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KOJAEKC 3THKH U CJIYKEBHOI'O NIOBEJAEHUA PABOTHUKOB

MyHUIHMIAIBLHOr0 Ka3zeHHoro yupesienns: « KHHrucenneknii MesKBeJoMCTBEHHBIH
LeHTp y4eTa» MyHHOHIAILHOr0 00pa3oBaHus
«Kuarucennckuii MyHHIHNATLHBIA paiioH»

JlenuHrpaackoi obaacTu

Komexc stuxu u cnyxebnoro nosemenns padoTHukoB MKY «KuHrucemnmnckuii
MEKBEJIOMCTBEHHBIH LEHTP yueTa» (nanee — YupexeHHe) pa3paboTaH B COOTBETCTBHH C
nonoxeHusMu Koncrurynuu Poccuticko#t @emepanuy, Tpynosoro xozexca Poccuiickoii
Gepepanuu, PenepansHoro 3akona or 25.12.2008 Ne 273-03 «O npoTHBOAEHCTBUH
KOppYNIMAW» W WHBIX HOPMAaTHUBHBIX IIPaBOBHIX akToB Poccuiickoit ®enmepanud, a Takxke
OCHOBaH Ha OOINENPHU3HAHHBIX HPABCTBEHHBIX NPHHIMIAX M HOPMaxX pPOCCHHACKOIo
o0uiecTBa ¥ rocyJapeTsa.

I. Oomue nonoxkenus

1. Kogekc npesacrasnsier coboif CBOA OOLIMX NPUHIMIOB W TIPaBHJ TTOBEIEHMs,
KOTOPBIMHI JIOJDKHBL PYKOBOJICTBOBATHCS BCE paboTHHKH Yupeacnenus
(manee — paGOTHHKK) HE3aBUCHMO OT 3aMEIAeMbIX UMH JOKHOCTEH.

2. lHensio Kozekca sBIgeTCA YCTAHOBICHHE STHYCCKAX HOPM U MPaBKJI NOBEECHUA
PabOTHHKOB JUIA JOCTOMHOIO BBITOJHEHWS UMU CBOEH TPYI0BOM JEATENBHOCTH, 4 Takke
COfIEHCTBHE YKPEIUIEHWIO aBTOpUTeTa pabOTHUKOB W obecreueHHe EIMHEIX HOPM
OBeeHAS PabOTHHKOB.

3. Koneke nopuspal MOBBICHTE 3((GEKTHBHOCTE BHITOJHEHHs PaBOTHUKAMH CBOHX
TPYIOBBIX (JIOJ3KHOCTHEIX ) 00S3aHHOCTEH,

4. I'paxnanus, nocrynawomuii Ha pabory B YupexaeHwe, 0043aH 03HAKOMUTHCS
¢ nonoxennamu Koznexca 1 cobmoats X B nporecce TPyHoBOi eSTeNbHOCTH.

5. 3uanue u cobmouenue paboTHUKaMHA monoxenuii Komekca sBIseTCS ONHAM H3
KPHTEPHER OLEHKH HX TPY/I0BOH ASATCIEHOCTH.

IL O6mue npHHIMNEBI H IPABU/IA NOBeJeHHs PAGOTHUKOB

6. [leATensHOCTE YUpPEKJCHHS, & TaKkKe ero paboTHHKOB OCHOBBIBACTCS HA
CEMYIOIMX NPHHIIHAIAX

1) 3aKOHHOCTH;

2) mpodeccHOHAIN3M;

3) He3aBHCHMOCTE)

4) no6poCcOBECTHOCTD;

5) KOHQHAEHIMATBEHOCTE;



6) cripaBeTHBOCTE;

7) uadbopmanMoHHas OTKPBITOCTS,

7. PabOTHHMKH HOJDKHbL COOMIOAATE CICAYIONHE O0IMe NPaBUIla TOBEICHHA:

1) npusHanwe, cobmoneHre M 3alMTa mpaB M CBOGOX WeNOBEKAa M IPakIaiuHa
OTIPEJIEIIAOT OCHOBHOM CMBICI U COAEP:KaHNe EITeNbHOCTH Y UPEKIeHHSI;

2) TpymoBEIe - (IOJDKHOCTHBIE)  00f3aHHOCTH  paGOTHHKOB  HCIIOJNHSIOTCS
noOpOCOBECTHO ¥ MPO(ECCHOHANIbHO B Lensx obecnedenus 3¢QeKTHBHOM pPabOTHI
Ydapexnenus;

3) meATeNBHOCTE PabOTHHKA OCYLIECTBISETCS B Ipelenax MpelaMeTa M Iieneit
AeATEeNbHOCTA YUPEKICHHUs, a TaKKe IONHOMOYMH, 3aKpEIUICHHBIX B OJKHOCTHOM
HHCTPYKLIMY;

4) Mp¥ MCIIOJHEHMM CBOMX TPYAOBBIX (JOJKHOCTHBIX) 0Os3aHHOCTeH pabGOTHHK
IOIKEH:

- OBITH HE33BHCHMBIM OT BIMAHUA OTJENBHBIX TPakAaH, IPo(ECCHOHANBHBIX HIHA
COLMANBHBIX I'PYIIN ¥ OpraHU3aIuii;

- BO3ICPKHBATECA OT INOBEACHMSA, KOTOpoe MOrio OBl BHI3BaTh COMHEHHE B
1no6pocOoBECTHOM HCHIOIHEHHH UM AOJUKHOCTHBIX 00s3aHHOCTEH, B TOM YHCIIE CBA3AHHOE C
BIUSIHUEM KaKUX-IHOO JHYHBIX, HMYIIECTBEHHBIX ((HUHAHCOBBIX) M MHEIX HHTEPECOB, a
TaKKe u30eraTh KOHGIMKTHBIX CHTYalldii, CrIocOBHBIX HAHECTH YIeps ero penyTaluy mii
aBTOPUTETY YHUPEKACHHUS;

- cobmogath GeCIPUCTPACTHOCTD, HCKIIOYAILYI0 BO3MOKHOCTh BIHSAHHS HA €ro
ACATENBHOCTh PEIICHUH IOJIUTUYECKUX HapTUH U 00IEeCTBEHHEIX 00BEIMHEHMUI;

- coBr0IaTh HOPMbI MPO(ECCHOHATBHOM ITHKH W TIPABHIIA ISI0BOTO TIOBEICHIS,

- IPOSABJIATh KOPPEKTHOCTE W BHUMATENIBHOCTh B OOpAaIleHHM ¢ IpaxaaHaMH
M IOJDKHOCTHBIMH JTHITAMH;

- IPOABJIATE TEPNUMOCTD U YBaXKEHHE K 00bMasM U TPaIHUHIM Hapojaos Poccun u
APYTHX TPOCYJapCTB, YYWThIBaTh KyJbTypHbIE M WHEIE OCOGEHHOCTH pasIndHBIX
STHUYECKHX, COIUANLHBIX TPYINI H KoH(eccHi, cnocoO0cTBOBATE MeKHAIMOHAIEHOMY H
MEKKOH(ECCHOHATBHOMY COTJIACHIO;

- YB&KHUTC/IBHO OTHOCHTHCA K AEATENBHOCTH IPEACTABUTENEH CpEACTB MACCOBOH
uHhopmanuy 1o HHGOPMHPOBAHUIO 00LIECTBA 0 paboTe YUpeKIeHHUs, 8 TAKIKE OKA3LIBATE
COACHCTBHE B NOJyIEHHM JIOCTOBEPHON HHPOPMALIMH B yCTAHOBISHHOM TIOPSIKE;

- TIOCTOSHHO CTPEMUTBCA K OOEcTedeHHIo Kak MOKHO Gonee 3(dexTuHOrO
PAacCTIOpPSACHUSA PECYPCaMH, HAXONAMIMMHUCS B ¢hepe ero OTBETCTBEHHOCTH;

- TPOTHBOJICHCTBOBATE MPOSIBICHUAM KOPPYILUUN U TPeqPUHUMATE MEpPH II0 ee
IPOQUIAKTHKE B TOPSIKE, YCTAHOBICHHOM JelCTBYIONTIM 3aKOHONATEIBCTBOM;

- IPOABIATE TP KCTIOMHEHWH TPYA0BbIX (JIOMKHOCTHBIX) 00S3aHHOCTE YECTHOCTE,
GecnpuCTPacTHOCTE M CIPABEUIMBOCTh, HE JOIYCKATh KOPPYIIMOHHO —OIACHOTO
MoBeJIeHuUs (TIOBEIEHHs, KOTOPOE MOXET BOCIIPHHUMATHCS OKPYKAIOIMMI Kak obermanue
WA TIPEUIOKEHUE Jlauy B3STKHU, KAK COTJIaCHe IIPUHSATE B3ATKY WM Kak IpockGa o aate
B3ATKH JIHOO KaK BO3MOXKHOCTB COBEPIIUTE HHOE KOPPYIILIMOHHOE TIPAaBOHAPYILEHEE).

5) pu UCTIONTHEHHH CBOMX TPYHOBBIX (IOIDKHOCTHEIX) 00A3aHHOCTEN paborHuK He
JIOJKeH:

- OKas3bIBaTh MNPEAMNOYTEHUE KAKUM-NUOO TPOMECCUOHANTBHEIM MM COMHATBHBIM
rpylnaM ¥ OpraHU3aIusIM;




- HCIIOb30BaTh ZOJDKHOCTHOE TIONOKEHHE [Vl OKa3aHu BIMAHHA HA JEATEIbHOCTh
OpraHM3allii, JOIKHOCTHEIX JIHII M IPaXKIaH IIPH PelIeHHH BOLIPOCOB JIMYHOTO XapaKTepa.

8. B nenax npoTuBoJIeHCTBUS KOPPYIIIHH PAGOTHUKY PEKOMEHIYETCS:

- yBeAOMIATE paboTojatens, OpraHsl IPOKypaTyphl, IPaBOOXPAHUTENEHEIE OPraHbl
000 Beex ciyyasx obpaleH s K HeMy Kakax-u0o JIHIL B LielaX CKIOHEHHS K COBEPIICHUIO
KOPPYIIMOHHBIX IPABOHAPYIICHHH,

- HE TNOJNyYaTh B CBSI3H C MCIIOJNHEHHEM TPYJOBBIX (JOIDKHOCTHEIX) 00s3aHHOCTEH
BO3HATP&KNICHHA OT (HU3MYECKHX M IOPUAMYECKHX JUN  ([IO#ApKOB, JIEHEIKHOIO
BO3Harpa;JieHus, CCyl, yCIyT MaTepHalbHOIO XapaKTepa, INIATH 38 pasBliedenus, OT/IbIX,
3a TIOIb30BaHHE TPAHCIIOPTOM U MHBIE BO3HAIPAXKICHIA);

- IPUHUMATh MEpEl II0 HENONYyIIEHHIO BO3HHUKHOBEHHMSA KOH(IUKTA WHTEPECOB
U yPEeTyNMPOBAHUIO BO3HHUKIIKX ClIy4aeB KOH(IMKTA HHTEPECOB, He NOMYCKaTh IIpU
HCTIONHEHUH TPYAOBBIX (JIOJKHOCTHBIX) 0053aHHOCTEH BOSHUKHOBEHWS CHTYAIHIA JIMUHOM
3aUHTEPECOBAHHOCTH, KOTOPAs NPUBOANT WK MOKET NIPUBECTH K KOHGIUKTY HHTEpPECos,
YBENIOMIIATE CBOErO HEMOCPEJCTBEHHOTO PYKOBOJMTENS O BO3HUKIIEM KOHQIMKTE
HHTEPECOB UM O BO3MOKHOCTH €r0 BO3HMKHOBEHHS, KakK TOJNBKO €My CTaHeT 00 5TOM
H3BECTHO.

9. Pabotauk moxer oOpabarbiBate W mepelaBaTe CIyKeOHYIO HHGMOPMAIINIO
TIPH COOMOACHAN NeHCTBYIOMMX B YUpekKJACHHM HOPM W TpeGOBaHW, NPUHSTHX B
COOTBETCTBHH C 3aKOHOMaTeNnbCTBOM Poccuiickoit ®eneparum.

PaboTHHK o00s3aH TNpUHUMATE COOTBETCTBYIOIME Mepel II0  00echedYeHHIO
Ge30macHOCTH M KOHGUICHIMATEHOCTY UHPOPMAITHH, KOTOPas CTaJla H3BECTHA €My B CBA3H
C MCHONMHECHAEM UM TPYHOBBIX (IOJKHOCTHBIX) 00A3aHHOCTEH, 33 HECAaHKUMOHHPOBAHHOE
pasriamenne KOTopok OH HeceT OTBeTCTBEHHOCTD,

10. PaGoTHUK, HafleleHHEIH OpraHU3aMOHHO-PACIIOPSIHTEEHBIMY [TOIHOMOYHSMU
IO OTHOIIEHHUIO K IPYTHM padOTHHKAM, JOIKCH:

- CTpeMuThCs  OBITH 11 HHMX oOpasmoM npodeccroHamasma, Ge3yrpedHoi
peryTaupy, CnocoO0CTBOBAaTh (OPMUPOBAHUIO B OPTaHH3AUMK JHO0 ee IOoApasielneHuu
GuiaronpusTHOro AN 3¢ PeKTHBHON PaGOTEl MOPATEHO-ICHXOIOTHYECKOTO KIMMATA,

- TPUHAMATb MEPBI 10 NPeIYTTPEKASHUIO KOPPYIIIHY, 8 TAaKKe MEpbL K TOMY, 4TO0bI
TIOAYAHEHHbIE My PabOTHUKK He JIOIYCKaIH KOPPYILAOHHO ONACHOr0 TIOBEISHHUS, CBOUM
JUYHBIM  TIOBECHMEM  IIOJaBaTe TPHMEP HYECTHOCTH, OECHPHUCTPacTHOCTH W
CIPaBeIIMBOCTH;

- HE JOIyCcKaTh C/Iy9aeB NPUHYXKIeHUS PabOTHHKOB K YYACTHIO B JCATENBHOCTH
TOJIMTHYECKIX IAPTHH, OOMIECTBEHHBIX 00bEAUHEHNN U PENTUTHOZHEIX OPraHH3aIIE;

- IpMHAMATh MEpPHl IO HPSAOTBPALICHMIO WM YPETYIHPOBAHMIO KOH(IMKTA
MHTEPECOB B Clly4ae, €Cild eMy CTallo H3BECTHO O BO3HMKHOBEHHH Y NOJYUHEHHONO eMy
paboTHHKa JMYHOH 3aHHTEPECOBAHHOCTH, KOTOpAs MPHBONMT WM MOXKET MPHBECTH K
KOH(MIHKTY HHTEPECOB.

ITI. ITHveckne NpaBu/Ia MoBeAeHUs Pa0OTHHKOR

11. PaboTHUKY HEOOXOIMMO UCXOIUTh U3 KOHCTUTYLIMOHHBIX MOJIOKEHHH O TOM, YTO
HEJIOBEK, €ro TpaBa U CBOOOJIB! ABJIAIOTCS BBICIIEH LEHHOCTHIO, M Ka)IbIH rpaKIaHuH
MMECT IpaBO Ha HENPHUKOCHOBEHHOCTh YACTHOM IJKM3HM, JIMYHYIO M CeMeiiHyio Taiimy,
3aI0UTY 9eCTH, JOCTOHHCTEA, CBOETO A00POro HMEHH.



12, PaboTHHK BO3JICPKUBACTCA OT:

- mo0oro BHJA BBICKA3BIBAHHH M JeHCTBHA AMCKPUMHHALMOHHOTO XapakTepa
IO MpusHaKaM T1ojla, BO3PacTa, pachl, HAWOHAIBHOCTH, $3bIKa, TPAXKIAHCTEA,
COLHANBHOI0, HMMYIIECTBEHHOTO HIHA CceMeHHOro noJoKEeHHA, MOJIHTHYSCKHX HIIH
PEeNUTrHO3HEIX TIPeIMOYTEHHIA;

- rpy0ocTH, IpOsIBIEHUH NMPeHeGPEKUTENBHOTO TOHA, 3aHOCYHBOCTH, IPEAB3ATHIX
3aMedaHui, [pe/IbsiBICHUs HEIPABOMEPHEIX, He3aCIy)XXeHHBIX OOBHHEHMIA;

- YIpo3, OCKOPOMTENEHEIX BRIpAXKEHHH WM PEIVIMK, NefcTBUM, NpPEnsTCTBYIOMIHX
HOPMAIBEHOMY OGIIEHHIO WK IPOBOIUPYIONMX MPOTHBOIPABHOE IIOBEICHHE,

13. PaGoTHHKH NpH3BAHEL CIIOCOOCTBOBATE CBOMM MOBEJEHHEM YCTAHOBJICHHIO B
KOJUTEKTHBE [ENOBBIX B3aMMOOTHOMIEHHH M KOHCTPYKTHBHOTO COTPYIHHYECTBA IPYr C
JPYTOM.

PaGoTHuKA JOMKHBI OBITH BEXIMBBIME, JOOPOXKENATENnbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMM 1 IIPOABILITH TEPIMMOCTE B OOINEHUH ¢ rPaX/1aHaMu M KOJUICTaMH.

14. Buemnmid BHA paGoTHWKA TPH HCHOJHEHUM WM TPYAOBEIX (JOJDKHOCTHBIX)
00s13aHHOCTeH B 3aBHCMMOCTH OT YCIOBHH TpyHOBOH  HEATENBHOCTH JOJIKEH
CIIOCOOCTBOBATE YBAKHUTEILHOMY OTHOILICHHIO TPOKAAH K YHUPeKIeHHIO, a TAKie, IPH
HeOOXONHMMOCTH, COOTBETCTBOBATE OOIIENPHHATOMY JEIOBOMY CTHIFO, KOTOPEIH OT.TMYAIOT
CIEPKAHHOCTh, TPAIUITMOHHOCTh, aKKYPATHOCTb.

IV. OrBercreeHHOCTh 32 HApYINEHHe noyoxennii Komexca

15. Hapymenne paGoTHukoM momoxeHuii Kogexca MOMIEXUT aHamM3y H TIpH
TOATBEPKAECHNHA (PaKTa HAPYIIEHUS — MOPATBHOMY OCYKICHHIO.

16. Cobmronenne nonoxenuit Kojekca yu4uThIBAETCS OPH NPOBEAEHUN ATTECTALME
B YUpex/IeHuH, a TakoKe IPU HANIOKEHUH JTUCUUIUIMHAPHEIX B3bICKAHHH.




