O BHeceHMH H3MEHEHUW B IOCTAHOBJICHHUE
anmuaucTparun - MO «KuHrucennckuit
MyHHULIMNAIbHBINA paiion» oT 21.03.2017 rona
No 634 «0O06 YTBEPKICHUH
aMUHUCTPATUBHOTO periiaMmeHTa 1o
MIPEIOCTABIICHUIO MYHHIMIIAIBHOW YCIyTH
«[IpenocraBinenne cyObeKTaM Majoro u
CpeIHero MpeIpUHUMATEIbCTBA
3eMEIbHBIXYYaCTKOB M JPYTHX OOBEKTOB
MYHHIIMIIaJIbHOTOUMYIIIECTBA, BKJIFOYEHHBIX
B MEpeYeHb MYHHUIUIMAIBHOIO MMYIIECTBA
MO  «KuHrucenmnckui  MyHMIUIIATIbHBINA
paiton», MO «KuHrucenrckoe ropoJckoe
nocesieHue», CBOOOJHOTO OT MpaB TPEThUX
nul (32 UCKIIOYEHHEM HMYIIECTBEHHBIX
npaB CyOBEKTOB MaJOro U  CPEAHEro
MpEeANPUHUMATENIBCTBA), MPETHAZHAYEHHOTO
JUIS TIPEIOCTaBIICHUSI BO BlafieHUE U (W) B
M0JIb30BAHUE CYOBEKTaM MAJIOTO U CPEIIHETO
NpeaNpPUHUMATEIBCTBA U OpPraHMU3AIMIM,
obOpa3yromuM HHYPACTPYKTYpPy TOIIACPKKA
CyOBEKTOB MaJjioro u
CpeIHEronpeAPUHUMATEIHCTBA»

B cBA3M ¢ U3MEHEHHEM JEHCTBYIOIIETO 3aKOHOAATENbCTBa Poccuiickon
denepanyiu AIMUHUCTPALIUS

NOCTAHOBJAET:
1. Bnaectm wu3MeHeHHMSs B  IIOCTAHOBJICHHWE aaMHUHUCTparuu MO

«Kunrucennckuit MyHununanbHeiii paiion» ot 21.03.2017 roma Ne 634 «O06
YTBEPXKICHUH  AJAMUHUCTPATUBHOIO  pErjaMeHTa MO0  MNPeJOCTaBICHUIO



MyHULIUNagbHOW yciayru «lIpemocraBnenue cyObeKTaM Mallor0 U CPETHETro
NPEANPUHAMATENBCTBA  3€MEJIbHBIX ~ YYaCTKOB U JPYIrMX  OOBEKTOB
MYHULMIIATBHOTO MMYILECTBA, BKJIIOYEHHBIX B MEPEYEHb MYHULUIIAIBLHOIO
mmymectea MO «Kunrucenmnckuiih ~ MyHHIMNAQIBHBIM  panioH», MO
«KuHrucenmnckoe ropoackoe MnoceneHue», cBOOOAHOro0 OT IpaB TPEThUX JHIL (32
UCKIIFOUEHUEM HMMYIIECTBEHHBIX IMpaB CyOBEKTOB MaJOr0 M CPEIHEro
MpeANPUHUMATENHCTBA), TPEIHA3HAYEHHOIO JIJISl TIPEIOCTABIEHUSI BO BIAJCHUE U
(uM) B MOJIb30BaHUE CYOBEKTaM MAaJIOTO U CPEIHEro MpearpUHUMATENbCTBA U
opraHu3zalusM, o0pa3youuM HHPPaCTPYKTypy MOAIEPKKU CYObEKTOB Majoro M
CPEIHETO MPEAIPUHUMATEIECTBAY.

1.1. B nHa3Banumu nyHkte | mnocraHoBieHusi cinoBa «lIpenocraBieHue
CyOBbEeKTaM Majoro M CpeIHEro MpeaIpUHHUMATENbCTBA 3€MEJIbHBIX YYaCTKOB U
JIpYTUX OOBEKTOB MYHHUIIMIAIBHOTO WMYIIECTBA, BKIIOYCHHBIX B TMEPEUYCHD
MyHULIMOAIBHOTO uMyliecTBa MO «KHHIHCenncKuil MyHULUNAIBHBIA paiioH»,
MO «KuHrucenmnckoe ropoJickoe MoceleHue», CBOOOJHOTO OT MPaB TPETbUX JIHUL]
(32 MCKIIOYEHHMEM MMYIIECTBEHHBIX IpPaB CYOBEKTOB MAJIOTO0 M CPEAHEro
MpEeANPUHUMATENBCTBA), TPEIHA3HAYEHHOIO JIJISl IPEJIOCTABIEHUSI BO BIAJCHUE U
(w1) B TMOJB30BaHUME CYOBEKTaM MajJoro W CPeIHEronpeAlnpUHUMATEIbCTBA
MOpraHu3alMsIM, 00pa3yoIUM HHPPACTPYKTYPY NOAJEPKKU CYOBEKTOB MaIoro u
CPENHET0  MPEANPUHUMATENBCTBA»  3aMEHHUTh  ciaoBaMH  «OpraHuzanus
NpeIOCTaBJICHUsI BO BiIaJieHHEe W (WJIM) B TOJIb30BaHME OOBEKTOB HMYIIECTBA,
BKJIFOYEHHBIX B MEPEYEHb MYHUIHUINAIBHOTO UMYILIECTBA, NMPEIHA3HAYEHHOTO JIS
NPEIOCTaBJICHUSI BO BIllaJiecHWe U (WM T0JIb30BaHUE) CyOBEeKTaM Majoro M
CpPEeIHET0  MPEANPUHUMATENbCTBA,  (PU3MYECKUM  JIUIAM, [PUMEHSIOIINM
CHEIUATbHBIA  HAJIOTOBBIA  PEKMM M OpraHU3alusM,  O0Opa3yroIINM
UHOPACTPYKTYPY MOAICPKKHU CcyOBeKTOB Ma’joro u CpeIaHEro
MPEANPUHAMATEIBCTBAY.

1.2. IIpunokeHue K NOCTAHOBIIEHUIO U3JI0KUTh B HOBOM PENAKIIMM COTIIACHO
MPUIOKEHUIO.

2. IloctaHoBieHHe BCTymaeT B CHIYy CO JHS €ro O(QUIHAIBLHOTIO
OmmyOJIMKOBAHUS.

3. IlocraHoBneHue oOMyOIMKOBATh B CPEJACTBAX MACCOBOM MH(pOpMALUU U
pasMecTuTh Ha odunuanbHoM caiite aamuHucTpauuun MO «Kunrucennckuit
MYHUIIMTAIbHBIA palioH» B HWHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW CETH
«HTEpHET.

4. KOHTpOJb 32 UCIIOJHEHUEM [TOCTAHOBIICHHS BO3JIOKHUTh HA MpECEeNaTeNs
KOMHTETA MO ymnpasieHuto umyniecteoM MO «KuHrucenmnckuii MyHHUIIMIATbHBII
panion» XamoBy M.E.

I'maBa agmuHHCTpanuu
MO «Kunarucennckuit
MYHULIMTIAIBHBIN paiOH» I0.1. 3ananarckuii

Kammunnesa, 48850
3 9K3., 15.03.2021 .



YTBEPXIEH
MOCTAHOBJICHUEM aJMHUHHUCTPAIIH
MO «KuHrucenrckuii MyHUIIUIAIbHBIA
panon»
or 21.03.2017 Ne 634
(6 pedakyuu nOCMAaHOBNeHUs AOMUHUCTIPAYUU
MO «Kuneucennckutl MyHUYUNAaibHulll pauony

om No )

(mpunoxxenue)

AJIMUHUCTPATHBHBINA perjiaMeHT

M0 NPeI0CTABIEHUI0O MYHUIIUNIATbHOM yeayru «Opranusanus
NpeaocTaB/IeHUs BO BJiajeHne U (WIN) B M0J1b30BaHNe 00bEeKTOB UMYIIIECTBA,
BKJIDYEHHBIX B NepeYeHb MYHUIIUNAIBLHOT0 MMYIIECTBA, NPeIHAZHAYEHHOT' 0
JJIS1 IPeI0CTABJIEHUSA BO BiiaJieHHe U (MU M0Jb30BaHNue) Cy0beKTaM MAaJIoro

U CpeHero npeAnpuHUMAaTeIbCTBA, GU3NUECKHUM JIUIAM, TPUMEHSIONIUM
CHEeNHUATbHBIN HAJIOTOBBIN Pe:KUM M OPraHU3alUAM, 00pa3y0IuM
UHQPACTPYKTYPY NOMAEPKKH CyObeKTOB MaJIOr0 U CpeIHero
NpeINpPUHUMATEILCTBAY

1. O01mMe moJ10KeHus

1.1. PermameHT ycCTaHaBIMBAaeT MOPSAJOK M CTaHIAPT MPEIOCTABICHHS
MYHULANAIBHON YCITyTH.

1.2. 3asgButensmMu, UMEIOUIMMU IPABO HA MOJYYECHUE MYHULIUNAIBHOM
YCIYTH, SIBIISIFOTCS:

- (usnyeckue nuIa, MPUMEHSIONTNE CTICITHATBHBIA HAJIOTOBBIA PEXKUM;

- IOpUJIMYECKHE JMLIA, OTHOCSAUIMECS K CYOBEKTaM Majoro M CpEIHEro
MpEANPUHUMATENILCTBA WM  oOpasywomiue  UHOPACTPYKTypy  MOIAEPKKHU
CyOBEKTOB MAJIOTO U CPEIHETO MPEANPUHUMATENIbCTBA;

- UHAUBUyalbHbIC IPEANPUHUMATETH (J1ajiee — 3asIBUTEIb).

[IpencTaBiaaTh HUHTEPECHI 3aIBUTENS MOTYT:

- JIWIla, JCHCTBYIOIIME B COOTBETCTBHUU C 3aKOHOM WJIM yYpPEIUTEIbHBIMU
JOKYMEHTaMH OT UMEHU 3asiBUTEINs 0€3 T0BEPEHHOCTH;

- MPEJICTaBUTENH, NCUCTBYIOIINE OT UMEHM 3asABUTENS B CHIIy NOJIHOMOYHUN
HA OCHOBAHUH JIOBEPEHHOCTH WJIH JIOTOBOPA.

1.3. Madopmaimst 0 MecTe HaXOXKIACHUS aAMUHUCTPAIIMH MYHHUIIUIIATEHOTO
oOpa3zoBanus «KuHTHCENNICKUN MYHHUIIMMAIBHBIA palioH» (maimee — opraH
MecTHOro camoympasienus, OMCY, AnMuHucCTpanus)), MOpeloCTaBISIONIEH
MYHULIMNAIBHYIO YCIYTY, OPTraHU3alNK, YYaCTBYIOIIEH B MPEIOCTABICHUH YCIYTH
(manee — OpraHuzanyy) U HE SIBISIIOIIMXCS MHOTO(YHKIIMOHAJIBHBIMU LIEHTPAMHU
MPEJOCTaBICHUS IOCYIAPCTBEHHBIX U MYHHUIIMNIATBHBIX YCIYT, rpadukax paOoThl,
KOHTaKTHBIX Tene(doHax, aApecax »>JIEKTPOHHOM TMOouThl (Jajee — CBEACHUS
MH(OPMAIMOHHOTO XapaKTepa) pa3MelatoTcs:



Ha CTEHJaX B MECTaX MpPeIOCTABJICHUS MYHUIMNAIbHON YCIYTH M YCIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAMMBIMH U O0S3aTEIbHBIMU JJISi MPEAOCTaBICHUS
MYHHIIUTIAJIBHON yCIyTH;

Ha cante AnmuHuctpauuid MO «KuHrucennckuii MyHUIUNAIBHBIN PaliOH»
http:kingisepplo.ru;

Ha caifte ['ocyIapCcTBEHHOTro OMOPKETHOrO yupexaeHus JIeHuHrpaiackomn
obmactn «MHOTOMYHKIIMOHATBHBIA [EHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX H
MYHUIIMTAIBHBIX yeayr» (najnee - ['BY JIO «M®Ly»): http://mfc47.ru/;

Ha [loprame rocynapCTBEHHBIX W MYHHULHMIANbHBIX YCIyr ((QyHKIUI)
Jlenunrpaackoit  obmactu  (manee - III'Y  JIO)/ma Emunom moprane
rocyaapcTBeHHbIX yenyr (ganee - ETII'Y): www.gu.lenobl.ru, www.gosuslugi.ru.

2. CtanaapT npenoCcTaBiICHUs MyHULIUIIATBHON YCIIyTH

2.1. IlotHOE HAMMEHOBAHUE MYHULUITAIBHON YCIYTH:

Opranuzanusi NpeAocTaBlieHUs BO BIAJeHUWE U (WJIM) B IOJb30BaHUE
00BEKTOB MMYILECTBA, BKIIOYEHHBIX B MEPEYCHb MYHUIUIAIBLHOTO MMYIIECTBA,
MpEeHA3HAYEHHOr0 JJI1 MNPEJOCTAaBJICHHUS BO BlaJeHUE U (WM MOJIb30BAHUE)
CyOBeKTaM MaJior0 M CPEAHEro MNpeAnpUHUMATENbCTBA, (PUINYECKUM JIHUIaM,
NPUMEHSIOIUM CHeIMabHBIA HAJIOTOBBIM PEXUM M OpraHU3aLMIM, 00pa3yoIuM
UHPPACTPYKTYPY NOAJIEPKKHU cyOBEKTOB Ma’joro U CpPEAHETO
npeANpUHUMATEIBCTBA.

CoxkpanieHHO€ HAMMEHOBAHNE MYHHULIMITAJIBHON YCITyTH:

Opranuzanusi MpeOoCTaBICHHs BO BIaJeHUE W (WIM) B MOJb30BaHUE
00BEKTOB UMYIIIECTBA.

2.2. MyHAIMNIAIBHYIO YCIYTY IPENXOCTABIISIET:

Anmunnctpauuss MO  «KuHTHCENNCKUM ~ MYyHULMNAJIBHBIA — PalOH»
Jlenunrpaackoi o6yacTu.

CTpyKTYpHBIM MOJpa3JeleHHEeM, OTBETCTBEHHBIM 3a IMPEJ0CTaBICHUE
MYHUIUMNANBHOM  yCiIyrd, siBiasiercs KoMUTET MO ynpaBleHHI0 HMYLIECTBOM
MYHHUIIMTAIBHOTO 00pa3oBaHusi «KWHIUCENNCKUA MYHULUNAIBHBIA  paiioH»
Jlenunrpanckoii oo6nactu (manee — KYMIN).

B npenocraBieHnu yCciyru y4acTBYyIOT:

- T'ocynapctBenHoe OroxeTHOE yupexiaeHue JleHuHrpajackoi obigactu
«MHOTOQYHKITMOHAJIBHBIA ~ IIEHTP  MPEJOCTaBIEHUS  TOCYAApPCTBEHHBIX |
MYHULIMOAIBHBIX YCIYT»;

- VYmpaBienue ¢eaepanbHOl HAIOTOBOM CIykObl 10 JIeHWMHTpasCKOM
o0nacTu;

- VYnopasnenne @DenepaibHOM CIy*)Obl TOCYIapCTBEHHON pErucTpanuu,
Kazactpa u kaprorpadguu no JlenuHrpaackoi odaacTu.

3asBieHUME Ha TOJYyYEHHE MYHHULHUIAIBHON YCIYyrd C KOMILUIEKTOM
JOKYMEHTOB MPUHUMAETCS:

1) npu TMYHOM SIBKE:

B AJIMUHUCTpaUUU;



B ¢umanax, oTaenax, yaaieHabx padounx mecrax ['bBY JIO «M®ILy» (mpu
HaJIMYUU COTJIAILICHHUS);

2) 6€3 TUYHOM SIBKU:

MIOYTOBBIM OTIIPABICHUEM B A TMUHUCTPAITHIO;

B DJIEKTPOHHON QopMe depe3 JWuHbIA KaOuHer 3asButens Ha [II'Y
JIO/EIITY (mipu TeXHUYECKOU peanu3alun).

3asBUTENb MOXET 3alucaThCid HAa MpUeM JJs [OoAaud 3asBIEHUS O
PEeIOCTaBICHUH YCIYTU CIEAYIOIUMHU CIIOCOOaMMU:

1) mocpencreom III'Y JIO/EII'Y (mpu TEeXHUYECKOW peanu3aldu) - B
Anmunuctpanuo, MOII;

2) nocpeactBom caiita OMCY, MO®IL] (rmpu TeXHUYECKOU peanu3aiuu) - B
Anmunuctpanuo, MOII;

3) o tenedoHy - B AIMUHHUCTPAITHUIO.

Jlyist 3amucu 3asiBUTENb BBIOWpAET JIIOOYI0 CBOOOJHYIO IS MpUEMa JaTy U
BpeMsl B Mpelenax yCTaHOBJIEHHOro B Anmunuctpamuu win MO®I[ rpaduka
IIpUEMa 3asBUTENEH.

2.3. Pe3ynbTaTOM NpenOCTaBIEHUS MyHULIMIIAIBHON YCIIYTH SIBISETCS:

- JIOTOBOp O Tepenaye MYHHUIMNAIbHONO MMYLIECTBA B  apeHAy,
0€3B03ME3IHOE MOJIb30BAHUE, JOBEPUTEIHLHOE YIIPaBICHUE;

-MUCHbMO 00 OTKa3e B MPEJAOCTABIECHUN MyHUIIUTIATIBLHOU YCITYTH.

2.3.1. Pesynbrar MpeI0CTaBICHUS MYHUIIUTIATBHON YCIIyTH
PEeIOCTaBISETCS:

1) mpu TUYHOM SIBKE:

B AJIMUHHUCTpALINH;

B (hunmanax, otaenax, yaaieHHbx padounx mectax ['BY JIO « M®Iy;

2) 0e3 IMYHOU SIBKH:

nocpenctsom [II'Y JIO/EIIT'Y (mpu TeXHUYECKOU peann3aliun);

MOYTOBBIM OTIPABJICHUEM.

2.4. CpoK NpeaocTaBlICHUs] MyHULMIIAIBHON YCIYIM COCTaBJsieT He Ooliee
45 KaneHIapHBIX JHEW CO JHS NocTymieHus B Aamunuctpauuto, ['BY JIO
«MODIL» 3asBneHus (qanee— 3asBICHUE).

2.5. IlpaBoBbIe OCHOBaHUS ISl MPEJOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

[lepeuenpb HOPMAaTHUBHBIX  TIPABOBBIX  AKTOB, HEMOCPE/ICTBEHHO
PETYJIUPYIOIMIMX MPEIOCTABICHUE MYHUIMIIAIBLHON yCcIyru (C yKa3aHHEeM HX
PEKBU3UTOB W HCTOYHMKOB OQUIIMAIBLHOTO OMYyOJIMKOBaHHWA), pa3MElIeH Ha
opuIManbHOM caiTe AJIMUHUCTPAIMH, TPEIOCTABISIONIEH MYHHUIIUIAIBHYIO
ycnyry, B cetu MurtepHer https://kingisepplo.ru/ U B TOCYyZapCTBEHHOU
nH(OpMaIMOHHON crucTteMe «PeecTp ToCcymapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT
(pyukumit) JIeHuHTpagCKOM 006IACTHY.

2.6. I mpenocTaBiIeHUsT JAaHHOM MYHULHNAIBHOW YCIYyTH K 3asBJIEHUIO,
opopmiiecHHOMY 10 (opMe COTJlacHO TPWIOKEHUI0O | K  HacToseMy
AJIMUHHUCTPAaTUBHOMY pEIrVIAMEHTY, NPWIAraroTcs CileAyolue JOKYMEHTBIU
3aBEpEHHbIE HAUIeKAIUM 00pa30M X KOMHH:

- JIOKYMEHT, YJOCTOBEPAIOIINNA JTUYHOCTD 3asIBUTENS;

- JIOKyMEHT, YAOCTOBEPSIOIIMN TOJHOMOYHUS MPEACTaBUTENS 3asBUTENS



(1OBEpE€HHOCT, M T.I.), €CIM C 3asBJIICHUEM oOOpamjaercs mpeiACcTaBUTEb
3asIBUTENS;

- JOKYMEHTBI, MOJTBEp)KIAIOLINe MpaBo Ha 3akimtoueHue Jlorosopa 0Oe3
MPOBEICHUA MPOLEAYPhl TOPrOB B COOTBETCTBUH CcO CT. 17.1 DenepaibHOTO
3aKkoHa oT 26.07.2006 Ne 135-@3 «O 3amure KOHKYpPEHIUN.

2.7. UcuepnbiBaroniuii mepeyeHb JOKYMEHTOB (CBEACHUI), HEOOXOIUMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMU WM WHBIMHU HOPMATUBHBIMU IPABOBBIMU
akTaMM JUIS  TPEJAOCTaBICHUS MYHUIMNAIBHOW YCIYyTH, HaXOJAUIUXCS B
PaCHOPSIKEHNN I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIICHUS U
MOJIBEIOMCTBEHHBIX MM  OpraHu3aiui (32 UCKIIOYEHHWEM OpraHu3aIlui,
OKa3bIBAIOIIMX YCIYI'H, HEOOXOJMMbIE W 00s3aTeNIbHbIE JI1 MPEAOCTaBICHMS
MyHULMIAIBHOM  YCIYTM) M MOUIEKAIIMX MPEICTABICHUIO B  PAMKax
MEXBEJIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBHSL.

CTpykTypHOE  MOJpa3felieHHe B  paMKaX  MEXBEJOMCTBEHHOIO
WHGOPMAIIMOHHOTO B3aUMOJICHCTBUSL ISl TMPENOCTABICHUS MYHHUIIUIAIBHON
YCIIYTHU 3alpaliuBaeT Caeayonme JOKyMEeHThI (CBEICHHS):

- BBINHUCKY W3 EJIHMHOrO rocyaapCTBEHHOTO peecTpa HOPUAMYECKUX JIUIL
(ET'PIOJI);

- BBIMMCKY U3 EJIWHOrO rocygapCcTBEHHOrO peecTpa WHIMBHUIYaTbHBIX
npeanpunumaresneit (EI'PUILT);

- CBHUJIETENLCTBO O MOCTAHOBKE HA y4eT (PU3UYECKOIo JUIA B HAJIOTOBOM
Oprase.

3asBUTENb BIPABE IPEACTABUTH JIOKYMEHTBI, YKa3aHHbIE B HACTOSLIEM
MYHKTE, [0 COOCTBEHHON MHUIIMATHBE.

2.7.1.He nomyckaetcst TpeOOBaTh OT 3asBUTEIIS:

OpPEJICTaBICHUA JOKYMEHTOB W HMH(OpMAlMM WJIA  OCYIIECTBICHHUS
JNEHCTBUM, MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMATUBHBIMH  TPAaBOBBIMM  aKTaMH,  PEryJIUPYIOIIMMHU  OTHOUIEHUS,
BO3HMKAIOIIME B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH;

NpEeNCTaBlICHUs JOKYMEHTOB M MH(OpPManuu, KOTOPbIE B COOTBETCTBHM C
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @Penepanuu, HOPMATUBHBIMU
PaBOBBIMH aKTaMu cyObekToB Poccuiickoit ®denepanumn 1 MyHUIUNATbHBIMU
IPaBOBBIMH aKTAMHU HAXOAATCA B PACIOPSIKEHUH TOCYJApPCTBEHHBIX OPraHOB,
IPEAOCTABISIOMINX FOCYAAPCTBEHHYIO YCIYTYy, UHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOTO CaMOYIIpaBJICHUS u(1in) II0JIBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CAMOYIIPAaBJICHUS OpraHHU3aLu,
YYaCTBYIOIIMX B IPEJOCTABICHUH TOCYIAPCTBEHHBIX WM MYHULMIIAJIBHBIX YCIYT,
32 UCKJIFOUEHHWEM JOKYMEHTOB, YKa3aHHbIX B 4acTh 6 crateu 7 denepanbHOro
3akoHa oT 27 wmrona 2010 roma N 210-®3 "OO0 opraHu3anuu MNpegoCTaBICHUS
rOCyAapCTBEHHBIX M MyHUIMINANBHBIX ycayr" (manee - denepanbHblii 3akoH N
210-D3);

OCYIIIECTBJICHUS JICUCTBUM, B TOM YHUCIIE COTVIACOBAaHUM, HEOOXOIUMBIX IS
MOJIyYEHUS] TOCYAApPCTBEHHBIX W MYHHULHMIAIBHBIX YCIYT W CBSI3aHHBIX C
oOpalieHeM B  HMHBIE TOCYJapCTBEHHbIE€  OpraHbl, OpraHbl  MECTHOIO
caMOyIpaBJIE€HUs, OpraHU3aluu, 38 UCKIOUYEHUEM MOJTYyUYEHHS YCIYT U MOIYYEHUS



JIOKYMEHTOB W HH(pOPMAIINH, TPEIOCTABISEMBIX B pPE3yJbTaTe MPEIOCTABICHUS
TaKuxX YCIyr, BKJIOUYEHHBIX B I[IEPEYHU, YyKa3aHHble B vactu 1 crateu 9
®enepanbHoro 3akona N 210-D3;

NpeACTaBICHUS] JIOKYMEHTOB U  HWH(MOpMaluM, OTCYTCTBHE  H(WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIIMUCh MNPU MNEPBOHAYAIIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJMMBIX JJIsI MPEJOCTABICHUS MYHHUIUIIATIbHON
yCayrd, Ju00 B MPEIOCTAaBICHUM MYHULMNAIBHOW YCIyTH, 3a HCKIIOYCHUEM
CJIy4aeB, MPEAYyCMOTPEHHBIX MMyHKTOM 4 yactu 1 cratbu 7 deaepanbHOro 3aKoHa
N 210-®3;

2.8. OcHOBaHHMS ISl PUOCTAHOBIICHUS IPEIOCTABICHHUS MYHUIMIAIbHON
YCIYTd OTCYTCTBYIOT.

2.9. OcHoBaHus I OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHHUIIUNIATbHON YCIYTH, OTCYTCTBYIOT.

2.10. HUcuepnbiBarouuii  MepedYeHb  OCHOBAHMM  Juisi  OTKa3a B
MPEJOCTaBICHUY MYHHUIIUTIATLHON YCIIyTH:

3asBUTENIO B MPEIOCTABICHUH MYHHIMIIAIIBHOM YCIyTM OTKa3bIBACTCS B
CIEAYIOIIUX CIIyYasx:

- C 3asBJICHHEM 0OpPaTHIIOCH JIUI0, KOTOPOE HE ABJISIETCS CYOBEKTOM MaJIOro
WA CPEJHEr0 MNpPEeANPUHUMATENbCTBA, WM JIMIIO, B OTHOLICHUH KOTOPOTO HE
MOXET OKa3bIBaThCS IMOJJIEP)KKA B COOTBETCTBUM C 4YacThlo 3 crateu 14
®enepanbHoro 3akoHa oT 24 utosig 2007 roga N 209-®3 "O pa3BuTuM Majioro u
CpeaHero mpeanpruHuMaresbctBa B Poccuiickoit @enepanun';

- npaBoBbIMM akTamu Poccuiickon @Penepauuu wuiad JIeHUHTrpaacKoun
00JIaCTH YCTaHOBJICHBI OTPAHUYEHUS HA PACTIOPSKEHUE JAaHHBIM UMYIIIECTBOM;

- WMEeTCs BCTYNHBIIEE B 3aKOHHYIO CHJIy CylneOHOEe pelieHne o
HECOOTBETCTBUHM  3asABUTENS TPEOOBAHWSAM  3aKOHOJATENHCTBA  Poccuiickoit
Qenepanyy,  OPEIbABISEMBIM K JIMIY, KOTOPOMY  MPEIOCTABISACTCS
MYHHIUIIAIbHASA YCITyTa.

2.11. MyHununaneHass yciayra IpeaoCTaBisieTcss  AJMUHHCTpanMen
OecriaTHo.

2.12. MakcuMalnbHbIi CPOK OKHUJAHUS B OUEPEIW MPHU MOJAU€ 3asBICHUS O
NPEJOCTABJICHUA MYHULMNAIBHOW YCIYyrd W TNpU TOJIYYEHUH pe3yJibTaTa
peI0CTaBICHUS! MyHUIIUTIAIBHON YCIYTH COCTaBIsET HE Oosee 15 MUHyT.

2.13. Cpok perucrpauuu 3asBICHUS O MPEAOCTABICHUHM MYHHIIMIIAIbHON
YCIIYTH COCTaBIISIET B A IMUHUCTPALUU:

IpU JUYHOM OOpaIlleHUH 3asBUTENS - B JICHb MOCTYIUICHUS 3asBIICHUS B
AJMUHHCTpAIIUIO;

IIpU HAIIPABJICHUU 3aBJICHUS IOYTOBOI CBS3bI0 B AJIMUHUCTPAIUIO - B ICHb
MOCTYIUICHUS 3asBJICHUS] B A IMUHUCTPAIIHIO;

OpU HalpaBJI€HUU 3ampoca Ha OyMmMaxHoM Hocutene u3z MOIL[ B
AnMuHUCTpanuio (MIpyU HAIMYUKM COTJIALICHUSI) - B JIEHb MOCTYIUICHUS 3alpoca B
AJIMUHHCTpAIUIO;

Npu  HampaBieHUU 3ampoca B ¢GopMe DIEKTPOHHOrO  JTIOKYMEHTa
nocpeactsoM EINTY wu III'Y JIO (npu HAIMYUU TEXHUYECKOW BO3MOKHOCTH) - B
neHb nocrymienus 3anpoca Ha EINTY wnu TIT'Y JIO unu Ha cieayronui padounii



7eHb (B ciydyae HampaBjeHHUs JOKYMEHTOB B Hepabouee BpeMs, B BBIXOJHBIE,
Mpa3IHAYHbBIC JTHH).

2.14. TpeOoBaHMs K TIOMEIICHUAM, B KOTOPBIX MPEAOCTaBISACTCS
MyHULIMIIANbHAS YCIYyTa, K 3aJly OXKUIaHUsS, MECTaM Ul 3alOJHEHUS 3asBJICHUS O
MPEJOCTaBJICHUA MYHULMNAIBHON yCIyrd, UWHOOPMAIIMOHHBIM CTEHJIaM C
oOpa3llaMM UX 3alOJHEHUSI M TEpPeYHEeM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOM YCIYTH.

2.14.1. TIlpenocraBiieHME MYHUUHUIIAIBHOW YCIYTH OCYUIECTBISIETCS B
CIIEHUAJIBHO BBIACJICHHBIX IS ATUX LEJe MOMEIEHUSIX AIMHUHHCTPALUU H
MO®II.

2.14.2. Hanuuue Ha TEppUTOPHUM, NMpUIETarolIeld K 31aHuio, He MeHee 10
MPOIIEHTOB M€CT (HO HE MEHEE OJHOr0 MECTa) JUIsl MapKOBKH CIELHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HMHBAIUAOB, KOTOpPHIE HE JOJKHBI 3aHUMAaTh WHBIE
TPAHCIIOPTHBIE cpencTBa. MHBaIMABl TOJIB3YIOTCSI MECTaMH Il MapKOBKHU
cHenuaibHbIX TPAHCIOPTHBIX cpeAcTB OeciiaTHO. Ha Teppuropun, npusieraromieit
K 3J1aHHI0, B KOTOpoM pa3menieH M®II, pacnonaraercsa 6ecriaTHas mapkoBKa st
aBTOMOOUJIBHOTO TPAHCIOpPTa IMOCETUTENEH, B TOM YHUCIE IMpeaycMaTpuBaroas
MecTa JJI CTIeHHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIH/IOB.

2.14.3. IloMewmeHus pa3sMEIIAOTCA NPEUMYIIECTBEHHO Ha HWKHUX,
NpeANnoYTUTENIbHEE Ha TMEPBBIX, dTa)XKax 3/IaHUs C MPEAOCTaBICHHWEM JOCTyNa B
NOMENIEHNE NHBAIUAAM.

2.14.4. 3pnanue (momenieHue) obopyayercss MHPOPMAIMOHHOM TaOIUYKON
(BBIBECKOI), cojaepkaliel IOoJTHOe HauMEHOBaHWE AJIMHHHUCTPAlUM, a TaKXKe
MH(GOPMAIIUIO O pEeKHUME €€ padoThI.

2.14.5. Bxox B 3maHme (IMOMEIICHHE) M BBIXOJ M3 HEro 0o0OpYIyIOTCS
JECTHUIIAMU C TMOPYYHSIMHM M TMaHAyCaMH [UJIsl NEPEeIBUKEHUS JETCKUX U
WHBAJIUIHBIX KOJISICOK.

2.14.6. B nomeleHun opranu3yeTcs OeCIIaTHBIN TyaseT JJis TOCETUTENEH,
B TOM YHCJIE TyaJleT, IPeIHAa3HAYECHHbIN JJI1 NHBAJIU/IOB.

2.14.7. Ilpu HeoOXoaUMOCTH PAOOTHUKOM AIMUHHUCTPALMH, PAOOTHUKOM
MOI] uHBanuay OKa3bpIBa€TCs MOMOIIb B MPEOJOJIEHUN 0aphepOoB MPH MOITYUYEHUN
MYHUIIUTTAIBHOM YCITYTH B MHTEpECax 3asiBUTEIICH.

2.14.8. Bxox B moMeIieHue U MecTa OKUAaHus 000pYAYIOTCS KHOTKAMH, a
TaKXKe cojepx aT HMHPOPMAIMIO O KOHTAaKTHBIX HOMeEpax Tene(OHOB BBI30BA
paboOTHUKA JIJIs1 COMPOBOXKICHHS HHBAIH/IA.

2.14.9. Jly6aupoBaHue HEOOXOAUMON 11 WHBAJIUIOB 3BYKOBOM U
3puUTeIbHON HMHpOpMANUU, a TaKXKe HAAMKUCEH, 3HAKOB W WHOM TEKCTOBOW H
rpadudeckoit wHGOPMAIMM 3HAKAMH, BBIMOJHEHHBIMH PEIbePHO-TOUCUHBIM
mpudTom bpaiiis, nomyck cypaonepeBourKa U TU(YIOCYPAOTIEPEBOAUNKA.

2.14.10. OGopynoBaHue MECT MOBBIIIEHHOTO YJI00CTBA C JIOMOJHUTEIHHBIM
MECTOM il COOAKU-TIPOBOJHUKA W YCTPOMCTB IJId TMEPEABUKEHUS HHBAIUIA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKH MOMENICHUN NpuUeMa W BbIJAYU JOKYMEHTOB B
4acTH OOBEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTUBHBIX pEIICHUM, OCBEIICHUS,
MOKapHOM 0€30MaCHOCTH, HHKEHEPHOTO 000PYA0BAHUS TOKHBI COOTBETCTBOBATh



TpeOOBaHUSIM HOPMATHBHBIX JOKYMEHTOB, JEUCTBYIOIIMX Ha TEPPUTOPUHU
Poccuiickont ®enepanum.

2.14.12. Tlomemenus nmpuemMa MW  BbIJAYU JOKYMEHTOB  JOJIKHBI
IpeaycMaTpuBaTh MecTa Ul OKUAAHUS, HHPOPMHUPOBAHUS U ITpUEMa 3asBUTEIIEH.

2.14.13. Mecra oxuaaHusi ¥ MecTta i UHOOPMUPOBAHUS OOOPYIYIOTCS
CTYJbAMH (KpPECEIIbHbIMU CEKLUHUSAMH, CKaMbsIMH) U CTOJAaMH (CTOWKaMu) IS
opopMJIEHUS JOKYMEHTOB C pa3MEUIEHUEM Ha HHUX OJIAHKOB JOKYMEHTOB,
HEOOXOIUMBIX JUISl TOJYYEHUS MYHHUIMNAIbHOW YCIyTH, KaHLEISIPCKUMHU
NPUHAAJICKHOCTSIMH, a Takke HH()OPMAIMOHHBIMH CTE€HJIAMHU, COJEpKaIIUMU
aKTyaJIbHYI0O U HCYEPIBIBAIONIYI0 MH(GOPMAIINIO, HEOOXOAUMYIO IS TMOJyYeHHUS
MYHHIIUTIAIBHON YCIIYTH, U HH()OPMAIKIO 0 Yacax mprema 3asBICHUN.

2.14.14. Mecra and 0OpOBEACHUS JUYHOTO IIpUEMa  3asBUTENEH
0o0OpyAyIOTCS ~ CTOJaMH,  CTYJbsSMH,  OOECHEUMBAIOTCA  KaHLEISAPCKUMHU
MPUHAJJICKHOCTSIMHU JIJIs1 HAMCAHUSI MUCbMEHHBIX OOpaIIeHU.

2.14.15. NadopManmoHHbIE CTEH/IBI IOJDKHBI PACIioaratbCsi B MOMEIEHUN
AJIMUHHCTpALUU U COJIEPKATh CIEAYIONIYI0 HH(POPMALIHIO:

1) nepedeHb nonyyaTenel MyHULIUNIAIbHON YCIYTH;

2) pEeKBU3UTHI HOPMATHUBHBIX TPABOBBIX AaKTOB, COJEPKAIIUX HOPMBHI,
pEryjupyroye MpeJoCTaBIeHNe MYHHUIMMNAIBHONM YCIyrM, M HUX OTIEJbHbIC
MOJIOXKEHUSI, B TOM YHUCJIE HACTOSIETO PErjaMeHTa;

3) o0Opa3ibl 3amoJIHEHUs 3asBJICHUS O MPEJOCTaBICHUM MYHMIIMITATbHON
YCIIYTH;

4) ocHOBaHUs OTKa3a B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

5) mectoHaxoxkaeHue, rpaduk paboOThl, HOMEpPA KOHTAaKTHBIX Tele(OHOB,
aJipeca 3JIEKTPOHHOM MOYTHl A IMUHUCTPAIINY;

6) TmepeyeHb JIOKYMEHTOB, HEOOXOMUMBIX I  MPEIOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

7) wHbOpPMALMIO O MOPSJAKE MNPEJOCTABICHHUS MYHULMINAIBHON YCIyru
(6nok-cxema corsacHo [punoxenuto 4 K aAMUHUCTPATUBHOMY PETJIAMEHTY);

8) ampec pazaena AJMUHUCTpalMM Ha  O(QUIMAIBLHOM  TOpTaJie
AnvuaucTparuu  JICHMHTpaJckoil o00iacTu, cojepkamiero uHGOpMalui o
peI0CTaBICHUU MYHUIIMNIATBHON YCIYTH, TOYTOBBIN aipec U aJpec dJIEKTPOHHOU
NOYTHI JUIsl IPUEMA 3asIBJICHUM.

2.15. IToka3zaTenu AOCTYNMHOCTH U KAYECTBA MYHHIIUIIAJIBbHON yCIIyTH.

2.15.1. Tloka3zaTenu JOCTYNMHOCTH MYHUIIMIIAJIBHOW ycioyru (oOrrue,
MIPUMEHHUMbIE B OTHOILICHUH BCEX 3asiBUTEIIEH):

1) TpaHcniopTHasi JOCTYMHOCTh K MECTY IPEAOCTABICHUS MYHULIMIATbHON
YCIYTH;

2) Hanmu4Me ykasaresiei, o0ecrneunBaromux OeCHpensaTCTBEHHBIM JOCTYN K
MOMEINICHHM, B KOTOPBIX MPEAOCTABIIAETCS YCIYTa;

3) BO3MOMKHOCTH IMOJYYEHHUS IMOJHOW M JIOCTOBEPHOW HH(OpMaUUU O
MyHUIUNAIBHOM yciayre B AJMHMHHCTpAaUMU MO TelnepoHy, Ha OQULIHUATBEHOM
caunre;

4) npenocTaBieHHE MYHHUIMNAIBHOW YCIYTH JIOOBIM  JIOCTYIHBIM
CIIoco0OM, MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM;



2.15.2. Tloka3arenu JOCTYMHOCTH MYHUIMIIAJBLHOW yCIYru (CHElUaIbHbIE,
MIPUMEHHUMBbIE B OTHOILIEHUW UHBAJIU]IOB):

1) nannuue UHPPACTPYKTYphI, YKa3aHHOH B 1. 2.14 pernamenTa;

2) UCTIONHEHUE TpeOOBaHUM JOCTYITHOCTH YCIYT JJIsl UHBAJIU/IOB,;

3) obecnieyeHue OecHpensITCTBEHHOTO JIOCTYNa UHBAIHUIOB K MTOMEIICHUSM,
B KOTOPBIX NPEIOCTABIIAECTCS MyHULIUITAJIBHAS yCIIyTa.

2.15.3. Tlokazarenu Ka4yecTBa MyHUIIUITAJbHON yCIYTH:

1) cobmroieHre cpoka MpeIoCTaBICHUS MyHUITUTIAIbHON YCIIyTH;

2) cobio/ieHre BpPEMEHHM OXUAAHHUS B OouepeAu MpU Iojade 3asBICHUS U
NOJIyYEHUHU PE3YJIbTATA;

3) ocymecTBiaeHue He Oojee oaHOro oOpalieHHusl 3asBUTEIS K
JOJDKHOCTHBIM JIMIaM AjamuHucTpanun win padotHukam ['BY JIO «M®Lly mpu
nojiaye JOKyMEHTOB Ha MOJy4YeHHE MYHMIMIAILHON YCIyrd U He 0ojee OJHOTO
oOpamieHusi TpHU TONy4YEeHUH pe3yiabrara B Anmuuuctpamuio winu ['BY JIO
«MODIL»;

4) oTCyTCTBUE Xano0 Ha JNEUCTBUS WIM Oe31eMCTBUE MOJKHOCTHBIX JIHIL
AJIMUHHCTpalWH, NOJAHHBIX B YCTAHOBJIEHHOM MOPSIIAKE.

2.15.4. Tlocne nosydyeHHs: pe3yJsibTaTa YCIyTH, MPEIOCTABIECHUE KOTOPOMl
OCYILIECTBIUIOCH B AyiekTpoHHOM Buae uepe3 EITY wm [IT'Y JIO nu6o
nocpeacteom MOII, 3asBurento odecreunBaeTcsi BO3MOKHOCTh OIEHKH KauecTBa
OKa3aHusl yCIYTH.

2.16. TlomydeHust yciuyr, KOTOpbIe SIBISIFOTCS HEOOXOIUMBIMH U
00s3aTeIbHBIMU JUTSI IPEIOCTABJICHHS] MYHHUIIMITAIbHON yCIIyTH, HE TpeOyeTcsl.

CornacoBanuii, HEOOXOIUMBIX JUISI TIOTYUYEHUSI MYHUITUTIAIBHON YCITyTH, HE
TpeOyeTcsl.

2.17. Uuble TpeOoBaHMs, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
NpeNoCTaBleHUs  MyHHIMManbHOW ycioyru B MO u  ocobeHHOCTH
MPENOCTABIEHUS MyHUIMNIATBHOM YCIIYTH B 3JIEKTPOHHOU (popMme.

2.17.1. IlpenocrtaBieHne MYyHHULMNAIBHOW yCayru nocpeactsom MOI]
ocymectBisieTcs B noapasaeneHusx ['bY JIO «M®L» npu HamMuny BCTyUBILETO
B CWily corjameHus o B3auMojenctBun wMexay [BY JIO «M®L» wu
Anvunuctpanuen. IlpenocraBieHne MyHHIMNANbHOM yciyrd B UHbIX MOI]
OCYILIECTBJISIETCS TPU HAJIWYAM BCTYNUBIIETO B CHIy COIJIAILIEHHUS O
B3aumoeiictuu Mexay I'bY JIO «M®PIL» u nabim MOII.

2.17.2. TlpenocraBiieHME MYHULMIAIBHOW YCIYyTH B DIJIEKTPOHHOM BHUJE
OCYILIECTBIISIETCSL MPU TEXHUYECKON peanu3anuu yciayru nocpeactsom III'Y JIO
u/vmu EITY.

3. Cocra, IOCIEI0BATEILHOCTh U CPOKH BBIITOJIHEHHUS
aJIMUHHUCTPATUBHBIX POLENYP, TPEOOBAHUS K MOPSAKY UX
BBINIOJIHEHHUS, B TOM YHCJI€ OCOOEHHOCTH BBINOJIHEHUS
aJIMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOHU (hOpMe, a TaKKe
0COOEHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLELYP
B MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX



3.1. Cocras, MOCJIEA0BATEIbHOCTh u CPOKH BBITTOJTHEHUSA
aJIMUHUCTPATUBHBIX IPOLENYP, TPEOOBAaHUA K MOPSAAKY UX BBIITOJTHEHUS:

3.1.1. IlpemoctaBieHne MyHUIMIAIBHON YyCIyTW BKIIOYaeT B cels
CJIeIyIOIIME aAMUHUCTPATUBHBIE IPOLIETYPBI:

- MPUEM M PErucTpanus 3asBJICHUS O MPEAOCTABICHUH MYHULUIAIBLHON
YCIIYTH - B T€UeHue | KaJeHIapHoro JHs;

- paccMOTpEHHUE 3asBICHHS O MPEIOCTaBICHUU MYHHUIMIAIBHOM YCIyTU U
npujaraéMbIX K HEeMy JOKYMEHTOB - B Te€UeHHUE 6 KaJIeHJapHbIX JHEH;

- PacCMOTpEHHUE 3asiBICHUS O MPEAOCTABICHUNA MYHUIIUTIAILHON YCIyTH
U TPWIAraeMbIX K HEMYy JOKYMEHTOB Ha 3ac€JaHUM KOMHUCCUU [0 MIPOJAXKe
MyHUIMIIATBHOTO UMYyIlECTBa (Aajiee - Komuccus) - B TeueHre 10 xaaeHaapHbIX
JTHEH;

- NMIPUHATUE PELIEHUS O MPEAOCTABIECHUU MYHUIIMNAIBHOW YCIyTH WU 00
OTKa3e B MPEAOCTaBICHUA MYHUIMIIAIBHOW YCIYTH - B TeueHue 13 KajneHAapHbIX
JTHEM;

- 3aKJII0YEHHE JIOTOBOpa O Mepenade MYHHULUNAIBHOTO HMMYIECTBA - B
TeueHue 14 xajeHaapHbIX THEH;

- BBlJAYa pe3ysbTaTa OKa3aHUS MYHUIUNAIBHOW YCIyI'M - B TEYECHHE
| xaneHgapHOTO JHS.

3.1.2. Ilpuem u peructpaius 3asBICHUS U JOKYMEHTOB O MPEIOCTABICHUU
MYHULMIIATBHON YCIIYTH.

3.1.2.1. OcHOBaHMEM I HAYaJla aAMUHUCTPATUBHOM MPOLIETYPHI SIBISETCS
MOCTYIJIEHUE B AJIMUHUCTPALIMIO 3asIBJICHUS U JOKYMEHTOB, YCTAHOBJIEHHBIX BII.
2.6 pernameHra.

3.1.2.2. ConepxaHnue aIMUHUCTPATUBHON MPOLIEAYPBI, TPOIOJKUTEIBHOCTD
U(WJIM) MaKCUMAaJIbHBIA CPOK €€ BBIMOTHEHUS:

pabOTHUK AJMUHUCTpPALIMM, OTBETCTBEHHBIM 3a O0OpabOTKY BXOISALIUX
JOKYMEHTOB, TIPUHUMAET TMpEeACTaBICHHbIC (HAMpABICHHBIE) 3asBUTEIEM
3asiBJIEHHE M JIOKYMEHTbl M PErUCTPUPYET HMX B COOTBETCTBUU C IPABUIAMHU
JeJIONPON3BOICTBA B T€UEHUE HE Oosiee | KaleHJapHOTo JIHS.

3.1.2.3. Jlumo, OTBETCTBEHHOE 3a BBIIIOJIHEHHE aJIMHUHHUCTPATUBHOMN
MPOICAYPHI: PAOOTHUK AMHHUCTPAITUN, OTBETCTBEHHBIN 32 00pabOTKY BXOISAIINX
JOKYMEHTOB.

3.1.2.4. Kputepun OpHUHATHS PELICHHS: MOCTYIUIEHUE B AJIMUHUCTPALMIO
3asIBJICHUS U IOKYMEHTOB O NMPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

3.1.2.5. Pe3ynbrar  BBINOJHEHUS  AAMUHUCTPATUBHOM  NPOLEIYPHI:
perucrpanus 3asBICHUS WU JOKYMEHTOB O MPEIOCTaBICHUH MYHHUIIMIAIbHOU
YCIIyTH.

3.1.3. PaccMoTpeHne 3asBIECHMS O NPEAOCTABICHUM MYHHUIMNAIBHON
YCIIYTH U MPUJIaraeMbiX K HEMY IOKYMEHTOB.

3.1.3.1. OcHoBaHue /i1 HadajJla AJAMUHHUCTPATUBHON  MPOLEIYPHI:
HOCTYIUIEHUE 3aperMCTPUPOBAHHOIO 3asiBICHHUS M JOKYMEHTOB pabOTHUKY
AJMHUHHMCTpAIK, OTBETCTBEHHOMY 3a (POPMHUPOBAHUE MPOEKTA PEIICHHUS.

3.1.3.2. Conepxanue aIMHUHUCTPATUBHON MPOLIEAYPHI, TPOJIOTKUTENHHOCTh
1(1IM) MaKCUMAaJIbHBIN CPOK €€ (MX) BBIMOJHEHHUS:



- IpPOBEpKa JOKYMEHTOB HAa KOMIUIEKTHOCTh M JOCTOBEPHOCTb, ITPOBEpPKA
CBEJICHUH, COAEP/KALIMXCS B MPEICTABICHHOM 3asBJICHUU U JIOKYMEHTaX, B LIEJAX
OLICHKM KX COOTBETCTBUS TPEOOBAHMAM  3aKOHOJATeIbCTBAa Poccuiickoii
denepalvy U HACTOSILETO PETVIAMEHTA;

- HaINpaBJIEHUE NAKEeTa JOKYMEHTOB CEKPETAPI0 KOMUCCHUU;

- B cCllydya€ HaJW4yusl OCHOBaHWM i1 OTKa3a B NPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, YCTaHOBJIEHHBIX B II. 2.10. permameHra, HarpaBlICHHE
pemieHuss 00 OTKaze B MPEJOCTABICHUM MYHUIIMIIAIILHON YCIYyTH C yKa3aHUEM
IPUYHH.

Cpok aIMUHUCTPATUBHOW MPOLEAYPHI COCTABISAET 6 KAJICHIAPHBIX JHEH.

3.1.3.3. JIuuio, OTBETCTBEHHOE 3a BBINOJIHECHUE AJMHHUCTPATUBHOU
OpoueaAypbl: pabOTHUK AJIMHHHCTpAIMM, OTBETCTBEHHBIM 3a MpPEIOCTaBIICHUE
MYHULUIATBHON YCIIyTH.

3.1.3.4. Kpurepuu NpUHITUS PELICHUS: HAIU4YUE (OTCYTCTBHE) OCHOBAHMI
JUISL OTKa3a B MPEJOCTABICHUH MYHHUIIMIIAIIBHON YCIIyTH, YCTAHOBJIEHHBIX ITYHKTOM
2.10. permameHTa.

3.1.3.5. Pe3ynpraroM BBINOJHEHUS AJMUHUCTPATUBHOW  IPOLEAYPHI
ABJIAETCS:

- HampapJieHUWE pelleHHus 00 OTKaze B MPEJOCTABICHUM MYHUILIMIIAIbHON
YCIIyTH;

- HaIlpaBJICHUE CEKPETapl0 KOMHCCHHM Ui PACCMOTPEHHUS Ha 3aceJaHuu
KOMHCCHH 3asIBJIEHUS O MPEIOCTABICHUN MYHULIMIAIBHON YCIIYTH U MPUJIAra€MbIX
K HEMY JIOKYMEHTOB.

3.1.4. PaccMoTpeHHe 3asBIE€HUS O MNPEIOCTABICHUM MYHHLIMIIAIBHON
YCIIYTH U IPUJIAraeMbIX K HEMY TOKYMEHTOB KOMUCCHEN.

3.1.4.1. OcHoBaHMeM Ji Hayajaa aIMUHUCTPATUBHOU MPOUEAYPHI SIBISETCS
MOCTYIJICHUE 3asBJICHHUS M TMpPUIAraéMblX K HEMY JOKYMEHTOB CEKpETapro
KOMUCCHUHU.

3.1.4.2. ConepxaHnue aIMMHUCTPATUBHON MPOLIEAYPBI, TPOIOIKUTEIBHOCTD
1(1IM) MaKCUMaJIbHBIN CPOK €ro (KMX) BBITTOJIHEHUS:

- OIpeJIeIeHHE MOBECTKH JHs 3aceJaHusi KOMUCCHUU;

- IPOBEJICHUE 3aCelaHUs] KOMUCCUU U MPUHSTHE PELICHUS;

- NOATrOTOBKA U MOJANKMCAHUE MTPOTOKOJIA 3aCENAHNUS KOMUCCHH.

Cpok aIMUHUCTPATUBHOM MPOUEAYpbl cocTaBisAeT 10 KaleHIapHbIX THEMH.

3.1.4.3. Jluuio, OTBETCTBEHHOE 3a BBIINOJIHECHUE AJMHHUCTPATUBHOU
IIPOLIETyPBI: IIPEICENaTENb KOMUCCUN.

3.1.4.4. Kpurepun TPUHATHS PEIICHHUSI: COOTBETCTBHE/HECOOTBETCTBUE
IIPEACTABICHHBIX JOKYMEHTOB, JCHCTBYIOLIEMY 3aKOHOAATENbCTBY PO wn
HACTOSIIIEMY PETrJIAMEHTY.

3.1.4.5. Pe3ynbpTar BBINOJHEHNS] aIMUHUCTPATUBHON IIPOLIEAYPBI: IPUHATOE
B YCTAQHOBJIEHHOM IOPAJIKE pPEIICHWE KOMHCCHH, HOCSIIEE PEKOMEHAATENbHbIN
xapakTep, o 3akiaroueHuu JloroBopa nmubo o0 oTkaze B 3akitoueHuu Jlorosopa,
o opMIIEHHOE MPOTOKOJIOM 3aceaHusi KOMUCCHUHU.

3.1.5. IlpunsTie pemeHus 0 NpeJoCTaBICHUN MyHUIIMIIAIbHON YCIyTH WU
00 O0TKa3e B MPEJOCTABICHUH MYHUILIUITAIbHON YCITYTH.



3.1.5.1.  OcHoBanue i Hayajia aJIMHUHUCTPATUBHOW MPOLIEAYPHI:
MOJANKUCAHHBIA MPOTOKOJI 3aCEAaHUs] KOMHCCHH, COJEPKAINNA PEKOMEHIaTEIbHOE
pEeILIeHHE.

3.1.5.2. Conepxanue aAMUHUCTPATUBHON MPOLEAYPHI (aAMUHUCTPATUBHBIX
JEUCTBUI), TPOJOIKUTEIBHOCT, M (WJIM) MAKCUMaJIbHBIM CpPOK e€ro (ux)
BBITIOJIHEHUSA

1 neiicTBUe: MOATOTOBKA MNPOEKTAa IMOCTAHOBIEHUS AJIMUHHUCTpPALUU O
3akntoyeHun  JloroBopa nubo0 pemieHue 00 OTKaze B NPEIOCTaBICHHUU
MYHULUANIAIBHON YCITyTH;

2 [eicTBUE: pacCMOTPEHHE M MOJANHCAHUE MPOEKTAa IMOCTAHOBIICHUS
AnmuHucTpanuu 1u0o pernieHuss 00 OTKaze B MPEJOCTABICHUM MYHHUIIMIIAIBLHOM
YCIYTH;

3 nmeicTBUE: peructpanus MOANUCAHHOIO MOCTAHOBJIEHUS AJMUHUCTPALIUU
1100 pereHust 006 0TKa3e B MPEIOCTABICHUN MYyHHUIIUIIAIbHON yCIyTH.

Cpok aIMUHHCTPaTUBHOM TMpoLexypbl cocTaBiaseT He Oomnee 13
KQJICHIAPHBIX JHEN.

3.1.5.3. JIlumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHUCTPATHUBHOMN
MPOLIETYPBbI:

JInii0, OTBETCTBEHHOE 3a BBINIOJHEHHUE aIMUHUCTPATUBHBIX AeHCTBUN | 1 3:
pabOTHUK AJIMUHUCTPALIUU, OTBETCTBEHHBIN 32 (YOPMUPOBAHKE MMPOEKTA PEIICHHUS.

JIuio, OTBETCTBEHHOE 3a BBINOJHEHHE aIMHUHHCTPATUBHOIO ACHCTBUS 2:
YIOJIHOMOYEHHOE JOJKHOCTHOE U0 AJMUHHUCTPALINH.

3.1.5.4. Kputepuu NpUHATUS PEUICHHS: HAIMYNUE/OTCYTCTBHE OCHOBAaHMUIA,
YCTaHOBJIEHHBIX 1I. 2.10. perinamenra.

3.1.5.5. Pe3ynbraT  BBINOJHEHUS  AAMUHUCTPATUBHON  MOPOLIEIYPHI:
MOANUCAHUE M PETUCTpAlUsl TMOCTAHOBICHUS AJMHUHUCTpPALMU O 3aKIIOYEHUU
JloroBopa, nuOO TMOJANUCAHUE peEHIeHUuss 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIIATBHON YCIYTH.

3.1.6. 3axknroueHne 10roBopa o0 nepeaade MyHUIUITAJIbHOIO UMYIIECTBA.

3.1.6.1. OcHOoBanue I Havyajla aIMUHUCTPATUBHOW IPOLIEAYPHI: U3/IaHUE
MOCTaHOBJIEHUSI A IMUHHUCTPALIUU.

3.1.6.2. ConepxaHue aAMUHUCTPATUBHON MPOLEAYPhl (AAMUHUCTPATUBHBIX
JEUCTBUI), MPOAOKUTEIBHOCTD U(WJIM) MAaKCUMAIbHBIA CPOK €0 BBITIOJHEHUS:

1 nelicTBue: MoAroToBKa npoekra JJorosopa;

2 neiicTBUE: pacCMOTPEHHE U MOJNKUCcaHue mpoekrta Jloroeopa.

Cpok aaIMUHHCTPAaTUBHOM TpoOILENypbl CcOCTaBisieT He Oomnee 14
KaJICHIapHBIX JHEM.

3.1.6.3. Jluuo, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATUBHOMN
MPOLIE Ty PbI:

JIno, OTBETCTBEHHOE 3a BBINOJHEHUE AJMHHUCTPATHBHBIX ACHCTBUU |:
pabOTHUK AJIMUHUCTpAlUM, OTBETCTBEHHbIH 32 (OPMHUpPOBAHUE MPOEKTA
Jlorosopa.

JIuo, OTBETCTBEHHOE 32 BBINOJIHEHUE AJMUHUCTPATHUBHOTO ICHCTBUS 2:
YIOJHOMOYEHHOE JI0JXKHOCTHOE JIULO AJMUHUCTPALIIH.
3.1.6.4. Kpurepuu NOpUHATUS PEUICHUS: PETUCTpPALMs IOCTAHOBJICHUS



AJIMUHHCTpanuu o 3akiaroueHuu Jlorosopa.

3.1.6.5. Pe3ynbTaT BBINOJHEHUS  AAMUHUCTPATUBHON  MPOLIEIYPHI:
noanucanue /Jforopopa o nepenaye MyHUIMIATBHOTO HMYILIECTBA 3aSIBUTEIIO.

3.1.7. Beinaua pe3yibrara.

3.1.7.1.  OcHoBanue nnsi Hayaja aJIMHUHUCTPATUBHOW IPOLIEAYPHI:
peructpanus JloroBopa nmbo0 pemieHus 00 OTKaze B MPEAOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

3.1.7.2. ConepxaHnue aIMUHUCTPATUBHOW MPOLIEAYPBI, TPOIOJKUTEIBHOCTh
U(UJIM) MaKCHUMAJbHBIM CpPOK €ro BBIIIOJIHEHUS: HAMNpaBICHUE 3asiBUTEIIO
pe3ysibTaTa MPEeAOCTaBICHNUsS MYHHUIMIAIBHOW YCIYTHM CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUM.

Cpok aJMUHHCTPATUBHOTO ACHCTBUS COCTaBisieT HE Oosee | KameHaapHOTOo
THSL.

3.1.7.3. Jluuo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJMUHUCTPATUBHOMN
poLexypbl: pabOTHUK AJMUHUCTPALIMM, OTBETCTBEHHBIA 3a MPEIOCTaBICHHUE
MYHHUIUIIATBHON YCIYTH.

3.1.7.4. Pe3ynbrarT  BBINOJHEHUS  AAMUHUCTPATHUBHOM  NPOLIEIYPHI:
HaIlpaBJ€HUE 3asBUTENIO pe3yJbTaTa MpPEIOCTaBICHUS MYyHUIUNAIBHOU YCIyrH
CIoco0OM, YKa3aHHBIM B 3asIBJICHUU.

3.2. Oco0eHHOCTH BBINOJHEHUSI AAMHUHUCTPATHUBHBIX TNPOULEAYP B
JIEKTPOHHOU (popme:

3.2.1. IlpenocrtaBnenne myHuuunaibHo yciayru Ha EIITY wu IIT'Y JIO
ocyllecTBisieTcsi B cooTBercTBUU ¢ DenepanbHbiM  3akoHOM Ne 210-D3,
@®enepanbubiM  3ak0HOM 0T 27.07.2006 Ne  149-®3 «O6 wuHnbopmaruwy,
WHOOPMAITMOHHBIX TEXHOJOTHUAX W O 3aluTe WHPOPMAIUW», MOCTAHOBICHHUEM
IIpaButensctBa Poccuiickoit ®enepauum ot 25.06.2012 Ne 634 «O Buumax
ANEKTPOHHOM MOJANKCH, UCTIONb30BaHUE KOTOPBIX JAOIMYCKAETCA MPU OOpaLLEHUH 3a
MOJYYEHUEM TOCYIAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT).

3.2.2. JIna momyuyeHunss MyHMIMDaiabHOM yciyru udepe3 EIII'Y wim yepes
[I'Y JIO 3asBUTEN0 HEOOXOANMMO NMPEABAPUTENBHO IPOUTH MPOIECC PETUCTPALIH
B Enunoit cucreme uaentudukanuu u ayrenrudukanuu (qanee - ECUA).

3.2.3. MyHuIunagpHas yciryra MoxeT ObITh TtostyueHa uepes [1I'Y JIO nubo
yepe3 EINTY caeayronmumu cnocobaMu:

¢ 00s13aTeNTbHON JTUYHOM SBKOM HA IPUEM B AIMUHUCTPAIIUIO;

0e3 JIMYHOM SBKHU HA MPUEM B A IMUHHUCTPAITUIO.

3.2.4. JIns monydeHuss MyHUITUTIATHHON yCIIyTu 0€3 JIMYHOW SBKU Ha TIPUEM
B AJIMUHHUCTpAIMIO 3asBUTEII0 HEOOXOMUMO TPEABAPUTETHLHO O(DOPMUTH
YCWICHHYIO KBaTU(UIIMPOBAHHYIO AJIEKTPOHHYIO0 moAanuchk (mamee - YKOII) mus
3aBEpEHUs 3asBJICHUS U JOKYMEHTOB, IIOJJAHHBIX B 3JIEKTpOHHOM Buae Ha [1I'Y JIO
v Ha EIITY.

3.2.5. Insa nopgaum 3assienus yepe3 EIIY wnm wepes III'Y JIO 3asButens
JOJKEH BBINOJHUTH CIICTYIOLINE IEUCTBUA:

npoiTy uaeHTuukamnuio u ayrearupukannio B ECUA;

B tuyHoM kabuHere Ha EIN'Y wim Ha [IT'Y JIO 3amonHUTh B JIEKTPOHHOM



BU/IE 3asIBJICHHE HA OKAa3aHUE MYHHUIIMNAIBHON YCIIyTH;

B CJIy4ae €Cliv 3asiBUTEIb BHIOpa COoco0 OKa3aHMsl YCIYTH C JIMYHOU SIBKOM
Ha MpUeM B AJMHHHCTPALMIO, - MPWIOKUTh K 3aABJICHHUIO JIJIEKTPOHHBIE
JOKYMEHTBHI;

B Clly4yae €CJM 3asBUTEIb BBIOpaJ CrOCcO0 OKa3aHUsl yciayru Oe3 JTU4YHOU
SABKU Ha IPUEM B AJIMUHUCTPALMIO:

- TOPWIOKHUTb K 3asBICHHUIO DJEKTPOHHBIE JIOKYMEHTBI, 3aBEPEHHbIE
YCWJICHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOJIMUCHIO;

- TPWIOKHUTh K 3asBJICHUI0 DJIEKTPOHHBIE JTOKYMEHTBI, 3aBEPEHHBIC
YCWJICHHON KBATU(DUIIMPOBAHHON AJIEKTPOHHOM MOJMUCHIO HOTapuyca (B Ciaydasx
€CJIM B COOTBETCTBHH C TpeOOBaHUSIMHU 3aKOHOIaTeIbcTBa Poccuiickoit deaeparuu
B OTHOUIEHMM JIOKyMEHTOB YCTAHOBJIEHO TpeOOBaHME O HOTapHAJIbLHOM
CBUJETEIBCTBOBAHUU BEPHOCTH UX KONUN);

- 3aBEPUTH 3asABJICHUE YCWICHHON KBAIU(DHUIIMPOBAHHONW JJIEKTPOHHON
ITOANMCHIO, €CJIM HHOE HE YCTAHOBJIEHO IEUCTBYIOIINM 3aKOHOAATEIbCTBOM;

HallpaBUTh MakKeT JJIEKTPOHHBIX JOKYMEHTOB B  AJMUHUCTPALUIO
nocpenctsoM (yHkuronana EINTY wmm IIT'Y JIO.

3.2.6. B pe3ynprate HampaBiCHHS IIAKETA DSJIEKTPOHHBIX JOKYMEHTOB
nocpeactBoM III'Y JIO nmubo uepes EII'Y B cooTBeTcTBUH C TpeOOBaHUSIMHU
IIYHKTA 3.2.5 aBTOMAaTHU3UPOBAHHOMN UH(GOPMAaIIMOHHON CUCTEMOM
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOIO B3auMojeucTBus JleHuHrpajackoi oOiacTu
(manee - AUC «Mexsen JIO») mpous3BOASTCS aBTOMATHYECKas PErUCTpaIus
NOCTYIIMBIIEIO IIAKETa JJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOCHHUE IIAKETY
YHHUKaJIbHOrO HoMepa ziena. Homep nena gocTyneH 3asBUTENIO B IMYHOM KaOUHETe
[I'Y JIO nmm EINY.

3.2.7. Ilpu npenocTtaBieHnd MyHHIUNAIbHOU yemyru uepes [II'Y JIO nubo
yepe3 EIII'Y, B ciaydae eciu HampaBl€HHbIE 3asBUTENEM (YHIOJIHOMOYEHHBIM
JUIOM) OJJIEKTPOHHOE 3asBJICHHE U DJIEKTPOHHBIE JOKYMEHTBHI 3aBEPEHBI
YCUJIEHHOW KBaJIM(PUUUMPOBAHHOW 3JEKTPOHHOM MOMANMCHIO, JOHKHOCTHOE JIUIIO
AJIMUHHCTpaLX BBITIOIHAET CICAYIOLINE IEUCTBUS:

bopMHpYET MPOEKT PEIICHHs] Ha OCHOBAaHWUU JOKYMEHTOB, MOCTYMHBIIMX
yepes III'Y JIO nu6o uepes EIIIY, a Takke JOKYMEHTOB (CBEIEHUI),
NOCTYNUBIINX IMOCPEACTBOM MEKBEIOMCTBEHHOTO B3aMMOJEWCTBUSA, U NEPEAAET
JOJIKHOCTHOMY JIUITY, HaIeIEHHOMY (PYHKITUSIMU IO MPUHATHIO PEIICHUS;

MOCJIE PACCMOTPEHUS JOKYMEHTOB M MIPUHATHS PEIIEHUS O MPEIO0CTABICHUN
MYHULMIAIBHOW YCIyTH (OTKa3e B MPEAOCTABICHWN MYHHMIMIAIBHON YCIYTH)
3amonHseT npemycmorpenHbie B AUC «Mexsen JIO» dopmbl o0 mpuHSTOM
pelieHuu U nepeBoaut aeino B apxuB AUC «Mexsen JIO»;

YBEIOMIIAECT 3aABUTENI O MPUHATOM PELICHHH C IOMOIIBK YKa3aHHBIX B
3asIBJICHUM CPEJCTB CBSA3M, 3aTEM HAIPABIISIET TOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asiBJICHUM: TIOYTOM, JIMOO BBIIAET €ro MpU JUYHOM OOpAIEHUU 3asiBUTENS, JIHOO
HampasJisieT 3JIEKTPOHHBIN JOKYMEHT, IIOIIMCAHHBIN YCHJICHHOH
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO TOKHOCTHOTO JIMLA, MPUHSBILIETO
petienue, B JInuHbIil KaOUHET 3assBUTENS.

3.2.8. Ilpu npenocTaBieHun MyHHIIUNaILHON yciyru dyepes [II'Y JIO nu6o



yepe3 EIII'Y, B ciydae ecnu HampaBi€HHbIE 3asBUTENEM (YHIOJIHOMOYEHHBIM
JMIOM) DJJIEKTPOHHOE 3asBJICHUE W DJJIEKTPOHHBIE JOKYMEHTBHI HE 3aBEPEHBI
YCUJIEHHOW KBaJIM(PUUMPOBAHHOW 3JEKTPOHHOM MOMANMCHIO, JOHKHOCTHOE JIULIO
AJIMUHHCTpALUU BBINOJHSET CIEAYIONINE AEHCTBUS:

dbopmupyet uepes AUC «Mexsen JIO» mpuriamieHue Ha MpueMm, KOTOpoe
JOJDKHO COZAEpKaTh CIEAYIOIIYI0 HH(pOpManuio: aapec AIMUHUCTpALMH, B
KOTOPYIO HEOO0XOJUMO OOpaTUThCS 3asIBUTENIO, AATy W BpeMsl MpUeMa, HOMEP
ouepeau, MACHTU(PUKALMOHHBI HOMEpP NpPUIJIAIICHUS] U MepeYeHb JOKYMEHTOB,
KOTOpBIe HeoOxoaumo mnpeacraBuTh Ha mpueMme. B AUC «Mexsen JIO» nemno
NEPEBOUT B CTATyC «3asBUTENb MPUIJIALLICH Ha pueM». [IpueM Ha3zHauvaercs Ha
O KalIyr0 CBOOOJHYIO JaTy W BpeMs B COOTBETCTBUU C TpapuKoM pabOThI
AJIMUHHCTpAITUH.

B cnyuyae HesiBKM 3asBUTEINSI HA MPUEM B Ha3HAYEHHOE BPEMS 3asiBIICHHE U
nokyMeHTbl xpaHarcs B AUC «Mexsen JIO» B Teuenue 30 xaneHIapHBIX JTHEH,
3aTeM JOJDKHOCTHOE JIMIO AJMHWHUCTPALMH, HAJEIECHHOE B COOTBETCTBUU C
JOJDKHOCTHBIM PErJaMeHTOM (YHKUHUSAMH MO MPUEMY 3asBJICHUN U JOKYMEHTOB
yepe3 III'Y JIO mmbo wepe3 EII'Y, nmepeBoaut nokymeHThl B apxuB ANC
«Mexsen JIO».

3asBUTENb JOJDKEH SIBUTHCS HA NIPUEM B YKazaHHOe BpeMs. B ciaydae ecnu
3asiBUTENb SBWICS I03KE, OH OOCIy»XMBaeTcs B NOpSAIKE XKUBOM ouepenu. B
MO0OM U3 CIOydaeB JODKHOCTHOE JIMIIO AJMUHUCTpAIlMU, BEIylllee IpHUEM,
ormeuaeT Qakt sBku 3asButens B AUC «Mexsen JIO», neino nepeBoIuT B CTaTyC
«IIpuem 3asBUTEIIE OKOHUEH).

[Tociie paccCMOTpPEHHSI TOKYMEHTOB U IPUHATHUS PELICHUSI O IPEAOCTABICHUN
(oTkaze B PEAOCTABJICHUN) MYHULIMOAIBHOM ~ yCIYrd  3aIOJHSET
npeaycmotperabie B AUC «Mexsen JIO» (opmbl 0 TpHHITOM pENICHUH H
nepeBoaut aeno B apxuB AUC «Mexsen JIO».

JloJKHOCTHOE M0 AIMUHUCTPAUKA YBEIOMIIAET 3asBUTENSL O IPUHATOM
pPELIEHNH C TIOMOIIBIO YKA3aHHBIX B 3asBJICHUU CPEICTB CBSI3U, 3aTEM HAIPaBISAET
JOKYMEHT CIOCOOOM, YKa3aHHBIM B 3aBJICHUH: B TUCbMEHHOM BH/JIE TTOYTOH, JIMOO
BBIJIAET €ro Mpu JMYHOM OOpalleHUH 3asiBUTENS B AJIMUHHUCTpAlLMIO, JUO0 B
MOII, nubo HampaBisieT AJIEKTPOHHBIA JOKYMEHT, MOJINUCAHHBIN YCHJIEHHON
KBIU(PHUIIMPOBAHHON 3JIEKTPOHHOM MOANKUCHIO TOJKHOCTHOTO JIMIA, MPUHSBIIETO
pemienue, B nuuHbii kabunet [1I'Y JIO unu EIITY.

3.2.9. B ciyyae NoCTyIUIEHHS] BCEX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6
HACTOSIIIETO  AJMUHUCTPATHBHOTO  perjaMeHTta, B  (GopMe DIEKTPOHHBIX
JOKYMEHTOB (RJIEKTPOHHBIX 00pa30B JOKYMEHTOB), YIOCTOBEPEHHBIX YCHUICHHOU
KBUTH(UITUPOBAHHONW  JJICKTPOHHOW  TMOJMUCHIO, JTHEM  OOpaimieHus  3a
IIPEAOCTABICHNEM MYHMIIMIIAJIBHON YCIIYI'M CUMTAETCS JaTa PETHCTPALMK Ipuema
nokymeHToB Ha [II'Y JIO nim EINT'Y.

B cayudae ecnu HampaBiieHHbIC 3asBUTENEM (YHNOJIHOMOYEHHBIM JIUIIOM)
DNEKTPOHHOE  3asBJICHUE M JOKYMEHTbl  HE  3aBEPEHBl  YCUJICHHOM
KBAIM(UIIUPOBAHHONW  3JEKTPOHHOW  MOJNUCHIO, JHEM  oOOpaileHus  3a
OPEAOCTABICHUEM MYHULMIIAJBHON YCIYTH CUMTAETCS [Jara JIMYHOM SBKH
3asBUTENIA B AJIMUHUCTPALMIO C TPEJICTABICHUEM JOKYMEHTOB, YKa3aHHBIX B



MyHKTe 2.6 periaMeHTa, U OTCYTCTBUSI OCHOBaHUM, yKa3aHHbIX B mIyHKTe 2.10
periaMeHra.

3.2.10. AnMuHuCTpauus INpPH IOCTYIUIEHUH JTOKYMEHTOB OT 3asBUTENS
nocpenctsoM III'Y JIO wmm EII'Y no TpeOoBaHMIO 3asBUTEN HaIpaBisieT
pe3ynbTaT MPENOCTaBICHUS YCIyrd B (QopMe 3JIEKTPOHHOIO JIOKYMEHTa,
MOANMKUCAHHOTO  YCWJIEHHOW KBAIM(PUUUMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
JOJKHOCTHOTO JIMIA, MPUHSBIIEr0 peuieHue (B ATOM cliydyae 3asBUTEIb IpH
nojiaye 3asBJICHUS] HA MPEIOCTABIICHUE YCIYTM OTMEUYAeT B COOTBETCTBYIOIIEM
10JI€ TaKyI0 HEOOXOIUMOCTh ).

Boimaua  (HampaBiieHHE) — DJIEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIFOIIMXCS
pe3yNnbTaTOM  IPEAOCTABICHHWS  MYHHULHIAIBHOM  YCIYyTH,  3asBUTEIIO
OCYLIECTBJISIETCS. B JIEHb  PETUCTpPALlMM  PE3yJIbTaTa  MPEJOCTABIICHHUS
MYHULIMNAIBHON YCIyrd AJMUHHUCTPALIUEH.

3.3.  OcoOeHHOCTHM BBIMOJHEHUS AJMUHHUCTPATUBHBIX TIPOLECAYp B
MHOTO(YHKIIHOHATBHBIX LIEHTPax (MpU HAIWMYUH COTIIAIICHNUS).

3.3.1. B ciyyae momaunm JOKYMEHTOB B AJMHHUCTPALAIO MOCPEICTBOM
MO®I] CIICIIUATIUCT MO®I], OCYIIECTBIISIFOIINI MpUEM JIOKYMEHTOB,
MPEACTABICHHBIX JUISl TOJYYEHUS MYHHULIMIAIBHOM  YCIYTd, BBINOJHSIET
CIIEIYIOLINE AEUCTBHUS:

a) onpeesnsieT NpeaMeT 0OpalleHus;

0) ynocTtoBepsieT JUYHOCTb 3asABUTENI WIM JIMYHOCTH W TOJTHOMOYHS
3aKOHHOTO MPEJCTaBUTENS 3adBUTENA - B CIydae oOparieHus: Gu3nuecKoro JIMa;

YAOCTOBEPSIET JUYHOCTh M IIOJIHOMOYMS IPEACTaBUTENS FOPUINYECKOTO
JUIla WIA WHIUBUAYaJbHOTO TpEJIpUHUMATENsT - B ciayyae oOpalleHus
FOPUINYECKOT0 JINLA WY UHAUBUAYAJIBHOTO IPEANPUHUMATES;

B) IPOBOJUT MPOBEPKY PABUIBHOCTH 3alI0JHEHUS OOpalEHUs;

I') IPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU NTAKETa JOKYMEHTOB;

1) OCYLIECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, OpPMUpPYET
AJIIEKTPOHHOE JIEJI0, BCE JOKYMEHThI KOTOPOT'O CBA3BIBAIOTCSA €IMHBIM YHUKAIbHBIM
UJCHTU(PUKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIIOUIMM  YCTAaHOBUTh MPUHAIECHKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asiBUTENII0 U BUIY OOpAILEHUS 32 MYHHUUUIAIbHOU
YCIIyTOM;

€) 3aBepsieT JIIEKTPOHHOE N0 CBOEH DJIEKTPOHHOW MOAMHCHIO (Haiee -
OID);

) HaIlpaBJIeT NaKeT JOKYMEHTOB B A IMUHUCTPALUIO:

- B DJIGKTPOHHOM BHJIe (B COCTaBe IAKETOB 3JIEKTPOHHBIX JIel) B JEHb
obpamenus 3asputeis B MOII;

- Ha OyMaXHBIX HOCHUTEISX (B ciyyae HEOOXOAMMOCTH O053aTEIbHOrO
MPEJICTABICHUS OPUTHHAJIOB JIOKyMEHTOB) - B TeueHue 3 pabouux IHEH co AHS
oOpamienus 3aasutenss B ML nocpeacTBOM KypbepCKOMl CBSA3M C COCTABICHUEM
OMKMCH TIEPEIaBAEMbIX JOKYMEHTOB, C YKa3aHHEM JaThl, KOJWUYECTBA JIUCTOB,
(dbaMunuu, T0IKHOCTU U NOJANKUCAHHbBIE YIIOJTHOMOYEHHBIM crienaniuctom MO,

ITo oxoHuaHuu npuema JOKyMeHTOB cnenuanuct M®I] Beigaer 3asaBuTemnto
pacIucKy B pUeMe JOKYMEHTOB.

3.3.2. Cpok perucrpauui 3agBJICHUS O MPEAOCTABICHUU MYHUIIMIAIbHOU



yeiyru B punmnane ['BY JIO «M®IL» cocrasnsier 1 (oaun) pabounii eHb.

3.3.3. Ilpu yka3aHuu 3asiBUTEJIEM MeCTa MOJIydeHHUs OTBeTa (pe3ysbTaTa
MIPENOCTABICHUSI MYHHULMIAIBHON yciIyrd) nocpeactBomM MOL[ nomxkHOCTHOE
JUIO0 AJMHUHUCTPALMM, OTBETCTBEHHOE 3a BBIIIOJIHEHHE aJMHHUCTPATUBHOU
npouenypsl, nepegaer crenuanucrty MO mis nepegaum B COOTBETCTBYIOLIWNA
MO®II pe3ynbTaT NOPENOCTABICHUSA YCIYTH Ui €ro MOCHEAYIOUIEH BbIIAYU
3asBUTEITIO:

- B DJIGKTPOHHOM BHJ€ B TeueHue | pabouero AHS CO AHS MPUHATHS
pELIeHHs O MPEeIOCTaBICHUH (0TKa3e B MPEJOCTABICHUH ) MyHUIIUTAIBHON YCIYTH
3asIBUTEITIO;

- Ha OyMa)XHOM HOCUTENE - B CpoK He Oosee 1 pabouero jaHs cO aHS
OPUHATHA  pEUIeHHss O MpefoCTaBiIeHMM (OTKa3e B  IPEIOCTABIICHUN)
MYHULIMNAIBHON YCITyTH 3aIBUTENIO.

Crneunanuct M®II, oTBeTCTBEHHBIN 3a BbIIAYy JOKYMEHTOB, MOJYYEHHBIX
0T AZIMUHHUCTPALIMU 1O pe3yJbTaTaM pacCMOTPEHHMSI ITPEACTABICHHBIX 3asIBUTEIEM
JOKYMEHTOB, HE IMO3[IHEE JIBYX JHEH C AaThl MX MOJYyYEHUS OT AJAMUHUCTPALMH
COOOIIAET 3asBUTEII0 O MPUHITOM pPEHICHUU MO TelePoHy (C 3amKuChi0 JAThl U
BpEMEHHU Teae(OHHOr0 3BOHKA WJIU MOCPEICTBOM CMC-UH(MOPMUPOBAHUS), a TAKKE
0 BO3MOXXHOCTH IOJIy4eHUsI TOKyMeHTOB B M®DII, eciu uHOE HE IPELYCMOTPEHO
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM.

3.3.4. Boigaua 1OKYMEHTOB U JPYTUX UCXOASIINUX (DOPM OCYIIECTBISIETCS Ha
OCHOBAaHUH JTOKYMEHTOB, YJIOCTOBEPSIOIIMX JIMYHOCTb, MOJ MOAMHUCH B KypHaje
y4eTa BbIJAHHBIX 3aBUTENSIM JOKYMEHTOB.

3.3.5. Ilepemaua  CONpPOBOJUTEIBHON  BEIOMOCTH  HEIMOJIYyYEHHBIX
JOKYMEHTOB W JPYTUX HUCXOAmmx ¢(opM 1O HUCTeYeHHH 2 (JABYX) MECAIICB
HaIpaBJIseTCs B AIMMHHUCTPALIMIO TI0 PEECTPY HEBOCTPEOOBAHHBIX JOKYMEHTOB.

4, (DOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATUBHOI'O PCTJIAMCHTA

4.1. Tlopsimok OCYIIECTBICHUS TEKYILETO KOHTPOJIS 3a COOJIOJICHUEM U
WCMOJIHEHUEM OTBETCTBEHHBIMHU JIMIAMHM TIOJOKEHUM pErjiaMeHTa W HHBIX
HOPMATUBHBIX  TIPaBOBBIX  aKTOB,  YCTAHABIMBAIOIIUX  TpeOOBaHUS K
MPEJOCTABJICHUIO MYHMIUMIIAIBHON YCIYTrd, a TakKe MNPUHATHEM pEIICHUN
OTBETCTBECHHBIMH JIUIIAMH.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS OTBETCTBEHHBIMH PAOOTHUKAMH 10
KaXJI0 pOLEaype B COOTBETCTBUU C YCTAHOBJICHHBIMHU HACTOSIIIIUM PETIIAMEHTOM
COJICp’)KAaHUEM JEHWCTBHUM M CPOKAMH HX OCYIIECTBICHUS, A TaKXKE IyTEM
MPOBEJICHUSI PYKOBOAMUTENEM (3aMECTUTEIEM PYKOBOJUTENSA, HAYAIbHUKOM
OT/ieJla) TMPOBEPOK WCIOJHEHUS TMOJOKEHUNW HACTOSIIEr0 perjiaMeHTa, HHbBIX
HOPMATUBHBIX MPABOBBIX aKTOB.

4.2. IlopsIoK ¥ NEPUOANYHOCTD OCYIIECTBIICHUS TJIAHOBBIX U BHETIJIAHOBBIX
MPOBEPOK MOJTHOTHI U KAUECTBA MPEAOCTABICHUS MYHUIIUTIATLHOW YCITYTH.

B mensix OCyLIECTBICHHMS KOHTPOJS 3a TMOJHOTOM W Ka4eCTBOM
MPEOCTABJICHNS MYHULIMTIIATLHOW YCIYTH MPOBOJSATCS IJIAHOBBIE U BHEIIAHOBBIC
MIPOBEPKH.



[InaHOBBIE MPOBEPKU MPEAOCTABICHNUS MyHUIIUIIAIIBHOW YCITYTH TIPOBOJASITCS
HE yYalle OJHOI0 pa3a B TPU rojJa B COOTBETCTBUM C IUIAHOM IPOBEACHUS
IIPOBEPOK.

[Ipy mnpoBepke MOIYyT paccMaTpUBATBCS BCE BOIPOCHL, CBSI3AHHBIE C
MPEIOCTABIECHUEM MYHHUIMNAIBHOW YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIIU
OTHEJIbHBIA BONPOC, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHULMNAIBHOM YCIyTH
(TemaTHUyeCcKue IPOBEPKHU).

BueruiaHoBblE  MPOBEPKM  MPEJOCTABICHHUS  MYHUIUNAIBHOM  yCIyTH
IIPOBOJISITCS 10 OOpaIIeHUSIM (PU3UUECKUX, FOPUINYECKUX JIUI] U UHAUBUIY AJIbHBIX
npearnpuHuMareseii, oOpalieHusiM OpraHoB TOCYJapCTBEHHOW BJIACTH, OpPraHOB
MECTHOT'O CAMOYIIPABIICHUS, UX JIOJLDKHOCTHBIX JIMI, a TAKXKE B LIEJAX MPOBEPKH
YCTPAaHEHUsT HApPYLICHWH, BBISBICHHBIX B XOJ€ IPOBEACHHOW BHEIJIAHOBOU
MPOBEPKHU. YKa3zaHHbIe OOpallleHHus] TMOJJIeKAT PErucTpalud B JIEHb HX
MOCTYIUICHUSI B CUCTEME AJIEKTPOHHOI'O JOKYMEHTOO0OpOTa U JIEIOMPOU3BOICTBA
AJIMUHHCTpaLUH.

O npoBeneHMM MPOBEPKU H3AAETCA IPABOBOM AaKT AJIMHHUCTpaUU O
MIPOBEICHUH MPOBEPKM MCIOJHEHUS aJMUHUCTPATUBHOIO pErJIAMEHTa 10
MIPENOCTABIECHUIO MyHULIUITAJIBHON YCIYTH.

[Io pesynpraram NpPOBENEHUS NPOBEPKU COCTABISETCA aKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIbHO TMOATBEPKACHHBIC (DaKThl HapYyIICHUH,
BBISIBIICHHBIE B XOJI€ NPOBEPKH, WJIM OTCYTCTBHUE TAKOBBIX, a TAK)XE BBIBOJIBI,
COZIEpIKalll€ OLEHKY MOJHOTHl M KAyeCTBA MPENOCTABICHUS MYHHIIMIAIbHOMN
YCIYTU U MPEJI0KEHUS M0 YCTPAHEHUIO BBISBICHHBIX IIPU MMPOBEPKE HAPYIIECHUN.
[Ipy mnpoBeneHNM BHEIUIAHOBOM MPOBEPKH B AaKTE€ OTPAXKAIOTCSA PE3YJIbTAThI
MPOBEPKH (PaKTOB, U3JIOKEHHBIX B OOpaIllEeHNH, a TAK)KE BBIBOJBI U TIPEITIOKCHUS
[0 YCTPAHEHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHUIA.

[lo pe3ynapTaTam paccMOTpeHHUsI OOpallleHuil O0OpaTUBIIEMYCS 1aeTCs
MMUCHbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI] 32 PEIICHUS U JECUCTBUSA
(6e3nelicTBue), NpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOJ€ MPeaoCTaBICHUS
MYHULMITAJIBHON YCIIYTH.

JIoJKHOCTHBIE auua, YIIOJIHOMOYEHHBIE Ha BBITIOJTHEHUE
aIMUHHUCTPATUBHBIX JACHUCTBHUI, NPEAYCMOTPEHHBIX HACTOSIIUM PEMIAMEHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOOJIoJieHHe  TpeOoBaHUM  JIEHCTBYIOIIUX
HOPMATHBHBIX TIPABOBBIX AKTOB, B TOM YHCJIE 32 COOJIIO/IEHUE CPOKOB BBITIOTHEHUS
aIMUHUCTPATUBHBIX  JICUCTBHM, TIOJIHOTY WX COBEpIICHUS, COOJIOJCHHE
MIPUHIIUAIIOB MOBEACHUS C 3asBUTEIISIMU, COXPAHHOCTh JIOKYMEHTOB.

PykoBoguTens AJIMHHHUCTpallUd HECET OTBETCTBEHHOCTh 3a OOECIEYECHHE
MPEOCTaBICHUS MYHUITUIIATLHON YCITYTH.

PaGoTHHUKM AIMUHUCTpALUU NPU IPEAOCTABICHUN MYHUIIMTIATBLHON YCIyTH
HECYT OTBETCTBEHHOCT:

- 32 HEUCIIOJIHEHWE WJIM HEHAJUJIeXKallee HCIOJHEHHE aJMUHHUCTPATHUBHBIX
MpoLEeyp NPHU IPEIOCTABICHUU MYHUIIUTIAIBHON YCIIyTH;

- 3a JeHcTBusa (Oe3neiicTBHE), BIEKYIME HAPYIICHHE MpPaB M 3aKOHHBIX
UHTEpPECOB  (U3MYECKUX  WIM  IOPUIUYECKUX  JIUI,  WHIUBUIYaJTbHbBIX



MpEINPUHUMATEIIEH.

JIOM>KHOCTHBIE JMIIA, BUHOBHBIE B HEHUCHOJHEHWHM WM HEHAJJIEKAIIEM
UCIIOJHEHUH TPeOOBaHUM  HACTOSIIETO  AJIMUHUCTPATUBHOIO  PErJIAMEHTA,
MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM JIEVCTBYIOUIUM
3aKOHOJ1aTeNbCTBOM PO.

5. HocyneOHblii (BHECY1€OHBIN) TOPSA0K 00KaIOBaHUS PEIICHUN
U AecTBUl (0e31eiCTBHUS) OpraHa, MPeA0CTaBIISIONIET0 MYHHIIMITATBHYIO
YCIYTY, JOJKHOCTHBIX JIMIT OpraHa, Mpe0CTABISIONIETO MyHUITUIIATBHYIO YCIYTY,
00 MYHUITUTIATBHBIX CITYXKAIMX, MHOTO()YHKIIMOHAIBLHOTO IICHTPA
MPEAOCTABICHUS I'OCYIapCTBEHHBIX M MYHHUITUTIATBHBIX YCITYT, paOOTHUKA
MHOT'O(YHKIIMOHAJIBHOTO IICHTPa MPEJI0CTABICHUS TOCYIaPCTBCHHBIX U
MYHUILIAITATBHBIX YCIYT

5.1. 3asButenu OO WX TPEACTABUTEIIM UMEIOT TPABO Ha JOCyneOHOE
(BHECYIeOHOE) O00KaJlOBaHWE pelIeHUd U JelcTBUi (0e34eiCTBUS), TMPUHSATHIX
(ocymiecTBIISIEMBIX) B XOJ€ NPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

5.2. TlpenmeToMm nocyneOHOro (BHeCyleOHOro) oOKajlOBaHUs 3asBUTEIIEM
pemieHnii W gAedcTtBuil  (Oe3d€MCTBUSI)  OpraHa,  MPEIOCTaBIISIOIIETO
MYHUIIMTAIBHYIO YCIyTy, JODKHOCTHOTO JIMIA OpraHa, MpeAaoCTaBIIsIONIETo
MYHULHANIATbHYIO yCHyTYy, 160 MYHULHATIAIBHOTO CIJLy’Kalllero,
MHOTO(YHKIIMOHAJIBHOTO 1EHTpa, PabOTHUKA MHOTO(GYHKIHOHAIBHOTO IEHTpa
SABJISIIOTCSL:

1) HapyuieHue cpoka perucTpainuy 3amnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIMIAIBHON YCIIyTH, 3ampoca, ykazaHHOro B cratbe 15.1 dexpepanbHOro
3akoHa Ne 210-D3;

2) HapylleHUWE CpOKa NPENOCTaBICHUS MYHHMIMNAIBHOW ycioyru. B
yKa3aHHOM clly4ae jaocyaeOHoe (BHecyneOHOe) O0XalOBaHHE 3asBHUTENIEM
perieHuil u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHAJIBHOTO IEHTPa, pa0OTHHUKA
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXHO B Cjly4yae, €CiId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, peuieHuss U JedcTBUsd (Oe31eiCTBUE) KOTOPOro
00XanyloTcsi, BO3J0KE€HAa (PYHKIMS MO TNPEIOCTaBICHUID COOTBETCTBYIOIIUX
rOCYAapCTBEHHBIX WM MYHHUIIMIAIbHBIX YCIYyT B TOJHOM 0O0bEME B MOPSIIKE,
onpeaeraeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB WM HHPOpMAIUKA OO
OCYLIECTBJIECHUS JEHUCTBHUM, MNPEICTABICHUE WM OCYILIECTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®denepauuu,
HOPMATUBHBIMH TTPABOBBIMH aKTamu JICHUHTPaACKON 00J1aCTH, MyHUIIUTATEHBIMU
MIPABOBBIMH aKTaMHU JJIsl IPEIOCTABICHUSI MyHUIIUIIAIbHOW YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMaTMBHBIMM IPaBOBBIMH akTamMu Poccuiickonn denepanuu, HOPMATHUBHBIMU
MpaBOBbIMM  aKkTamMu  JIeHMHrpajackoi  obGjmactd IS IPEAOCTABICHUS
MYHUIUTNIATBHOU YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B MPEAOCTaBIEHUM MYHUIMUIAIBLHOM YCIYrH, €Clii OCHOBaHUS
OTKa3a HE MNpPeIyCMOTpeHbl (denepalibHbIMA 3aKOHAMU U TMPUHATHIMU B



COOTBETCTBUM C HUMHU WHBIMH HOPMAaTHBHBIMHU IMPABOBBIMH akTamH Poccuiickoii
Oenepanuu, HOPMaTHUBHBIMU IIPABOBBIMHU aKTamu JleHnHrpaackou
ob6nactu.BykazanHom ciygae jgocyaeOHoe — (BHecymeOHOE) — 0OXaloBaHHE
3asBUTENIEM peIIeHUuN u JedcTtBuil  (0e3nelcTBUsl) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOTHUKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA BO3MOXKHO B CIydae, eCiu Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, peuieHus U JedcTBUsA (Oe31eiCTBUE) KOTOPOro
00XanyrloTcsi, BO3J0KE€HAa (PYHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJIapCTBEHHBIX WJIM MYHUIIMIAJIBHBIX YCIYTr B IOJHOM OObEME B TOPSJIKE,
onpeaeraeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHME C 3asBUTENS MPU NPEIOCTABICHUH MYHUIIMIAILHON
YCIYrd TIUIaThl, HE MNPEAyCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickon ®denepauny, HOPMAaTUBHBIMU IPAaBOBBIMHM aKTaMH JIeHMHIpaackou
00J1aCTH, MYHUIIUITAIbHBIMU TIPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MPEJOCTABISIONIET0 MYHULMNAIbHYI)  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpPeJOoCTaBIISIIONIET0 MYHULIHUNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAILHOIO LEHTpa B
WCIIPABJICHUM JOMYIIEHHBIX UMU OINEYAaTOK M OIMMOOK B BBIJJAHHBIX B PE3YJIbTATE
MPEOCTaBICHUS MYHUIMIAIBHOW YCIyTHM JIOKYMEHTax JHOO HapylleHue
YCTAaHOBJICHHOTO CpOKa TAaKuUX HUcHpaBieHuil.B ykazanHoMm ciiyyae pocyaeOHoe
(BHECYIeOHOE) 00KaJOBaHUE 3asBUTENIEM pelIeHud U JercTBUil (0e3aeiicTBUS)
MHOTO(YHKIIMOHAJIBHOTO 1EHTpa, pabOTHUKA MHOTO(GYHKIHMOHAIBHOTO IEHTpa
BO3MOXHO B CJlydae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, pEIICHUS W
neiictBuss (0e37eiiCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIHUSA TI0
MPEJOCTABICHUIO COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX WJIH MYHULUNAIbHBIX
yCIyr B TIOJHOM OOBEME B TOPSKE, OIMpeAesieHHOM dYacTthio 1.3 crateu 16
®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylIeHUE CpOKa WIHM MOpSJKa BbIJAYU JTOKYMEHTOB IO pe3yjbTaTaM
MIPEA0CTABIEHUS TOCYJapCTBEHHOU YCIYTH;

9) mnpuocTaHOBIIEHHE NPEIOCTABICHUS TOCYJAapCTBEHHOW YCIyTH, €ciu
OCHOBAHHUS MPHUOCTAHOBJICHUS HE MPETyCMOTPEHBI (enepalbHbIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBHUU C HUMH MHBIMU HOPMATHUBHBIMU NMPABOBBIMU aKTaMHU
Poccuiickoit @enepaiiuu, 3aKOHAMU U MHBIMA HOPMAaTUBHBIMU MPABOBBIMHU aKTaMU
Jlenunrpaackoit o0JacTH, MyHULMIIAJBHBIMU MPAaBOBHIMU akTaMu.B ykazaHHOM
ciy4yae JocyneOHoe (BHecyneOHOe) O0OKajJoBaHUE 3asBUTENIEM pELICHUH W
neiictBuit  (Oe3mecTBUSl)  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATLHOTO  IIEHTpa  BO3MOXHO B CJlydyae, eciId  Ha
MHOTO(YHKIIMOHATILHBIN [IEHTP, perieHuss u JeicTBus (Oe37eiCTBrE) KOTOPOTO
00XaIylOTCs, BO3J0KEHAa (YHKIMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIINX
rOCYJJapCTBEHHBIX WJIM MYHUIUINAIBbHBIX YCIYTr B IMOJHOM OObEME B TMOPSJIKE,
onpeaeneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asiBUTENS IPU MPEAOCTABICHUN MYHUITUIIAILHON YCITYyTH
JIOKYMEHTOB WJIM UH(POPMAIMU, OTCYTCTBUE U (W) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIIBHOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEJIOCTaBJIEHUS MYHULMNAIBHOM YyCIYrd, JuU0O0 B TMPEJAOCTaBICHUU
MYHUIIMTIAIBHON YCIIYTH, 32 UCKIIIOUEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX ITYHKTOM



4 gyactu 1 cratbu 7 ®@enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiyyae
nocynebnoe (BHecynmeOHOE) oOKajloBaHHWE 3asBUTEIEM pENICHUH H JICUCTBUI
(Oe3neiicTBUA) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  Cily4yae, €ciId  Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, peuieHuss U JedcTBUsA (0Oe31eiCTBUE) KOTOPOro
00XanylTcsl, BO3JO0KE€HAa (DPYHKIMS MO NPEIOCTaBICHUID COOTBETCTBYIOIIUX
MYHUIUNIATBHBIX YCIYT B MIOJHOM O0ObEME B MOPSAKE, ONPEACIIEHHOM YacTbio 1.3
cratbu 16 ®enepanpHoro 3akona Ne 210-D3.

5.3. Kanoba nonmaercs B MUCbMEHHOW (QopMe Ha OyMaKHOM HOCHUTENE, B
AJNIEKTPOHHOM (hOpMe B OpraH, MpeaoCTaBISAIOMINNA MyHUIIUTIATBHYIO yeuyry, [BY
JIO «M®IL» nmu6o B KoMHUTET 3KOHOMHUYECKOTO Pa3BUTHS W WHBECTHUIIMOHHOMN
nestenbHOCTH JleHUWHTpaackol obnactu, sBistonuiics ydpenurenem ['BY JIO
«M®PIy (manee - yupemutens ['BY JIO «MO®ILly»). Kanobbr Ha pemieHus u
nevctBusi  (0Oe3neiicTBME) — PYKOBOJWTENS ~ OpraHa,  MPEeJoCTaBJISIOIIETO
MYHULIMNAIBHYIO YCIYTY, TOJAIOTCA B BBIMIECTOSIIUN OpraH (MpU €ro HaaIuduu)
amb0 B ciaydae €ro OTCYTCTBHS  PAacCMAaTPUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJUTEIEM OpraHa, MpeJOCTaBIISIIOUIEr0 MyHUIUNANBHYIO ycayry. JKanoOsbl
Ha pelieHus U aectBus (6e3neiicteue) padornuka ['BY JIO «MO®IL» nonatotcs
PYKOBOJUTENIO MHOTO(YHKIIMOHAILHOTO I1eHTpa. KamoObl Ha pemeHuss u
nevictBust (0e3geiicteue) ['BY JIO «M®IL» monatotcs yupemutento ['bBY JIO
«MO®L» nin JOKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MPAaBOBBIM
akToM JIeHMHrpajcKoit 0061acTy.

XKanoba nHa  pemenuss u  jedctBus  (Oe3nelicTBHE) — Oprasa,
MPENOCTABISIONIETO0 MYHHUIIMIAIBHYIO YCIYTy, JOPKHOCTHOTO JIMIla Oprasa,
MPEAOCTABISIONIET0 MYHULHMNAIBHYIO YCIYyry, MYHHIIMIAIBHOTO CIy>Kalllero,
PYKOBOJUTENSL OpraHa, HPEeAOCTAaBISIONIET0 MYHHUIIMIAIbHYIO YCIYTY, MOKET
ObITh HampaBjeHa 1O T[OYTe, dYepe3 MHOTOQYHKIMOHAIBHBIA IIEHTP, C
WCIIOJIb30BaHUEM HMH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetu « HTepHeTy,
opuIMaNbHOrO caiTa OpraHa, MNPEJOCTABISIIONIETO0 MYHULHUIAIBHYIO YCIYTy,
EII'Y mubo III'Y JIO, a Takxke MOXKET ObITh MPUHATA MPU JUYHOM HpHEME
3asIBUTEJSL. Kanoba Ha pelIeHus u JEUCTBUS (Oe3neiicTBHE)
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, PabOTHUKA MHOTOQYHKIHMOHAIBHOTO LEHTpa
MOKET OBITb HallpaBjeHa IO IO4YTe, C MCHOJIb30BAHUEM HH(POPMALUOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTu «HTEepHETY, ouIaIBHOTO caiita
MHOrodyHKIMOHaIbHOTO 1ieHTpa, EIITY mubo II'Y JIO, a takke MOXeT OBITH
MIPUHATA [IPU JTUYHOM IIPUEME 3asIBUTEIISL.

5.4. OcHoBaHueM IS Hayajia MPOIEAYPHI NOCYyAeOHOTO (BHECYAEOHOTO)
o0KaJoBaHWS SIBISIETCSA TOJada 3asBUTEIEM KaJIOOBI, COOTBETCTBYIOIICH
TpeboBanusM 4. 5 cT. 11.2 @enepanbHoro 3akona Ne 210-D3.

B nuceMenHoi xaobe B 0053aTeIbHOM MOPSIIKE YKA3bIBAIOTCS:

- HaMMEHOBAHWE OpraHa, MPEAOCTABIAIOIIET0 MYHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIAa OPTraHa, MPeJA0CTaBISAIOIIEr0 MyHULIUIIAIbHYIO YCIyTY, JIH00
MYHULIMNAIBHOTO CIy)Kallero, (guinana, otnena, yJaJleHHOTO pabodyero mecra
I'BY JIO «M®1l», ero pykoBoauTenst U(1in) pabOTHUKOB, PELICHUSI U JIEUCTBUS
(6e3neicTBIE) KOTOPBIX 00XKATYIOTCS,



- (hamumusi, UMs, OTYECTBO (IIOCIEAHEE - MPU HAIWYHH), CBEACHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO JIUIA JIMOO HAWUMEHOBAHHE, CBEICHUS O
MeCTE HaXOXJCHHS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TAKXKE HOMEp (HoMepa)
KOHTAaKTHOTro TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

- CBeJleHUsI 00 00KayeMbIX PEIICHUSIX U JeUcTBUsAX (0e3/1eliCTBUN) OpraHa,
MPEAOCTABISIONIET0 MYHHMIMIAIBHYIO YCIYry, JAODKHOCTHOTO JIMIA OprasHa,
OPEIOCTABISIONIET0  MYHUUMIAJIBHYIO  yCIyry, JuU00  MyHUIUMIAIBHOTO
ciyaiero, dunauana, oTaena, yaaieHHoro padodero mecra I'bY JIO « MOy,
€ro pabOTHUKOB;

- IOBOJIbl, HA OCHOBAHUMU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHHEM U
neiictBueM  (Oe3melcTBUEM) OpraHa, MPEeOCTaBIAIONIETO MYHHUIIUIATBHYIO
yCIyry, IOJDKHOCTHOIO JIMI[a OpraHa, MIPEeAOCTABISIONIET0 MYHUIMIAIbHYIO
yCIIyTy, JU00 TOCYAapCTBEHHOTO WM MYHHUIIMIIAIBLHOTO CIIyXKaliero, Quimana,
ornena, ypaieHHoro pabouero Mecra ['BY JIO «MO®I», ero pabOoTHUKA.
3asBUTENEM MOTYT OBITh NPEACTABICHBI JOKYMEHTHl (MpU  HAJIUYUHN),
MOATBEPKIAIOLIME JOBOJbI 3asIBUTENS, JINOO X KOIHUU.

5.5. 3agBuTenp MMeEET MPaBO Ha MONydeHUE MHGPOPMAIMU U JTOKYMEHTOB,
HEOOXOJMMBIX JJISI COCTAaBJICHUS U OOOCHOBAHHUS JKaJIOOBI, B CIyYasx,
ycTaHOBJEHHBIX CT. 11.1 ®enepanpHoro 3akona Ne 210-D3, npu ycaoBUH, YTO ITO
HE 3aTparuBaeT IMpaBa, CBOOOJb M 3aKOHHBIE WHTEPECHl APYTUX JIUIl U €CIH
yKa3aHHble MH(OpMaIus U JOKYMEHTBl HE COJIEpKaT CBEJACHHM, COCTaBJISIONINX
rOCyJJapCTBEHHYIO MJIM UHYIO OXPAHSIEMYIO TAiHY.

5.6. XKano6a, mocTynuBIIasi B OPraH, MPeIOCTABIISIIONIUN MYHUIIUTIATBHYIO
yeayry, I'BY JIO «M®Lly, yupenuremo ['BY JIO «M®PIL» nub0 BBIIIECTOAITAN
opran (Opv €ro HAJIWYMU), TOIJEKUT PACCMOTPEHHUIO B TEUEHUE MATHAALIATH
pabounx AHEW CO JHS ee PETHUCTpalluy, a B cliyyae o0XaJlloBaHUS OTKa3a OpraHa,
MPENOCTABIAIOIIET0 MyHHIMNaIbHy0 ycayry, ['BY JIO «M®L» B npueme
JOKYMEHTOB Yy 3asBUTEJISA JIMOO B UCIPABIECHUHN JTONYIIEHHBIX OMEYaTOK U OLIMOOK
WIM B cllydae OOXKaJlOBaHUs HAPYLIEHUs YCTAHOBIEHHOIO CpOKa TaKuX
UCIIpaBJIeHUH - B T€UEHHUE NATU paboUYnX JHEH CO THS €€ PerucTpanuu.

5.7. Tlo pe3yiabTataM pacCMOTPEHHS JKAJIOObI MPUHUMAETCS OJHO U3
CIEAYIOUIUX PELICHHI:

1) xamoba yIoOBJIETBOpPSAETCS, B TOM 4uciie B (popMe OTMEHBI MPUHSATOTO
pEIIeHHs, HMCIPABICHUS JOMYIIEHHBIX OMEYaTOK M OHIMOOK B BBIIAHHBIX B
pe3yibTare MNpelIOCTaBICHUS MYHUIMNAIbHON YCIyrd ITOKYMEHTaX, BO3Bpara
3aSIBUTENIIO  JIEHEXKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMaTHBHBIMHU
MPaBOBBIMU aKTaMH JIGHWHTPAJICKOW OO0NacTH, MYHUIIMITAILHBIMU IPABOBBIMHU
aKTaMmu;

2) B yAOBJIETBOPEHUU KAJIOObI OTKA3bIBAETCS.

He no3anee qHs, cienyromero 3a AHEM IPUHITHUS PEIICHUs MO pe3yiabTaTam
pPacCMOTpPEHHUs >KaloObl, 3asgBUTENIO0 B MHUCbMEHHOW (QopMe U MO KEITAHUIO
3asiBUTENISI B DJIGKTPOHHON (opMe HampapisieTCss MOTHMBHUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS KaTO00BbI.



B cnyuyae mpusHaHus xayoObl MOJuIeXkalleld yIOBIETBOPEHHIO, B OTBETE
3agBUTENIO JaeTcs HH(OpMalnus O ACHCTBUSX, OCYIIECTBISIEMBIX OpIraHOM,
MPEIOCTABISAIONIUM MYHULUMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHATBHBIM LEHTPOM
B LIEJISIX HE3AMEJIUTENIBHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIIECHUH ITPU OKA3aHUU
MYHULIMIAIBHON YCIYTHM, a TaKK€ HNPUHOCATCS HW3BHHEHHs 3a JOCTABJIECHHBIE
HEy/JI00CTBa M yKa3blBaeTcsl MHPOpMALMS O JalbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXOAMMO COBEPIIUTD 3asBUTEIIO B LIEISAX MOTYUYEHUS] MyHULIUIIATIbHON YCIYTH.

B cnydae npusHaHus xanoObl HE MOJUIeKaIled yI0OBJIECTBOPEHUIO, B OTBETE
3asBUTEII0 JAIOTCA apryMEHTUPOBAHHBIE PA3bsCHEHUS O NPUYUHAX IPUHSATOIO
pelIeHus, a Takke HHPopMaIrs 0 MOPSAIKE 005KaTOBAHUS TPUHSATOTO PEIICHUS.

B ciyyae ycraHoBieHMs B XOAE€ WIM [0 pe3yjbTaraM pacCMOTPEHMs
KaoObl TMPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO MPABOHAPYLICHHS] WU
MPECTYIUIEHUSI JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJIEHHbIE MOJHOMOYHUSIMH II0
PacCMOTPEHHUIO KaJlo0, HE3aMEITUTENIbHO HANPABIIAIOT UMEIOIINECS MaTepuabl B
OpraHbl IPOKYPATYPHI.



[Tpunoxenue 1
K AJIMUHUCTPATUBHOMY pPETJIaMEHTY

I'maBe aIMUHUCTpALIUU MO
«KuHrucennckuii MyHUIIMNAIbLHBIA paioH»

OT cyOBeKkTa Majoro U  CpEaHero
IIpeIIPUHUMATENbCTBA, PU3NIECKOTO JINIIA,
MPUMEHSIOIIEr0 CleUaIbHbIA HaJIOTrOBBIN

pexKUM, OpraHu3allNH, oOpasytoreit
UHPPACTPYKTYPY TOAJICPKKH CyOBEKTOB
MaJIoro u CpeaHero
OPEINPUHIMATENbCTBA

(Hy>KHOE OAYEPKHYTH)

(HanmeHoBaHue op. muma, GO UIT)

NHH
MECTO POXIEHUS (st HIT)
jara POXIECHUS (st HII)

anpec (mecta xutenbcta UII, mecronaxoxnenusatOJI)

TesnedoH

3aaBieHue

[Tpomry mpenoctaBuTh uHGOpMaLUoO 00

O6T>€KTaX, BKJIFOUCHHBIX B IICPCUCHBb

MYHHIIMIIAJILHOTO UMYIIECTBA, MIPEIHA3HAYCHHOIO JJIsl IPEAO0CTaBICHHs BO BlaJieHUe U (WIK) B
MOJIb30BaHUE CYOBEKTaM MaJlor0 U CPEIHEro MPeANpUHUMATENbCTBA, (PU3MUYECKUM JUIAM,
MPUMEHSIOIIMX  CHELMAJbHBIH  HAJOrOBBIH PEKUM U OpraHM3alMsM, 0O0paszyIOLIUM
UHPPACTPYKTYPY HOAJEPKKU CYOBEKTOB MAJOr0 M CPETHEro MpeIIpUHIMATEIbCTBA.

Iloamuce 3asBUTENS: /

(pacuudpoBka)

Jara:

[Ipunoxenue:

PesymnbeTaT PacCMOTPEeHMA 3aABJIEHNVA IIPpolly :

BEIIATE Ha pykm B MOI]

HallpaBMUThb IIO IIOUTE

HaopaBUTh B DBJIEKTPOHHOM QOpMe B

BLHIIATH Ha PYyKM B OMB/AﬂMMHMCTpauMM/ OpraHmszaumum

JIMYHEM KabuHeT Ha III'Y
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