AJMUHUCTPALIUSA
MYHUIIUIIAJIBHOI'O OBPA3BOBAHUSI
«KUHT'MCENIICKUM MYHULIMIIAJIBHBIA PATOH»
JEHUHI'PAJICKOM OBJIACTH

HOCTAHOBJUEHMUE

11.08.2021 1821

O BHeCcEeHUM U3MEHEHUN B aIMUHUCTPATUBHBINA pErIaMEHT

0 MPETOCTABICHUIO MYHUITUTIALHOU yeyTH «OhopMIICHHE COTIIaCHS
Ha repeayvy B MOJIHAeM >KHJIOTO TTOMEIIEHHUS, MPEI0CTaBICHHOTO 10
JOTOBOPY COLMAJIIBHOIO HAaliMa», yTBEPKICHHBIN IIOCTAHOBICHUEM
aqmMuaucTparuu MO «KuHrucennckuii MyHUIMNAIbHBIN paioH

ot 07.05.2015 roma Ne 1083

B cBA3m ¢ npuBeaeHMEM B COOTBETCTBUE C  JICMCTBYIOLIMM
3aKOHOJIaTeNbCTBOM Poccuiickoint denepannu, aAMUHUCTPALIUS
NOCTAHOBJSAECT:

I. BHectu wW3MEHEHHMS B  AQJAMUHHCTPATUBHBIA  pPETJIAMEHT  TIO
MPEOCTaBICHUI0O MyHUIIUTIANIBHOU yeiyru «OdopMmieHue coracusi Ha mepeaady
B MOJHAEM >KUJIOTO MOMEMICHUS, MPEIOCTABICHHOTO IO JIOTOBOPY COLUUAIBHOTO
HaiiMay, YTBEPKIAEHHbBIN MOCTaHOBIEHUEM aaMuHucTpauuu MO «Kunrucennckui
MyHULIHANAIbHBIA palioH» oT 07.05.2015 roma Ne 1083, m3i0XkuB €ro B HOBOM
pEeNaKIu, COTJIACHO MPUIIOKEHHUIO.

2. [IlocranoBnenue BCTymaer B CHJIYy C MOMEHTa O(QUIHUAIBLHOTO
OITyOJIMKOBAHUSI.

3. IlocranoBieHue OMyOIMKOBATH B CPEJCTBAX MAacCOBOM WHGOpMAIUU U
pasMecTuTh Ha odunmuambHOM caite aamuHUcTparmun MO «Kunrucenmckuit
MYHUITUTIATBHBINA paiion» JIeHMHTpaacKoit 00IacTH.

4. KoHTpOIb 32 UCIOJHEHUEM BO3JIOKUTH HA MEPBOrO 3aMECTUTENS TJIABBI
aIMHUHUCTPALIMM MO YOPABICHUIO HMYIIECTBOM, 3€MEIbHBIM OTHOLICHUSIM U
rpagoctpoutenbeTBy C.I'.Coboena.

['maBa amMuHKHCTpanuu 1O0.1.3ananarckuit

AiexceeBa, 48854



YTBEPXIEH
IIOCTaHOBJICHHEM aJMUHHUCTPALUU
MO «Kunrucennckuii MyHULIMIAIbHBIN palioH»
ot 07.05.2015 roga Ne 1083
(8 pedakyuu nocmanoseienus AOMUHUCMPAYUU

MO «Kuneucennckuii MyHUYUNAIbHOIU PAUOHY
om 11.08.2021 eooa Ne 1821)
(npunoscenue)

AJIMUHHUCTPATHUBHBIN perjaaMeHT
10 NPEAOCTABJICHUI0 MYHUIIUNIAJIBHOU yeJayru «O¢popmiieHue corjiacus Ha
nepenayvy B MOJAHAEM KHJIOT0 MOMeELCHHS,
NPeI0CTABJICHHOIO 110 I0r0BOPY COLMATBHOI0 HAMa)
(anee - aAMUHUCTPATUBHBIN pEriaMeHT)

1. O01mue moJ1oKeHus

1.1. AQMUHHCTPAaTHBHBIN PETIAMEHT YCTAHABJIMBACT MOPSIOK M CTAHIAAPT
IIPENOCTABIEHNS MYHUIUIIAJBHON yCIIYTH.

1.2. 3agBurensMu, UMEIOIIMMHU MPABO HA IOJIYYECHHE MYHULHANAIBHOU
YCIYTH, SIBJSIOTCS HAHUMATEIU KUJIBIX MOMEIIEHUM M0 JOTOBOPAaM COLIMAIBHOTO
Halma.

[IpencraBidaTb MHTEPECHI 3aABUTENS MMEIOT IPaBO MUX MPEICTABUTENM,
JNEUCTBYIOIIME HA OCHOBAHUH HOTAPUAIIBHO yAOCTOBEPEHHOM I0BEPEHHOCTH.

1.3. Uadopmanus 0 MecTax HaXOXKACHHUS aIMUHUCTPALIUA MYHUIIUIIATHLHOTO
oOpa3zoBanus «KHUHTUCENTICKUII ~MyHUIMIAIBHBIN  paiion» JIeHMHrpaackoi
obnactu (manee — opradn MectHoro camoytmpasieHus, OMCY, AnmuHucTtpaims),
MPEIOCTABISAIONIE MYHULMNAIBHYKO YCIAYTY, OpraHU3aluil, yUYpEeKIACHUM,

YYaCTBYIOIIMX B MPEJOCTABICHUM yciayrd (nanee — OpraHusanuu) U He
SBIISIOIIUXCSI MHOTO(YHKIIHOHATbHBIMU LEHTPaMu peI0CTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT, rpaukax padbOThl, KOHTAKTHBIX
teneoHoB W T.A. (mamee — CBEAEHUS HWH(DOPMAIIMOHHOTO  XapakTepa)
pa3Melaercs:

- Ha CTeHJaX B MeCTax MPeAOCTaBJICHUS MYHUIIMIAIBLHON YCIYTH U YCIYT,
KOTOpPBIC SBJISIOTCS HEOOXOAUMBIMHU W 00SI3aTE€NIbHBIMHM JIJII MIPEOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH;

- Ha caiite AqMuHHCTparuu: https:/new.kingisepplo.ru/;

- Ha caite ['ocynapCTBEHHOTO OIO/DKETHOrO yupexiaeHus JIeHMHrpaackoi
obnactT «MHOTO(YHKITMOHAIBHBIN TEHTP MPETOCTABICHUS] TOCYIapCTBEHHBIX H
MyHUIUTIATBHBIX yeryr» (manee - [BY JIO «M®1ly): http://mfcd7.ru/;

Ha [loprame TOCYZapCTBEHHBIX ¥ MYHHIMMNAIBHBIX YCIAyT ((QyHKIINN)
Jleaunrpaackoit  obmactu  (mamee - III'Y JIO)/ma Egunom  moprane
rocyaapcTBeHHbIX ycuyr (ganee - EINIY): http://gu.lenobl.ru/.
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2. CTanaapT npeaocTaBjieHUs1 MyHHIMIAIbHON yCIyTH

2.1. TlonHoe HauMMeHOBaHWE MYHHIMNAILHON yciyru: «OdopmiieHue
corjacusi Ha nepegadyy B IMOAHAEM KUJIOIO TMOMEIIEHHUS, MPEJOCTABICHHOIO IO
JIOTOBOPY COLIMAJIBHOTO HaliMay.

CoxkpanleHHO€ HauMEHOBAaHWE MYHULMNAIBbHON ycuyru: «OdopmieHue
COrJlacHsl Ha MEpenady B IOJHAEM KUJIOTO MOMEIICHHS, MPEJOCTaBIEHHOIO IO
JOTOBOPY COLIMAIIBHOTO HAaMa.

2.2. MyHuuunaibHasi yciayra npeaocTaBisieTcss AAMUHUCTPALIUECH.

2.2.1. OTBEeTCTBEHHBIM 3a TMPEIOCTABICHUE MYHHIMNAIBHON YCIYyIH,
SIBIIIETCS MYHUIIMITAIBHOE KA3€HHOE yUpexJIeHUue «KUHTHCENNCKUN KUTUITHBINA
[IEHTP» MYHHUIUNAILHOTO 00pa3oBanus «KWHTHUCENTICKUI MYHUIIMITATLHBIN
paiion» Jlenunrpaackoit obnactu (manee — MKY «KXKI»). MKY «KXI»
B3aUMOJECUCTBYET C AIMUHUCTPALMEN B YaCTU OCYIIECTBICHUS OPraHU3AlMOHHO-
TEXHUUYECKOT0 00eCTIeYeHUs MPEOCTABICHUSI MyHUIUIIAILHON YCITYTH.

B npenocraBieHnn MyHUIUTTAIBHOM YCITYTH YY4aCTBYET:

1) MKY «KXLy»; 2) I'ocynapcTBeHHOE OIOKETHOE YUPEKIECHUE
Jlenunrpaackoii o6iacth  «MHOTOQYHKIIMOHAIBHBIM IIEHTP MPEAOCTABICHUS
rOCYJJapCTBEHHBIX U MYHHULIUTIATIBHBIX YCIYT».

2.2.2. 3asBieHUE HA MOJYYEHUE MYHULHUNAIBHOW YCIYyTH C KOMILJIEKTOM
JOKYMEHTOB IPUHUMAETCS:

1) pu TUYHOM SIBKE:

B Anmunauctpanuo/ MKY «KXKILy;

B (prnmanax, otaenax, yaaneHHbx padounx mectax ['BY JIO «M®Ily;

2) 6€3 TUYHOM SIBKU:

MOYTOBBIM oTmnpasieHneM B AnMunuctpanuo/ MKY «KOKL»;

B AJIEKTPOHHOM (hopme uepe3 TnuHbli kabunet 3agasutens Ha [ITY/EITY.

2.2.3. 3asBieH”e MU JAOKYMEHTBl MOTYT OBITb NE€pENaHbl CIEAYIOIIMMHI
crnocobamu:

- noctaBiensl B Anmunuctpamuioo/ MKY «KXKL» nuyno wunu uepes
YIOOJHOMOYEHHOIO  TPEACTABUTENSI B COOTBETCTBUM €  JEHCTBYHOLIUM
3aKOHOAATEIBCTBOM;

- MOYTOBBIM OTHPABJICHUEM, HaIlpaBJICHHBIM o aapecy
AnvuaucTparun/MKY « KK »;

- yepe3 MOIL] (ocoOeHHOCTH MMOJauH 3asiBICHUS U TOKYMEHTOB MOCPEACTBOM
I'BY JIO «M®Il» yka3ansl B nyHKTe 3.3 HacTOsEro AJMUHUCTPATHBHOIO
periaMeHTa);

- yepes I[II'Y JIO w/mmm EIII'Y (ocoOeHHOCTHM mMoOJauu 3asBICHUS U
nokymeHTtoB mnocpeactsom III'Y JIO w/wmm EIT'Y ykazansl B nyHkTe 3.2
HACTOAIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA).

2.3. Pe3ynbpTaToM nmpeaocTaBieHUs MyHULIMIATBHOM YCIIYTH SIBISETCS:

- BblJAaya 3asABUTENIO COMVIACHS Ha TMepeaady KWIOro IOMEeUIeHus,
PEIOCTaBICHHOrO MO JOTOBOPY COLMAIBLHOTO HaiiMa, B MoJHaeM (TpUIIOKEHHE
Ne 1 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY);



- BblJaya 3asABHUTEI0 MOTHUBHPOBAHHOIO OTKa3a B MPEJOCTABICHHUU
MYHUUUITATBHON YCIYTH.

Pe3ynbpraT npenocTaBieHHs] MYHHULMIAIBHON YCIYrd HpenocTaBisercs (B
COOTBETCTBHM CO CIOCOOOM, yKa3aHHBIM 3asBUTENIEM NpPHU MOJaye 3asiBICHUS U
JOKYMEHTOB):

1) npu TUYHOM SIBKE:

B MKY «KJKI]»;

B (hunmanax, ornenax, yaaneHHbix pabounx mectax ['BY JIO «M®DLy;

2) 6e3 TUYHOM SIBKHU:

MIOYTOBBIM OTIIPABICHUEM;

B DJICKTPOHHOU (hopme uepe3 TuuHbIi kabunet 3assutens Ha [1T'Y/ EINTY.

2.4. Cpox mpeaocTaBieHUs] MyHUIIMTIAIBHOM yCIIyru coctaBisieT 12 paboumnx
JTHEH.

2.5. IIpaBoBbIE OCHOBAHUSA ISl IPEAOCTABIECHUS MYHULIMIIAIBHON YCIIyTH:

[lepeueHb ~ HOpPMATUBHBIX  MPAaBOBBIX  aKTOB, HEIMOCPEICTBEHHO
PETryJIUPYIOIIUX MPEAOCTABIEHNE MYHULMIIAIBHON yCIyr (C yKa3aHHEM HX
PEKBU3UTOB W HCTOYHHKOB OQUIMAIBLHOTO OMYyOJIMKOBAaHUA), pa3MElIeH Ha
opuuanbHOM caiTe AJAMUHUCTPALMM, MPEAOCTABISAIOMIEH MYHUIUNAIbHYIO
ycinyry, B cetn MurepHer https:/new.kingisepplo.ru/ u B rocyaapcTBEHHOU
nH(pOPMAIIMOHHON cucTteMe «PeecTp rocy1apCTBEHHbIX U MYHUIIUTIATBHBIX YCIIyT
(bynkuuit) JIeHMHrpaaCcKoil 00IacT.

2.6. VcuepnbiBarouii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHbIMU WJIM HHBIMH HOPMATUBHBIMHU IPAaBOBBIMU aKTaMU JIs
MIPENOCTABICHUS MYHULIMNAIBHOM  YCIYTHM, [MOJIEKAUMX MPEICTABICHUIO
3asIBUTEJIEM:

- 3asBieHue (npuinoxxkenne Ne 2 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY);

- macnopT rpaxaanuHa Poccuiickorn denepanuu; BpEMEHHOE YI0CTOBEPEHUE
JIMYHOCTU TrpaxaannHa Poccuiickori Dexepanuy, BbIIABAEMOE HA MEPUOL
opopmieHuss mnacnopra B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepaunu;

- MIUCbMEHHOE COTJIACHUE MPOKUBAIOIINX U 3aPETUCTPUPOBAHHBIX COBMECTHO C
HaHUMAaTEJIEeM YJIEHOB CEMbU, O(POPMIIEHHOTO B YCTAHOBJIEHHOM 3aKOHOM TOPSIJIKE,
a TaK)Ke, B CIIy4ae ecjIu NepeaBaeMoe B MIOIHAEM KUJIO€ MOMEIICHUE HAXOIUTCS B
KOMMYHAJIbHOM  KBapTHUpe  HEOOXOAMMO  MpPENOCTaBUTh  COIJIaCHE  BCEX
HaHUMaTesnel (COOCTBEHHUKOB) U MPOXKUBAIOIINX C HUMU WIEHOB CEMbH;

- MEULIMHCKUE CIPABKH, CBHJIETEIBCTBYIOIIME 00 OTCYTCTBUM Y BCEISIEMBIX
rpaKJaH WU IPAXKJIaH, MPOKUBAKOIIMX B JAHHOM YXWUJIOM IOMEIIEHUH, TIKEIOU
(GopMBI XPOHMYECKOr0 3a00JE€BaHUsA, NPU KOTOPOW COBMECTHOE IPOKUBAHHE
HEBO3MOKHO;

- 2 3K3eMIUIsIpa I0roBopa MoJAHaMa KHIIOro MOMENIEHUs, TPEI0CTaBIEHHOTO
M0 JIOTOBOPY COLMAIBHOTO HaiiMa, B KOTOPOM JIOJKHBI OBITh YKa3aHbl TpaxiaHe,
BCEJISIEMblE COBMECTHO C IOJHAHUMATEISIMU B JKWIOE IOMEUIEHUE, a TaKxKe
OTOBOPEHBI IIPaBa U 00S3aHHOCTU CTOPOH U CPOK JIOTOBOPA;

- aIpeCHO-CMpaBoOYHasi HH(POPMAIIMS HA BCEX 3aPETUCTPUPOBAHHBIX U CHATHIX
C PETrHCTpallM TPaXKJaH C MOMEHTA BbIJAYM OpJIepa, 3aKIIOYEHHS JOroBOpa
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couuanbHOro Haiima (¢ 1 sauBapst 2015 roga npegocraBigeTcs 3asiBUTENEM, €CIH
YKAa3aHHbIC CBEICHMS HAXOIATCS B  PACIOPSDKEHWM  OPraHM3alnil, He
MO/IBEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYITPaBJICHUS).

JIOKyMEeHTBI JTOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAaHOBJICHHBIM
3akoHogaTenbcTBOM Poccuiickoii  ®denepanuu, u oTpaxarb uHGOPMAIHIO,
HEOOXOIUMYIO JIJISl IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIyTH;

damunuu, UMeHa, oT4ecTBa (GU3NYECKUX JUI] (IPU HAIWYUM), aJpec MecTa
’KUTEJILCTBA B 3asBJICHUU JIOJIKHBI OBITh YKa3aHbI ITOJIHOCTbIO;

JIOKyMEHTBI HE JOJDKHBI COAEP’KaTh MOJYUCTOK, IPUIKMCOK; HCIPaBICHUS
JOJKHBI OBITh 3aBEPEHBI B COOTBETCTBHUHU C JAEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM;

JIOKyMeHThl Ha OyMa)XHbIX HOCHUTENIIX MPEJOCTaBISAIOTCS JHOO0 B JIBYX
HK3EMILISIpaX, OJIMH U3 KOTOPBIX MOAIUHHHK, MPEJCTABIAEMbIN Al 0003peHHs U
IIOJUIEKAIMM BO3BpaTy 3asIBUTEIO, APYIOM: KONMS JOKyMEHTa, Ipuiiaraemas K
3asIBJICHUIO, JIUOO B BUJE HOTAPUAIBHO YAOCTOBEPEHHBIX KOMUN JOKYMEHTOB.

2.7. VcuepnibIBalolInii IepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM TNPABOBBIMH AKTaMHU JUIsl TNPEIOCTaBICHUS MYHUIHUIAIbHOU
YCIYTH, KOTOpPBIE HAaXOIATCS B PACHOPSIKEHUM TOCYNAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CAMOYIIPABJIICHHS WM HHBIX OpPraHOB, YYacTBYIOUIUMX B
[IPEIOCTaBICHUN MYHULHUINAJIBHON YCIYIM W IOJUICKAIUX IIPEACTABICHHUIO B
paMKax MeKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMO/IEHCTBUSI.

CTpyKTypHOE MOJpa3JeIieHue OpraHa MECTHOTO CaMOYIIPaBJIEHUS B PaMKax
MEXBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJEHCTBUS JUIsl IPEIOCTaBICHUS
MYHULUIIATBHOW YCIIYTH 3aIIpaIlMBaET CJIECIYIOUIUE JOKYMEHTHI (CBEACHMS):

- IOTOBOP COLMAJIBHOI'O HalMa KUJIOTO TOMELIEHNS;

- KpaTKasi XapaKTepUCTHKa JKUJIOr0 oMeIleHus (crpaBka no ¢popme Ne 7);

- aJIpECHO-CIPaBOYHasi HH(POPMALIHs HA BCEX 3apPETUCTPUPOBAHHBIX U CHSTBIX
C PETHCTpAallMM TPaXKJaH C MOMEHTA BBIJAYM OpJEpa, 3aKIIOYEHHS] J0TOBOpA
COLIMAJIBHOTO HaiiMa (eCclu yKa3aHHbIE CBEJICHUS HAXOJATCA B PaCIOPSHKEHHUH
MMOABEIOMCTBEHHBIX ~ OpraHaM MECTHOIO  CaMOYNpABJIEHUS  OpraHu3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUN MYHUIIUTIATBHBIX YCIIYT).

3asBUTENb BIIPABE MPEICTAaBUTh JOKYMEHTBI, YKa3aHHbIE B IyHKTe 2.7
AJMUHHCTPATUBHOTO PETJIaMEHTa, 0 COOCTBEHHON MHUILIMATUBE.

Opranpl, NpPEJOCTABIAIOIINE MYHHLHIIAJIBHYIO yCIyry, HE BIIpaBe

TpeOOBaTh OT 3aSIBUTEIIA:

1. NpECTaBICHUs JIOKYMEHTOB W HWH(MOpPMAIMU WIH OCYIIECTBICHUS
NEUCTBUM, MPEICTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTHUBHBIMM  IIPAaBOBBIMH  aKTaMH,  PETYyJUMPYIOIIMMU  OTHOIIECHUS,
BO3HHUKAIOIIME B CBA3M C IIPENOCTABICHUEM MYHULIUIIAIBHON YCIIyTH;

2. NOpEJICTaBICHUS JOKYMEHTOB U HMH(pOpMAlUMM, B TOM YHCIE
MIOATBEPKIAIOIINX  BHECEHHWE  3aiBUTEIEM  ILIATBI 34  IPEJOCTABIICHUE
MYHULIMIAIBHBIX YCIyT, KOTOpPBIE HAaXOAATCA B PACHOPSDKEHUHM OpraHoB,
MIPENOCTABIAIOINX MYHULUIIAIBHBIE YCIYTHM, UHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJ€HUs JIMOO MOJABEAOMCTBEHHBIX FOCYJapCTBEHHBIM
OpraHaM WJIY OpraHaM MECTHOI'O CaMOYyIPaBJIEHUs OPraHU3alNl, y4acTBYIOIIUX B



MPEJIOCTABICHUN MYHHUIMNAIBHOW YCIYI'M, 3a HCKIIOYEHHUEM JIOKYMEHTOB,
BKJIIOYECHHBIX B OIPEICIEHHBIM 4YacTblo 6 crarbu 7 DeaepaJbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alMy NPEJOCTABICHUS T'OCYJAPCTBEHHBIX U
MyHUIMNANBHBIX ycayr» (nanee — denepanbubiii 3akoH Ne 210-D3) nepedeHb
JOKYMEHTOB 3asBHUTENIb BIpPaBe MPEJICTABUTh YKa3aHHbIE JIOKYMEHTbI H
UH(GOPMAIIMIO B OpraHbl, MPEJOCTABIISIIONINE TOCYAAPCTBEHHbIE YCIYTH, U OPraHbl,
[PEIOCTABISAIOUNE MYHUIIUTIAIBHBIE YCIYTH, 10 COOCTBEHHON NHUIIMATUBE;

3. OCYLIECTBJICHUSI  JEHUCTBHA, B TOM  4YHUCJIE  COIVIACOBAHMIA,
HEOOXOAMMBIX JJI TOJY4YeHHMs MYHULUINAIbHOM YCIYTM M CBSI3aHHBIX C
oOpallleHueM B HHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJIEHUS, OpraHu3aluu (32  HCKIIOYEHUEM  IOJYYEHUS  YCIYT,
ABIIAIOIIUXCS ~ HEOOXOAMMBIMH M OOSI3aTENBHBIMU  JJIi  TPEIOCTaBICHUS
MYHULMIAIBHOW YCIyTH, BKJIIOUEHHBIX B IEPEYHH, MPELYCMOTPEHHBIE YACThIO |
ctatbu 9 @enepanbHoro 3akoHa Ne 210-D3, a Takke TOKYMEHTOB U HH(POPMALIHH,
MIPEIOCTABISIEMBIX B PE3YJIbTAaTE OKA3aHUSI TAKUX YCIYT;

- TOpeaCTaBleHUs JOKYMEHTOB W HMH(pOpMalUH, OTCYTCTBUE W (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS MYHULUIAIbHON
yclIyTd, Ju00 B MPEJOCTAaBICHHUM MYHUIMNAIBHON YCIYTH, 3a HMCKIIOUEHUEM
CJIEIYIOLIUX CIIy4aeB:

- U3MEHEHHE TpeOOBaHUIl HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOIIUXCS
MPEJIOCTABICHUS MYHUUMIAIBHOM YCIYrd, MOCI€ NEpPBOHAYAIBHOM MOJa4H
3asIBJICHUS O MPEAOCTABICHUN MyHULIMTIATBHON YCIYyTH;

- Haimuuue OMmMOOK B 3asBJICHUU O NPEIOCTaBICHUH MYHHUIIMNAIbHOU
YCIIYI'M ¥ JOKYMEHTAaX, NOJAHHBIX 3asBUTENIEM I10CJIE NEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS WM MYHUIUIAIbHON
yCIIyTH, TUOO0 B MPEIOCTABICHUN MYHULIMIMATbHON YCIYTH M HE BKIIOYCHHBIX B
MPEACTABICHHBIN pPaHEe KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHHE CpPOKa JEHCTBUS JOKYMEHTOB WJIM MU3MEHEHUE HH(pOopManuu
MOCJIe TMEPBOHAYAILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEeJOCTaBICHUS ~ MYHUIMOAIbHOW  yclyrd, Ju00 B  MPEJOCTABICHHUH
MYHUIUTNIAIBHON YCIIYTH;

- BBIBJIEHHE JIOKYMEHTAJbHO MOATBEPKIEHHOro (akTa (IPU3HAKOB)
OIKMOOYHOTO WM MPOTUBONPABHOIO JEUCTBUS (0€31€UCTBUA) JOJKHOCTHOTO
JUIA OpraHa, MNPEJOCTABISIIOUIEIO TIOCYJapCTBEHHYIO YCIyry, WM Oprasa,
MPEAOCTABISAIONIEr0 MYHULMUIAIBHYIO YCIYTy, MYHULMIIAIBHOTO CIIyXaIlero,
paboTHHKAa  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa, pabOTHHKA  OpraHu3aluu,
npeaycMoTpeHHol yactoto 1.1 crareu 16 @enepanbHoro 3akona Ne 210-D3, npu
NEpPBOHAYAJILHOM OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
OPEJOCTAaBICHUS] ~ MYHULIMNAIBHOM  yciayru, Ju00 B NPEJOCTaBICHUU
MYHUIUIIAIBHON YCIYyTH, O YeM B IMCBMEHHOM BHJE 32 NOAIKUCHI0 PYKOBOAMTEIS
opraHa, IpeJOCTaBIAIOIIEr0  MYHHULIMIAJIBHYIO  YCIYTy,  PYKOBOIUTEI
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPAa TMpU MEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHHUIUIIAIBLHOW YCIyTrH, J100
PYKOBOJUTENSL OpraHu3aluu, MpeaycMOoTpeHHol dacteio 1.1 crateu 16
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®enepanbHOro 3akoHa Ne 210-D3, yBegoMIISIETCS 3asBUTENb, @ TAKKE MPUHOCATCS
M3BUHEHUS 32 OCTABJICHHBIE HEY100CTBA.

2.8.  OcHoBaHMs Ig TNPUOCTAHOBICHHS  MYHMIMIIAJBHOM  YCIIyT'H
OTCYTCTBYIOT.

2.9. UcuepnipiBaroniuil nepeyeHb OCHOBAHUM ISl OTKAa3a 3asIBUTEIIO B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABIICHNUS] MYHULIUITAIbHON YCIyTH:

- OTCYTCTBHUE B 3asiBJICHUU (paMUJINH 3asIBUTENS], HAIIPABUBILIETO 3asBICHUE, U
MOYTOBBIN a/ipec, MO0 KOTOPOMY JIOJKEH ObITh HAlpaBJIeH OTBET;

- TEKCT 3asBJICHUS HE ITO/JIA€TCs TPOUYTEHUIO.

2.9.1. CooOmenue 00 oTkaze B TMpUEME JOKYMEHTOB HaIpaBiIsIeTCs
3asIBUTEINIO B CPOK, HE MPEBBIIIAOIINN CEMH JHEH CO IHS PETUCTPALMH 3asBICHHUS
B Anmunauctpanun / MKY «KXKL».

Ecnu yka3aHHble NOpUYMHBI [ OTKaza B IMpHUEME JOKYMEHTOB IpHU
MPEAOCTABIECHUN MYHHUIMNAIBHON YCIYTM B MOCJIEAYIOIEM ObUIM YCTPAaHEHBI,
3asiBUTENIb ~ BIpaB€ IOBTOPHO HANpPAaBUTh 3asBJICHUE C MPUIIOKEHHUEM
COOTBETCTBYIOIIHUX JOKYMEHTOB.

2.10. UcuepnbiBaronumii nepeyeHb OCHOBAHUM 11 OTKa3a B MPEIOCTABICHUN
MYHUIUTAIBHON YCITyTH:

- HENPENICTABJICHUE 3asBUTEIEM JOKYMEHTOB, YKAa3aHHbIX B IIyHKTE 2.6
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBHE 3asiBUTENII TpeOOBaHMSIM, YyKa3aHHbIM B IyHKTe 1.2
aIMUHUCTPATUBHOIO PEIVIAMEHTA;

- HAJIM4YKE y BCENSEMBIX TpaXkJaH WU y TPaKJaH, MPOKUBAIOIIUX B KUIOM
MOMEIIEHUH T10 JOTOBOPY COLHMAIBHOTO HaiiMa, TsDKeNno (opMe XpOHHUECKHUX
3a00yIeBaHUI, MpPU KOTOPOM COBMECTHOE IMPOKUBAaHUE B OJHOW KBAPTUPE
HEBO3MOKHO;

- €CIM T1IOCJ€ BCEJIEHHWA JApYrMX TpaxJaH B KadyecTBE MPOKHUBAIOLIUX
COBMECTHO C HAHMMATEJIEM U MPOKUBAIOLIUX COBMECTHO C HUM YJIEHOB €r0 CEMbH
oOmiasi IJIOMIAJb COOTBETCTBYIOIIETO JKWJIOIO TMOMEIIEHHUS Ha  OJHOIO
POXUBAIOIIETO COCTABUT MEHEE YYETHOW HOPMbI, 3 KOMMYHAJIbHOW KBapTHUpE -
MEHEE HOPMBI IPEAOCTABICHUS;

- OTCYTCTBUE MUCBMEHHOT'O COTJIACUS MPOKUBAIOIIUX C HAHUMATEIIEM YJICHOB
€ro CEMbH, a B Cllydae Nepeaadn B [OJHAEM KUJIOTO MIOMEIEHUs, HaXOIAIErocs B
KOMMYHAQJIbHOM KBAapTUPE — COINIACHE BCEX HAHUMATEJEW M MPOKUBAIOIINX
COBMECTHO C HHUMH YJICHOB HX Ce€MeM, BCeX COOCTBEHHHKOB M IPOKUBAOIIUX
COBMECTHO C HUMH YJIEHOB MX CEMEN;

- €CJIM HaHUMATENI0 JKWIOr0 IOMEIICHMs, NEPEelaBaeMOro B IOJHAEM,
NPEABABICH UCK O PACTOPKEHUM WM 00 HM3MEHEHUHU JI0rOBOpa COLMAIBHOIO
HaliMa U Niepe1aBaeMoro B OJIHAeM, OCIIapUBAETCS B Cy1€0HOM MOPSJIKE;

- €CIOM JKWJIO€ TIOMEUIEHWE, IepeJaBaeMoe B TIOJHAEM, NPHU3HAHO B
YCTaHOBJICHHOM MOPSIAKE HEMPUTOAHBIM ISl TPOKUBAHUS;

- €CIU TPHUHITO PEIIEHHE O CHOCE COOTBETCTBYIOIIETO JOMa WM €ro
nepeo0opyAOBaHUS JJIs UCTIOIB30BAHUS B IPYTUX LIEIIAX;

- €CJIM IIPUHATO PELICHHUE O KAlUTaIbHOM PEMOHTE COOTBETCTBYIOILETO JIOMa
C MepeyCTPONCTBOM U (MJIHM) NEPETIIAHUPOBKU KHUJIBIX TOMELIEHUI B 3TOM JIOME;



- mojava rpakIaHamu 3asBJICHHUS 00 OTKa3e B MepeAade B MOJHAEM JKUJIOTO
MOMEIIEHMS, IPEJOCTABICHHOIO 10 I0TrOBOPY COLMAIBLHOIO Haiima;

- BBISIBJIEHUE B MPEJCTABICHHBIX IpakJaHaMH JOKYMEHTAaX CBEICHUM, HE
COOTBETCTBYIOIIUX ACHCTBUTENHHOCTH.

[Tocne  ycTtpaneHWss OCHOBaHMKM I OTKa3a B INPEAOCTABJICHUU
MYHUIIMTIAIBHONW YCIYTH, 3asBUTEIb BIpaBe OOpaTUThCA B AJIMUHHUCTpAIUIO /
MKY «KXII» noBTOpHO 115l TOTYy4YeHUI MyHULIMTIAILHON YCITYTH.

2.11. MyHununanpHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

2.12. MakcuManbpHbI CPOK OXHAAHUS B OYEPEAM MpPH IOJaye 3amnpoca o
MPEJOCTaBICHUA MYHULIMNAIBHON YCIYyIrM ¥ NOpH T[OJYYEHUH pe3ysibTaTa
MPEIOCTABICHUS MYHUITUTIATILHOM YCIYTH COCTABIISIET HE Ooiee 15 MUHYT.

2.12.1. Jlaroii oOpamieHuss W TPEJACTaBICHHUS 3asBICHUS WU JOKYMEHTOB
SBJISIETCS JICHb IMOCTYIUICHUS 3adBJICHUS U JOKYMEHTOB JOJKHOCTHOMY JIUIY U
(1K) cnenuanyucTy, OTBETCTBEHHOMY 3a MPUEM U PETUCTPALUIO TOKYMEHTOB.

2.13. Cpok peructpauum 3ampoca 3asgBUTENS O MPEAOCTaBICHUU
MYHULMTNIATBHOU yCiIyru coctaBiigeT B Anmuauctpannio/MKY «KOKI:

IpU JIMYHOM OOpallleHuu - 1 pabouuil 1eHb;

IpU HampaBJIE€HUW 3alpoca IOYTOBOM CBsA3bI0 B AamuHuctpanuio/MKY
«KKII» - 1 pabounii neHb;

Opy HampaBieHUWH 3ampoca Ha OyMaxkHoM Hocutene u3 MOIL[ B
Anvuauctparuo/ MKY «KXKL» - 1 pabounii 1eHb;

[IPU HAIpaBJIEHUH 3amnpoca B (JOpMe AJIEKTPOHHOIO JTOKYMEHTa MOCPEIACTBOM
EIT'Y umu [IT'Y JIO - 1 pabouwnii neHp

2.14. TpebGoBaHus K TIOMEIICHHUSM, B KOTOPBIX TMPEIOCTABISICTCS
MyHULMIIATIbHAS yCIIyTra, K 3a]ly OKHWJAHUS, MECTaM JJIsl 3all0JHEHUS 3alpOCOB O
MPEIOCTABICHUM MYHULMIAIBHON yCIyrd, WH(OPMAIMOHHBIM CTEHJIaM C
oOpa3llaMM UX 3alOJHEHUST M TNEpPeYHEeM JOKYMEHTOB, HEOOXOIMUMBIX JUIs
MPEeIO0CTaBIECHUSI MyHULIMTIAIBHON YCIYTH.

2.14.1. IlpemocraBieHue MYHULMIIAJBHONW YCIYyTH OCYILECTBISIETCS B
CHEIUAlIbHO BBIACICHHBIX JUISI ATUX LeJedl IMOMENIeHUsIX OpraHa MECTHOTO
camoytmpasienuss i B MOII.

2.14.2. Hanmuune Ha TEeppUTOpUM, TpUIIETraroliedl K 31aHuio, He MeHee 10
IPOILIEHTOB MECT (HO HE MEHEee OJIHOTO MeCTa) i MapKOBKH CIEIHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB HMHBAIUAOB, KOTOpPHIE HE JOJKHBI 3aHMMaThb WHBIE
TPaHCIIOPTHBIE cpencTBa. MHBamuabl MOJNB3YIOTCS MECTaMU Il MapKOBKHU
CHEIUATbHBIX TPAHCTIOPTHBIX CpeacTB OecrmaTHO. Ha Teppuropum, mpusieraromniei
K 3[IJaHUI0, B KOTOpbIX pasmermienbsl MO®LI, pacnonaraercst OecruiaTHas mapKoBKa
UIsL  aBTOMOOWMJIBHOTO  TpaHCIOpTa  MOCETUTENed, B TOM  YHCIE
npeaycMaTpuBarolias MecTa JJsl CHEUUaJIbHbIX aBTOTPAHCIOPTHBIX CPEACTB
WHBAJIUJIOB.

2.14.3. IlomemieHus pa3MemiarOTCs IPEMMYLIECTBEHHO HAa  HWKHUX,
NpeANnoYTUTENIbHEE Ha TMEPBBIX ATa)Kax 3/aHUsl, C MPEAOCTaBIECHUEM JOCTyNa B
NOMEUIEHNE NHBAIUIAM.

2.14.4. Bxon B 3maHue (IOMEIICHHE) W BBIXOJ M3 HEro o0OpyayroTCs,
MH(GOPMAIIMOHHBIMU Ta0JIMYKaMu (BBIBECKaMU), cojiepKaiiyue HHPOPMAIHUIO O



pexXUMe ero padoThl.

2.14.5. Tlomenienus o0OpyI0BaHbI MaHAYCAMU, MTO3BOJISIOIIMMUA OOECIICUUTD
OecnpensiTCTBEHHBIN JTOCTYIl WHBAJIUJIOB, CAHUTAPHO-TEXHUYECKUMHU KOMHATaMH
(IOCTYIHBIMU 711 UHBAJIUJIOB).

2.14.6. Ilpu HEOOXOAMMOCTH HHBAIUIY MPEIOCTABISACTCS IOMOIIHUK U3
yucia cotpyauukoB MKY «KXKIMy» (opranumzamuu, M®Il) nns npeomoneHus
0apbepoB, BO3HUKAIOMINX MPH MPEJOCTABICHUH MYHUIIMTIAILHON YCIIYyTd HapaBHE
C ApYTUMU IrpakJIaHaMHU.

2.14.7. Bxon B moMenieHUE M MecTa OXKHJaHUsI 00OpYJOBaHbI KHOIKAMH, a
TaKke cojaepkaT MHPOPMAIMIO O KOHTAKTHBIX HOMepax TejaedOHOB IS BHI30BA
paboOTHHKA, OTBETCTBEHHOTO 32 COMPOBOXK/ICHUE NHBAIIN/IA.

2.14.8. Hanuune BU3yasibHOM, TEKCTOBOM M MyJIbTUMEAUWHON HHPOPMAIIUH O
MOPSIAKE TMPEJOCTABICHUS MYHUIMIAIBHBIX YCIYr, 3HAKOB, BBIMOJHEHHBIX
penbeHO-ToYeuHbIM HpudToM bpaiins.

2.14.9. ObGopyaoBaHue MECT MOBBIIIEHHOTO YJI00CTBA C JIOMOJHUTEIHHBIM
MECTOM JJisi COOAKM — TOBOJABIPS M YCTPOWCTB JUIsl MEPEBHKCHUS HHBAIUIA
(KOoCTBLIEH, XOAYHKOB).

2.14.10. XapakTepuCTHUKH MNOMENICHUN NpueMa W BbIJAYU JOKYMEHTOB B
4acTH OOBEMHO-IJIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHHUM, OCBEUICHUS,
MOKapHOM 0€30MaCHOCTH, HHKEHEPHOTO 000PYI0BaHUS IOJKHBI COOTBETCTBOBATH
TpeOOBAHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIONIMX Ha TEPPUTOPUHU
Poccuiickont @enepanum.

2.14.11. IlomemeHnus mnpuemMa ©  BblAAYM  JOKYMEHTOB  JOJIKHBI
MpeaycMaTpuBaTh MeCTa I OXKUAAHNS, HHPOPMUPOBAHUS U TIpHEMa 3asBUTEIICH.

2.14.12. Mecrta oxumaHusi W MecTa IJsi WHPOPMUPOBAHUS OOOPYAYIOTCS
CTYJIbSIMU, KpPECEJIbHBIMU CEKIUSIMH, CKaMbSMH M CTOJaMHU (CTOMKaMM) MJis
opopMIICHUSI JIOKYMEHTOB C pa3MEIIEHUEM Ha HHUX OJIaHKOB JIOKYMEHTOB,
HEOOXOJUMBIX JJISI TOJYy4YeHUST MYHULIMNAIBHOW YCIyTH, KaHUEIIPCKUMU
MPUHAJICKHOCTIMHA, a Takke HHPOPMAIMOHHBIE CTEHIBI, COJepKaIue
aKTyaJIbHYI0 W HMCUEPIIBIBAIOITYI0 MHGOPMAIIUI0, HEOOXOIUMYIO ISl TTOTYUYEHUSI
MYHUIUTIAIBHON YCIIYTH, U MH(POpPMAIKIO 0 Yacax mpuema 3asBIICHUN.

2.14.13. Mecra 1151 IpoOBEJCHUS JIMYHOTO MpHUeMa 3asBUTENCH 000pyayroTCs
CTOJIaMH, CTYJIbSIMHU, 00€CIIEUUBAIOTCS KAHIICISIPCKUMHU MPUHAIICHKHOCTIIMU JUISI
HaIMCaHUS MUCbMEHHBIX OOpaIICHUIA.

2.15. IToka3zaTenu JOCTYMHOCTH M KAYECTBA MYHHUIUIIAIbHON YCIYTH:

2.15.1. Tloka3arenu JOCTYMHOCTH MYHULMMNAIbHOMW yciuyru (oOmiue,
MIPUMEHUMbIC B OTHOILICHUH BCEX 3asiBUTEIICH):

1) paBHble TIpaBa ¥ BO3MOXHOCTHU MPH MOTYUYECHUH MYHUIIMIAIBHON YCIyTH
JUUISI 3asIBUTEIICH

2) TpaHCHOpTHAas JOCTYMHOCTh K MECTy NPEJOCTaBJICHUS MYHUIMIATbHOMN
YCIIyTH;

3) pexum padbotel MKY «KXKIl», obGecrieunBaronyii BO3MOKHOCTh MOJAA4H
3asBUTEJIEM 3alpoca O MPENOCTaBICHUH MYHULHNAIBHOW YCIYTM B TEUCHHE
paboyero BpeMeHu;

4) BO3MOXXHOCTb TMOJYYEHHUs TOJHOM M JIOCTOBEPHOW HHPOPMALUUA O



mynununaigbHon yeayre B MKY «KXKIy», MO®L, o Tenedony, Ha opuipanrsHoM
calTe opraHa, NpeJAOCTaBIAIOIIETO yCayTy, nocpencrasom [1I'Y JIO;

5) obecnedeHue uisl 3asBUTENS] BO3MOXKHOCTH IOJAATh 3asBICHHE O
MPEeJOCTaBIEHUN  MYHUUUINAIbHOW ycnyru mnocpeactBom MOPIL, B ¢opme
aneKkTpoHHOTO JoKyMeHTa Ha [II'Y JIO, a Takke noly4yuTh pe3ysbTar;

6) oOecrieueHue JUisl 3asBUTENST BO3MOXKHOCTH TMOJyYeHUS HHPOpMaLUU O
XO0JI€ ¥ PE3yibTaTe MPEIOCTABICHUS] MyHULIUNAIBHOW YCIYTH C UCIOJb30BAHUEM
[Ty JIO.

2.15.2. Tloka3zarenu MOCTYIMHOCTH MYHHUIIMNAIBHOW YCIYTH (CHElHalIbHbIE,
IIPUMEHUMBIE B OTHOLIEHUU UHBAIUJIOB):

1) Hanuuwe Ha TEppPUTOPUM, MpUJIETaloOlled K 3JaHHUI0, B KOTOPOM
OCYULIECTBIISIETCS. NIPENOCTABICHUE MYHHUIMNAIBHOW YCIYTHM, MECT JJIsl MApKOBKH
CHEeIUaIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB NHBAJIN/IOB;

2) oOecrnieyeHue OecpensiTCTBEHHOIO JOCTyNla MHBAIMIOB K MOMEILIEHUSIM, B
KOTOPBIX MPEJOCTABIISETCS MyHHUIIMIAJIbHAS YCIIYTa,;

3) nonydeHue MJid WHBAIMIOB B JOCTYNMHON QopMe HHPOpMALMH IO
BOIIPOCAM  MPEAOCTABIECHUS MYHUIUNAIBHOW yCIyrd, B TOM 4YuCiIe 00
opopMieHUN  HEOOXOAUMBIX  JJisi  TOJIYYEHHS  MYHHUIMIAIbHOW  yCIyTH
JOKYMEHTOB, O COBEPIICHHMH UM JPYTHUX HEOOXOJUMBIX Ui MOJIyYeHUS
MYHULMNAJIbHON yCIyrd JEWCTBUM, CBEICHUW O XOJE NPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

4) Hanuuue BO3MOXXHOCTH TOJYYEHHs HMHBJIMJAMH TMOMOIIM  (Ipu
HEOOXOJAMMOCTH) OT pPaOOTHUKOB OpraHU3AIMH JJIA TMPEOJOJCHUS Oaphepos,
MELIAOIMUX MMOJYYEHHUIO YCIYT HapaBHE C IPYTUMH JTULAMU.

2.15.3. Iloka3arenn Ka4yecTBa MyHULMITAJIBHON yCIIYTH:

1) cobnroieHne cpoka Npe10CTaBICHUSI MyHULIMTTAIBHOW YCITyTH;

2) coOmroaeHue TpeOOBaHWM CTaHAapTa MPENOCTaBICHUS MYHUIMIIAIBHON
YCIIyTH;

3) yIOBJIETBOPEHHOCTH 3asBUTENS MpodeccuoHanu3MoM crennanucroB MKY
«KOKIl», M®II npu npe1ocTaBiIeHUH yCIyTH;

4) cobnofeHre BpeMEHM OXUJAHUST B OYepeau IpH Mojade 3ampoca U
NOJIyYEHUHU PE3YJIbTATA;

5) ocyuecTBieHHe He 0Oo0jee OJHOr0 B3aUMOJCHCTBHUS 3asBUTENS CO
crienuamucramu MKY «KOKI» npu nonydyeHnn MyHUIUIIAIBHOM YCIYTH;

6) OTCyTCTBHE >ajgo0 Ha JEHWCTBUS WM O€3IeHCTBHUS JIOHKHOCTHBIX JIHII
OMCY, cneunanuctoB MKY «KXKIL», mogaHHBIX B yCTaHOBJIICHHOM MOPS/JIKE.

2.15.4. lIlocne momydeHHMss  pe3yibTara  MYHULHNAIBHOW  YCIIYIH,
MPEIOCTABIEHUE KOTOPOM OCYIIECTBIUIOCh B AJIEKTPOHHOM Bujae uepe3 EINY
wmm III'Y JIO mubo mnocpeactBom MODII, 3asButenio obecreynBaeTcs
BO3MOYKHOCTb OLIEHKH KayeCTBa OKa3aHUs YCIYTH.

2.16. OOpamienue 3agBUTENS 3a MOJYYEHUEM YCIYT, KOTOpPbIE SIBIISIOTCS
HEOOXOIUMBIMU U 00s3aTEeNIbHBIMU JIJIS1 IPEAOCTABICHUS MYHUIIMITAIbHON YCITYyTH,
He TpeOyeTcs.

2.17. Wuble TpeOOBaHUS, B TOM YHCIE YYUTHIBAIOIMINE OCOOEHHOCTHU
NPEeNOCTaBICHUS  MYHUIMNATIbHOW yciayru B MOIL[ u  ocoGeHHOCTH



MIPENOCTABICHUS MyHULUMIIATBHON YCIIYTH B JIEKTPOHHOM (popMe.

2.17.1 IlpenocraBieHne MYyHULMNAIBHOM ycayru mnocpenctBom MOI]
ocymectBisieTcs B nogpasaeneHusx ['bY JIO «M®L» npu HaMuny BCTyIUBILIETO
B CWIy corameHus o B3auMmoaenctsuu Mexay [bY JIO «M®PIl» u OMCY.
IIpenocraBnenre MyHULMNAIBHOW yciayru B UHbIX MOIL[ ocymecTBisieTcs INpu
HaJIMYUM BCTYMNUBIIETO B CUJIy COIVIAIIEHUs O B3aumojencTBuu Mexay I'BY JIO
«MOIL» 1 napimu MOLI.

2.17.2. IlpemocraBneHue MyHULUIAIBHOW YCIYITM B JJIEKTPOHHOM BHJIE

OCYILIECTBIISIETCSA MPU TEXHUYECKOM peanu3anuu yciayru nocpeactsom 1Y JIO
u/vnu EITY.

3. CocTaB, nocJ1e10BaTEJIbHOCTh U CPOKHU BBINOJHEHNS AIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINIOJHEHNS, B TOM YHCJIe
0CO0EHHOCTH BBHINOJHEHNS] A/IMUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOM
dopme.

3.1. Cocras, mocj1e10BaTEIbHOCTb U CPOKH BbINOJHEHUS aIMHUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPSAKY UX BbINOJTHEHUS.

3.1.1. TlpenmocraBiieHUss MYHULMOAIBHOM YCIyrd BKJIIOYaeT B ceOd
CIEAYIOIINE aAMUHUCTPATUBHBIE IPOLIETYPBI:

- TIpUEM 3asdBJICHUS M JOKYMEHTOB, BblJjauya 3asBUTEIII0 PACIHCKUA B
NOJIyYEHUH  JOKYMEHTOB, PpETrUCTpalus 3asBICHHS O  MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIyTH - 1 pabounii 1eHb;

- TpPOBEPKa JIOKYMEHTOB Ha KOMIUIEKTHOCTb, HAIlpaBJIEHHE 3alpoOCOB B
pamMKax MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, TIOJTOTOBKA U
noAnucanue 1o corjacus Ha nepeaady >KUjaoro MOMEIIEeHHs], TPEeI0CTaBICHHOTO
[0 JJOTOBOPY COILIMAJIBHOTO HaiiMa, B MOJHAaeM, MO0 MOTMBUPOBAHHOTO OTKAa3a B
MPEeA0CTaBIEHUN MyHUIMIIATBHON yCIIyTH - He 6osiee 10 pabouux nHEw;

- BblJaya (HampaBJI€HUE) cOrjlacus Ha TMepeaady >KWIOro IOMEICHHUS,
MPEJOCTAaBJICHHOIO II0 JIOTOBOPY COLMAJIBHOTO HaiiMa, B ToAHaeM JIMOO
MOTHUBHUPOBAHHOTO OTKa3a B TMPEJAOCTABICHUHM MYHULIMNAIBHOW yciayru - 1
pabounii 1eHb.

3.1.2. IlpueM 3asiBiI€HUA U JTOKYMEHTOB, BblJaya 3asBUTEII0 PACHUCKH B
NOJIyYEHUH  JOKYMEHTOB, PpETrUCTpalMs 3asBJICHHS O  IMPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH.

OcHoBaHMEM /Ji Hayajaa JAHHOW aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCA
npenacraBiaenue 3asButesieMm B MKY  «KOKI]» 3asBiaeHus M HEO0OXOIUMBIX
JIOKYMEHTOB.

B cnydae moctymuieHus 3asBieHUsI U JOKYMEHTOB [0 MOYTE, B TOM YKCJIE U B
ANEKTPOHHON (PopMe, OTBETCTBEHHBIMHU 3a MPUEM M PETUCTPAIUIO 3asBICHUSA U
JOKYMEHTOB  SIBIIIFOTCA ~ JOJDKHOCTHBIE Julla AJMUHUCTpauuu W (WIH)
cneuranuctel MKY «KOKILIy.

B ciyuae mnpencraBiieHHs 3asBICHUS W JOKYMEHTOB JIMYHO 3asBUTENIEM,
OTBETCTBEHHBIMU 33 PETUCTPALMIO 3asBJIICHUS SBISIOTCA JOJDKHOCTHBIE JIMIA
AnvuaucTparuu 1 (wim) cneruanuctel MKY «KOKLy.

3.1.2.1. Tlpu nocTymIeHU: JOKYMEHTOB MO MOYTE JIOJKHOCTHOE JIUIO U (UJITH)



CIEHUAIIUCT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUI0 JOKYMEHTOB, PUHUMAET
JOKYMEHTBI, BBITIOJIHSS IIPU 3TOM CIEAYIOIIHNE TEHCTBHUS:

- BCKPBIBAET KOHBEPT U PETUCTPUPYET 3asIBJICHUE B CUCTEME DJIEKTPOHHOTO
JTIOKYMEHTO000pOTa;

- HampaBJsieT 3aperucTpPUpPOBAHHOE 3asBJIECHUE U JOKYMEHTBI B OTJIEN
OTBETCTBEHHBIH 3a MPEIOCTaBICHUE MYHUIIUTIAIBHON YCIIYyTH.

3.1.2.2. Tlpu nuyHOM OOpAIlICHUH 3asABUTENISI U UWICHOB €ro CeMbH
JOJIKHOCTHBIE JTUIA U (MJIM) CHEIMAINCTBI, OTBETCTBEHHBIC 32 MPUEM 3asIBJICHUS U
JOKYMEHTOB, YJIOCTOBEPAIOT JINYHOCTh 3asABUTENIS U WICHOB CEMbH, MPUHUMAET
3asIBJICHUE U IOKYMEHTBI, BBIIIOJHSS P 3TOM CIEAYIOLINE JEHCTBUS:

- mpenoctaBisieT ¢GopMy 3asBICHUS W TPOBEPSET €ro Ha MPaBUIBLHOCTH
3armogHeHus (Ipu HEOOXOAMMOCTH);

- BBIJIACT PACHUCKY B MOJIYYEHUU JIOKYMEHTOB C yKa3aHHEM HX MEpPEUHs U
naThl nosy4yeHus (npuioxxkenre Ne 3 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY );

- 3asjBJICHUE WM NPWIOKECHHBIE K HEMY JOKYMEHThl Hampasiisier B MKY
«KOKL» ans peructpauu B CUCTEME JIEKTPOHHOTO JJOKYMEHTOO00POTa;

- 3asBJICHHE W TPWIOKEHHbIE K HEMY JOKYMEHTHI MOCIE€ PErucTpanuu B
CUCTEME BJIEKTPOHHOTO JJOKYMEHTOO0OpOTa MepeaaroTcss B OTIAEN, OTBETCTBEHHBIM
3a NPEIOCTAaBICHUE MyHULIUITAIIBHON YCITYTH.

Bpewmst npuema 1oKyMeHTOB cocTaBiisieT He Oosiee 15 MUHYT.

3.1.2.3. Ilpu nocTyruieHuu 3asiBI€HUA (3alpoca) 3asiBUTEIS B 3JIEKTPOHHOM
dbopme uepes III'Y JIO chnenmanucr, HaJIEICHHBIW B COOTBETCTBHH C
JIOJKHOCTHBIM PETJIAaMEHTOM (YHKIUSIMH MO TPUEMY 3asBICHUNA U JOKYMEHTOB
gyepes [lopran, popmMupyer KOMIUIEKT JOKYMEHTOB, IOCTYIUBIIUX B 3JIEKTPOHHOM
BHJIE.

3.1.2.1. Pe3ynbTaTomM MCIOTHEHUS aIMUHUCTPATUBHOW MPOLEIYPHI SBIAETCA
MpUEM, pErucTpauus 3asBICHUS M JOKYMEHTOB, W Iepejlaya 3asiBJICHUS U
JOKYMEHTOB B OTJEJ], OTBETCTBEHHBIM Ja MpPeIOCTaBICHUE MYHULUIAIbHON
YCIIyTH.

Cpok HCHOJHEHUs JaHHOM aJMUHHMCTPATUBHOM MPOLEAYphl COCTaBisieT |
pabounii 1eHb.

3.1.3. IIpoBepka NOKYMEHTOB Ha KOMIUIEKTHOCTh, HAIllpaBJI€HUE 3allPOCOB B
pamMKax MEXBEJOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aWMOJICHCTBUS, MOJATOTOBKA U
MOAMKUCAHKE JTMOO COTJIacHs Ha Mepeavy KUIOTro MOMEIIECHUSs, IPEI0CTaBICHHOTO
0 JIOTOBOPY COIMANILHOTO HaliMa, B MOJHAEM, JTMO00 MOTUBHPOBAHHOTO OTKa3a B
MPEAOCTaBICHUHA MYHHUIIMNIATLHON YCIIyTH.

3.1.3.2. OcHoBaHMeM /JI1 Hayajla BBINOJIHEHUS JAHHOW aJIMUHUCTPATUBHOMN
npouenypsl apisercs noixydenue cnenuaructoMm MKY «KOKIL», oTBeTCTBEHHBIM
3a MPEJOCTABICHUE MYHULMIIAIBLHON YCIyTd, 3apEeruCTPUPOBAHHOrO 3asBICHUS U
JOKYMEHTOB.

3.1.3.3. OTBETCTBEHHBIM 3a HWCIOJHEHHUE JAHHOW aJIMHUHUCTPATUBHOU
POLEYPHI SBIAETCA JTOKHOCTHOE JIUIO U (MJIK) CIIEHUATUCT, OTBETCTBEHHBIN 32
PEAOCTABICHUE YCIYTH.

3.1.3.4. Tlpu mojay4eHUM 3asBICHUS U JIOKYMEHTOB JOJDKHOCTHOE JIMIIO U
(WK) cHeruanucT, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIUIIAIBLHOW YCIIyTH,



BBIIIOJIHAET CIAEAYIOIINE IEHCTBUSA:

- MPOBEPSIET JOKYMEHTHI, MPEICTABICHHbIE 3asBUTENIEM, HA KOMIUIEKTHOCTh
MIPE/ACTABICHHBIX 3asBUTEIEM JOKYMEHTOB, YCTAHOBJIEHHBIX NYHKTOM 2.6
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

- 3ampaliMBaeT B paMKaxX ~MEXBEIOMCTBEHHOTO HH()OPMAMOHHOTO
B3aMMOJICUCTBUS JOKYMEHTBHI, yKa3aHHble B NyHKTE 2.7 AJIMHHUCTPATHBHOIO
pErJIaMEHTa;

- NpU HAJIUYUM  OCHOBAHUM, MOPEAyCMOTPEHHbIX NyHKTOM 2.10
AJIMUHUCTPATUBHOI'O PETJIAMEHTA, TOATOTABIMBAET U HAIIPABIIAET HA MOJNHUCAHUE
MKY «KXKL]» MOTHMBHpPOBAaHHBIM OTKa3 B MPEAOCTABICHUM MYHULMNAIbHOU
YCIIyTH.

[Ipy  OTCyTCTBHM  OCHOBaHMW, IPEAYCMOTPEHHBIX  MyHKTOM  2.10
AJIMAHHUCTPATUBHOI'O PErVIaMEHTA, MOArOTABIMBAET U HAIIPABJISAET HA MMOJIUCAHUE
MKY «KXXL» cormacue Ha nepenady KWJIOrO MOMEIIEHUS, PEIOCTABICHHOIO 10
JOTOBOPY COLIMAJIBHOTO HaliMa, B MTOIHAEM.

3.1.3.5. Pe3ynpTratoM HUCIIONHEHUS AAHHOM aJIMHHUCTPATUBHOW IPOLIEAYPHI
ABJIIETCSl  MOJIUCAHUE CorjlacMsl Ha Mmepejadyy  KWJIOro  MOMEUIEHUS,
PEIOCTaBICHHOrO0 MO JOTOBOPY COLMAIIBHOIO HaiiMa, B MOJHAeM HaHUMATENIo,
7160 MOTUBUPOBAHHOTO OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYyTH.

3.1.3.6. Cpok uCHONHEHUS JAHHOW aJIMHUHHUCTPATUBHOM MPOLIEAYPHI
cocTasysieT He Oosee 10 pabounx gHEH.

3.1.4. Beigaua (HampaBJ€HHE) COIIACUSl HA Mepenady KUJIOro MOMEIIEHHUS,
NPEIOCTaBIEHHOTO TIO0 JIOTOBOPY COLIMAJIBHOTO HaiiMa, B TOAHaeM JHOO
MOTHUBHUPOBAHHOI'O OTKa3a B MPEAOCTABIEHUN MyHULIMIIAIbHON YCIYTH.

OcHoBaHumeM [UIsi Hayajla aJIMHUHHUCTPATUBHOM MPOLEIYpPbl  SBIISAETCS
noanucanHoe gupekropoM MKV  «KOKL» cormacme Ha mnepenmady Kuiaoro
MOMEIICHUS], MPEAOCTABIEHHOTO IO JOrOBOPY COLMAIBHOIO HaiiMa, B IMOJHAEM
nu6o mnoanucanubii gupektopom MKV  «KXKI» MoTHBUpOBaHHBIM OTKa3 B
MPEAOCTAaBIEHUN MYHULUNAIBHOM yCayru (gajiee - JOKYMEHT, SBIISIFOUIMIICS
pPE3yNbTaTOM MPEAOCTABICHNUS MYHULIUIIATLHON YCITyTH).

3.1.4.1. B ciyuae ecnu 3asiBUTENIb U3BABUI KEJIaHWUE TOJIYUYHUTh pPE3yJIbTatT
IPEAOCTABIEHUSI MYHHUIIMIAIBHON YCIYTM B OpPraHE MECTHOI'O CAMOYIIPABIICHMUS,
cnermanuct MKY «KKI» undopmupyer 3asButens o nare, KOrja 3asBUTEIb
MOXXET HOJYYUTh JOKYMEHT, SBISIOIIANCS PE3YJIBTATOM IPEIOCTABICHHUS
MYHULIMNAIBHOMN YCIIyTH.

HNudpopmupoBanue 3asBUTENS OCYIIECTBISETCS MO TeIePOHY U MOCPEACTBOM
OTIIPABJICHUS DJEKTPOHHOTO COOOILICHUS Ha YKa3aHHBIA 3asBUTENEM aJipec
AJIEKTPOHHOM IMOYTHI.

3.1.4.2. Bpimauy OOKyMEHTa, SBISIOLIETOCS PE3YJIBTATOM IPENOCTABICHUS
MYHULIMNAIBHON yciryrH, ocymectBiseT crnennact MKY «KOKL» npu nuynom
npueMe, TMOJ PpOCHHUCh 3asBHUTENsA, KOTOpas IMPOCTABIAETCS B IKypHaje
perucTpanuu npu NpeabsiBICHUN UM JOKYMEHTA, YAOCTOBEPSIOIErO JUYHOCTD, a
npu  oOpallleHMH  TpeACTaBUTENs  3asBUTEN -  TaKke  JOKYMEHTa,
NOATBEPKAAOLIET0 OJIHOMOYUS MPEICTABUTENS, B IPOTUBHOM CJIy4dae JOKYMEHT,



ABJIIOIIMIICS ~ PE3yJbTaTOM  MPEJOCTABICHUS  MYHULHMIIAJBHON  yCIyIH,
HaIpaBJISIETCS MO MOYTE 3aKa3HBIM MHUCbMOM C YBEOMIICHHEM.

3.1.4.3. B cmyuyae BbIOOpa 3asBHTENEM CcHOco0a MOJYYEHHUsS pe3yibTaTa
[IPEIOCTABICHNAS] MYHULMIIAIBHON yciayru yepe3 MOPLl noKkyMeHT, SABISAIOIIUICA
pe3yJIbTaTOM MPENOCTABIICHUS MYHULUIIAJIBHON yCiayru, Hampasisercs B MOII,
€CJIM UHOM CcIIOCO0 MOJTy4YEeHUsI HE YKa3aH 3asiBUTEIIEM.

3.1.44. B cmnyyae ecnu 3asBUTEIb OOpaTWiICS 3a MpeaoCTaBICHUEM
myHuinanbHon yenyru uepe3 I[II'Y JIO/EITY JIO, To wundopmupoBanue
ocymiecTBisieTcs Takke yepes [1I'Y JIO/EITY JIO.

3.1.4.5. B ciyyae eciu 3asgBUTEIb U3BSBWI KEIAaHUE MOIYUYUTh PE3yJIbTaT
IIPEIOCTABIEHUS MyHUIIMNAIBHONW YCIIYTH MTOCPEICTBOM IIOYTOBOIO OTIIPABIIEHUS,
ciempamuct  MKY  «KOKII» nmoaroraBnuBaeTr  IOKYMEHTBI,  SIBJISFOLIHECS
pe3yNbTaTOM MPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH.

3.1.4.6. JIunom, OTBETCTBEHHBIM 34 HAIIPaBJICHHUE JOKYMEHTOB, SBIISIOMIAXCS
pe3yNbTaTOM MPEAOCTABICHUS MYHULMINAIBHOM YCIYTH, SBISIETCS CIELHAINCT
MKY «KKILy.

3.1.4.7. Cnocobom (ukcanuu BBINOJHEHUS aAMUHUCTPATUBHONW MPOLIETYPbI
ABJISIETCSI TIPUCBOCHHUE B CUCTEME AJIIEKTPOHHOIO JOKYMEHTOO0OpOTa UCXOSIIETO
PETUCTPAllMOHHOTO HOMEpa OpraHa MECTHOIO CaMOYMPABJICHUS MOJIEKAIINX
OTOPABKE  JOKYMEHTOB,  SIBISIIOIIUMXCA  PE3YJbTaTOM  IMPEIOCTABIICHUS
MYHULUANAIBHOW YCITYTH.

3.1.4.8. Pe3ynbratoM aJIMUHHCTPATUBHOM NPOLIEAYPHl SBISIETCS Bblgadya
3asBUTEIIIO PEe3yJIbTaTa MPEJOCTaBICHNUS MYHULIMNAIbHON yCIyru (HampaBJICHUE)
corjacusi Ha mepefady >KWJIOro IOMELIEHUs, MPEAOCTaBIEHHOIO IO JIOrOBOPY
COLIMAJIBLHOTO HaliMa, B MOAHAEM OO0 OTKa3a.

CpoK BBINOJHEHUSI JAHHOTO AJMUHUCTPATHUBHOrO JeicTBHS - 1 pabouwmii
JICHb.

3.2. Oco0eHHOCTM BBINOJHCHU AJAMHUHHMCTPATHUBHBIX MpoUeayp B
3JIeKTPOHHOM BHJI€.

3.2.1. IlpepgocraBinenue myHuuunaiapHou yciayru Ha EIII'Y u III'Y JIO
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3aKkOoHOM 0T 27.07.2010 Ne
210-®3 «O6 opraHuzanuy NPeOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUTAIbHBIX
yeiyry, @enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wundopmaruwu,
MHO)OPMAITMOHHBIX TEXHOJOTHUAX U O 3alluTe HH(POPMAIMKW», MOCTAHOBJICHUEM
IIpaButenbctBa Poccuiickoit ®denepanuu ot 25.06.2012 Ne 634 «O Bumax
AJIIEKTPOHHOM MOJAINMCH, UCIIOIb30BaHUE KOTOPBIX JAOIYCKAETCS MPHU OOpaILEHUH 3a
MOJIyYEHUEM T'OCYIapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYI».

3.2.2. Jlns nony4deHus MyHAIMNanbHou ycinyru dyepes3 EINY wmm wepes [1I'Y
JIO 3asBUTEN0 HEOOXOIMMO MPEABAPUTENIBHO MPONTH MPOLIECC PETHCTpalUU B
Enunoii cucreme naentudukanuu u ayrenrudukanuu (nanee — ECHUA).

3.2.3. MynHununangpHasi yciayra MoxeT ObITh mnonyuyeHa yepe3 I[II'Y JIO
CJIEIyIOLUMU CIIOCOOaMHU:

¢ o0s13aTeNnbHON TUYHOM sSBKOM Ha mpueM B AamuHuctpainio/MKY «KKIy;

6e3 mu4yHOM sABKU Ha npueM B Aamunuctpanuio/ MKY «KOKIL».

3.2.4. ]Ins noiy4eHus: MyHUIIMIIAILHON yCIIyrH 0€3 TUYHOW SIBKH Ha MPUEM B



AJIMUHHUCTpAIIMIO  3afBUTEII0  HEOOXOAMMO  MpPEABApUTENbHO  O(OPMHUTH
YCUJIEHHYIO KBAIM(UIIUPOBAHHYIO AJIEKTPOHHYIO moanuch (namee — OII) nmns
3aBEpEHUs 3asBJICHUS U JJOKYMEHTOB, IOJIAHHBIX B 3JIEKTPOHHOM Buae Ha [1I'Y JIO
i Ha EIITY.

3.2.5. Jlnsg nomaun 3aasienust uepe3 EITY wunum yepes [II'Y JIO 3asButens
JOJKEH BBINOJHUTD CIIEIYIOIINE IEVCTBUA:

npoiTu uaeHTuduKanuo u ayreHtudukanuio B ECHUA;

B nuyHoM Kabuuete Ha EIIT'Y wnm wa [II'Y JIO 3anmoiaHUTh B 3JIE€KTPOHHOM
BU/JIC 3asIBJICHUE HA OKa3aHUE MYHULIUNIAIBHOU YCIIYTH;

B CJIy4ae, €CJIH 3asBUTEIb BRIOpaJ CIIOCO0 OKa3aHUS YCIYTH C JIMYHOU SBKOM
Ha 0OpheM B AJMHHUCTPALMIO — TMPUIOKHUTh K 3asBICHUIO SJIEKTPOHHbIC
JOKYMEHTHI;

B CJIy4ae, €CJM 3asBUTENb BRIOpa CrIOcO0 OKa3aHMs YCIyTu 0€3 JIMYHOU SBKU
Ha [pUeM B AIMUHHUCTPALUIO:

-  NPWIOXKHUTb K 3asBJICHUIO DJICKTPOHHBIE JOKYMEHTBHI, 3aBEPEHHBIC
YCUJICHHOW KBaTM(PUIUPOBAHHOW 31E€KTPOHHON MONUCHIO;

- IIPUJIOKUTH K 3aSBJICHUIO DJIEKTPOHHBIA JOKYMEHT, 3aBEPEHHBIN YCUIEHHOU
KBIU(PUIIMPOBAHHON 3JIEKTPOHHOW TMOAMUCHI0O HOTapuyca (B ciyyae, eciH
TpedyeTcs MpeACTaBICHHE IOKYMEHTOB, 3aBEPEHHBIX HOTAPUAIIBHO);

- 3aBEpUTh 3aABJIICHUE YCWJIEHHOW KBaIU(UIIMPOBAHHOM 3IIEKTPOHHOM
IOJIIMCHIO, €CJIM HHOE HE YCTAHOBJICHO JEUCTBYIOIMM 3aKOHOAATEIbCTBOM.

- HampaBUTh MAaKET JJIEKTPOHHBIX JOKYMEHTOB B AJIMHUHUCTPALUIO
nocpeacTBoM ¢yukimonana EITTY JIO wm IIT'Y JIO.

3.2.6. B pe3ynbrare HampaBJ€HUsS MaKeTa 3JIEKTPOHHBIX JOKYMEHTOB
nocpeactsoMm III'Y JIO, nubo uyepe3 EIII'Y B cooTBeTcTBHM C TpeOOBaHUAMHU
IIYHKTa 3.2.5 aBTOMAaTU3UPOBAHHON UH(}OpPMaIMOHHON CUCTEMOU
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3auMOJAeHcTBUS JIleHuWHrpajackoi o0aacTu
(manee — AUC «Mexsen JIO») mpou3BOAMTCS aBTOMATUYECKAsl PErUCTPALIUS
IIOCTYNMBILIETO TMAaKETa JJEKTPOHHBIX JOKYMEHTOB UM IIPUCBOCHHE MAKETY
YHUKaJIbHOTO HOMepa jiena. Homep niena 1ocTyneH 3asBUTENIO B IMYHOM KaOMHETe
[TV JIO wnum EITY.

3.2.7. llpu npenocraBiieHnn MyHUIMnNanbHOU yciayru dyepes [II'Y JIO, nmubo
yepe3 EII'Y, B cimydae ecnu HampaBieHHBIE 3asBHUTENIEM (YHMOJIHOMOYEHHBIM
JULOM) DJJIEKTPOHHOE 3asBJIICHHE W DJIEKTPOHHBIE JOKYMEHTBHI 3aBEPEHBI
YCUJICHHOW KBATU(UIIMPOBAHHONW SJIEKTPOHHOW MOMAMKCHIO, JOHKHOCTHOE JIUIIO
AJIMUHHCTpaLUX BBITOIHSET CIEAYIOIINE IEUCTBUS:

dbopMuUpyeT MPOEKT peUIeHHs] Ha OCHOBAHWU JOKYMEHTOB, MOCTYMHUBIIHX
yepez [II'Y JIO, mubGo uepes EIII'Y, a Takke JIOKYMEHTOB (CBeACHUM),
MTOCTYNUBIINAX IOCPEACTBOM MEXKBEIOMCTBEHHOTO B3aMMOJECUCTBHUS, U IEpPENAcT
JIOJKHOCTHOMY JIMILY, HAIEIECHHOMY (PYHKIUSIMU MO NPUHSTHIO PEILICHUS;

IIOCJIE PACCMOTPEHUS TOKYMEHTOB U MPUHATHSA PELICHUS O MPEIOCTABICHUH
MYHUIUNIAIBHON  YCIIyTH (oTkaze B MPEIOCTaBIICHUN) 3aI0JIHSIET
npenycmotpennbie B AUC «Mexsen JIO» ¢opmbl 0 NpUHSATOM pEIICHUH U
nepeBoaut Aeno B apxuB AUC «Mexsen JIO»;

YBEIOMIISIET 3asBUTENSI O IIPUHIATOM PELIEHWH C THOMOUIBIO YKa3aHHBIX B



3asIBJICHUM CPEJCTB CBS3H, 3aTEM HAIPaBJISIET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asiBJICHUM: TIOYTOH, JIMOO BBIIAET €ro MpU JUYHOM OOpAILLEHUU 3asiBUTENS, JTHOO
HalpasJjsieT JJIEKTPOHHBIN JIOKYMEHT, ITOANMCAHHBIN YCUJIIEHHON
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO JOHKHOCTHOTO JIMLA, MPUHSBIIETO
petienue, B JInuHbIil KaOUHET 3assBUTENS.

3.2.8. Ilpu npenocraBiiennn MyHunMnaibHou yciayru yepes [I'Y JIO, nmubo
yepe3 EII'Y, B ciydae eciu HampaBieHHBbIE 3asBHUTENEM (YHOJIHOMOUYEHHBIM
JUIOM) DJJIEKTPOHHOE 3asiBJICHUE W DJIEKTPOHHBIE JOKYMEHTHI HE 3aBEpPEHBI
YCUWJICHHOW KBATU(UIIMPOBAHHONW SJIEKTPOHHOW MOMANMKUCHIO, JOHKHOCTHOE JIUIIO
AMUHHCTpaUy BBINOJIHAET CIEAYIOINE JEHCTBUS:

B nennr peructpamuu 3ampoca dopmupyer depes AUC «Mexsen JIO»
MpUIIIAIIEHUE Ha IPHEM, KOTOPOE JIOJKHO COAEPKATh CIASAYIOUTYI0 HHPOPMAIIHIO:
aapec AIMUHHCTpAUUH, B KOTOPYIO HEOOXOAMMO OOPATUTHCS 3asBUTEIIO, ATy U
BpeMsl IIpHeMa, HOMEP OYepea, HICHTU(DPHKAUMOHHBIA HOMEpP MPUTJIALICHUS H
NepeYeHb JOKYMEHTOB, KOTOpbIEe HEOOXOIMMO mpeacTaBuTh Ha npueme. B AUC
«Mexsen JIO» neno mepeBOAMT B CTAaTyC «3asBUTENb IPUIJTIAIIEH HA IPUEMN.
[Ipuem Ha3zHavaeTcst Ha OJMKANIIYIO CBOOOJIHYIO AAaTy U BPEMs B COOTBETCTBUU C
rpadukom paboThl AJIMUHUCTpAIUH.

B ciyuae HesBKM 3asBUTENS HA NPUEM B HA3HAYEHHOE BpEMsl 3asBICHUE U
nokyMmeHThl xpansatca B AUC «Mexsen JIO» B Teuenue 30 KajlleHAApHBIX THEH.
Ha cnenyrommii pabounii AeHb MOCII€ UCTEUEHUS YKA3aHHOTO CPOKA JIOKHOCTHOE
MU0  AJMUHUCTpALMM, HAJEJIEHHOE, B COOTBETCTBUU C JOJDKHOCTHBIM
perinaMeHToM, QYHKIUAMH 110 TIPHEeMy 3asBIeHUN U 1oKyMeHToB depe3 [II'Y JIO
nepeBouT JoKyMeHThl B apxuB ANUC «Mexaen JIO».

3asBUTENb JTOJDKEH SIBUTHCA HA MPUEM B yKa3zaHHOE Bpems. B ciyuwae, ecinu
3asiBUTENb SBWICS I03KE, OH OOCIYyXMBaeTcid B NOpSAIKE XUBOM odepenu. B
J000M U3 CIy4daeB JOJDKHOCTHOE JIMIO AJMUHUCTpPALUH, BEAyIEE IPHUEM,
orMmeuaeT ¢akt sBku 3asButens B AUC «Mexsen JIO», neno nepeBoauT B CTaTyc
«IIpuem 3asBUTENST OKOHUEH).

[Tocne paccMOTpeHUs JOKYMEHTOB M NPUHSATHS PELICHUS O MPEIO0CTAaBICHUN
(oTkaze B peI0CTaBICHUM ) MYHULUNAIBHOM  YCIYyIM  3alOJIHSET
npenycmotpennbie B AUC «Mexsen JIO» ¢opmbl 0 NpUHITOM pEIICHUH U
nepeBoauT Aeno B apxuB ANC «Mexaen JIO».

JIOJDKHOCTHOE JMIIO AJMUHHUCTpPALMU YBEIOMIISIET 3asBUTEN O NPUHATOM
pELIEHNHN C TIOMOIIBIO YKAa3aHHBIX B 3asBJICHUM CPEICTB CBS3H, 3aTEM HaIPaBIIsSET
JOKYMEHT CIOCOOOM, yKa3aHHBIM B 3asBJICHMHM: B IMCBMEHHOM BHJIE IOYTOM,
au00 BBIJACT €ro NpH JMYHOM OOpalleHHH 3asBUTENS, JUOO HampaBiseT
ANEKTPOHHBIA  JIOKYMEHT, TOJANHUCAHHBIA YCHJIEHHOM KBaJTIM(DHUIIMPOBAHHON
ANEKTPOHHOM MOJNMCHIO TOJKHOCTHOTO JIMLA, MPUHSABLIETO PEIICHUE, B JIMYHBIN
kabunet [1I'Y wm EIITY.

3.2.9. B cnyyae mocTyIuieHUsI BCEX NOKYMEHTOB, YKa3aHHBIX B ITyYHKTE 2.6.
HACTOSIILIET0 aIMUHUCTPATUBHOTO PErVIAMEHTA, U OTBEYAIOIIUX TPeOOBaHUSM, B
dbopMe DIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB),
yYIOCTOBEPEHHBIX YCWJICHHOW KBaJU(UIUPOBAHHON AIIEKTPOHHON MOMANKCHIO,
JHEM oOpallleHusl 3a MPEOCTaBICHUEM MYHHUIMIAIBHON YCIyrd CUMTAeTCs Jara



peructpanuu npuema gokymeHtoB Ha [1I'Y JIO unm EINTY.

B cnydae ecnu HampaBieHHBIE 3asBUTENEM (YIOJHOMOYEHHBIM JIUIIOM)
DNEKTPOHHOE  3asBJIEHUME M JOKYMEHTBI  HE  3aBEpPEHBbl  yCUJIIEHHOMN
KBUIM(UIUPOBAHHOW  3JEKTPOHHOW  MOJNUCHIO, JTHEM  OOpalleHus  3a
MPEJIOCTAaBICHUEM MYHUIUIIAIBHON YCIyrd CUYUTAaeTcsl JaTa JIMYHOW SIBKU
3asiBUTENS] B AJMUHUCTPALIMIO C MPEJOCTABICHUEM JIOKYMEHTOB, YKa3aHHBIX B
OyHKTe 2.6 HAcTOSIIET0 aJMUHHCTPATUBHOIO PEIrNIAMEHTA, W OTCYTCTBUS
OCHOBaHWW, YyKa3aHHbIX B MyHKTe 2.9 HACTOSIIEro aAMUHUCTPATUBHOTO
peryiaMmeHTa.

3.2.10. ApamuHucCTpauus 0OpH TMOCTYIUICHHH JIOKYMEHTOB OT 3asBUTEIA
nocpencteoM [II'Y JIO wmm EII'Y mo TpebGoBaHWIO 3asBUTENS HAIpaBisSET
pe3ynbTaT NPEJOCTaBICHUS YCIAyrd B (opMe BIEKTPOHHOIO JIOKYMEHTa,
MOJMUCAHHOTO  yCUJICHHOW  KBaNU(UIIMPOBAHHOW AJIEKTPOHHOW  MOIIHCHIO
JOJDKHOCTHOTO JIMIA, NPUHSBIIErO pelieHrue (B 3TOM cllydae 3asBUTEIb IpH
[oJja4e 3arpoca Ha IPeJOCTABICHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JIE
TaKy HEOOXOJIUMOCTD).

Bbigjaua  (HampaBieHUE) — DJIEKTPOHHBIX — JIOKYMEHTOB,  SIBJISIIOLLUXCS
pe3yabTaToM OPEAOCTABICHUSI ~ MYHUUMIIAJBHOW  YCIyTH,  3asgBUTEIIO
OCYLIECTBIISIETCSI B JIEHb  PErUCTpalMud  pe3yJibTaTa  MPEJOCTaBICHUS
MYHULHNAIBHON YCIyTH AIMUHUCTPALIUECH.

3.3. Oco0eHHOCTM BBINOJHEHU AJIMHUHHMCTPATHUBHBIX MNpOUeEaYpP B
MHOTO(pyHKIMOHAJbHBIX HIEHTPAaX.

3.3.1. B cnyuae momaun noxkymeHToB B Ammunuctpaiuio/MKVY «KKI»
nocpeacteoM M®II cnenmanuer MO, ocymecTBIAOMUNA IPUEM JTOKYMEHTOB,
MPEJACTABICHHBIX JJISI TOJYyYEHUS MYHUUUNAIBHOM  YCIYTd, BBIIOIHSET
CHEAYIOLINE NEUCTBUA:

a) onpenesnseT NpeaMeT 00palleHus;

0) yZaocTtoBepsieT JUYHOCTb 3asBUTEN WJIM JIMYHOCTb W TOJHOMOYMS
3aKOHHOTO MPEJCTAaBUTENS 3adBUTEINS — B CIy4yae oOpamieHus: Gu3nuecKoro JMua;

YAOCTOBEPSIET JIMYHOCTh W TOJHOMOYHMS NPEACTABUTENS FOPUIUYECKOTO
JUIA WIM ~ WHIUMBUIYAIbHOTO MpEeANpUHHUMATENE — B Ciydyae oOpalieHus
IOPUINYECKOT0 JINIA WINM HHAWUBUIYAIbHOTO MPEANPUHUMATEIIS;

B) IPOBOJUT MPOBEPKY MPABMIHLHOCTHU 3aMOTHEHUST OOpaIeHus;

I') IPOBOJHUT ITPOBEPKY YKOMIIJIEKTOBAHHOCTH NAKETa JOKYMEHTOB;

1) OCYLIECTBIISIET CKAHUPOBAaHUE MPECTABICHHBIX JOKYMEHTOB, (OPMUPYET
AJIIEKTPOHHOE JIE€JI0, BCE JOKYMEHTBI KOTOPOT'O CBS3BIBAKOTCS €IMHBIM YHHKAIbHBIM
UACHTU(DUKAIIMOHHBIM KOJIOM, TIO3BOJISIFOIIMM YCTAaHOBUTH MPHUHAIJICKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 U BHUJy OOpAaIllEHHsA 3a MYHULHUIAIbHOU
YCITyTOM;

€) 3aBepsieT DJIEKTPOHHOE JieNio cBoei OlI;

) HampaBiisieT KOMMHM  JIOKYMEHTOB U PEEeCTp JIOKYMEHTOB B
Anmunuctpaimio/MKY «KOKL»:

- B DJICKTPOHHOM BHJE (B COCTaBe MAaKETOB J3JEKTPOHHBIX JEJ) B JEHBb
oOparenus 3asputens B MOII;

- Ha OyMaXHBIX HOCHUTENSIX (B cllydae HEOOXOJIMMOCTH 00s3aTEIHHOTO



MPEIOCTaBICHUS! OPUTHHAIIOB JOKYMEHTOB) - B TeueHue 3 pabouux AHEH cO JHS
oOpamienus 3asurens B ML nocpeacTBOM KypbepCKOM CBSI3H, C COCTABIEHUEM
ONMCHU TEPENABAEMBIX JOKYMEHTOB, C YKA3aHHEM JaTbl, KOJWYECTBA JMCTOB,
(baMuuu, T10IKHOCTU U NOJNKUCAHHbBIE YIIOJTHOMOYEHHBIM crieraniuctom MOLT.

ITo oxoHuaHuu npuema JOKyMeHTOB crnernuanuct M®PLL Beigaer 3asaBUTEmIO
pPacnucKy B MpUEME JTOKYMEHTOB.

3.3.2. Cpok peructpauuu 3agBJICHUS O MPEAOCTABICHUU MYHULHMNAIbHOU
yciyru B punnane ['BY JIO «M®L» cocrasnser 1 (oauH) pabouunii 1eHb.

3.3.3. [lpu yka3zaHuu 3asiBUTEJIEM MeCTa MOJIy4eHHs OTBeTa (pe3yibTaTa
MPEAOCTABICHNU MYHULIHMNAIBHON yciyru) mocpeactsom MO®PI[ pomxHOCTHOE
auiio  AnpvuaHcTparuu/cnermanuct MKY  «KXKIl», orBercTBeHHOE  3a
BBINOJIHEHUE aJMUHUCTPATUBHOW NPOLEAYPHI, niepenaer crnenuanucty MOI nns
nepenayu B coorBercTByIomee M®I] pe3ynbrar npenocTaBieHus yCIyTH Ul €T0
ITOCJEAYIONIEN BBIIAYM 3aIBUTEIIO:

- B DJIGKTPOHHOM BHUJE B TeueHue | paboyero AHS CO AHS NPUHATHSA
pELIeHHs O IPEIOCTaBIECHUH (OTKa3€ B MPEJOCTABICHUN) MYHULIUITAIbHON yCIIyTH
3asIBUTEITIO;

- Ha OyMaXHOM HOCHTEJI€ - B CPOK He Oosiee 3 pabouumx JHEW cO JHS
OPUHATUS ~ pEUIeHUusT O TMpelocTaBieHUH  (OTKa3e B  MPEIOCTaBICHUN)
MYHUIIUTIAIBHOW YCIYyTH 3asgBUTENI0, HO HE TO37HEE NBYX pabouyux AHEH [0
OKOHYaHUS CPOKA MPEIOCTABIICHUS YCIIYTH.

Cnenuanuct M®IL], oTBEeTCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, MOJIYYEHHBIX
or  Aamuauctpammn/MKY  «KXKI» 1mo  pesymprataM  pacCMOTpEHHS
MPECTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, HE MO3/IHEE JIBYX AHEH C JaThl UX
nonydeHus: ot Aagmunuctpaun/MKVY «KOKL» coobmaer 3asBUTEN0 O MPUHATOM
peleHn no TeneoHy (C 3amuchi0 1aThl U BPEMEHH TeIe()OHHOrO 3BOHKA WIIU
MOCPEACTBOM CMC-UH(OPMHUPOBAHUSA), a TakKe€ O BO3MOXXHOCTU TMOJYyUYECHUS
NOKyMEHTOB B MOIL[, eciu uHOE HE IMPEIyCMOTPEHO  HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.3.4. Boljaua IOKYMEHTOB U APYTHX UCXOIAIIUX (POPM OCYIIECTBISETCS Ha
OCHOBAaHHH JTIOKYMEHTOB, yJIOCTOBEPSAIOUIUX JIMYHOCTb, MOJ MOAMHUCH B JKypHaje
y4eTa BbIJAHHBIX 3aSBUTENSIM JOKYMEHTOB.

3.3.5. Ilepenaua cONpoOBOJUTEIHLHONW BEAOMOCTH HEMOJYYEHHBIX
JOKYMEHTOB U JPYTHUX HUCXOIAmMX ¢GopM MO HCTeYeHHH 2 (IIBYX) MECSIIEB
HaIpaBiIseTCs B AIMUHUCTPAIIUIO TI0 PeeCTPy HEBOCTPEOOBAHHBIX JOKYMEHTOB.

4. @opMbI KOHTPOJIS 32 UCHIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Tlopsook OCYHIECTBIEHHUS TEKYIIEr0 KOHTPOJs 3a COOJIOJIEHUEM U
WCIIOJJHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIIAMU  TOJIOKEHUU
aIMUHUCTPATUBHOTO pETJaMEHTa U WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHMS K MPEAOCTABICHUIO MYHUIUMNAIBHOM YCIyTH, a
TaK)Ke MPUHATUEM PEIICHUN OTBETCTBEHHBIMU JIUIIAMHU.

Texkymuii KOHTPOJIb OCYIIECTBISAECTCS OTBETCTBEHHBIMU —CIICIIUATUCTAMU



OMCY 1no kaxaoi nmpoueaype B COOTBETCTBUHM C YCTAHOBJICHHBIMH HACTOSIIIMM
aMUHUCTPATUBHBIM PETIAMEHTOM COJIEp)KaHUEM JEHUCTBUH M CPOKaMH HUX
OCYLIECTBJIEHHS, a TAaKXe MYTeM IMPOBEACHUS PYKOBOJIUTEIEM (3aMECTUTENIEM
pykoBoautensi) OMCY npoBepoK MCHOJHEHUS TOJIOKEHUH  HACTOSALIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB.

4.2. Ilopsiiok ¥ NEPUOJUYHOCTD OCYIIECTBJICHHS TUIAHOBBIX M BHEILJIAHOBBIX
IPOBEPOK MOJIHOTHI ¥ KA4€CTBA NMPEAOCTABIEHUS MYHULIMNIATBLHON YCIIyTH.

B wmemax ocymiecTBIEHHMST KOHTPOJS 32 MOJHOTOM H  KadyecTBOM
NPEAOCTABIECHUSI MYHULIMNIAIBHON YCIyTH MPOBOJSATCS IJIAHOBBIE U BHETUIAHOBBIE
IIPOBEPKHU.

[InaHOBbIE POBEPKU MPEAOCTABICHUS MYHULIUIIAIIBHOW YCIYTH MPOBOIATCS
HE yYalle OJHOI0 pa3a B TpPU rojJa B COOTBETCTBUM C IUIAHOM IPOBEACHUS
IIPOBEPOK, YTBEPKIAEHHBIM pykoBoauTenem OMCY.

[Ipy mnpoBepke MOryT paccMaTpuBaTbCA BCE BOMNPOCHI, CBS3aHHBIE C
MPEAOCTABIECHUEM MYHUIMNAIBHOW YCIyTH (KOMIUIEKCHBIE MPOBEPKH), WIIU
OTIIEIBHBIM BOINPOC, CBSI3aHHBIA C NPEIOCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH
(TemaTHUyecKue MPOBEPKHU).

BueruiaHoBble  TIPOBEPKM  NPEIOCTaBICHUS ~ MYHUUUNAIBHOM  YCIyTH
IIPOBOJISITCS 10 OOpaIieHUsIM (PU3UIECKUX, FOPUANYECKUX JIUI U UHIUBUYAJIbHBIX
npearnpuHuMareseii, oOpalieHusiM OpraHoB TOCYJapCTBEHHOW BJIACTH, OpPraHOB
MECTHOT'O CaMOYIIPABJICHUS, UX JIOJHDKHOCTHBIX JIMI, a TaKK€ B LIEJAX MPOBEPKH
YCTPaHEHUsI HApPYLUICHWM, BBISBICHHBIX B XOJE IMPOBEACHHOW BHEIJIAHOBOU
IPOBEPKU. YKa3aHHble OOpallleHUs TMOJJIeKaT PEerucTpalud B JIEHb UX
MOCTYIUICHUSI B CHCTEME AJIEKTPOHHOI'O JOKYMEHTOO0OpOTa U JIEIOMPOU3BOICTBA
OMCY.

O npoBeneHuun TNpoBEepkH u3naercs npaBoBor akT OMCY o nposeaeHun
MIPOBEPKU HCIOJIHEHHSI aJIMHUHHCTPATUBHOIO PpErVIAMEHTAa IO MPEJOCTABICHUIO
MYHULIMITAJIBHOW YCIIYTH.

[Io pesynpraraM mPOBENEHUS NPOBEPKU COCTABISETCA akKT, B KOTOPOM
JOJKHBI OBITh yKa3aHbl JOKYMEHTAJIbHO MOJTBEPXKACHHbIE (haKThl HApyLICHUH,
BBISIBIICHHBIE B XOJI€ NPOBEPKH, WJIM OTCYTCTBHE TAKOBBIX, a TaKXE BBIBOJBI,
COZIEpIKalll€ OLIEHKY ITOJHOTHI M KAayecTBA MPENOCTABICHUS MYHHUIIMIAIbHON
YCIYTY U MPEJI0KEHUS TI0 YCTPAHEHUIO BBISBICHHBIX IIPU NMPOBEPKE HAPYIICHUH.
[Ipy mnpoBeneHUM BHEIUIAHOBOM MPOBEPKH B AaKTE€ OTPAXKAIOTCS PE3YJIbTAThl
MPOBEPKH (PaKTOB, U3TOKEHHBIX B OOpAIIEHNH, a TAKKE€ BBIBOJIBI U TIPEJIOKECHHUS
[0 YCTPAHEHUIO BBISIBJIEHHBIX MPH MPOBEPKE HAPYILICHUIA.

[To pe3ynbpTaTaM paccMOTpeHUs OOpalleHUu JaeTCsa MUChbMEHHBIA OTBET.

4.3. OTBETCTBEHHOCTh JOJUKHOCTHBIX JIMII 3a pEIEHHs H JEHUCTBUSA
(6e3nelicTBue), NpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHULIMITAJIBHON YCIIYTH.

JIOMKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE HAa BBIITOJIHEHUE aIMUHUCTPATUBHBIX
JEUCTBUN, TPEIyCMOTPEHHBIX HACTOSAUIUM aJAMUHUCTPATUBHBIM PErJIAMEHTOM,
HECYT TMEpPCOHAIbHYIO  OTBETCTBEHHOCTh 3a  COOJNIIOJICHHE  TpeOOBaHMI
JCHUCTBYIONIMX HOPMATHUBHBIX IPABOBBIX AKTOB, B TOM YHCIE 3a COOJIIOJCHHE
CPOKOB BBIIIOJTHEHUS AJIMUHUCTPATUBHBIX ICHCTBHI, MOJHOTY MX COBEPILCHUS,



COOJTI0ICHNE TTPUHIIUIIOB TIOBEJICHUS C 3asIBUTEIISIMU, COXPAHHOCTh IOKYMEHTOB.

Pykoomurens OMCY  HeceT NEpCOHANBHYK) OTBETCTBEHHOCTH 34
oOecrieyeHue npe10CTaBICHUsI MyHUIUMIIAIbHON YCIyTH.

Pa6orarkn OMCY mnpu npeaocTaBlieHUd MYHUIUNAIbHOW YCIYTH HECYT
MIEPCOHAIBHYIO0 OTBETCTBEHHOCTD:

- 32 HEHCIOJHEHHE WM HEHAUIC)KAIIEE HCIIOJHEHHWE aJMUHHUCTPATHBHBIX
IPOLEAYP IIPHU IIPEAOCTABICHUA MyHULIMTIIAJIBHON YCIIYTH;

- 3a geiicTBusi (Oe3nelcTBUE), BIEKYIIME HApyUICHHUE MpaB U 3aKOHHBIX
UHTEpECOB  (U3MYECKUX  WIM  IOPUAMYECKUX  JIMIL,  HWHIUBUAYaJIbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMIa, BHHOBHBIE B HEUCIOJHEHUM WIM HEHAUIEKAIIEM
UCIIOJTHEHUH  TpeOOBaHMN  HACTOALIETO  aJMHUHUCTPATUBHOTO  PETJIAMEHTA,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IOPSAAKE, YCTAHOBIEHHOM JCHCTBYIOIIUM
3aKOHOAATENBCTBOM PD.

5. JlocyneOHblii (BHeCy1eOHbII) MOPAAOK 00:Ka10BAHUS PellleHU
U aeiictBuid (0e3aeiicTBHS) OPraHa, NpeaoCTABJIAIOIIEr0 MyHHIIUNIAJIbHY IO
YCJIYTY, TOJ2KHOCTHBIX JIMI[ OPraHa, MPeA0CTABIAIIIECr0 MyHHIUNIAJIbHYI0
YCJIYTY, JM00 MYHMIUNATBHBIX CJIYKAIMX, MHOTO(QYHKIIHOHAJIBHOIO LIEHTPA
NPeI0CTABJIEHHUS IOCYJAaPCTBEHHBIX 1 MYHUIIMIIAJbHBIX YCJIYT, pA00THHKA
MHOT0()YHKIIMOHAJIBHOI'0 LEHTPA NMPEI0CTABJICHHUS TOCYAAPCTBEHHBIX U
MYHUIHMIAJIbHBIX YCJIYT

5.1. 3asgButenu nuMOO WX NPEACTABUTENM HMEIOT IMPaBO Ha JOCYyJIeOHOE
(BHECYymeOHOE) OOKajoBaHHWE PEIICHWA W ACHCTBUN (Oe3MeHCTBUS), TMPUHSATHIX
(ocymiecTBISIEMBIX) B XO€ NPEIOCTABICHUS MYHUIIMIAIBHYIO YCIYTH.

5.2. TlpenmetoMm nocyneOHOro (BHECyneOHOro) OO0XKaJIOBaHUSI 3asiBUTEIEM
pemieHnii  u  gedcTtBuil  (Oe3deiicTBUsS)  OpraHa,  MPEIOCTaBISIOIIETO
MYHUIUMOANBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIIsIOIIETo
MYHULIUTTATHHY IO yCIIyTY, 1160 MYHUIUTAIBHOTO CITyallero,
MHOTO(YHKIIMOHAJILHOTO 1EHTpa, PabOTHUKA MHOTO(QYHKIHMOHAJIBHOTO IEHTpa
SIBJISIFOTCSL:

1) HapymieHHe cpoka pPErucTpaluM 3arnpoca 3asBUTENS O MPETOCTABICHHUH
MYHULIMOAIBHON YCIIyTH, 3ampoca, yKa3aHHOro B cratbe 15.1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-D3;

2) HapyuleHUE CpoKa TNpPEeAOCTaBICHUS MYHULIMNAIbHON ycinyru. B
yKa3aHHOM clly4ae JocyneOHoe (BHecymeOHOe) 00KaJloBaHHWE 3asBUTEIIEM
penieHuil u aecTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHAJIBHOTO IEHTPA, pa0OTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHus u JedcTBusa (0e3aeiicTBue) KOTOpOoro
00XanyroTcs, BO3JO0KE€HAa (PYHKIUS MO NPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHUIIMNAIbHBIX YCIYT B MOJHOM 00bEME B MOPSIKE, ONMPEAeIEHHOM YacThio 1.3
cratbu 16 denepanbHoro 3axkoHa ot 27.07.2010 Ne 210-D3;

3) TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WM HWHOOpMaHMU JHOO
OCYIIECTBJICHUS JIEUCTBUM, MPEJCTABICHUE WU OCYIIECTBICHUE KOTOPBHIX HE



MPElyCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamMu Poccuiickonn ®denepanuu,
HOPMAaTUBHBIMH MPABOBBIMU akTaMu JICHUHTpaACKON 0071aCcTH, MyHHUIIUTATbHBIMU
MPABOBBIMM aKTaMH JIJIs MPEIOCTABIICHUS] MyHUIIUITAIbHOW YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
npaBoBbIMM  akTamMu  JleHuHrpajckod — objmacTu  AJig  MPEJOCTABIICHUS
MYHULHANIAIBHON YCIIYyTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBIEHUHA MYHUIIUIIAILHON YCIYTH, €CJIM OCHOBaHUS 0TKa3a
HE TPENyCMOTPEHbI (eepaIbHBIMU 3aKOHAMHU U TPUHSITHIMU B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMU IIpaBOBbIMHU akTtamu Poccuiickonn ®enepanuu,
HOPMATHBHBIMH TIPABOBBIMH akTamu JIeHWHTpajckoi obOmactu. B ykazanHOM
ciydae JocyneOHoe (BHecymeOHOe) oOkamoBaHWE 3asBUTENIEM PCUICHUH W
aeiictBuii  (Oe3medcTBUS)  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  Clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHus u JeicTBusa (0e3aeiicTBue) KOTOporo
00XalyrTcsl, BO3JOKE€HAa (PYHKIUS MO NPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIMTNAIBHBIX YCIYT B TOJHOM O0BbEME B MOPSIKE, ONPEACICHHOM YacTbio 1.3
cratbu 16 @enepanbroro 3akona ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHKE C 3aABUTEIIS MIPU MPEJOCTABICHUH MyHUIIUNIATBLHOU yCIIyTH
IaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMH IPAaBOBBIMH akTaMu Poccuiickoit
denepanid, HOPMATUBHBIMH TMPABOBBIMH akTamu JIeHMHTrpajackoil o0JacTH,
MYHULIMIAIbHBIMU TPABOBBIMU AKTaAMHU;

7) oTKa3 oprasa, MPEJOCTaBISAIONIET0  MYHUUUNAIBHOM  yCIyTYy,
JOJKHOCTHOTO JIMIIa OpraHa, MPEeJoCTaBISIONIET0 MYHULIMNAIBHOW YCIYTY,
MHOTO(YHKIIHOHATBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa B
WCIIPABIICHUM JOMYIIEHHBIX UMU OINEUYATOK M OIMMOOK B BBIJJAHHBIX B PE3yJIbTATE
MPEJAOCTABICHUS MYHULUIAIBHOM YCIYrd JOKYMEHTaxXx JU0O0 HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKWX HcCIpaBieHud. B ykazaHHOM ciiydae pocyaeOHoe
(BHECyieOHOE) O00XajJoBaHUE 3asBUTENIEM pEIIeHUM u JedcTBuil (Oe31eicTBUSN)
MHOTO(YHKIIMOHAJILHOTO 1LEHTpa, PabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO LEHTpa
BO3MOXHO B CJydyae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, pEIICHUS WU
nevictBus  (0e3melicTBHE) KOTOPOro OOKalmyroTCs, BO3J0XKeHa (YHKIUS 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B MOJHOM 00bEME B
Nopsijike, omnpeneseHHoM dactbio 1.3 crateum 16 deaepanbHOro 3aKoHa OT
27.07.2010 Ne 210-P3;

8) HapylleHue CpoKa WIM MOpsJKa BbIJAYM JOKYMEHTOB IO pe3ysibTaTaM
MPEOCTaBICHUS MYHUIUIIATLHON YCIIYTH;

9) mnpUOCTaHOBJIEHHE NPENOCTABICHUS MYHHULMNAIBHONM YCIYTH, €CIu
OCHOBAHMSI MPUOCTAHOBJICHUS] HE MPEITyCMOTPEHbI (elepabHbIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMAaTHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickon denepannu, 3aKOHAMUA U UHBIMA HOPMATUBHBIMU MPABOBBIMUA aKTaMH
Jlenunrpaackoi 00acTH, MYHHUITMIIAJILHBIMUA MPABOBBIMU aKTamMu. B yka3zaHHOM
ciaydae jgocyneOHoe (BHecyleOHoe) oO)kaJoBaHUE 3asBUTENIEM pEIICHUH U
nevctBuil  (O6e3medicTBUS)  MHOTO(YHKIIMOHAJIBHOTO — IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B CiIy4yae, €CIM  Ha



MHOTO(YHKIIMOHATBHBIN ILIEHTP, PElIeHUs U AelcTBusa (0e3neiCTBUE) KOTOPOTO
00XanyrTcsl, BO3JOKE€HAa (PYHKIUS MO NPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHULMIAIBHBIX YCIYT B TIOJHOM O00BbEME B MOPSAKE, ONPEAECICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asiBUTENSI TP MPEJOCTABICHUH MYHHUIIMIAIBHON YCIyTH
JOKYMEHTOB WJIM UH(OPMAIMHU, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU NIEPBOHAUATILHOM OTKa3€ B IpUEeMe JOKYMEHTOB, HEOOXOIUMBbIX
JUISL TPENOCTaBICHUS MYHUUUIAIBHOW YCIYTHM, 3a HUCKIIOYEHUEM CIIy4aes,
IpPEAYCMOTPEHHBIX MYyHKTOM 4 wyactu 1 crateum 7 @enepaibHOro 3akoHa OT
27.07.2010 Ne 210-®3. B yka3zaHHOM ciydae jgocyacOHoe (BHecyneOHOe)
o0xkaroBaHMe 3asBUTEJIEM  pEUIECHUN U JeUCTBUI (6e3meiicTBUN)
MHOTO()YHKIIMOHAILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIBLHOTO IIEHTpa
BO3MOXXHO B CJyyae, €Cld Ha MHOTO(QYHKIHMOHANbHBIA IIEHTp, pPEIICHUS U
neictBuss  (0e34eiCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (QYHKUIUSA I10
MPEJAOCTABIECHUIO COOTBETCTBYIOIIMX MYHULUMIIAIBHBIX YCIYT B IIOJHOM OObEME B
MOpsiIKe, oOmpeneneHHoM 4acTtelo 1.3 cratem 16 ®PenmepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3.

5.3. Kanoba mnomaercs B mnucbMeHHOW (opme (mpuinoxkenue Ne 4) Ha
OyMa)XHOM HOCUTEJIE, B OJJIEKTPOHHOM ¢opMe B oOpraH, MNPEAOCTABIISIONIMMA
MyHUIIMNanbHY0 yenyry, I'BY JIO «M®L» nmubo B Komuter 3Kk0HOMHYECKOTO
pPa3BUTHUS MW  HWHBECTUIIMOHHOW  JeATelbHOCTH JIGHWMHTpaJacKkoil  obJactw,
apisitomuiicss yupenurenem ['BY JIO «M®Ily (manee - yupeautens ['BY JIO
«M®IIy). XKanobwr Ha perieHus u AecTBUs (0€37eiCTBIE) PYKOBOIUTENS OpraHa,
IIPEJIOCTABISAIOIEr0 MyHUIMIIAIBHON yCIIyTy, HOJAIOTCS B BBIMIECTOAIIMN OpraH
(mpu  ero Hanmuuuv) MO0 B CIy4ae €ro OTCYTCTBUSI PaccMaTpUBAIOTCS
HEIOCPEJICTBEHHO PYKOBOJMUTENEM OpraHa, MpeJoCTaBIIAIONIEr0 MyHULUIIATbHYIO
yeiyry. JKanoOsl Ha pemieHus u aeictBus (OesnpeiictBue) padotHuka I'BY JIO
«M®II» nomarTcs pyKOBOAUTEIIO MHOTOGYHKIIMOHAIBHOTO IieHTpa. JKano0bl Ha
pemienus u aevicteus (OesaeiictBue) I'bY JIO «M®Ily» momaroTcs ydpeauTernto
I'BY JIO «M®I1y.

XKanoba Ha pemienus u aecTBus (6e3aeiCTBYE) OpraHa, NpeAoCTaBIAIONIETO
MYHULHNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa, MpeaoCTaBIISIIOLIETO
MYHULHUNAIBHYIO YCIYTy, MyHULIMIAIBHOTO CIY>KaIlero, pyKOBOJIUTENSI OpraHa,
MPEIOCTABIISAIONIEI0 MyHUIIMNIATIBHYIO YCIYTY, MOKET ObITh HalpaBjieHa 10 MouTe,
yepe3 MHOrO(YHKIMOHAIBHBIM WEHTP, C HCHOJIb30BaHUEM WH(GOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduImaapsHOTO CcaiWTa oprasa,
mpenocTaBisomero Mynuiunansayto ycuayry, EIIY mu6o II'Y JIO, a Taxxke
MOKET OBbITh NpPHUHATA NpPH JIMYHOM Hpueme 3asBurensd. Kanoba Ha permieHus u
neiictBus  (0e3neicTBUE)  MHOTO(YHKIIMOHAIBHOTO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO I[IEHTpa MOXET OBbITh HampaBlieHa MO0 To4YTe, C
HCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON cetu «HTepHeT,
odumanbHOro caiita MHoropyHkunoHaisHoro 1entpa, EITY mbo II'Y JIO, a
TaK)K€ MOXET ObITh PUHSATA MPU JTUYHOM MPUEME 3aIBUTEIS.

5.4. OcHoBaHMeM Ui Hayaja MPOLEIypbl JOCYIAeOHOro (BHECYIeOHOTO)
o0XaJloBaHUS  SIBJISIETCA  [0Jlaya  3asBUTEJIEM  KaJIOObl, COOTBETCTBYIOLICH



TpeboBanusM 4. 5 cT. 11.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMenHoI xanode B 00s13aTeIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HAMMEHOBAaHUE OpPraHa, MPEJOCTABISIOIIEI0 MYHHIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIAa OPTraHa, MPeA0CTaBIAIOIEr0 MyHULIUIIAIBHYIO YCIyTy, JIH00
MYHULIMNAIBHOTO CIyKaIllero, guinana, otaena, yJaJleHHOTO padodyero Mecra
I'BY JIO «M®L», ero pykoBoautens u(uin) pabOTHUKA, PEIICHUS U JIEHCTBUS
(6e3neicTBIE) KOTOPBIX 00XKATYIOTCS;

- (hammnust, uMsi, OTYECTBO (TTOCIIEIHEE - MPU HAJIMYMUM), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UYECKOTO JiMla JMOO HAMMEHOBAHHUE, CBEJICHUS O
MeCTe HaXOXIACHHS 3asBUTENS - IOPUIAYECKOTO JIMIA, a TaKkKe HOMep (HoMmepa)
KOHTaKTHOTO TenedoHna, anpec (aapeca) dJAEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

- CBeJleHHs 00 00KayeMbIX PEIICHUSX U JeUCTBUsAX (0e3/1eliCTBUN) OpraHa,
MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JAODKHOCTHOTO JIMIA Oprasa,
MPEJOCTABISIOIEr0  MYHULMIAIBHYIO  YCIyry, JUMOO0  MYHUUMIAIBHOTO
ciykaiero, ¢unuana, otTaena, yaaieHHoro padouero mecra I'bY JIO «M®Iy,
ero paboOTHUKA;

- JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENb HE COTJIACEH C PEICHHUEM U
neiictBueM  (Oe3efCTBUEM) OpraHa, MPEAOCTaBIAIONIET0 MYHHUIIUIAIBHYIO
yCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, NpPeIOoCTaBISIIOIIEr0 MYHULIHUNAIbHYIO
yCIIyry, JTu0O0 MYHUIMIIAJILHOTO CIy’Kaiero, (uiuana, otTnaena, yJIajJeHHOTO
pabouero mecra I'BY JIO «M®ILl», ero paboTHuka. 3asBUTENIeM MOTYT OBITh
MPEACTABIICHbI JOKYMEHTHI (IIPU HAJIMYUU), TOATBEPKAAIOIINE I0BOJIbI 3asIBUTES,
100 WX KOTIHH.

5.5. 3agBuUTENb MMEET MPAaBO HA MOJy4YeHUE MH(POPMALMHU U JTOKYMEHTOB,
HEOOXOJMMBIX JJISI COCTAaBJICHUS U OOOCHOBAHHUS JKAJIOOBI, B CIy4asx,
ycraHoBieHHbIX CT. 11.1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3, npu
YCJIOBHHM, YTO 3TO HE 3aTparuBaeT Ipasa, CBOOObI U 3aKOHHBIE UHTEPECHI IPYTUX
JUI U €CIM yKa3aHHble WH(GOpMAIUs U JOKYMEHThl HE COAEp>KaT CBEACHHI,
COCTABJISIIOIIMX FOCYJaPCTBEHHYIO WJIM UHYIO OXPaHSIEMYIO TailHy.

5.6. XKanoba, moctynuBIIasi B OpraH, NpeaOCTABIISIIONIUNA MYHUIIUIIATbHYIO
yciayry, I'BY JIO «M®Lly, yupenurento I'BY JIO «M®L» nubo BhIIECTOSIIHIHI
oprad (Ipy €ro HaJIW4YWU), MOJICKUT PACCMOTPEHHIO B TEUYEHHUE ISITHALATH
pabouux JIHEW co JAHS €€ PEeTUCTpalliH, a B Ciiydae 00XaJOBaHMs OTKa3a OpraHa,
MPEAOCTABISAIONIET0 MyHHIMNaIbHy0 ycuayry, ['BY JIO «M®L» B npueme
JIOKYMEHTOB Yy 3asBUTEIIS JIMOO B MCTPABIICHUN JIOMYIICHHBIX OMEYAaTOK W OIMHNOOK
WIM B Cly4ae OOXaJOBaHUS HAPYLIEHUS YCTAaHOBJIEHHOTO CpOKAa TaKUX
WCIIPABIICHU - B TEUCHUE MATH pabO4MX JIHEU CO JHS €€ PEerucTpaluu.

5.7. Tlo pe3ynbTatam pacCMOTPEHHS >KAJIOObI TMPUHUMAETCA OJHO U3
CIEIYIOLINUX PEIIECHUM:

1) xanmoba yInoBJIETBOpPSAETCS, B TOM 4Yucie B (popMe OTMEHBI MPUHSATOrO
pelieHrs, WCIpaBJICHUs JIOMYIIEHHBIX OINEYaTOK W OIMMOOK B BBIJJAHHBIX B
pe3yJbTare NpeNOoCTaBICHUS MYHUIMNAIBHOM YCIYrd IJOKYMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMM MPaBOBbIMU akTamu Poccuiickon denepauny, HOPMATUBHBIMU



MIPaBOBBIMM aKTaMH JIEHWHrpaacKol 001acTH, MYHHLIHMIAIBHBIMU IPAaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJIOObI OTKA3bIBAETCS.

He no3aHee qHs, cienyromero 3a JHEM IPUHITHUS PEIICHUs MO pe3yabTaTam
pPacCMOTpPEHHUS JKaoObl, 3asgBUTENI0 B MHUCbMEHHOW (QopMe U MO KEITAHUIO
3asiBUTENS] B DJIEKTPOHHOM (popMe HaIpaBisieTCs: MOTHUBHUPOBAHHBIM OTBET O
pe3yJsibTaTaX pacCMOTPEHHUS KaIOOBbI.

B cnyuae mpusHaHus xajoObl MOJUIeXkKalleld yIOBIETBOPEHHIO, B OTBETE
3agBUTENIO JaeTcs HHQOpMalus O JAEHCTBUSIX, OCYIIECTBISIEMBIX OpPraHOM,
IPEIOCTABISAIOIUM MYHULIUNAIbHYIO YCIYTY, MHOTO(YHKIMOHAIBHBIM LEHTPOM
B LIEJISIX HE3aMEIMTEIbHOIO YCTPAHEHNS BBISIBICHHBIX HAPYIIEHUI [IPU OKa3aHUU
MYHULMNAIBHOW YCIYyTH, a TaKKe NPUHOCATCS W3BMHEHHUS 3a JOCTaBJICHHBIE
Hey100CTBa M yKasbIBaeTcsi MHQOpMaIus O AaTbHEHIIMX ACUCTBUAX, KOTOPHIE
HEO00XOMMO COBEPIIHUTD 3aBUTEIIO B LIEISAX MOJYUYEHHUS] MYHULIUITAILHON YCITYTH.

B ciayuae npusHaHus kanoObl HE NOJUIEKALIEH yI0BIETBOPEHHIO, B OTBETE
3asIBUTENIO JAIOTCA apTyMEHTHPOBAHHBIE PA3bACHEHHS] O MPUYMHAX MPHUHSATOrO
pelIeHus, a Takke MHPopMalus 0 MOPAIKE 005KaTOBAaHUS IPUHATOTO PEIICHUS.

B cnywae ycraHoBieHHMs B XOA€ WIM IO pe3yJbTaTaM pPacCMOTPEHMS
KaJloObl TMPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NPABOHAPYLIEHMS WU
IOPECTYIJICHUS! JTOJDKHOCTHOE JIMIIO, PAaOOTHHUK, HAJEJIEHHbIE MOJHOMOYMSIMM IO
PacCMOTPEHHUIO Kajl00, HE3aMEITUTENIbHO HAIIPABJIAIOT UMEIOLINECS] MaTeprabl B
Oprassl IIPOKYPATYPBHI.



ITpunosxenue Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

OBPA3ELl COIJIACHUA
Corylacue
Ha [epenaudy XWJIOT'O IIOMeleHUs, IpelOoCTaBJIEHHOIT'O
10 OOTOBOPY COLMAJILHOT'O HavMma, B IOOHAEM
Jano, Tp.
(®.11.0., azmpec permucTpalumn)

B TOM, UTO maeT corJlacme Ha

npenocTaBJieHUE, 3aHMMaEeMOT'O BaMM XWJIOT'O IIOMEUEeHMs, PAaCIOJIOXKEHHOTO IIO
ampecy: ’
IpeIoCTaBJIEHHOT'O 10 IOTOBOPY

(®.M.0. HaHUMATEJIH)

COoLMaJIbHOTO HamMa

momHamMa OT «  »

oT « »

roma N o OOTOBOPY
roma N Ip.

UCHOJIHUTEe b : damMmimsd,

TesnedoH :

00-00-00

(®.1.0., azmpec permucrpalmm)

VMHMIVAaJIBL,



ITpunosxenune Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

OBPA3EIN 3AABJIEHNA

(bamMmnvsa, MHMUMAJE PYKOBOIMUTEJIS)

oT

(bamMmmnus, wmMsa, OTUECTBO 3BaSBUTENS
(HaHvMaTenda) ,

amuBO NPpencTaBUTENS IO HOBEPEHHOCTH,

C YyKazaHMeM PEKBU3MTOB HOBepeHHOCTM)

3apPeIUCTPUPOBAHHOTO (OM) O aIpecy:

(HaMMeHOBaHMe HaCeJIEeHHOI'O IIYHKTa,

YJIMLE, HOMepa IoMa, Koplyca,

KBAPTUPH (KOMHAaTHI)
KOHTAKTHBM HoMep TenedoHa:

3AABJIEHVE

Hpomy OaTb CoOIvlacme Ha Iepergady 3aHyMaeMOoI'O MHOK MYHMIMIIAJIBHOT'O XMJIOI'O

IIOMEeleHM S 1o IOTOBOPY COLUMAaJIbLHOT'O HavMma OT « » rona
N B I[IOIOHAaEM.
(ODaTa) (ITogmmce)
[loonmce 3aaBUTEIA 3aBEepPAn.
CrneumanmcT omeja
(mommnmce) (Pamunusa MN.O.)
R 20 T.

obopoTHAS CTOPOHAa 3BafaBJIEHUA

PesysabTar PaCcCMOTPEHNMA 3a4dBJIEHMA IIpolly :

BHIOATHL Ha PYKU B AnMMHMCTpauMM/MKy «KXII»

BEIDIATBE Ha pPyku B MOI]

HallpaBMUTbE IIO IIOUTE

HaIpaBUTb B DBJIEKTPOHHOM QopMe B JIMYHBI KabuHeT Ha I[IT'Y




COIVIACME HA OBPABOTKY [NEPCOHAJIBHHX IAHHEX

A,

(PaMmnvisa, ¥WMsSI, OTUECTBO)
IOOKYMEHT, YIOCTOBEPSOUMI JIMUHOCTH cepusa HOMEP
BBIIAH

(keM M KOT'Ia BHIAH)
OpoXuBamommMy (asg) o ampecy:
oamn CcBOe coIJiacue
HepacrnpoCTpaHeH e (B TOM uncie nepenayvy) C MCHNOJIL30BAHMEM CPencTB

aBTOMaATM3alUVNA M/MHM tes MCIIOJIB30BaHMA TAaKMUX CpencTs MOMX II€pCOHaJIbHEIX
JaHHBIX B

14
(IcTOYHMK - TpeTbe JMILIO, KOTOPOMYy MOT'YyT OBTL [IepenaHbl [NePCOHAJIbHEE IaHHHE)
a Takxe Ha cucTeMaTu3alLmo, HaKoILJIeHUe, XpaHeHue, MCIIOJIb30BaHUE,
oBbesymumBaHue, OJOKMpPOBAHME, YHUUTOXEHME C MCIOJb30BAHMEM aBTOMATUUYECKUX

cpencrrea n/ tes MCIIOJIB30OBaHMA TAKUX CpellCTB IIOJIYYEHHEBIX IIepPCOHAaJIbHEIX
JaHHEBEIX .

ObpaboTka NEepCOHAJIbHBIX IOAHHEIX OCYHWLECTBJIAETCH C LEeJbo

Corylacmue HOEeMCTBYEeT Ha [I€PpMO BHIIOJHEHMS BHIIEYKa3aHHOM MYyHMULMIAJbHONM
YCIyT¥ W I[epron HOaJjlbHEMIEeIro XPaHEHMS INOKYMEHTOB Ha CPOK, IPelyCMOTPEHHE
IDEVICTBYIMM 3aKOHOIATEJIECTBOM.

(OaTa) (lTogmmce)

<« » 20 T.



ITpunoxxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

Pacmiicka
B [IOJIy4YEHUHU JTOKYMEHTOB

Brinana B moATBEpKI€HUE TOTO, UTO TP. ,
(baMumus, UM, OTYECTBO 3asIBUTEIIS)

b

(mata poXxJieHus)
[acropT Cepuu N , IOCTOSIHHO 3aperuCTPUPOBaH 110 aJipecy:

(azpec perucrpanun)
JUIs  TIPEAOCTaBICHUS MYHUIMNAIbHON yciuyru «OdgopMiieHus corjacus Ha repenady B
MOJTHAEM KMJIOTO MOMEIIEHUS, TPEIOCTAaBIEHHOT0 1O JIOTOBOPY COLMAIBLHOIO HaiiMay ciai B
, CIIE/TyOIINEe JOKYMEHTBI:

N HanmenoBanue Bun noxymenta PexBH3UTHI TOKyMEHTa KonugectBo
n/n JIOKYMEHTa (opurunan, (maTa Bb1auM, N, kKeMm JIUCTOB
HOTapHaJibHasl KOMus, BbIJIaH, HHOE)
KCEPOKOIIHs)
Bcero npunsto JIOKYMEHTOB Ha JUCTAX.
JIOKyMEHTBI caait: « » 20 T
(mogmuce) (O.1.0.)

JIOKyMEHTBI IPUHSI: « » 20 T

(moxmuce) (©.1.0.)



ITpunoxxenne Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY

oT

(¢p.H1.0. TOIKHOCTHOTO TIHIIA,
MOJTHOC HANMEHOBAHKE OPraHa, aJjpec MECTOHAXOXKJICHYS)

oT

(MoTHOE HAMMEHOBAHUE 3ASBUTEJIS -
FOPUMYECKOTO JINIA UK (DaMuIIHs,
UMS B OTYECTBO (PH3MYECKOTO JINIIA)

3ASIBJIEHUE (OKAJIOBA)

(MlaTta, moamnuch 3asBUTEIIS)



	Административный регламент
	по предоставлению муниципальной услуги «Оформление согласия на передачу в поднаем жилого помещения,
	предоставленного по договору социального найма»
	(далее - административный регламент)
	1. Общие положения
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме.
	3.1. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения.

	В день регистрации запроса формирует через АИС «Межвед ЛО» приглашение на прием, которое должно содержать следующую информацию: адрес Администрации, в которую необходимо обратиться заявителю, дату и время приема, номер очереди, идентификационный номер приглашения и перечень документов, которые необходимо представить на приеме. В АИС «Межвед ЛО» дело переводит в статус «Заявитель приглашен на прием». Прием назначается на ближайшую свободную дату и время в соответствии с графиком работы Администрации.

	3.3. Особенности выполнения административных процедур в многофункциональных центрах.
	4. Формы контроля за исполнением административного регламента
	Приложение № 1
	Приложение № 2


