HPE,ZUIO)KEHI’IH H 3dMe€UdHHA HAIIPDABJ/IATDb

m.o.kumi@mail.ru aia Kamuanesoit H.A. ¢

07.07.2022 o 13.07.2022

O BHeCeHMM WU3MEHEHUM B TIOCTAaHOBJIEHUE
aIMUHUCTPALIUA MO «KuHrucenmnckui
MyHULUINaAbHbIM parion» oT 19.05.2016 roza Ne
1178 «O0 yTBep)KIEHUH aJMHUHUCTPATUBHOTO
perjiaMeHTa Io Npe/OCTaBAeHUI0 MYHHULIMIIATbHOM
yoiyru  «OTHeceHWe 3eMenb WM 3eMefbHbIX
Y4aCTKOB B  COCTaBe TaKWX 3eMelb K
orpeje/ieHHOW KaTeropum»

B cBs3u ¢ u3MeHeHMeM [eMCTBYIOLLEro 3aKOHOJaTenbCTBa Poccuiickoun
denepalyy, aMUHUCTPALIUS

HNOCTAHOBJ/JIAET:

1. BHecTu u3MeHeHMs1 B TOCTaHOB/eHUe agMUHUCTpaLmu MO «KuHrucenmnckuu
MYHULIMTIAMBHBIA ~ pation» oT 19.05.2016 roma Ne 1176 «O6 yTBepKaeHUM
aJMUHHACTPAaTUBHOTO perjaMeHTa [0 TPeAOCTaBJIeHUI0 MYHHULMNAIBHOM  YCIyTU
«OTHeceHHe 3emMe/b WIHN 3eMe/IbHbIX YYaCTKOB B COCTaBe TaKUX 3eMeJlb K Orpe/le/IeHHOU
KaTeropurm».

2. TlpunoxkeHWe K TIOCTAaHOBJIEHWIO W3/I0KUTb B HOBOW peAAKLIUU COTJIACHO
TIPUJIO’KEHMUIO.

3. ITocTaHOB/IeHHE BCTYIAaeT B CHUTY CO ZHS ero OhHUI[HaTbHOTO OITyO/TMKOBaHUSI.

4. TlocraHoBneHue  omyO/JMKOBaTb B CpeZiCTBaX MacCOBOW HWHMOpMaIMU MU
pa3MecTuTb Ha oOduUlMabHOM cahTe agMUHUCTpaluu MO  «KUHrUcenmckuu
MyHULIUMNANIbHBIM ~ palloH» B WH(MOPMAalLMOHHO-TeIEKOMMYHUKAlLIMOHHOW  CeTu
«HTepHeT».

5. KOHTpOJIb 3a WCMOJIHEHWEM TOCTAaHOBJIEHUST BO3/IOJKUTH Ha MEePBOr0 3aMeCTUTeJ IS
IJIaBbl AJMUHUCTPALMA MO YIIPaBJ€HUK) HWMYLIECTBOM, 3€Me/IbHbIM OTHOIIEHUSIM WU
rpagoctpouTenbctBy C.I'. CoboneBa.

['naBa agMuHHUCTpaLUU
MO «Kunrucernrckuu
MYHULMITQ/IbHBIN PalOH» FO.N. 3ananarckuit



Karmmnriiera,48850
3 9K3., 04.07.2022 r.

YTBEPXXIEH
MOCTaHOBJIEHWEeM a/[IMUHUCTPaLU1
MO «KuHrucennckuii MyHUALMIIANAbHBINA palioH»
ot 09.05.2016 r. Ne 1178
(8 pedakyuu nocmaHosneHuss adMuHuUcCmpayuu
MO «KuHaucennckuil MyHUYUNAaabHbIl patioH»
om Ne)
(npunosicerue)

AJMUHHMCTPAaTHUBHBIN perjiaMeHT
10 TPeOCTaB/IeHHI0 MYHUIIUNIA/TBHON yCIyrd « OTHeceHHe 3eMe/Tb HWIH 3eMe/TbHbBIX
YUYacCTKOB B COCTaBe TaKUX 3eMeJIb K Onpe/ie/IeHHOM KaTeropumn»
(CokpailieHHOe HaMeHOBaHue: «OTHeceHre 3eMeJIbHbIX YUaCTKOB K OTpe/ie/ieHHON
KaTeropyun») (Jaaee — MyHULMIaAbHas yC/iyra, aAMAHACTPAaTUBHBIN perjiaMeHT)

1. O6111re To/I0XKeHUsT

1.1. AJMUHHCTDAaTUBHBLIM perjiaMeHT YCTaHaB/IMBaeT TIOPSAOK W CTaHJAapT
NpeJi0CTaB/IeHUs MYHULUTIAIbHOW YCTYTH.

1.2. 3asBuTeNsIMM, UMEIOIIMMHU T[PaBO Ha MOJiyyeHHWe MYHULMMAIbHON YCIyTy
(manee — 3asiBUTe/b ), SIBJISIFOTCS:

- (pu3nUecKue nLa;

- IOpUrUecKue JuLia;

- MUHAUBU/ya/IbHbIe TIpeArIPUHUMATEIIH.

[IpencTaBisiTh UHTEPECHI 3asiBUTE/IS UMEIOT TpaBo:

OT UMeHHU (PU3NUeCKUX JIUL;

- 3aKOHHbIE Tipe/iCTaBUTe/ N (poauteny, YCBIHOBUTEJIH, OTEeKYHbI)
HeCOBepIIIeHHOJ/IETHUX B BO3pacTe 0 14 jeT;

- OTIeKYHbI He/leeCIIOCOOHBIX TPaXK/aH;

- T[peCTaBUTeNM, [EeUCTBYHOLMe B CWIy TIOJIHOMOYMK, OCHOBaHHbIX Ha
JIOBEPeHHOCTH WU I0TOBOPE;

OT UMEHU IOPUANYECKUX JIUL;

- JMia, JeWCTBYIOIMe B COOTBETCTBUM C 3aKOHOM WIA YyupeAuTelbHbIMU
JNOKyMeHTaMH OT UMEeHU FOpUINUeCcKoro uija 6e3 10BepeHHOCTH;

- TMpeACTaBUTENM OPUAUYECKUX JIWL, B CWU/Iy T[IOJIHOMOYMM Ha OCHOBaHUU
JIOBEPEHHOCTU WK JOr0BOPa;

- OT UMEHU UH/VMBU/yabHbIX TIpeIIpUHUMATEeIeH:

- TIpeJICTaBUTEeIM WHAWBUAYAIbHBIX TIpeJNpUHUMATe el B CUIY TTOJTHOMOYMK Ha
OCHOBaHUM [JOBEPEHHOCTH UM [Or0BOPa.

1.3. Nudopmarys o MecTe HaxOXKJeHUs OpraHa MeCTHOTO CaMOYTIpaB/ieHHusl B Jivlie
agvuHucTpaii MO  «KUHrMCenncKUM MyHULIMNAJAbHBIM palioH» (#anee - opraH
MeCTHOI'O camoyTipaBJ/IeHuUs, omMcay, AMUHUCTpALWs), Tpe0CTaBIIALILero
MyHULMnaneHyro yonyry, OMMB/OMCY/opranv3anuii, y4acTBYIOIIKUX B MpeA0CTaB/IeHuA



YCOIYTM U He SBASIOUIMXCS MHOTO(QYHKIMOHAJbHBIMUA LIeHTpaMU TIpe/loCTaB/eHusI
roCyZjapCTBeHHbIX M MyHULIMMANbHBIX yCayT (fanee — OpraHu3aium), rpadukax paboTsl,
KOHTaKTHbIX TejedoHax U T.A. (#amee — cBefeHHss HMH(GOPMALMOHHOIO XapaKTepa)
pa3MerarTCs:

Ha CTeH/Jax B MecCTax MpeJoCTaB/IeHUss MyHHULMIIAJbHOM YCIYTM U YCIYyT, KOTOpbIe
SBJISIFOTCSI  HEOOXOJUMBIMU UM 00s13aTe/IbHBIMU [ijIsl  TIPe/JOCTaB/IeHHsT MYHULIATIATbHOM
yCIIyTH;

Ha carite OMCY: https://kingisepplo.ru/;

Ha caiite ['ocymapcTBeHHOro OrO/PKeTHOTO yupexkaeHus JIeHMHrpajckoi obmactu
«MHOro(yHKIMOHA/IbHBIN LIEHTP TMpeA0oCTaB/eHrsl FOCYJapCTBEHHBIX U MYHULIMMNATIbHBIX
ycayr» (ganee — I'BY JIO « M®Ll», M®L): http://mfc47.ru/;

Ha [lopTane rocyjapcTBeHHbIX U MYHULMIIAMbHbIX YCIyT (QyHKLMM) JIeHUHTpa/ICKOM
obnactu (mamee — III'Y JIO)/Ha EauHOM mopTane rocyJapCTBeHHBIX YCIyr (manee —
EINT'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCy/apCTBeHHOM WH(GOpPMalMOHHON cucTeMe «PeecTp TrocCyJapCTBeHHbIX U
MYHULUMNATBHBIX yeayT (pyHKIuiT) JleHUHrpacKou obacti» (manee — Peectp).

2. CraHzapT npefoCTaBAeHUs] MyHULUMIIAIbHOW YCIYTH

2.1. TlosHOe HauMMeHOBaHWE MyHMLMMNAaAbHOW yciayru: «OTHeceHHe 3emeNb WU
3eMeJIbHbIX YYaCTKOB B COCTaBe TaKMX 3eMeJlb K OIpe/ie/IeHHOU KaTeroOpum» .

CokpallleHHOe HauMeHOBaHWe MYHHLIMNAJIbHOU YyCiIyru: «OTHeceHue 3eMesIbHbIX
YYaCTKOB K Ompe/ie/IeHHOW KaTerOpum».

2.2. MyHULMNIaNIbHY0 YCIYTy MpefoCTaB/isgeT AJMUHUCTPALYs MYHHULIUIIAJILHOTO
obpa3zoBaHust «KHWHTMCENTICKUM MYHUIUMNAIbHBIN paioH» JleHWHrpazAckod obnactu B
JMLe CTPYKTYPHOTO TMOZpas3fie/ieHnss KOMWTeTa [0 YIpaB/eHHr0 umyilectsom MO
«KuHrucennckui MyHULMIIAIBHBIA PAiOH».

B npepocraBnennn MyHuLMIaabHOU yeayry yyacteyeT ['BY JIO « M®L».

ITpu npepocraBieHn MyHUALMIIAIBHOM yeayru OMCY B3anMo/elCcTBYeT C:

1) ®enepanbpHOl Ha/moroBol ciy»k6oii Poccuiickoii @efiepaliii B UaCTU TO/TyUeHUSI
cBeJleHMM W3 EJWHOro rocyJapCTBEHHOTO peecTpa HpUAWYecKux /vl U EauHoro
roCyZapCTBEHHOI0 peecTpa UHAWBUAYaIbHBIX TIpeANpUHAMATeel;

2) ®enepanbHOM C/Ty>K001 TOCyapCTBEHHOW perucTpaliyu, Kajacrtpa U KapTorpahuun
B UaCTH TOJIy4YeHUs CBeleHU u3 EQMHOro rocy1apCTBeHHOro peectpa HeJJBUKUMOCTH;

3) opraHamMu, yIrioJHOMOYEHHbIMH Ha TIPOBe/leHre TOCYJapCTBEHHOU 5KO/I0TUYeCKOU
9KCITePTU3BI.

3asiB/ieHMe Ha TOJyYeHWe MYHULIWNAJIbHOU YCIYTM C KOMILUIEKTOM [JOKYMEHTOB
TIPUHUMAETCS:

1) npu TMUHOM sIBKeE:

B OMCY;

B umanax, oTjenax, yjaneHHeix pabounx mectax ['BY JIO «M®Lly»;

2) 06e3 TMUHOI SIBKH:

IOYTOBLIM OTIpasyieHueM B OMCY;

B 2JIEKTPOHHOM hopMe uepe3 JTMUHBIA KabuHeT 3asiBuTesist Ha [1I'Y JIO/ETIT'Y;

B 3/1IeKTPOHHOM (popMe uepe3 caT OMCY (npu TeXHUUeCKOM peann3alivin).



3asBUTE/Ib WMeeT TIpaBO 3alucaTbCs Ha TIpUeM [ T[0Jauyu 3asB/eHUs O
Tpe/IoCTaB/IeHUU YCIIYTH C/IeAYIOIMMHA CII0Co0amMu:

1) mocpegctBom IIT'Y JIO/EIITY — B OMCY, B M®I] (ripy TeXHUYECKOU
peanu3alyn);

2) o teneony — B OMCY, B M®DLI;

3) nocpeactBoM carita OMCY — B OMCY.

Il7is1 3arvcy 3asiBUTe b BbIOMpaeT M0y CBOOOAHYIO //Is1 TpreMa JlaTy U BpeMs B
npesesax ycraHoBaeHHOro B OMCY unu M®I rpaduika nprema 3asiBUTe/EN.

2.2.1. B gensix mpejocTaBieHUss MyHULIMNAIbHOW YC/IYTM yCTaHOBJIEHHE JIMUHOCTHU
3asBUTeJII MOXKeT OCYLLeCTB/IATHCSA B XOZe€ JIMUHOIO NpreMa IoCpefiCTBOM TpebsIBIeHUs
rmacriopta rpakgaHuHa — Poccuiickort — @epepaiud MO0  MHOTO — JIOKYMEHTAa,
YAOCTOBEPSIOLLEr0 JIMYHOCTb, B COOTBETCTBMM C 3aKOHOZATeIbCTBOM Poccuiickon
denepaliui WIK MOCPEACTBOM WeHTUGHKaIMKA U ayTeHTU(uKaiuu B OMCY, I'BY JIO
«M®L» ¢ ucronb30BaHKeM UH(POPMALIMOHHBIX TEXHOJIOTUM, MPelyCMOTPEHHBIX YaCThiO
18 cratbu 14.1 ®depepanbHOro 3akoHa oT 27 wutonsg 2006 roma Ne 149-d3 «006
vH(OopMaLK, UHPOPMAI[MOHHBIX TEXHOJIOTUSIX U O 3allUuTe UHPOpMaun» (Tpy HaIUUUU
TeXHAUYECKOU BO3MOKHOCTH).

2.2.2. Tlpu mnpenocTaB/ieHUM MYHMIUIIAJBHOM YCIYTA B 3JIEKTPOHHOW (opme
W eHTAPUKALUA YU ayTeHTU(PUKALIUS MOTYT OCYILeCTB/SITbCS MTOCPE/ICTBOM:

1) eauHOW CUCTeMbl UWJeHTUPUKALIMM W  ayTeHTU(DUKALMAd WM  UHBIX
roCcyJapCTBeHHbIX  HMH(OPMAlLMOHHBIX  CHUCTEeM, €eCJAM TakKue TOoCyAapCTBeHHbIe
MH(OpMalMOHHbIe CUCTeMbI B ycTaHOBeHHOM [IpaBuTenbcTBOoM Poccuiickoit ®epepaiiyu
ropsiiIKe 00ecreunBaroT B3aUMOJEMCTBHE C eAWHOM CHUCTEMOM WAeHTU(PHKALUU U
ayTeHTU(PUKALIUW, MIPYA YCJIOBUM COBIAJIeHUsI CBeZileHUM 0 (PU3MUeCcKoM Julje B yKa3aHHbIX
MH(OPMAaIMOHHBIX CUCTEMaX;

2) eguHOW CUCTeMbl WAeHTUPUKAUMM W  ayTeHTUPUKaUMMd W  e[AUHOU
WHGOPMAI[MOHHON CHUCTeMBbI TIePCOHAMbHBIX JaHHBIX, obecrieunBaromieii 06paboTKYy,
BK/IIoUasi cOOp M XpaHeHHWe, OMOMeTPHUEeCKHMX TePCOHANbHBIX /IaHHBIX, UX MPOBEPKY U
nepefjauy WHMOOPMAIIMK O CTEITeHA WX COOTBETCTBHS TIPeJOCTaB/IeHHBIM OHOMeTPHUUECKUM
TepCOHaIbHBIM JIaHHBIM (DU3UUYeCKOro JIULIA.

2.3. Pe3ynbraToM npefocTaB/ieHUs MyHULMIIATbHOU YCIYTH SIBJISI€TCS:

- pellieHHe 00 OTHECEHUU 3eMeflb WK 3eMeTbHBIX YUaCTKOB B COCTaBe TaKUX 3eMejlh
K OIpe/ieJIeHHOM Kareropuy Mo ¢opme, cOrjiacHO mpuwiokeHutr0 Ne 3 K HacTosLLEeMY
aZIMUHHACTPAaTUBHOMY perjiaMeHTY;

- peileHre 00 OTKa3e B TIpe/OCTaB/IeHUH MYHULIMIAIBHOW YCIyTU TI0 (opme,
corsiacHO TipunokeHuro Ne 4 K HaCTOSALLIEMY aJMUHUCTPAaTUBHOMY DETJIaMEHTY.

PesynbraT = mpenocTaB/ieHWs]  MYHULUWIAJBHOW  YCIYTA  TIPeJOCTaB/IsIeTCS
(B COOTBETCTBHMH CO CIIOCOOOM, yKa3aHHBIM 3asiBUTeJieM TIpU Tiofaue 3asiBJieHUS U
JIOKYMEHTOB):

1) npu nMMuHOM sIBKe:

B OMCY;

B (unmanax, oTaenax, yjaneHubix pabounx mecrax I'BY JIO « M®Llx»;

2) 6e3 JINYHOM SIBKU:

TOYTOBBIM OTTIPaBIeHUEM;

Ha a/ipec 3JIeKTPOHHOU MOYTHI;
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B 37IKTPOHHOI (hopMe uepe3 MMUHBIN KabuHeT 3assBuTens Ha [1T'Y JIO/EIITY;

B 371eKTPOHHOU (hopme uepe3 caiit OMCY (Tipy TeXHUUeCKOW peanu3alun).

2.4. Cpok TmpefocTaBieHUss MYHHIMITAJBHOW YC/IyTd cocTaBisger He 6osee 12
(mBeHaamaTh) pabouux AHEM C AaThl MocTyreHus (peructpaiui) B OMCY 3asBiieHUs
(xomaraticTBa 006 OTHECEHWM 3eMeJTb WM 3eMe/TbHBIX YUaCTKOB B COCTaBe TaKUX 3eMejb K
orpe/ieJIeHHOW KaTeropuu (Janee — 3asiBJieHUe).

2.5. ITpaBOBbIe OCHOBaHUS /1Jisl IPe/IOCTaB/IeHUs] MyHULIUA/IbHOU YCTyTH.

- 3emenbHBIN KoZieKC Poccuiickont depepaniyy;

- I'papoctpoutenbHbii Kogeke Poccuiickon ®enepauny;

- @epepanbHbIM 3aKOH OT 29.12.2004 Ne 191-®3 «O BBefeHUU B [IeUCTBUE
I'papmocTpoutensHOro Kogekca Poccurickon @epepaiyn»;

- ®epgepanpHbii 3akoH OT 06.10.2003 Ne 131-®3 «O6 06mmMX MPUHLMIIAX
OpraHM3alMyd MeCcTHOIr0 caMoyIipaB/ieHus B Poccurickor ®Deepaiium»;

- @epgepaibHbIM 3aKOH OT 21.12.2004 Ne 172-®3 «O mnepeBoje 3eMelb WU
3eMeJ/IbHbIX YYaCTKOB U3 OZJHOU KaTerOpuu B APYTYIO»;

- ®enepanbHbii 3aKOH OT 24.07.2007 Ne 221-®P3 «O Ka/iaCTPOBOM JeATE/IbHOCTU»;

- Tlpuka3 Munnpupogsl Poccuiickoii ®epepaumu ot 10.11.2011 Ne 882 «O6
yTBEpP)KJE€HUU COZIep’KaHUsl XOJaTalCTBa O MepeBo/ie 3eMeb BOAHOrO (POHAA B 3eMJH
JIPYroM KaTeropuu 1 COCTaBe MpuiaraeMbIX K HEMY JJOKYMEHTOBY;

- YcraB MyHULMNAILHOTO 06pa3oBaHusl « KUHIMCENTCKUM MYHULUMMNA/IbHBIN palioH»
JlenuHrpagckoii  obsmactd, yTBepxkaeH  peieHueM  CoBeta  genyratoB MO
«Kunrucenrnckuii MyHUIUTIAMBHBIA paiioH» JleHUHTpagcKoi obsacty ot 07.12.2018 Ne
598/3-c;

- IlonoxkeHve o0 KOMUTETe TI0 YIpaBAeHUID UMYILECTBOM MYHULIMNAIBHOTO
obpa3oBanus "KHUHTHUCENTICKMM MYHUIATIAIBHBIA paiioH" JIeHMHrpaackod obsactu (B
HOBOM peJaKLiUM), YTBep)XJeHHbIM PellleHMeM coBeTa AenyTaToB MyHUIMIIATIBHOTO
obpazoBanus "KUHIMCENTICKUM MyHUIUNa/IbHBIN parioH" oT 18.02.2015 roga Ne 93/3-c.».

[lepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PpEryJUPYIOIIUX Mpe0CTaB/IeHUe
MYHULIUMNAJBHOU yC/IyTH, pa3MellieH Ha oduipassHoM carte OMCY B cetu VIHTepHeT 10
aapecy https://kingisepplo.ru/ u B PeecTpe.

2.6. WcuepnbiBatoluii mepeueHb JAOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBUU C
3aKOHO/ATe/IbHBIMM WM WHLIMM ~ HOPMAaTUBHBIMU  TPAaBOBbIMM  aKTaMHu ISl
MpeloCTaB/AeHUsI MyHULMIIAIbHOW YCIYTH, MOJJIeXKallyX NpeJCTaBAeHUI0 3asiBUTEIEM:

1) 3asiB/ieHUe O MpeJoCTaBJIeHUU MYHULMIIATBHOW YCIyTu 1Mo (hopMe, COrIacHO
npuioxkeHuto Ne 1 K HacTosLeMYy aIMUHUCTPaTUBHOMY DerjiaMeHTYy.

B cnyuae HarpaBsieHus 3asiBjieHusi riocpezictBoM EIIY/IITY JIO dbopmupoBaHue
3asiB/IeHUsT OCYIeCTB/ISIETCS TIOCPe/ICTBOM 3arlo/IHeHUsT UHTepaKTUBHOW (OpMbl Ha
EINI'Y/TITY JIO 6e3 HEOOXOAUMOCTH [IOTIOJTHUTEILHOM TTOZaun 3asiBJIeHUS] B KaKOU-TM00
WHOM (opMe.

B 3asgBleHMM Tak)Ke YKa3bIBaeTCs OAMH W3 CJeAYIOIIMX CIIOCOOOB HarpaB/eHUsS
pe3y/bTaTa MpefoCTaBAeHHs MYHULIUTIATbHON YCTyTH:

B (hopMe 37IeKTPOHHOTO JJOKYMeHTa B TMYHOM KabuHeTe Ha ETIT'Y/TIT'Y JIO;

Ha OyMa)kHOM HOCUTe/le B BHUJIe PpacleuaTaHHOTO JK3eMIUIsipa 37eKTPOHHOIO
nokymeHnta B OMCY, MOLI;

Ha OymarkHoM HocuTesie B OMCY, M®II;



2) IOKYMEHT, yJIOCTOBEPSIOLIUN JIMYHOCTD 3asiBUTEJIs], TPeJCTaBUTeNS: JOKYMEHTHI,
YAOCTOBEPSIOIME JIMYHOCTh TrpaxAaHuHa Poccurickon ®enepauyu, B TOM UHCJIe
BOEHHOC/TYKAlllero, a TakXe [JOKYMEeHTbl, YJOCTOBepSIOLUe JIMYHOCTb MHOCTPAHHOIO
rpaxkJlaHriHa, nura 0e3 rpakZaHCTBa, BK/IIOYAs BUJ Ha >KUTENIbCTBO U Y/JOCTOBEPEHUE
OekeHIla, C yKa3aHWMeM WH(OpPMaIMM O CTPaHUIAX [JAOKYMEHTa, YZAOCTOBEPSIOIero
JTMYHOCTD, TIPUOOITIaeMbIX K Jey.

B cayuae HampassieHus 3asBiieHus nocpefctsoM EIIY cBemeHuss vM3 [OKyMeHTa,
YAOCTOBEPSIOIer0  JIMUHOCTb  3asiBUTeJis, TpejcTaBUTesnss  (OPMUPYIOTCA  TIpU
MO/ATBEP)KEHUM YUeTHOM 3anvcy B EiuHoN cucteme ueHTUPUKALIMKA U ayTeHTU(UKALUU
(manee - ECMA) u3 cocTaBa COOTBETCTBYIOIIMX AAHHBIX yKa3aHHOW y4YeTHOM 3alluicH U
MOTyT OBITh TIpPOBEpeHbI TyTeM HarlpaB/ieHHsl 3arpoca C WCIOJb30BaHUEM CHUCTEMBI
Me>KBeJJOMCTBEHHOT'0 3JIEKTPOHHOT'O B3aUMOZENCTBUS.

B oiyuae, ecnu  3asB/ieHHMe TOJAeTCs  TpeACTaBUTENIeM,  [OTOJHUTEBHO
NpefioCTaB/IsIeTCd  JOKYMEHT,  TIOATBEPXKAAIOL[AKA  TIOJTHOMOUHS  TpeJCTaBUTeJIs
JIeMCTBOBATb OT UMEHU 3asiBUTEISI.

B cnydae ecid JOKyMeHT, TOATBEPXKAAMOIIMWNA TIOJTHOMOUHMS 3asiBUTENs] BBIJAHO
IOPUNUECKAM JIUIIOM - JI0/DKeH OBITh TIOJIHCAH YCHIEHHOW KBa/U(HUKaAI[MOHHOM
3JIeKTPOHHOM MO/IMUCHI0 YIIOJTHOMOUEHHOTO JIULIA, BbIIABIIEr0 JOKYMEHT.

B ciaydae ecid JOKyMeHT, TIOATBEPXKAAIOI[WNA TIOJTHOMOUHS 3asiBUTENs] BbIJAHO
WHAVBUJYA/JIbHBIM — TIpeJITIpUHUMATesIeM - JoJbkeH ObITh  MOJIMCAH  YCU/IeHHOMN
KBa/IM(PUKALIMOHHOM 3/IEKTPOHHOW MOANMCHI0 MHAWBU/yalIbHOTO MpeAnpUHUMAaTE/Is.

B cnydae eciv [OKyMeHT, TIOATBEPXKAAMOLMK ITOJTHOMOUHMS 3asiBUTENs] BBbIJAHO
HOTApUYyCOM - JIO/DKeH ObITh TIOATMCAH YCHIEHHOM KBaJU(PUKAI[MOHHOM 3/1eKTPOHHOU
MOAINKCHI0 HOTApUyCa, B WHBIX CJydYasiX - [IOJMUCAHHBIM TIPOCTOM 37€KTPOHHOMU
MOATUCHIO.

3) cornacue(s) mpaBooGsazsarensi(eif) 3eMeNbHOTO y4yacTKa Ha OTHeCeHHe
3eMe/IbHOTO yuacTKa K Orpe/ie/IeHHOM KaTeropuu 3eMeJb (3a UCK/II0UeHUeM CJiyydasi, ecyiu
npaBoo0siaziaTesieM 3eMeJIbHOTO yuacTKa SIB/SIeTCS /MO, C KOTOPBIM 3aK/IF0ueHO
corJiaiiieHre 00 yCTaHOB/IEHWM CEPBUTYTA B OTHOIIIEHUH TaKOTO 3€MeTbHOTO yUacTKa);

4) MpaBOyCTaHAB/MBAKOLLEe WA [PaBOYJOCTOBEpSIOLINE [OKYMEHThbl Ha
3eMe/IbHBIM YUacTOK (B C/Tyuae OTCYTCTBHSI COOTBETCTBYHOIIUX cBefleHuM B EI'PH);

5) TIPOEKT peKyJ/IbTUBAL[MHU 3eMe/ib (B CTydasiX, yCTaHOB/I€HHbIX 3aKOHO/IaTe/IbCTBOM).

3asgB/eHydss W TIpwiaraeMble [OKYMeHTbl, YyKa3aHHble B HACTOSIEM IyHKTe
aZJMUHHACTPAaTUBHOTO perjiaMeHTa, HampaB/sitoTcs (rogatroTcss) B OMCY B 3/1eKTPOHHOU
dbopme myTeM 3ariosiHeHUs1 OPMBI 3ampoca uepe3 JIMUHbIN KabuHeT Ha ETITY.

2.7. WcuepmbiBaloiiyii TepedeHb JOKYMEHTOB (CBefieHUi), HeOOXOJWMBIX B
COOTBETCTBUU C 3aKOHOZATEbHBIMU WM MHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMU J1JIst
MpeAOCTaB/AeHUs ~ MYHULMIIAJILHOW  YC/IyTH,  HaxOASIIUXCS B PaCHOPSKeHUM
roCyapCTBEHHbIX OpPraHOB, OPraHOB MeCTHOI'0 CaMOYIIpaB/ieHUs U TI0/JBeJOMCTBEHHbIX
WM OpraHu3alui (3a UCKIIOUeHHeM OpraHW3allii, OKa3bIBAIOIIUX YCIYTH, He0OX0AUMbIe
U o0si3aTesibHble /I TIPeJOCTaB/eHWS MYHMIMITAJLHOM YCAYTH) U TOJIEXKAI[UX
Npe/iCTaB/J€HUI0 B paMKaX MeXXBe/JOMCTBEHHOTO MH(OPMALJMOHHOTO B3aUMO/IeHCTBUSI.

CTpyKTypHOe TMojpa3s/ie/ieHle B paMKaX MeXBeJOMCTBEHHOTr0 WH(MOPMal[MOHHOIO
B3aMMOJEWCTBUSL /i1 TIpe[lOCTaB/eHUsT MYHHULIUMNAJbHOM  yCAYrd  3arpallivdBaeT
c/iefyrolye JOKYMeHThI (CBeJeHus):



1) cBepennss 3 EI'PH B OTHOLlIeHMH 3eMe/IbHOTO YuyacTKa, OTHECEeHWe KOTOpPOro
TJIAaHUPYEeTCSl OCYIeCTBUTh WM yBefomyieHre 00 orcyTctBu B EI'PH 3amparivBaeMbix
CBe/leHUH;

2) cBemenust U3 EMHOrO rocyfapCTBEHHOIO peecTpa HOpUAMYECKUX JIUL B Clyuae,
eC/I1 3asiBUTe/IeM SIBJISIeTCSl FOpUAUUecKoe JIULO;

3) cBegenusi u3 EAMHOrO rocyjapCTBEHHOrO peecTpa  HWHAWBHUAYaIbHBIX
ripe/iipUHUMATe/ield, eC/id 3asiBUTeJIEM SIBJISIeTCS] MHAWMBU/IyaIbHbIN TIpeAIpPUHUMATe/Ib;

4) cBefeHUSI O TIOJIOXKUTE/NIbHOM 3aK/JIHOUEHUU TOCYZApCTBEHHOW 3KOJI0rMYeCcKOu
9KCIepPTU3bl B C/yvyae, eCcyid ee MpOBeJieHue MpelyCcMOTpeHO (eJepaJbHbIMK 3aKOHAMU
(He3nneKmpoHHoe MedxHceedoMCmEeHHOe UH(OPMAYUOHHOe 83aumodelicmaue).

2.7.1. 3asBUTENb BIIpaBe MpeJCTaBUTh JOKYMEHTHI (CBeZieHUs), YKa3aHHbIe B ITyHKTe
2.7 HaCToIIero perjaamMeHTa, o CO6CTBeHHOW UHUI[ATHUBE.

2.7.2. Tlpu mipemocTaBIeHUd MYHULIATIATBHOW YCAYTH 3ampeiijaeTcs TpeboBaTh OT
3as9BUTeJIS:

rpe/iCTaB/ieHUs] JOKyMEHTOB U UWHGOpPMaluM WKW OCYIeCTBIeHUs [eHCTBUM,
rpeJCTaB/ieHre WM OCYyLeCTB/eHHe KOTOPbIX He TIpeJyCMOTPeHO HOPMaTUBHBIMU
TPaBOBbIMU aKTaMH, peryJMpYyHOLIUMUA OTHOLIEeHUs, BO3HUKAIOLIKME B CBA3U C
rpe/ioCTaB/eHeM MYHULIUMTIATbHON YCTyTH;

rpe/iCTaB/ieHUs] JOKYMEHTOB W WH(MOpPMali¥, KOTOpble B COOTBETCTBUU C
HOpDMaTHMBHBIMM  TIpaBOBbIMM  akTaMu Poccuiickor  ®epepaliuy, HOPMaTHBHBIMU
MIPaBOBLIMU aKTamMu CyObekToB Poccuiickoit ®efepaliviv 1 MyHULIMTIAIbHBIMU TIPaBOBBIMU
aKTaMW HaxOJATCHd B PACIOpPSUKeHWUM MYHULIMIAAbHBIX OpraHoB, IIpeJoCTaBIISOINX
MYHULIMIIA/IBHYI0  YC/IYry, TOCY[apCTBEHHBIX OpraHoB, HWHbBIX OpraHoB MeCTHOIO
camoymnpaB/ieHus U (Wid) TOABeJOMCTBEHHBbIX IOCYJapCTBEHHbIM OpraHaM M OpraHam
MECTHOTO  CaMOYIpaB/JieHWs  OpraHu3alud, YuYacTBYKOIL[UX B  MpeJ0oCTaB/IeHUU
rOCyJapCTBEHHBbIX W/IM MYHHULMIIAJIBHBIX YCAyr, 3a WCK/IOUYeHUeM [IOKYMEHTOB,
yKasaHHbIX B yacTu 6 cratbu 7 ®PefepanbHOro 3akoHa ot 27 utosg 2010 roga Ne 210-P3
«O06 opraHM3a TMPeOCTaBAeHUs] TOCYJAapCTBEHHbIX W MYHHUIUMAIbHBIX YCIyT»
(manee — ®enepanbHbIN 3akoH Ne 210-D3);

OCyILleCTB/IEHUS] [IeiCTBUH, B TOM UMC/Ie COIJIaCOBaHUM, HeOOXOJUMBIX [/Is1
TOJIyYeHUs] TOCYJJaPDCTBEHHBIX M MYHUIIUIIAMBHBIX YCAYT M CBSI3aHHBIX C oOpalljeHreM B
VHbIe TOCYJapCTBeHHble OpraHbl, OpraHbl MECTHOT'O CaMOYIIpaBJ/ieHUs, OpraHu3aluy, 3a
VCK/IIOUeHWEeM TOAyuYeHuss YCAYyr W T[OJAyueHusi [OKYMEHTOB W HWH(OpMaLuH,
TIpeJioCTaB/sieMbIX B pe3yJbTaTe IpefoCTaB/IeHNs TaKUX YC/IyT, BKIFOUEHHbIX B IIepeyHy,
yKa3zaHHble B yacTu 1 cratbu 9 @enepasibHOro 3akoHa Ne 210-P3;

TNpe/iCTaB/ieHys] JOKYMeHTOB 1 MH(OpMal1, OTCYTCTBUE U (W/K) HEJOCTOBEPHOCTh
KOTOPBIX He yKasblBa/IMCh [IPU I[IepBOHAuYa/ibHOM OTKa3e B IIpMeMe [OKYMEeHTOB,
HeOOXOAWUMBIX i TPeAoCTaB/AeHWs  MYHULIMINIANBHOW  YC/IyTH, mbo
B  TMpeJioCTaB/IeHWd  MYHHULWIIAJBHOM  YCIyrHd, 3a  UCK/IKOYEHWEM  C/Iy4aes,
IpeZlyCMOTPeHHbIX ITyHKTOM 4 yacTu 1 crateu 7 @ezsepanbHOro 3akoHa Ne 210-D3;

TIpe/ICTaBIeHUss Ha OyMa>KHOM HOCHTe/le IOKYMEHTOB ¥ MH(MOPMAI[HH, 37eKTPOHHbBIE
00pa3bl KOTOPBIX paHee ObI/IM 3aBepeHbl B COOTBETCTBUM C ITyHKTOM 7.2 yacTy 1 ctaThH 16
®epepanbHOro 3akoHa Ne 210-D3, 3a UCK/IrOUeHUeM C/IyyaeB, eC/Ii HaHeCeHue OTMETOK
Ha Takde JOKYMeHTbl /MO0 UX U3bATHE SB/SETCI HeOOXOAUMBLIM  YCIOBUEM
Npe/ioCTaB/IeHUsl T'OCYJapCTBEHHOM W/IA MYHHULIMINAJIbHOU YCIYyTW, W MHBIX C/Iy4aes,
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YCTaHOBJIEHHBIX (pefiepalbHbIMU 3aKOHAMMU.

2.7.3. Tlpy HaCTyIUIeHUM COOBITHM, SIBJSFOIIUXCS OCHOBAHUEM [/l TIPeZ0CTaB/IeHUS
MyHULMOanbHOU yoiyru, OMCY, npeocTaB/stOLMYA MyHALIMNAIBHYIO YCIYTY, BIIpaBe:

1) mnpoBOAWTHL MepONpUATUSl, HampaBJeHHble Ha MOATOTOBKY Ppe3y/bTaTOB
TpeJ0CTaB/IeHUs] MYHULMIIA/IbHBIX yC/IYT, B TOM UHWCJIe HarpaB/siTb MeXBeJOMCTBEHHbIE
3arpockl, MOydyaTh Ha HUX OTBETHI, MOC/Ie Yero yBeJOMJISThb 3asBUTEJI O BO3MOXXHOCTU
NnoZiaTh 3ampoC O TIpeJoCTaBAe€HUM COOTBETCTBYIOIeM YCAYyTrd [Jisi HeMeAJIeHHOTO
TO/TyueHusl pe3yJbTaTa Mpef0oCTaB/AeHUs] TaKOU YCIIyTH;

2) MpU yCJIOBUM Ha/MuMsl 3arpoca 3asBUTENs O MpPeJoCTaBJIeHUU MYHULMMNAJIbHOU
YCIYTHA, B OTHOLIEHHWW KOTOPBIX Y 3asiBUTE/IsI MOTYT IIOSIBUTbCS OCHOBAaHUS /ISl UX
npefiocTaB/ieHUs1 emMy B OyjyiieM, TIPOBOAWTbL MEPOIIPUSTHUS, HarlpaBeHHble Ha
dbopMupoBaHre pe3y/bTaTa MpPeOCTaBJIeHUs] COOTBETCTBYIOLLEW YCIyrdM, B TOM UHCJIe
HaripaB/IsiTh MeXXBeJOMCTBEHHbIE 3arpochl, T0Jy4aTb Ha HUX OTBeThbl, (POPMUPOBATh
pe3y/nbTaT MpeJOCTaB/JIeHUs] COOTBETCTBYHOLEM YCIYTHA, a TakKKe MNpPeJoCTaB/sTh €ro
3asBUTeM0 € ucrionb3doBanueM EINTY/TITY JIO v yBefOMIATH 3asiBUTEISL O TIPOBeJeHHbIX
MepOIIPUSTHSX.

2.8. UcuepribiBaronuii nepeueHb OCHOBAHUU [1Jis TIPUOCTAHOB/IEHUSI MIPEeIOCTaBIEHUS
MYHHULIUMNAJBHOW YC/IYTU C yKa3aHHWEeM JIOMYCTUMbIX CDOKOB MPHUOCTAHOBJ/IEHUS B CJlydae,
eCc/lM  BO3MOJKHOCTb TPHUOCTAHOBJIEHUS] TMPe/IOCTaB/JeHUs] MYHULIUMNAJIbHOU  YCIYTU
rpeZlyCMOTpeHa /IeUCTBYIOIMM 3aKOHO/]aTe/TbCTBOM.

OcHOBaHUS /i1 TPUOCTAHOBJIEHUSI TIPeJOCTaB/IeHHs MYHMULMIIAJbHOW YCIYyTA He
TpelyCMOTPEHBL.

2.9. NcuepnbiBaromui repeueHb OCHOBAHWUW [/ OTKasa B IpHUeMe JOKYMEHTOB,
HeOOXOUMBIX [I/Is1 TIPeA0CTaBIeHUs] MyHHUIUTATbHOW YCTyTH:

1. 3asiBneHWe MOJAHO JIMLIOM, HE YIIOJTHOMOUEHHBIM Ha OCYIeCTBJIEHHE TaKUX
JeCTBUU:

1.1.c 3asgBneHremM oOpaTHIOCh HeHA/IeXKallee JIUI0;

2. TlpencraBrieHHble 3asBUTeNIeM JOKYMEHTbI He OTBeualoT TpeOOBaHUsM,
YCTaHOBJ/IEHHbIM aJIMUHUCTPAaTUBHBIM perjiaMeHTOM:

2.1. K 3asiB/IeHUIO0 TIPUJIO’KEeHbI [IOKYMEHTBI, COCTaB, (OopMa WIA COJepKaHUe
KOTOPBIX He COOTBETCTBYIOT TpeOOBaHHSAM 3eMeTbHOT0 3aKOHO/IaTe/TbCTBa;

2.2. HeKOppeKTHOoe 3arojiHeHue 00s3aTe/bHbIX T10eid B (opme 3asBiieHUs
o mpeznocraBiennu yciayru Ha EITY/TITY JIO (HepmocToBepHOe, HerpaBWIbHOE U00
HEIOJIHOE 3arlo/IHeHue);

2.3. mpencTaBlieHHble [JOKYMEHTbl MMEHT TMOJUMCTKM W HWCMpPaBIeHUsl TeKCTa,
KOTOpble He 3aBepeHbl B TOPSiAKe, YCTaHOBJIEHHOM 3aKOHOJATe/lbCTBOM PoccuiicKoun
depneparyu

2.4. nipefcTaB/ieHHble TOKYMEHThI COZeprKaT MOBPeXJeHUs, Ha/luurMe KOTOPbIX He
TI03BOJISIET B TTOJTHOM 00beMe HCTI0/1b30BaTh MH(OPMAIIMIO U CBeZIeHUs], CO/IeprKallirecst B
[IOKyMeHTaXx, [/Isl IpeloCTaB/IeHUs1 yCayTy;

2.5. TipeficTaB/IeHHbIE 3/IEKTPOHHBIE 00pa3bl JOKYMEHTOB He TI03BOJISIOT B ITOJTHOM
o0beMe MPOUNTaTh TEKCT JIOKYMeHTa U (M/IM) PacIio3HaTh PEKBU3UTHI JOKYMEHTa;

2.6. 1oiaua 3arpoca O MpeJOCTaB/AeHUH YCIYTH U JOKYMEHTOB, HeOOXOUMBIX /ISt
Npe/ioCTaB/eHUsI YC/IyT¥, B 3JIEKTPOHHOU ¢opMe C HapylleHUeM YyCTaHOBJIEHHbIX
TpebOBaHU.



3. 3ampoc 0 mpefoCTaB/IeHUH YCJIYTU TOJAH B OpPraH MeCTHOTO CaMOYIIpaBJIeHUS,
B [10JIHOMOYUSI KOTOPOI'O He BXOJUT IpeJoCTaB/IeHue yCIyTry;

4. TlpencraBieHre HETIOJIHOTO KOMIUIEKTa [JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOJATe/IbHbIMU WU/IA UHBIMA HOPMAaTHWBHBIMU IPAaBOBbIMU aKTaMU [IJIst
OKa3aHusl yCIYyTH, MoJJIe)KalluX MpeCTaB/IeHUI0 3asiBUTe/IeM:

4.1. TlpeacrapyieHre HETIOJHOTO KOMIUIEKTAa [OKYMEHTOB, He0OXOAWUMOro /st
TpeioCTaB/IeHusl YCIYTH;

5. IlpepacraBiieHHble 3asBUTe/eM [IOKYMEHThbl HeJelCTBUTe/bHbI/yKa3aHHbIe B
3asBJ/IeHUU CBeJleHWsI HeJ0CTOBepHbI:

5.1. mpejcTaB/ieHHble IOKYMeHTbI, HeoOXOoJuMble [/isi TIpe/OCTaB/IeHUsl yCIIyTH,
YTPaTU/IN CUITY.

2.10. VcuepnbiBarolyii TepeueHb OCHOBAHWM [Jid OTKas3a B IMpPeJOCTaB/IeHUU
MYHHULIUNAJIBHOU YCIIyTH:

1. TlonyueH oTKa3 ¢ezfepanbHOrO OpraHa WCIOJIHUTENbHOW BacTU  (ero
TePPUTOPUA/ILHOIO OpraHa) Ha OCHOBaHWMW OTPacjieBOrO0  3aKOHOZATeNbCTBA B
COrJIaCOBaHUM JOKYMeHTalUH (YC/I0BUM M [Ip.), B C/Iy4yae eCc/M YKa3aHHOe COrJjlacOBaHue
TpebyeTcst /17151 TIpe/OCTaB/IeHUs] yCTYTH:

1.1. Ha/mMuue OTPULIATE/ILHOTO 3aK/IOUeHHsI TOCYJapCTBEHHOM 3KOJIOTMYEeCKON
5KCIIepPTU3bI B CJTyYae, ec/iv ee pOBe/leHre NpeyCMOTPeHO (eiepasbHbIMUA 3aKOHAMUY;

2. OrcyTcTBHe NpaBa Ha MpeJoCTaB/IeHe rOCYJapCTBEHHOU YCIYTH:

2.1. ycCTraHOB/JeHMEe HEeCOOTBETCTBUSI MCIIPAlllMBaeMOro Le/IeBOr0 Ha3HauyeHus
3emMe/lb WA 3€MeJIbHbIX YUYaCTKOB YTBED)KIEHHbIM JOKyMeHTaM TeppPUTOPUA/IbHOIO
IJIAHWPOBAaHUS W [JOKYMEHTalWW 0 TJIAHUPOBKE TEPPUTOPHUH, 3eMJIeyCTPOUTEbHOU
JOKYMEeHTaL1H.

2.11. Tlopsimok, pa3Mep XU OCHOBaHWSI B3WUMaHUsl OCYJapCTBEHHOW MOLLIMHBI WA
VHOMU TI/1aThl, B3MUMaeMOM 3a MpeloCTaB/IeHrue MyHULMIA/IbHOW YCIYTH:

2.11.1. MyHuLMnanbHasi ycayra rpeJocTaBisieTcsi 6ecriaTHo.

2.12. MakcumanbHbIM CPOK OXWAAHUSI B OuepeAu MpU Mojauve 3arpoca o
Npe/iOCTaB/I€HUH MYHUIUIIAILHOW YCIYTU U TIPU TIOTyUeHUU pe3yJbTaTa MpeJoCTaB/IeHuUs
MYHUILUIATBHON YCIyTU COCTaB/isieT He Oosiee 15 MUHYT.

2.13. Cpok perucrpaiuu 3arpoca 3asBUTe/isI 0 MpeAoCTaBIeHUH MYHULUMNAIbHOU
yciiyru coctasisier B OMCY:

MIpU IMYHOM 00OpallieHU! — B JIeHb TIOCTYTI/IeHHSI 3aripoca;

TPy HarpaB/eHWM 3arpoca TMouyToBOM CBs3bl0 B OMCY — B [leHb MOCTYIIJIEHUS
3anpoca;

IIPY HaTlpaBJIeHWH 3arpoca Ha OymakHom Hocutene u3 M®Il B OMCY - B jeHb
riepefiauv 10KyMeHTOB 13 M®L] B OMCY;

TIpYU HafpaBJ/ieHWU 3amnpoca B (popMe 371eKTPOHHOTO JJoKyMeHTa nocpeZcTBom EIITY
nwm [II'Y JIO, cairta OMCY (Opu Haauuuu TEeXHUUECKOM BO3MOXKHOCTH) — B [I€Hb
noctyruieHust 3arpoca Ha EINTY wmm TIT'Y JIO unm Ha ciefayroiuii pabounii feHb (B
C/Tydae HaTpaB/ieHHs JOKYMEHTOB B Hepabouee BpeMmsi, B BBIXO/JHbIe, TIPa3IHAYHbIE THU).

B c/lyuae Ha/iuMuust OCHOBaHHWM [jI OTKa3a B MpHeMe JJOKYMEHTOB, He0OXO0JUMBIX
J/1s1 TIpeJIOCTaB/IeHUsT MYHMIUMIIAIbLHOM YCIYTH, yKa3aHHbIX B IMyHKTe 2.9 HaCTOsILero
aJMUHUCTPAaTUBHOIO peryiameHTa, OMCY He 1o3gHee c/eyroLLero 3a JHeM MOCTYyI/IeHUs
3as1B/IeHUS] U IOKYMEHTOB, HeOOXOAUMBIX /ISl TIPeJ0CTaBAeHUs] MYHULMTIAJIbHOM YCIyTH,



pabouero [Hs, Harpas/sgeT 3asBUTEMIO JHUO0 ero IMpeACTaBUTENI0 pellleHre 00 OoTKase B
nprieMe JIOKyMEeHTOB, HeOOXOAUMBIX [I/Isi TIPe/[OCTaB/IeHUSI MYHUIUMNA/IBHOW YCIYTH TI0
dopme, mipuBefeHHOW B IlpunokeHun Ne 2 K HACTOSIIEMY aJMUHUCTPATUBHOMY
perjiaMeHTy.

2.14. TpeboBaHUsI K TIOMEIT[eHUSIM, B KOTOPBIX MPEAOCTaB/IsSETCS MYHHUIUIA/IbHAs
yCayra, K 3aly OXXUAAHUS, MeCTaM JJis 3aroJIHEeHWs 3arpoCOB O TMpeAoCTaB/IeHUU
MYHUIUTIATBHOW yC/IyTU, WHGOOPMAIIMOHHBIM CTeHJaM C oOpasillaMy WX 3arojiHeHus U
repeuyHeM JJOKYMeHTOB, HEOOXOIUMBIX [I/Isl TIPe/IOCTaB/IeHUs] MyHUIUTATbHON yCTyTH.

2.14.1. TlpegocTaBieHve MYHULMMNAIbLHOW YCAYyTH OCYILIECTBJSIETCS B CIELiMaIbHO
BbIJIeJIEHHBIX /1 3TUX Lenel rnoMerienusx OMCY v B M®PII.

2.14.2. Hanvuue Ha TeppUTOpUH, NIPUIerarwien K 31aHuio, He meHee 10 MpoOLeHTOB
MeCT (HO He MeHee OJHOIrO MeCTa) [/ MapKOBKU CreluaabHbIX aBTOTPAHCIIOPTHBIX
CpPeACTB WHBA/IM/JO0B, KOTOpPble He [OJDKHbI 3aHUMaTb WHbIE TPaHCIIOPTHBIE CpeJCTBa.
WMHBanuapl MOJIb3YKOTCA MeCTaMM [Jisi TTapKOBKU CHeL[MalTbHbIX TPAHCIIOPTHBIX CPEJCTB
OecrlatHo. Ha TeppuropuM, mpujeraroIied K 37aHHI0, B KOTOpoM pasmelrieH MOII,
pacrioiaraetcs OecriyiaTHas TlapkKoBKa [ijis aBTOMOOW/ILHOTO TPAHCIIOpTa TMOCEeTUTesIel, B
TOM UMCJIe TIpeJyCcMaTpUBarolljass MecTa [Jis CrieljualbHbIX aBTOTPAHCIIOPTHBIX CPEeJCTB
VIHBa/IU/|OB.

2.14.3. [TomerrieHuss ~ pasmelljalOTCd  IpeUMyIeCTBeHHO Ha  HWKHUX,
TpeJrouTUTe/IbHee Ha TepBbIX, 3Takax 3[aHusi C TIpeJoCTaB/eHWeM [JOCTyla B
TIOMelLL[eHe UHBaTUZaM.

2.14.4. 3panume (moMelrjeHue) obopyayercs HHMOPMAI[MOHHOW  TaOIMUKOM
(BbIBeCKOM), cojepxkallieii TosHoe HauMeHoBaHMe OMCY, a Takke uWHGMOpPMaLUIO O
pekrMe ero paboThl.

2.14.5. Bxop B 37adue (TIoMellieHre) ¥ BBIXO/] U3 HEro 000pYAyIOTCS eCTHULIAMU C
TOPYYHSIMM M TIaHAyCaMU 151 TlepeiBMKEeHUSI IeTCKUX Y MHBAIUIHBIX KOJISICOK.

2.14.6. B moMelrieHUM OpraHU3yeTcs OecrlaTHBINA TyaseT AJisd TIOCeTUTeNeld, B TOM
yucsie TyaneT, IpeJHa3HaueHHbIN 1151 UHBAJIU/0B.

2.14.7. Tlpu HeoOXxoaumocTH paboTHUKOM M®ILI, OMCY wuHBamuJy OKa3bIBaeTcCs
TOMOIIb B TIpeo/io/ieHHy 0OaphepoB, MeIIAIIUX TIOJIyYeHHI0 WM yC/IyT HapaBHe C
JPYTHMH JIULIaMHU.

2.14.8. Bxoj, B moMellleHWe U MeCTa OXKUZAAHUsS 000pYAYIOTCS KHOMKaMH, a TaKkKe
cojep)kaT WH(GOpPMALMI0 O KOHTAaKTHbIX HOMepax Teje()OHOB Bbi30Ba pabOTHUWKA [jis
COTIPOBOJK/|€HWS] UHBAJIA/A.

2.14.9. [lybnupoBaHvue HeoOXOAWMOM [jisi WHBAJWUJOB 3BYKOBOW U 3pPUTE/IbHOU
vH(opMaluK, a TakK)Ke HaJITKCel, 3HaKOB ¥ MHOM TeKCTOBOM U rpaduueckoii nH(popMarum
3HaKaMW, BBIIOJTHEHHBIMU  pejibepHO-TOUeuHbIM  1ipudTomM  Bpaiinsa,  gomyck
CcypAorepeBogUYMKa 1 TU(I0CYpAOTiepeBoAUrKa.

2.14.10. O6opyoBaHMe MeCT TOBBIINIEHHOTO Y[00CTBa C [JOTIOTHUTETEHBIM MECTOM
Iy CODAKU-TIDOBOJHUKA W YCTPOWCTB i TIepeIBI)KeHHsT WHBaMHAA (KOCTBLIEH,
XO/IYHKOB).

2.14.11. XapaKTepuCTUKUA T[OMeIlleHW MNpueMa W BblJjauM [JOKYMEHTOB B YacCTH
00BeMHO-TIVIAaHUPOBOUHLIX W KOHCTPYKTHMBHBIX DeIlleHWM, OCBeIlleHUs, IT10>KapHOM
6e30MacHOCTH, WH)XE€HEPHOr0 O00O0pyZ0BaHUSI JO/DKHBI COOTBETCTBOBATb TPeOOBAHUSIM
HOPMAaTUBHBIX JJOKYMEHTOB, IEUCTBYIOLMX HA TeppuToprun Poccuiickon ®efepaniyu.



2.14.12. TlomelleHus Tip¥eMa W BblJj@auM [OKYMEHTOB [OJDKHBI TpeJyCMaTpUBaTh
MecTa Jijisl OXKUAaHs1, THPOPMUPOBaHUS U TIpUeMa 3asiBUTeIe.

2.14.13. MecTa oXuZiaHUsS ¥ MecTa Ajii UHPOPMHUPOBaHUSI 0OOPYAYIOTCSA CTY/bSIMU
(KpecenbHBIMUA  CEKLIMSIMH, CKaMbsIMA) W CToMIaMM (CTOMKamu) /st 0(opM/eHus
JOKYMEHTOB C pa3MellleHWeM Ha HHUX O0/IaHKOB J[IOKYMEHTOB, HeOOXOJUMBIX [IJIsl
TOTyUeHUs] MYHMIUIIAJbHON YC/IYyTH, KaHLeJSSPCKUMU TPUHA/JIe)KHOCTSMM, a TakxKe
VH(MOPMALIMOHHBIMU  CTeH/AaMH, COJiepXKalllUMH aKTyaJbHYH0 U HCUYePIbIBAIOIIYIO
rnHbOopMaIuio, HeoOXOANMYIO /IJIs TIOMYUeHHs MyHUIIATIaTbHOM YCIyTH, U UH(MOPMAIUIo 0
yacax rprema 3asiBJIeHUN.

2.14.14. Mecrta [ TIpOBe[leHHs JMYHOTO TIpHeMa 3asiBUTesieli 000pyAyHOTCS
CTONAaMH, CTYJIbSIMH, 00eCTieurBalOTCS  KaHILeAPCKUMU — TIPUHAZJIEKHOCTAMU IS
HaTMCAHUSI TMCbMEHHBIX 00palljeHu.

2.15. Tloka3aTenu JOCTYITHOCTH U KaueCTBa MYHULIUMATbHOM yC/IyTH.

2.15.1. TToka3arenu AOCTYITHOCTA MYHHUIUMA/IBLHOM yCayru (0o0iye, TpUMeHUMbIe B
OTHOIIIEHUU BCEX 3asiBUTEJIeN):

1) TpaHCTIOpTHAs AOCTYIHOCTb K MeCTY TIpe[0CTaB/Ie€HUsI MYHULIUTIATbHON YCITYTH;

2) Hanuuye yKa3artesjied, o0ecreunBaOIUX OeCTIperATCTBEHHBIA [OCTYIT K
TIOMeELLIeHHSM, B KOTOPbIX TPeJ0CTaB/IseTCs YCIyTa;

3) BO3MOXHOCTb TMOJlydeHUs] TOJHOM U  JIOCTOBepHOM WHGOpPMALUU O
MyHULIUNanbHOU ycnyre B OMCY, M®II, nio TenedoHy, Ha oduiiMaibLHOM CaiiTe OpraHa,
Tpe/IoCTaB/IsitoIIero ycayry, nmocpeacrsom EINTY 6o TITY JIO;

4) mnpefocTaB/eHHMe MYHMLMMAIBHON YCIyTH JiOObIM JOCTYMHBIM  CIIOCOOOM,
rpelyCMOTPEHHBIM JIeUCTBYIOLMM 3aKOHO/aTe/IbCTBOM;

5) obecrieueHyvie s 3asBUTE/S] BO3MOXKHOCTH TIOyueHHs] WHGOPMALUKU O XOfe U
pe3yJibTaTe Tpe/I0CTaB/IeHNs] MyHULIMIIAILHOU YC/IYTH C Ucnonb3oBaHueM EINTY u (i)
[ITY JIO (npu HaMMYMK TEXHUYECKOU BO3MOXKHOCTH).

2.15.2. Tlokasarenu [AOCTYNHOCTA MYHHULMIIAIBHOM YCIyryd (crnenuanbHble,
TIPUMEHUMbIe B OTHOLLIEHUW UHBAJIA/IOB):

1) Hanume UHPPaACTPYKTYPhI, yKa3aHHOU B MyHKTe 2.14;

2) ucroyiHeHWe TpebOBaHUM [TOCTYITHOCTH YCIyT J/1s1 UHBAU/IOB;

3) obecrnieyeHre OecTIpersITCTBEHHOTO [JOCTyIa WHBAJWIOB K TIOMeI[eHUsIM, B
KOTOPBIX TIPeJ0CTaB/IsIeTCS MyHULUIIA/IbHAsS yC/IyTa.

2.15.3. TToka3aTenn KaueCTBa MyHULIUMATLHOW YC/IYTH:

1) cobtoieHre cpoka npeoCcTaBAeHUs] MyHHULUMIAJIBHON YCIyTH;

2) cobstofieHrie BpeMeHU OKWZaHWs B ouepey TIPU TioJjade 3aripoca U MOoayYeHUH
pe3y/bTara;

3) ocyijecTBieHre He Gosiee ofHOTO OOpallleHUsl 3asBUTEISI K NO/DKHOCTHBIM JIUI[AM
OMCY unmu pabotaHukam M®II nipu nofiaue JOKyMEeHTOB Ha MOTy4YeHre MYHHULIUTIATbHON
yCIyrd U He Oojiee ofHOTO oOpaiiieHusi Mpu ToydeHud pesynbratra B OMCY wiu B
MOL;

4) oTcyTcTBHe kKanob Ha AeWCTBUS WM Oe3[eicTBHe AO/DKHOCTHBIX Jyiui OMCY,
TO/JJaHHbIX B YCTAHOBJIEHHOM TOPsJIKe.

2.15.4. Tlocne mionyueHuss pe3yabTaTa YCJIyTHM, TpeAOCTaBlIeHHWe KOTOPOU
OCYIIIeCTB/ISIIOCh B 3/1eKTPOHHOM dopme uepe3 EIITY wmu [IT'Y JIO mubo mocpecTBomM
M®ILI, 3asBuTe/MNO 00eCIIeuMBaeTCsI BO3MOYKHOCTh OLIEHKH KaueCTBa OKa3aHMUs YCIyTH.



2.16. TlonyueHue yciyT, KOTOpbIe SIBJSIOTCS HEOOXOAMMBIMU M 00si3aTe/TbHBIMU [I/IST
Tpe/ioCTaB/IeHUs] MyHULIUIIAbHOM yC/IyTH, He TpebyeTcs.

[TonyyeHre coryiacOBaHUM, KOTOpbIe SIBSIOTCS HEOOXOAWMBIMU U 00si3aTe/lbHbIMU
17151 TIpeZIOCTaBJ/IeHUs] MyHULIUTIAILHOM YC/IyTH, He TpebyeTcsl.

2.17. VlHble TpebOBaHus, B TOM YKC/Ie YUHUTHIBAIOIIEe 0COOEHHOCTH Mpe0CTaBIeHUs
MYHULMNAABHOW yCIYTHM 10 SKCTePPUTOPUATILHOMY MPUHLMIY (B C/iydae eCciau
MyHHULIUMNA/NbHAsl yC/liyra TMpeoCTaB/isIeTcsl MO0 SKCTePPUTOPHUAIBLHOMY TIPUHIMITY) W
0COOEeHHOCTHU Tpe0CTaB/IeHNsI MyHULIMTATLHOW YC/IyTU B 37IeKTPOHHOM (hopMe.

2.17.1. IlpemocrtaBieHue yCIyTM 10 SKCTEPPUTOPUATIBHOMY TMIPUHLIMITY He
IpeyCMOTPEeHO.

2.17.2. TlpepocraBiieHMe MYHULMMNAJbHOW YCAYTM B 37€KTPOHHOW  (opMme
OCYILIECTBJISIETCS TIPA TeXHUUECKOW peanu3alu ycayru nocpeactsoM IIT'Y JIO w/wmm
EIITY.

3. Cocras, 1oc/ie0BaTe/IbHOCTb U CPOKY BbITIO/IHEHUS
a/IMUHHCTPATUBHBIX TIPOLIeAYP, TPeOOBaHUS K TTOPSAIKY
WX BBITIOJTHEHUS, B TOM UKC/Ie 0COOEHHOCTH BBITIOTHEHMUSI
aIMUHUCTPATUBHBIX MPOLIeIyP B 3JIEKTPOHHOU (hopMe

3.1. CocraB, mnocnefoBaTeJlbHOCTb Y CPOKW BBIMIOJIHeHUs aJMUHUCTPaTUBHBIX
npoLieAyp, TpeboBaHUs K TIOPSAKY UX BBITIOJHEHHS

3.1.1. IlpepocraB/ieHre MYHULIMMAJBLHON YyC/IyTHM BK/IIOUaeT B ce0s creayrolye
aZIMUHHACTPaTUBHBIE NIPOLIeIyPbI:

- IPOBepKa JOKYMEHTOB W peruCTpaLiys 3asiBieHus - 1 pabouuii eHb;

- TIoJlyyeHHWe  CBeJleHWM  TrocpeacTBoM — Defepa/ibHOM  rOCyJapCTBEHHOU
nH(bOpMaIIMOHHOW cucTeMbl «EAWHas cucTeMa MeXBeJOMCTBEHHOTO 371eKTPOHHOIO
B3auMoziecTBUs» (anee - CM3OB) — 5 pabouux gHs;

- pacCMOTpeHMe JJOKYMEHTOB U CBeJleHHH - 1 pabounx AHei;

- IPUHSATHE peleHus — 3 paboumii 1eHb;

- BbljIlaua pe3y/ibTaTa — 1 pabounii feHb;

- BHeCeHUe pe3ysibTaTa MYHUIMIIA/JIbHOW YCAYTU B peecTp HOPUANYECKHA 3HAUMMBIX
3anvceit — 1 pabouwnii JjeHb.

3.1.2.1. OcHoBaHue [/ Hayasia afMUHUCTPAaTUBHOW MPOLIEAYPHI:

OcHoBaHMeM /Jij1s1 Havasla JaHHOW aJIMUHUCTPAaTMBHOU MPOLeyPbL: MOCTYIUIeHKEe B
OMCY 3asBneHdss UM [JOKYMEHTOB, IIpeJyCMOTPEHHBbIX IMyHKTOM 2.6 HaCTOsLero
aZIMVHHACTPAaTUBHOTO PeryIaMeHTa;

3.1.2.2. CopepxaHve aJMAHUCTPATUBHOTO [IeMCTBUSI, POJOJIKUTENIBHOCTE U (W/TN)
MaKCHUMaJIbHbIA CPOK €r0 BBITIOJIHEHUS:

1 pmeucTBue: [OJ/DKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a [1e/IONPOM3BO/CTBO,
OCYLLIeCTBJISIET TIPUEM U TNPOBEPKY KOMIUJIEKTHOCTH JOKYMEHTOB Ha HaJWuve/OTCYyTCTBHUE
OCHOBaHWW [Ji1 OTKa3a B TpHeMe [AOKYMEHTOB, IMpeJyCMOTPEHHbIX NYyHKTOM 2.9
aZIMUHHACTPAaTUBHOTO perjiaMeHTa.

B cnyuae BbIsiBlIeHHWs] OCHOBaHMWM [/l OTKa3a B MpUEMe JOKYMEHTOB, HarlpabJ/isieT
3asiBUTEJTIO B 3/IeKTPOHHOU popMe B IMuHBIN KabuHeT Ha EITI'Y/TIT'Y JIO yBegomiieHue B
TeueHue 1 pabouero AHS.
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B «iyyae oOTCyTCTBUSI OCHOBaHMM [/ OTKa3a B IIpUeMe [JOKYMEHTOB,
IpeflyCMOTPeHHbIX IIYHKTOM 2.9 aJMUHHWCTPaTUBHOIO perjlaMeHTa, pPerucTpupyer
3asiB/ieHHe B 3JIEKTPOHHOM 0a3e JaHHBIX 110 yUeTy JOKYMEeHTOB B TeueHUe 1 pabouero fHsl.

2 [iericTBYe: TIPOBEPKa 3asiB/IeHHs U JOKYMEHTOB MPeJCTaBAeHHbIX /I MMOTy4YeHUs
MYHULMINATbHOW YCIIYyTH.

3.1.2.3. JIuuo, OTBETCTBEHHOE 3a BBIMOJHEHHWE aJMUHUCTPAaTUBHOM MpPOLIeAypBbI:
[OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a PEerucTpaLiui0 KOPpPeClOHJeHLIUH; [O/DKHOCTHOe
JIUL0, OTBETCTBEHHOE 3a Mpe0CTaB/eHhe MyHULUTIaTbHOU YCIYTH.

3.1.2.4. Pe3ysbTaT BBINIOJHEHUS] aJMUHUCTPAaTUBHOW TMpOLIEAYPbI: PErucTpanus
3asgB/eHdss U JokymMeHToB B ['MIC (ripvcBoeHMe HOMepa U JAaTupoBaHue) (TIpu
TeXHUYEeCKOW peanu3aliy); Ha3HaueHWe [JO/DKHOCTHOTO JiMIja, OTBETCTBEHHOTO 3a
NpeJioCTaB/IeHe MYHULUIIAIbHOM YCIYTH, U Tlepefiaya eMy [JOKYMEHTOB; HarlpaB/IeHUe
3asBUTE/TII0 3JIEKTPOHHOTO YBeJOMJIEHHs O TIpHeMe 3asiBieHUs] K pacCMOTPEHHI0 0o
OTKasa B IIpyueMe 3asBJIeHUs K paCCMOTPEHHUIO.

3.1.3. Tlonyuenue cBenenuit mocpeacrsom CMOB.

3.1.3.1. OcHoBaHue Jji9 Hauvana aJMUHHACTPAaTUBHOM MNPOLEAYPHI: IMOCTYyIUIEHHEe
3apervCTpYpOBaHHbIX 3asB/IeHUs] U TpujlaraeMbiX K HeMy [JOKYMEHTOB [0/DKHOCTHOMY
JULY, OTBETCTBEHHOMY 3a Mpel0CTaB/IeHNe MyHULIMNAIbHOW yCIIyTH.

1 melicTBUMe: HaripaB/eHUE MEXXBEJOMCTBEHHBIX 3alIDOCOB B OpraHbl U OpPraHy3aLii,
yKasaHHble B TIIyHKTe 2.7 aJMWUHUCTPAaTUBHOIO perjiaMeHTa B JeHb perucrpanuu
3asBJ/IeHUS U JOKYMEHTOB;

2 [ieiicTBUE: TI0JIyYeHUe OTBETOB Ha MeXXBEeJOMCTBEHHbIE 3arpocChkl, (HOPMUpPOBaHUE
TOJTHOTO KOMIIJIEKTa [JOKYMEHTOB B TeueHWe 5 pabouux JHeW, C [JaThl HarpaBjIeHUs
3arnpoCoB.

3.1.3.2. JIuo, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOW MPOLIEYDbI:
[OJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a INpe/0CTaB/IeHe MyHULUIIaIbHOU YCIYTH.

3.1.3.3. Kpurtepuii NMpUHATHS peIeHUs: OTCYTCTBHE JOKYMEHTOB, HEOOXOANMBIX
JJIs1  TIpefOCTaB/IeHWsI MYHULMNAJbHOM YCIYTHM, HaxXOAALIMXCS B  PaClOpsUKeHUH
rOCyZapCTBeHHBIX OPraHOB (OpraHM3aLui).

3.1.3.4. Pe3ynbTaT BBINOJHEHUs aJMWHUCTPAaTMBHOM MpOLIEAYPbL: HamnpaB/ieHHe
Me)KBeJOMCTBEHHOI'0 3ampoca B OpraHbl (OpraHu3alyu), NpefoCTaB/IsoIe JOKYMEHThI
(cBemenHwust), MpeJyCMOTPEHHbIE MyHKTaMy 2.7 aJMUHUCTPAaTMBHOIO perjiameHTa, B TOM
yncsie ¢ ucrnonb3oBanueM CMOB; monyueHve JOKyMeHTOB (CBefeHWI), HEOOXOAMMBIX
JJ1S1 TIpel0CTaB/IeHUsl MYHULIUIIAIbHOM YCIIyTH.

3.1.4. PaccMoTpeHre JOKYMEHTOB U CBeJJeHUN.

OcHoBaHue ISt Havasa aZIMUHHACTPAaTUBHOU TMpOLIeAYPHI: MakeT
3aperuCTpUpPOBaHHBIX [TOKYMEHTOB, TMOCTYIMBIIMX JO/DKHOCTHOMY Jiiiy OMCY,
OTBETCTBEHHOMY 3a Ipe/0CTaB/IeHre MYHULIUIIAIbHOM YCIYTH.

1 peiictBue: IlpoBeseHUe COOTBETCTBUSI JOKYMEHTOB W CBeJileHUN TpeOOBaHUSIM
HOPMAaTHBHBIX IPaBOBbIX aKTOB IIPEeJOCTaB/IeHUS MYHULMMNAJBHOM YCIYTM B TeueHue
1 pabouero pHsl.

3.1.4.1. JIuuo, OTBeTCTBEHHOE 3a BBIMOJHEHHWE aJMHUHUCTPAaTUBHOM MpPOLeAYpBbI:
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a TNpe/l0CTaB/leHe MyHULIMNAIbHOW YCITYTH.



3.1.4.2. KpuTepulii NOpPUHATHS peLIeHUs: HaIu4ue/OTCYTCTBUE OCHOBAHUW IS
OTKasa B NpeJOCTaB/IeHUM MYHHLMIIAJBHOM YCIYTH, NMpefyCMOTPEHHBIX MyHKTOM 2.10
aZIMUHHACTPAaTUBHOI'O perjiaMeHTa.

3.1.4.3. Pe3ynbrar BBHINOJHEHUWS aJMHUHHACTPAaTUBHOM MPOLEAYPBI: IMPOEKT
pe3ysibTaTa IMpeAOoCTaB/eHHdss MYHULMIIATBHOU YCIyrd no (opme, TNpUBEJEHHOM B
nipuiokeHUu Ne 3, Ne 4 K aIMUHUCTPaTUBHOMY perJjiaMeHTy.

3.1.5. TlpuHsiTHe pelleHUs O TIPeJOCTaB/Je€HUM MYHHULUMAJbHON YCIyru wiud o0
OTKase B Mpei0CTaB/IeHUA MYHHULIMIIATbHOM YCIYTH.

OcHoBaHMe [/ Havaja aJMUHUCTPAaTUBHOW TIPOLIEAYPBI: TIPOEKT pe3yJsbTaTa
Tipe/ioCTaB/eHYs MyHULIUMNAJbHOW yCIyTy no dopme coriacHo npuaokeHuto Ne 3, Ne 4 K
aJMUHUCTPAaTUBHOMY perjlaMeHTy.

1 melicTBMe: TIDUHATHE peLleHUs O MpefOCTaB/Ie€HHUs MYHULIMMNAIbHOM YCIYyTU WU
00 oTKa3e B MpeoCTaB/IeHUN YC/IYTU B TedeHue 3 pabounx AHel;

2 peiicTBUe: (pOPMHUpPOBaHME pellleHrsl O MpeJ0CTaBIeH MyHULIMIIAIbHOW YCIyTH
wiv 00 OTKase B Mpe0CTaB/IeHUY MyHULIMTIAIbHOUM yCTyTH.

3.1.5.1. JIuno, OTBeTCTBEHHOE 3a BBIMOJHEHHWE aJMUHUCTPAaTUBHOM IMPOLeypBblI:
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpejOCTaBIeHHe MYHULMIIATbHOU YCJIYTH;
PykoBoautens OMCY wiu uHOe yroJITHOMOUYEeHHOe UM JIULIO.

3.1.5.2. Kputepuli NpUHATHS pellieHus: HaJlMuhe/0TCYTCTBMe OCHOBAaHWM OTKasa B
MpefoCTaB/eHUM  MYHULUIAAbHOW  YCAYrM, TNpPeJyCMOTPEeHHbIX MyHKTOM  2.10
aJMUHUCTPATUBHOI'O perjiameHTa.

3.1.5.3. Pe3ynbTar BBINIOHEHUS AJAMWHUCTPAaTUBHOM TMpoLeAypbl: Pe3ynbTaT
Npe/loCTaB/AeHUs MyHULMMNAAbHOW yC/IyTU 10 hopMe, TIPUBEZIEHHOW B MpUIoKeHuu Ne 3,
Ne 4 K a]MUHACTPAaTUBHOMY peryiaMeHTY, MO/ANMCAHHbIN YCU/IeHHON KBa/TU(DULIMPOBAaHHOMN
NOATMChI0 pykoBoguTesis OMCY uiu UHOTO YI0JITHOMOUYEHHOTO UM JIULA.

3.1.6. Briaua pe3yJsibTara.

OcHoBaHMe [/ Hauaja aJMUHUCTPAaTUBHOM mpoLieAypbl: (GOpMHpOBaHHE W
pervcTpanusi pe3y/ibTaTa MYHULMIIATBHOU YCIYTM, YKa3aHHOTO B IyHKTe 2.3
aJIMUHUCTPAaTUBHOIO perjamMeHTa, B (opMe 3/IeKTPOHHOro JokymeHta B I['MIC (ripu
TeXHUUYeCKOU peasn3alvu).

1 pelicTBHWe: perucTpanusi pe3yJibTaTa IpeJOCTaB/Ie€HUS MYHULUIATbHOU YCIyTH
MocJie OKOHYaHUs TIpoLieAyphl TIPUHSATHS pellieHusi — 1 pabounii JeHb Moc/e TIPUHITUS U
TIOATIMCAHUA pellleHus;

2 [peuctBue: HampaBieHue B MO®Il pe3ynbTata MyHULMOAABHOW YCIYTH,
yKa3aHHOr0 B TyHKTe 2.3 aJMHUHHCTPAaTUBHOIO perjameHTa, B (opMe 3/1eKTPOHHOIO
JOKyMeHTa, TIOANUCAHHOTO YCU/IEHHOM KBanu(ULMPOBAHHOW 3/IEKTPOHHOM TMOANUCHIO
YIIOJTHOMOYEHHOTr 0 Jo/pKHOCTHOrO mia OMCY B CpOKH, YCTaHOBJIEHHbIE COIJIallleHhemM
0 B3aumogeuncTeur Mexxay OMCY u M®I11;

3  [eulcTBMe:  HampaB/ieHWe  3asBUTENI0  pe3y/bTara  IpeoCTaB/eHuUs
MYHULUIAIBHON yCIyru B JMuHbIM KabuHeT Ha EINT'Y/TITY JIO B JeHb pervcTpaiuu
pe3yJbTara MpeoCTaB/IeHrs MyHULIUIIAIbHOM YCIYTH.

3.1.6.1. JIuuo, OTBeTCTBEHHOE 3a BBIMOJHEHHWE aJMUHUCTPAaTUBHOM TMpOLIeAYpBbI:
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a TNpe/l0CTaB/leHe MyHULIMNAIbHOW YCITYTH.

3.1.6.2. KpuTepuii NpUHATHSA pellleHUs: YKa3aHuWe 3asBUTe/ieM B 3asB/eHUU
criocoba Bbilauu pe3y/bTaTa MyHULIUITATBHOU yC/TyTH.



3.1.6.3. Pe3ynbTaT BBITIOJIHEHUSI af[MUHUCTPATUBHOM TMPOLIeAYPHI:

- BHECEHMe CBeJleHUM O KOHEYHOM pe3y/bTaTe MpeJoCTaBleHUs MyHULMINaJIbHOU
yCIIyTH;

- BBbIJjAua pe3y/ibTaTa MYHULIUIAIbHOM YCAyTW 3asBUTEM0 B (popme Oyma)KHOTO
NOKYMEeHTa, TOJTBep)KJarollero Cojep)kaHue 3/1eKTPOHHOIO [JOKYMeHTa, 3aBepeHHOro
nevatero MOII;

- BHeceHue cBeflennid B ['YIC o Bblfjaue pe3y/ibTaTa MyHULMIIATBHOU YCIyTH (TIpU
TeXHUUYeCKOU peasn3alivu).

- pe3y/ibTaT MYHHULMMNAJIbHOM YCJIyTW, HarpaB/eHHbIM 3asBUTE0 Ha JIMYHBIN
kabunet Ha EIIT'Y/TIT'Y JIO.

3.1.7. BHeceHue pe3ybTaTa MyHULINAJIBHOU YCIYTU B PEeCTp peLleHUN.

OcHoBaHuWe [/ Hayaja aJMUHUCTPAaTUBHOW TpoleAypbl: (OpPMUPOBaHUE U
perucTpanusi pe3y/jabTaTa MYHULMIIATbHOM yC/IYTM, YKa3aHHOrO B TyHKTe 2.3
a/IMMHHCTPATUBHOIO perjiameHTa, B (opMe 3/eKTpoHHOro gokyMeHta B ['MIC (ripu
TeXHUUYECKOU peayn3alivu).

1 pevictBue: BHeceHMe cBeJileHUM O pe3yJ/ibTaTe MpeJOCTaBIeHUs MYHULMIIATbHOU
YCIYTH, YKa3aHHOM B IyHKTe 2.3 aZIMUHUCTPATUBHOIO perjiaMeHTa, B PeecTp pelleHHl B
TeueHue 1 pabouero AHs.

3.1.7.1 JIuyo, OTBeTCTBEHHOE 3a BBINOJHEHWE aJMWUHUCTPAaTHBHOW TMpOLIeYyPHbI:
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a Tpe/l0CTaB/leHue MyHULIMNAIbHOW YCITYTH.

3.1.7.2. Pe3ynbTar BbINOJHEHUSI AAMUHUCTPAaTHBHOM MpoLieAypbl: Pe3ynbTaT
NpeJiOCTaB/IeHUs MYHULIUMAJIBHOU YCIYTH, YKa3aHHbIM B IMyHKTe 2.3 aJMUHUCTPAaTUBHOIO
perjiaMeHTa, BHeCeH B peecTp (IIpU TeEXHUUYECKOHN peasii3alun).

3.2. Oco0eHHOCTH BBIMTOMIHEHHSI aJMUHUCTPATUBHBIX TIPOLIEAYD B 3/I€KTPOHHOMN
dbopme

3.2.1. TIlpepocraBnenne MyHuLunanbHou ycoayru Ha EIITY wu III'Y  JIO
OCYILLIeCTB/IIeTCA B COOTBeTCTBUM C PenepanbHbIM 3aKOHOM Ne 210-D3;, denepanbHbIM
3akoHOM OT 27.07.2006 Ne 149-®3 «O6 uHpopmaryu, MHOOPMAI[MOHHBIX TEXHOJOTHUSIX U
0 3auuTe MHpOpMaLUU», noctaHoBaeHueM IIpaButenbcTBa Poccuiickont ®@epepanu OT
25.06.2012 Ne 634 «O BHUJax »3/IeKTPOHHOW TIOANMCH, WCIO/Jb30BaHUE KOTOPBIX
JIOTIyCKaeTcsl MpU oOpallleHUM 3a ToJyuyeHHueM TOCYyAApCTBEHHBIX U MYHULIMTAIbHBIX
YCIIyT».

3.2.2. [1ns mionydyeHus MyHULMMNaAbHOU ycayry uvepe3 EINTY wmm yepes III'Y JIO
3asBUTEII0 HeOOXOAWMO TIpe/BapUTe/IbHO TIPONTH TIPOL|eCC perucTpaiuud B EauHOM
cucTeme uieHTUPUKALMU U ayTeHTUGUKaLK (ganee — ECUA).

3.2.3. MyHu1umnanbHas ycayra MoKeT ObITh rosiydeHa uepe3 [II'Y JIO nubo uepes
EITIT'Y cnenyomymu criocobamu:

0e3 MMUHOM SIBKY Ha MpyeM B AZIMUHUCTPALUIO.

3.2.4. Insa nogauu 3assiaeHus: yepe3 EIITY wmm yepes III'Y JIO 3asiBuTesb [0OJDKEH
BBITIOJIHATD CJIEAYIOLINE [eHCTBUS:

MPOWTH UJeHTU(UKaLMIO U ayTeHTU(pUKaLio B ECUA;

B JIMyHOM KabuHeTe Ha EIIT'Y wiu Ha III'Y JIO 3amo/iHUTL B 37€KTPOHHOU (hopme
3asiB/IeHHe Ha OKa3aHue MyHULMIaIbHOW YCIyTH;

- TIPWIOXKWTb K 3asiBJICHUIO 3JIEKTPOHHbIe [OKYMEHTbl W HalpaBUTb MaKeT



3/IeKTPOHHBIX [JOKYMEHTOB B AJMMHMCTpAL[MI0 mocpecTBoM dyHKIMoHanta EIY wu
[y JIO.

3.2.5. B pesysbraTe Hamnpas/eHUs I1akeTa 3JIeKTPOHHBIX JOKYMEHTOB I10CpeJCTBOM
ry JO mbo uepes EI'Y, ANC «Mexsesn JIO» TIPOM3BOAWUTCS aBTOMAaTHUYecKast
perucTpauusi TOCTYIMBIIEr0 MakeTa 3JIeKTPOHHBIX [JOKYMEHTOB U TPUCBOEHUE TaKeTy
YHUKaJIHOTO HOMepa fiefia. Homep ziesia JOCTyTieH 3asiBUTeNI0 B TMUHOM KabuHete TII'Y
JIO v (wmm) EIITY.

3.2.6. [lpu mpefocTaBieHUH MyHMIUMaAbHOW yciayru depe3 III'Y JIO nubo uepe3
EINTY, nomKHOCTHOE U0 AJMUHUCTPALIMU BBITIOJHSET CAeyIolIue JeUCTBYS:

- (popMHpyeT TpOEKT pelleHusi HA OCHOBAaHUM [JOKYMEHTOB, MOCTYMUBIIMX uepe3
[y JIO mbo uepe3 EII'Y, a Takke [JOKyMeHTOB (CBe[jeHHUIi), TOCTYITHUBIINX
MOCPEeCTBOM MeKBEJOMCTBEHHOI'O B3aWMOJEWCTBUS, U TepefaeT NO/DKHOCTHOMY JIWLLY,
HaZieJieHHOMY (yHKLWSIMU 110 TIDUHSITUIO pellieHuUs;

- [OoC/ie pacCMOTPeHUs] [OKYMEHTOB W TIPUHATHS peLleHusi O [pefoCTaB/ieHur
MYHHULIUMNAJBHOU yCIYyTH (OTKase B MpeJoCTaB/JeHUU MYHULIUNAIbHOW YCIYTH) 3ar0JIHseT
nipegycmotpeHHble B AVIC «Mexsen, JIO» ¢hopmbl 0 MIPUHSITOM DEIIeHUH U MepeBOAUT
neso B apxuB AVIC «Mexsen JIO»;

- YBeIOMJISIET 3asiBUTEJISI O TIPUHATOM PELIeHUU C TIOMOILbI0 YKa3aHHbIX B 3asiBJIEHUU
CPeACTB CBsI3U, 3aTeM HarpaB/sieT JAOKyMeHT crocob0oM, yKa3aHHbIM B 3asiBIeHUM: B
M®II, mmbo HarpaB/iseT 3/IeKTPOHHBIM [OKYMEHT, TOJMNUCAHHbINA  yCUIeHHOU
KBa/IM(PULIMDOBAHHOW 3JIEKTPOHHOW TIOANUCHIO  [JOJDKHOCTHOTO JIWLIA, TIPUHSIBLLIETO
peliieHue, B MMUHbINA Kabuxet I1I'Y JIO umu EIITY.

3.2.7. B ciayyae TmOCTyIUleHMsI BCeX [OKYMEHTOB, YKas3aHHbIX B IIyHKTe 2.6
HaCTOSIIIero aJMUHUCTPATUBHOTO perjamMeHTa, B (opme 3/7eKTPOHHBIX [OKYMEHTOB
(971eKTpPOHHBIX 00pa30B  [JOKYMEHTOB), /[AHeM oOpalljeHusi 3a TpeJoCTaBIeHHeM
MYHULIUMAJBHOU YCJIyTU CUMTAETCs [aTa perucrpauyy rnprema AokymeHToB Ha [1I'Y JIO
vy EIITY.

HdopMHupoBaHue 3asBUTEJISI O XO/le U pe3yJ/ibTaTe NpeIoCTaB/IeHUs] MyHHULIUNATbHOU
yCJIYTA OCYITIECTB/ISIETCSI B 3/IEKTPOHHOM (opme uepe3 JMUHBIA KaOWHET 3asBUTEJIS,
pacrionioxeHHbIH Ha [IT'Y JIO 6o Ha ETITY.

3.2.8. AgMUHUCTpALUSA TIPHA TIOCTYIUVIEHUM AOKYMEHTOB OT 3asiBUTEJIsl TTOCPe[CTBOM
[I'Y JIO wnu ETIT'Y no TpebGoBaHMIO 3asiBUTeJIsi HarpaB/sieT pe3yJbTaT MpeAoCTaBIeH s
yoiyru B (popme  3/IEKTPOHHOTO — JOKYMEHTa,  MOANMCAHHOTO  YCUJIEHHOU
KBa/IM(PULIMDOBAHHOW 3JIEKTDOHHOW TIOANWCHIO [JOJDKHOCTHOTO JIWLIA, TIPUHSIBLIETO
pemieHue (B 5TOM (Jiyuyae 3asiBUTeNb TP ToZlaue 3asBeHUs Ha IpefjoCTaBIeHue YCIyTU
OTMeYaeT B COOTBETCTBYIOILIEM T10Jie TaKy0 HeOOXOANMOCTB).

Bbigaua (HampaB/ieHHEe) 3€KTPOHHBIX [JOKYMEHTOB, SIB/ISIIOIIUXCS Ppe3yJ/IbTaTOM
NpeAiOCTaB/AeHUs MYHULIMMAIbHOM YC/IyTH, 3asBUTEII0 OCYIIECTBISIeTCS B  JIeHb
pPerucTpaLum pesysbTaTa MpefoCTaBAeHrs MYHULIUTIATbHOM YOIy A JMUHUCTPALUeHN.

3.3. Tlopsnok wWCrpaBiaeHUs [OMYIIeHHbIX OIeuaTOK W OIMMOOK B BBIJAHHBIX B
pe3y/bTaTe MpefoCTaB/AeHHs MYHULUTIATbHON YCIYTH JOKyMeHTax

3.3.1. B cnyuae ecnu B BbIJJaHHBIX B pe3y/bTaTe MpeA0CTaBleHUs] MYHUIUIIAJIbHOU
YCIIyTH JOKyMEeHTaXx JIOMYI[eHbI OleYaTKH M OIIHMOKH, TO 3asBUTe/b BIpaBe IpeJiCTaBUTh
B OMCY/M®II HenocpeCTBeHHO, HAllpaBUTh TMOUYTOBBLIM OTIIPAaBJ/IeHHWEM, TOCPeACTBOM



EIII'Y noanuvcaHHOe 3asiBUTeNeM, 3aBepeHHOe MeyaTbio 3asiBUTe s (MPU Ha/JIAUWU) WU
opopmsieHHOe B ¢opMe SJeKTPOHHOTO [JOKYMeHTa M TMOJAINMCAaHHOe YCUJeHHOU
KBa/IM(MLMPOBAHHOM 3/€KTPOHHOW TMOJIUCHIO 3asiBJieHMe B TPOW3BOJIBHOW (hopMe O
HeoOXO/ITUMOCTH UCIIpaB/IeHUs [OMYIeHHbIX OMeYaToK W (WIK) OLIMOOK C W3/I0)KeHreM
CYyTH [OMYI[eHHBIX OreuaTok W(WIM) OMMOOK W TIPWIOXKEHHeM KOMWU TOKyMeHTa,
coJiepyKalriero onevyaTtky U (Win) ommoOKH.

3.3.2. B Teuenue 3 (Tpex) paboumx gHeli CO [AHA perucTpalyyd 3asBiaeHusi 00
WCTIpaB/ieHUM OMeuvaToK U (Win) OlMOOK B BBIJAHHBIX B pe3yJbTaTe MpejoCTaB/eHus
MYHULMIIA/JIBHOM ~ YCJIYTA  JOKYMEHTaxX  OTBeTCTBeHHbIM  crepquaauct  OMCY
yCTaHaB/IMBaeT Ha/iuuuve oreuaTKyd (OmMOKU) U odopM/sieT pe3yJsbTaT MpefoCTaBIeHUs
MYHULIATIATBHONW YCIyTU (JOKYMEHT) C WCTpaB/ieHHBIMU OTedaTKaMmu (OmuOKaMu) Wu
HampaB/isieT 3asBUTENO0 yBeJoM/ieHHe C O0OOCHOBAaHHBIM OTKa3oM B 0hOpM/IeHUH
JOKYMeHTa C HCTpaB/eHHbIMU oOredyaTkamu (oinOKamu). Pe3ynbrar mpefocTaBieHUs
MYHULUMNAIBHON yeinyru (fokymeHT) OMCY HampaBnisieT C€roco0OM, YKa3aHHBIM B
3asiBJIeHUH 0 He00XOAMMOCTH UCTIPAB/IeHUS IOMYIIeHHBIX OMeuaToK U (U/I1) OLIMOOK.

4. cDOpMI:I KOHTPOJIA 3d UCITOJTHEHUEM d IMUHHUCTPATUBHOT'O
perjiaMeHTa

4.1. TTopsiIOK OCyIIleCTB/IEHUsI TEKYIIlero KOHTPOJIsS 3a CO0/II0IeHreM U UCTIO/THeHHeM
OTBETCTBEHHBbIMU [I0/DKHOCTHBIMU JIMLIAMU MOJIOKEHUHM AJIMUHUCTPAaTUBHOTO perjiaMeHTa
M UWHBIX HODMAaTUBHBIX IIPaBOBBIX AaKTOB, yCTaHAB/JMBAKIIMUX TpeboBaHUS K
MpeJiOCTaB/IEHNUI0  MYHULMIIAIbHOM  YCJIYyTH, a Takke [PUHATHEM  pelleHuM
OTBeTCTBEHHBIMU JIULIAMU.

TeKyli KOHTPOJIb OCYILEeCTB/ISIETCS OTBETCTBEHHbIMU crietianuctamMu OMCY no
Ka)X/I0M MpoLefype B COOTBETCTBUU C YCTaHOBJIEHHBIMU HaCTOSILM aJJMUHHACTPAaTUBHBIM
perjiaMeHTOM COZiep’KaHUeM JeHMCTBUM U CPOKAMM UX OCYILEeCTB/IEHUS, a TAKKe IMyTeM
TIpOBe/IeHHsI PYKOBOAUTEIEM (3aMeCTUTe/ieM DYKOBOAUTE/s, HAUaJIbHUKOM OT/ie/la, UHbIM
YIIOJTHOMOUEHHBIM IO/DKHOCTHBIM uijoM) OMCY npoBepoK MCIIOMHEHUSI MOJIOXKEeHUH
HACTOSIEr0 a/MUHUCTPATUBHOIO perjiaMeHTa, MHbIX HOPMAaTUBHbIX MPABOBbIX aKTOB.

4.2. TlopsiioOK ¥ NEepPUOAWUYHOCTb OCYIECTBJIEHUsI TIJIAHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TIO/THOTHI Y KaueCTBa IMpeJ0CTaB/leHHs] MYHUIUTIAIbHOW yCTYTH.

B 1ensix ocyiecTB/eHHs KOHTPOJS 3a IOJHOTOM M KauyeCTBOM IIpef0CTaB/IeHUs
MYHHULIUNAJIBHOU YCJIyTU POBOJATCS TJIAHOBBIE U BHEIJIAHOBbIE TTPOBEPKH.

[1naHOBBIE TTPOBEPKU MPeAOCTaBIeHUS MYHULIMIIAIbHOM YCIYTH MPOBOJATCS He yYallle
OJHOTO pasa B TpU TIOJa B COOTBETCTBUM C IUIAHOM [IPOBEeJEHUs] TIPOBEpPOK,
yTBepXXAeHHbIM pykoBoauTesieM OMCY.

[Ipy mpoBepke MOryT paccMaTpuBaThC BCe  BOIPOCHl, CBs3aHHble C
NpeJiOCTaB/IeHUEeM MYHULUIIAJBHOW YCIYyTU (KOMILUIEKCHbIE MPOBEPKU), WU OTAE/bHBIU
BOIMPOC, CBSI3aHHBIM C TpeAOCTaBJIeHMeM MYHULIUMNAJIBHOW YC/IyTU (TeMaTU4yecKue
TIPOBEPKM).

BHeniaHOBbIE MPOBEPKHU TIPeA0CTABEHUS MYHULIMMAIBHOM YC/IYTU NPOBOJSATCS MO
oOpartiieHUsIM (U3NUECKUX, HOPUANUECKUX JIUL] U UHAVBUAYAJbHBIX TIpeANpHUHUMAaTe e,
oOpalljeHUsIM OpraHOB rOCYZApPCTBEHHOU B/IaCTH, OPraHOB MECTHOT'O CaMOYTIpaBJieHUs], UX
JOJDKHOCTHBIX JIUL], a TaKXKe B LieJIIX TTPOBEPKU YCTPaHeHWs HapYLLUeHWU, BbISIBJIEHHBIX B



Xo/le TIpOBEZIEHHOM BHEIUIAHOBOM IIPOBEPKH. YKa3aHHbIe O0OpalljeHds II0/JIe)Kat
PerucTpaliy B [IeHb WX TIOCTYTUIEHHS B CUCTeMe 3IeKTPOHHOTO [JOKyMeHTooOopoTa H
nenornpousBogctea OMCY.

O mpoBeJileHUM TIPOBEPKU u3ziaeTcs npaBoBor akT OMCY o0 npoBejeHHU NPOBEPKU
VCTIO/THEHUS aIMUHUCTPAaTUBHOIO perjiaMeHTa TI0 MpeAOoCTaBJIeHUI0 MYHULUMAIbHON
YCIyTH.

[To pe3y/sibTaTaM MpPOBe/ieHNsI IPOBEPKU COCTABJISIETCS aKT, B KOTOPOM JIOJKHBI ObITh
yKa3aHbl [IOKYMeHTa/bHO TO/ATBepKJeHHble (aKThl HapYIleHWW, BbISIBJIeHHble B XO/e
TIPOBEPKU, WA OTCYTCTBHE TAKOBBIX, @ TAK)Ke BBIBO/IbI, COZAEP KAllje OL[eHKY MOJIHOThI U
KayecTBa MpeAOCTaB/JIeHUsI MYHULMIIA/JIbBHOM YCJIYTA W TIpeJJIOKEHHs] M0 yCTpPaHeHHIO
BbISIBJIEHHBIX TIpU MPOBEPKe HapylueHuW. [Ipy mpoBefieHWM BHEMJIAHOBOW TIPOBEPKU B
aKTe OTPaKaloTCs pe3y/bTaThl ITPOBEPKH (DaKTOB, M3J/IO)KEHHBIX B OOpAaIlleHWH, a TakKe
BBIBO/IbI U MIPE/I/I0’KEHUSI 10 YCTPAHEHHWIO BbISIB/IEHHBIX IPU MPOBEPKe HapYIIeHUM.

[To pe3ysibTaTaM pacCMOTpeHUS 0OpalljeHui 1aeTCsl MMChbMeHHbIH OTBeT.

4.3. OTBeTCTBEHHOCTb JO/DKHOCTHBIX JIMI] 3a peIleHusi U AercTBus (Oe3meicTBHe),
TIpMHHMMaeMble (OCYILeCTB/IsIeMbIe) B X0O/e TIpe0CTaBIeHUs MYHULIUTIATbHOM YCITyTH.

ITO/DKHOCTHBIE  JIMLIA, YIIOJHOMOUYEHHble Ha BbINOJIHEHWE aJMWHUCTPATHUBHBIX
JeMCTBUM, TPeJyCMOTPEHHBIX HACTOSIIUM AJIMUHHUCTPAaTUBHBIM pPerjlaMeHTOM, HeCyT
MepPCOHA/IbLHYI0 ~ OTBETCTBEHHOCTh 3a  coOmofieHWe  TpeOOBaHUN  /IeMCTBYIOIIMX
HOPMAaTUBHBIX TIPABOBBIX aKTOB, B TOM uHC/e 3a COOJto/leHre CPOKOB BBITIOTHEHUS
aJIMUHUCTPATUBHBIX [JeHCTBUM, TIOJTHOTY WX COBEpIIeHUs, COO/ro[eHrne TPHUHIUIIOB
TIOBe/IeHHs C 3asiBUTE/ISIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBogautesis OMCY HeceT TepCOHaTbHYIO OTBETCTBEHHOCTH 3a oObOecrieueHue
Trpe/J0CTaB/eHHs] MyHULIMTIAJIbHOU YC/IyTH.

Pabothmku OMCY n1pu MpefoCTaBJIeHUWM MYHHUIUMNANABHOM YCAYTH  HECyT
TepCOHA/IbHYI0 OTBETCTBEHHOCT:

- 3a HEUCIIOJIHeHMe WM HeHaJJiekalllee UCIO/HeHre aJMUHUCTPAaTUBHBIX TPOLeAyp
TIpY TIpeA0CTaB/IeHUHA MYHULIUTAIBHOM YCIIYTH;

- 3a pgeiictBus (Oe3zelicTBYE), BIEKYIMe HapylleHHe MpaB W 3aKOHHBIX WHTEPeCOB
(bU3MUeCKUX WK IOPUANUECKUX UL, UHAUBU/Tya/lbHbIX MpeINpUHUMaTeei.

JO/KHOCTHBIE JIULA, BUHOBHBIE B HEWCIIOJIHEHUW WM HeHaJjlexkalleM HCIOJHeHU!
TpebOBaHMM  HacTosIero AJMUHHCTPATUBHOTO  perjiaMeHTa, TIPUB/IEKAalOTCd K
OTBETCTBEHHOCTM B TIOpsi/IKe, YCTAaHOBJIEHHOM JEeWUCTBYIOIIUM 3aKOHO/aTe/IbCTBOM
Poccurickon ®enepanuu.

5. locyneb6HbIi (BHeCyZeOHBIN) TTOPsA0K 00>KaloBaHUS pellieHni
1 feucTBuii (Oe3meiicTBHSA) OpraHa, IMpeoCTaB/IIOIIero
MYHULIATIATBHYIO YCIYTY, a TakKyKe AO/DKHOCTHBIX JTUL] OpraHa,
TIPe/IOCTaBJISIOIET0 MYHULIUTIATBHYIO YCIIYTY,

MO0 MYHUIUTIA/IbHBIX CTyKaIllKX,
MHOTO(YHKIIMOHATbHOTO 1[eHTpa TPeJ0CTaB/IeH!s TOCY/JapCTBEHHBIX
Y MYHULIMIAMBHBIX YCIyT, pab0THHKA MHOTO(MYHKI[MOHA/ILHOTO 1IEHTpPA
TIpeI0CTaB/IeHHs TOCYJapPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT

5.1. 3asiBuTen MO0 WX MpeACTaBUTEIM UMEIOT TIPaBoO Ha JocyaebHoe (BHecyzebHOe)



o0ykasioBaHHe pellleHri U AercTBHi (0e3meMCTBHS), MPUHSTHIX (OCYIIEeCTB/ISIEMBIX) B XOZe
TNIpe/loCTaB/IeHUs] MyHULUIIATbHOU YCITYTH.

5.2. [Ipeametom mocyaebHoOro (BHecyZieOHOT0) 00>Ka/ioBaHUS 3asiBUTEIEM pelleHHM
u [felictBuii (6e3/eiicTBUsI) oOpraHa, IIPeOCTaB/ISIONIEr0 MYHHULUMAIBHYIO YCIyTY,
NO/DKHOCTHOTO JIMI]A OpraHa, TMpeJOoCTaB/IsIFoIIero MYHULIMIANbHYIO YCayry, 6o
MYHHUIUIAIBHOTO  C/IyXKall[ero,  MHOTO(QYHKLHMOHANBHOTO  I[eHTpa,  paboTHUKA
MHOTO() YHKLIMOHA/IbHOTO L|€HTPA SBJISFOTC:

1) HapylleHHWe CpOKa PperucTpalyyd 3arpoca 3asgBuTenss O M[pejoCTaBIeHUH
MYHULMIIA/IBHOM YCJIYTH, 3anpoca, yKa3aHHOro B cratbe 15.1 defepanbHOro 3akOHa
Ne 210-93;

2) HapylleHue CpOKa IIpefoCTaB/eHusi MyHULUMNaAbHOW yciyru. B ykazaHHOM
ciydyae gocyaebHoe (BHecyeOHoe) obykasioBaHHE 3asiBUTE/IEM PeEIIeHUd U JAeMCTBUH
(6e3meticTBUsI) MHOTOGYHKI[MOHATBHOTO IieHTpa, pPaboTHWKA MHOTOGYHKI[MOHATBHOTO
I[eHTpa BO3MOKHO B C/yuyae, €C/M Ha MHOTO(MYHKUMOHANbHBIA 1[€HTP, pelleHus |
nevictBus  (Oe3zelicTBHe)  KOTOpOro  OOXKa/lyrOTCSl, BO370KeHa  (YHKI[US  TI0
MPe/IOCTaB/IeHUI0 COOTBETCTBYIOIIUX MYHHUIMMANBHBIX YCAYT B TIOJIHOM o0beMe B
Tiopsiike, orpezie/ieHHOM 4acThbio 1.3 crateu 16 @epepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHUWe y 3asBUTEJsI JOKYMEHTOB WM WHGbOpMauu b0 OCYIeCTBIeHUs
JIeMICTBUM, TIpeCTaBleHre WIA OCYILIeCTB/JIeHHe KOTOPbIX He TpeayCMOTPEeHO
HOPMATUBHBIMM  TIPDABOBBIMM  aKTaMu Poccuiickoit  ®Pepepaiii, HOpPMaTHBHBIMHU
MPaBOBbIMU aKTaMHu JIeHWHrpaJcKoW o6sacTy fJis TpefoCTaB/leHHsT MYHULMIATbHOU
yCIIyTH;

4) oTka3 B TMpUeMe [OKYMEHTOB, TIpe/CTaB/lieHhe KOTOPbIX MpeayCMOTPEHO
HOPMATUBHBIMU  TIPABOBBIMU  aKTaMu Poccuiickoit  ®Pepepalii, HOPMaTHMBHBIMHU
NIPABOBLIMHU aKTaMH JIeHWHTpaJCKOW 00/acTy [y TIpeloCTaB/IeHHs MYHUIUIATEHOM
YCIIYTH, Y 3asiBUTeJIS;

5) OTKa3 B MpeJoCTaB/JeHWA MYHULIMIIAJILHOM YC/IyTH, eI OCHOBaHHs OTKasa He
TpelyCMOTpeHbI (he/lepasbHbIMU 3aKOHAMU U TIPUHSITHIMU B COOTBETCTBUM C HUMU WHBIMU
HOPMAaTUBHBIMU TpaBOBbIMU akKTamMu Poccuiickoit ®efepaijuu, 3aKOHaMU W WHBIMHU
HOPMaTUBHBIMU TIPAaBOBbIMM aKTamu JIeHWHrpajckoit obsactu. B ykasaHHOM ciyuae
nocynebHoe  (BHecyne6HOe) oO)kajsioBaHUe —3asiBUTe/leM  pellleHud W JelcTBUi
(be3neticTBUsI) MHOTO(YHKIIMOHANBHOTO IieHTpa, paboTHUKa MHOTOGYHKI[MOHAIBLHOTO
I[eHTPa BO3MOXXHO B ciyvae, ecni Ha MOILI, pemenus u geuictBusi (Oe3zelicTBure)
KOTOpPOT0 O0>KanyrTCs, BO3/I0)KeHa (YHKLHMS T0 TpefoCTaBAeHUI0 COOTBETCTBYIOIUX
MYHULIATIATBHBIX YCIYT B TIOJTHOM 00BbeMe B TIOpsiZike, OTIpe/ie/IeHHOM 4YacThio 1.3 cTaThbu
16 ®enepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3assBUTeIsI TIPY MPeJ0CTaBAeHUN MyHULIUITAIBHONW YCIYTH T1/1aThl,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBIMM TPaBOBBIMM akTamu Poccuiickor ®epeparum,
HOPMaTUBHBIMU TTPABOBBIMU aKTaMH JIeHUHTpaZicKoi 06/1acTy;

7) OTKa3 oprasa, IpeoCTaB/IsIIoLIero MyHULMINATBHY0 YCIYTY, JO/DKHOCTHOTO JIULA
OpraHa, NpeJoCTaB/ISIOLIEr0 MYHULMIIATBHYI0 yCIYTY, MHOTO()YHKLJMOHA/ILHOTO LIEHTPa,
paboTHHMKa MHOTO(YHKIIMOHA/ILHOTO 1[eHTpa B UCIPaBJeHUH JOMYIIIeHHBIX UMH OTIeUaTOK
W OIMOOK B BbIJAHHBIX B pe3y/jbTaTe TIpPeJloCTaBAeHUsI MYHUIUIIATBHOU YCIyTH
JOKyMeHTax MO0 HapyllileHHe yCTaHOBJIEHHOT0 CPOKa TaKuX UcrpaBiaeHU. B ykazaHHOM
ciydyae gocyaebHoe (BHecygeOHoe) obykasoBaHHWe 3asiBUTe/IEM PpeIlleHUd U JAeMCTBUH



(6e3meticTBUsI) MHOTOGYHKI[MOHATBHOTO IeHTpa, paboTHWKa MHOTOGYHKI[MOHATBLHOTO
LleHTpa BO3MOXXHO B Cjyyae, eCJld Ha MHOTO(YHKLIMOHA/IbHBIMA L€HTP, pelleHds U
nevictBus  (Oe3zelicTBHe)  KOTOpOro  OOXKa/lyrOTCSl, BO370KeHa  (YHKI[US  TI0
MPe/IOCTaB/IeHUI0 COOTBETCTBYIOIIUX MYHHUIUMMANBHBIX YCAYT B TIOJIHOM o0beMe B
Tiopsiike, orpezeneHHOM 4acTbio 1.3 crateu 16 @epepanbHoro 3akoHa Ne 210-D3;

8) HapylleHWe CpoKa WIM TOpsifKa BbIJaud [JOKYMEHTOB IO pe3yJibTaTaM
TIpe/I0CTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

9) npuocTaHOB/IeHWe MpPeNOCTaBAeHUs] MYHULMIIATBHOU YCJIYTH, €C/Id OCHOBaHUS
MPUOCTAHOB/IEHUS He TMpeAyCMOTpeHbl (eJepaJbHbIMA 3aKOHAaMU W TMPUHATBIMA B
COOTBETCTBUM C HUMH HHBIMA HODMAaTHWBHBIMU IIPaBOBBIMU aKTaMU Poccuiickou
denepany, 3aKOHAMU U TIPUHATBIMA B COOTBETCTBUU C HUMU WUHBIMM HOPMAaTHUBHBIMU
MPaBOBLIMU aKTaMHu JIeHWHrpaZckoWi obsmactu. B yka3aHHOM cjiydae JocyzaeOHoe
(BHecymeOHOe) oOykasoBaHHWE 3asBUTE/IEM peIleHud U JedcTtBui  (Oe3mercTBHS)
MHOTO(YHKIIMOHA/ILHOTO LIeHTPa, paboTHUKA MHOTO(GYHKIIMOHA/IEHOTO LIeHTPa BO3MOKHO
B C/yuae, ecJii Ha MHOTOGMYHKI[MOHA/IBLHBINA 1IEHTD, pellleHus U AelcTBus (Oe3zeiicTBre)
KOTOPOTO 00)Ka/ytoTCsl, BO3/I0’)keHa (YHKIMS TI0 TIPeAOCTaB/IeHUI0 MYHULIMTIATbHOU
yCJIyTH B TIOTHOM 00beMe B TOpsifKe, orpefeneHHOM dYactbio 1.3 cratbu 16
®eznepanbHOro 3akoHa Ne 210-D3;

10) TpeboBaHWe Yy 3asBUTeNsi TIPU TMpeAOCTaBAeHUA MYHULMMNAJBHON YCIyTH
JOKYMEHTOB WM WHGOPMAaLUM, OTCYTCTBUE W (W/IM) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh MpH TepPBOHAuYaJbHOM OTKase B MpHeMe AOKYMEeHTOB, HeOOXOAWMBIX [/Ist
Tpe/0CTaB/ieHUs MYHULMIAIbHON YCayrH, Jub0 B TpeoCTaB/eHUM MYHHUIUIAJIbHOM
YCIYTH, 3a UCK/IFOUeHWeM CjydaeB, TPeAyCMOTPEHHbIX MYyHKTOM 4 vacth 1 crateu 7
denepansHoro 3akoHa Ne 210-®3. B ykaszaHHOM ciydae AocyzaebOHoe (BHecyzeOHOe)
o0ykasIoBaHHe 3asiBUTEJIEM peIleHui U AelcTBui (6e3elicTBYsI) MHOTO(MYHKIIMOHATBHOTO
1leHTpa, pabOTHHWKA MHOTOQYHKLMOHAIbHOTO IIeHTPa BO3MOXKHO B CJiyuae, eCIM Ha
MHOTO(QYHKIIMOHA/IbHBIN  1[eHTp, pelieHdss u JedcTBusi (Oe3zmelicTBUe) KOTOPOTO
oOXKanyroTcsi, BO37IOKeHa  (PYHKUUST [0  TIPeJOCTaBJIeHHI0  COOTBETCTBYIOLUX
MYHULUMAIBHBIX YCIYT B TIOJTHOM 0ObeMe B MOpSIIKe, OTnpeZie/ieHHOM YacThio 1.3 cTaThu
16 ®epepanbHOro 3akoHa Ne 210-D3.

5.3. JKanmoba mopaercs B mNHUCbMeHHOW ¢GopMe Ha OyMa)kKHOM HoOcCHTenle, B
3/IEKTPOHHOW  (QopMe B oOpraH, MpeAOoCTaB/SIOMIMA  MYHULMIIAIBHYIO  YCJIyTY,
I'BY JIO «M®Ll» nubo B KomMuTeT 3KOHOMUUECKOTO Pa3BUTHS U WHBECTULIMOHHOMN
nesiTelbHOCTU JIeHWHTrpaicko ob6sacty, sBistomyiics yupeaurtesneM ['BY JIO «M®Il»
(manee - yupeaurtesb ['BY JIO «M®1l»). ’Kanobwl Ha pelieHus u felicTus (be3meiicTBre)
PYKOBOAMTENS] OpraHa, MNpPeJOCTaB/SAIOLIer0 MYHMULUIIAJBbHY YCIyTy, TMOJAlTCs B
BLIIECTOSAIMN oOpraH (Mpd €ero HaaWuuk) JU00 B C/lydae €ero OTCYTCTBHS
pacCMaTpUBAKOTCSl  HEIOCPeJCTBEHHO PYKOBOJMUTENeM OpraHa, MNpeoCTaBIIsIOLero
MYHHULUNAIBHYI0 ycayry. 2Kanobwsl Ha pelieHuss u felictBus (Oe3gelicTBue) paboTHHKA
I'BY JIO «M®Ll» noparoTcsi pyKOBOJUTE0 MHOTO(YHKI[MOHABHOTO 1jeHTpa. Kamo0bl
Ha pereHusi u getictBusi (6e3geiicteue) I'BY JIO «M®PI» nopatorcs yupeguteno I'BY
JIO «MPL».

Kanoba Ha peiieHusi u JeiictBusi (Oe3zelicTBHMe) opraHa, MpeAOCTaBISIOIErO
MYHULMMNAABHYH  YCJIyTy, [JO/DKHOCTHOTO  JiMIja  OpraHa, MpeJoCTaBISIFOLEro
MYHULIMNAJBHYKO  YCIYTy, MYHULMNAJIBHOTO CJIy)Kalllero, pyKOBOAUTE/sI OpraHa,



TIPe/[OCTaBJISIONET0 MYHHUIUTIANILHYIO YCIYTYy, MOKeT ObITh HaripaBJieHa 1o TouTe, yepes
MHOTO(YHKLIMOHATbHbIN LIeHTP, C VICI10/1b30BaHueM MH($OpPMaLMOHHO-
TeIeKOMMYHUKALIMOHHOM  ceTu  «VIHTepHeT»,  o@uiMa/bHOrO  CailiTa  OpraHa,
TIPe/JOCTaBJISION[ET0 MYHUIMNAIbHYI0 yoiyry, ETIIY mubo IT'Y JIO, a Takke MOXKeT
ObITb TIpUHATA TIPYM JIMYHOM Tipueme 3asiBUTessi. JKanoba Ha pellieHUs U AeWCTBUS
(6e3meiicTBre) MHOTOGMYHKIIMOHA/IBLHOTO IIeHTPa, paboTHHWKA MHOTOMYHKIMOHATBEHOTO
LleHTpa MOyKeT ObITb HaripaBjieHa IO TIouTe, C HCII0/Ib30BaHWeM WH(POPMal[MOHHO-
TeIeKOMMYHUKALIMOHHOM ceTu «/HTEpHETY, ouLManbHOro cauTa
MHOTO(MYHKIIMOHAILHOTO 1jeHTpa, ETIIY mubo IIT'Y JIO, a Takke MOXXeT ObITh TTPUHSTA
TIPU JIMYHOM TIpHYeMe 3asiBUTeJIS.

5.4. OcHoBaHMeM i Hadaja mpoleaypbl gocyaebHoro (BHecyZeOHOTO)
o0>Ka/loBaHUsI SIBJISIETCS TI0/laya 3asiBUTeJIeM »KajioObl, COOTBETCTBYHOIIeH TpebOBaHUAM
yactu 5 crateu 11.2 @epepanbHOro 3akoHa Ne 210-P3.

B nicemMeHHOM asiobe B 06s13aTe/TbHOM TTOPSIIKe YKa3bIBAIOTCS:

- HauMeHOBaHWe OpraHa, [peJOoCTaB/AIOLer0  MYHULMIIAABHYIO  YCIyTy,
NO/DKHOCTHOTO JIMI]A OpraHa, TMpeOCTaB/IsIoIero MYHULIMIANIbHYIO YCayry, Jubo
MYHULIATIAIBHOTO CJTy»Kallero, dbumiasa, otaena, yaajeHHoro pabouero mecta ['BY JIO
«M®I]», ero pykoBogutenss i (unv) paboTHHKA, pelleHUs W fAelicTBUs (Oe3aeiicTBue)
KOTOPBIX 00XKa/lyrTCS;

- (¢amMwius, WMs, OTUeCTBO (TOC/JeJHee — TIPU HaJIU4UM), CBeJieHUs O MecCTe
JKUTe/bCTBA 3asBUTeNsT - (DU3UUECKOro Jvija b0 HauMeHOBaHUe, CBeleHWs O MecTe
HaxOXKJEHUs1 3asiBUTENS - IOPUAYECKOTO JMLA, a TakKKe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajipec (aZpeca) 3/IeKTPOHHOM TOUThI (MPY HA/JWUYMHK) M TIOUTOBBIA ajipec, 10
KOTOPBIM I0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;

- cBefeHHsT 00 0OKa/lyeMmbIX PpeIleHusX W AercTBusx (Oe3gelicTBUM) OpraHa,
NpefioCTaB/IAOIIero  MYHULMIAAbHYIO  YCIYIYy,  [JO/DKHOCTHOIO — JIMLja  OpraHa,
TPeIOCTABJISIIOIEr0 MYHULIUIANBHYIO YCIyTy, JIM0O MYHHULMIAIBHOTO CJTy’Kalllero,
¢unana, otaena, yganeHHoro pabouero mecta I'BY JIO «M®Il», ero paboTHUKa;

- IOBOJbI, HA OCHOBAHWU KOTOPBIX 3asiBUTE/Ib HE COIJIACEH C PelleHreM U IeliCTBUEM
(be3neticTBMEM) opraHa, MpeAOCTaB/SIIOIIEr0 MYHULMMNAAbHYIO YCIYTY, AO/DKHOCTHOTO
JWLla OpraHa, MpeAoCTaB/SIONIero MYHULMIAABHYI YCIyTy, JUOO MYHUIMIAJbHOTO
cayxartrero, (uivdana, oTAena, yaaneHHoro pabouero mecta I'BY JIO «M®ll», ero
paboTHUKa. 3asiBUTesleM MOTYT ObIThb TIpeJCTaBleHbl AOKyMeHTbl (TIpU HaJIUuuK),
TIO/ITBEPIK/JatOIIIe TOBO/IbI 3asiBUTe/Isl, MO0 UX KOTHU.

5.5. 3asBUTe/b WMeeT TMpaBO Ha TMOAyuyeHHe WH(OpPMaLUMd U [JOKYMEHTOB,
HeoOXOAUMBIX [ijisi COCTaBeHUss M 000CHOBaHHS >kKano0bl, B C/IydasX, yCTaHOBIEHHbIX
cratber 11.1 depepanbHOro 3akoHa Ne 210-P3, rpy yc/l0BUM, UTO 3TO He 3aTparvuBaeT
npaBa, cBOOO/IbI U 3aKOHHbIE WHTepechl APYTHX JIML U eC/IU YKa3aHHble UH(opMaius u
JOKYMEHTBl He COfiepKaT CBeJeHWM, COCTaB/AIOIUX TOCYJapCTBEHHYK) WM HHYIO
OXpaHseMYIO TalHY.

5.6. ’Kanoba, moctynuBiLasi B OpraH, MpeJOCTaB/ISIOUUN MYHULUTIATBHYIO YCIyTY,
I'BY JIO «M®Il», yupemutemo I'BY JIO «M®L]» b0 BeiecTosiuii oprad (TIpy ero
Ha/IMuMK), TOJAJIEXXUT PAaCCMOTPEHUIO B TeueHUe MSITHAJLATH pabouux [gHel co JHS ee
perucTpanuy, a B Ciaydae oO0)Ka/JoBaHMs OTKa3a OpraHa, IpeA0CTaB/IsIOIIero
MyHHIUTNaMBHYI0 yoiyry, I'BY JIO «M®ILl» B npreMe [JOKyMEHTOB y 3asiBUTeJIsI JTMOO B



WCTIPaB/IeHUH JOMYIIeHHBIX OTIeUaToK U OIIMOOK WU B C/Tydae 00>Ka/loBaHUS HapyIlIeHus
YCTaHOBJIEHHOTO CPOKa TaKWX WCIIpaBJeHUN - B TeueHWe TISTH pabouux AHel CO AHS ee
perucTparum.

5.7. Tlo pe3ynbTataM pacCMOTPEHUs >Kamo0bl TIPUHUMAETCSI OJHO W3 CJIeAYIOLIUX
pelLeHnN:

1) xxanoba y0B/IeTBOpPSIETCSA, B TOM UHC/Ie B (JopMe OTMeHBI MPHUHATOIO PeIleHwUs,
WCIIpaB/IeHUs1  JIOMYI[eHHBIX OIeyaTOK U OIIMOOK B BBbIIAHHBIX B  pe3yJbTaTe
Tpe/ioCTaB/eHUs MYHHULIUMNAIbHOW yCIYTH AOKYMEHTax, BO3Bpara 3asiBUTE/IIO [IeHEe)KHbIX
CpesCTB, B3MMaHWe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTHMBHBIMU MPABOBBIMUA aKTaMU
Poccuiickoii ®epnepaiiii, HOpMaTUBHBIMUA ITIPABOBLIMHM aKTaMU CyOBeKTOB Poccuiickoi
denepaluy;

2) B yJ0B/IETBOPEHHNH >Ka/100bI OTKa3bIBaeTCSl.

He mno3gHee [HsA, craefyroljero 3a [AHEM MPUHSTHS peLleHds [0 pe3y/bTaTaM
pPacCMOTpeHHs >Kayobbl, 3assBUTE/I0 B TIMCbMEHHON (popMe U TI0 JKeJIaHWIO 3asBUTE/S B
9/IeKTPOHHOM  ¢opMe  HampaB/sieTcss MOTUBUMDOBAHHbIM  OTBET O  pe3yJ/bTaTax
pPacCMOTpPeHUst XKaloObl.

B cnyuae npusHaHUS >Kano0bl To/jieKallleli y/I0BJIeTBOPEHUIO B OTBeTe 3asiBUTEITHO
Jaetcsd uWH(OpMalusi O [eUCTBUSX, OCYLIECTBJSEMbIX OpPraHOM, MpeOCTaB/ISIOIUM
MYHHULIUNATBHYI0 YCIYTY, MHOTO(PYHKIIMOHA/TLHBIM LIEHTPOM B 11e/Is1X He3aMeIJIUTe/IbHOTO
yCTpaHeHHsl BbISIBJIEHHBIX HapyIlleHWH MPU OKa3aHUM MYHMIUIIATBLHOM YC/IYTH, a TakXKe
TIPUHOCSTCS W3BMHEHUs 3a Jl0CTaB/eHHble HeyZoOCTBa U yKa3biBaeTcss WH(GOpMalys O
JaJbHeUINX [eWCTBUSAX, KOTOpble HeoOXOJUMO COBEpIIUTh 3asBUTENI0 B  IIeJAX
TIOTyYeHUs] MyHULUIIAIbHOW YCITYTH.

B cnyuae mipu3HaHWS >KajsoObl He TIOJjiekalleld yAOBIEeTBOPDEHHUIO B OTBeTe
3asIBUTEJII0 JAaF0TCSA apryMEeHTHUPOBAHHbIE PAa3bsICHEHUS O TIPUYMHAX NPUHSITOTO PelleHus,
a TakKe WHGOpPMAL[Hs O TIOpsAIKe 06yKaToBaHMsI TIPUHSATOTO PellieHwHs.

B ciyyae ycraHOB/ieHMSI B XO/le WA TI0 pe3ysibTaTaM pacCMOTPEHUs >KarmoObl
MPU3HAKOB COCTaBa aJMUHHCTPAaTUBHOTO TMPABOHAPYILUIEHUS] WA MPeCTYIUIEHUs
NO/DKHOCTHOE /U0, pabOTHUK, Hajie/ieHHble TTOJTHOMOUUSIMU TI0 PaCCMOTPEHHIO Kaob,
He3aMe/IMTe/IbHO HaIlpaB/IsSIOT UMEIOIMeCs MaTepyasibl B OpraHbl IPOKYpaTyphI.

6. Oco0eHHOCTH BBIMIO/THEHUS aAMUHUCTPAaTUBHBIX TIPOLIEAYD
B MHOTO()YHKLIMOHA/IbHBIX LIeHTpax

6.1. IlpemocraBneHre MyHULIMIIAILHOM yCIyTHU nocpegctsoM M®PLI ocyiecTBisieTcs
B nogpaszgenenusix I'BY JIO «M®PLI» 1ipy HamMuuuM BCTYIIMUBILETO B CU/Ty COrJiallieHus O
B3aumozercteur Mexay I'bBY JIO «M®ILl» u OMCY. [IpenocraBieHre MyHULIMIIATbHOU
ycayru B uHbIXx M®L] ocyujecTBiisieTcs Npy HaJIMUMKY BCTYIIMBILIEr0 B CUJ/IY COTJIALLleHUs O
B3aumMoygercteumn Mexay I'bBY JIO «M®PL» u uabim MOL.

6.2. B aiyuae nogauu fokymeHToB B OMCY nocpegcrsoM M®L] criermanuct MO,
OCYLIECTB/ISIFOLUNA  TPUEM  JIOKYMEHTOB,  MpEeJCTaBA€HHBbIX [/  IOJIyYeHUs
MYHULMIAIbHOW YCIYTH, BBITOMHSET C/IeLyIOLIMe NelCTBUS:

a) YyJOCTOBEpSieT JMYHOCTb 3asiBUTeJII WIA JIMUHOCTb W TOJHOMOYMSI 3aKOHHOI'O
TIpe/ICTaBUTe/Is 3asiBUTeJIsl — B C/Tyuae obpaliieHusi pU3n4ecKoro juiia;

yA0CTOBEpSeT JIMYHOCTb M TOJTHOMOYMS MpeJCTaBUTe/sl HOPUAUYECKOro JiMLa WU



WHAVBU/Iya/JIbHOTO TIpeATIpUHUMATeEIS - B C/Iyuae oOpalljeHus] IOpUJUYecKoro Juia Wian
VIHIUBU/IyaJIbHOTO TIpeTpUHMUMATEIS;

0) omnpefensieT mpeaMeT 0OpaIleHus;

B) TIPOBO/IUT TIPOBEPKY TPaBUIbHOCTH 3ario/THEHUS 00paltieHus;

') IPOBO/JUT MPOBEPKY YKOMIIEKTOBAHHOCTH MaKeTa JJOKYMEHTOB;

[1) OCylIecTB/isieT CKaHUPOBaHHEe TIpe/CTaB/Ae€HHbIX [TOKYMEHTOB, (opMuUpyeT
3J7IEKTPOHHOE [Ie/lo, BCe JOKYMEHTbl KOTOPOrO CBSI3bIBAlOTCA €[WHBIM YHUKAIbHbIM
W eHTA(PUKALIMOHHBIM KOZIOM, TO3BOJISIFOIMM YCTaHOBUTh MPUHA/IJIE)KHOCTb JJOKYMEHTOB
KOHKPETHOMY 3asiBUTEJII0 U BU/y 0OpallieHUsl 3a MyHULMIa/JIbHOM yCIyTol;

e) 3aBepsieT KaK/IbIi IOKyMeHT Jiefla CBOel 371eKTPOHHOM noAnuckio (aanee — I11);

JK) HaripaBJisieT KOMY JOKYMEHTOB U peecTp J0KyMeHTOB B OMCY:

- B 2JIEKTPOHHOM (hopMe (B COCTaBe TMaKeTOB 3/IEKTPOHHBIX JIe/T) B JleHb OOpaIljeHus
3agBuTesis B MOLI;

- Ha OyMaxkHbIX HocuTensix (B ciaydae HeoOXOJUMOCTH — 00s3aTebHOTO
TIpe/ICTaB/IeHUsT OPUTHHA/IOB JOKYMEHTOB) — B TeueHHe 3 paboumx JHeM cO [HS
obpaiieHus 3asButensi B M®L] rocpefcTBOM KyphepCKOW CBSI3H C COCTaB/IEHHUEM OITUCH
repefilaBaeMbIX JOKYMEHTOB, C yKa3aHWeM [aTbl, KOJWYeCcTBa JIMCTOB, (hamMuinu,
JIO/DKHOCTH U MIOANMCAaHHbIE YTIOJIHOMOYEHHbIM crieannuctom MOL.

[To oKOHYaHMHK NpUeMa J0KYMEeHTOB crieljuauct M®LI BeiZiaeT 3asBUTE/II0 PACIIUCKY
B IpUEMeE IOKYMEHTOB.

6.3. Ilpy yKazaHuM 3asiBUTe/IeM MeCTa TOJydeHusi oOTBera (pe3y/ibTaTa
Tpe/ioCTaB/eHNsT MYHMIUIAIbHON yciayry) rmocpeactBoM M®PIl mo/mKHOCTHOE ML
OMCY, OoTBeTCTBeHHOEe 3a BBINIOJTHEHWE AaJAMHWHUCTPAaTHBHOM MPOLIeAYpbl, MepejaeT
crietpanucty MO®ILl  ans  nepegauM B cOOTBeTCTBYWOIMM  M®L]  pesyabrar
TpeAi0CTaBIeHUsl YCIYTH [IJIS1 ero MOoC/aeAyroler BblJau 3asiBUTEJIIO:

- B 2JIGKTPOHHOUM (opme B TeueHue 1 pabouero [HSI CO [AHS TIPUHATHS PeIIeHUs O
rpeJioCTaB/eHUH (OTKa3e B MPeJOCTaB/IeHUN) MYHULIMTIATbHOM YCIYTH 3asiBUTEJIIO;

Crnermamuct M®ILI 3aBepsieT pe3y/nbTaT TpeAOCTaBAEHUs YCIyTH, MOJyYEeHHBIM B
aBTOMAaTH3UPOBaHHOW  WHGMOpPMAI[MOHHOW  cucTeMe  obecrieueHust  [J1eSITETILHOCTH
MHOTO(YHKIIMOHA/IbHBIX 1[eHTpoB (manee — AMC MO®PIl), B COOTBeTCTBUM C
TpebOBaHUSIMM K COCTaB/A€HWIO U BblJjJaue 3asBUTE/SAM JOKYMEHTOB Ha OyMa)kKHOM
HOCHUTeJIe, TIOATBEPXKAAOIIUX CO/Jlep)KaHue 3JIEKTPOHHBIX JOKYMEHTOB, HallpaB/IeHHbIX B
MHOTO()YHKLIMOHA/IbHBIM LIEHTP MpeJoCTaB/leHUs] TOCYJapCTBEHHBIX U MYHULMIAIbHBIX
yCIayr 10  pe3y/jbTaTaM [peJoCTaB/leHus] MYHULMNANbHBIX — YCIyr, OpraHamy,
NpeJiOCTaB/ISOMINMY MYHULIUMNAIbHbIE YCIYTH, U K BblJaue 3asBUTEIsIM Ha OCHOBaHWUU
uHbopmaluu U3 HMH(OPMALMOHHBIX ~ CUCTEeM  OpraHOB,  MpeAOoCTaBJISIOIIUX
MyHUIUMa/bHble yCAyTM, B TOM 4YMC/Je C UCIOJb30BaHWeM WH(OPMaI[MOHHO-
TeXHOJIOTUUeCKOW W KOMMYHUKALIMOHHOW WH(MPaCTPYKTYphl, [JOKYMEHTOB, BKJ/tOUasi
cocTaBjieHMe Ha OyMaKHOM HOCUTelle U 3aBepeHHe BBITUCOK U3  YKa3aHHBIX
MH(QOPMAILIMOHHBIX  CUCTEM, YTBEpP)KJE€HHbIMU [IOCTaHOB/IeHWeM [IpaBUTe/nbCTBa
Poccuiickon ®@epeparuu ot 18.03.2015 Ne 250;

- Ha OyMa)KHOM HOCHTejle — B CPOK He Oosiee 3 paboumx AHEM CO JHS TIPUHSTHS
pelieHus1 O MpeoCTaBieHUM (OTKa3e B TIpeJoCTaBAe€HHWW) MYHMIUIIAJBHOW YCIyTU
3asBUTeJIIO.

Cneyuanuct M®ILI, oTBeTCTBEHHBIM 3a BblJjJauy JOKYMEHTOB, MOJy4yeHHbIX 0T OMCY
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M0 pe3y/jbTaTaM PAaCcCMOTPEHUs TIpe/ICTaB/IeHHbIX 3asiBUTe/IeM JO0KYMEHTOB, He T03[Hee
ABYX AHel c faThl Ux nonydenusi oT OMCY cooOimiaeT 3assBUTeI0 O MIPUHITOM pellieHU!
no TenedoHy (C 3anvchbi0 JaThl U BpeMeHHU Tesie()OHHOrO 3BOHKA WM MOCPEICTBOM CMC-
MH(GOPMHPOBaHUs), @ TAK)Ke 0 BO3MOXXHOCTH MOTyueHUsi JOKyMeHTOB B ML,

6.4. [Ipu  BBOZe 6e30ymaKHOTO 3JIEKTPOHHOTO  /IOKyMeHT0000poTa
a/IMUHMCTPATHBHbIE TIPOLeAYPbl perjaMmeHTUPYIHOTCS HOpMaTUBHBIM TpaBoBbiM OMCY,
yCTaHaB/IMBAIOLUM TIOPSZI0K 3/IeKTPOHHOTO (6e30ymMa)kKHOT0) AoKyMeHToobopoTa B chepe
MYHULIATIAIBHBIX YCYT.



[Ipunoxenuve Ne 1
K AZIMUHUCTPaTUBHOMY perjlaMeHTy

@dopma 3asiB/IeHUs] HA OTHeCeHHe 3eMeJIb WU 3eMe/IbHbIX YYaCTKOB B COCTaBe TaKUX 3eMeJlb K
onpeje/eHHOM KaTeropuu

B dJIMUHHUCTPALINIO

OT KOT'Oo

(7151 FOpUAMYECKUX JIUL] - TIOJIHOe Ha3BaHUe
B COOTBETCTBHUH C yupeuTebHbIMU
JIOKyMEeHTaMH, FOpUJUYeCKUN U MOUYTOBbIN
agpeca; tenedoH, hbaMuus, UM,
OTUeCTBO PYKOBOJHWTeES;
st pusuueckux qur - ©.1.0. 3asBUTeNS, B
TOM YMCJIe 3aperMCTPUPOBAHHOTIO B
KaueCTBe UH/WBUAYaTbHOTO TIPeANPUHUMATe/IsI
WJTW TIPe/ICTaBUTeJIsl 3asIBUTEJIS)
agpeca; TenedoH, (dakc),
3JIeKTPOHHYIO I10UTY Y UHbIE PeKBU3UTHI,
T03BOJISIOLLKE OCYLeCTB/IATh
B3aUMO/IENCTBHE C 3asBUTEJIEM)

3anaB/ieHHEe
00 0THECEHHUH 3eMe/Ib WU 3eMe/IbHBIX YUACTKOB
B COCTaBe TaKHX 3eMeJIb K onpe/ie/IeHHON KaTeropuu

[Mpoilly oTHeCTH 3eM/t0 (3eMeJIbHbIM Y4yacCTOK), UMeROIyro(Uil) CeAyroliye XapaKTepUCTHUKU:
aZipec, TpaHULIbl U MeCTOPacrooXXeH e

rIoLab
(ykasbigaemcsi mo/bKo 0151 3eMe/NbHbIX YUdCMmKOo8)
Ka/laCTPOBBI HOMEP

(yKa3bleaemc,q MO/bKO 0/151 3eMe/IbHbIX yuacmxoe)

K KaTeropuu 3emMeJib
(ykazbleaemces kamezopusi 3eme/b, K Komopoli npedno/iazaemcs
omHecmu 3eMt0 (3eme/bHblll yuacmok)

JJist

(ykasbieaemcs 060CHOBaHUe omHeceHus 3emau (3eMeabHO20 YUacmka)
3eMeJibHbIM yYaCTOK MMPUHA/JIEKUAT

(ykasbigaemcs npagoobnadamesnb 3emau (3eMenbHO20 yuacmka)
Ha TipaBe

(ykasbleaemcst npago Ha 3emto (3emebHblll yuacmok)
Pe3ynbTaT pacCMOTpeHus 3asiB/I€HHs MPOLLY:

BbIZIAaTh Ha pyKU B OMCY



BbiZIaTb Ha pyku B M®II (yka3ath azjpec)

Ha ajpec 3/eKTPOHHOU MOYThI

HampaBUTh B 37IeKTPOHHOMN (hopme B MuHbIN KabuHeT Ha [1T'Y JIO/EIT'Y/caiitt OMCY

HarpaBUTh M0 moute (yKasaTb afipec)



[Ipunoxenuve Ne 2
K AZIMUHUCTPaTUBHOMY perjlaMeHTy
KOMY:

(HaumeHOBaHMe 3asBUTeNA (haMUIMS, UMS], OTUECTBO — JJIst
rpakJjaH, IoJJHOe HaMeHOBaHue OpraHu3aLyy, (paMumus,
VIM$1, OTYeCTBO PYKOBOJUTEJIS - [JIs1 FOPUANUECKUX JINLY),
€r0 MOYTOBBIN
WH/IEKC U ajipec, TenedoH, aZpec 3/1eKTPOHHOU MOUTHI)

PEINNEHUE
00 oTKa3e B mpueMe JJOKyMeHTOB, He00X0AMMBIX /I IPeA0CTaB/IeHus yuIyru «OTHeceHHe
3eMeJIb W/IHM 3eMeJIbHbIX YYaCTKOB B COCTaBe TaKUX 3eMeJlb K
omnpejie/IeHHON KaTeropum 3eMeib»

PaccmorpeB Baie 3asBieHve OT Ne U TpyjaraeMble K HeMYy [OKYMEHTHI,
PYKOBOACTBYsACh PefepasbHbIM 3aKOHOM 0T 21.12.2004 Ne 172-®3 «O mnepeBofe 3eMeb WU
3eMe/IbHbIX Y4aCTKOB M3 OJHOM KaTeropuu B ApPYryr», AJMHWHHCTpaLyen TIPUHATO

peliieHre 00 OTKa3e B TpHeMe JOKYMEHTOB, HEOOXOAWMBIX [/ TPeAOCTaB/IeHUs YCIYTH, II0
C/1eAYIOIIMM OCHOBaHUSIM:

PasbsacHeHue IpUYKH OTKasa:
[ononHurensHas UHGOpMaLU:

(ykasbigaemcs uHgopmayusi, Heobxooumas 0151 yCmpaHeHuUs NPUYUH OMKa3da 8
npueme 0OKyMeHmMOo8, Heobxo0uMbix 04151 npedocmaegneHust ycayau, a makdice UHas
donoaHumenbHas uHopmayus npu HaAUYUU)

Bbl BrIpaBe MOBTOPHO 0OPaTUTLCS B YIIOJTHOMOUYEHHBIH OPraH C 3asiB/IeHHeM O TIpe/JOCTaBIeHUN
YC/TyTH TI0C/Ie YCTPaHeHHUs YKa3aHHbIX HapyILeHUH.

[laHHBIM 0TKa3 MOXeT OBbITh 00’kasioBaH B [JOCY/1e0HOM TIOPSiIKe TTyTeM HarpaB/IeHUs »Kalo0bl
B YTIOJTHOMOUEHHBIN OPTraH, a TakXe B Cy1e0HOM TopsiaKe.

(ODKHOCTD) (mopmuck) (damuuist, Ms1, 0TUECTBO (TIOC/IEAHEE - TTPU HAaTTMUHN))

[Hara



[Ipunoxxenue Ne 3
K AZIMUHUCTPaTUBHOMY perjlaMeHTy

<I>0pMa peleHus 00 0THeCeHHMH 3eMeJIb WIH 3eMe/IbHbIX YU4dCTKOB B COCTaBe€
TdKHX 3eMe/Ib K Ol'[pe,E[EJIEHHOﬁ KaTeropmuu 3emMesib

(HGUMeHOGGHue Op2dHa mMeCmHOo20 camoynpdae/seHus,
YNO/IHOMOUEHHO20 Ha OMHeceHuUe 3emMe/IbHO20 yuacmKdad K onpeaeﬂeHHoﬁ Kameeopuu 36M€/lb)

Komy:

PEIIEHUE
06 OTHECEHHUH 3eMeJ/Ib WA 3eMe/TbHbIX YUdCTKOB B COCTaBe
TAdKHUX 3eMeJIb K OHPEHEHEHHOi/’I KaTeropmu 3emMejib
oT No

PaccmorpeB Baile 3asBiieHWe OT Ne Y IpwiaraeMble K HeMy [IOKYMEHTHI,
PYKOBO/ZCTBYSICh CcTaTbeld 8 3emenbHOro Kojekca Poccuiickoit ®enepaiiyu, PefiepajJbHbBIM 3aKOHOM OT
21.12.2004 Ne 172-®3 «O miepeBoze 3eMeJib WIKA 3eMeJIbHbIX YUaCTKOB M3 OJIHOM KaTerOpuu B APYTYIO»,
AmMuHUCTpalyei

(HaumeHoBaHuUe OpeaHa MeCmMHO20 CaAMOyNpas/aeHusl, ynoAHOMOUEHHO20
nepegoo 3eMe/bHO20 yudcmKa u3 00HOl Kamezopuu 8 opyzayio)

MPpUHATO pelieHue 00 OTHECEeHMH 3eMe/IbHOI0 ydaCTKa C KaJdaCTpOBBIM HOMEDPOM >
TIomaAbro KB. M, pPACIIOJIO’KEHHOMY I10 aJipecCy: , K KdTeropmumn
3eMeJIb « ».

[HononHurenbHast UHGOpMalLys:

00/1#CHOCMb noonuch (Pamuaus uHUYUabI)




[Ipunoxenuve Ne 4
K AZIMUHUCTPaTUBHOMY perjlaMeHTy

dopma perreHus 00 0TKa3e B MPeJ0CTaBJIeHUH YCTIYTH

(HaumeHoBaHUE YNONHOMOUEHHO20 Op2aHd MECMHO20 CaMoynpaes/eHusl)

Komy:

KoHTakTHBIE JAaHHEIe:

PEIITEHUE
O06 oTKa3e B mpe/j0CTaB/IEHUH YCIYTH
Ne oT
PaccmoTper Barie 3asiBiieHre OT No Y TpyjiaraeMble K Hemy [OKYMeHTBbI,

PYKOBOACTBYSCh @eziepaibHbIM 3aKOHOM OT 21.12.2004 Ne 172-®P3 «O mniepeBojie 3eMefb WU 3eMeJIbHbIX

YYaCTKOB W3 O/IHOM KaTeropuu B APyryo», AIMUHUCTpaLUs ,

(HGUMGHOGCIHUQ Op2dHd mMeCmHO20 camoynpdase/eHus,

YNO/IHOMOUYEHHO20 HA OMHeCeHuUe 3eMe/IbHO20 ydyacmKa

K onpedeneHHOll Kamez2opuu 3eMesib Uau nepesoo

3eMe/IbHO20 YUacmka u3 00HOU kKamezopuu 8 0pyzyio)

TIPUHATO pelieHve 06 OTKase B rpefoCTaB/IeHUU YC/IyTH, o crenyroLyM
OCHOBaHMUSIM:

Pa3bsicHeHMe NpUYMH OTKa3a:
[HonomHuTenbHO UHHOPMUPYEM:

(ykasbieaemces uHgpopmayus, Heobxooumas 045 yCmpaHeHust npu4UH 0mKdasd 8
npueme 0OKyMeHmMo8, Heobxo0uMbix 0151 npedocmaegaeHus ycayau, a makdyice UHast
dononHumenbHas UHGopmayus npu Haauuuu)
Bbl BripaBe TIOBTOPHO 0OpAaTUTBCS C 3alpoCOM O TIPEJOCTAaB/IEHWM YC/IYTH TIOC/e yCTpaHeHHs
yKa3aHHbIX HapyLIeHNH.

[aHHBIA 0TKa3 MOXKeT ObIThb 00)KasoBaH B JOCY/eOHOM TOpsifiKe TTyTeM HarpaB/ieHHs >Karo0bl B
OpraH, VIOJIHOMOYEHHBbIH Ha TIpeIOCTaB/ieHWe YCIYTH  (HAUMeHO8aHUe OpedHd  MeCmHO20
camoynpaeneHusi, YNOJAHOMOYEHHO20 HA OMHeceHue 3eMenbHO20 yudCcmKad K  onpeoeneHHol
Kamezopuu 3emesb umu nepegoo 3eMebHO20 yuacmka u3 00HOlI
Kamezopuu 8 0pyayl0), a TAKXKe B CyZie0HOM TOpSiZIKe.

(OonxcHocmb) (100 ) (pamunus u uHuYuanbt)
noonucso
Hara
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	3.1. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения


	3.1.2.1. Основание для начала административной процедуры:
	Основанием для начала данной административной процедуры: поступление в ОМСУ заявления и документов, предусмотренных пунктом 2.6 настоящего административного регламента;
	3.1.2.2. Содержание административного действия, продолжительность и (или) максимальный срок его выполнения:
	1 действие: должностное лицо, ответственное за делопроизводство, осуществляет прием и проверку комплектности документов на наличие/отсутствие оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента.
	В случае выявления оснований для отказа в приеме документов, направляет заявителю в электронной форме в личный кабинет на ЕПГУ/ПГУ ЛО уведомление в течение 1 рабочего дня.
	В случае отсутствия оснований для отказа в приеме документов, предусмотренных пунктом 2.9 административного регламента, регистрирует заявление в электронной базе данных по учету документов в течение 1 рабочего дня.
	2 действие: проверка заявления и документов представленных для получения муниципальной услуги.
	3.1.2.3. Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за регистрацию корреспонденции; должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.2.4. Результат выполнения административной процедуры: регистрация заявления и документов в ГИС (присвоение номера и датирование) (при технической реализации); назначение должностного лица, ответственного за предоставление муниципальной услуги, и передача ему документов; направление заявителю электронного уведомления о приеме заявления к рассмотрению либо отказа в приеме заявления к рассмотрению.
	3.1.3. Получение сведений посредством СМЭВ.
	3.1.3.1. Основание для начала административной процедуры: поступление зарегистрированных заявления и прилагаемых к нему документов должностному лицу, ответственному за предоставление муниципальной услуги.
	1 действие: направление межведомственных запросов в органы и организации, указанные в пункте 2.7 административного регламента в день регистрации заявления и документов;
	2 действие: получение ответов на межведомственные запросы, формирование полного комплекта документов в течение 5 рабочих дней, с даты направления запросов.
	3.1.3.2. Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.3.3. Критерий принятия решения: отсутствие документов, необходимых для предоставления муниципальной услуги, находящихся в распоряжении государственных органов (организаций).
	3.1.3.4. Результат выполнения административной процедуры: направление межведомственного запроса в органы (организации), предоставляющие документы (сведения), предусмотренные пунктами 2.7 административного регламента, в том числе с использованием СМЭВ; получение документов (сведений), необходимых для предоставления муниципальной услуги.
	3.1.4. Рассмотрение документов и сведений.
	Основание для начала административной процедуры: пакет зарегистрированных документов, поступивших должностному лицу ОМСУ, ответственному за предоставление муниципальной услуги.
	1 действие: Проведение соответствия документов и сведений требованиям нормативных правовых актов предоставления муниципальной услуги в течение 1 рабочего дня.
	3.1.4.1. Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.4.2. Критерий принятия решения: наличие/отсутствие оснований для отказа в предоставлении муниципальной услуги, предусмотренных пунктом 2.10 административного регламента.
	3.1.4.3. Результат выполнения административной процедуры: проект результата предоставления муниципальной услуги по форме, приведенной в приложении № 3, № 4 к административному регламенту.
	3.1.5. Принятие решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги.
	Основание для начала административной процедуры: проект результата предоставления муниципальной услуги по форме согласно приложению № 3, № 4 к административному регламенту.
	1 действие: принятие решения о предоставления муниципальной услуги или об отказе в предоставлении услуги в течение 3 рабочих дней;
	2 действие: формирование решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги.
	3.1.5.1. Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги; Руководитель ОМСУ или иное уполномоченное им лицо.
	3.1.5.2. Критерий принятия решения: наличие/отсутствие оснований отказа в предоставлении муниципальной услуги, предусмотренных пунктом 2.10 административного регламента.
	3.1.5.3. Результат выполнения административной процедуры: Результат предоставления муниципальной услуги по форме, приведенной в приложении № 3, № 4 к административному регламенту, подписанный усиленной квалифицированной подписью руководителя ОМСУ или иного уполномоченного им лица.
	3.1.6. Выдача результата.
	Основание для начала административной процедуры: формирование и регистрация результата муниципальной услуги, указанного в пункте 2.3 административного регламента, в форме электронного документа в ГИС (при технической реализации).
	1 действие: регистрация результата предоставления муниципальной услуги после окончания процедуры принятия решения – 1 рабочий день после принятия и подписания решения;
	2 действие: направление в МФЦ результата муниципальной услуги, указанного в пункте 2.3 административного регламента, в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица ОМСУ в сроки, установленные соглашением о взаимодействии между ОМСУ и МФЦ;
	3 действие: направление заявителю результата предоставления муниципальной услуги в личный кабинет на ЕПГУ/ПГУ ЛО в день регистрации результата предоставления муниципальной услуги.
	3.1.6.1. Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.6.2. Критерий принятия решения: Указание заявителем в Заявлении способа выдачи результата муниципальной услуги.
	3.1.6.3. Результат выполнения административной процедуры:
	- внесение сведений о конечном результате предоставления муниципальной услуги;
	- выдача результата муниципальной услуги заявителю в форме бумажного документа, подтверждающего содержание электронного документа, заверенного печатью МФЦ;
	- внесение сведений в ГИС о выдаче результата муниципальной услуги (при технической реализации).
	- результат муниципальной услуги, направленный заявителю на личный кабинет на ЕПГУ/ПГУ ЛО.
	3.1.7. Внесение результата муниципальной услуги в реестр решений.
	Основание для начала административной процедуры: формирование и регистрация результата муниципальной услуги, указанного в пункте 2.3 административного регламента, в форме электронного документа в ГИС (при технической реализации).
	1 действие: Внесение сведений о результате предоставления муниципальной услуги, указанном в пункте 2.3 административного регламента, в реестр решений в течение 1 рабочего дня.
	3.1.7.1 Лицо, ответственное за выполнение административной процедуры: должностное лицо, ответственное за предоставление муниципальной услуги.
	3.1.7.2. Результат выполнения административной процедуры: Результат предоставления муниципальной услуги, указанный в пункте 2.3 административного регламента, внесен в реестр (при технической реализации).
	3.2. Особенности выполнения административных процедур в электронной форме
	3.3. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах
	4. Формы контроля за исполнением административного
	5. Досудебный (внесудебный) порядок обжалования решений
	6. Особенности выполнения административных процедур
	Приложение № 1


