- pelieHHe 00 OTHECEHHM 3E€MEJb WM 3€MENbHBIX YYaCTKOB B COCTaBE TaKUX
3eMeJib K OIpe/IeJIeHHON KaTeropuu 3eMelb Mo (opMe, COrsiacHO MpHIokeHnto Ne 3 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

- pemieHne o0 OTKa3e B MPEJOCTaBICHHUH MYHUIMNAIBHOM yciayru mo ¢opme,
coriacHo npuioxeHuto Ne 4 k HacTOAIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

Pesynbrar  mpenocTaBieHMsT ~ MYHULMIAIBHOHM  YCIYTM — OPEIOCTaBISIETCS
(B COOTBETCTBUHM €O CIOCOOOM, yKa3aHHBIM 3asBUTENIEM NpHU TOJaye 3asBICHUS U
JOKYMEHTOB):

1) mpu TUYHOM SIBKE:

B prmmainax, oTaenax, yaaieHHbslx padounx mectax ['BY JIO «M®DIy;

2) 6e3 JINYHOM SIBKH:

B QJICKTPOHHOM (hopme uepe3 TuuHbIN kKaOuHeT 3asButess Ha EITY;

B DJICKTPOHHOM (opme uepe3 calT MDIL] (mpu TeXHUYeCKOoM peann3alun).

2.4. Cpok mpeaoCTaBICHUS MYHHUIIUMIIAIBLHOW YCIyTH COCTaBlsgeT He Oomee 12
(nBeHaauatu) pabounx AHEH co nHs nocTtymienus (peructpamuu) B OMCY 3asBineHus
(xomaraiicTBa) 00 OTHECEHUHM 3€MEJb WM 3E€MEJIbHBIX YYAaCTKOB B COCTaBE TaKHX
3eMelb K ONpeeICHHOM KaTeropuu (J1ajiee — 3asiBJICHUE).

2.5. IIpaBoBBIE OCHOBAHMSA JJIsI IPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTH.

- 3emenbHbINA KOAeKC Poccuiickoit @enepannu;

- I'pagocTpoutensHbiii Koseke Poccurickoin denepanuu;

- ®epnepanbublii 3ak0H OT 29.12.2004 Ne 191-®3 «O BBeneHuu B JCHCTBUE
I'pagoctpoutenbHOTO KOJekca Poccutickoit denepanumny;



- ®enepanbubii 3akoH 0T 06.10.2003 Ne 131-d3 «O6 o0mmMx mpUHITUIAX
OpraHu3alyu MECTHOrO caMoyItpasieHus B Poccurickon @enepanumy;

- @epnepanbHblii 3akoH oT 21.12.2004 Ne 172-®@3 «O mnepeBoje 3eMenb WIA
3€MEJIbHBIX YYaCTKOB U3 OJHOW KaTETOPHUH B IPYTYION;

- ®enepanbubiii 3ak0H OT 24.07.2007 Ne 221-P3 «O xazacTpoBOM AEATEIBHOCTY;

- YcTaB MyHUUUIAIBLHOTO 00pa3oBaHusi «KHHrucennckuii MyHUIUIATbHBIN
paiion» JleHuHrpajackoil obnactu, yrBepxkaeHHbI peuienueM Cosera aemyratoB MO
«Kunrucennckuii MyHununaibHeiid paiion» ot 07.12.2018 Ne 598/3-c;

- IlonoxkeHne O KOMMTETE IO YIPABICHUIO HMYIIECTBOM MYHUIHUIAIBHOTO
oOpazoBanus "KUHTHCENTICKUN MyHUIIUITAIBHBIA paiioH" JIeHuHTrpajackoi obnactu (B
HOBOM penakiumn), yrBepxkaeHHoe pemenremM Cosera aenytaroB MO "KuHrucenmckuii
MyHUIUNIATBHBINA paiioH" oT 18.02.2015 roma Ne 93/3-c.

[lepeueHb HOpPMATHUBHBIX IMPABOBBIX aKTOB, PETYJHPYIOMIUX MPEIOCTABICHUE
MYHMIIMIIAJIBHON YCIYTH, pa3MelieH Ha opunuanbaoMm caiite OMCY B cetn UnTepuer
o anpecy https://kingisepplo.ru/ u B Peectpe.

2.6. UcuepnbiBatonuii nepeyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEILHBIMU WM HWHBIMA  HOPMATHBHBIMU  TPAaBOBBIMU  aKTaMH IS
MIPENOCTABIEHNS MYHHUIIUIIAJIBHON YCIIYTH, IOJIEKAIINX TPEACTABICHHIO 3asIBUTEIIEM:

1) JIns npenocTaBieHUsT MYyHULUNAIBHOW YCIYTH 3alOJIHAECTCS 3asBICHUE
(xomaraiicTBO) corynacHo mnpuioxkeHuto Ne 1 Kk HacrosmeMy aJMUHUCTPATUBHOMY
PETJIAMEHTY:

— JIMYHO 3asBUTeNIeM Ipu oOpamiennu Ha EINT'Y;

— cneruanuctoM M®I[ npu nauuHoM oOpareHuu 3asiBUTENS (TMPEACTaBUTENS
3asiButens) B MOLI;

[Tpu o6pamennn B M®PI] HeoOXxoarMMO TPEABSIBUTH TOKYMEHT, yIOCTOBEPSIFOIITHI
JUYHOCTB!

- 3agBUTENsI, NPEICTABUTENs 3asBHUTENA, B CiIy4yae, KOIJJa IOJHOMOYHSA
YIIOJITHOMOYEHHOI'O JIMIa MOATBEPKACHBI JOBEPEHHOCTBIO B IPOCTOM NHCHBMEHHOU
dbopme (macnopt rpaxaanuna Poccuiickoit ®enepauun, nacnopt rpaxaanuna CCCP,
BPEMEHHOE yJI0CTOBEPEHHE JIMUHOCTU rpaxkaannHa Poccutickoit @eaeparuu o hopme,
yTBepxkaenHon [Tpukazom MBI Poccun ot 16.11.2020 Ne 773);

B cnyuae ecnu npeacTaBuTeneM/3asiBUTENEM SBIISIETCSI MHOCTPAHHBINA T'paKJaHUH,
OIHOBPEMEHHO C 3asBJICHUEM 3asBUTENIb IMPEACTABIAECT MACIOPT HHOCTPAHHOTO
IpaK/IaHUHA.

B cnyuae ecnu mpepctaBuTeleM/3asBUTENIEM SIBIISIETCA JIMIIO O€3 Tpa)JIaHCTBA,
OJTHOBPEMEHHO C 3asBJICHUEM 3asBUTEJb MPEJICTABISIECT BUJ HA XKUTEJIBCTBO. B cirydae
MO/Jauu TPEJCTABUTENIEM 3asBJICHUS WHOCTPAHHBIM TPAXIAHMHOM WU JHIIOM 0e3
IPAXKJIAaHCTBA B TEPUOJ PACCMOTPEHUS 3aABJIICHUS O MPU3HAHUM €TI0 TPaxKJaHUHOM
Poccuniickon denepanum, JOIIOJTHUTEIIBHO [IPEICTABIACTCS JOKYMEHT,
YAOCTOBEPSIOMINNA JIMYHOCTh JIMIA, HE HMEIOLIEr0 JIEUCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD.

2) coryacue(s1) mnpaBooOnamatensi(eil) 3eMeIbHOr0 YydacTka Ha OTHECEHHUE
3eMEJIbHOTO y4acTKa K ONpeJeleHHOW KaTEeropuu 3eMellb (3a MCKIIOYEHUEM cliydas,
€CJIM MPaBO00JIaJaTeIeM 3€MENIbHOTO y4acTKa SIBJSETCA JIMLO, C KOTOPhIM 3aKJIIOYEHO
corjaiieHue 00 yCTaHOBJICHUHU CEPBUTYTa B OTHOILIEHUU TAKOT'O 3€MEJIbHOIO Y4acTKa);



3) mpaBOyCTaHABIMBAIOIIME WM MPaBOYAOCTOBEPSIONIME JOKYMEHTHl Ha
3eMebHBI  y4acTOK, B clly4ae, €CJIM I@paBa Ha 3€MEJIbHBbIM Y4yacTOK He
3aperucTpupoBaHbl B EIMHOM TrocyJapCTBEHHOM pPEECTPE HEIBMXKMMOCTH (JIOTOBOP
apeHbl, TOCYJapCTBEHHbIC AaKThl, CBHUACTEILCTBA U  JIpyTH€  JOKYMEHTHI,
YAOCTOBEPSIOIINE NIPaBa HA 3€MJIIO U BBIIAHHBIE TPAKIaHAM WU IOPUINYECKUM JINLAM
no 31.01.1998, pemienne o mpeaOCTaBICHUHN 3€MEIBHOTO Yy4acTKa, CaoBasi KHUKKA U
Jp.).

2.7. WcuepnbIBaomuii TepedyeHb JOKYMEHTOB (CBEJCHHUI), HEOOXOJAUMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMA WJIM WHBIMA HOPMAaTUBHBIMH IIPAaBOBBIMHU aKTaAMHU
IUIsl TIPEIOCTABIICHUS MYHUIUIAIBHOW YCIYTdM, HaXOIAIIUXCA B PaCHOpPSHKEHUU
roCyJJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIIPABJIECHHUS U TIOABEJOMCTBEHHBIX
MM OpraHv3anuii (3a HMCKIIOYEHHUEM OpraHu3aldil, OKa3bIBAIOIIUX  YCIYTH,
HEOoOXoaMMbIe W O0O0s3aTeNbHBIC MJISI MPEJOCTABICHHUS MYHUIUNAIBHOW YCIyTH) H
MO/JICKAINX TPEACTABICHUI0O B paMKaX MEXKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJCHUCTBUA.

CTpyKTypHOE NOJpa3/IeJICHUE B PAMKaX MEXKBEIOMCTBEHHOIO MH()POPMALIMOHHOTO
B3aMMOJEHUCTBUSA Il TNPEJOCTABICHHUS MYHULWNAIBHOW YCIyrM 3alpaminBacT
CJIEAYIOIINE JOKYMEHTHI (CBEICHUS ):

1) ceenenus u3 EI'PH B oTHOIIEHHWH 3€MEIBLHOTO y4acTKa, OTHECEHHE KOTOPOTO
IJIAHUPYETCSl OCYIIECTBUTH WM YBeaomiieHue o0 orcyrctBur B EI'PH 3ampammBaembix
CBEJICHUU;

2) ceeaenust u3 EquHoro rocygapcTBEHHOr0 peecTpa IpHUINYECKHUX JIUIL B CIyvae,
€CJIM 3asIBUTEIIEM SBJISIETCS FOPUANYECKOE JIUIIO;

3) cBeageHuss w3 EQMHOTO TroCyIapCTBEHHOTO peecTpa HWHIWBHUAYaIbHBIX
peAnpUHUMATEIICH, €CITU 3asBUTEIIEM SIBIISICTCS] MHANBUIYaIbHbIN IPEANPUHUMATEND;

4) cBeAeHUs O MOJOXUTEIBHOM 3aKIIOYEHUHM TOCYJIapCTBEHHON 3KOJIOTHYECKOU
AKCIEPTU3HI B CIy4ae, €CJIU €€ MPOBEACHUE MPEIyCMOTPEHO (eepalbHbIMU 3aKOHAMU
(HeaINEeKMPOHHOE MENCEEOOMCMBEHHOE UHPOPMAYUOHHOE 83aUMOoOeticmaue).

2.7.1. 3asBUTENb BOpaBE MPEICTABUTH JOKYMEHTHI (CBEICHMS), yKa3aHHbIC B
MyHKTE 2.7 HACTOSIIETO PErIaMeHTa, 0 COOCTBEHHON MHUIIMATHUBE.

2.7.2. Ilpu npeaocTaBlieHUd MYHULMIIAIBLHON YCIyTH 3ampeliaercs TpedoBaTh OT
3asIBUTEJIA:

IPEICTaBICHUS JOKYMEHTOB M HWH(MOpPMAIMU WA OCYLIECTBICHUS JEUCTBUM,
MPEACTABICHUE WJIH OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMM AKTaMU, PETYJUPYIOIIMMH OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
MPEAOCTABICHUEM MYHUIUIIATLHON YCIYTH;

MPEICTAaBICHUS JOKYMEHTOB W HWH(GOpPMAINK, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMM TPAaBOBbIMM akTamu Poccuiickorn @enepaunv, HOPMATUBHBIMU
IPaBOBBIMU aKTaMu cyObekToB Poccuiickoii @exepanii ¥ MyHHIMIAIbHBIMU
MPAaBOBbIMM aKTaMH HAXONSTCS B  PACIOPSIKEHUM MYHUIUIAIBHBIX OpPraHOB,
MPEAOCTABISIONIMX MYHHUIIMIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpPraHoB, HHBIX
OpraHOB MECTHOTO CaMOYIpPAaBJICHHS W (MJIM) MOJBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYIIPaBJICHHS OpPraHU3alMii, y4acTBYIOIIHX B
MPEJIOCTAaBIEHUN TOCYJApCTBEHHBIX WM MYHHULMNAIBHBIX YCIYT, 32 HCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 ctatbu 7 denepanbHoro 3akoHa ot 27 utosst 2010



roma Ne 210-@3 «OO0 opraHm3anud TPEIOCTaBICHUS TOCYJIApCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT» (manee — ®enepanbHblil 3akoH Ne 210-D3);

OCYIIECTBJICHUSI JEHCTBUI, B TOM WYHCIE COTJIACOBAHWN, HEOOXOIUMBIX IS
MOJIYYEHHS TOCYAAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpaIleHUEM B
WHBIE TOCYIAPCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CaMOYIIPaBJIEHHUs, OpraHu3aluu, 3a
UCKIIFOUEHUEM TIOJIYYEHHsS] YCIYr U TOJy4YEeHHs JOKYMEHTOB U HWH(pOpMaIMH,
MPENOCTABISEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TAKUX YCIYr, BKJIIOYECHHBIX B
NIEpEYHU, YKa3aHHbIe B yacTu | ctateu 9 @enepanbHoro 3axkoHa Ne 210-D3;

NpEeACTaBICHUs] JOKYMEHTOB U  HMHpOpMaluu, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWCh IMPHU MEPBOHAYAIBHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, MO0
B NPEJOCTABICHUM  MYHHUIMNAIBHONW  YCIyTH, 3a HCKIIOYEHHUEM  CIIy4aes,
MPEeAYyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3;

OpeACTaBlICHUs Ha OyMa)XHOM HOCHTENE JIOKyMEHTOB H  HH(pOpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
gactu | crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM CIIYYaeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3bITHE SBIAECTCS HEOOXOIMMBIM
YCIOBHEM TMPEIOCTaBICHUS TOCYAApCTBEHHOW WJIM MYHULMIIAJBbHON YCIYyTH, U HHBIX
Clly4yaeB, YCTaHOBJIEHHBIX (he/lepabHbIMU 3aKOHAMMU.

2.7.3. Ilpu HACTyIUICHUHM  COOBITHM,  SIBJISIOMIMXCS ~ OCHOBaHUEM  JIJIst
MPEIOCTABJICHUS MYHULHUIIAIIbHON YCIIYTH, OMCY, MIPEIOCTABJISIOIINN
MYHULIMNAIBHYIO YCIYTY, BIPaBe:

1) mpoBOAMTH MEPOIPHUSATHSA, HAMPABICHHbIE HA TMOJTOTOBKY pE3yJIbTaTOB
NpPEJOCTAaBICHNUS  MYHHUIMIAJIBHBIX  YCIyr, B  TOM  YHCIE€  HAlpaBisATh
MEXXBEJIOMCTBEHHBIE 3alpOChl, MOJy4aTb Ha HUX OTBETHI, IIOCIIE YEr0 YBEAOMIIATH
3asBUTENII O BO3MOKHOCTM IIOJATh 3alpoC O MPEIOCTAaBICHUM COOTBETCTBYIOLIEH
YCIIYTH 11 HEMEJUIEHHOTO MOIYYEHUs PE3YJIbTaTa MPEJOCTABICHUS TAKOW YCIYyTH;

2) npH yCIOBHM HAJU4YMsl 3aIpOca 3asgBUTENS O MPEJOCTABICHUH MYyHULUIIAIbLHOM
YCIYT'H, B OTHOIIEHUHU KOTOPBIX Y 3aABUTENII MOTYT HOSIBUTHCA OCHOBAHUS I UX
NpeaoCcTaBleHuss eMy B OyAylleM, NpPOBOAWTH MEPONPUATHS, HAIpaBICHHbIE Ha
dbopMHpoBaHUe pe3ybTaTa MPEAOCTaBIECHUS COOTBETCTBYIOIIEH YCIyrd, B TOM YHCIIE
HaIpaBJIsATh MEKBEIOMCTBEHHbBIE 3alPOChl, MOJy4aTh HA HUX OTBETHI, (HOPMHUPOBATH
pe3yabpTaT NPEAOCTABIEHUS COOTBETCTBYIOIIEH YCIYTH, a TakKe NPEAOCTABIATH €r0
3asBUTENI0 € ucnoib3oBanueM EII'Y u yBenomMisaTh 3asBUTEN O IPOBEICHHBIX
MEPOIPUSATHUSIX.

2.8.  HcuepnbiBaromuii  MEepeYeHb  OCHOBAaHWUW [ MPUOCTAHOBIICHUS
MPEJOCTaBICHUS MYHULMNAIBHOM YCIYTM C YKa3aHUEM JONMYCTUMBIX CPOKOB
IIPUOCTAHOBJIEHUSI B Cly4dae, €CJIM BO3MOXXHOCTb NPHOCTAHOBJIEHHS IPEIOCTABICHUS
MYHULIANIAIBHOMN YCIyTH NPEIyCMOTPEHA JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OcHOBaHuUA 111 IPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHULIMIAIBHOM YCIYyIM HE
IIPEAYCMOTPEHBI.

2.9. HcuepnpIBaomyil epevyeHb OCHOBAHUM ISl OTKa3a B NPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JJIs1 TPEAOCTABIECHUS MyHUIIUIIAIBHON YCIYTH:

1. 3agBieHUE MONAHO JIMIIOM, HE YNOJHOMOYEHHBIM HA OCYIIECTBICHUE TAKUX
ICVCTBUM:
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2. HQGQCTaBHeHHBIe 3aABUTCIICM JOKYMCHTBI HC OTBCYAIOT ![2660BaHI/I$IM,
YCTAHOBJICHHBIM A/IMUHUCTPATUBHBIM PCTIAMCHTOM.

2.1.x 3asBIEHUIO0 MPUIOKEHBI JOKYMEHTHI, COCTaB, (hopMa WIH COJEp>KaHUE
KOTOPBIX HE COOTBETCTBYIOT TpEOOBaHUAM 3€MEIBHOI0O 3aKOHOAATENIbCTBA;

2.2. HEKOpPPEKTHOE 3aloJIHEHHE O00s3aTeNbHbIX Mo B (opMe 3asBICHUS
o npenocrasieHnu yciuyru Ha EIII'Y (HemocTtoBepHOE, HENMpaBWIbHOE JIMOO HETOTHOE
3aII0JTHEHHUE);

3) mpejacTaBieHHbIE JAOKYMEHTHl MMEIOT MOJYUCTKA W HUCIHPABJICHHUS TEKCTa,
KOTOpBIE HE 3aBEPEHBI B IMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoi
denepannun

4) npeacTaBiIeHHBIC IOKYMEHTBI COJIEPKAT MOBPEKIACHUS, HATMUYUE KOTOPBIX HE
MO3BOJIIET B IIOJTHOM 00BbEME UCIOJIb30BaTh MH(OPMALIMIO U CBEACHMUS, COJepKAIIUECs
B IOKyMEHTAaX, I IPEJOCTABIICHUS YCIYTH;

5) mpencraBiIeHHbBIE FIEKTPOHHBIE 00pa3bl TOKYMEHTOB HE MO3BOJISIOT B MOJIHOM
o0BbeMe MPOYUTaTh TEKCT JOKYMEHTa U (WJIM) Paclo3HaTh PEKBU3HUTHI IOKYMEHTA;

6) mojiaua 3armpoca 0 MPeJOoCTaBICHUN YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBIEHUsl YCIYId, B 3JIEKTPOHHOW (OpME C HApYyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMIA;

7) cnoco® mnoaayu 3asABICHUS Ha TMOJYYEHWE MYHHULMIAIBLHOM YCIyIH He
COOTBETCTBYET CIOCO0aM, YCTAHOBJIEHHBIM NYHKTOM 2.2 aJIMHHHCTPATUBHOIO
periiaMeHTa.

3. 3ampoc 0 TOpPEeNOCTABICHUM YCIYIM TOJaH B OpPraH _ MECTHOrQ
caMOylpaBIAECHUS,

B [TOJIHOMOYHS KOTOPOI'O HE BXOJIUT NPEIOCTABICHUE YCIYIH;

4. llpencraBneHye HENOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX B

COOTBETCTBHM C 3aKOHOJATEIbHBIMUA WX WHBIMA HOPMATUBHBIMH IPABOBBIMH aKTAMU

JUIsl OKa3aHUsl YCIYTH, MOICKAINX NPEICTABICHUIO 3aIBUTEIEM.
5. IlpencraBiieHHbIC 3asgBUTEIEM JIOKYMEHTBI HEICHCTBUTEIbHBI/YKAa3aHHbBIEC B

3a4ABJICHUYW CBCJACHHWA HCIOCTOBCPHEI:
- NOPCACTAaBJICHHBIC JOKYMCHTHI, HCO6XOI[I/IMBIG A1 TIpEAOCTaBJICHUA YCIIYTH,

yTpaTUIH CUITY.
2.10. HMcuepnbiBaromuii nepeyeHb OCHOBAHUM JJii OTKa3a B MPEIOCTaBICHUHU
MYHUIIUTIATBHOU YCITYTH:

1. Honyyen oTka3 denepadbHOr0 OpraHa MCHOOJHHUTEIbLHON BIACTH (€ro
TEPPUTOPHAIIBHOTO _OpraHa) Ha OCHOBAHMM _OTPACIEBOTO 3aKOHOJATEILCTBA B
COIJIACOBAHUM _TOKYMEHTAIINU CIOBUH W ), B cOydae €ciM _YKa3aHHOE
coriracoBaHue TpeOyeTcs s NPEIOCTABICHUS YCIIYTH:

- HaJlM4Me OTPUIATEIBHOTO 3aKJIIOUEHHS] TOCYAapCTBEHHOM HKOJOTHYECKOM
AKCIIEPTHU3HI B CIIyUae, €CJIA €€ MIPOBEICHHE MPEAYCMOTPEHO (peepatbHbIMU 3aKOHAMU;

2. OTcyTCTBHE IpaBa HA NPEAOCTABICHNUE TOCYAAPCTBEHHON YCIYIH:

- YCTAHOBJICHHE HECOOTBETCTBHSI HCIPALIMBAEMOI0 LIEJIEBOTO HA3HAUEHHUS 3EMEIb
WM 3€MENIbHBIX  YYaCTKOB  yTBEPXKIACHHBIM  JIOKYMEHTaM  TEPPUTOPUATHLHOTO
IJIAHUPOBAHUSI U JOKYMEHTAIMU IO TUIAHUPOBKE TEPPUTOPUM, 3€MIICYCTPOUTEIBHOU
JIOKyMEHTAIUH.




2.11. Tlopsnok, pasMep U OCHOBAHMSI B3UMaHUS TOCYJAApPCTBEHHOMN TMONIIMHBI UIIN
VMHOW IUIAThI, B3UMAaEMOM 3a NPEAOCTABICHUE MYHUIUIIAIBHON YCIYTH:

MyHunumnazbHas yeiayra npeiocTaBisieTcs OecIiaTHO.

2.12. MakcumanpHbId CpPOK OXHUIAHHUS B OYEpEead NpU MOJA4e 3arpoca o
NPEJIOCTAaBICHUN  MYHHULMIAIBHOM YyCIYTM M TOpU  TOJYYEeHUH  pe3yibTaTa
MPEIOCTaBIECHUS MyHUIIMTIATBHOM YCIIYTH COCTaBIISIET HE OoJiee 15 MUHYT.

2.13. Cpok peructpanuu 3amnpoca 3asBUTENSI O NIPEAOCTABICHUN MYHUIUNAIbHON
YCIYTH COCTaBIISIET:

MIpU HaNpaBJIECHUHU 3anpoca Ha OymMaxxHoM HocuTene n3 M®I[ 8 OMCY — B neHb
nepenadn 10kyMeHToB u3z MO@I[ 8 OMCY;

IpY HAMNpaBJICHUH 3ampoca B (QopMe 3IEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
EIT'Y (npu HANM4MKM TEXHUYECKONH BO3MOKHOCTH) — B JIEHb MOCTYIJICHUS 3alpoca Ha
EII'Y wnu Ha ciemyromuii pabouuii AeHb (B Cilydae HAIpaBJICHHUS JOKYMEHTOB B
Hepabodee BpeMsi, B BRIXOAHBIC, TPA3THUIHBIC JHH).

B ciyuyae Hanuuus OCHOBaHMM JJIsl OTKa3a B MpUEME IOKYMEHTOB, HEOOXOIUMBIX
IUISL IPEIOCTABIECHUS MYHUIIMIAIBHOM YCIYTH, YKa3aHHBIX B IMYHKTE 2.9 HACTOSILIEro
aAMUHHACTPAaTUBHOTO peraaMeHra, OMCY He mno3gHee CIenyrolero 3a JIHEM
MOCTYIJICHUSI 3asBJICHUS W JOKYMEHTOB, HEOOXOJMMBIX I MPEJOCTABICHUS
MYHUIUOAIBHOW yCIIyrd, paboyero [AHs, HampasiseT 3asBUTEN0 JIHMOO €ro
MPEACTaBUTENI0 pelieHue 00 OTKa3ze B NpHeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeI0CTaBICHUSI MyHUIIUNAIBHON ycnyru 1o ¢opme, npuBeaeHHou B [Ipunoxenun No
2 K HaCTOAILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.14. TpeboBaHHs K MOMEMICHUSM, B KOTOPBIX MPEIOCTABIISIETCS MYHHIIUIAIbHAS
yciayra, K 3ajly OXHUIaHUsA, MecTaM JUIsl 3allOJIHEHUs 3alpoCcOB O MPEAOCTABICHUU
MYHUITUTIATBHOU YCIyTH, WH()OPMAIMOHHBIM CTEHJIaM C o0pa3liaMH MX 3alOJIHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYyHHUITUTIAIBHON YCITYTH.

2.14.1. IlpenocraBiieHre MyHHUIIMIIAJIBHON YCIYI'M OCYLIECTBIIAECTCS B CIELUAIBHO
BBIZICJICHHBIX JJIs 3TUX IeJiel momenieHusx B M®I.

2.14.2. Hanuume Ha TeppuUTOpHMM, MpWIEraroOlled K 31aHui0, He MeHee 10
NPOLIEHTOB MeCT (HO HE MEHEe OJIHOIO MeCTa) s MAapKOBKU CHEHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB HWHBAJIUJIOB, KOTOpbIE HE [OJDKHBI 3aHUMATh WHBIC
TpaHCHOpPTHbIE  cpeAcTBa. WHBauMIbl TOJIB3YIOTCS MeCTaMd ISl  MapKOBKHU
CHeIUalIbHBIX TPAHCHOPTHBIX cpelcTB OecraTtHO. Ha Teppuropum, mpusieraromieit k
3MaHnI0, B KoTopoM pasmemien MOIL, pacnonaraercs OecriaTHas MapKOBKa IS
aBTOMOOUJILHOTO TPAHCIOPTa MOCETUTENICH, B TOM YHUCIE MpelycMaTpUBAIOIas MecTa
JUTSl CTIEMANIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUIOB.

2.143. IlomMemieHuss  pa3MEMIAIOTCS  NPEUMYIIECTBEHHO  HAa  HUXKHUX,
MPEANOYTUTENIbHEE HAa TEPBbIX, ATa)¥ax 3JaHUs C NPEJOCTABICHUEM JOCTyNa B
MOMEIICHHE HHBAJIH]IAM.

2.14.4. 3panue (momemieHue) oOopyayeTcs WHOOPMAIMOHHOM TaOIUYKON
(BbIBECKOIN), conaepkaield mosiHoe HauMeHoBaHue MODI], a taxxke uHbopmanum© 0
peXHUME €ro padoThl.

2.14.5. Bxon B 31aHue (IIOMEILIEHKE) U BBIXOJ U3 HETO 000PYIYIOTCS JIECTHULIAMU
C OPYYHSIMH M MIaHAyCaMu JJIsl TIEPEABUKEHUS IETCKUX U MHBAJIUJIHBIX KOJISICOK.



2.14.6. B nmomernieHnn opranusyercs OECTUIaTHBIN TyaseT I TTOCETUTENEH, B TOM
YUCJIEe TyaJleT, IPEeHA3HAYEHHBIN ISl THBAJIHJIOB.

2.14.7. llpu neobxoaumoctu pabotHrukom M®DI] nHBamMIYy OKa3bIBACTCS MTOMOIIIH
B IPEOJIOJICHUH OaphepoB, MEIIAIOIIMX MOJYYEHUI0 UM YCIyI HapaBHE C JIPYyTUMU
JULAMHU.

2.14.8. Bxoa B moMelIeHne U MecTa OKUJaHusl 000PYIyIOTCS KHOIKAMHM, a TaKxkKe
coJiep>KaT MH(POPMALIMIO O KOHTAKTHBIX HOMEpax Telie(pOHOB BbI30BA PAOOTHHKA IS
COMPOBOXKICHUSI MHBAJIHU/IA.

2.14.9. Jly6nupoBaHue HEOOXOIMMOW Jisi WHBAJIUIOB 3BYKOBOM M 3pUTEIBLHOMU
nHpopManuu, a TaKXke HaAINUCEeH, 3HAKOB M HWHOW TEKCTOBOM M rpadudeckoi
uH(OpMaIIMU 3HAKaMH, BBIOJIHEHHBIMU peElbeHO-TOUCUHbIM ImpudToM bpaiins,
JOITyCK CYpAONEPEBOIYNKA U TU(DIOCYPIOTIEPEBOTUNKA.

2.14.10. OOGopynoBaHHME MECT IOBBIIIEHHOTO YI00CTBA ¢ JIONMOJHHUTCIHHBIM
MECTOM Uil COOAKU-TIPOBOJHUKA U YCTPOWCTB JUId TMEPEABIKEHUS WHBAIHMIA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepuCTHKN NOMEIICHUN NpPHUEMA U BbLAAYM JOKYMEHTOB B YaCTH
00BEMHO-IVIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHHUH, OCBEILIECHUS, IOXAPHOU
0€30MacHOCTH, WHXKEHEPHOT0 000pY0BaHMS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTUBHBIX JJOKYMEHTOB, IEUCTBYIOLIUX Ha Tepputopuu Poccuiickoin Penepannu.

2.14.12. ITomenieHus npueMa M BbIIAYU JOKYMEHTOB JOJKHBI MPEyCMaTPUBATh
MecTa JJI 0KUAaHUs, THPOPMUPOBAHUS U TIpHieMa 3asBUTEIICH.

2.14.13. Mecra oxxuianusi 1 MecTa Jij1s1 MHPOPMHUPOBAHUS 000PYAYIOTCS CTYJIbIMHU
(KpecelIbHbIMU CEKIUSIMH, CKaMbsIMH) M CToJIaMU (CTOMKamH) it OQGOpMIICHUS
JOKYMEHTOB C pa3MEIICHHMEeM Ha HHUX OJIaHKOB JOKYMEHTOB, HEOOXOIHUMBIX Jif
MOJIYYEHUS] MYHUIUIAIBHON YCIYTH, KaHLEISPCKUMH MPUHAMICKHOCTAMH, a TAKKE
UH(GOPMAIIMOHHBIMU CTEHJIaMH, COJCPXKAIIMMH aKTyalbHYI0O U HCYEPIBIBAIOIIYIO
uHbOpMAIMIO, HEOOXONWMYIO JUIsl TOJYyYEHUS MYHUIUMIAIBHON  yCIyTH, U
MH(}OPMAIMIO 0 Yacax nprema 3asBJICHUN.

2.14.14. Mecta a1 TpoBEJEHUS JIMYHOTO TpHEMa 3asBUTENCH 000pyayrOTCs
CTOJIaMHU, CTYJbSMH, OOECIEUMBAIOTCS KAHLEIAPCKUMH TPUHAUICKHOCTIMU IS
HaIMCaHUA MUCbMEHHBIX OOpaIIeHUI.

2.15. Iloka3zaTenu TOCTYMHOCTH U KauyeCTBAa MyHUIIUMTIAILHOU YCIyTH.

2.15.1. Iloka3arenu AOCTYMHOCTH MYHUIUIIAIBHOW yCiIyru (00IIMe, mpuMEHUMBIE
B OTHOILIEHUHU BCEX 3asIBUTEIICH ):

1) TpaHCHOpTHAs TOCTYITHOCTb K MECTY MPEAOCTaBICHUS MyHUIIUIIATILHON YCIIyTH;

2) HanmuuMe ykaszaTened, oO0ecneuuBaroluX OeCpensITCTBEHHBIH JOCTYN K
MIOMEIIECHHM, B KOTOPBIX IPEAOCTABIIAECTCS YCIYTa;

3) BO3MOXXHOCTh TOJy4YEHHUs TIIOJIHOM U JOCTOBEpHOH uWHPOpMALUU O
MyHuLUnagbHOU yciayre B M®Il, mo tenedony, Ha oduumasbHOM caifTe oprasa,
MPEIOCTABISAIONIETO yCiIyry, nocpeactsom EINTY;

4) mnpeaocTaBlieHHE MYHUIUINAIBHOW YCIYrd JIOOBIM JOCTYHHBIM CIIOCOOOM,
MPEeLyCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIbCTBOM;

5) obOecnieuenue Uil 3aABUTEII BO3MOXKHOCTH MOJIy4eHHUs] MHGOPMALIMKU O XOJie U
pe3yJibTare NpeJ0CTaBICHUs] MyYHUIIMTIATBLHON yCiayru ¢ ucnosb3oBanuem EIITY (mpu
HaJIMYUH TEXHUYECKON BO3MOKHOCTH).



2.15.2. Tlokazarenu JOCTYMHOCTH MYHHUIMIAIBHOM YCIyru (CHElUaIbHBIE,
[IPUMEHUMBIE B OTHOILIEHUY UHBAIUJIOB):

1) Hanuuue UHPPACTPYKTYpbl, YKa3aHHOH B IMyHKTE 2.14;

2) ucroyiHeHHe TpeOOBaHUM JOCTYIHOCTH YCIYT JJIsl MHBAJIUOB;

3) oOecrnieyeHue OeCHpPENATCTBEHHOIO IOCTYNa WHBAJIUIOB K MOMEIIECHUSM, B
KOTOPBIX MPEJOCTABIISIETCS] MyHUIIMITAJIbHAS YCIyTa.

2.15.3. Ilokazarenu Ka4yecTBa MyHHIUIIAIbHON yCIIYTH:

1) coGmroieHne cpoka Mpe10CTaBICHUSI MyHUIIUITAIBHON YCITYTH;

2) coOnrofieHue BpEMEHU OKUIAHUsl B OU4epeu MU Mojaue 3arnpoca v MoJIy4eHUH
pe3yJbpTara;

3) ocymiecTBiaeHue He Oojee oHOTO oOparieHus 3aaBuTens Kk padotHukam MOI]
IpU MoJade JOKYMEHTOB Ha MOJyYe€HHE MYHMIMIAJIbHOW YCIYrH U He 0oJjiee OJHOrO
oOpalieHus mpu MoydeHuu pe3yiprata B MOL];

4) oTCyTCTBHUE aJI00 Ha JAEUCTBUS WM Oe3aeiicTBue AoKHOCTHRIX Jinil OMCY,
MIOJIAHHBIX B YCTAaHOBJIEHHOM MOPSIKE.

2.15.4. Tlocne mnomydeHusi pe3yabTara YCIYTH, MNOPEAOCTABICHUE KOTOPOU
OCYILECTBISUIOCH B 3eKTpoHHOU (opme uepe3 EIIY mubo mocpeactsom MOI],
3asIBUTENI0 00ECIIEYNBAETCS BO3MOKHOCTD OLICHKH KaueCTBa OKAa3aHUs yCIIyTH.

2.16. IlonyueHue yciyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU M 00s13aTE€IIbHBIMU
JUISL IPEJIOCTABIICHUS] MYHULIMITAJIbHOM YCITyTH, HE TpeOyeTcsl.

[Tomyyenue coriaacoBaHui, KOTOPBIE SBJSIOTCS HEOOXOUMBIMU U 00s13aTEIbHBIMU
JUISL IPEJIOCTABIICHUSI MYHULIUITAJIbHON YCITyTH, HE TpeOyeTcsl.

2.17. Huple TpeOoBaHUS, B TOM YHCIE YYUTHIBAIOIIUE OCOOEHHOCTH
NPEIOCTAaBICHUS! MYHULUIAIBHON YCIYTH IO 3KCTEPPUTOPHAIBHOMY HpPHUHLHUITY (B
cllydae €CiadM MyHULUIANbHAas ycCiIyra IpeJoCTaBISIETCd MO 3KCTEPPUTOPHAIBLHOMY
MPUHIIKITY) ¥ OCOOCHHOCTH MPEIOCTaBICHUS MYyHHUIIMIIAILHOW YCIYTH B 3JEKTPOHHOU
dbopwme.

2.17.1. llpemocraBieHue YyCIyrM IIO OKCTEPPUTOPUAIBHOMY IPUHLMIY HE
MIPETYCMOTPEHO.

2.17.2. llpenocraBieHne MYHUIMOAIbHOW YCIyrH B D3JIEKTPOHHOU (dopme
OCYILECTBIISIETCS [IPU TEXHUUYECKOM pealn3aluu yceiyru nocpeactsoM EINTY.

3. CocraB, OoCNeN0BaTENBHOCTD U CPOKHU BBITIOJTHEHUS
aMUHUCTPATUBHBIX MIPOLIETYP, TPEOOBAHUS K TIOPSIKY
WX BBITIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTHU BHITIOJIHEHHUSI
aJIMUHUCTPATUBHBIX TIPOLETYP B AICKTPOHHOU (hopme

3.1. CocraB, mociea0BaTeIbHOCTh W CPOKHU BBINMOJHEHUS aATIMHHUCTPATUBHBIX
poreyp, TpeOOBaHUS K TIOPSIKY UX BBITTOTHCHHUS.

3.1.1. IlpenocraBneHne MyHULIMOAIBHOW YCIyrd BKJIIOYAET B CEOsl ClIEIYIOIINE
aJMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpueM u peructparius 3asBiCHUS O IPEAOCTABICHUN MYHUIUIIATLHON YCIYTH -
1 pabGounii neHb;

2) paccMOTpEHHUE 3asBJICHUS, JOKYMEHTOB U CBEJICHUMN —8 paboumXx JTHEH;



3) nmpuHATHE PEIIEHUs O MPEIOCTABICHUN MYHUITUIIATLHOW yCIIyTH Wik 00 OTKa3e
B MTPEIOCTABICHUN MYHUITUTIATLHON YCIYTH —2 pabodmnXx JHS;

4) Belava pe3yapTaTa — 1 pabounii 1eHb;

5) BHeceHue pe3yibTaTa MNPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTH B PEECTp
pemieHui (MpU TEXHUYECKOW peanuzanuu) — 1 pabouuilt 1eHb (HE BXOIUT B CPOK
NPEJIOCTaBICHUS  MYHHMIMNAJIbHOW  YCIyrd, YCTAQHOBJEHHBIM  TyHKTOM 2.4
aIMUHUCTPATUBHOTO PErJIaMEHTA).

3.1.2. Ilpuem u peructpanusi 3asBICHHUS O MPEAOCTABICHUU MYHHUIUIAIBLHOU
YCIYTH.

3.1.2.1. OcHoBaHue a1 Havalla AAMUHUCTPATUBHON MPOLIEAYPHI: MOCTYIUIEHUE B
OMCY 3asgBneHUsT M AOKYMEHTOB, MPEAyCMOTPEHHBIX NIYHKTOM 2.6 HACTOSIIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA;

3.1.2.2. Copepxkanve agMUHHUCTPATHUBHOTO JIEUCTBUA, MPOJOJLKUTEIBHOCTh U
(W1KM) MaKCUMAaJIbHBIN CPOK €r0 BBITTOJTHEHUS:

1 neiicTBUE: JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO,
OCYUIECTBJISIET  NpPUEM U MPOBEPKY  KOMIUIEKTHOCTH  JOKYMEHTOB  Ha
HaJIM4ME/OTCYTCTBUE OCHOBAHUM JIsl OTKa3a B IpUEME TIOKYMEHTOB, IPELYCMOTPEHHBIX
IYHKTOM 2.9 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B ciiy4ae BbIsIBIEHUSI OCHOBAaHUM JIJIsl OTKa3a B MPUEME IOKYMEHTOB, HaIllpaBJsieT
3asiBUTENI0 B DJJIEKTpOHHOW (opme B nuusHbli kabuner Ha EITI'Y/HY—HO
yBEJIOMJICHHE B TeueHue 1 pabouero THs.

B caydae OTCyTCTBUS OCHOBaHUW I OTKa3a B IIpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.9 aJAMUHUCTPATUBHOTO pErJaMEHTa, PETHCTPHUPYET
3asBJICHUE B JIEKTPOHHOM 0asze JaHHBIX MO YYEeTy JOKYMEHTOB B TeueHHue 1 pabouero
THSL.

2 nedictBue: IIpoBepka 3asBieHUST M JOKYMEHTOB, MPEJICTABICHHBIX IS
MOJTYYEHHUS] MyHUIUIIAIbHON YCITYTH.

3.1.2.3. Coneprkanue aMUHUCTPATUBHOTO JIEUCTBUS, MPOJOJKUTEIBHOCTD U(WIIH)
MaKCUMAJIbHBI CPOK €ro BBIMIOJTHEHUS: JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
pErucTpaluil0 KOPPECHOHACHIIMN, MPUHUMAET TMPEACTaBICHHbIC (HAMPaBJICHHBIC)
3asBUTEJIEM 3asBJICHUE U JIOKYMEHTBHI, B TOM YHCJI€ MOCPEJCTBOM aBTOMATHYECKOU
WH(POPMAIIMOHHOW CHUCTEMBI MEXKBEJOMCTBEHHOTO JJICKTPOHHOTO B3aWMOICHCTBUS
Jlenunrpanckoir obnactu (manee - AMC "Mexsen JIO"), u B ciiyyae OTCYTCTBHS
YCTaHOBJICHHBIX MMYHKTOM 2.9 aIMUHUCTPATUBHOTO PErilaMeHTa OCHOBAHMM ISl OTKa3a
B IpuemMe peructpupyer ux (nmpuaumaet B padory B AUC "Mexsen JIO") B Teuenue 1
(omHOTO) paboyero JHS.

3.1.2.4. Ilpu Hanuuuu OCHOBAaHWUW [JII OTKa3a B TIPUEME JOKYMEHTOB,
MPEAYyCMOTPEHHBIX MMYHKTOM 2.9 aAMUHUCTPATUBHOTO PETJIaMEeHTa, TOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a PETHCTPALMI0 KOPPECHOHJCHIIMU, B TOT K€ JEHb C IOMOIIbIO
YKa3aHHBIX B 3asBJICHUM CPEJCTB CBSI3M HAMPABISIET 3asBUTENIO YBEAOMIICHHE 00
OTKa3e B MpHeMe JOKYMEHTOB, C YKa3aHHEM OCHOBAaHUM TaKOro OTKa3a W BO3BpallaeT
3asBJICHUE W  TPWIOKEHHbIE  JOKYMEHTHI  3asBUTENI0, a TaKXE  BHOCHUT
cooTBeTcTBYIOIIYI0 HHpopmaruio B ANC "Mexsen JIO" (mpunoxkenue 2 K
aMUHUCTPATUBHOMY PETJIaMEHTY).
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3.1.2.5. JIuio, OTBETCTBEHHOE 3a BBINOJHEHUE AaJIMUHUCTPATUBHOW MPOLIETYPHI:
nojoxHOocTHOE U0 OMCY, OTBETCTBEHHOE 3a PErMCTPALUI0 KOPPECIIOHICHIINM;
nomxHocTHOE JiMo OMCY, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHULUIAIbHOM
YCIIYTH.

3.1.2.6. Kputepuun nOpuHATUS PEIICHUS: HAJIUYUE/OTCYTCTBUE OCHOBAHUU IS
OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, YCTAHOBJIEHHBIX TYHKTOM 2.9 aIMUHUCTPATUBHOI'O PErJIAMEHTA.

3.1.2.7. Pe3ynbTatr BbINIOJIHEHUS aIMUHUCTPATUBHON NIPOLIETYPHI:

- peructpauusi 3adBJICHUS O NPEAOCTABICHUM MYHULHUNAIBHOM YCIyTH H
MpUJIaraeMbIX K HEMY JOKYMEHTOB, B TOM YHCIIE IPUHATHE 3asBiIeHus B pabory B ANIC
«Mexsen JIO»;

- OTKa3 B IIpUEME 3asABJICHHUS O NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYIH H
HampaBjeHue cooTBeTcTBYMOIIEro craryca B AUC "Mexsen JIO" 3asBuTeNto B IMYHBIN
kabureT Ha EIIT'Y wnmm B MOLI.

3.1.3. PaccmoTpeHue 3asiBIIeHUs, JOKYMEHTOB U CBEJICHUM.

3.1.3.1. OcHoBanue Mg Havaja aIMUHHCTPATUBHOM NPOLIEAYPHI: HMOCTYIUICHHE
3apEruCTPUPOBAHHBIX 3asBICHUS U MPUIATAEMBIX K HEMY JIOKYMEHTOB JOXKHOCTHOMY
JUIY, OTBETCTBEHHOMY 3a IIPEI0CTABICHUE MYHHUIIUTAIBHON YCIIyTH.

3.1.3.2. Conepxanue aAMUHUCTPATUBHOTO JCHCTBUS (aIMUHUCTPATUBHBIX
NEeNCTBUI), MPOAOHKUTEIBHOCTD M(WIJIM) MaKCUMAJIbHBINA CPOK €r0 (MX) BBIOJIHEHUS:

1 neiicTBUE: HanpaBlieHUE B TeueHHe He Ooiiee 1 pabouero IHS CO AHS OKOHYAHMUS
MEepPBOM aJMUHUCTPATUBHON MPOLIETypbl MEKBEIOMCTBEHHBIX 3alpocoB (B cilydae
HEIPEACTABICHNUS  3asBUTEJIEM JIOKYMEHTOB, INPEIyCMOTPEHHBIX IyHKTOM 2.7
aJIMUHHUCTPATUBHOTO PErVIAMEHTA).

Cpok NOArOTOBKM M HAIIPaBJIEHUS OTBETAa HA MEKBEIOMCTBEHHBIN 3aIpoc: B
AIIEKTPOHHON (POpPME C UCTIOIB30BAHUEM CHCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJIEUCTBUS - HE Oojee 48 YacoB, IPH OCYLIECTBIECHUU MEKBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aUMOJEHCTBUSI HA OyMa)XHOM HOcCUTeNe - He Oojee S5 (TsATH)
paboyux JHEW cOo JHS €ro MOCTYIUIEHUS B OpraH WIM OPraHU3alUI0, IPEAOCTABIISIOINE
JOKYMEHT U UH(OpMaIHIO;

2 NelCTBUE: TMPOBEpPKAa JOKYMEHTOB HAa KOMILUIEKTHOCTh U JIOCTOBEPHOCTD,
MpOBEpKa CBEJICHUN, COJEPKALIMXCS B MPEACTABICHHBIX 3asBJICHUU U JIOKYMEHTax, B
HEeIsX OLEHKM MX COOTBETCTBUS TPEOOBAHMSM U YCIOBUAM Ha MOJy4YeHUE
MYHULUNAIBHOUN YCITyTH;

3 nelictBue: (QOpPMHUPOBAHUE W TMPEACTABIEHUE IO UTOraM pacCMOTPEHHUs
3adBJICHUS. M JOKYMEHTOB IPOEKTa pelIeHHs O IMPeloCTaBIeHUu / OTKa3e B
NPENOCTABICHUN MYHULMIIAIBHON YCIYyTrH, a TakKe XoJaTaiicTBa W JOKYMEHTOB
nojokHocTHOMY Jinity OMCY, OTBETCTBEHHOMY 3a MPUHATHE W IOANKMCAHHE
COOTBETCTBYIOILIETO PELIEHUs B CPOK He Oosiee § pabouyux OHEW CO JTHA OKOHYaHUS
MEePBOM aAMUHUCTPATUBHOMN MPOLIEAYPHI.

3.1.3.3. JInmo, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHUHUCTPATUBHOW MPOLIETYPHI:
noipkHoctHOe Mo OMCY, OTBETCTBEHHOE 3a MNPENOCTABICHUE MYHULMIIAIBHOU
YCIIyTH.




3.1.3.4. Kputepuil mpuHATHUS pEUICHUS: HAIWYUE/OTCYTCTBHE OCHOBAHHWM JUIs
OTKa3a B MPEJOCTABICHUH MYHULIUIIAIILHON YCIyTH, PEAYCMOTPEHHBIX MyHKTOM 2.10
aJIMUHUCTPATUBHOT'O PErJIAMEHTA.

3.1.3.5. Pe3ynbTaT BHINOJHEHUS aJMUHUACTPATUBHON NpoLeaypbl: (hopMUpOBaHHE
MPOEKTa pe3ysbTara MpPEJOCTaBICHUS MYHULUIAIBHON yciuyru 1o  (dopme,
npuBeIeHHON B pritokeHnH Ne 3, Ne 4 Kk aAIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.4. llpunATue pemeHuss 0 MPeAOCTaBICHUH MYHHMIMNAIBHOM YCIYrd WU 00
OTKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

3.1.4.1. OcHoBaHue nJis1 Havajla aJIMUHUCTPATUBHOW Tpoleaypsl: popMupoBaHue
IpOoeKTa pe3yjbTaTa MPEeIOCTABICHUS MYHULUIAIbHONW YCIYrH MO (OpME COIJIacHO
npuioxkeHuto Ne 3, No 4 k aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.1.4.2. CopepxaHue aAMUHUCTPATUBHOTO JECUCTBUS (aIMHUHUCTPATUBHBIX
JENUCTBUIN), MPOJOJKUTEIBHOCTD H(HWJIH) MAKCUMAIIBHBIN CPOK €r0 (MX) BBIIIOJTHEHUS:

1 nedicTBHE: NMPUHATUE PELICHUS O MPEJOCTABICHHUS] MYHULIUIIAIILHON YCIyTU WIH
00 OTKa3e B MPEJOCTaBICHUH YCIYyTH B TeueHue 1 pabodero IHs;

2 OCUCTBHE: NMOANMCAHUE PELICHHUS O NPEAOCTABICHUM MYHMIMIAIBHON YCIyTH
WM 00 OTKa3e B NPEIOCTaBICHUM MYHHUIMNAIBHONW YCIyrH, (pOpPMHUpPOBAHUE U
peructpauus pe3yJibTaTa MpPEJOCTABICHHUS MYHHUIMNAIbHOW ycnyru B (opme
anekTpoHHoro nokymMenta B I'MC (mpu TexHMuYeCKOW peanu3aluv) B TeueHue |
pabouero aHs.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBHINOJHEHHUE AJIMHHHMCTPATUBHOW IPOLEAYPHI:
nokHocTHOe Jino OMCY, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUIUIIAIbHOU
yciyru, pykoBoautess OMCY win nHOE YyIIOJTHOMOYEHHOE UM JIULO.

3.1.4.4. Kpurepuii npuHATHS PEIICHUS: HAJIMYNE/OTCYTCTBHE OCHOBAaHUHN OTKa3a B
NPENOCTABICHUN MYHHMIMOAIBHOM YCIYyTH, NPEIyCMOTPEHHbIX IyHKTOM 2.10
aJIMUHUCTPATUBHOI'O PErJIAMEHTA.

3.1.4.5. Pe3ynbTaT BBIIOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYpPBI: PpE3yJIbTAT
MPENIOCTABIECHUS MyHUIUMIIATBHOW YCIYTd MO (popMe, MPUBEIECHHON B MPHIOKEHUU No
3, Ne 4 K aJAMUHUCTPAaTHBHOMY pETJIAMEHTY, TOJANHWCAHHBIM  YCUJIEHHOMN
KBTM(PUIIMPOBAHHON NoAnHchbio pykooguTesnst OMCY uian UHOTO yHOJTHOMOYEHHOTO
UM JIHIIA.

3.1.5. Beinaua pe3yJibrara.

3.1.5.1. OcHoBaHue i Hadajga aJIMUHUCTPAaTUBHOM MpPOLEAYpPHI: MOIINNCAHUE
pelieHuss O TMpeAOCTaBICHUM MYHHULMNAIBHOW YyCIyru wix o0 OTka3e B
IPEIOCTaBIEHUU MYHULIUIIATBHON yCIyTH, (OPMUPOBAHUE U PETUCTpaLUs pe3yJibTaTa
NPENOCTABICHUS  MYHMIMNAJIBHOW  YCIyTH, YKa3aHHOIrOo B IyHKTe 2.3
aJIMUHUCTPATUBHOIO pErJIaMeHTa, B (opme 3nekTpoHHoro nokymenra B ['MC (mpu
TEXHUYECKOU peasin3aluu).

3.1.5.2. ConepkaHue aAMUHUCTPATUBHOTO JIEUCTBUS, MPOJOJKUTEIBHOCTD U(MIIH)
MaKCUMaJIbHBI CPOK €ro BBINOJHEHUS: PETUCTpAlsl U HAIpaBICHHE pPE3yJbTaTa
MPENOCTABIECHUS MYHMIMIAIBHONW YCIYyrd CHOCOOOM, YKa3aHHBIM B 3asBJICHUU, HE
no3nHee 1 (ogHOro) pabodero JIHS C JaThl OKOHYAHUS YETBEPTOM aIMUHUCTPATUBHOMN
POLIETYPHI.

3.1.5.3. JInmo, OTBETCTBEHHOE 3a BBINOJHEHUE aIMUHUCTPATUBHOW MPOLIETYPHI:
nokHocTHOEe U0 OMCY, OTBETCTBEHHOE 3a PETMCTPALUI0 KOPPECIOHACHINH,



noikHoctHoe o OMCY, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIUMIIAIBHON
YCIIyTH.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS AMUHUCTPATUBHOM IPOLIEAYPHI:

- HampaBJICHUE 3asABUTENIO PE3yJbTAaTa MPEIOCTaBICHUS MYHULUIAIBHON yCIyTH
criocoOOM, YKa3aHHBIM B 3asBJICHUU;

- BHecenne B ['MIC cBenenuil o Bbiaue pe3ysibTara MyHUIIMIAIBHOW yCIyTH (Ipu
TEXHUYECKOU peasiu3aiun).

3.1.6. BHeceHue pe3ynbrara NpeaoCTaBICHUS] MYHHUIUMIIAJBHON YCIYTH B PEECTP
pelieHui (He BXOJAUT B OOIIMI CPOK MPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH).

3.1.6.1. OcHoBaHue [ Hayajga aJIMUHUCTPATUBHOW IMPOLEAYpPbI: PETUCTPALIUs
pe3yibTara MyHUIMIIAIBHOW YCIyTH, YKa3aHHOTO B NMYyHKTE 2.3 aJMUHHCTPATHUBHOIO
pernmamenta, B ¢opme diekTpoHHOoro jgokymeHta B [MC (mpu TexHUYECKOUH
peanu3anum).

3.1.6.2. CopnepxaHue aAMUHUCTPATUBHOTO JCUCTBUS (aJMUHUCTPATUBHBIX
NEUCTBUIN), MPOAOJKUTEIBHOCTh U(WUJIM) MAaKCUMAJIbHBIA CPOK €ro (KMX) BBIIOJHECHUS:
BHECEHHE CBEIACHUII O pe3yJbTaTe MpEeAOCTaBICHU MYHHULIMIAIBHON YCIYIH,
YKa3aHHOM B MYHKT€ 2.3 aJIMHHUCTPAaTUBHOIO pEIJIaMEHTa, B PEECTp pPEIICHUH B
TeueHue 1 pabouero aHs.

3.1.6.3 JIuo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJMUHHUCTPATHUBHON NPOLIEAYPHI:
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH.

3.1.6.4. Pe3ynbTaT BBINOJHEHUS AAMUHUCTPATUBHON MPOLIEAYpPHl: BHECEHUE B
peecTp pe3yJibTaTa MPEJOCTABICHUS MYHUIUIAIBHON yclyru (MpU TEXHUYECKOU
peanuzaiun).

3.2. OcoOeHHOCTH BBIMOJIHEHUS AAMHUHHCTPATHUBHBIX MPOLEAYpP B 3JIEKTPOHHOM
dbopme

3.2.1. IIpenocraBnenue myHununainbHou ycayru Ha EIII'Y ocymecrtBisieTcss B
coorBeTcTBUM ¢ DepepanbHbiM 3akoHOM Ne 210-03, denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O06 nnpopmannu, THPOPMALUOHHBIX TEXHOJOTHIX U O 3allUTE
uHpopmanmuy, noctaHoBieHueMm IlpaBurenbctBa Poccuiickoit dDeaeparuu  OT
25.06.2012 Ne 634 «O Buaax »dICKTPOHHOW MOAMHUCH, HCIIOJIB30BAHUE KOTOPBIX
JOIyCKaeTcsl pU OOpallleHUH 32 MOJIyYEHHEM TOCYJAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIyT».

3.2.2. Jns mnojdy4dyeHHss MyHUIUNaIbHOM ycimyru uyepe3 EIIY  3asBurtento
HEOOXOMMO TPEBAPUTEIBLHO TPOWUTH MpOIEecC perucrpanuu B EnuHol cucreme
uneHTuukauu u ayreHtudukamu (nanee — ECUA).

3.2.3. MynununangbpHas yciayra MoxkeT ObITh monyueHa uepe3 EINY cnemyromumvu
cnocobamu:

0e3 mnuHOo# siBKM Ha npueM B OMCY.

3.2.4. JIna momaum 3asBneHus 4vepe3 EIIY 3asgBurens NODKEH BBINOJIHUTH
CHEYIOIINE AECUCTBUSA:

npoiTu uaeHTuuKauio u ayrentudukanno B ECUA;

B quyHOM Kabunete Ha EII'Y 3amogHuTh B 3JIeKTpOHHOU (opme 3asBiCHUE Ha
OKa3aHME MYHULIUNAILHON YCIyTH;

- TNPWIOXKHUTh K 3asBICHUIO DJEKTPOHHBIE JOKYMEHTBl M HANpPABUTh IAKET



ANEKTPOHHBIX ToKyMeHTOB B OMCY nocpeactBom pynkimonana EINTY.

3.2.5. B pe3yapTaTe HanpaBJIeHUs NAKeTa 3JIEKTPOHHBIX JJOKYMEHTOB ITOCPEICTBOM
EITY, AHUC «Mexsen JIO» mnpou3BOAMUTCS aBTOMATHYECKas pPETUCTpaLUs
ITOCTYIUBILIETO MAKETA JIEKTPOHHBIX JTOKYMEHTOB U MPHUCBOEHUE NMAKETY YHUKAIBHOTO
HoMepa Aena. Homep nena goctyneH 3asaBuTeto B inuHoM kabunete EINTY.

3.2.6. IIpu npegocraBneHnn MyHununanbHou ycayru yepe3 EIY, nomkHOCTHOE
o OMCY BBINOJHSET CAEAYIONINE NEUCTBUS:

- (opMHpYET MPOEKT PEIICHUS] Ha OCHOBAHUU JIOKYMEHTOB, MOCTYNHUBUIMX Yepe3
EIII'Y, a Takke JOKyMEHTOB (CBEIEHUI), TOCTYNHMBIIUX  IOCPEIACTBOM
MEKBEJOMCTBEHHOTO  B3aMMOJICMCTBUA, W  NEpPENacT  JODKHOCTHOMY  JIHILY,
HaJICJICHHOMY (QYHKIUSAMH 110 TPUHATHIO PEIICHHUS;

- TOCJIE PAacCMOTPEHMS NOKYMEHTOB M IIPUHATHUS DPELICHUS O IPEIOCTaBICHUU
MyHULMNAIBHOW YyCIayru (OTKa3e B MPEJOCTABICHUH MYHHIMIAIBHON YCIIYIH)
zamoHseT npexycmorpenHasie B AUC «Mexsen JIO» ¢hopmbl 0 TPUHATOM PEIICHUH U
nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJIIET 3asfBUTENSI O MPUHATOM pPEIICHHH C IOMOLIBIO YKa3aHHBIX B
3asiBJICHUM CPEACTB CBS3M, 3aT€M HaIpaBseT JOKYMEHT CHOCOOOM, yKa3aHHbIM B
3asBieHun: B MOIL[, nubo HampaBisieT 3JEKTPOHHBIA JOKYMEHT, IOJIUCAHHBIN
YCWJICHHOW KBAJIU(DPUIIMPOBAHHON 3JEKTPOHHOM MOANMCHIO JIOJKHOCTHOTO JIMIA,
MPUHSBLIETO pelieHue, B TuuHblid kadbunet EINT'Y.

3.2.7. B cnyyae TNOCTYIUICHUSI BCEX JIOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6
HACTOSIIIETO AAMUHUCTPATUBHOTO pErjamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB
(9NEeKTpOHHBIX 00pa3oB JIOKYMEHTOB), JHEM OOpalleHHs 3a MPEeJOCTaBICHUEM
MYHHIUIIAIIBHON YCIYTH CUUTAETCS AaTa PErucTpanuu rmpruema qokyMmeHToB Ha EITY.

WnpopmupoBanue 3asBuUTeNss O XOA€ U pe3ysibTare MpPeJoCTaBICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS B JJICKTPOHHOW ¢opMe dYepe3 JIMYHBIN
KaOMHET 3asBuTeNs, pacnonoxeHubit Ha EINTY.

3.2.8. OMCY npu nocTymieHuu TOKYMEHTOB OT 3asBHUTeNs nocpeactsoM EIIY
1o TpeOOBAHUIO 3asIBUTENS HANPABIIAET PE3yJibTaT MPEJOCTABICHUS YCIyrd B (opme
ANEKTPOHHOIO  JOKYMEHTAa, MOJAMNHUCAHHOTO  YCWJIEHHOM  KBaNM(UIMPOBAHHON
AJNIEKTPOHHOMN MOAMKCHIO JOJKHOCTHOTO JIMIIA, MPUHSBIIETO pelleHue (B 3TOM cllydae
3asBUTENIb TPU T[IOJAYE 3aBJICHUSA HA MPEIOCTABICHUE YCIYIM OTMEYAET B
COOTBETCTBYIOIIIEM I10JI€ TaAKYI0 HEOOXOIUMOCTB ).

Boinaua (HampaBiieHHE) SJEKTPOHHBIX JTOKYMEHTOB, SIBIISIOIIMXCSA PE3YyJbTaTOM
IIPENOCTABICHUS MYHUIMNAIBHOW YCIyTH, 3asBUTENI0 OCYLIECTBIISIETCS B JICHb
perucTpanuu pe3yabTara npeaocTaBieHuss MyHuunansaon yenyru OMCY.

3.3. [lopsmok wucnpaBieHUs JOMYIICHHBIX OMEYaTOK W OMMUOOK B BBIJIAHHBIX B
pe3ynbTaTe NPeJOCTABICHHUS] MyHULIUITAIBHON YCIIyTH JOKyMEHTaX

3.3.1. B ciy4ae ecnu B BBIIAHHBIX B PE3YJIbTATE NMPEIOCTABICHNS] MyHULIATIAIBHON
YCIYrM JOKYMEHTAaX JOMYILIEHbl OINEYaTKH M OIIMOKH, TO 3asABUTENb BIIPaBe
npeactaBuTb B OMCY/M®L] HenocpeACTBEHHO, HAIPABUTH MTOYTOBBIM OTIPABJICHHUEM,
nocpenactsoM EINI'Y nonnucanHoe 3asiBUTENEM, 3aBEPEHHOE NEYaThlo 3asBUTENS (IIpH
HaIM4UM) Win OpopMIIEHHOE B (OpME 3JIEKTPOHHOTO JOKYMEHTa M MOAMHCAHHOE
YCUJIEHHOW KBaJTU(UIIMPOBAHHOM AJIEKTPOHHOM MOANNCHIO 3asBJIEHUE B IPOU3BOJIBHON



dbopMe 0 HEOOXOIUMOCTH HCIpPABICHHs AOIMYIIEHHBIX OMNEYAaTOK U (MJIM) OLIMOOK C
U3JI0’)KEHUEM CYTH JOMYIIEHHBIX ONEeYaTOK H(WiIM) OMIMOOK U MPUIIOKEHUEM KOMUHU
JTIOKYMEHTA, COAEP Kalllero OnevYaTKu U (Uiu) OIHUOKH.

3.3.2. B Teuenue 3 (Tpex) paboumx AHEH CO AHS PETUCTpalMU 3asBJICHUS 00
UCIIPaBJICHUM OMNEYaTOK U (WJIM) OIMOOK B BBIIAHHBIX B PE3YJIbTAaTE MPEIOCTABICHUS
MYHUIUMNATBHOM  YCIYTM  JOKYMEHTax OTBETCTBEHHbIM cnenuaiuct OMCY
yCTaHaBJIMBAET HAJUYKE ONeYaTKH (OMMOKN) U OPOPMIISIET Pe3yJIbTAT MPEJOCTABICHUS
MYHUIUNATBHOW yCIIyTH (JOKYMEHT) C MCIPABIEHHBIMU OleyaTKaMu (OIIMOKAMM) WU
HaNpaBJseT 3asBUTENIO YBEAOMJIEHHME C OOOCHOBaHHBIM OTKa30M B O(opmiIeHUn
JOKYMEHTa C UCHpPaBJIECHHBIMU oreyaTkamMu (ommOkamu). PesynpTaT mnpenocTtaBieHUs
MyHUIUNAIbHOU ycnyru (mokymeHT) OMCY nHanpapisieT crnoco0oM, yKa3aHHBIM B
3asBJICHUU O HEOOXOJUMMOCTH UCIIPABIECHUS TOMYILEHHBIX ONEYaTOK U (MJIK) OMIMOOK.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHUEM aJIMUHUCTPATUBHOTO
perinamMeHnTa

4.1. Tlopsalok OCYIIECTBICHHUS TEKYIIETO KOHTPOJISI 3a COOJIOJICHHEM U
WCTIOJIHCHUEM OTBETCTBEHHBIMHU JIOJ>KHOCTHBIMU JULAMU MOJI0KEHUM
aIMUHUCTPATUBHOIO pErjaMeHTa W MWHBIX HOPMAaTHMBHBIX IPABOBBIX  aKTOB,
yCTaHaBJIMBAIOIINX TPEOOBAaHUS K MPETOCTABICHUI0 MYHUIIMIIAIBHOW YCIYTH, a TaKKe
MIPUHATHEM PEIICHUN OTBETCTBEHHBIMU JTULIAMH.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHbIMHU crennaincramu OMCY
[0 KaXJOW MNpoueaype B COOTBETCTBUU C  YCTAaHOBJICHHBIMM  HACTOSIIUM
aIMUHUCTPATUBHBIM  PEIVIAMEHTOM  COJEP)KAHUEM JEUCTBUM H CpPOKAMU  HX
OCYILIECTBJIICHUSI, a TAKXKE IIyTeM T[POBEACHUS PYKOBOAUTENEM (3aMECTUTEIEM
PYKOBOJUTENS, HAUAJIbHUKOM OT/I€J1a, HHBIM YIIOJIHOMOUYEHHBIM JOJI)KHOCTHBIM JIMIIOM)
OMCY nmnpoBepOK UCHOJHEHUS TMOJIOKEHUA HACTOSIIEro aJIMUHUCTPATUBHOTO
periaMeHTa, UHbIX HOPMAaTUBHBIX ITPABOBBIX aKTOB.

4.2. Tlopsanok ¥ NEPUOAMYHOCTH OCYUIECTBJIEHUS IUIAHOBBIX M BHEILJIAHOBBIX
MPOBEPOK MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUTIATLHOW YCITYTH.

B nenax ocyliecTBiaeHHs KOHTPOJISI 32 MOJHOTOM M KAa4€CTBOM IPEIOCTABJICHUS
MYHHIUIIAIBHON YCIYTH NPOBOAATCS MJIAHOBBIE U BHEIIAHOBBIE ITPOBEPKHU.

[InaHOBBIE TIPOBEPKH IPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH MPOBOASATCA HE
yamie OJHOr0 pa3a B TPU T0Jla B COOTBETCTBHM C IUIAHOM MPOBEICHHS IPOBEPOK,
yTBEpkKIAEHHBIM pykoBoguTeraeM OMCY.

[Ipy mpoBepke MOryT pacCMaTpUBATBCA BCE  BOIPOCHI, CBS3aHHBIE C
MPEJOCTaBICHUEM MYHUIIUNAIBHOW YCIyTH (KOMIUIEKCHBIE TPOBEPKH ), WIIM OTIIEIbHbBIN
BOIIPOC, CBS3aHHBIA C TMPEJOCTABICHUEM MYHHUIUIIAIBbHOW YCIYrd (TeMaTH4ecKue

IIPOBEPKH).
BremnnaHoBbIe MPOBEPKHU MPEAOCTABICHHSI MyHUIIUIATIBHON YCIIYTH IPOBOSTCS 110
oOpaleHusIM dusnyecKux, IOPUINYECKUX JIHI u WH/IMBH Ty aJIbHBIX

npeAnpuHUMAaTeNie, OOpalleHUsIM OpPraHOB TOCYJApCTBEHHOM BJIACTH, OPraHOB
MECTHOT'O CaMOYMPAaBJICHHS, MX JOJDKHOCTHBIX JIMI, & TaKXe B ILEIAX MNPOBEPKHU
YCTPAHEHUs HAPYILICHHH, BBISIBICHHBIX B XOJI€ MPOBEJACHHONW BHEIUIAHOBOW MPOBEPKHU.
VYkazaHnHble OOpallleHus MOJUIeKaT PErHCTpalliid B JIEHb MX MOCTYIUICHUS B CHCTEME



AIEKTPOHHOTO JOKYMEHTO000pOoTa U AenonpousBoactea OMCY.

O npoBeneHun npoBepku uzaaercs npaBooi akt OMCY o npoBeeHuN POBEPKU
WCIIOJHEHUS] aJMUHUCTPATUBHOIO pPErjiaMEeHTa MO MPEIOCTABICHUI0 MYHUIUIIAIBHON
YCIYTH.

[To pe3ynbraram mpoBEJEHUSI MPOBEPKU COCTABISETCA aKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JIOKYMEHTAJIbHO MOJTBEPXKIEHHbIE (PaKThl HAPYIICHUH, BBISIBJICHHBIC B
X0Jie TIPOBEPKH, WUJIM OTCYTCTBHME TAKOBBIX, a TaK)K€ BBIBOJIbI, COJEpIKAIIUE OIICHKY
MOJTHOTHl M Ka4yecTBa MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYyTH W TPEIJIONKEHUS 10
YCTPaHEHHUIO BBISIBIICHHBIX IIPU MPOBEpKe HapyuieHwil. [Ipu npoBeneHn BHEIJIAHOBOM
MPOBEPKH B AaKTe€ OTPAXKAIOTCS pe3yJbTaThl MPOBEPKU (HAKTOB, H3JIOKEHHBIX B
oOpalleHnH, a TakXKe BBIBOJBI M TPEJIOKEHHUS IO YCTPAHEHWUIO BBISBICHHBIX MpU
IIPOBEPKE HAPYILICHUH.

ITo pe3ynpTaTam paccMOTpeHHs OOpalleHUu JaeTCsl MUCbMEHHBIM OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] 32 PEIICHUS U NeUCTBUS (Oe3/eiCTBIE),
MpUHUMAaeMbIe (OCYIIECTBIIEMBIC) B XOJI€ TPEAOCTABICHUS MYHHUIIUTIATLHON YCIyTH.

JIOJDKHOCTHBIE JIMIIA, YMOJHOMOYEHHBIE HA BBHIMIOJHEHUE AJIMUHUCTPATHUBHBIX
JEUCTBUM, MPETyCMOTPEHHBIX HACTOSIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT
MEePCOHAIBLHYI0O OTBETCTBEHHOCTh 3a COOJIofeHUuE TpeOOBaHUN  JIEMCTBYIOIIUX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, B TOM 4YHUCJE 3a COOJIIOJCHUE CPOKOB BBIMOJHEHUS
aJMUHUCTPATUBHBIX JCHCTBUM, MOJHOTY HMX COBEPIICHHUS, COOJIOJICHUE TPUHIIUIIOB
MTOBEJICHHUS C 3aIBUTEIISIMH, COXPAHHOCTh JOKYMEHTOB.

PykoBogutenr OMCY HeceT nepcoHaIbHYI0O OTBETCTBEHHOCTh 3a oOecIieueHue
MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH.

PaGotaukn OMCY 1npu npenocTaBIeHUU MYHUIUINATBHON YCIYyTH HECyT
MEPCOHAIBHYIO OTBETCTBEHHOCTbD:

- 32 HEHUCIOJHEHHWE WIM HEHAJJeXalee HCIOJHEHUE aJIMHUHUCTPATUBHBIX
MpoIeAYp MPHU NPEAOCTABICHUN MYHULIUTIAIBHON YCIIyTH;

- 3a eiicTBUs (0€3eiCTBUE), BIEKYIME HAPYIICHHE IPAB U 3aKOHHBIX UHTEPECOB
(hUBUYECKUX WIH IOPUINYECKUX JIUI], THANBUTYaTbHBIX MPEPUHUMATENCH.

JIOJDKHOCTHBIE — JIMI]a, BUHOBHBICE B HEUCIOJHEHMM WM HEHaJJIexalieM
UCIIOJTHEHUH  TpeOOBaHUN  HACTOSAILIETO aMUHUCTPATUBHOTO  perjaMeHTa,
MIPUBJICKAIOTCST K OTBETCTBEHHOCTH B TIOPSJIKE, YCTAaHOBJIECHHOM JEHUCTBYIOUTUM
3aKOHOAATENLCTBOM Poccuiickon denepamnuu.

5. Hocynebnblii (BHECYA€OHBIN) MOPSA0K 00XKAIOBAHUS pPEIICHUN
U JieiicTBuil (0e3/1eicTBHS) OpraHa, MPea0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, a TAK)Ke TIOJDKHOCTHBIX JIMI] OpTaHa,
MIPEIOCTABIISIONICTO MYHHUIIUTIATLHYIO YCIIYTY,

100 MyHUITUTIATHHBIX CITYXKAIIHX,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPE0CTABICHHSI TOCYIapCTBEHHBIX
1 MYHUITUTATBHBIX YCIYT, pa0OTHUKAa MHOTO(DYHKITHOHAILHOTO IIEHTPa
MPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT

5.1. 3asBurenn nuOO WX TPEACTABUTEIM UMEIOT TMpaBO Ha JocyaecOHOe
(BHEecyneOHOE) oOKajloBaHWE peIIeHuH U jaeicTBuil (0e3aeHCcTBUs), TPUHATHIX



(ocy1iecTBIISIEMBIX) B XO€ MPEAOCTABICHHS MYHUIIMIIAIIBHON YCITyTH.

5.2. Tlpemmerom nmocyneOHOTO (BHECYIAEOHOTO) OOXKAJIOBaHUS 3assBUTEIIEM
pemieHni U nedcTBui (Oe3nelCTBUS) OpraHa, MPEIOCTaBISIONIETO MYHULUIATbHYIO
YCIYTy, JOJKHOCTHOTO JIMLa OpraHa, MpeAO0CTaBISIOIIEr0 MYyHUUMIAIbHYIO YCIYTY,
aM00 MYHUUMIAJIBHOTO CIIYXallero, MHOTO()YHKIIMOHAJIBHOTO UEHTpa, padOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA SBJISIFOTCA:

1) HapylieHHE CpoKa pEerucTpaluy 3ampoca 3asBUTENsl O MPEJOCTABICHUU
MYHUIMNIATBHOM YCIYTH, 3alpoca, yKazaHHOTO B crarbe 15.1 denepasibHOrO 3aKoHa
Ne 210-P3;

2) HapylleHHE CpOKa MPEeJOCTaBICHUS MYHHUIMIAIBHOW yciyru. B yka3zaHHOM
ciaydae aocyaeOHoe (BHecyaeOHOe) oOkajloBaHHE 3asgBUTENIEM PEUICHUN W JEHCTBUMN
(Oe3meitcTBUSl) MHOTO(YHKITMOHAIBHOTO IEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
HEHTpa BO3MOXXHO B CIy4yae, €Clidi Ha MHOTO(YHKIIMOHAIbHBIA LEHTP, PELICHUS MU
neiictBus  (Oe3dAeCTBHE) KOTOPOTO  OOKAMyrOTCS, BO3JOXKEHAa (QYHKIUA IO
MIPETOCTABICHUI0 COOTBETCTBYIOUIMX MYHHULMIIAJIBHBIX YCIYr B IOJHOM OOBEME B
HopsiAKe, onpeacieHHoM 4acTeio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB MM MH(OPMAIUMK JINOO OCYIIECTBICHHUS
NCUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBBIMM akTaMu Poccuiickon @Denepaunu, HOPMATUBHBIMU
MpaBOBbIMU akTamMu JIeHMHrpaackoil o0JacTH Juisi NMPEIOCTaBICHUS MYHUIUIIAIbLHOM
YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, NPEICTaBICHUE KOTOPBHIX MPEITyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickon ®enepaunv, HOPMATUBHBIMU
IIPaBOBBIMU akTaMu JIeHMHTrpaJackol o0jacTH Jsl MPEJOCTaBICHUS MYHHUIMIIAIbHOU
YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B MPEIOCTaBICHUN MYHHMIMIAIBHONW YCIYT'H, €CJIM OCHOBaHHUSl OTKa3a HE
NPELYCMOTPEHbI (helepalbHbIMA 3aKOHAMU W TNPUHATBIMH B COOTBETCTBUU C HHUMH
WHBIMA HOPMATHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon depepanuu, 3aKOHaMU U
WHBIMU HOPMAaTHMBHBIMU IMPaBOBbIMU akTaMu JleHuHrpajackoi obsactu. B ykazaHHOM
ciyuyae JocyacOHoe (BHecyaeOHOe) 00KaloBaHME 3asiBUTENIEM PEIICHUN U JeHCTBUMN
(Oe3nmeiicTBUSl) MHOTO(PYHKIIMOHAIIBHOTO LEHTPa, paOOTHUKAa MHOTO(PYHKIHMOHAIBHOTO
IIEHTpa BO3MOXHO B ciydae, eciu Ha MOILI, pemenuss u paeiictBus (6e31aericTBuE)
KOTOPOT0 O0XKAIYIOTCS, BO3JIOKEHA (DYHKIMS MO MPETOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYr B IMOJHOM OOBEME B MOpPSAKE, ONpENeeHHOM dYacThio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTrpeOoBaHHE C 3asBUTENS IMPU MNPEJOCTABICHUM MYHUIUNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMU akTaMu Pocculickon
denepanuy, HOPMaTUBHBIMH MTPABOBBIMU aKTaMu JIEHWHTpaICKOH 001aCcTH;

7) OoTKa3 opraHa, NPEJOCTABIISIIOUIETO0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOIO
JUIa OpraHa, MpeoCTaBIIIONIEr0 MyHULIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOTO LEHTPA B MCIPABICHUU JIONMYIIEHHBIX
MMH OIEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEIOCTABICHHUS MyHUIUIIATLHOM
YCIIYTH JOKYMEHTaxX JM00 HapyllleHHWE YCTAaHOBJIEHHOIO CpPOKa TaKMX HMchpaBiieHui. B
yKa3aHHOM Cilyuae JiocyacOHoe (BHeCcyeOHOe) 00KalOBaHHUE 3asBUTENIEM DPEIICHUN U
JeHCTBUIN (6e3nericTBUN) MHOTO(YHKIITHOHAILHOTO IIEHTpa, paboTHUKa



MHOTO(YHKIIMOHAIBHOTO LEHTpa BO3MOYKHO B ciydae, eciu Ha
MHOTO(DYHKIIMOHATBLHBIN TIEHTP, pEImIeHus W JelcTBus (Oe31elCTBHE) KOTOPOTO
00XaTyIOTCS, BO3JIOKEHA (YHKIUS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHULUOAIBHBIX YCIYr B IOJHOM OOBEME B MOPSAKE, ONPENEIEHHOM dYacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHHMe CcpoKa WIM TMOpsSAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEeI0CTaBIECHUS MyHUIIUNIATBHOU YCITYTH;

9) npuoCTaHOBJIEHUE MPEIOCTABICHUSI MYHULIUIIAIBLHON YCIyTH, €CIIM OCHOBAHMS
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (helepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMH TIpaBOBbIMH akTamu Poccuiickoii
®epnepanuu, 3aKOHAMU U IPUHATHIMUA B COOTBETCTBUM C HUMU MHBIMU HOPMaTUBHBIMU
nMpaBOBBIMU akTamMu JleHuHrpanackor oOjactu. B ykazanHoMm ciywyae nocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peHIeHUH u jAeucTBuil  (Oe3mercTBHs)
MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOIO IEHTpa
BO3MOXXHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTP, PELICHUS U NEeHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKAIYHOTCS, BO3JIOKEHA (PYHKIUS MO MPEIOCTaBICHUIO
MYHULUNIATBHOW YCIYyI'M B IOJHOM OOBEME B MOPSJIKE, ONPENeEHHOM 4YacTbio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

10) TpebGoBanue y 3asBUTENS MpPU MNPEIOCTABICHUM MYHUIUNAIBHOW YCIyTH
JOKYMEHTOB WM HH(POpPMAIMM, OTCYTCTBHE U (WJIM) HEJAOCTOBEPHOCTb KOTOPHIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBLHOM OTKa3€ B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTaBIECHUS MYHUIIUIIAIBHOW YCIyrd, Ju00 B MPEAOCTABICHUA MYHUIIUIAILHOM
YCIYTHY, 32 UCKJIIOUYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX IMyHKTOM 4 yactu | cratbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae aocyaeOHoe (BHecyneOHOe)
o0aoBaHUe 3asBUTEJIEM peLIeHUI u JEUCTBUN (6e3nericTBus)
MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOIO IEHTpa
BO3MOXXHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTP, PELICHUS U NEeUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKAIYHOTCS, BO3JIOKEHA (PYHKIUS MO MPEIOCTaBIECHUIO
COOTBETCTBYIOIIUX MYHHULHUIIAJIBHBIX YCIAYyr B IOJHOM OObEME B MOpPSJIKE,
onpeneneHHoM JacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.3. XKanoba mnomaercss B NHUChbMEHHON (opme Ha OyMaXHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B Oprad, NPeNOCTABISIOMIMA MYHUIUNAIBHYIO YCIYTY,
I'bY JIO «M®Il» mu6o B KoMUTET SKOHOMHUUYECKOTO Pa3BUTHS M WHBECTHUIIMOHHOMU
nesitenbHOCTU JICHUHTpaicKoi o0macTH, sBisttontuiics yupenurenem ['BY JIO «M®L»
(manee - yupemutenr [BY JIO «M®Il»). Kamobslt Ha pemieHus u JEHCTBUA
(Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MpelOCTABIAIOIIEIO0 MYHULUIANIBHYIO YCIYTY,
MOJIAIOTCS B BBIIIECTOSIINNA OpraH (MpU ero HaJu4uM) JU00 B Clydae €ro OTCYTCTBUS
paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, IMpPEeJOCTABIISIOLIETO
MYHHIIUIAIBHYIO yciyry. XKanoOsl Ha pemieHus u aeiicteus (O6e3nericTBrue) paboTHHKA
I'bY JIO «M®Il» mnonaroTcsi pPYKOBOAUTEND MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.
KanoObr Ha pewmenus u geictBus (6esneiicteue) I'bBY JIO «M®L» noparorcs
yupenurento I'BY JIO «MPL».

Kanoba Ha pemieHuss u JelcTBUA (Oe3eMCTBHE) opraHa, MPEeAOCTaBISIONIIETO
MYHUIMOAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIISIONIETO
MYHUIMNATBHYIO YCIYTy, MYHHUIMIIAJIBHOTO CIIyXKalllero, PYKOBOJMUTENS oOpraHa,



MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, MOXET OBITh HalpaBiieHa IO IOYTE,
yepe3 MHOTOQYHKIIMOHAJIBHBIM IIEHTP, C HCIOIb30BAaHWEM HH(POPMAIMOHHO-
TEJIEeKOMMYHUKallMOHHONW cetn  «WHTepHer», odunmampHOro caiTa oprasa,
MpEeA0CTaBISAONIEro MyHuliunaibuyto ycnyry, EIITY nu6o II'Y JIO, a takxke Moxer
ObITh TPUHSTA MPU JIMYHOM Mpueme 3asButTens. Kamoba Ha penieHus U JEHCTBUS
(Oe3neiicTBME) MHOTO(PYHKIIMOHAIBHOTO LEHTPa, pabOTHHKA MHOTO(PYHKIHMOHAIBHOIO
LEHTpa MOXXET OBbITh HampaBJieHa MO MOYTe, C HUCIOJIb30BAaHUEM HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTu «HTepHeT», opuUIMaTBHOTO caiita
MHoro¢yHKIMoHaIBHOTO 1ieHTpa, EII'Y nmubo [II'Y JIO, a Taxke MOXET OBbITh MPUHSTA
[IPY JIMYHOM MPUEME 3asIBUTEIIS.

5.4. OcHoBanueM Juisi Hauyaja MPOLEIypbl JOCyJAeOHOro (BHECYIEOHOTO)
00>aOBaHMs ABJISIETCS TMOJayda 3assBUTENIEM KaJIOObl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yacTtu 5 ctathu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B mucemenHoi jkanobe B 00s13aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAMMEHOBAaHWE OpraHa, NPEJOCTABISAIOIIEr0 MYHHLIMIAIBHYIO — YCIYTy,
JIOJDKHOCTHOTIO JIMIIA OpraHa, MNpPeJOCTABIISIIONIEr0 MYHHLIMOAIBHYIO YCIyry, JH0O
MYHULIMIAIIBHOTO CIYy’Kalllero, puiauania, otaena, yaaieHHoro paboyero mecta I'bY JIO
«M®I]», ero pykoBoautesns U (Win) pabOTHUKA, PEIICHUs U AeicTBUs (Oe31elcTBIE)
KOTOPBIX 00XKAITyIOTCS;

- (amunus, uMsa, OT4ECTBO (MOCHEIHEEe — MPU HAIWYUHU), CBEJCHUS O MECTe
KUTEJbCTBA 3asBUTENS - (PU3MUECKOTro JHIa JUOO HAaMMEHOBAHUE, CBEICHUS O MECTe
HAXOXKJICHUS 3asBUTEIS - OPUIAYECKOrO JIMIA, a TAKXkKE HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) MMEKTPOHHON MOUTH (IIPU HAJTUYMK) U TIOYTOBBIN aJipec, 1o
KOTOPBIM JOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

- cBeleHHsT 00 OOXalTyeMbIX pelieHusXx W JedcTBusix (Oe37eiicTBUM) opraHa,
MPEJOCTABISIONIETO0 MYHULUMNAIbHYIO  YCIYry, JOJKHOCTHOTO JIMI]a OpraHa,
MPEJOCTABISIONIETO0 MYHULIMNAIBHYIO YCIYry, JMOO MYHHMIIMIAIBLHOIO CIYXAaIlero,
¢bunmana, oraena, yaaieHHoro padouero mecta ['bY JIO «M®L», ero paboTHUKA;

- JIOBOJbl, HA OCHOBAaHMHM KOTOPHIX 3asBUTEIb HE COIVIACEH C pELICHUEM U
neiictBueM (Oe3nelicTBHEM) OpraHa, MNPEIOCTAaBISIOLIEr0 MYHULMNAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIIA OpraHa, MNPeJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, JH0O
MYHUILIMTIAIBHOTO CIIYy’Kallero, ¢puiauania, otaena, yaaieHHoro paboyero mecta I'bY JIO
«M®I», ero paboTHuKa. 3asgBUTENEM MOTYT OBITh NPEICTABIICHBI JOKYMEHTHI (MpU
HAJIMYKH ), TTOATBEPKIAIOUTUE JOBOIBI 3asIBUTEIIS, JIMOO MX KOIHUU.

5.5. 3asBuUTEnb, WMEET MNPaBO Ha TMOJydyeHHWe HUHGOpPMAIMM U JOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTaBJICHUS U 0OOOCHOBAHUS KAJIOOBI, B CIydasX, yCTAHOBJIEHHBIX
cratbeil 11.1 @enepanbHoro 3axkoHa Ne 210-D3, npu ycI0BUH, UTO 3TO HE 3aTPAruBaeT
mpaBa, CBOOOIBI U 3aKOHHBIE MHTEPECH APYTHX JIUIl ¥ €CIIM yKa3aHHbIe HHGOpMAIUS U
JOKYMEHTBl HE COJAEpPAaT CBEACHMI, COCTABISIIOIIMX TOCYJAAPCTBEHHYIO WM HHYIO
OXpaHsAEMYIO TalHY.

5.6. Kanoba, noctynusuias B oprad, NpeJOCTaBISIOIUNA MyHUIIUNAIbHYIO YCIYTY,
I'BY JIO «M®1ly, yupeautento ['BY JIO «M®I» nubo BeimiecTosmui opras (Ipu ero
HAJIMYUH), TOIJICKUT PACCMOTPEHHIO B T€UEHHE MATHAALATA paboyuX JHEW cO JIHA ee
perucrpanuyd, a B ciaydae oOajdoBaHHMS OTKa3a oOpraHa, MpeAoCTaBIISIONIETO
MyHUIMNaIbHY0 yeiyry, ['BY JIO « M®ILI» B nprieme TOKYMEHTOB Y 3asBUTES MO0 B



UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OIMMOOK WIM B clydae O0O0KaloBaHUS
HapYIIEHUs YCTAaHOBJICHHOTO CPOKAa TaKWX HMCIPABJICHHUHN - B TEYCHHE MSATH pabOdmx
JHEW CO JIHS €€ PETUCTPALUU.

5.7. Ilo pe3ynbTatam pacCMOTPEHUS KaloObl MPUHUMAETCS OJJHO U3 CIEAYIOUTUX
pEeLIeHNN:

1) sxamoba ynoBIETBOPSIETCS, B TOM YHCIIE€ B (POpME OTMEHBI IPUHATOrO PEIICHMUS,
WCIIPABJICHUS] JIOMYILIEHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B peE3yjbTaTe
MPEJOCTaBICHUS MYHUIUMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JNEHEXKHBIX CpEJCTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoir ®enepanny, HOPMATHBHBIMU NPABOBBIMU aKTaMU
cyobekToB Poccuiickoit deneparuu;

2) B yAOBIIETBOPEHUU KAJIO0BI OTKA3BIBACTCS.

He mnoznHee nHs, clienyromiero 3a JIHEM MPUHITHUS PEIICHHS IO pe3ysbTaTaM
PaCCMOTPEHHUS KAIOOBI, 3aIBUTEIIO B MUCHbMEHHON ()OpPME U 110 JKEJIAHUIO 3asIBUTENS B
ANIEKTPOHHON (opMe HampaBiseTCs MOTHBHPOBAHHBI OTBET O pe3yJbTarax
PacCMOTPEHUSI JKATTOOBI.

B ciiydae npusHaHus Kaji00bl MOAJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE 3aBUTEIIIO
naeTcsi MH(oOpMaluUs O JAEUCTBUSX, OCYHIECTBIISIEMBIX OPTraHOM, MPEIOCTABIISIONINM
MYHULIMNQIBHYKO ~ YCIYTy,  MHOTO(QYHKIMOHAJIbHBIM  ILIEHTPOM B  LEJAX
HE3aMEJJINTEILbHOTO  yYCTPAHEHUs  BBIABICHHBIX  HApyIIEHUW TIPU  OKa3aHUU
MYHULUNAIBHON YCIyTH, a TakKe IMPUHOCATCS W3BHUHEHUS 3a JIOCTABJICHHbBIC
HEyJI00CTBA U YKa3bIBaeTcs HHPOpMalUsg O JaTbHEUIIUX JACUCTBUSX, KOTOpHIE
HEO0OXOIMMO COBEPIIUTD 3asBUTEIIO B LIETISAX MOTYyUYCHUS MyHUIIUIIATLHON YCIYTH.

B cnydae mpusHaHus >kanoObl HE TMOJUIEKAIEH YIOBJIECTBOPEHUIO B OTBETE
3asBUTEINII0 JIAIOTCS ApryMEHTUPOBAHHBIE PA3bSICHEHUS O TMPUYMHAX MPUHSATOTO
peIIeHMs, a TakKe HHPOpMAIUs O TOPSAIKE 00KaTOBAHUS IPUHSATOTO PEIICHUS.

B cnyuyae ycraHOBIeHHSI B XOJ€ WJIM MO pe3yJibTaTaM pPAaCCMOTPEHUS KaloObI
NPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MpaBOHAPYLIEHUS WIM MPECTYIUICHHS
JOJKHOCTHOE JIMIO, PAOOTHUK, HaJIeJI€HHbIE TOJTHOMOYHSIMU IO PACCMOTPEHHMIO Kajlo0,
HE3aMeIJIMTENbHO HAMPAaBISAIOT UMEIOIINECS] MaTEPHUAJIbl B OpraHbl IPOKYPATYpHI.

6. OcoOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()YHKIIMOHAJIBbHBIX LIEHTPaxX

6.1. IlpenmocraBieHnne  MyHUIMOAIBHOM  yciayru  nocpeactBom — M®I]
ocymiectBisieTcs B noapazaeineHusx ['bY JIO «M®IL» npu Haauyuu BCTYIHUBIIETO B
Cuily coriameHuss o B3aumozedctBuu wmexnay [BY JIO «M®L» u OMCY.
IIpenocraBneHne MyHHIMDAIBHOM YyCiIyrd B HMHbIX MOIL[ ocymecrBusercs mpu
HaJIUYUM BCTYIHMBILEIO B CHJy COIVIalIEHUs O B3auMozeiictBuum mexay I'BY JIO
«M®L» n uapim MO®II.

6.2. B cnyuyae nogaun nokymeHtoB B OMCY mnocpencrsom M®I] cnennanuct
M®II, ocylIeCTBIAIOIMNA IIPUEM [TOKYMEHTOB, IIPEICTABICHHBIX IS IIOJYYEHHUS
MYHULIUNAIBHOUN YCITyTH, BBIIOJHAET CJICITYIOIINE IEUCTBUSA:

a) YIOCTOBEpSAET JUYHOCTh 3asBUTENS WIM JIMYHOCTh M MOJHOMOYHUS 3aKOHHOTO
MpeICTaBUTEIIS 3asIBUTENIS — B Cllydae oOpalleHus (GU3n4ecKoro JMIiia;



YAOCTOBEPSET JINYHOCTh U MOJTHOMOYMS NPEICTABUTENS IOPUIUUECKOTO JIMLA WU
WHAMBHUIYAJIILHOTO MPEANPUHUMATENS - B Cllydae oOpalieHus I0pUANYECKOro JIUIA WIn
WHIUBUYJIBHOTO MIPEANPUHUMATEIIS;

0) ompeaensieT npeaMeT 0OpalleHHUS;

B) IPOBOJUT MPOBEPKY NPABUIBHOCTH 3al0OJHEHUST 0OpaleHUS;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TMaKeTa JOKYMEHTOB;

J) OCYUIECTBJISIET CKaHMPOBAaHUE MPEICTABICHHBIX JIOKYMEHTOB, (HOpMHUpYET
AJIIEKTPOHHOE [I€J10, BCE JOKYMEHTBbI KOTOPOTO CBSI3bIBAIOTCS €JAMHBIM YHUKAJIbHBIM
UICHTU(GUKAIIMOHHBIM ~ KOJIOM,  [O3BOJISIOIIMM  YCTAHOBUTh  MPUHAJIEKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BUIY OOpalleHus 3a MYyHHUIUNAIbHON
YCIIYTOH;

€) 3aBepsieT KaK/IbIi JOKYMEHT JIeJia CBOEH 3JIEKTPOHHOM noAnuckio (nanee — I11);

) HampaBJsieT KONUU JOKYMEHTOB U peecTp JoKyMeHToB B OMCYVY:

- B JIGKTPOHHOM (hopmMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIENT) B ACHb OOpaIeHHs
3asButTess B MOI;

- Ha OyMaXHbIX HOCHUTENIIX (B CiIy4yae HEOOXOAUMOCTH 00s3aTEeIbHOIO
MPEACTABICHNUS] OPUTMHAJIIOB JOKYMEHTOB) — B Te4YeHHE 3 pabouux JHEW cO JHA
oOpamienus 3asurtenss B MOL] nocpeacTBOM KypbepCKOW CBSI3U C COCTaBICHUEM OIHUCH
NepeIaBacMbIX JOKYMEHTOB, C YKa3aHHEM JlaThl, KOJIMYECTBA JIUCTOB, (paMUIIMH,
JOJKHOCTH U MOANKMCAHHbIE YIIOJHOMOYEHHBIM cnieruanuctoM MOILI.

[Io oxoHuaHun npuemMa JOKYMEHTOB crneuuanuct ML BblgaeT 3asBUTENIO
PaCIIUCKY B IIPUEME IOKYMEHTOB.

6.2.1. Ilpu ycTaHOBIIEHMM OCHOBAaHMN MJis OTKa3a B IpPUEME JIOKYMEHTOB,
YKa3aHHbIX B IYHKTE€ 2.9 aJIMUHUCTPATUBHOIO periaMmeHTa, creunanuct MOI]
BBIIIOJIHAET CIAEAYIOIINE JEHCTBHUS:

COO0O0IIaeT 3aBUTENIO O HAIMYMHN OCHOBAHHM JUII OTKa3a B IPHUEME JOKYMEHTOB;

[peajaraeT 3asBUTEII0 PUHATHh MEPhI K YCTPAHEHUIO UMEIOLIUXCSI OCHOBAaHUM JJIs
OTKa3a B MpUEME JTIOKYMEHTOB, IIOCJI€ YE€ro BHOBb OOpaTUTHCS 3a MPEAOCTaBICHUEM
roCyJJapCTBEHHOM YCIyTH;

BBIIAET yBeAOMJIEHHE OO0 OTKa3e B TMpUEMe XOoJaTaiicTBa M JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIPEJAOCTaBIEHUsI TOCYIapCTBEHHOM yciyru (mpuiioxeHue Ne 2 k
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

6.3. Ilpm yka3aHuum 3asBUTENIEM MecCTa TOJy4YeHHUs OTBeTa (pe3ysbTaTa
MPENOCTaBIECHUS MYHUIUIIAIBLHON ycnyru) mocpenctsoM M®IL] nomKHOCTHOE JHUIO
OMCY, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOW MPOLIEAYpPHI, MEPEAACT
cienamucty MOPI[ mia nepemaum B coorBercTByroumnd MODIL[  pesynbrar
IIPEIOCTABIEHUS YCIIYTH JUUISl €r0 NOCJIEAYOUIEH BbIIauy 3asiBUTEIIO:

- B DJIGKTPOHHOH opme B TeueHue | pabodero JHS CO IHS NPUHATHS PELICHUS O
MPENIOCTaBIECHUN (OTKa3€ B MPEAOCTABICHUN) MyHUIIUNIATBHON YCIIYTH 3aBUTEIIO;

Cnenmamuct M®L] 3aBepser pe3ynabTaT NPEIOCTABICHUS YCIYTH, MOJyYEHHBIN B
aBTOMATU3UPOBAHHON MH(OPMAIIMOHHONW cHUCTeMe OOecreyeHus JesATEIbHOCTH
MHOTO(QYHKIMOHANbHBIX LEeHTpoB (gaee — AMC MOIL]), B cOOTBETCTBUU C
TpeOOBAHUSIMU K COCTaBJICHHWIO W BbIJaye€ 3asBUTENAM JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE, MOATBEPKIAIONINX COJIEPKAHUE DIIEKTPOHHBIX IOKYMEHTOB, HAIIPABICHHBIX
B MHOTOQYHKIIMOHANBHBIA  [EHTP  MNPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
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MYHULUNAIBHBIX YCIyT IO pe3yJibTaTaM IMPEeAOCTaBICHUs MYHULHUIAJIbHBIX YCIYT,
opraHamu, IpeIOoCTaBISIOIMMA MYHULMIIAJIbHbBIE YCIYyTH, U K BblJAaue 3asBUTEISIM Ha
OCHOBaHUHM HH(OpPMAIMN U3 HHPOPMAIIMOHHBIX CHUCTEM OPraHOB, MPEAOCTABIISIOIINX
MyHULUOAIbHBIE YCIAYTM, B TOM UYHCJIE C HCIOJb30BAHUEM HHPOPMALUOHHO-
TEXHOJIOTUYECKOW M KOMMYHHMKAMOHHOW HH(PACTPYKTYphbl, JTOKYMEHTOB, BKIHOYas
COCTaBJICHHE Ha OyMa)XHOM HOCHUTENIE W 3aBEPEHHE BBIMMCOK U3 YKa3aHHBIX
MH(OPMAIIMOHHBIX CHCTEM, YTBEP)KIEHHBIMU MOcCTaHoOBIeHUEM [IpaButenbcTBa
Poccuiickoit @enepanyu ot 18.03.2015 Ne 250;

- Ha OyMa)XKHOM HOCHTeNe — B CpOK He Oojee 3 paboumx THEH cO JHS MPUHATHUA
pEelIeHUs] O TMPENOCTaBICHUHM (0TKa3e B MPENOCTaBICHUH) MYHUIUMIAIBLHOM YCIyTH
3asIBUTEINIO.

Cnenuanuct MOILI, oTBETCTBEHHBII 3a BblAA4y AOKYMEHTOB, IMOJYYEHHBIX OT
OMCY mo pe3syibprataM pacCMOTPEHUs MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB, HE
no3aHee JBYX JAHeH ¢ gatel ux nonydeHus ot OMCY coolmiaer 3asBUTENIO O
IPUHATOM PELIEHUH 1o TeJedoHy (C 3aMuChi0 JaThl U BPEMEHU Tele(OHHOro 3BOHKA
WIM TIOCPEICTBOM CMC-MH(OPMUPOBaHMS), a TakK€ O BO3MOYKHOCTH MOJYUECHUS
nokymeHToB B MODII.

6.4. Ilpu BBome  0e30yMaXHOTO  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIE MPOLIEAYPHI PETJIAMEHTUPYIOTCS HOPMATUBHBIM 1paBoBbIM OMCY,
YCTaHABJIMBAIOIIUM TOPSIAOK 3JIEKTPOHHOTO (0€30yMakHOTro) JOKYMEHTOOOOpOTa B
chepe MyHUIIMTAIBHBIX YCIYT.



[Tpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPEAOCTABICHUIO
MYHUIUIIAJIBHON YCIyTH

OTHECEHIE 3eMENb WX 3€MENbHBIX

Y4aCTKOB B COCTaBC

TaKHX 3€M€CJIb K OHpG)IGJ'IGHHOfI KaTeropmuu

dopma 3asiBiIeHHS (X0/1aTaiCcTBA)
00 OTHECEHUH 3eMEeIILHOTO yUacTKa K KaTeropuu 3eMellb

(HaI/IMeHOBaHPIe opraHa, IpUHUMArNIECTO PEIICHUE 00 OTHECEHUH 3€MEJILHOTO yJyacTKa K OHpeI[eJ'ICHHOﬁ KaTeropuu 3CMCHL)

CBeJleHU 0 3asiBUTeEJIE

0 3asBUTENs 00PATHIICS TTIHO

3asiBUTENIL OOpATHIICS JTUYHO? 0 OOpatuiics IPEICTABUTEINb 3asBUTEIISI

Jaunvie 3aneumenn Quzuuecxkozo ruua

Damunusa Ums OruecTBo

HaumeHnoBaHue JOKYMCHTA, YIOCTOBECPAIOLICTO JIMYHOCTD

Cepust

Homep

aTa BbIIAYU

Tenedon

DIIeKTPOHHAs [TOYTA

[TouTOBBIN aapec

Hannvie 3aaeumena FOpuouueckozo nuya

[loiHOE€ HAaMEHOBAHUE OopraHu3anmu

Coxpameﬂﬂoe HaMMCHOBAHUC OpraHU3alun

OpraHu3aloHHO-TIpaBoBas popMa opraHu3aIuu

OI'PH

MHH

DIIeKTPOHHAsS [TOYTA

[TouTOBBIN aapec

DakTHUecKui aapec

DPamuiusg MUmst OtuectBo pykoBoautesst FOJI

HaumeHnoBaHue JIOKYMCHTA, YIOCTOBEPAOMIETO JUYHOCTh PYKOBOJAUTECIIA 10J1

Cepust 1 HOMEp JOKYMEHTA, YJIOCTOBEPSIIOIIETO JIMYHOCTh pykoBoautens FOJI

daTa BblAa4X JOKYMEHTA, YIOCTOBEPAIOMICTO JJUYHOCTh PYKOBOJUTEIA 10J1

Tenedon pykoBonutens FOJI

/annvie 3aasumenn HnoueudyaivHozo npeonpunumamens

Damunusa Ums OrdecTBO

OI'PHUII

MHH

HaumeHnoBaHue JIOKYMCHTA, YIOCTOBEPAIOIICTO JIUYHOCTH

Cepus

Howmep

aTa BblJIa4u

Tenedon

BHGKTpOHHaH no4dra

[TouTOBBIN aapec

CaejieHus 0 MPeICTABUTEE

0 OU3UYECKOE JTUIIO0

KTo npezacTaBnsieT HHTEPECHI 3asBUTEIS? 0 MHaMBUyabHBIH IpeTPHHUMATENb

o IOpuaugeckoe nu1o




IIpeocmasumensv Duzuueckoe 1uuo

Damunusa Ums OruecTBO

HanmeHoBaHuE TOKyMEHTa, yIOCTOBEPSIIOLIETO TUUYHOCTD

Cepust

Howmep

JaTa BEIIAYH

Tenedou

DIIEKTPOHHAS T0YTa

IIpeocmasumenv Hnuoueuoyanvnslii npeonpunumamens

Damunusa Umsa OtuecTBO

OI'PHUIT

MHH

HaumeHnoBaHue JAOKYMEHTa, yJOCTOBEPAIOIICTO JIMYHOCTD

Cepust

Homep

JlaTa BeIIAYM

Tenedon

BHGKTpOHHaH nodra

IIpeocmasumens IOpuouueckoe 1uyo

[lomHOE HaMEHOBAHKE

OI'PH

MHH

Tenedon

DIIEKTPOHHAS [TOYTA

Damunusa Ums OtuecTBo

HaumeHnoBaHue JOKYMEHTA, YIOCTOBECPAIOLICTO JINYHOCTD

Cepust

Homep

JaTa BRIIAYH

HpOIIIy OTHECTH 3eMeJIbHbIH Y4acCcToK

KaJacTpOBBII HOMEP

TJ101Ia/1b, KB.M

anpec (MEeCTOIMOIOXKEHHUE)

. O 3asBHTEIIO;

[IpUHAISKAIHH
O HHOMY JIMLY (Yka3atb KoMy)
O apeHzp;
O 0e3BO3ME3IHOrO MOJIb30BaHMS,;

Ha [paBe O TOXU3HEHHOTO HACIIeAyeMOro BIIaICHUS;
O MOCTOSHHOTO (0ECCPOYHOTO) TIOIBb30BAHHS;
O WHOM IIpaBe (Yxa3aTb Kakoe IIpaBo)
O CeIbCKOXO3SHCTBEHHOTO HA3HAYEHHUS;
O HAaceIeHHBIX IIyHKTOB;

O MOPOMBIIUICHHOCTH, JHEPTETHKH, TPAHCIIOPTA, CBSI3H,
paIMoBEIaHs, TEICBUICHNU, MH)OPMATHKHU, 3eMEIb JJIS
o0ecrneyeHns KOCMUYECKON EATEIbHOCTH, 3¢Melb 00OPOHBI,
6E30MaCHOCTH M 3€MEJTb HHOTO CIEIUAILHOTO HAa3HAYCHUS;

0c000 OXpaHIEMBIX TEPPUTOPHI U OOBEKTOB

necHoro (oHIa

BOJIHOTO (pOH/Ia

3araca

K KaT€rOpuHr 3€MEJIb

O o000

Obocnosanue OomHeceHUs 3eMe1bHO20 yuacmka K kamezopuu 3emejtb

3eMeNbHBIA Y9acTOK (DaKTHUECKHU UCTIONB3YeTCs
(yka3piBaeTcst HhaKTHIECKOE HCIIONIb30BaHHE
3eMENHHOI0 YYACTKA)




B COOTBETCTBHH C (yKa3bIBACTCS
[IpaBOYCTAHABIUBAIOIIUI, IPABOYAOCTOBEPSIOIIUN HIIH
HO TOKYMEHT)

Pe3ynpraT paccMoTpeHus XoaTaicTBa MPOLILy:

BBIJATh Ha pyku B M®LI, pacnioyioxkeHHOM 10 ajJipecy:

HaIlPaBUTh B SJICKTPOHHOU (hopme B TUIHBIN kabuneT Ha EINTY




ITpunoxxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TPEIOCTABICHUIO

MYHUIUTIATLHON YCIyTH

«OTHECEeHHE 3eMelTh WU

3€MEJIbHBIX YYAaCTKOB B COCTaBE

TaKUX 3€MEeJIb K ONPEICTICHHON KaTerOPHI»

(®.1.0. dunsmyeckoro nmMua / HaMMeHoOBaHUE OpraHM3aLMK U

VIHH)
(d.1.0. npeacraBuTens 3aaBUTENSA " PEKBU3UTBI
[OBEPEHHOCTM)

KoHTaKTHasi MHpopMaLus:

TEN.

YBEOOMIJIEHUE
06 oTKa3e B NpueMe 3as9BIeHUS U LOKYMEHTOB, HEO6XO4UMBIX
AN NpefoCTaB/ieHUs MYHULMNANLHOM YCyru

HactosawuM noAateepkaaetcs, Y4To MNpu NPUEME AOKYMEHTOB, Heob6XoAMMbIX [A/s MpefocTaB/ieHus
MyHUUMNaNbHOW ycayrn «OTHeceHUE 3eME/Ib WU 3eMEJIbHbIX YYaCTKOB K OMpeAeseHHON KaTeropum semMeslb»
6bININ BbISABJIEHBI C/IeAYHOLLME OCHOBaHWS 4151 OTKasa B NMpUeMe JOKYMEHTOB:

(YKa3blBalOTCA OCHOBaHWA A1 OTKa3a B MpUeMe JOKYMEHTOB, MPeayCMOTPEHHbIE NYHKTOM 2.9
aAMUHUCTPATUBHOIO persiaMeHTa)

B CBA3KM C M3JIOXKEHHBIM MPUHATO pelleHne 06 oTkasze B npnemMme 3asdaBsieHnAa U UHbIX JOKYMEHTOB,
HEO6XOAMMbIX Ana npenocraBieHnA MYHMLI,MFIaﬂbHOﬁ YCNnyru.

(mosmkHocTHOE Anuo (cneupanuct MOLL) (nopgnuce) (MHMUManbl, damMunus)
(nata)
M.IT.

Moanuck 3asBUTENS, NOATBEPXKAAOLLAS NOYyYEHUE pelleHUst 06 0TKase B NpPUeMe AOKYMEHTOB (B Cyyae noaaum
JOKYMeHTOB nocpeactsoM MoLl):

(noanuce) (®.N.0. 3asBuUTENA/NpPEeACTaBUTENS 3aABUTENS) (para)



ITpuno>xenne Ne 3

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TPEI0CTABICHUIO

MYHUIUTIATLHON YCIyTH

«OTtHeceHne 3eMeilb Uin

3€MEJIbHBIX YYaCTKOB B COCTaBE

TaKUX 3eMeJb K OMPEEICHHON KaTETOPUH 3€METTh)

(I)opMa peuicHUust 00 OTHECEeHHH 3eMeJIb MJIM 3eMeJIbHbIX Y4acCTKOB B COCTaBe
TAKHX 3eMeJIb K onpeneneﬂﬂoﬁ KaTeropum 3eMeib

(Haumeﬂoeanue opeaHa mMecmmnoco camoynpaeienus,
YNOJTHOMOYEHHO20 HA OMHeCeHUue 3eMelbH0o20 y4acmKa K onpec)eﬂeHHoﬁ Kameeopuu 3€Me]lb)

Komy:

PEIIEHUE
00 OTHeCeHHMH 3eMeJIb WIN 3eMeJIbHbIX YYACTKOB B COCTaBe
TaKMX 3eMeJIb K ONpeae/IeHHOH KaTeropum 3eMeJib
oT No

PaccmorpeB Bame 3asBieHue (XoparaiicTBo) OT Ne U T[pujaraemMble K HEMY
JIOKYMEHTBI, pyKOBOJCTBYSCh cTaTbeil 8 3emenbHoro kogekca Poccuiickoit ®enepaunn, PenepaibHbIM
3ak0oHOM 0T 21.12.2004 Ne 172-®3 «O nepeBoje 3eMenb WIN 3€MEJIbHBIX YYaCTKOB U3 OJHON KaTeropuu
B APYTYIO»,
AnMuHHCTpanuei

(HaumeHo8aHUe OP2AHA MECINHO20 CAMOYNPAGLeHUs, YhoaHoMoueHHoeo HA OTHECEHUNE 3EMEJIbHOIMO
y4yacTKa K ornpeaeseHHOV KaTeropum 3eMeJib)

IMPUHATO PCIICHUC 00 OTHECEHHH 3EeMEJILHOr0 ydacTtka € KagaCTpOBbBIM HOMEPOM ,
aomaabro KB. M, pPAaCIIOJIO’JKEHHOMY I10 aApeCy: , K KaTeropuu
3C€MCEJIb « ».

JomnonaurenpHast uHGopManus:

OO0JIHCHOCb noonuce (Pamunus uHUYUATBL)




ITpunoxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TIPEI0CTABICHUIO

MYHUIUTIATILHON YCIyTH

«OTHECEeHHE 3eMeITh WU

3eMEJIbHBIX YUYaCTKOB B COCTABE

TaKUX 3eMeJIb K ONPECICHHON KaTETOPUH 3€MEIThb

(I)opMa pelIcHUus 00 oTKa3e B MmpeaoCTaBJCHUNA YCIYT'H

(HaMMeHOGClHue YHOJIHOMOY€HRHO20 Op2aHa MeCMHO20 CaMoyanI@]ZeHl/lﬂ)

Komy:

KonTakTHBIE TaHHBIC:

PEHIEHUE
00 oTKa3e B IPe0CTABJICHUH YCIYT'H
Ne oT
Paccmorpes Bame xonaraiictBo ot Ne U [IpUJIaraeMble K HEeMy JTOKYMEHTHI,

pykoBoACTBysch DenepanbHbIM 3aK0HOM 0T 21.12.2004 Ne 172-®3 «O nepeBojie 3eMeNb WU 3eMEIbHBIX

YYAaCTKOB U3 OJHOW KaTErOPUH B APYTYI0», AIMUHUCTpaLUs
(HauMeHo8aHUe OpeaHa MECMHO20 CAMOYNPABIEHUS, YROTHOMOYEHHO20 HA OMHECEHUe 3eMEIbHO20 YHACMKA K
onpeoeneH ol Kame2opuu 3emeis)

IIPHUHATO peUuICHUC 00 OTKa3¢C B npeaoCTaBJICHUA ycCiyru, 110 (S (S7107410) 10870\
OCHOBAHUSAM:

b

Pazbscuenue MMPUYIHUH OTKa3a:

JlononHuTenbHO HHOOPMUPYEM:

(vkaszvlgaemcs uHgopmayus, Heobxooumas O YCMpaHeHust RPUYUr OmKda3a 6
npedocmasneHuy YCiyeu, d makice uHas OONOTHUMENbHAS UHDOPMAYUS NPU HATUYUL)

Bbl BIpaBe NOBTOPHO OOpaTUTHCS C 3alPOCOM O MPEAOCTABICHUU YCIYTH IOCJE YCTPaHEHUs
YKa3aHHBIX HAPYUIECHUM.

JlaHHBIN OTKa3 MOXKET ObITh 00KajOBaH B JIOCYJE€OHOM MOpSAKE IMyTEM HaIpaBJIEHUS KajloObl B
OpraH, yIHOJHOMOYEHHBIH Ha NPEIOCTaBICHHE YCIYIHM (HAUMEHO8AHUe OpeaHd  MeCmHO20
camoynpaenenus,  YHOIHOMOYEHHO20 HA  OMHECeHue 3eMelbHO020  Y4acmka K  OnpeoeneHHol
Kamez2opuu 3emeib), a TAKKe B Cy/I€OHOM MOPSKE.

(OondicHocmy) (pamunusa u unuyuansl)
(noonucv)

Jlata



	1. Общие положения
	2. Стандарт предоставления муниципальной услуги
	3. Состав, последовательность и сроки выполнения
	3.1. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения.

	3.1.2.1. Основание для начала административной процедуры: поступление в ОМСУ заявления и документов, предусмотренных пунктом 2.6 настоящего административного регламента;
	3.1.2.2. Содержание административного действия, продолжительность и (или) максимальный срок его выполнения:
	1 действие: должностное лицо, ответственное за делопроизводство, осуществляет прием и проверку комплектности документов на наличие/отсутствие оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента.
	В случае выявления оснований для отказа в приеме документов, направляет заявителю в электронной форме в личный кабинет на ЕПГУ/ПГУ ЛО уведомление в течение 1 рабочего дня.
	В случае отсутствия оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента, регистрирует заявление в электронной базе данных по учету документов в течение 1 рабочего дня.
	2 действие: Проверка заявления и документов, представленных для получения муниципальной услуги.
	3.1.2.5. Лицо, ответственное за выполнение административной процедуры: должностное лицо ОМСУ, ответственное за регистрацию корреспонденции; должностное лицо ОМСУ, ответственное за предоставление муниципальной услуги.
	3.1.3. Рассмотрение заявления, документов и сведений.
	3.1.3.1. Основание для начала административной процедуры: поступление зарегистрированных заявления и прилагаемых к нему документов должностному лицу, ответственному за предоставление муниципальной услуги.
	3.1.3.2. Содержание административного действия (административных действий), продолжительность и(или) максимальный срок его (их) выполнения:
	1 действие: направление в течение не более 1 рабочего дня со дня окончания первой административной процедуры межведомственных запросов (в случае непредставления заявителем документов, предусмотренных пунктом 2.7 административного регламента).
	Срок подготовки и направления ответа на межведомственный запрос: в электронной форме с использованием системы межведомственного электронного взаимодействия - не более 48 часов, при осуществлении межведомственного информационного взаимодействия на бумажном носителе - не более 5 (пяти) рабочих дней со дня его поступления в орган или организацию, предоставляющие документ и информацию;
	2 действие: проверка документов на комплектность и достоверность, проверка сведений, содержащихся в представленных заявлении и документах, в целях оценки их соответствия требованиям и условиям на получение муниципальной услуги;
	3 действие: формирование и представление по итогам рассмотрения заявления и документов проекта решения о предоставлении / отказе в предоставлении муниципальной услуги, а также ходатайства и документов должностному лицу ОМСУ, ответственному за принятие и подписание соответствующего решения в срок не более 8 рабочих дней со дня окончания первой административной процедуры.
	3.1.3.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо ОМСУ, ответственное за предоставление муниципальной услуги.
	3.1.3.4. Критерий принятия решения: наличие/отсутствие оснований для отказа в предоставлении муниципальной услуги, предусмотренных пунктом 2.10 административного регламента.
	3.1.3.5. Результат выполнения административной процедуры: формирование проекта результата предоставления муниципальной услуги по форме, приведенной в приложении № 3, № 4 к административному регламенту.
	3.1.4. Принятие решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги.
	3.1.4.1. Основание для начала административной процедуры: формирование проекта результата предоставления муниципальной услуги по форме согласно приложению № 3, № 4 к административному регламенту.
	3.1.4.2. Содержание административного действия (административных действий), продолжительность и(или) максимальный срок его (их) выполнения:
	1 действие: принятие решения о предоставления муниципальной услуги или об отказе в предоставлении услуги в течение 1 рабочего дня;
	2 действие: подписание решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги, формирование и регистрация результата предоставления муниципальной услуги в форме электронного документа в ГИС (при технической реализации) в течение 1 рабочего дня.
	3.1.4.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо ОМСУ, ответственное за предоставление муниципальной услуги, руководитель ОМСУ или иное уполномоченное им лицо.
	3.1.4.4. Критерий принятия решения: наличие/отсутствие оснований отказа в предоставлении муниципальной услуги, предусмотренных пунктом 2.10 административного регламента.
	3.1.4.5. Результат выполнения административной процедуры: результат предоставления муниципальной услуги по форме, приведенной в приложении № 3, № 4 к административному регламенту, подписанный усиленной квалифицированной подписью руководителя ОМСУ или иного уполномоченного им лица.
	3.1.5. Выдача результата.
	3.1.5.1. Основание для начала административной процедуры: подписание решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги, формирование и регистрация результата предоставления муниципальной услуги, указанного в пункте 2.3 административного регламента, в форме электронного документа в ГИС (при технической реализации).
	3.1.5.2. Содержание административного действия, продолжительность и(или) максимальный срок его выполнения: регистрация и направление результата предоставления муниципальной услуги способом, указанным в заявлении, не позднее 1 (одного) рабочего дня с даты окончания четвертой административной процедуры.
	3.1.5.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо ОМСУ, ответственное за регистрацию корреспонденции, должностное лицо ОМСУ, ответственное за предоставление муниципальной услуги.
	3.1.5.4. Результат выполнения административной процедуры:
	- направление заявителю результата предоставления муниципальной услуги способом, указанным в заявлении;
	- внесение в ГИС сведений о выдаче результата муниципальной услуги (при технической реализации).
	3.1.6. Внесение результата предоставления муниципальной услуги в реестр решений (не входит в общий срок предоставления муниципальной услуги).
	3.1.6.1. Основание для начала административной процедуры: регистрация результата муниципальной услуги, указанного в пункте 2.3 административного регламента, в форме электронного документа в ГИС (при технической реализации).
	3.1.6.2. Содержание административного действия (административных действий), продолжительность и(или) максимальный срок его (их) выполнения: внесение сведений о результате предоставления муниципальной услуги, указанном в пункте 2.3 административного регламента, в реестр решений в течение 1 рабочего дня.
	3.1.6.3 Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.6.4. Результат выполнения административной процедуры: внесение в реестр результата предоставления муниципальной услуги (при технической реализации).
	3.2. Особенности выполнения административных процедур в электронной форме
	3.3. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах
	4. Формы контроля за исполнением административного
	5. Досудебный (внесудебный) порядок обжалования решений
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	таких земель к определенной категории
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