AJIMUHUCTPAIIUA
MYHUITUIIAJTBHOT'O OBPA3OBAHUSA
«KMHT'YCENIICKUN MYHUITUATIAJIbHBIA PAIOH»
JIEHUHTPAZICKOU OBJIACTH

IIOCTAHOBJ/IEHUE

09.01.2020 3

O BHeceHMH W3MEHEHHH U JIOTIOTHEHWM B
a/IMMHUCTPaTUBHBIN peryjiaMmeHT o
MpeJi0CTaB/IeHNIO MYHMLIATNATbHON yCIIyTH
«Bbljaua  pasperleHuii  Ha ~ yCTaHOBKY U
JKCIUIyaTalldl0  peKJaMHBbIX KOHCTPYKLMM Ha
TEPPUTOPUM  MYHHULMIANBHOTO  00pa3oBaHus
«KuHrucennckui MYHULUTAaIbHBIA palion»
JIeHUHTpaICKOM obmacTi», YTBEP>KIeHHBIN
TOCTaHOBJIEHUEM aJMUHUCTPALUA MO
«KuHrucennckuii MyHMLIMINANBHBIM  palioH» OT
12.04.2019 roga Ne 765

B cBsi3u C nmnpuBefeHHMeM perjiaMeHTa B COOTBETCTBHE C JeHCTBYIOIIUM
3aKOHO/IaTe/IbCTBOM, a/IMUHUCTPALUS

HMOCTAHOBJ/JIHAET:

1. BHecTu W3MeHeHWS B aJMUHHCTDPaTHMBHBIA perjaMeHT T0 TpeJoCTaBIeHUIO
MYHULMNA/JILHOM yCJIyTh «Bplgaua paspelleHMd Ha YCTaHOBKY U 3KCIUIyaTal|Ui0
pPeK/JlaMHBbIX ~ KOHCTPYKL[MH Ha  TeppUTOPUM  MYHHULUMAJLHOTO  00Opa3oBaHus
«KuHrHCcerncknii MyHUIMMNA/IbHBIN palioH» JIeHMHrpasickol 0061acTh», YTBEP>KeHHBIMN
NOCTaHOBJIeHNeM afaMuHUCTpaud MO «KuHrucenmncknii MyHUALIMIIAAbHBIA paliOH» OT
12.04.2019 ropma Ne 765 13/10)KMB €ro B HOBOM pe/laKI[My COTJIACHO TIPU/IOKEHHIO.

2. TlocraHoBneHue oryOAMKOBaTb B CpPeACTBaX MacCoBOM MH(oOpMaLuMyd WU
pa3MecTuTh Ha oduiManbHOM caiite MO «KUHrucenmnckyui MyHULIMIIAIbHBIA palioH»
JleHUHTpaCKOM 06/1aCTH.

3. TlocTaHoBneHUe BCTYIaeT B CUIY CO JHS 0(UIMaIbHOTO Oy 0/IMKOBaHUSI.

4. KOHTpOJIb 3a UCIIOJTHEHHWEM JaHHOT'O TTOCTaHOB/IEHUS BO3/IOKUTh Ha 3aMeCTUTe/Is
TJIaBbl aZIMUHUCTPALIUY T10 cTpouTebcTBY CoboneBa C.I'.

['naBa agMuUHUCTpaLUK FO.W.3ananarckuii

Kyuun, 24900



YTBEPXIEH
MOCTaHOBJIEHWeM a/[MUHUCTPALIUN
MO «KuHrucennckui MyHUALMIIAIbHBINA paliOH»
oT 12.04.2019 roaa Ne 765
(8 pedakyuu nocmaHosneHus adMuHucmpayuu
MO «KuHeucennckuil MyHUYUNAAbHbIll patioH»
om 09.01.2020 200a Ne 3
(npunodceHue)

AJMUHVCTPATUBHBIN PETJIAMEHT

npeAoCTaB/IeHHs MyHUIIMNA/IbHOU yC/IyTH
«BrbIlaua pa3pelilieHU Ha YCTAaHOBKY Y 3KCIUTyaTallui0 PeK/IaMHbIX KOHCTPYKLUH
Ha TepPUTOPUM MYHULIUTIAILHOTO 00pa3oBaHusl « KMHTHUCenncKuii
MYHULMMaTbHBIA PAiOH»
CokpalljeHHOe HauMeHOBaHue: «BpiZlaua pa3pelleHri Ha YCTaHOBKY
Y SKCIUTyaTalUio PeK/IaMHbIX KOHCTPYKLMK Ha Tepputoprud MO
«KWHrucenrckuy MyHULIMNAIbHBIN PAUOH».
(manee — aAMMHUCTPATHUBHBIN PerIaMeHT)

1. O01IHe Mo/1I0)KeHUA

1.1. AJMMHHUCTpaTHWBHBIA perjamMeHT [pe0CTaB/lIeHUs MYHULUIIATbHOU
yciyrd «Beiaua paspelieHMM Ha YCTAaHOBKY M 3KCIUIyaTal[Ml0 pPeK/IaMHbIX
KOHCTPYKLuM Ha Tepputopuu MO «KuHrucennckuii MyHULMIIAIbHBIA PalOH»
yCTaHaB/IMBaET MOPSJOK M CTaHAAPT Mpej0oCTaBAeHUsI MyHULUIIaTbHOU YCIYTH.

1.2. 3asBuTens My, MMEIOL[MMH TIpaBO Ha TMOJy4YyeHUWe MYHHULMMNaJIbHOU
YCIIYTH, SBJISIFOTCSL:

- (pu3nUecKue IULA;

- UHJVBUlya/ibHble TIpeAIprUHAMATe/IH;

- IOpUYecKye JILa.

[IpencraBiATh NHTEpeCHI 3asBUTeJISI UMEIOT I1PaBo:

- JIML{a, JeUCTBYHOIUe B COOTBETCTBUU C yUpeJUTeTbHbIMUA JOKYMEHTaM: OT
MMeHU I0pUINUeCKOro Jiuiia 6e3 10BepeHHOCTH;

- mpegcraBUTEIN HpUaINYEeCKOro Jrl1ia, NMHAWNBUYA/IbHOT'O
MnmpearnpuHUMaTe A Ui (1)1/131/II—IECK01"0 Jinlja B CHUJIy ITOJTHOMOUYMM Ha OCHOBAaHUU
JOBEPpEHHOCTH.

1.3. UVHdopmauus o0 MecTax HaxOXXJEHUSI OpraHoB  MeCTHOIO
camoytipaB/eHus (ganee — OMCY), npeoCTaB/SIOLMX MYHULUMIIATBHYIO YCIYTY,
OMCY/opraHusaiyii, yuyacTBYIOI[MX B TMpe/lOoCTaB/ieHUM ycayru (ganee —
OpraHvzanuu) W He SB/SIIOLIMXCS  MHOTO(YHKLMOHAJbHBIMUA  L|€HTPaMH
TIpe/[0CTaB/IeHUs] TOCYJAapCTBEHHBIX U MYHULMMA/IBHBIX YCIYT, rpadukax paboThI,
KOHTaKTHbIX Tened)OHOB U T.[. (Janee — CBefeHUs] MHPOPMALIMOHHOTO XapaKTepa)
pasMelarTCs:

Ha CTeHJaxXx B MeCTax MpejOCTaB/leHUs MYHULMIIAJbHOU YCJIYTU U YCIYT,
KOTOpbIe SIBJISIFOTCSI HEOOXOAWMBIMH U 00si3aTe/IbHBIMU [I7Isl  TIPeJOCTaB/IeHUS
MYHULMIATBHOW YCIyTH;



Ha canTe AJMUHUCTpaLMu: https://new.kingisepplo.ru/;

Ha caiite ['ocymapcTBeHHOTO OIO/PKETHOTO yupeXkaeHus JIeHMHrpajcKou
obsact «MHOTOMYHKLIMOHAIBHBIN LIEHTP TIPeJOCTaB/lIeHUsI TOCYAAPCTBEHHBIX U
MYHULIMMNAABHBIX yerayr» (Aanee - TBY JIO «M®L»): http://mfc47.ru/;

Ha [loprane rocysapCTBeHHbIX W MYHULMMOAIbHBIX YCAYT ((QyHKLWN)
Jlenunrpagckoii obsactu (manee - III'Y JIO) / nHa EguHom moprane
rocyjapctBeHHbIX ycnyr (manee — EINTY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CTaH/apT npejocTaB/JieHusA MyHUIMIIA/IbBHOU YC/IyTH

2.1. TlonHoe HaWMeHOBaHWe MYHULMMAAbHOM ycoiayru:  «Beigaua
paspellleHnid Ha YCTAHOBKY M 3KCIUIyaTal|Ul0 peK/JIaMHbIX KOHCTPYKLMM Ha
TEPPUTOPUM MYHUILIATIAIBHOTO 00pa3oBaHust «KWUHTHUCENTICKANA MYHUIUTA/TbHBIHN
paioH».

CokpallleHHOe  HavMeHOBaHWe  MYHMIUIAAbHOW  yCayru:  «Bblgaua
paspellleHrid Ha YCTaHOBKY M 3KCIUIyaTal[Ml0 peK/JIaMHbIX KOHCTPYKLMM Ha
Ttepputropr MO «KMHrHCenrckuii MyHULIMNA/IbHbINA PAUOH.

2.2.  MyHulMnasbHy0  yOIyry — IIpefocCTaB/sieT  OpraH  MeCTHOIO
camoymnpaBieHuss aaMuHucTpauuss MO  «KuHrucenrckuid  MyHULUTIATbHBIN
paiion», (manee - AamMuHuUcTpalysi). OTBeTCTBEHHBIM 3a BBITIOJTHEHWEM paboT 10
Tpe/IOCTaB/I€HUI0 MYHULMIIA/IbHOM yciyru  siBasieTcs MKY  «KuHrucernrckoe
peK/JlaMHOe areHTCTBO» (Janee- AreHTCTBO)

B npefocTaBieHMn MyHULMIIAIBHOW YCIYTHA YYaCTBYIOT:

- VYmpaenenve @efepasibHOM  HajoroBod — cayxkbwl  Poccuu 110
JleHuHTpaacKoii ob1acTy;

- ¥YnpaBnenue Pocpeectpa 1o JIeHUHTpa/iCKO# 00/1acTH.

3asgBlieHHMe Ha T[OAyYeHWe MYHULUIAIbHOW YCIYTM C KOMILJIEKTOM
JIOKyMEHTOB NPUHUMAFOTCS:

1) npy TMUHOM SIBKE:

B ATeHTCTBO;

B (huranax, oTjesnax, yaaneHHbix pabounx mectax ['BY JIO «M®PIl»;

2) 6e3 INUHOI SIBKU:

MOYTOBBIM OTIIPaB/IeHUEM B ATEHTCTBO;

B 2JIEKTPOHHOU (hopMe uepe3 TUUHBINA KaOuHeT 3asBuTesist Ha [1T'Y/ ETITY.

3asBUTe/Ib MOXXET 3anucaTbCd Ha TMpUeM [Jig TI0AAaud  3asBIeHUs O
Tpe/I0CTaB/IeHUU YCIIYTH CJIeAYIOIIUMYI CII0CO0aMuU:

1) nocpencteom III'Y/EINT'Y — B ArenTctBO, B M®PII;

2) 1o Tesie(poHy — B AreHTCTBO, B M®1I;

3)Ha odurmanbHOM cauTe agMUHUCTparuu MO "KuHrucenmckuit
MyHULIUNAIbHBIM paioH" - http://new.kingisepplo.ru.

715 3amucK 3asiBUTe b BbiOUMpaeT 00yto cBOOOAHYIO [/1s1 TIpUeMa Jaty u
BpeMsi B MpejleJlax yCTaHOB/JIeHHOro B AreHTcTBe uau M®IL] rpaduka mnpuema
3asiBUTeJIeN.

2.3. Pe3ynbTaToM 1ipejoCTaB/e€HHS MyHULIMIIAIBHOU YCTYTH SB/ISIETCS:

- BblJaua paspelleHWs Ha YCTAaHOBKY UM 3KCIUTyaTalUi0 pPeKJIaMHOU
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KOHCTDPYKLIWWY;

- MOTHMBUDOBAHHBIM OTKa3 B BblJaue pas3pelleHuss Ha YCTaHOBKY W
9KCIUTyaTalyi0 PeKJIaMHOW KOHCTPYKILUH.

Pe3ysibTaT npejocTaB/ieHUs] MYHMIMIIAJbHOW YC/IyrM MNpefocTaBiaseTcs (B
COOTBETCTBUM CO CIIOCOOOM, yKa3aHHbIM 3asBUTe/IeM TIPU Tojlaue 3asiBjieHUsI U
JIOKyMEHTOB):

1) nmpu nuuyHOM SIBKeE:

B ATeHTCTBO;

B (bhustManax, otTjesnax, yaaneHHbx pabounx mectax ['BY JIO « M®I»;

2) 6e3 TUUHOM SIBKU:

B 3JIEKTPOHHOM (opMe uyepe3 JIMUHBIA KabuHeT 3asBuTens Ha III'Y JIO/
EITY.

2.4. CpoK 1ipeJjocTaB/IeHHs] MyHULIATIABHOM YCJIyTH COCTaB/isieT 26 pabounx
[THe! C JaThl MOCTYIIeHUs (PerucTpalyn) 3asiB/ieHUs1 B ATeHTCTBO.

2.5. TlpaBoBble OCHOBaHUSI [/ MIPe/IOCTaB/IEHUS] MYHULUIA/JLHOW YC/IyTH
rpeJlyCMOTpEHBI:

[TepeueHb =~ HOPMATMBHBIX  TIPaBOBBIX  aKTOB, Herocpe/iICTBEHHO
PeryuMpyrolyx TpeJoCcTaB/eHMe MYHUIMIIAJbHOW YCIyru (C yKa3aHUeM HX
DPEKBU3UTOB M MCTOYHUKOB O(UIMaNbHOTO OIMy0/JMKOBaHHWsI), pa3MelljeH Ha
opuiManbHOM cauTe AJMWHUCTpaLWW, TNPeJOCTaB/sSIOIeld MYHULIUNAIbHYIO
ycayry, B cetu MHTepHer https://new.kingisepplo.ru/ u B rocyAapCTBeHHOU
MH(MOpMaIMOHHOM crcTeMe «PeeCTp rocy/JapCTBEHHBIX U MYHULUTAIbHBIX yC/IyT
(bynK1Mii) JIeHMHrpasiCKOM 00IaCTH».

2.6. UcueprbiBaromuii  TiepeueHb  OKyMEHTOB, HeOOXOAWMBIX B
COOTBETCTBUMU C 3aKOHOJATe/JbHbIMA WA WHBIMA HOPMATUBHBIMU TTPaBOBBIMU
aKkTamMu JJjisi  TIpeflOCTaBJeHUsT MYHUIUIIAJIbHOU YCIYTH, TOJJIeXXaluX
Tipe/ICTaB/I€HUIO 3asiBUTE/IEM:

1) 3asiB/ieHWe O Mpe/IOCTaB/JIeHUM YCIYTU B COOTBETCTBUM C TIPUIOKEHUEM
Ne 1, KOTOpoe MOJMUCHIBAETCS PYKOBOJWTE/NEM TOCTOSSHHO [IeUCTBYIOILEro
WCTIO/THUTe/TbHOTO OpraHa HPUAWYECKOro JWlja WIA WHBIM JIMILOM, WUMEIOLIUM
MpaBO [IeMCTBOBAaTb OT MMEHU 3TOr0 HOPUAWYECKOro Julja, JMbo (usnueckum
JULIOM, JIMO0 WHAVBUAYaIbHBIM MpeArpUHAMAaTeIeM B KOTOPOM YKa3bIBalOTCS:

- MoJiHOe U (-ec/id MMeeTCs) COKpallleHHOe HauMeHOBaHHe, B TOM UHCJIe
dbrpMeHHOe HaMMeHOBaHWe, U OpraHU3alMOHHO-TIpaBoBasi (jopMa HOPUANUECKOTO
JuLia, aZipec ero Mecta HaXxOXKeHUsl, TOCyZapCTBeHHbI PeruCTPALiMOHHbIN HOMep
3anuCHy O CO3/IaHUM IOPUIUUECKOTO JIMLIA, JaHHbIe TOKYMEHTa, MOATBEeP KAtOILEero
dakT BHeceHUsI CBeJleHUU O HOPUAUUECKOM JUlle B e[UHbIA TOCYyJapCTBEHHBIM
peecTp HOPUAWYECKUX /ML, C yKa3aHHWeM ajipeca MeCTa HaXOK[eHWsS OpraHa,
OCYILleCTBUBILIET0 TOCYJapPCTBEHHYI) PErMCTpPALMI0, a TaKKe HoMmepa TenedoHa U
(B cnyuae ec/iv UMeeTCs1) aZipeca 3JIeKTPOHHOU MOYThI FOPUANYECKOr0 JINLIQ;

- damwivsg, umsi U (ecd HMeeTCsl) OTUeCTBO (DHM3MYECKOro Jivlia WIU
VH/IMBU/Iya/IbHOTO TIpeAillpUHUMATe/isl, ajipeC ero MecTa >XWUTeTbCTBa, JAaHHBIE
JIOKyMEHTa, YA0CTOBEPSIOLLETO ero JIMYHOCTB, rocyZiapCTBeHHbIN
pDEerucTpalMoOHHbIA ~ HOMEp  3allMChd O  TOCYZApCTBEHHOW  pervMcTpanuu
VHAVBUYa/JbHOTO TIpeANpUHUMATesl, JaHHble [JOKyMEeHTa, MOATBep)KAarollero
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dakT BHeCeHWs CBe/leHHM 00 WHAWBHAyaJTbHOM TpeATrpUHUMAaTe/e B eJUHBIMI
rOCy/JJapCTBEHHBIM peecTp WHAUBWYalbHBIX TpeANpUHUMATe/ed, C yKa3aHhem
aZpeca MeCTa HaxOXJEHWsl OpraHa, OCYILeCTBUBILIEr0 TIOCYZAapCTBEHHYIO
perucTpanuio, a Takke HoMepa TesepoHa U (ec/id UMeeTcs) ajipeca 3JIeKTPOHHOU
TIOYUTHI UHAUBUYATLHOTO TIPe/ITIPUHUMAaTeS;

- WJeHTU(PUKALIMOHHBIM HOMEp HaJIOroIliaTesblMKa, JaHHble OKyMeHTa O
MOCTAaHOBKE COMCKATe/Isl JIMLIEH3UU Ha YUeT B HaJIOTOBOM OPTraHe;

- PEeKBU3UTHI JOKYMEeHTa, MOATBEP KJatolero (pakT yIjiaTbl FOCY/JapCTBEHHOM
MOLUIIMHBI 32  TIpe/loCTaB/ieHHe  JILleH3uH, Jub0  WHble  CBeJeHUs,
noATBep KAatolre (hakT yriaThl yKa3aHHOW roCyapCTBEHHOU MOIUIUHBI;

-  PEeKBU3UTbl [OKYMEHTOB (HauMeHOBaHWe oOpraHa (OpraHu3alum),
BbIJ]ABILIIEr0 [JOKYMEHT, JiaTa, HOMep), I[epeueHb KOTOPBIX OMpeesiseTcs
MOJIOKEHWEM O JIMLEH3UPOBaHWU [JIeSTeJIbHOCTA MO0 3aroTOBKe, XPaHEHWIO,
nepepabOTKe W peaau3aliyd JioMa YepHbIX U LIBeTHBIX METAa//IOB U KOTOpbIE
CBUIETE/TLCTBYIOT O COOTBETCTBHHM 3asiBUTEIS TMLIEH3UOHHBIM TPeOOBaHUSIM;

2) [OKyMEHT, Y/OCTOBEpSIOUIMMA JIMUHOCTh 3asiBUTENs: JIOKYMEHTHI,
yOCTOBEPSIOLIME JTMYHOCTh TpaxkaanuHa Poccuiickor ®esepaly, B TOM UYHUCIIe
BOEHHOC/TY>Kalllero, [JOKYMEHTBI, Yy/JOCTOBEDSIIOLIME JIAYHOCTh WHOCTPAHHOTO
rpax/JaHvHa, Julja 0e3 TpaXJaHCTBa, BK/IIOUas BHUJ, Ha JKATEJbCTBO W
yZAoCTOBepeHHe Oe)KeHIIa;

3) [OKyMeHT, yJOCTOBEepSIIOIIUM TpaBo (TMOJIHOMOUMS) TIpeZiCTaBUTeJIsI
IOPUINUECKOTO JIMI[a, eC/TH C 3asiB/ieHreM obpaiiiaeTcsi ipeiCTaBUTe b 3asBUTEJIS.

4) MOKyMeHT, TOZTBEepPXKAAIOIIUNA coryiacie COOCTBeHHHKA HeABWKHUMOTO
VMYILleCTBa WU JAPYroro yroJHOMOYeHHOI0 UM JIULa Ha NIPUCOeJUHEeHNe K 3TOMY
VMYILECTBY PpEKJaMHOW KOHCTPYKLIMM, €C/d  3asBUTe/Ib He  SIBJIIeTCS
COOCTBEHHUKOM W/ MHBIM 3aKOHHBIM BJIaZie/Ibl[eM HeIBKUMOTO UMYIIeCTBa:

- B C/lyyae eC/id YCTaHOBKA M 3KCIUIyaTalUsl PeK/JIaMHOM KOHCTPYKLMH
MpejrnosaraeTcs Ha 3eMebHOM YYacTKe, 3[JaHhd WM WHOM HeABWKUMOM
MMYII[eCTBe, HaxOAMIIeMcs B  TOCY[JAapCTBEHHOW WM  MYHULMIAIbHON
coOCTBEHHOCTH, TpebyeTcsi JOTOBOP Ha YCTAHOBKY U 3KCIUTyaTal[Ui0 peKIaMHOU
KOHCTPYKL[MM (3aK/IFOU€HHe [JAaHHOr0 [IOrOBOpAa OCYILECTB/SeTCS Ha OCHOBE
TOPTOB);

- TIpOTOKON  obOmero cobpaHWss COOCTBEHHUKOB  IIOMEI|eHW B
MHOTOKBapTUPDHOM [JIOMe, B C/yuyae ecjd /[AJigd YCTaHOBKM U 3KCIUTyaTaluu
pPeK/JIaMHOM KOHCTPYKLIMM HeoOXOAMMO corJilache Ha WCIO/b30BaHWe 0OIIero
UMYyI[eCTBa COOCTBEHHUKOB TIOMEI[eHWM B MHOTOKBAaPTUPHOM JloMe (WM
corjiacue yripas/sifolleld KOMITaHWH, eC/TU eU Mepe/jaHbl TaKue MOJTHOMOUKS);

5) cBelleHUSI UM [OKYMEHTBbI, OTHOCAIIMECSI K TEePPUTOPUATIBHOMY
pa3MellleHut0, BHEIIHEeMY BU/ly W TeXHHUeCKMM T[lapaMeTpaM peKIaMHOU
KOHCTPYKI[UM (Ha OyMa)KHOM M 3JIEKTPOHHBIX HOcuTensix) - IlacropT oObekTa
Hapy>kKHOU peksiaMbl U (MH(pOpMaLMK) BK/IOUaeT B cebsi:

1. ITpoeKT pek/JiaMHOV KOHCTPYKITUU:

1.1. AM3alH-TIPOEKT PeK/IaMHOM KOHCTPYKLIUMY;




1)  doroMoHTa)K  MecTa  yCTAaHOBKM  PeKIaMHOM  KOHCTPYKLIUU
(mpub/KeHHBIH BUA, (acasa ¢ obO03HaueHWEM MeCTa YCTAaHOBKH PEK/JIaMHOM
KOHCTDPYKLIMM) pa3MepoM He MeHee 10*15 cm;

2) BUJl B MepCHeKTUBe MeCTa YCTaHOBKU PEK/JIaMHOW KOHCTPYKIMHU (Ha
(dacaje 34aHus, UHbIE OTAE/IbHOCTOSIINE PEeK/IaMHbIE KOHCTPYKLIUH):

3)obuuii BUJ dacaza ¢ ob603HaUeHWEM MecTa pa3MelleHHsT PeKIaMHOM
KOHCTPYKL[UM B 1jBeTe W B MaciuTabe (c obo3HaueHrWeM pa3MepoB), B Ciydae
3HAaUYMMOCTH M BOCTPeOOBAaHHOCTU 3/laHUs, KaK TIpajooOpa3yroljero 3jieMeHTa
TOPOZACKOW Cpelbl, HaxXOXK[eHWs 3JaHUsl B HWCTOPUYECKOW YaCTHU Tropoja, B
MapKOBbIX 30HAX - BBIMOJHAETCS [W3alH - TIPOEKT pa3MeLeHUs] PeKIaMHOU
KOHCTPYKI[MK ((pacazbl € pa3MellleHMeM peK/lambl, 1[BeTOBOe pelieHue, 3D —
MO/ieJid, BOCTIPUSITUSI C YDOBHSI Ue/IoBeuecKoro riasa) popmatoB A3 u A4;

4) obwuit BUA 3eMeJIbHOTO ydaCTKa, Ha KOTOPOM OTOOpakeHbl B
TpejrosaraeMoM MeCTe YCTaHOBKM JIeMCTBYIOLME [IOPOXKHbIe 3HAaKA U
CyLLeCTBYIOLLME PeK/IaMHble KOHCTPYKLIWH:

1.2. apXHUTEKTYPHO-TEXHUYECKOE pellleHre PeK/IaMHOU KOHCTPYKLIUU:

1) uepTe)x peK/JaMHOM KOHCTPYKL[MM, C yKa3aHWeM OOIIUX pa3MepoB U
pa3MepoB DEKJIaMHOro TO0Jis, a TakKe MaTepuajbl U TeXHOJOTMsI HaHeCEeHUs
pek/iaMbl, Crocob KperieHUs] KOHCTPYKLMH, BWJ, TIO/ICBETKM B TeMHOe BpeMs
CyTOK, CXeMa pacroJIOKeHHsI OCBETHUTE/IbHbIX YCTPOUCTB C YyKa3aHHUEM UX
rapaMeTpoB U peXkuma paboThl, a TakKe CXemy TMOABOJKU 3/eKTPOIHepruu (Tpu
HaJ/IMUWHN);

2) IUlaH pa3sMelleHus] peK/JaMHOM KOHCTPYKLMH, BBITIOJTHEHHBIM Ha
cuTyaluoHHoM cxeme M-1:500,1:1000 wim 1:2000, (gast OTAENBHO CTOSILUX
PeK/IaMHbIX KOHCTPYKILMM HeoOX0JuMO TIpe/iCTaB/IsATh Ha Tomorpaduueckoi
CbeMKH, a [JjIsi WHbIX peKIaMHBIX KOHCTPYKIMM Ha IyOJUYHON KaZacTpOBOU
KapTe);

3) uepTexX M pacueT HeCylled KOHCTPYKLMHU (MacriopT W3rOTOBUTENS ISt
W3/le/TMi 3aBOJICKOr0 MPOM3BO/CTBA) U (PyHJaMeHTa (NIpU Ha/JIMUMKM) PEKIaMHOU
KOHCTPYKL[UM C y3/71aMM KpeIvyieHusl C YKa3aHheM pa3MepoB, OMNHUCAHUE
KOHCTPYKTUBHBIX 3/IEMEHTOB M MaTepHUasioB, IoLaAu MH(OPMALMOHHOIO TOJIs
(mJ1s1 OTAENBHOCTOSILUX PEeK/IaMHBIX KOHCTPYKLIMH).

4) 3aK/Jl0yeHue YIIOJITHOMOUEHHOW Ha TO OpraHu3aluu O COOTBETCTBUH
PEKJIaMHOW KOHCTPYKLIMM, a TakKXe HeCYL[MX KOHCTPYKLMW MX KpervieHus,
BK/IHOYasi PyH/IaMeHT, TeXHUUeCKUM HOpMaM.

3. Jluctel  COr/jacOBaHWUM  YCTAaHOBKA  DEKJaMHOW  KOHCTPYKLIMM
COOTBETCBYIOIIUX OpPraHu3aLiuii.

2.7. VcuepribiBaroIuii  TiepeueHb  JOKYMEHTOB, HeOOXOAWMBIX B
COOTBETCTBUM C 3aKOHO/ATe/JbHbIMA WA WHBIMA HOPMATUBHBIMU TIPaBOBBIMU
aKTamMu i TpeJOCTaB/IeHUs] MYHMIUIAJbHOW YC/IYyTH, HaxXO[AIIUXCS B
pacrnopsbKeHUU TOCyZapCTBEeHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTIPAB/IEHUS U
MO/IBeJOMCTBEHHbIX WM  OpraHu3aluid (3a MCK/IHUYeHWeM OpraHu3aliui,
OKa3bIBaKOIIUX YCIYyTU, HeobOXoAuMble W 00si3aTesibHble [Jis TpeAoCTaBIeHUs
MYHULMTNAZBHOW  yCIYTM) W TMOJJIeXXalMX MpeJCTaB/JeHUu0 B  paMKax
Me)KBeJJOMCTBEHHOT 0 MH()OPMAaI[MOHHOT'0 B3aUMOZeNCTBUS:



2.7.1. AgMuHucTpaLyist/ ATeHTCTBO B paMKax Me)XBeJJOMCTBEHHOI'0
VMH(OPMAL[MOHHOTO0 B3aUMOJEWCTBUSl U1 TIPeJOCTaBAeHUs MYHMULMNAJIbHOU
yC/IYTH 3anpallivBaeT CaeAyrolue J0OKyMeHThI (CBe/IeHuUs ):

1) BbInMcka U3 EAMHOro rocyjapCTBEHHOTO peecTpa FpUAUYeCKUX JIUL];

2) BbmmmMcKa U3 EQuMHOro rocyzapCTBEHHOrO peecTpa WHIWBUYaTbHBIX
ripe/iNpyHUMaTeen;

3) BbIMCKa W3 EAMHOrO rocyfapCTBEHHOTO peecTpa HeJBWKUMOCTH,
TO/ITBEP>K/jatollasi TpaBO COOCTBEHHOCTH, TIPaBO XO3SMCTBEHHOTO BejleHus,
OMepaTUBHOIO YIIPaBJ/IeHUS WA apeH/ bl HeJBUYKUMOr0 UMYILIeCTBa;

4) CBUIETENbCTBO O rOCYAAPCTBEHHOW PEruCTpalyy TpaB Ha HeBWKUMOe
WUMYII[eCTBO, K KOTOpoMy OyzeT Tpucoe/idiHeHa peK/jaMHasi KOHCTPYKLUS [JIs
3asiBUTeJIeH, SIB/ISIOLIUXCS TIPaB000/IaiaTeIsIMA COOTBETCTBYIOILETO HeJBHKUMOTO
VMYI1leCTBa;

5) ¢akr ymiaTtel roCyZapCTBEHHOW MMOLUIMHBI 3a BblZjauy pa3pelleHus Ha
YCTaHOBKY PeK/IaMHOM KOHCTPYKI[MM C MCII0/Ib30BaHUeM WH(opMaluy 00 yruiate
roCyapCTBeHHOU TMOLLTUHBI, coZlepKalLencs B ["ocypapcTBeHHOM
VMH(OPMAaLMOHHOW CHUCTeMe O rOCYJapCTBEHHBIX U MyHULUIIAIbHBIX T/IaTeKax.

3asgBUTe/Ib BIIpaBe IPeCTaBUTh [JOKYMEHThbI, yKa3aHHble B M. 2.7.1., 1o
coOCTBEeHHOI MHUIMATHBE,

2.8. OcHoBaHus [/ TIPUOCTAHOB/IEHUSI MPEAOCTaB/JIeHUSI MYHULIMIIA/IbHOMU
YC/IYyTH He TIpeJyCMOTPEHBI.

2.9. VcuepnbiBaroli TMepeueHb OCHOBAHWM [Jid OTKasa B TIpUeMe
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHUSI MyHULIUTIATbHON yCTyTH:

1) mpexcraBieHve 3asBUTe/eM AOKYMEHTOB, COJep)Kall[uX OIIMOKWA WU
NIPOTHBOPEYUBBIE CBE/IeHMUS;

2) 3asgB/IeHUe M0JJaHo JIULIOM, He YII0OJIHOMOUYEHHBIM COBepIIaTh TAKOro poja
JIeUCTBYS.

3) OTCYTCTBHUE JIOKyMEHTOB, rpelyCMOTPEHHbIX HAaCTOSILLAM
aJJMUHUCTPAaTUBHBIM DerjaMeHTOM, Tpe/CTaB/lieHre [OKYMEHTOB He B IOJHOM
o0beme, Ha/jduue HeJOCTOBEPHBIX CBeJeHWW B TMpeACTaB/ieHHbIX [JOKYMeHTaXx,
HECOOTBETCTBUE TIIpe/CTaB/eHHbIX [JOKYMEHTOB TpeOOBaHUSIM [IeliCTBYIOIIErO
3aKOHO/ATe/IbCTBA.

2.10. HcuepnbiBarwimui  TepeuyeHb OCHOBaHWW [Jid  OTKasa B
TpeZi0CTaB/IeHUH MYHULIUTNAIBHOU YCIIYTH:

1) HecooTBeTCTBME TIpOEKTa  PpeK/JaMHOM  KOHCTPYKLIMM UM ee
TepPUTOPUA/ILHOTO pa3MellieHusi TpeO0BaHUSM TeXHUUeCKOTO perjiaMeHTa;

2) HeCOOTBETCTBME YCTAHOBKM PeKJIaMHOW KOHCTPYKLMUA B 3asBJIEHHOM
MecTe Cxeme pa3MelleHUs] peKJIaMHbIX KOHCTPYKLMMU (B C/iyyae, eC/id MeCTO
YCTaHOBKYM PeKJIaMHOW KOHCTPYKLMM B COOTBETCTBMM C 4yacThiO 5.8 cT. 19 Ne 38-
@3 onpesensieTcss CXeMOW pa3MellleHHs] peK/IaMHbIX KOHCTPYKLIMH);

3) HapyuieHWe TpebOBaHUII HOPMAaTUBHBIX aKTOB I10 0e30MacHOCTU
JBJKEHHSI TPAHCIIOPTa;

4) HapylleHWe BHeIIHero apXWTeKTypHOTO O0JiMKa  COKUBIIeNCs
3aCTPOMKM  TIOCeJIeHUs1 WIA  TOpPOACKOro  okpyra. OpraHel  MeCTHOrO
CaMOYTIPAaB/I€HUS ~ MYHULMIIAJbHBIX  PailOHOB  W/IA  OpraHbl  MECTHOIO



CaMOyIIpaB/IeHWs] TOPOJCKHWX OKPYIrOB BIIpaBe OIpefessTb TUIIbI W BU/bI
PEeKJIaMHbIX KOHCTPYKLIMW, MAOMYCTUMBIX W HENOINMYyCTUMBIX K YCTaHOBKe Ha
TEePPUTOPUU COOTBETCTBYIOLL[ETO MYHUIMIAILHOTO 00pa30BaHUsI WM YaCTH €ro
TEPPUTOPUU, B TOM UHC/e TpeOOBaHUSI K TaKUM pPeKIaMHBIM KOHCTPYKIIUSIM, C
yueToM HeoOXOAUMOCTHM COXpaHeHWs] BHEIIHero apXUTeKTypHOro ob/uKa
CJIOKUBLUIEMCST 3aCTPOVKH TTOCEIEHUI UM TOPOJICKUX OKPYTOB;

5) HapyllleHre TpebOoBaHUI 3aKOHOaTenbCcTBa Poccuiickont ®enepaiiin 06
o0BeKTax KyJbTYpHOrO HacjeAus (MaMsATHUKAaX WUCTOPUM U KYJIbTYpPbI) HAapOJOB
Poccutickon ®enepaiuy, UX OXpaHe YU WUCMO0/b30BaHUY;

6) HapyIieHre TpebOBaHM, yCTaHOBIEHHbIX yacTsimMu 5.1, 5.6, 5.7 cT. 19 Ne
38-D3.

2.11. He momyckaeTcst TpeO0OBaTh OT 3asiBUTEJIS:

2.11.1. TIpeacraBieHusi JOKYMEHTOB U MH(MOPMAaI[UU WIA OCYI1l[eCTBJIeHUs
JIeMICTBUMY, TpeJCTaB/IeHNue WM OCYL[eCTB/IeHVEe KOTOPbIX He MpefyCMOTPEHO
HODMAaTUBHBIMM  TIPaBOBBIMU  aKTaMH, PeryJIMPYIOLMMH  OTHOLLEHUS,
BO3HHUKAIOL[Me B CBS3U C MPeJOCTaBIeHNEM MYHULIMMNAIBHOW yCIIyTH;

2.11.2. TlpexncraBneHus [AOKYMEHTOB W HWH(OpMalMM, KOTOpble B
COOTBETCTBUM C HOPMAaTHMBHBIMU MPABOBbIMU akTaMu Poccuiickoun ®epepaiiuuy,
HOPMaTUBHBIMU TIPAaBOBBIMU akTaMM CyObekToB Poccuiickoit ®egepauuu u
MYHULIUMAJbHBIMM ~ TPAaBOBbIMM ~ aKTaMM  HaxXOAATCA B PaCIOpPsKeHUH
rOCyZlapCTBeHHBIX OPraHOB, MPeJOCTaBJISIOLIMX ITOCYJapCTBEHHYIO YCJIYTY, UHBIX
rOCyJJapCTBeHHBbIX OpraHOB, OpPraHOB MeECTHOrO CaMOyIipaBjieHus HW(W/n)
MOJBEJOMCTBEHHbIX  T'OCYJapCTBEHHbIM OpraHaM M OpraHaMm MeCTHOIO
caMoynpaB/eHus OpraHu3aLyy, y4aCTBYHOLLHAX B TpeJ0CTaB/IeHUU
rOCyJapCTBEHHbIX WM MYHHULMIIAJBHBIX YCJIYT, 3a UCK/IHOUEHHWeM JOKYMEHTOB,
yKas3aHHbIX B yacTu 6 crateu 7 ®PefepanbHoro 3akoHa ot 27 wrons 2010 rogma N
210-®3 "O6 opraHu3aIyy NpeoCTaBIeHUs TOCYIapCTBeHHBIX M MYHHULIATIATbHBIX
ycnyr" (nanee - denepanbhbii 3aKkoH N 210-D3);

2.11.3. OcyujecTBieHusi [JeWCTBUM, B TOM 4YHMC/Je COTrJIaCOBaHWM,
He0OXOAUMBIX /ISl TIOJIydeHUs] TOCYZApPCTBEHHBIX W MYHUIIUAIMAIBHBIX YCIYT U
CBSI3aHHBIX C oOpalljeHreM B MHbIe TOCYyAApCTBeHHbIe OpraHbl, OpraHbl MECTHOTO
CcaMOyTIpaBJ/IeHus1, OPraHy3aliy, 3a UCK/IF0OUeHWeM TOTyUYeHUs YCIYT U TI0JTyYeHH s
JOKyMEHTOB YW WHGbOpPMaLUM, TIpeloCTaB/sieMbIX B pe3yJibTaTe MpeoCTaBlIeHUs
TaKUX YCIyr, BK/IIOUEHHBIX B [I€PeYHH, yKa3aHHble B 4YactTh 1 cratbu 9
®enepanbHOro 3akoHa N 210-P3;

2.11.4.TlpeacraByieHdst [OKyMEHTOB M WHGOpPMAaLUM, OTCYTCTBUE W(WUJIN)
HEeJJOCTOBEPHOCTb KOTOPBLIX He YKa3blBa/MChb [PU IlepBOHAYa/JbHOM OTKas3e B
npreMe JIOKyMEHTOB, HeOOXOAWMBIX [/ TIPeIOCTaB/IeHUsI MYHHIUIA/ILHOM
ycayrd, b0 B TIpeJOCTaBJI€HWM MYHULIMIAJIBHOM YC/IyTH, 3a WCKIHOUeHUEeM
C/lyyaeB, TpeJyCMOTPeHHbIX NYHKTOM 4 yacty 1 ctatbu 7 dejepanbHOro 3aKOoHa
N 210-®3.

2.11.5. Tlopsimok, pa3mepbl OCHOBaHUSI B3UMaHUS TOCY/lapCTBEHHOM
MOLUIMHBI WM WHOW IUIaThl, B3UMaeMOM 3a MpejoCTaB/leHHue MYHULUIAIbHON
ycnyru ( fanee - rjiara).
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B cootBercTBuu ¢ nm. 105 n. 1 ¢T1.333.33 HanoroBoro kozaekca Poccuiickoi
@eslepaliiy 3a BbIJauyy paspelleHus] Ha YCTAaHOBKY PeKJIaMHOW KOHCTPYKLIUU
yIlauvBaeTCsd rocyaapcTBeHHass mnouuiMHa B pasMepe 5 000,00( msATh ThICAY
pyOJieii HOJTb KOTIe€eK).

2.11.6. 3agBuTesb MOXKeT OIVIaTUThH IIOLIJIMHY 3a IIpejocTaBjeHue
MyHuLunanbHoW ycayru 4yepe3 EIY wmm TII'Y JIO no mnpeaBapyTenbHO
3aro/IHeHHbIM  ATeHTCTBOM pekBusuTaMm. lIpyu ormate yCayru 3asgBUTEIHO
obecrieuriBaeTCsl BO3MOYKHOCTb COXpaHeHUs U IeyaTH TUIaTeXHOro J0KyMeHTa, a
TaK)Ke MH(OPMUPOBaHUE O COBEPILLEeHUH (PaKTa OTJIaThI.

Pasmepsl rocysapCTBeHHOM  MOLLIMHBI  TMPUMEHSIIOTCS C  YYETOM
ko3hduimenta 0,7 B cjiyyae Mojjlauu 3asiBjieHUss U YIJIaThl COOTBETCTBYHOILIEM
roCyJapCTBEHHOU TMOLUIMHBI C wucnonb3oBanueM EIT'Y wm IIT'Y JIO B
CcoOTBeTCTBUM C uacTblo 4 cratbu 333.35 HanoroBoro kopaekca Poccuiickoi
depneparun).

2.12. MakcumanbHbIM CPOK OXKHJaHWS B Oodepelyd MpU Mojaue 3armpoca o
MpeloCTaB/eHUM MYHULMNAJIBHOW YCJYTU W TpPU  TOJyYeHUM pe3y/bTaTa
Tpe/j0CTaB/IeHUs] MyHULIMIIAbHON YCIYTH COCTaB/sieT He 6ojiee 15 MUHYT.

2.13. Cpok peructpauuu 3amnpoca 3asgBUTeNA O T[pefoCTaB/IeHUuU
MYHHULIUNAJIBHOU YCJIYTU COCTAaBIISIeT:

TIpY JIMYHOM oOpaiijeHny — 1 paboumnii eHb;

NP HamnpaBJ€HWM 3arpoca T[OUTOBOM CBA3BKD B  AreHTCTBO —
B JleHb IOCTYIIeHUs 3arpoca B ATeHTCTBO;

TP HarpaB/IeHWH 3arpoca Ha OyMakHoM Hocutesie 13 M®II] B AreHTCTBO —
B [leHb [T0CTYIIJIeHHs 3arpoca B ATreHTCTBO;

Npyd  HampaBJeHWd 3anpoca B (opMe  3/eKTPOHHOTO  /OKyMeHTa
niocpezactsoM EINTY winu TII'Y JIO — B feHb niocTyruieHus 3arpoca Ha EINNY wim
[II'Y JIO, vy Ha ciieAyroiyii pabounii fieHb (B c/Tyuae HarpaB/ieHUs JOKYMEHTOB
B Hepabouee BpeMsl, B BLIXOZHbIE, Pa3JHUUHbIE THU).

2.14. TpeboBaHusi K TIOMeIlleHUSIM, B KOTOPBbIX TpeJ0OCTaBseTCs
MYHULIANA/IbHAS YCIyTa, K 3a/1y OXKUJAHWs, MecTaM [iJIl 3aIll0JIHEHUSI 3allpOCOB O
MpeloCTaB/eHUM  MYHULIMNAJBHOM  yCIyrd, WH(OPMALMOHHBIM CTeHJAM C
oOpa3ljaMu UX 3arlo/iHeHUs] W TlepeuHeM [JOKyMeHTOB, HeOOXOJUMBIX [Jis
Tpe/iOCTaB/IeHNs MYHULIUIIAIbHON YCIYTH.

2.14.1. TlpepocraBieHrie MYHMLMIIAJILHOW YCIYTA OCYIIECTB/ISETCS B
CreLrabHO BbIJIe/IEHHBIX [JIs1 3THX Lje/iel ToMeleHnsx AreHTcTBe i B M®II.

2.14.2. Hanuuvie Ha TeppUTOPWU, MPUIEraroller K 37aHuro, He MeHee 10
TIPOLIEHTOB MeCT (HO He MeHee OJHOIO MeCTa) [Jii TapKOBKHU CIeljuaJbHbIX
aBTOTPAHCIIOPTHBIX CPEeACTB UHBAJUAOB, KOTOPble He [OJ/DKHbI 3aHUMAaTh WHbIE
TPAHCIIOPTHBIe CpefcTBa. VIHBamyAbl MOJB3YKOTCA MeCTaMy [Jisi [apKOBKHU
CreLiMaJbHBbIX TPAHCIIOPTHBIX CpeAcTB OecriiaTHO. Ha TeppuTopun, npuseratoriei
K 3/1aHUI0, B KOTOPhIX pa3melrieHbl M®LI, pacrosaraetcsi 6ecriyiaTHasi TTlapKOBKa
JJiss  aBTOMOOWJIBHOTO  TpaHCIOpPTa  [OCeTUTesell, B  TOM  4HC/ie
rpeJycMaTpuBarolliasg MecTa [/ CIeLiMaJbHbIX aBTOTPAHCIIOPTHBIX CpefCTB
VIHBaJIU/|0B.



2.14.3. IlomellleHus1 pa3MeLLalOTCsl TIPEeMMYILeCTBEHHO Ha HWKHUX,
NpeINIOUTUTE/IbHEE HA TIePBBIX 3Ta)Kax 37jaHusA, C MpeJOoCTaB/JeHWeM [OCTyma B
rioMell[eH’e UHBaTUaM.

2.14.4. 3panue (moMelrieHre) obopyayeTcs WHGOPMAI[MOHHON Tab/IUKOM
(BbIBECKOM), COZeprKallled TI0O/THOe HavMeHOBaHWe ATreHTCTBa, a TaKXKe
HMHGbOPMaITUIo 0 pe)KuMe ero paboThl.

2.14.5. Bxon B 3maHue (TOMellleHWe) W BBIXOJ W3 Hero 00OpyAyHOTCS
JIECTHULIAMM C TIOPYYHAMM U TlaHAyCaMU [Jisl TepelBWKeHUsl [eTCKUX |
VHBA/INJIHBIX KOJISICOK.

2.14.6. B riomelrieHny opraHu3yeTcs: OecryiaTHBIA TyaseT [JIs TIOCeTUTe e,
B TOM YMCJIe TyaJieT, peJHa3HaueHHbIM 111 UHBAIU/O0B.

2.14.7. Tlpu Heob6xoaumocTH paboTHUKOM MO®ILI, AreHTCTBOM HWHBa/IUAIY
OKa3bIBaeTCs TIOMOINb B IPe0/[0JIeHHH 0apbepoB, MEIIAo[UX TIOSYUeHUI0 UMU
yC/IyT HapaBHe C IPYTUMHU JIULIaMHU.

2.14.8. Bxo/ B moMelrieHHe ¥ MeCTa OXKUJJaHUSI 000pYyIyIOTCSI KHOTKaMH, a
TaKKe cojiep)kaT WH(OpPMALIMI0 O KOHTAaKTHbIX HOMepax Tened)OHOB BbI30Ba
paboTHUKA [I71s1 COTIPOBOYK/I€HMsI MHBAJIH/Ia.

2.14.9. [lybnupoBaHve HeoOXOAWUMOM [Jii WHBAJIWI0OB 3BYKOBOM U
3puUTe/ibHOM MH(OpMal[MK, a TakXe HaJmuceld, 3HAKOB U MHOM TEKCTOBOU W
rpadruecko HH(OpMAaIMM 3HaKaMH, BBITIOJIHEHHBIMU peJibe(hHO-TOUEeUHbIM
mpudTom Bpaiisnsi, monyck cypaonepeBofurKa U TU(dI0CypAornepeBogYUKa.

2.14.10. Ob6opyzaoBaHre MeCT MOBBIIIEHHOTO YA00CTBa C [JOTIOTHUTETEHBIM
MeCTOM jii COOaKU-TIPOBOAHUKA U YCTPOWMCTB i Tiepe[BIKEHWs WHBA/IUZA
(KoCThLIEN, XOAYHKOB).

2.14.11. XapakTepuCTUK{A TOMELeHUN MpheMa U Bblaud JOKYMEHTOB B
yacTd OO0BEeMHO-TUIAHUPOBOUYHBIX W KOHCTPYKTHBHBIX PpeIlleHWH, OCBelleHHS,
TI0’KapHOU 06e301MacHOCTH, UH)XXeHepHOT0 000PY/J0BaHUS JOJKHBI COOTBETCTBOBATh
TpebOBaHUSIM HOPMATUBHBLIX J/IOKYMEHTOB, [IeWCTBYIOIIUX Ha TePPUTOPUU
Poccutickon ®@eznepariuu.

2.14.12. llomelleHuMs TipyeMa U  BbIJaud [JOKYMEHTOB  [IOJ/DKHBI
rpelyCMaTpuBaTh MecTa JJis 0XKUAaHUsI, THPOPMHUPOBaHUS Y TIpUeMa 3asiBUTe/IeH.

2.14.13. MecTta oXuzaHus U MecTa [ WHGOPMHUPOBAHHUSI 00OPYAYIOTCS
CTYJIbSIMU (Kpece/JibHbIMUA CEKL[UsSIMU, CKaMbSIMM) M CTOJIaMU (CTOMKamM) ZJis
oopmsieHHsI AOKYMEHTOB C pa3MellleHHeM Ha HHUX 0JIaHKOB [JJOKYMEHTOB,
HeOOXOAUMBIX [Jis TIOJNyUeHHSI MYHHUIUTAJIbHON YCIyTH, KaHIeJIpCKUMU
TIPUHA/IJIEXKHOCTSIMM, a TakKKe HH(OPMALMOHHBIMU CTeHJlJaMH, COjlepXKallliMU
aKTya/IbHYI0 ¥ HCUepIbIBAIOIIYI0 HWH(MOPMaI0, HeOOXOAUMYIO AJis TIOMyUYeHUs
MYHULIUNABHOU YC/IyTH, U UH(OPMALIMIO O Uacax rprueMa 3asiBJIeHU.

2.14.14. Mecta [pAnsg T0OpOBeJleHUs] JIMYHOTO TIpUeMa  3asiBUTesien
o0OpyAyIOTCS ~ CTOMAMH,  CTYJbsIMH,  O0eCrieurBalOTCA  KaHIIeISPCKUMH
TIPUHA/IJIeXKHOCTSIMU J1J1s1 HallMCaHWsl MMCbMEeHHBIX o0OpaliieHUi.

2.15. IToka3zaTenu JOCTYIMHOCTH M KayecTBa MyHULMIIaTbHOW YCIYTH.

2.15.1. Tloka3arend MAOCTYMHOCTM MYHULMMNA/IbHON yciyru  (oOiue,
TIPUMEHUMbIe B OTHOLLIEHUU BCEX 3asiBUTe/IeN):



1) TpaHCnOpTHasA AOCTYIIHOCTh K MECTY IpeAOCTaB/IeHUsI MyHULUIIaTbHOU
yCIIyry;

2) HanmMuuWe Yyka3saTesiel, oOecrieuMBarOIIMX OeCrpersTCTBEeHHbIM AO0CTYII
VIHBQ/IU/IOB K TIOMeL|eHUsAM, B KOTOPbIX IIPeJ0CTaBIIseTCsl yCIyra;

3) BO3MOKHOCTb TIOJIyYeHMs] TIOJIHOM W [JOCTOBEPHOM HWH(OpMaLUu O
MyHULIUNAIbHOW yciyre B ArenTtctBe, M®II, no TenedoHy, Ha oduiMaTLHOM
caiiTe oprasa, rpeZi0CTaB/ISAIOIIero ycayry, nocpeacreom EINTY, mibo TITY JIO;

4) TipefjoCcTaB/ieHHe MYHULUTIATILHOM YCIYTH JIFOOBIM JOCTYTIHBIM CIIOCOO0M,
rpelyCMOTPEHHBIM [IeUCTBYIOLLMM 3aKOHO/aTe/IbCTBOM;

5) obecrieueHue [/s1 3asBUTENS] BO3MOKHOCTH TIOJyueHUs] UHPOpPMAI[UU O
X0Zle M pe3y/ibTare MpejoCTaB/JIeHUs] MYHULIMIIAIbHOM YCIYTU C MCIO/b30BaHUEM
EIT'Y u (wm) III'Y JIO.

2.15.2. Tloka3aTenu [JOCTYIHOCTM MYHULIMNAJBHOM YCJIyTd (CrenuanbHble,
TIPUMEHUMbIEe B OTHOLLIEHUU UHBA/TU/OB):

1) HayMure UHPPACTPYKTYPhI, YKa3aHHOM B MyHKTe 2.14;

2) ucrionHeHue TpeOOBaHUM [JOCTYITHOCTH YCIYT /1/1s UHBa/IU/OB;

3) obecnieueHrie GecCripensITCTBEHHOTO /OCTYIA WHBAIUOB K TIOMeLeHUsIM,
B KOTOPBIX IPeJ0CTaB/IsieTCsl MyHULMIIA/IbHAS yCIyra;

2.15.3. TToka3aTesm KaueCcTBa MyHHULIMIAJIbHOU YCITYTH:

1) cobtofeHre cpoka MpeAoCTaBIeHUss MyHULMIAIbHOW YCIyTH;

2) cobmrofieHrie BpeMeHU OXKWZAHWS B ouepegy TIpU Tofiaue 3arpoca u
TIO/TyYeHUU pe3yJibTara;

3) ocymjectBieHHe He 0Oomee ofHOro oOpaileHds — 3asSBUTENS K
JO/DKHOCTHBIM ~ JMI[aM  AreHTCTBa wWid pabotHukam MO®Il npu mogaue
JOKYMEHTOB Ha TIOoJlyueHHe MYHULUMANBHOW YCIyru U He Oojiee OJHOTrO
oOpaitieHus TIpY MIOTyYeHHH pe3yJibTaTa B ATeHTCTBO wiv B M®LI;

4) otcyTcTBUe anob Ha AelcTBUs UMM Oe3ecTBUs TO/DKHOCTHBIX JIHI]
ATreHTCTBa, MO/JAHHBIX B YCTAaHOBJIEHHOM MOpPs/JKe.

2.15.4. Tlocne monyueHusi pe3yjbTaTa YC/IyTH, MpeAoOCTaBleHHEe KOTOPOU
OCYIIIeCTB/ISIZIOCh B 2/IeKTPOHHOM Buzie uyepe3 EIIY wmu III'Y JIO, mubo
nocpefictBoM ML, 3asBUTe/I0 00ecrieurBaeTCs BOSMOXKHOCTb OI[@eHKM KadyeCcTBa
OKa3aHus yCIyTH.

2.16. TlonyueHue yCIyr, KOTOpbie SIBJSIIOTCS HEOOXOJUMBIMU U
o0si3aTeNbHBIMU AIJ151 TIPe/IOCTaB/IeHUsI MyHULIUTIATBHON yC/TyTH, He TpebyeTcs.

[Tepeuncnenue COTJIaCOBaHUM, HeOOXOJUMBIX  [IIS  TIOJydeHus
MYHHULIUNATBHOU YC/IYTH:

NOKYMEHT, TIOATBep)KAAIoINi corjacue COOCTBEHHUKA HEeIBW)KUMOTO
VIMYLL|eCTBa WU APYroro yroJHOMOYeHHOr'0 UM JIULA Ha MPUCOeJUHeHHe K 3TOMY
MMYILIeCTBY pPEK/JIaMHOW KOHCTPYKLIMM, €CId  3asBUTe/lb He  SIBJ/ISeTCA
COOCTBEHHUKOM W/ MHBIM 3aKOHHBIM BJlafie/iblieM He/IBYKUMOTO UMYIIIeCTBa:

- B C/lyyae eC/id YCTaHOBKA M 3KCIUIyaTalUsl PeK/JIaMHOM KOHCTPYKLUH
rpe/iriosiaraeTcsi Ha 3eMe/lbHOM y4YacTKe, 3[aHUMA WA WHOM HeJBWKHUMOM
VMYyLeCTBe, HaxOAdllemMcsi B  TOCYZAapCTBeHHOW WM  MYHULMIIAbHOM
COOCTBEHHOCTH, - [OrOBOD HA YCTAHOBKY U JKCIUTyaTal[dl0 peK/IaMHOU
KOHCTPYKLMM (3aK/JII0YeHHe [aHHOI0 [JIOroBOpa OCYIIEeCTB/SIeTCI Ha OCHOBE



TOPTrOB);

- TIPOTOKOJ  00Ifero cobpaHusi COOCTBEHHWKOB ITIOMeI[eHHH B
MHOTOKBapTUPHOM JIOMe, B C/y4yae eCld Jjisi yCTaHOBKU U SKCIUlyaTaluu
PEeK/JIaMHOM KOHCTPYKI[MM HeoO0XOZMMO HCII0/Ib30BaHHe OOIIero uMyIecTBa
COOCTBEHHUKOB TIOMEIlleHMM B MHOTOKBapTUPHOM JioMe (WM  Corjacue
yIIpaBJIsItOIel KOMITAaHUM, eC/IU el Tiepe/iaHbl TaKye IO THOMOYMS);

2.17. Wuble TpeboOBaHWsA, B TOM YKC/e YUWTHIBAKOIIEe OCOOEHHOCTH
TpeIoCTaB/AeHNsT ~ MyHMIMMOa/IbHOW ycayrk B M®II u ocobeHHOCTH
TIpe/IoCTaB/IeHUsI MyHULUTIAIbHOW YCIYTH B 3JIEKTPOHHOM (hpopMe.

2.17.1. TlpepocTaBieHrWe MYHULIMNAJBHOU YCIyrd mocpeactBoM MOIL]
ocyujecTBsisieTcs B noapasaeneHusix ['bY JIO « M®PL» npu Ha/JIMuuy BCTYTIUBILIETO
B CWIy corjamleHds o B3aumogenctBuu wMexay ['BY JIO «M®PL» wu
ApvunucTtpaiyen/AreHTcTBoM. [IpefgocTaBiieHre MYHMLMIIAIBHOM yCIYTH B
vHbIX M®ILI ocyiecTB/isseTcs MpyU HaJIMUMK BCTYIUBLLErO B CUIY COTJIALLIEeHUSI O
B3auMogercteum Mexay I'bBY JIO «M®L» u uabim MOL].

2.17.2. TlpepgocTaB/ieHWe MYHMIMIIAJLHOM YCIYTA B 3JIEKTPOHHOM BUJE
OCYILIeCTB/ISIETCSI MPU TeXHUUECKOM peanu3aluu yciayru nocpeactsom [II'Y JIO
v/vmm EINT'Y.

3. Cocras, noc/iejoBaTe/IbHOCTb U CPOKH BBITIO/JIHEHUS
a/IMUHUCTPATHUBHBIX MPOLeAYP, TPe00OBaHMs K MOPAAKY MX BBINO/THEHHUS, B
TOM YHC/Ie 0CO0eHHOCTH BbINO/THEHHS a/IMUHUCTPATHBHBIX MPoIeAyp B
3/IEKTPOHHOM (hopMe, a TaK)Ke 0CO0EHHOCTH BHIMOTHEHUSA
a/IMUHUCTPAaTHUBHBIX MPoLeyP B MHOT0()YHKIIMOHA/IBHBIX LleHTPax

3.1. CocraB, 10C/Ie0BaTe/IbHOCT U  CPOKH  BbINOJIHEHUsS
aMHHUCTPATHUBHBIX NpoLe/lypP, TPe00BaHUSsA K MOPAJKY UX BbINO/THEeHHUS

3.1.1. TlpemocTaBneHre MYHHLUIAJAbHON YCIyrM BK/IOUaeT B cebs
c/ieflyrolye aJMUHUCTPaTUBHbIE MPOLIeYPBbI:

1) npueM [OOKYMEHTOB W perucTpauys 3asiBjieHHss O [peAoCTaB/IeHUA
MYHHUIUTIAaTBHON yCIyTu — 1 pabounii [ieHb;

2) cbop [IOKyMeHTOB/CBeJleHWM, 3alpallliBaeMbIX I10CPeICTBOM

MeXXBeIOMCTBEHHOT'0 MH(OPMALIMOHHOT'O B3aUMOJeNCTBUS — 5 pabounx AHeH.

3) U3roTOBJ/IEHHE U COTJ/IAaCOBAHKE JINCTA CoryiacoBaHuii — 10 pabounx aHel;

4) pacCMOTpeHMe TIOJlyYeHHbIX COr/JlaCOBaHWKM MeCTa Ppa3MeleHUs
pPEeK/IaMHOU KOHCTPYKLMA W TIPDUHSATHE pelLleHds O BblJaue paspelleHds Ha
YCTaHOBKY PEK/JIaMHOM KOHCTPYKI[MHM, /W00 00 OTKa3e B TIpeJoCTaB/IeHUU
MYHULUMAIBHON yCIyTu — 5 pabounx [Hel;

5) Bbllaua pe3y/ibTarta - 5 pabourx JHei.

3.1.2. Ilpuem wu peructpauus 3asB/€HUA O  [peJoCTaB/IeHUU
MYHULMIATbHOW YCIYTH.

3.1.2.1. OcHoBaHve [ Hauvajda aJMUHUCTPAaTUBHOW TIpOLIEyPbI:
NOCTyTUIeHHe B ATeHTCTBO, OTBETCTBEHHOe 3a Ipe/0CTaB/IeHre MYHULIMIIAaTbHON
yciyru (HauMeHOBaHKe) WK B AJIMUHUCTPALIUIO Ha UMS IJ1aBbl A JMUHHCTPALUH,



3adBJIeHHs] C KOMIUIeKTOM [OKYMEHTOB, IpeJyCMOTPeHHbIX I1. 2.6 HacCToslLlero
AJIMUHUCTPATUBHOIO perjlaMeHTa.

3.1.2.2. Jluijo, OTBeTCTBEHHOe 3a BbINIOJIHEHWE aJMHUHHUCTPAaTUBHOM
MpoLelyphl: TO/DKHOCTHOE JULIO, Ha/leJIeHHOe B COOTBETCTBUM C JIO/DKHOCTHOU
VHCTPYKLMEN 10 BBINOJHEHUIO aJMWHUCTPAaTHBHOM MpOLeAYpPbl IO TpUeMy
3asB/IeHUM, B TOM unciie noctynuBmx yepe3 [II'Y JIO, npoBepke JOKyMEHTOB,
IIpe/ICTaB/IeHHbIX [/l TI0JlyYeHWsT MYHULIMIIAJIBHOM YCIyrd, M IOJTOTOBKE
NIDOEKTOB  pellleHWd O [pefocTaBleHWHd (OTKae B Ipe/lOCTaB/IeHHN)
MYHULMTaAbHOW YCIYTH (Jlanee - UCIIOTHUTEJIb).

[lpy nmnpueme 3asiBeHHMsT U HeOOXOJUMOrO KOMILIEKTa JOKYMEHTOB
VICTIOJIHUTEJIb!

1) npvHMMaer 3asgBreHHWe U [JOKYMEHTbl T[PpU HaJIWUMK [OKYMEeHTa,
MO/ TBEP)KAAIOLLero MO0JIHOMOYMS 3asiBUTeJIs;

2) npoBepsieT KOMIUIEKTHOCTb TIPe/ICTaB/IeHHbIX JJOKYMEHTOB B COOTBETCTBUU
C ONWCBIO, O(QOPMJIEHHOM B [BYX 3k3eMIuisipax. OJWH 3K3eMIUISIP OIMUCH
MO/ILLIMBAETCS B [1e/10, PYrol C OTMETKOM O JlaTe MpreMa YKa3aHHBIX 3asiBJIeHUs U
JIOKYMEHTOB B [leHb IpyMeMa BpyuaeT 3asiBUTEII0 IO, POCIIKWCh WIU HarpasJsieT
eMy 3aKa3HbIM MOUTOBBLIM OTIPABJEHUEM C YBeJOMJIEHMEM O BPyUeHHUH (B Ciydae
eC/IM JOKYMeHTbI IIOCTYNW/IY B ATEHTCTBO I10 TI0YTe).

B omvcu yka3bIBarOTCA:

- laTa ripyema 3asiBJIeHUsI U JOKyMEHTOB;

- IepeyeHb JOKYMEHTOB C yKa3aHUeM UX HavMeHOBaHWUs, peKBU3NUTOB;

- KOJINYEeCTBO JINCTOB B K&XK/OM JOKYMEHTE;

- (amwiusi M WHULMANbl OTBETCTBEHHOrO CIeLMaauCTa, TPUHSBLLErO
JOKYMEHTbl U CJie/laBIlero COOTBeTCTBYHOLYIO 3alyCh B KHUI'e perucTpanuu
BXOZALIMX JOKYMEHTOB, a TaK)Ke ero MOJIUCE;

- (paMuIMs U UHULIUAJIBI 3asIBUTEJISA, 8 TAK)Ke ero MOINCH;

- Homep TenedoHa, IO KOTOPOMY 3asiBUTe/lb B TeueHWe CpOKa
JIMLIEH3UPOBaHKUs MOKeT Y3HaTb O CTaJiM¥ paCCMOTPEHUs JJOKYMEHTOB;

3) ocyllecTB/isieT MNEPBUYHYI0 SKCIEPTHU3y CBEJEeHUM, COJep)KalluXxcs B
IIpe/ICTaB/IeHHbIX 3asBJIeHWM M [IOKYMeHTaX, Ha IpejMeT IpaBUIbHOCTU
oopmsieHus 3asB/IeHHs], KaueCTBa Npe/CTaBlIeHHbIX JOKYMEHTOB, [pyU/laraeMbIiX K
3asBJIEHUI0: OTCYTCTBUE B [JOKyMEHTaX IMOJUYUCTOK, ITPUITHCOK, 3aUepKHYTBIX CJIOB,
VIHBIX UCIIPaBJ/IeHWI, HEUMTAaeMbIX TeKCTOB, CBEPsSieT C OPUIMHAJIOM (B C/lydae ec/v
TIpe/iCTaBJ/IeHbl KOIIMU JOKYMEHTOB);

4) BU3WPYeT Ka)KIbIM TMPUHATBIA JOKYMEHT, 3a WCK/JIHOUYEHHEM OPUTMHA/IOB
JIOKYyMEHTOB, BBIJJAHHBIX TOCy/JapCTBEHHbIMM OpraHamMH, W HOTapUajbHO
3aBepeHHbIX KOMUU JOKYMEHTOB;

5) B c/yuyae ec1d 3asiBjieHUWEe O MpefoCTaB/JIeHWH MYHHULIMITAJbHOM YCIyTH
oopmsieHO C HapylleHWeM TpebOBaHWI, YCTaHOBJIEHHbIX MYHKTOM _2.6.
HacTosIero AJMUHUCTPATUBHOIO perjiaMeHTa, (W) JOKYMEHThI, yKa3aHHbIEe B
nyHkTe 2.6. Hacrosuero AJMUHUCTPAaTUBHOIO, IIpe/CTaB/ieHbl He B IIOJIHOM
obbeMe, B TeueHHe Tpex pabouMx [JHell CO [JHS TIpyUeMa 3asiBleHUsl O
Npe/ioCTaB/JIeHU MYHULMMNAIBHOW YC/IYTH Harpab/isieT 3asBUTENI0 CIOCO00M,
yKa3aHHbIM B 3asiB/IeHUM, YBeJOM/IeHWe O HeoOXOAMMOCTH YyCTpaHeHHs B
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TPUALATUAHEBHBIM CPOK BbISIBJIEHHbIX HapYILUIeHWW W(WIW) TpeJCTaB/IeHUs
JIOKYMEHTOB, KOTOpbIe OTCYTCTBYIOT;

6) perucTpupyer 3asiBlIeHHe:

- B TeueHHe OJIHOTO pabouero [Hs CO AHS TIpeCTaBIeHUs Hajjiekallum
obpa3om ohopMJIeHHOTO 3asiBJIeHUsI O TIpe/IoCTaBIeHUH MyHULIUMATBLHOU YCIyTU U
B TTIO/JTHOM 00beMe TIpularaeMbiX K HEMY I0KYMEHTOB;

3.1.2.3. Pe3ynbTar  BBIMOJHEHUS  aJMUHUCTPAaTUBHOW  MOPOLIEAYPHI:
perucTpanusi 3asiBJieHUs] O TIpefjOCTaB/Ie€HWHA MYHULIMIAJIBHOU YCUIyTM U
TIpU/iaraeMbIX K HeMy JOKYMEHTOB.

3.1.3. C6op [OKyMeHTOB/CBeJeHWM, 3alpallliBaeMbIX I1OCPeJCTBOM
Me)KBeJJOMCTBEHHOT 0 MH(OPMAaI[MOHHOT'0 B3aUMO/eNCTBUSI.

3.1.3.1. OcHoBaHWe [ Hayajla aJMUHUCTPAaTUBHOW TIPOLIEAYPHI:
perucTpanus 3asiB/eHus.

3.1.3.2. JIuijo, OTBeTCTBEHHOe 3a BBINIOJIHEHWe aJMHUHHUCTPAaTUBHOM
MpoLlelypbl: CIeLMaTuCT ATreHTCTBa, OTBETCTBEHHOIO 3a MpefoCTaBlIeHHe
MYHULIUMNATBHOW YC/TIyTH.

3.1.3.3. CogepkaHve aJMUHUCTPATUBHOIO IeHMCTBUSI, MPO/O/KUTETbHOCTD
1 MaKCHMMaJIbHbIA CPOK €r0 BBIMO/IHEHUS:

- dbopmMUpoBaHue, HaripaBJieHUe Me’KBeJOMCTBEHHOI0 3anpoca
(Me>XBeJIOMCTBEHHBIX ~3alpoCOB) (B C/yyae HeMpeACTaBleHUs 3asBUTEsIeM
JIOKYMEHTOB, MPeAyCMOTPEHHBIX ITyHKTOM 2.7 HACTOSILLEro aMUHHUCTPAaTUBHOTO
perjaMeHTa) MOCPeACTBOM CHUCTEMbl Me)XBEeJJIOMCTBEHHOIO HWH(OPMaLOHHOTO
B3auMoOJielicTBusi (B TOM uMC/le B 2/IeKTPOHHOM ¢opme), TIoAydyeHHe U
pacCMOTpeHre OTBETOB Ha MeKBeJOMCTBEHHbIe 3alipoChl B TeueHHe 5 pabouunx
[THeW C laTbl OKOHYAHUS [ePBOM aIMUHUCTPAaTUBHOU MPOLeyPBbl.

MakcuMasibHbId CPOK BBIMIOJIHEHUSI aJIMUHUCTPAaTHBHOU MpOLeAypbl — 5
pabounx AHew.

3.1.4. VIsroToB/ieHUe U COTJIaCOBaHUE JIMCTa COTJIaCOBAaHUM.

3.1.4.1. OcHoBaHvMeM /i Hayaja aJMWHUCTPAaTHBHOW MpOLEAYPhI IO
OCYLLIeCTBJIEHUIO COIJIaCOBaHWA C COIJIACYHOLMMM OpraHu3alusiMU  SIBJISIeTCS
Ha/IMyue MOJIHOTrO IaKeTa JOKYMEHTOB, B TOM UHKCJIEe TIOJYyUYeHHbIX MOCPeCTBOM
Me’KBeJOMCTBEHHOI'O B3aUMOJeUCTBHS.

3.1.4.2. Jluuo, OTBETCTBEHHOE 3a BBINIOJIHEHUE aJMUHUCTPAaTUBHOU
MpOLIeAYPhl:  CIEeLUauCT ATeHTCTBa, OTBETCTBEHHOTO 3a MpeAoCTaBlIeHue
MYHULIAMNATBHOU YCIIyTH.

CHEL[I/IEIJ'[I/ICT dI'@HTCTBa, OTBETCTBEHHOI'O 3a rnpegocTraB/ieHue
MYHHHHHaHbHOﬁ YCUIYId U3roTaB/IMBdeT JIUCT COrJlacOBaHUM U HaripaBJ/IdeT ero B
corjiacyrommue OpPT'dHBI.

3.1.4.3. [lepeueHs COIaCyrOLMX OPraHoB:

-KomuTeT apxuTeKTypbl U TIpaZOCTPOMTEeNbCTBA aAMUHUCTpaluu MO
"KuHrucenrickui MyHULIUNAIbHBIN palioH".

B cnyuvae ycTaHOBKM peK/JIaMHOM KOHCTPYKL[MM Ha 3€MelbHOM Yy4acTKe
3anpoChl HAMpaB/SAIOTCA B CETeBble OpraHM3alyy [JIs TOJyYeHUs] TeXHUUeCKHUX
YCJIOBUM JiJIs1 YCTAHOBKU PEK/IaMHOW KOHCTPYKLIMU B 3asiBlieHHOM MecTe (Pusman
AO '"T'asmpom raszopacnpepenenne B 1. Kunrucernme, OAO "Kunrucenrnckuu



BogiokaHan", @uman AO "JIODCK "3anagubie snekrpocetu’, MP® C3 ITAO
"Poctenekom”, AO "JIOTIK".)

3.1.4.4. Kputepuii NpUHSITHS peLLeHUs: TI0TyUYeHe OTBeTa OT COrIaCyrOIUX
OpraHu3al[vHu.

MakcuMabHbIN CPOK BBINOHeHUs JeicTBui — 10 pabouux gHei.

3.1.5. PaccmoTpeHre MOyUYeHHBIX COr/JIaCOBAaHUM MeCTa pa3MellleHUst
PEKJIaMHON KOHCTPYKLIUH.

3.1.5.1. OcHoBaHMe [/ Hayaja aJAMWHUCTPAaTUBHOM TIPOL|eJYPbI:
MOCTYyT/IeHe MH(GOPMaLMM OT COT/IaCyIOIIUX OpPraHoB (OpraHu3aLui).

3.1.5.2. Copgep>kaHue aMAHUCTPAaTUBHOIO [E€MCTBUS, TIPOAO/IKUTENBHOCTD
Y MaKCHMMAaJIbHbIA CPOK €r0 BBIMIOJIHEHUS:

- CHeLuaJMCT  areHTCTBa, OTBETCTBEHHOTO  3a  IIpefoCTaB/ieHue
MYHULUMAIBHONW yCIyTd, B TeueHWe 5 pabounx [HeWl paccMaTpuBaeT
COTJIaCOBAaHMSI OT COT/IaCYIOI[UX OPraHOB (OpraHu3alyi).

3.1.5.3. Kpurtepuii TpuHSTHe pellleHUs: Haiuuue BceX TpebyeMbIx
COTrJIaCOBaHUM.

3.1.5.4. Pe3ysibTaT BBINOIHEHUS] aIMUHUCTPAaTUBHOM NPOLEAYPhI: MPUHATHE
pellleHUs] O BblJjaue pa3pelleHUss Ha YCTAaHOBKY DeK/JIaMHOM KOHCTPYKLMU 100
TIpUHSATHE pellieHus1 00 0TKa3e B MpeAoCTaBIeHUN MyHULIUTATLHOU YCITYTH.

MakcuMa/ibHBIN CPOK BBITTOTHEHUS JeUCTBUM — 5 pabounx AHEeM.

3.1.6. IlogroroBka M  Hampas/eHWe pesyjbTara IpejoCTaB/IeHus
MYHULIUNAJIBHOU YCJIyTH.

3.1.6.1. JIuuo, OTBETCTBEHHOE 3a BBLINIOJITHEHUE aJMUHHUCTPAaTUBHOU
NpoLlelypbl:  CIIeLMaluCT ATreHTCTBa, OTBeTCTBEHHOIO 3a IpefoCTaBlIeHHe
MYHHULIUNATBHOU YC/IyTH.

3.1.6.2. OcHoBaHue 1 Havana aJ/MAHACTPATUBHOM MPOLeAYPhI: IPUHATOE
pellleHre O Bbilaue pa3pellieHuss Ha YCTaHOBKY PeKIaMHOM KOHCTPYKLUHU b0 06
OTKase B Mpe/i0CTaB/IeHNA MYHULMIIaTbHOU YCIYTH.

3.1.6.3. Cogep>kaHve aJMUHUCTPAaTUBHOIO JeMCTBUS, MPOJO/IKUTE/TbHOCTh
Y (WI1) MaKCUMaJIbHbIM CPOK €ro BbINOJTHEHUS:

1 pelicTBuMe: CrielMaJMCT ATeHTCTBA, OTBETCTBEHHbBIM 3a IpefoCTaB/ieHHe
MYHULIATIATBHOW  YC/IyTU, B TeueHHWe 3-x pabouux JHel TOTOBUT TIPOEKT
paspellieHUs Ha YCTAaHOBKY PEK/JIaMHOM KOHCTPYKLMU 1100 MOTHUBHPOBAHHBIM
OTKa3 B TMpeJ0CTaBIeHUY MyHULIUTATIbHOU YCITyTH;

2. JeCTBUE: TOATOTOBJIEHHBIM  TPOEKT pasperrieHusi, 00
MOTHBUDOBaHHbIN OTKa3 TOATMUCHIBAETCS TJIaBOW AJMUHUCTpaLUM, U000 WHBIM
YTIOJIHOMOYEHHBIM [JOJDKHOCTHBIM JIUL[OM AIMUHUCTPALIMU, KypUPYIOIIUM paboTy
AreHTCTBa, OTBETCTBEHHOT O 3a IIpe/l0CTaB/IeHe MyHULIMIAJIbHOW YCIIyTH;

3 [leliCTBHe: CHeLUaJMCT areHTCTBa, OTBETCTBEHHBIM 3a IpefoCTaB/ieHue
MyHULMNAABHOW  yCJIYTH, perucTpupyer  pe3yJjbTaT  MpeJOCTaBIeHUs
MYHULIMTIAIBHON YC/IyTH: TIOJIOXKUTETbHOE pellieHre 100 MOTUBHPOBAHHBIN OTKa3
B MpeJOCTaBJIeHUH MYHULMMNAIbHOW YCJAYTM W HaNpaBjiseT pe3yJbTar
TIpe/0CTaB/IeHUs MYHULIUIIAIbHOW YC/IYTU CIOCOOOM, yKa3aHHBIM B 3asiB/IeHUH
criocobom He mo3gHee 4 pabounx [AHeM C JaTbl YTBepPXKAeHHUS pe3yJbTaTOB
Tpe/iOCTaB/IeHNs MYHULIMIIAIbHOW yCTYTH.



3.1.6.4. Pe3ynbTaT BBINOJHEHUS]  AAMUHUCTPATUBHOM  MPOLIEYDbI:
HaripaB/IeHWe 3asiBUTEJII0 pe3y/ibTaTa MNpejOCTaBAeHUS MYHHULIMIIAJbHOU YCIyTd
crioco6oM, YKa3aHHBIM B 3asiBJIEHUU.

MakcuMasibHbIA CPOK BBITIOJIHEHUS [IEUCTBUN —26 [HeM CO AHs Mnpuhema OT
3asBUTeJ/Is1 HOOXOAUMBIX JOKYMEHTOB.

3.2. Oco0eHHOCTH BBINO/JHEHHsA AaJAMUHUCTPATUBHBIX MpoLeJyp B
3/IeKTPOHHOU opme.

3.2.1. IlpegocTtaBieHve MyHULMMNAJbHOU yciayru Ha EIIIY wu III'Y JIO
3.2.1. TlpemocraBnenne MyHuLMnanbHOM yoayru Ha EIIY wu III'Y JIO
ocyilecTBysgeTcss B cooTBeTcTBUM C PDenepanbHbiM 3aKOHOM 0T 27.07.2010 Ne
210-P3 «O06 opranmu3aiyu MpeAoCTaB/IeHNs rOCYJapCTBEHHBIX U MYHULIAIIA/IbHBIX
yciyr», @epepanbHbIM 3akKOHOM OT 27.07.2006 Ne 149-®3 «O6 umHbopMaluy,
MH(GOPMALMOHHBIX TEXHOJIOTUSIX U O 3alliydTe WH(GOpMalMu», MOCTaHOBJIEHUEM
[TpaButensctBa Poccurickori ®epepanuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM TOATNCH, UCTI0/Ib30BaHUe KOTOPBIX [IOMyCKaeTcs Ipy obpaiiljeHnH 3a
TO/TyYeHWEeM rOCyZlapCTBEHHbIX U MyHULIAIA/IbHBIX YCIyT».

3.2.2. [Ins monmyueHuss MyHMIMIaabHOW ycnyrd uepe3 EINTY wunu uyepes
[II'Y JIO 3asiBuTe 0 HeOOXOAUMO TIpeBapUTETbHO MPOUTH TIPOL[eCC perucTparuu
B EivHOl crcTteme uaeHTH(DUKaLMK U ayTeHTUdUKaluu (ganee — ECUA).

3.2.3. MyHuIunanbHasi ycjiyra MokeT ObITb TomydeHa uyepe3 III'Y JIO,
mibo uepe3 EIIT'Y ciepytroiumu criocobamu:

c o0s13aTe/IbHOM TMUHOM IBKOU Ha TIPHEM B ATeHTCTBO;

6e3 TMYHON SIBKU Ha TIpHieM B ATeHTCTBO.

3.2.4. [Ins mony4yeHUsi MyHULIUNAAbHOM yCIyru 6e3 MMUHON SIBKU Ha TPUEM
B OpraHu3aiuio 3asBUTe0 He0OX0UMO TpejBapuTeIbHO 0()OPMHUTE YCUIEHHYTO
KB/IM(ULIMPOBAHHYIO 3/1eKTPOHHYIO MoANMUChH (fanee — OII) nmyma 3aBepeHus
3asB/IeHUs] U JOKYMEHTOB, MOJ@aHHBIX B 371eKTPOHHOM Buze Ha [II'Y JIO wnu Ha
EINT'Y.

3.2.5. [ng niogaun 3asBieHus yepe3 EII'Y wnm uepes I1I'Y JIO 3asgButesib
JI0JDKEH BBIMIOJTHUTD CeyIoLye JeCTBUS:

MIPOUTU UAeHTU(DUKALIUIO U ayTeHTH(PUKaLvio B ECUA;

B muuHOM KabuHeTe Ha EIN'Y wmm Ha II'Y JIO 3amo/iHUTh B 3/IEKTPOHHOM
BH/Ie 3asiBJIEHHE Ha OKa3aHWe MyHULIUMNAJIbHOU YC/IyTH;

B C/Tydae, eC/Iy 3asiBUTe b BbIOpast criocob oKa3aHHs YCIYTH C TMUHOM SIBKOU
Ha rpyeM B ATeHTCTBO — NPUJIOXKUTB K 3asBJIEHUIO 3/IEKTPOHHbIE JJOKYMEHTHI;

B C/lyyae, ec/iM 3asiBUTe/b BbIOpan criocob okaszaHusi yciayru 6e3 muuHON
SIBKA Ha MpreM B ATeHTCTBO:

- TIPWIOXKWUTb K 3asBJIeHUI0 3JIEKTPOHHbIE [JOKYMEHTBI, 3aBepeHHbIe
YCUJIEHHOM KBa/IM(PULIMPOBAHHOM 3JIEKTPOHHOM MO/ITHCHIO;

- TIPWIOXKWUTb K 3asBJIEHUI0 3/I€KTPOHHbIE [IOKYMEHTBI, 3aBepeHHbIe
YCUIEHHOM KBa/M(PUIIMPOBAHHOM 3/IEKTPOHHOM MO/MUCKHI0 HOTapuyca (B C/lyyasix,
ecii B COOTBETCTBUM C TpeOOBaHUSIMM  3aKOHO/|aTesibcTBa  Poccuiickoit
denepaliii B OTHOLIEHUM [OKYMEHTOB YCTaHOB/JIeHO TpeOOBaHMe O
HOTapuaIbHOM CBU/IeTe/IbCTBOBAHUU BEPHOCTU UX KOTUN);



- 3aBepUTh 3asiB/ieHWe YCUJIeHHOM KBa/JW(DPUIIMPOBAaHHON 3/1eKTPOHHOM
MOJIUCHIO, €CJIA MHOE He YCTaHOBJ/IEHO [IeMCTBYIOLMM 3aKOHOJaTe/TbCTBOM.

HarpaBUTh TaKeT 3JIEKTPOHHBIX JOKYMEHTOB B ATEHTCTBO MOCPeACTBOM
¢ynkuronana EINTY JIO v IT'Y JIO.

3.2.6. B pe3yibTare Hampas/eHWs TlaKeTa 3JIEKTPOHHBIX [JOKYMEHTOB
nocpefctBoM III'Y JIO, nubo uepe3 EIN'Y B cooTBeTCTBUHM C TpeOOBaHUSAMMU
TyHKTa 3.2.5 aBTOMAaTHU3MPOBAHHOM MH(OpPMalLIMOHHOU CHUCTEMOU
Me>XBeIOMCTBEHHOT'O 3/IEKTPOHHOTO B3auMO/ielcTBUsi JIeHMHrpaicKoi 06sacTu
(manee — AUC «Mexsen JIO») NMpOW3BOAUTCS aBTOMaTUYeCKasi PerucTpaLus
MOCTYMNUBLIEr0 TakKeTa 3JIEKTPOHHBIX [JOKYMEHTOB U TIPUCBOEHUE TMaKeTy
YHUKa/IbHOTO HOMepa Jiefia. Homep ziesia 10CTyTieH 3asBUTeIO B TMYHOM KabHHeTe
1Y JIO wmm EIIT'Y.

3.2.7. Tlpu mipefocTaB/ieHUH MYHULIMTIAMBHON yciyry yepes [IT'Y JIO, m6o
yepe3 EII'Y, B ciyuae ecyii HampaB/ieHHbIe 3asiBUTe/ieM (YOJHOMOYEHHBIM
JIULIOM) 9JIeKTPOHHOE 3asBjleHWe U 3JIeKTPOHHbIe [IOKYMEHThI 3aBepeHbl
YCWIEHHOM KBaJIM(PULIMPOBAHHOM 3JIEKTPOHHOM MOJIMCHIO, [JO/PKHOCTHOE JIULO
ATreHTCTBa BBITIO/HSIET CeAYOIUe AeCTBUS:

dbopmMUpyeT MpPOEeKT pellleHUs] Ha OCHOBAaHWU [IOKYMEHTOB, TMOCTYMNMBIINX
yepe3 [1I'Y, mubo uepe3 EIIT'Y, a Takke AOKyMeHTOB (CBeJeHHI), MTOCTYIMBIITNX
TOCPeACTBOM Me)XBeZJOMCTBEHHOI'O B3aUMOJENMCTBUS, U TlepefiaeT JO/DKHOCTHOMY
ULy, HaJieJleHHOMY ()yHKLMSIMU 110 TIDUHSITUIO pelleHus;

MoC/ie PaCCMOTPEHUS JOKYMEHTOB U TIPUHATHS PEIleHus1 O NpejoCTaBIeHu!
MYHULMIIQ/IBHOM YCIyrd (OTKa3e B IpelOCTaBA€HUM MYHULIMIAIbHOU YCIYTH)
3anonHseT npenycmorpeHHble B AUC «Mexsen JIO» ¢opMbl 0 TIPUHSITOM
pelleHUH U riepeBoauT Aeno B apxuB AVIC «Mexsef JIO»;

yBeJOMJIsIeT 3asiBUTe/Is O TPUHSATOM pelleHUH C TOMOLIbI yYKa3aHHBbIX B
3asiBJIeHUM CPEeJICTB CBSI3W, 3aTeM HarpaBJisieT JOKYMEHT CII0COO0M, yKa3aHHbIM B
3asiBJIeHUH: TIOUTOH, OO BBIZIAET €ro MpH JIMYHOM OOpallleHuu 3asiBUTes, b0
Harpas/sieT 3/1eKTPOHHBIU JIOKYMEHT, MO/ CaHHbIN yCUIeHHOMU
KBaM(ULIMPOBAHHOM 3/IEKTPOHHOMW TOANMCHIO0 JJO/PKHOCTHOTO JTM1]A, TPUHSIBILIETO
peliieHue, B JIMUHbIN KabUHeT 3asBUTeIS.

3.2.8. Ilpu mpegocTaBaeHUH MyHHUIUTIAIBHOW ycayry uepe3 ITIY JIO, nubo
yepe3 EIIT'Y, B c/yuae ecnu HampaB/ieHHble 3asiBUTe/eM (YHOJIHOMOYEHHBIM
JIMLIOM)  3JIeKTPOHHOE 3asiBJieHWe W 3JIEKTPOHHbIE JOKYMEHTHI He 3aBepeHbl
yCUeHHON KBanu(UIIMPOBAHHOM 3/1eKTPOHHOM MO/IMUCHIO, [JO/DKHOCTHOE JIULIO
ATreHTCTBa BBITIOJIHSET CAeAYIOIIUE NeUCTBUS:

B JleHb perucrtpauuu 3aripoca ¢opmupyeTr depe3 AUC «Mexsen JIO»
TIpUrJiallleHre Ha MpUeM, KOTOpoe JI0JDKHO COZieprKaTh CeAYOLIy0 HHPOpMAaLHIO:
azipec ATeHTCTBa, 10 KOTOPOMY HeoOXOAWMO OOpaTUTLCS 3asBUTENIO, AATy U
BpeMsi Mpuema, HOMep odepe/iyd, UJeHTU(PUKALMOHHBIM HOMep TpUIJIALeHUs U
repeueHb [JOKYMEHTOB, KOTOpble He0OX0JuUMO TIpe/icTaBuTh Ha mnpueMe. B AUC
«Mexsen JIO» pmeno repeBOAUT B CTAaTyC «3asBUTe/b IPUIJIALLIEH Ha IpUeM».
[Tpuem Ha3HayaeTcsl Ha O/MKAMIITYI0 CBOOOAHYIO ATy U BpeMsi B COOTBETCTBUU C
rpadukom pabotel OB/ AreHTCTBa.



B c1yuae HesgBKM 3asBUTesIs Ha IIpUeM B Ha3HaueHHOe BpeMs 3asBjieHue U
nokymeHTel xpaHATcs B AVIC «Mexseg JIO» B TeueHre 30 KasleHJapHbIX JHEMH,
3aTeM [I0JDKHOCTHOe JIML[0, HaZle/leHHOe, B COOTBETCTBUU C [IO/DKHOCTHBIM
perjaMeHToM, (DYHKLUSIMU 110 NIPUeMY 3asiBJIeHUN M JOKyMeHTOB uepe3 I1I'Y JIO,
6o uepe3 ETIT'Y nepeBoaut AokyMeHThl B apxuB AVC «Mexxses JIO».

3asgBUTe/b [OJDKeH SIBUTHCS Ha TMIPUEM B yKa3aHHOe BpeMms. B ciyuae, eciu
3asBUTe/b SIBUICS TI03)Ke, OH 0OCTy)KuUBaeTCsi B TIOpsiike >XMBOW ouepenu. B
moboM W3 cilyuaeB JO/DKHOCTHOe JIMIIO, Bejylllee TIpUeM, OTMeuaeT (akT sBKU
3asiButesisi B AIC «Mexsen JIO», neno nepeBoAuT B cTaTycC «lIprvem 3asButesis
OKOHYEH».

[Tocne paccMOTpeHUs1 JOKYMEHTOB U MIPUHSTHSA PELLIEHUs O MPel0CTaBIeHUu!
(oTkase B TIpe/loCTaB/IeHUN) MYHULMINIAJIBHOW  YCIYTH 3arioJiHseT
npeaycMoTpeHHble B AUC «Mexsen JIO» (opMbl 0 TPUHSTOM pellleHuu U
riepeBoguT Aeno B apxuB AVIC «Mexseg JIO».

[O/KHOCTHOe JIMLJ0 ATreHTCTBa YBeJOM/IseT 3asiBUTe/Nss O T[PUHATOM
pelleHny C IMOMOLLBI0 YKa3aHHbBIX B 3asB/IeHUW CPe/CTB CBS3Y, 3aTeM HarlpaBiisieT
JOKYMEHT CrocoboM, yKa3aHHbIM B 3asiBieHHMH: B MTUCbMEHHOM BH/Je MOYTOMH,
6o BbIZIaeT ero Mpu JIMYHOM obpallleHrH 3asiBuTe s B ATeHTCTBO, 1160 B M®LI,
b0  HampaB/isseT  3MeKTPOHHBIA  JTOKYMEHT, TIOZATHMCAHHBIM  yCHUIeHHOMU
KBa/IU(PULIMPOBAHHOMW 3/IEKTPOHHOU MOANMUCHIO JO/DKHOCTHOTO JIMLIA, PUHSBILIETO
pelilieHue, B TuuHbIM Kabunet I1T'Y wu EINTY.

3.2.9. B ciyyae nocTyrieHus1 BcexX JOKYMEHTOB, YKa3aHHbBIX B IMyHKTe 2.6.
HaCTOSAIIET0 aAMHUHUCTPATUBHOTO perjaMeHTa, U OTBeyarolux TpeOOBaHUsM, B
¢dopmMe 3MEKTPOHHBIX [OKYMEHTOB (9/7IeKTPOHHBIX 00pa3oB  [JOKYMEHTOB),
y/I0CTOBEPEHHBIX yCUIEHHOW KBaaU(UIIMPOBAHHOW 3/IEKTPOHHOM TOAMNUCHIO,
oHeM oOpallleHusi 3a MpeoCTaB/eHNeM MYHULIMITAIbHOM yCIYTy CUMTaeTcs JjaTa
pervcTpauuu rpvemMa gokyMmeHToB Ha [1I'Y JIO vnu EIITY.

B cnyuae, ecnu HampaB/ieHHble 3asiBUTesleM (YIIOJTHOMOYEHHBIM JTULIOM)
3JIEKTPOHHOE  3asBleHWe W [JOKYMEHTbl  He  3aBepeHbl  YCHUJIEeHHOU
KBa/IM(ULMDOBAHHOW  3/IEKTPOHHOW  TOANWCHIO, JHeM  obpaijeHuss  3a
Npe/lOCTaB/IeHUeM MYHULIMIIAJIBHOW YCJIyI'M CUMTaeTCs JaTra JIMYHOU $SIBKU
3asgBUTe/IA B ATEHTCTBO C MpeAoCTaBlIeHMeM [OKYMEHTOB, YKa3aHHbIX B ITyHKTe
2.6. HacCTosAero aJMUHUCTPAaTUBHOIO perjamMeHTa, U OTCYTCTBHS OCHOBaHWM,
yKa3aHHbIX B ITyHKTe 2.10. HacTosLLero a/MUHUCTPAaTUBHOI'O perjiaMeHTa.

WNudbopmupoBaHue 3asBUTe/Nss O XOJe U pe3y/bTaTe TIpeoCTaB/eHus
MYHULIMIAIBHOW YCIYTH OCYLIEeCTBJISIeTCSl B 37IeKTPOHHOW (opMe uepe3 JIMUHBIA
KaOuHeT 3asBuTesIsA, pacronoxeHHbii Ha [IT'Y JIO, 6o Ha ETITY.

3.2.10. AreHTCTBO IIpU TIOCTYIUVIEHUU [OKYMEHTOB OT 3asiBUTeJIs
nocpegctBoM TITI'Y v ETIT'Y 1o TpeGoBaHUIO 3asiBUTe/IsT HANIPaB/sieT Pe3ysbTaT
Mpe/loCTaB/AeHusl yCJIyrd B (OpMe 3eKTPOHHOrO [JOKYMEHTa, MOZMMCAHHOTO
YCWIEHHOM KBaJM(PULIMPOBAHHOW 371€KTPOHHOM TOAMUCHIO JO/DKHOCTHOIO JTULIA,
MPUHSBLLIETO pelleHre (B 3TOM CJiyyae 3asgBUTelb MpPU MoJade 3arnpoca Ha
rpefioCTaB/eHe yUIyrd OTMeYaeT B COOTBETCTBYIOLLEM IOl  TaKyo
He0OXOAMMOCTB).



Bbizjaua  (HampaB/ieHWe) — 371€KTPOHHBIX — JJOKYMEHTOB,  SIBJISIFOLLIUXCS
pe3y/sbTaToOM  TIPeOCTaB/e€HUsI  MYHHULMIIAJBHOM  YCJIYTH, 3asgBUTEJTI0
OCYLIeCTB/ISIETCI B JleHb  pPerucTpaliy  pe3yJjbTata  [peoCTaB/IeHUs
MYHULMIAIbHOW YCIYTU ATEeHTCTBOM.

3.3. OcoGeHHOCTH BBINO/JHEHHs AaJAMUHUCTPATUBHBIX MpoLeJyp B
MHOro()yHKI{IOHA/IbHBIX IleHTpax (Ip¥ Ha/IMUUM COTJIAllleHUs).

3.3.1. B ciyuae mozauvd [OOKYMEHTOB B AJMUHUCTPALIUIO IOCPeCTBOM
M®L] cnetmanuct  M®L], OCyLIeCTB/ASIOIIUM  OPUEM  JOKYMEHTOB,
Tpe/ICTaB/J€HHbIX I  TIOJlyUeHUs] MYHMULUIIAJBbHOW  yCIYTH,  BBITIOJIHSET
ClefyroIue NeCTBUS:

a) ompefiesisieT TIpeMeT oOpalljeHus;

0) yzocroBepsieT JMUYHOCTb 3asBUTeNS] WM JIMUHOCTb W TIOJTHOMOUUS
3aKOHHOT'O TIpe/ICTaBUTeIs 3asiBUTeIS - B CTydae oOpaitieHus (hU3UYecKoro Jniia;

YAOCTOBEPSIET JMYHOCTh M TIOJTHOMOYMS TpeZCTaBUTeNs FOPULUYECKOTO
Wla WX UHAVBUYaJBHOTO TIpeJNpUHUMATeNss - B Cjiyyae oOpalieHus
IOPUMYECKOr0 JIULIA WK UHAUBUAYAIBHOTO TIpeANpHUHAMATE/IS;

B) MPOBO/IUT MPOBEPKY MPaBUILHOCTU 3arl0/IHeHUst 0bpallleHus;

I') IPOBOJUT MPOBEPKY YKOMITJIEKTOBAHHOCTH MakKeTa JOKYMEHTOB;

[l) OCYLLECTB/IsIET CKAHUPOBaHKeE Mpe/CTaBIeHHbIX JOKYMEHTOB, (JOpMHUpPYeT
3JIEKTPOHHOE 110, BCe JOKYMEHThI KOTOPOT'O CBSI3bIBAKOTCS €UHBIM YHUKA/IbHBIM
WJeHTU(UKALIMOHHBIM ~ KOJIOM, TIO3BOJISIFOLMM  YCTAaHOBUThH TIPUHAMJIE)KHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTeI0 U BUAY OOpallleHusi 3a MYHHUI[UIa/JIbHOU
yCIyTOu;

e) 3aBepsieT 3/J€KTPOHHOe Jes0 CBOeW 3/IeKTPOHHOW MOAMNMChIO (Jasiee -
OIl);

JK) HampasJisieT MakeT JOKYMeHTOB B A JMAHHCTPALUIO:

- B 3/IEKTPOHHOM BHJie (B COCTaBe MakKeTOB 3/I€KTPOHHBIX [ie) B J€Hb
obpartienus 3asiButesiss B MOL];

- Ha OyMa)kHBIX HocuTensix (B ciaydyae HeoOXOAUMOCTH 00si3aTenbHOTrO
Tipe/iCTaB/IeHsi OPUIMHA/IOB IOKYMEHTOB) - B TeueHue 3 pabouux [gHel co AHS
obpartrienus 3asButesis B M®LI mocpeacTBOM KyphepCKOM CBSI3M C COCTaBJ/IeHHEM
ONMCHU TlepeflaBaeMbIX JOKYMEHTOB, C yKa3aHWeM /[aTbl, KOJUYeCTBa JIUCTOB,
dhaMuIMK, J0/DKHOCTY M MO/TIMCAaHHbIe YIIOTHOMOYEHHBIM crielianicrom MOLI.

[To okoHUaHMK MpueMa JOKYMeHTOB crietaauct M®L] BbifaeT 3asiBUTEIO
PacIvcKy B mpyeMe JOKyMEeHTOB.

3.3.2. Cpok perucrpalyu 3asiBjieHWs O TpefoCTaBAe€HUA MYHULUIAIbHOU
ycnyru B dumase I'BY JIO « M®Il» cocraBasieT 1 (ofuH) pabounii fieHb.

3.3.3. [Ipn ykasaHuu 3asiBUTe/leM MeCTa IOJIyYyeHWsl OTBeTa (pe3y/bTaTa
Npe/loCTaB/leHusl MYHULIMIAIBHOM yCiayru) mnocpefctBom M®L nomkHOCTHOe
L0 AJMHWHUCTpaLMM, OTBETCTBEHHOE 3a BBIMOJIHEHHWE aJMWUHUCTPaTHBHOU
nporieAyphl, rnepegaet cretpanucty M®Ll ans nmepesaud B COOTBETCTBYHOIIUM
M®IL] pe3sysnbTaT NOpefOCTaBAEHUS] YCAYTH [Ji1 €ro TMoC/eAyroller BblJauu
3as9BUTEJIIO:

- B JJIeKTDOHHOM BHjle B TeueHue 1 pabouero JgHSI CO [HS TIPUHATHS
peleHus 0 mpefocTaBieHnu (0TKas3e B MpeoCTaB/IeHUN) MyHULIMIIATIbHOW YCIIyTH



3asBUTeJIIO;

- Ha OymMa)kHOM HocuTesie - B CpPOK He Oosee 1 pabouero aHs co AHS
TPUHATUS  pellleHUsT O TIpefiocTaBieHMd (O0TKaze B  TpeAOoCTaBIeHUN)
MYHHULIUMNATBHOU YCJIYTU 3asiBUTETIO.

Crneruanuct M®LI, oTBeTCTBeHHBIN 3a BblJjauy JOKYMEHTOB, TMO/TyY€HHbIX
OT AJIMUHUCTPAL[MU TI0 pe3yJ/ibTaTaM pPaCCMOTPEHHS TPe/ICTaB/IeHHbIX 3asiBUTEIEM
JIOKYMEHTOB, He MO3JHee [ByX JHeW C AaThbl UX IOJJy4YeHUsl OT AJMHUHUCTpPALUU
coo0l1jaeT 3asBUTE/I0 O MPHUHSATOM pellleHud 1o TesedoHy (C 3arvchio JjaThl U
BpeMeHH Tesie)OHHOTO 3BOHKA WM MOCPeICTBOM CMC-UH(OPMUPOBaHMS), a TAKXKe
0 BO3MOXXHOCTHU T10JIyueHUs: JOKyMeHTOB B M®II, ecsiu vHOe He TipelyCMOTpPEHO
HaCTOSILLMM aIMUHUCTPAaTUBHBIM PErJiaMeHTOM.

3.3.4. Bbijjaua JOKyMeHTOB U APYTUX UCXOASIIUX (DOPM OCYIIeCTB/ISIETCS Ha
OCHOBaHMU [JOKYMEHTOB, YJOCTOBEPSIIOLUX JIMYHOCTb, MOJ MOANUCH B XKypHase
ydJeTa BbIJAHHBIX 3asiBUTE/ISIM JJOKYMEHTOB.

3.3.5. Ilepegaua  COMpOBOAUTENBHOW  BEJIOMOCTA  HEIOTYUYEHHbIX
JOKYMEHTOB U JpYyTuX MUCXOAdmMxX ¢(opM IO UCTedeHUH 2 ([BYX) MecsleB
HarpaB/sieTcsi B AJIMUHUCTPALIUIO TI0 peeCcTpy HeBOCTPeOOBaHHbBIX IOKYMEHTOB.

4. ®opMbI KOHTPOJIA 32 UCIIO/THeHNEeM a[]MUHUCTPAaTUBHOIO
perjiaMeHTa

4.1. TlopsAmoK OCyI[eCTBIeHUs] TeKyIlero KOHTPOJA 3a CoO/o/ieHreM |
VICTIOJTHEHWEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIML[aMH TT0JIO’KEHUU perjiaMmeHTa
M WHBIX HOPMAaTWBHBIX TIPABOBLIX aKTOB, YyCTAHAB/IMBAIOLIUX TpebOBaHUSA K
MpeJiOCTaB/AEHUI0 MYHMIUIAJLHOM YC/IYTHM, a TakKe TPUHATUEM PpelleHuM
OTBETCTBEHHBIMU JIULIAMHU.

Tekyluii KOHTPOJb OCYII[ECTB/ISIETCS OTBETCTBEHHBIMU PaOOTHHUKAMH
AJMUHUCTpal[MM TI0 Ka)K[OW Mpolle/lype B COOTBETCTBMU C YCTaHOBJI€HHBIMU
HaCTOSILIMM  perjaMeHTOM  CO/lep)KaHheM  JeMCTBUM W CPOKaMH  HUX
OCYLLIECTB/IEHUs, @ TaKXe MyTeM IMPOBeJEeHUs PYKOBOJUTENeM (3aMecTUTeseM
PYKOBOZAMTE/SI, Haya/lbHUKOM OTZAena) AJMUHUCTPAaLMU TIPOBEPOK HKCIIOJHEHUS
TIOJIO’KEHUM HACTOSIIIErO perjiaMeHTa, MHbIX HOPMAaTHUBHBIX MPaBOBBIX aKTOB.

4.2. ITopsii0K ¥ NTepuoAUYHOCTD OCYLLIeCTB/IeHUS TVIAHOBBIX Y BHEIVIAHOBBIX
MPOBEPOK TOJHOTHI ¥ KaueCTBa MpeJj0CTaBAeHNs MYHULIUIIaTbHOM YCITyTH.

B 1ensix ocymiecTB/ieHWs KOHTDPO/SL 3a [IOJJHOTOM W KauyeCTBOM
NpeJiOCTaB/IeHNs MYHULIUMNAJBHOM YC/IYTU MPOBOJATCS MJIAHOBbIE Y BHEIIAHOBBIE
TIPOBEPKMU.

[1naHOBbIE TIPOBEPKU TMPeA0CTaBIeHUS MYHULIUTIAIbHOM YCIYTA NPOBOJSATCS
He vyalle OJHOr0 pasa B TPU roZila B COOTBETCTBMHA C IUUIAHOM TIPOBeJEeHUs
TIPOBEPOK, YTBEPKJEHHbIM DYKOBOAUTEIEM AJIMUHUCTPALIUU.

[Ipy mpoBepke MOIryT pacCMaTpUBaTbCS BCE BOIPOCHI, CBSI3aHHbIE C
Npe/ioCTaB/eHeM MYHULIMMAIBHOM YCIyru (KOMIIJIEKCHbIe TIDOBEPKM), WU
OTJe/IbHbIM BOIPOC, CBSI3aHHBIMW C MpPeJOCTaB/JIeHUEM MYHULIUIAJIBHOU YCIyTH
(TeMaTuyeckue TIPOBEPKH).

BHensiaHOBble TMPOBEPKM  MpPeJOCTaB/JIeHUS] MYHMULUIIAJBHOW  yCIYTH



TIPOBOJSITCSA 10 0OpailjeHUsM (hH3NUeCKUX, FOPUIUIeCKUX JIUL] U UHUBUYaTbHBIX
TIpeIITpUHUMaTesie, oOpallleHUssM OpraHOB TOCY/JapCTBEHHON BJaCTH, OpraHOB
MEeCTHOTO CaMOYTpaB/ieHUsl, UX [O/DKHOCTHBIX JIML], @ TaKKe B LieJiIX MPOBEPKU
yCTpaHeHUsI HapYLleHWM, BbISIBJIEHHBIX B XOJe TIPOBeJeHHOM BHeIJIaHOBOU
TIPOBEPKU. YKa3aHHble oOpallleHuss TIojJieXkaT perucTpaiid B JieHb HX
TIOCTYTIJIEHUSI B CUCTEMe 3JIEKTPOHHOTO JJOKYyMeHTO000pOTa M Zie/IoNpPOr3BO/ICTBA
AMUHWCTpaLIUM.

O mpoBefieHVMM TIDOBEPKU W3JAETCSA TPaBOBOM aKT AJMHUHUCTPALUU O
TPOBEJIEHNH TIPOBEPKU MCIIOJIHEHUSI aJMUHUCTPAaTUBHOIO perjamMeHTa [0
TpeJiOCTaB/IEHUI0 MYHULIMIA/IbHOU YCIYTH.

[Io pe3ynbTatam TIpOBeJieHHs TPOBEPKHA COCTAB/SIETCA aKT, B KOTOPOM
JO/DKHBI OBITH yKa3aHbl JOKYMEHTalbHO TOZATBEepsKAeHHble (PaKThl HapyIlIeHUH,
BbISIB/IEHHbIE B XOJle TIPOBEPKH, WIM OTCYTCTBHE TaKOBbIX, a TakXXe BbIBOJBbI,
co/iep’Kalljie OLIeHKY TIOJIHOTBI M KayecTBa MpeOCTaB/IeHUs] MYHHULIUMNAJIbHOU
YCIYTH U TIPeJJ/I0’KEeHUsI 110 YCTPAaHEHUIO BbISIBJIEHHBIX MPU MTPOBEPKEe HapYILIEeHUM.
[Ipy mnpoBefieHWM BHEIVIAHOBOW TIPOBEPKU B aKTe OTpaXkarOTCsl pe3y/bTaThbl
TIpOBepKU (haKTOB, U3/I0’KEHHBIX B 00pall[eHnH, a TakKe BbIBO/IbI U TIPE/IJIO>KEHUSI
10 YCTPAHEHUIO BbISIBJIEHHBIX MPU MMPOBEPKe HapyIlIeHU.

[To pe3ysibTaTaM pacCMOTpeHUs 0OpalljeHui JaeTcsi MMCbMeHHbIN OTBeT.

4.3. OTBeTCTBEHHOCTb [JO/DKHOCTHBIX JIMI[ 3a pelleHuss W [JelCTBUS
(be3meiicTBHe), TpUHMMaeMble (OCYIIECTB/IsIEMbIE) B XO/e IIpeA0CTaB/IeHUS
MYHULIUNAJIBHOU YCJIyTH.

o/KHOCTHBIE LA, YIIOJTHOMOUYEHHbIE Ha BBITIO/THEHHE
aJMUHUACTPAaTUBHBIX [JEUCTBUM, MPEAYCMOTPEHHbIX HACTOSILIWM DerjiaMeHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coO/ofleHHe  TpeOOBaHMM  /1eHCTBYOIIMX
HOPMaTHBHBIX TIPABOBLIX aKTOB, B TOM UHCJIe 3a COOJII0/IleHHe CPOKOB BBITIOTHEHUS
a/IMUHUACTPATUBHBIX  [EeWCTBUM, TIO/THOTY WX COBEpIIeHHs, COOJIIo/jeHue
TIPUHLIUIIOB MOBeZIeHUsI C 3asiBUTE/ISIMU, COXPAaHHOCTb JOKYMEHTOB.

PykoBosuTe/nib ATreHTCTBAa HeCeT TepPCOHA/JbHYH) OTBEeTCTBEHHOCTh 3a
obecrieueHue TIpeIOCTaBAeHUSI MyHUIUTIATBHOU YCIYTH.

PaboTHUKM ATeHTCTBA MpU Mpej0CTaBIeHUU MYHULUTIAJIBLHON YCIYTH HECYT
TepCOHAIbHYI0 OTBETCTBEHHOCTb:

- 3a HEUCIIOJITHEHVEe WIW HeHaJJiexkalee WCIOJHeHWe aJMUHHUCTPAaTUBHBIX
ripoLieyp Npu MpeAoCTaBIeHUA MYHULIUIIATbHON YCITYTH;

- 3a JetictBus (0Oe3meiicTBHe), B/IEKYIMe HApyIIeHWe MpaB M 3aKOHHBIX
MHTepecoB  (U3MYeCKUX  WIM  IOpUJUYECKUX  JIUL,  HHJUBU]yaJbHbIX
rpeAripUHUMATe/Ieu.

[O/KHOCTHBIE JWIja, BUHOBHbIE B HEWCIIOJHEHWUW WM HeHaJjexxaliem
WCTIOJTHEHUM  TpeOOBaHM  HACTOSIero AJMHUHUCTPAaTHBHOTO  pPerjaMeHTa,
TIPUBJIEKAIOTCS K OTBETCTBEHHOCTU B TIOPSZIKE, YCTAHOBJIEHHOM [I€UCTBYIOLIAM
3aKOHO/IaTe/IbCTBOM PD.

5. locyne0HbIN (BHECYJe0HBIN) MOPA/JOK 00)Ka/IOBaHMsI PelIeHUi U JIeUCTBUI
(De3melicTBHS) OpraHa, MpeAoCTaB/IAIIIEro MyHHIIUNATIBHYIO YCIYTY,



d TAK)Ke JO/DKHOCTHBIX JIMI OprdHad, InpeaoCTdB/IAIIINEr0 MYHUIIUIIA/IbHYHO
yaiayry, JIN00 MYHULUIIA/IBHBIX C/IYXKaIlHUX, MHOl"O(l)YHKI.[I/lOHaJIbHOFO HEHTPa
NnpeaocTraB/JI€HUA rocyapCTBeHHbIX U MYHULIUIIA/IBHBIX YCIYT, paGOTHl/lKa
MHOl"Od)YHKI.[I/IOHaJ'lI)HOI"O LHEHTPaA NMpeA0CTaB/IEHUA I'OCYAdPCTBEHHbBIX U
MYHUMLUIIA/IBHBIX YCIYyT

5.1. 3agBuTenu MO0 WX TIPEICTaBUTE/NIM WMEIOT TIPABO Ha JocCyaeOHOe
(BHecymeOHOe) obykasioBaHHWe pellleHUd W AeucTBuil (6e3elicTBUs), MPUHATHIX
(ocywgecTBisseMbIX) B XOZe Npef0CTaBIeH!s] MyHULIUTAIbHOU YCITyTH.

5.2. Tlpegmetom gocyzebHOro (BHecCyeOHOro) obykanoBaHHsI 3asiBUTEIEM
pemmreHnii W JedictBuii  (Oe3melcTBMSI)  opraHa,  IIpeA0OCTaBJISIOIIErO
MYHULMIIAJBHYIO YC/IyTy, JO/DKHOCTHOIO JIMLa OpraHa, IpeZoCTaB/IsIoLero
MYHULIUMNA/TbHYIO yCIyTYy, mbo MYHMLMIATBHOTO C/Ty>Kalero,
MHOTO(YHKIIMOHA/ILHOTO 1IeHTPa, pabOTHMKAa MHOTO(YHKIIMOHA/JBHOTO LIeHTpa
SIBJISTFOTCSI:

1) HapyllIeHHe CpOKa perucTpalyy 3amnpoca 3asiBUTeNIsI O TMpeAoCTaB/IeHUA
MYHULMIAIbHOW YCIyTH, 3arpoca, yka3aHHoro B crtaTee 15.1 depepanbHOro
3aKoHa Ne 210-D3;

2) HapylleHWe CpoKa TMpeJoCTaBlIeHUs] MYHHULMIAAbHOM yciayru. B
yKa3aHHOM cCJjiydae jocyjaeOHoe (BHecygeOHOe) oO)kasioBaHUWe —3asiBUTEIEM
peleHui U JelicTBui (6e3aelicTBUsS) MHOTO(YHKI[MOHATBHOTO IIeHTpa, paboTHHKA
MHOTO(YHKLIMOHA/LHOTO ~ 1[eHTpa  BO3MOXHO B  C/y4yae, ecId  Ha
MHOTO(YHKIIMOHA/IbHBIN 1IeHTP, pelleHus W JeiicTBus (Oe3eicTBHe) KOTOPOro
oO>KanyroTcsi, BO3/o)KeHa (GYHKIMS [0 TIpeJOCTaBIeHHUI0 COOTBETCTBYHOIIWX
rOCy/JapCTBeHHbIX WM MYHUILMIIAIBHBIX YCAYT B TIOJIHOM 00Bbeme B TIOPSIZKE,
orpeziesieHHOM 4yacTbio 1.3 cratbu 16 ®@epepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue Yy 3asBUTeNsT JOKYMEHTOB WU uHMOpMaluu Jnibo
OCYLLeCTB/IEHUS] [eHMCTBUW, MpeJCTaBAeHUEe WM OCYLeCTB/IeHWe KOTOPbIX He
rpe/lyCMOTPEHO HOPMaTUBHBIMU TIPaBOBBIMU akKTamu Poccuiickour Pegepaiiuu,
HOPMAaTUBHBIMU TIPABOBBIMM aKTaMU JIeHMHTpaZicCKO# 006/1aCTH, MyHULIATIATbHBIMHU
MPaBOBBIMM aKTaMU JJis NPei0CTaB/IeHHs] MYHULIMIIATbHOM YCIYTH;

4) oTKa3 B MpUeMe AOKYMEHTOB, Mpe/JCTaB/leHHue KOTOPbIX MPeAyCMOTPEHO
HOPMAaTHWBHBIMU TIPAaBOBbIMU akTamu Poccutickoii ®epepaijuv, HOPMaTUBHLIMU
MPaBOBbLIMK  akTamMM  JIeHWHrpajcKodi  o0mactd  AJii  TIpeJoCTaBJieHUs
MYyHUILUTIaIBHOW YCIYTH, Y 3asiBUTEIS;

5) OTKa3 B IIpeoCTaB/e€HWM MYHULMNAJIBbHOW YC/IYTH, €C/IM OCHOBaHUS
OTKa3a He TMpegycMOTpeHbl eJepasbHbIMU 3aKOHAaMU W TIPUHATBIMU B
COOTBETCTBUU C HUMHU WHBIMA HODMAaTHWBHBIMHU TIPaBOBBIMU aKTaMU Poccuiickou
denepalii, HOPMATHBHLIMH ITTPABOBBIMH aKTaMu JIeHWHTpazcKoi obsmactu. B
yKa3aHHOM cjydae JocyjebHoe (BHecyzeOHoe) oOykasoBaHWe —3asBUTEIEM
peliieHui U feticTBuii (6e3zelicTBUs) MHOTO(YHKI[MOHATBHOTO 11eHTpa, paboTHHKA
MHOTO(YHKLIMOHA/IbHOTO ~ L[eHTpa  BO3MOXHO B  C/y4yae, ewld  Ha
MHOTO(MYHKIIMOHA/ILHBIM 1IeHTp, pelleHus U JelcTBus (Oe3zeiicTBre) KOTOPOTo
00XKa/yroTCsi, BO3/IOKeHa (QYHKLMSA 110 TpeAoCTaBIeHUI0 COOTBETCTBYIOLUX
rOCy/JapCTBeHHbIX WM MYHULMIIAABHBIX YCAYT B TIOJIHOM 00BbemMe B TIOpSifiKe,



oripejieJieHHOM 4acThio 1.3 ctatbu 16 @emepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTe/IA TPA TPeJOCTaBAeHUM MYHUIIATIATHLHON
yCJIYyTU  T1aThl, He TPeJyCMOTPEHHOM HOPMAaTUBHBIMU TIPDABOBLIMU aKTaMU
Poccutickoii ®efepaiiv, HOPMaTUBHLIMYU TIPaBOBLIMH aKTaMW JIeHUHTPa/CKOM
00/1aCcTH, MYHHUILIUTIAIbHBIMU TIPAaBOBBIMU aKTaMU;

7) OTKa3 oOpraHa, TIpelOCTaB/ISIIONIEr0  MYHUIUMIIATBHYIO — YCIIYTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeAoCTaB/sIOIEro MYyHULUINAAbHYIO YCIyTY,
MHOTO(YHKIIMOHAILHOTO 1[eHTpa, pab0THHUKAa MHOTO(YHKIIMOHABHOTO 1ieHTpa B
WCTIpaB/IeHUM JIOMYIeHHBIX UMU OTeYaToOK U OLIMOOK B BBIJAHHBIX B pe3y/bTaTe
TIpe/OCTaB/IeHUs] MYHHULUTIANIbLHOM  yCIyTW JOKyMeHTax /b0 HapylieHue
YCTaHOBJIEHHOTO CPOKa TaKWUX WCIpaBjieHWd. B yka3aHHOM ciiydae fgocyzebHoe
(BHecyzebHoe) obykasioBaHWe 3asiBUTE/IEM DpellleHud U JedcTBuil (6e3eicTBus)
MHOTO(YHKIIMOHA/TbHOTO 11eHTPa, pabOTHHMKAa MHOTOGMYHKI[MOHAIBHOTO IeHTpa
BO3MOKHO B C/Jyuae, €C/M Ha MHOTO(YHKI[MOHA/bHBINA 1[€HTP, pellleHus WU
nevictBus  (OGe3zeiicTBHe) KOTOPOro 00XKa/yOTCS, BO3J/IO)KeHAa (YHKIHUS TI0
TIPe/IOCTaB/AeHHI0 COOTBETCTBYIOIUX TOCYZAPCTBEHHBIX WM MYHMIUMAIbHBIX
yCJIyT B TIOTHOM 0oO0beme B TIOps/IKe, OIpejie/ieHHOM uacTbio 1.3 cratbu 16
®efepanbHOro 3akoHa Ne 210-D3;

8) HapyllleHHWe CpOKa WM MOpsJKa BbIJauyM AOKYMEHTOB IO pe3y/bTaTam
TIpe/IoCTaB/IeHUsI MyHULMTIaTbHOU YCIYTH;

9) mnpuoCTaHOB/IEHWe TPeJOCTaBAeHUs] MYHULMINAIBHOU YCIyTH, eciu
OCHOBaHUSI MPUOCTAaHOBJIEHUs] He TpeyCMOTpeHbl (efiepajibHbIMU 3aKOHAMU U
TIPUHATBIMU B COOTBETCTBUU C HUMHU UHBIMU HODMAaTUBHBIMU MPaBOBbIMUA aKTaMU
Poccutickoli @efepaiivi, 3aKOHaMU ¥ MHBIMU HOPMAaTHBHBIMU MPaBOBLIMU aKTaMU
JIeHMHTpa/ICKOM 00J/1aCTH, MyHUIUIA/JILHBIMUA TTPABOBBIMH aKTaMH. B yKa3aHHOM
ciydae gocynebHoe (BHecyneOHoe) oOykanoBaHHe 3asBUTE/IEM peIleHud WU
neiictBuii  (be3felicTBuss)  MHOTO(YHKI[MOHA/JILHOTO — IIeHTpa,  paboTHHKa
MHOTO(YHKIIMOHQ/ILHOTO ~ LleHTpa  BO3MOXXHO B (CJlyyae, €CJd  Ha
MHOTO(YHKILIMOHA/bHBIN LIeHTpP, pelleHus U AelicTBus (Oe3jelicTBHE) KOTOPOTO
00)KanmyroTcs,, BO3/I0’KeHa (PYHKIUMS TI0 TIPeIOCTaBEHUI0 COOTBETCTBYOIIUX
roCy/JapCTBeHHbIX WM MYHULIMIIAABHBIX YCAYT B TOJHOM 00beme B TIOpsifiKe,
oripefiesieHHOM 4acThto 1.3 cratbu 16 @enepanbHOro 3akoHa Ne 210-P3;

10) TpeboBaHue y 3asiBUTE/ISI TIPY TPeA0CTaBIeHUA MYHUILUTATIBHOM YCIyTH
JIOKyMEHTOB WK MH(OPMaLUH1, OTCYyTCTBYE U (U/IKM) HEAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TIPU TIepBOHAYaIbHOM OTKa3e B TIpreMe JOKyMeHTOB, He0OX0IUMBbIX
IJisT  TIpeIOCTaBeHUs MYHUIMIAJILHOM yCayTH, /aubo B TIpe/0CTaB/IeHUH
MYHUIUTaIBHONW yC/IyTH, 3a UCK/IIOUeHUeM CJlydaeB, MpeJlyCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7 @PepepanbHOro 3akoHa Ne 210-d3. B yka3aHHOM ciiyyae
nocyznebHoe (BHecyZebHOe) oO)Ka/ioBaHWe 3asBUTE/IEM peIleHud U [JelCcTBUiN
(be3mencTBHN) MHOTO()yHKIIMOHA/IbHOT O LIeHTPa, paboTHHKaA
MHOTO(YHKIIMOHQ/ILHOTO  1leHTpa  BO3MOXXHO B CJlyyae, €eCJd  Ha
MHOTO(MYHKIIMOHA/ILHBIM 1IeHTp, pelleHus U JelcTBus (Oe3zieiicTBre) KOTOPOTo
00XKa/yroTCsl, BO3/IOKeHa (QYHKUWSA 10 TpeAoCTaBIeHUI0 COOTBETCTBYIOLUX
MYHULIATIABHBIX YCIYT B TIOJTHOM 00BbeMe B TIOpsi/iKe, OTpe/ie/leHHOM uacThbio 1.3
cratbu 16 depnepanpHoOro 3akoHa Ne 210-P3.



5.3. XKanoba mozaercs B mMicbMeHHOW (opme Ha OyMa)kKHOM HOCHTese, B
3JIeKTPOHHOU (hOpMe B OpraH, MpejoCTaB SN MyHULIMIIA/IbHYO youyry, ['BY
JIO «M®Il» mibo B KoMuTeT 3KOHOMHUYECKOTO DPa3BUTHS M WHBECTHUI[MOHHOMN
nesTelbHOCTH JIeHUHTpaZickol obmacty, siesomuiicss yupeautenem ['BY JIO
«M®Ll» (manee - yupemutenb I'BY JIO «M®Ll»). Kanobbl Ha pelleHus U
nevictBus  (6Ge3felicTBUe) — DPYKOBOJWTeNs ~ OpraHa,  IPeJOCTaBJISIFOIIETO
MYHULMTNAABHYI0 YCIyTy, MOJAlTCs B BBILIECTOSLUN OpraH (Mpy ero Hajlu4yuM)
mibo B cayvyae ero OTCYTCTBUSI pacCMaTpHBAIOTCsS  HETMOCpeACTBEHHO
DYKOBOJUTE/IeM OpraHa, INMpeAoCTaB/sIONIero MyHULIUITAIBHYIO yCayTy. KamoObl
Ha perieHus U JeiictBus (6e3meiictBue) pabotHuka I'BY JIO «M®Il» mogarorcs
DYKOBOAUTEMI0 MHOTO(YHKIMOHA/ILHOTO I1ieHTpa. KasoObl Ha pellieHUSI |
nevictBus (6e3petictBue) I'BY JIO «M®Il» mopatotcs yupeautemo ['BY JIO
«M®L».

JKanoba Ha  pemenuss W felictBus  (Oe3meiicTBMe) — OpraHa,
TMIpe/IOCTaB/ISIOLIer0 MYHULIMMAIBHYI YCIYTy, [O/DKHOCTHOTO JIMLj@ OpraHa,
MpPeIOCTaB/ISIOLIEer0 MYHULMIIAIBHYO YCIyry, MYHULMIAJBHOIO CIy’Kallero,
DPYKOBOJWTENS] OpraHa, MNpeJOCTaB/SOLEr0 MYHHULMIIAJbHYIO YCIYTy, MOXET
ObITb HarpaBjeHa 10 TIouTe, uYepe3 MHOrOMYHKIMOHAMBHBIM I1IEHTp, C
WCII0/Ib30BaHMeM WH(OPMAaLMOHHO-TeJIEKOMMYHUKAL[MOHHOW ceTh «VIHTepHeT»,
ouIMaNbHOrO CaWTa OpraHa, MpPeJOCTaB/SIOLIEr0 MYHHULMIIAIBHYIO YCIYTy,
EII'Y mu6o III'Y JIO, a Takke MOXeT ObITb MPUHATA MPU JIAYHOM ITIPHEME
3asiBUTEIS. JKanoba  Ha  pemeHMs W [JIeWCTBUSA (be3meiicTBHE)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpa, pabOTHMKAa MHOTO(MYHKI[MOHAIBHOTO IIeHTpa
MO>KeT OBbITh HarpaB/ieHa T0 TIOUTe, C WCIIO/b30BaHUEeM WHGOPMAI[OHHO-
Te/1eKOMMYHUKALIMOHHOU ceTu «/IHTEpHETY, o(uiMaNbHOTO cauTa
MHOTO(YHKIMOHaMbHOTO 1jeHTpa, EIT'Y mib6o TIT'Y JIO, a Takke MOKET ObITh
TIPUHSATA MPU JIMYHOM TIpUEeMe 3asiBUTeISI.

5.4. OcHOBaHMeM /i1 Hauaja TpoLeAypbl AocyaebHoro (BHecyaeGHOrO)
o0O)Ka/ioBaHUsT  SIB/sSIeTCs  Toflaya  3asiBUTe/ieM »KajoObl, COOTBETCTBYIOLIEM
TpeboBaHUsM U. 5 cT. 11.2 degepanbHOro 3akoHa Ne 210-P3.

B niucbMeHHOM aobe B 06s13aTe/TbHOM TOPsI/IKe YKa3bIBAIOTCS:

- HauMEHOBaHWe OpraHa, MpeAOoCTaB/SIOIIEr0 MYHULUMNAIbHYIO YCIYTY,
JO/DKHOCTHOTO JIULIA OpraHa, TIPe/j0CTaB/ISIOLer0 MYHHULUTIABbHYIO YCIyTy, TM00
roCyZlapCTBEHHOTO0 WM MYHULIMMNAJBHOIO CayKaulero, ¢uavana, oTjena,
ynaneHHoro pabouero mecra I'BY JIO «M®Ll», ero pykoBogurens H(WUIN)
paboTHUKa, pelieHus U AelicTBUs (be3/elicTBIe) KOTOPBIX 00KamyroTCs;

- (hamunus, UM, 0TYeCTBO (TIOC/Ie/IHee - TIPYU HAaTUUUU), CBeJIeHUsI O MeCTe
JKUTeNbCTBA 3asiBUTeNsT - (hr3nueckoro Jyvija b0 HavMeHOBaHHe, CBeIeHUS O
MecCTe HaxOXKJeHUs 3asBUTeJISl - FOPUUYECKOro JIMLia, a Takke HOMep (HoMepa)
KOHTAaKTHOTro TesnedoHa, ajipec (apeca) 3/eKTPOHHOW MouThl (MPU HaJIUUUM) U
TIOUTOBBIH a/ipec, o0 KOTOPbIM JJ0/KeH ObITh HarlpaB/ieH OTBET 3asiBUTEJTIO;

- cBeZieHUs1 006 oOXKayeMbIX pellieHUsIX U JencTBUsAX (be3/ieiicTBHN) opraHa,
MIpe/IOCTaB/ISIIOLLIEr0 MYHULIMMAIBHYI YCIYTy, [JO/DKHOCTHOTO /ML OpraHa,
TIpe/JOCTaB/ISIOIET0 MYHULIMIIANBHYI0 YCIyTy, JMO0 TOCyAapCTBEHHOTO WU
MYHULIMTIABHOTO C/IysKalrero, (uivana, OTAena, yAajeHHOro pabouero mecta
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I'BY JIO «M®L]», ero paboTHMKa;

- IOBOJbI, HA OCHOBAaHUM KOTOPBIX 3asiBUTE/Ib HE COIJIACEH C pelLleHueM U
neiicteeM  (0Oe3feiicTBMEM) oOpraHa, IPeIOCTAB/ISIONIET0 MYHUIMIAIBLHYTO
yCIyTy, [OOJDKHOCTHOTO JIML[a OpraHa, IpeJoCTaB/IsIOIIero MYHULMITA/TIbHYIO
yciiyry, nubo ToCyAapCTBEHHOTO WM MYHMIMIANBHOIO C/y»Kaillero, (uivana,
oT/lena, yaaneHHoro pabouero mectra ['BY JIO «M®Il», ero paboTHHKa.
3asiBUTe/IeM MOTYT ObITh  TpeACTaB/ieHbl JAOKyMeHTbl (TIpU  HaJUuWK),
TIO/ITBEP K JatOII1e TOBO/IbI 3asiBUTeISA, MO0 UX KOTIUH.

5.5. 3asiBUTe/iIb MMeeT TpaBO Ha TOJiydyeHUe UH(POPMAaLUd U [JOKYMEHTOB,
HeOOXOAUMBIX [II1  COCTaB/ieHUsi YW 000CHOBaHUsA >Kanobbl, B  C/Iydasx,
yCTaHOBJIeHHBIX CT. 11.1 ®enepanbHOro 3akoHa Ne 210-P3, ripy yC/10BUY, UTO 3TO
He 3aTparvBaeT IpaBa, CBOOOZABI U 3aKOHHBbIE WHTEPEChl APYTUX JIKI] U eC/H
yKa3aHHble WH(MOPMaIUsi U JOKYMEHTbl He COJiep>KaT CBe/leHWl, COCTaBJISIFOIIUX
rOCyJJapCTBEHHYIO W/ UHYHO OXPaHSIeMYI0 TalHY.

5.6. JKano6a, mocTynuBIIas B OpraH, MpeAoCTaB/ISIOIIMA MYHHUIUTIATbHYIO
ycayry, I'BY JIO «M®L», yupeaurtemo I'BY JIO «M®Ll» nubo BbIliecTOSIINN
opraH (MpU ero HajJW4yWH), MOJJIEXUT PACCMOTPEHUI0 B TeueHWe TSITHA/LaTU
pabouux fAHel co JHS ee perucTpaluu, a B Caydyae o06>kajoBaHUs OTKa3a OpraHa,
TpefoCTaB/IAIero MyHulunanbHywo ycayry, ['BY JIO «M®ILl» B npueme
JOKYMEHTOB Y 3asiBUTe/Isi MO0 B MCITPAB/IEHHH JOTYIIIeHHbIX OTMeYaToK U OIIMO0K
WM B Clydyae o00XKa/JiOBaHWSI HapylIeHWs YCTaHOBJEHHOTO CpPOKa TaKuX
WCTIPaBJIeHU - B TeueHre TISITH pabounx AHel CO [HS ee pervucTparjvi.

5.7. Tlo pe3ynbTaTaM pacCMOTpPEHHSI >Kajo0bl TMPUHUMAETCS OJHO U3
CeAYIOIIUX PelleHUN:

1) »kanmoba ymoBAeTBOpSieTCS, B TOM uHciie B ¢opMe OTMeHbl MPUHSATOTO
pellleHusi, WCIIPaBeHUs [OIYIIeHHbIX OIfeuaTOK U OIIMOOK B BBIJAHHBIX B
pe3y/nbTaTe TMpeJOCTaB/JeHUs] MYHULMNAJbHOU YCJIyTM [AOKYMEHTax, BO3BpaTa
3asIBUTE/II0  JIeHe)XXHbIX CpeJCTB, B3UMaHWe KOTOPbIX He TpeJyCMOTPEHO
HOpPMaTHMBHBIMM TPaBOBbIMM akTaMu Poccuiickor ®ezepaiiuv, HOPMaTUBHLIMHU
TIPAaBOBLIMM aKTaMU JIeHWHIpa/iCKoW 00/1acTh, MYHHUIMIIAILHBIMU TTPABOBBIMU
aKTamu;

2) B yJIOB/IeTBOPEHHMH >Ka/100bI OTKa3bIBaeTCSl.

He no3pHee gHs, c/ieyroLero 3a JHeM MPUHATHS PeLleHus 110 pe3y/ibTaraM
pPacCMOTpeHHs1 »KajoObl, 3asBUTEI0 B TIMChbMeHHOW (opMe U TI0 >KeTaHUIo
3asiBUTe/Is] B 2JIEKTPOHHOM (hopMe HarpaB/sieTCsi MOTUBHPOBAHHBIM OTBET O
pe3y/bTaTaXx paCCMOTPEHHSs >Kamo0bl.

B cnyyae mpu3HaHUS >Kajo0bI TOAJIEXalllel yJ0B/IeTBOPEHHIO, B OTBETe
3asIBUTE/IIO JlaeTcsi WHGOpPMaLWs O [JEeMCTBUSIX, OCYIIeCTB/SIEMbIX OpraHOM,
MpeJiOCTaB/ISIIOIIUM MYHULIMIIA/IBHYH) YC/IYTy, MHOTO(QYHKI[MOHA/IbHBIM 1[€HTPOM
B LleJISIX He3aMe/lJIUTe/IbHOTO YCTPaHeHUs BbISIBJIEHHbIX HapyIlIeHWM TIPYU OKa3aHUU
MYHULIUMNAJIBHOU YC/IyTH, a TakKe MNPUHOCITCS W3BUHEHHS 3a [OCTaBJIeHHBIE
Hey/00cTBa U yKasbiBaeTcss MHGOpPMalUs O JalbHEUIINX AeHCTBUAX, KOTOphIe
HeoO0XO0JMMO COBEPIIUTh 3asiBUTEJTIO B LIeJISIX MO/TyYeHHs] MyHULIUIAIbHOU yC/TyTH.

B cnyuae ripu3HaHus »Kano0bl He Mo/jieskalllell y/I0B/IeTBOPEHUI0, B OTBeTe
3asBUTEJII0 [AKOTCS apryMeHTUPOBaHHbIE Pa3bsICHEHUS] O MPUUMHAX MPUHSTOTO
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pellieHus1, a TakKe UHGOpMaIUs O TOpsiiKe 00>KaI0BaHUs TIPUHSITOTO PelleHusl.

B ciyyae ycraHOBieHHsT B XOJe WIA MO pe3yjbTaTaM pPacCMOTPEHHs
amoObl TIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIPAaBOHAPYIIEHUs WU
MIPeCTYT/IeHUsT [JO/DKHOCTHOe JUL0, pabOTHUK, Haj/le/ieHHbIe MOJTHOMOUMSMU 110
PacCMOTPEeHHIO >kaob, He3aMe/I/IMTe/TbHO HaMpaB/IsiioT UMeoIecss MaTepyarbl B
OpraHbl MPOKYpaTyphl.



ITpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY DETJIaMeHTY

10 TIPeA0CTaBIeHHI0 MYHULIMTIA/TBHOM YC/TyTH
«BbIjaua pa3peliieHrit Ha YCTaHOBKY M 9KCITyaTaLyio
PEK/TaMHBIX KOHCTPYKIIMH Ha TePPUTOPHH

MO «KuHrucenrckuit MyHULIMNABHBINA palioH»

I'naBe agmuHucTpanuu MO «KuHrucennckum
MYHHUIUTIAIBHBIA paiioH» JIeHMHrpaZicKoi 001acTH
D10

aZipec MecCTo
HaXO0 K eHHs

3AABJIEHUE
O BblJjaue pa3pelleHusl Ha YCTAHOBKY U 3KCIUIyaTaljui0 PEK/IaMHON KOHCTPYKLIUU

PerucrparioHHsIin Ne [Jara perucrtpanuu

(3asiBUTE/ID)

[Ipoury BbIaTh pa3pelleHue Ha YCTAHOBKY PeK/IaMHOU KOHCTPYKLUU
CBeJieHHs O 3asiBUTeJIe

FOpuanueckuii afipec, UHAEKC

Tenedon

VHH/ET'PROJI (EI'PUIT)

@.1.0. pykoBoguTeJis
(I0MKHOCTB, Tene(oH)

Jluiia, yrioTHOMOYeHHbIe COBEepILATh [1eHCTBUS
OT UMEHHU OpraHu3aluu

®.1.0., nonmHoMouws, TesieOH LI, MOAABLIETO 3asiBKY:

CBezieHUs1 0 peK/1aMHOM KOHCTPYKLIMU U MeCTe ee YCTaHOBKHU
Anpec
yCTaHOBKU:

Pa3mepnl pekiaMHOM
KOHCTPYKLWU:

OCBeILIeHHOCTb:
CoOCTBeHHHK WM WHOW 3aKOHHBIM Bajesiel] HeABW)KUMOTO HMMYIIeCTBa, K
KOTOPOMY NPUCOEIMHUTCS PeK/IaMHasi KOHCTPYKILIUSI:

[TpaBOBBIE OCHOBaHUS BJ/laZileHUsI MECTOM YCTaHOBKM PeK/IaMHOW KOHCTPYKLMU:




JToKyMeHTBI, TIpU/IaraeMble K 3asiBIeHUI0, BK/TtOUasi Te, KOTOpbIe MpeJ0CTaBIISIOTCS
110 UHULIMATUBeE 3asiBUTes (OTMETUTh B KBaZipaTe [AaTy MPUHSTUS JOKYMEHTaA):

Konwust macriopta rpaxkganuHa Poccurickor ®epeparyu (a/1s
1 | pusnueckux ULl U UHIUBUAYaATbHBIX TIpeANpUHUMATe el )
- cTpaHula 2, 3, 5 (1 3K3.)

2 Konusi ceuetenbctBa MMHH (1 3k3.)

3 Konusi cBUjeTeNlbCTBAa O TOCYZAPCTBEHHOW perucTpalyu
3 |IOpUAWYeCKOro JIULA WA TOCYJapCTBEHHOU perucTpanuu
¢u3nueckoro M@ B KauecTBe  MHAWBUAYaTbHOTO
npeanpuHuMaresis (1 5K3.)

N

| Konusi JIOKyMeHTa, yI0CTOBEPSIOIIET0 rpaBa
4 | (monHOMOUWS) TIpEACTaBUTeNS  3asiBUTeNsd, €CIu C
3asB/ieHHeM  oOpailjaeTcsi  TIpe/CTaBUTENb  3asBUTEJIS
(3asiBUTEEM) — TOBEPEeHHOCTH (1 3K3.)

> Ko  JOKyMeHTa,  IIOATBepXKZAoLero  corjacue
5 |coOCTBeHHMKAa WM YIOJHOMOUEHHOT0O WM JiMla Ha
[IPUCOeJMHEHMe K 3TOMy HMYLIeCTBY  peK/JaMHOU
KOHCTPYKLIUY, ecu 3asBUTeJIb He ABJIAETCA
COOCTBEHHUMKOM WM MHBIM  3aKOHHBIM  Bajie/ibLieM
HeJIBIPKUMOT0 uMy1iecTBa (2 3K3.)

® JIoOKyMeHTbl,  OTHOCSALMeCS K  TeppUTOpUaIbLHOMY
6 |pasMellleHMIO, BHELIHEMY BHWAY W  TeXHUUYECKUM
rapamMeTpaM peKJIaMHOM KOHCTPYKLWH (B 1BeTe 2 3K3.)

7 IlnatexkHoe TIOpyueHWe WM KBUTAHLUS 00 oruiaTe
7 |rocygapcTBeHHOW MouuHkI (1 3K3.)

3asiBUTe/b (TIpeiCTaBUTe b 3assBUTe/s)
®.1.0.

[Toamuck 3asBuTesns (MpeAcTaBuTe/s1 3asiBUTEIS):
«_» 20

TOf,.



Pe3ynbTaT paccMOTpeHUs 3asiB/IeHHs MPOILLY:

BbIIaTh HAa pyKu B OMCY/Opranusanuu

BbIIaTh Ha pyKu B M®I] (ykasatb agpec)

HAIlIpABUTH I10 Io4Te

HaIIPaBUTh B 3JIeKTPOHHOI hopMe B TMUHBIM KabuHet Ha [1T'Y JIO/ETITY

ITpunoxxenue Ne 2

K AJIMUHHCTPaTUBHOMY perjlaMeHTy

T10 TIpe/{0CTaBJIEHNI0 MyHULUITIA/IbHOM YCIyTH
«BbIgjaua pa3peliieHnii Ha yCTaHOBKY M SKCTITyaTaLjfio
peK/IaMHBIX KOHCTPYKLIUM Ha TeppUTOPUU

MO «KuHrycennckui MyHULIMIAAbHbIA palioH»

oT

(¢.1.0. 1O/HKHOCTHOTO JIULIA,
TI0JIHOe HaMMeHOBaHHe OpraHa, aJ[peCc MeCTOHAaXO0XK/IeHYsI)

oT

(mo/1HOe HavMeHOBaHUe 3asiBUTEJIS -
FOpUAMYECKOTO0 JULia Uin haMusus,
MMS$ ¥ 0TUeCTBO (hHU3UUeCKOro JIlia)

3AABJIEHUE (KAJIOBA)




([aTa, moAmvch 3asiBUTEIS)



	«Выдача разрешений на установку и эксплуатацию рекламных конструкций на территории муниципального образования « Кингисеппский муниципальный район»
	(далее – административный регламент)
	1. Общие положения
	2. Стандарт предоставления муниципальной услуги
	2.17.2. Предоставление муниципальной услуги в электронном виде осуществляется при технической реализации услуги посредством ПГУ ЛО и/или ЕПГУ.

	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	3.2.1. Предоставление муниципальной услуги на ЕПГУ и ПГУ ЛО 3.2.1. Предоставление муниципальной услуги на ЕПГУ и ПГУ ЛО осуществляется в соответствии с Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», Федеральным законом от 27.07.2006 № 149-ФЗ «Об информации, информационных технологиях и о защите информации», постановлением Правительства Российской Федерации от 25.06.2012 № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	3.2.2. Для получения муниципальной услуги через ЕПГУ или через ПГУ ЛО заявителю необходимо предварительно пройти процесс регистрации в Единой системе идентификации и аутентификации (далее – ЕСИА).
	3.2.3. Муниципальная услуга может быть получена через ПГУ ЛО, либо через ЕПГУ следующими способами:
	с обязательной личной явкой на прием в Агентство;
	без личной явки на прием в Агентство.
	3.2.4. Для получения муниципальной услуги без личной явки на приём в Организацию заявителю необходимо предварительно оформить усиленную квалифицированную электронную подпись (далее – ЭП) для заверения заявления и документов, поданных в электронном виде на ПГУ ЛО или на ЕПГУ.
	3.2.5. Для подачи заявления через ЕПГУ или через ПГУ ЛО заявитель должен выполнить следующие действия:
	пройти идентификацию и аутентификацию в ЕСИА;
	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание муниципальной услуги;
	в случае, если заявитель выбрал способ оказания услуги с личной явкой на прием в Агентство – приложить к заявлению электронные документы;
	в случае, если заявитель выбрал способ оказания услуги без личной явки на прием в Агентство:
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью;
	- приложить к заявлению электронные документы, заверенные усиленной квалифицированной электронной подписью нотариуса (в случаях, если в соответствии с требованиями законодательства Российской Федерации в отношении документов установлено требование о нотариальном свидетельствовании верности их копий);
	- заверить заявление усиленной квалифицированной электронной подписью, если иное не установлено действующим законодательством.
	направить пакет электронных документов в Агентство посредством функционала ЕПГУ ЛО или ПГУ ЛО.
	3.2.6. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.5 автоматизированной информационной системой межведомственного электронного взаимодействия Ленинградской области (далее – АИС «Межвед ЛО») производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.7. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы заверены усиленной квалифицированной электронной подписью, должностное лицо Агентства выполняет следующие действия:
	формирует проект решения на основании документов, поступивших через ПГУ, либо через ЕПГУ, а также документов (сведений), поступивших посредством межведомственного взаимодействия, и передает должностному лицу, наделенному функциями по принятию решения;
	после рассмотрения документов и принятия решения о предоставлении муниципальной услуги (отказе в предоставлении муниципальной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: почтой, либо выдает его при личном обращении заявителя, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в Личный кабинет заявителя.
	3.2.8. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы не заверены усиленной квалифицированной электронной подписью, должностное лицо Агентства выполняет следующие действия:
	в день регистрации запроса формирует через АИС «Межвед ЛО» приглашение на прием, которое должно содержать следующую информацию: адрес Агентства, по которому необходимо обратиться заявителю, дату и время приема, номер очереди, идентификационный номер приглашения и перечень документов, которые необходимо представить на приеме. В АИС «Межвед ЛО» дело переводит в статус «Заявитель приглашен на прием». Прием назначается на ближайшую свободную дату и время в соответствии с графиком работы ОИВ/ Агентства.
	В случае неявки заявителя на прием в назначенное время заявление и документы хранятся в АИС «Межвед ЛО» в течение 30 календарных дней, затем должностное лицо, наделенное, в соответствии с должностным регламентом, функциями по приему заявлений и документов через ПГУ ЛО, либо через ЕПГУ переводит документы в архив АИС «Межвед ЛО».
	Заявитель должен явиться на прием в указанное время. В случае, если заявитель явился позже, он обслуживается в порядке живой очереди. В любом из случаев должностное лицо, ведущее прием, отмечает факт явки заявителя в АИС «Межвед ЛО», дело переводит в статус «Прием заявителя окончен».
	После рассмотрения документов и принятия решения о предоставлении (отказе в предоставлении) муниципальной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Агентства уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо выдает его при личном обращении заявителя в Агентство, либо в МФЦ, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ или ЕПГУ.
	3.2.9. В случае поступления всех документов, указанных в пункте 2.6. настоящего административного регламента, и отвечающих требованиям, в форме электронных документов (электронных образов документов), удостоверенных усиленной квалифицированной электронной подписью, днем обращения за предоставлением муниципальной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	В случае, если направленные заявителем (уполномоченным лицом) электронное заявление и документы не заверены усиленной квалифицированной электронной подписью, днем обращения за предоставлением муниципальной услуги считается дата личной явки заявителя в Агентство с предоставлением документов, указанных в пункте 2.6. настоящего административного регламента, и отсутствия оснований, указанных в пункте 2.10. настоящего административного регламента.
	Информирование заявителя о ходе и результате предоставления муниципальной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.10. Агентство при поступлении документов от заявителя посредством ПГУ или ЕПГУ по требованию заявителя направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость).
	Выдача (направление) электронных документов, являющихся результатом предоставления муниципальной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги Агентством.
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставления государственных и муниципальных услуг


