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AJIMVHUCTPAILIUA
MYHUIIUAIIAJIBHOT'O OBPA30BAHNSA
«KUHT'UCETITICKUY MYHULIUIIAJIEHBIN PAVIOH»
JIEHMHI'PAJICKOI OBJIACTU

ITIOCTAHOBJ/IEHUE

No
O BHeCeHUM U3MeHeHUI B aIMUHUCTPAaTUBHbBIN perjamMeHT 1o
Npe/l0CTaB/IeHUI0 MyHULIUMA/IBHOM YCIYTH «Bbljlaya apXUBHBIX CIPaBOK,
apXUBHBIX BBIMMCOK M KOTMI apXUBHBIX JJOKYMEHTOB, CBS3aHHBIX C
COLIMaNbHOM 3alTOU rpak/aH, NpeAyCMaTpPUBAIOIIMX UX [IEHCHUOHHOe
obecrieyeHue, a Takxke I0/lyueHHe JbIOT U KOMIIeHCalUii B
COOTBETCTBUM C 3aKOHOZaTe/bCTBOM Poccuiickor ®esfepann»,
yTBepP)KJEeHHbIN NT0CTaHOBIeHHeM agMuHUCTpaLuu MO
«KuHrucenmnckuii MyHULIMNaAbHBIA paiioH» oT 20.06.2017 roga Ne 1574

B cootBerctBUM ¢ ®esepanbHbIM 3akoHOM OT 30 gekabpst 2020 r. Ne 509-d3 “O
BHECEHWH W3MEHEHWM B OTJe/bHble 3aKOHOJaTelbHble akKTbl PoCCHKCKOU
Denepauuun”, ipukasoM PefepanbHOro apxvBHOro areHctBa (PocapxuBa) ot 2 mapra
2020 roma Ne 24 «O6 yrBepkaeHuu IlpaBu oOpraHu3alMM — XpaHEHUs,
KOMILIEKTOBaHUSI, ydeTa W WCIIO/Jb30BaHUSI [JOKYMEHTOB ApXxWBHOro ¢oHza
Poccurickon ®efepaliii M JpyrUxX apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX U
MYHULIMTIATBHBIX apXuBaxX, My3esiXx U OuO/iMoTekax, Hay4yHbIX OpraHU3alUsIX», B
LessiX TIpUBEJEHHWS B COOTBETCTBHE C [IeWCTBYHOIIUM 3aKOHOJATEbCTBOM,
aZIMUHUCTPaLYs

HNOCTAdaHOBJAET:

1. BHecTu u3MeHeHHsI B aJJMUHHCTPaTHMBHBIA perjlaMeHT M0 Mpe/0CTaB/IeHUI0
MYHULIAMAJIBHOU yCIyTH «Bbllaua apXUBHBIX CIIPABOK, aPXUBHBIX BBIMTMCOK U KOMHM
apXVWBHBIX JOKYMEHTOB, CBSI3aHHbIX C COLMA/JbHOM  3alllUTOM  TpaX/aH,
TpelyCMaTpPUBAIOIMX WX TMEHCHMOHHOe obecrieueHue, a TakKKe TO/ydeHUe JIbIOT U
KOMIIeHCAl[Mi B COOTBETCTBUM C 3aKOHOZATe/nbCTBOM Poccurickon ®Depepauun»,
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YTBEDPXKAEHHbIM  MOCTaHOBJeHWeM  agMuHUCTparmu MO  «Kunrucenmckuit
MYHULMIAQ/IbHBIM parioH» OT 20.06.2017 rogma Ne 1574, u3/I0)KUB €ro B HOBOU
peIaKLU COTJIaCHO TIPUJIOKEHHIO.

2. Hacrosiiiiee  1ocTaHOB/IeHHWe —OIMyOJ/JIMKOBaTH B CPeACTBAX MaCCOBOM
vHbopMaluM U pa3MecTUTb Ha oOQuIuMaIbHOM caiiTe agMuHUcTpaiuu MO
«KuHrncennckum MyHULIMNA/IBHBINA PAOH».

3. IlocTaHoB/IeHUEe BCTYTIaeT B CU/TY CO IHSI OQULIMATBHOTO OMyO/TMKOBAHUSI.

4. KoHTpO/b 3a UCTIOJTHEHHWEM HaCTOSIIero MoCTaHOB/IEHHsI OCTaBJIsIO 3a COOOM.

I'naBa agmunuctparuu MO
«KHWHI'UCenICcKUi MyHULIUNAIbHbIA PaliOH»
FO.M.3ananarckui

JIuTBHUHOBa, 21513
3 9K3., 17.06.2021

YTBepxaeH
TOCTaHOBJIEHWEM aJJMUHHCTpaLUU



MO «KuHrucenmnckyii MyHULIMNATIbHBINA
paiioH»
ot 20.06.2017 roga Ne 1574
B peJakLjuM [0CTaHOBJIEHUS aMUHUCTPaLu1
MO «KuHrucenrckui MyHULMITAIbHbBIN
pavrioH»
oT r. Ne
(npunoxxeHue)

AJMUHVCTPATUBHBIN PETJIAMEHT

TIpe/IOCTaB/IeHUsT MYHMILMIIAJLHOM yC/IyTH «Bbllaua apXWMBHBIX CIPABOK, apPXHUBHBIX
BBITIMCOK W KOIWM apXWBHBIX JOKYMEHTOB, CBSI3aHHBIX C COL[MA/bHOM 3all[UTOM TpaXk/aH,
TpelyCMaTPUBAIOIIUX WX ITI€HCHOHHOe obecrieueHWe, a TakKXke T[IOJyYeHHe JIbIoT U
KOMIIEHCAllud B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickon @Pefepauyu U
MEXIYHapOAHBIMH  00si3aTesibcTBaMu  Poccuiickort  Defepaiiui»  afMHUHHUCTpAIven
MYHULIAIA/IEHOTO obpa3oBaHUs «Kunrucenmnckuit MYHULIMIA/IbHBIN pavioH»
JleHnHTpazicKoi 06acTH

1. Ob11re TI0/10KeHUsT

1.1 [IpeameT peryivMpoBaHWs aAMUHUCTPATUBHOI'O perjiaMeHTa IpefoCTaB/IeHUs
MYHULIAMAIBHOU yCIyTH «Bbilaua apXvBHBIX CIIPABOK, aPXUBHBIX BBIMTMCOK M KOMHM
apXVWBHBIX  [OKYMEHTOB, CBSI3aHHbIX C COLMAaJbHOM 3allUTOW  TpaXkJaH,
TIpelyCMaTpPUBAIOIINX WX TIeHCHUOHHOe obecrieueHue, a Takke TO/yueHHe JIbIoT U
KOMIIeHCal[iid B COOTBETCTBUM C 3aKOHO/aTe/JbCTBOM Poccuiickont ®depepauyu U
MeXAyHapOAHbIMU  oOsi3aTenbcTBaMM  Poccuiickot  ®efepauyn»  (manee  —
aJIMUHUACTPATHUBHBIA perjiaMeHT, MyHULIUIA/IbHAs yC/IyTa).
1.1.1 AJMMHUCTDaTUBHBIM perjlaMeHT yCTaHaBIMBaeT TOPSZOK M CTaHAapT
rpe/i0OCTaB/AeHUs MYHULIUMNAIbHOU YCTyTH.
1.1.2. TlpemocTaBieHve MyHULIMIIAIBHON YCAYTHM BK/IOYaeT B cebsi MCMoOHeHUe
3aMpoCOB COL[MA/IbHO-TIPABOBOI0 XapaKTepa M0 apXMBHBIM JJOKYMEHTaM.
3anpocel COLMAIBHO-TIPABOBOIO XapakTepa — 3arpocChl, CBSI3aHHblE C COLIMA/JIbHOU
3alUTON Tpak[aH, MpeAycMaTpUBalolle MX TeHCUOHHOoe obecrieyeHue, a TakkKe
MOJTyuYeHrWe JIbIOT W KOMIIEHCAlluM B COOTBETCTBMM C 3aKOHOJATebCTBOM
Poccuiickoit ®Pepepaliii M MeXAYHApOAHLIMH 00si3aTenbCcTBaMU  Poccuiickoi
®depneparyu.
TemaTuKa 3arpoCcoB COLMAaJIbHO-TIPAaBOBOIO XapakTepa:

- 00 oOpa3oBaHuM, O MPOXOKAEHUN 00yUeHHsT;

- 0 TPY[IOBOM CTa)ke paboThl (C/y>kObI), 0 paboTe BO BpeJHBIX YC/IOBHUSIX, O

HeCUaCTHOM CJiyyae Ha MPOU3BO/ICTBE;

- 0 paboTe B KO/IX03ax;

- 0 pa3mepe 3apabOTHOM M/aThl;

- 0 IepeMMeHOBaHWM, peopraHu3aluu, JUKBUALIUY TIPeANPUITUS;

- 0 HarpaxJeHuu TroCy/JapCTBeHHbIMU W BeJOMCTBEHHbIMU Harpajamu (B

yactHocTh  «[loGefuTenlb  COLICOPEBHOBaHUS», «Y[JaDHUK  TSATUIETKU»,

TpHUCBOeHMe 3BaHue «BeTepaH Tpyga» u Ap.);

- 00 orieke, TIOMEUUTE/TLCTBE, YCHIHOB/IEHHU;

- 0 T1ipeObIBaHUM B [IeTCKUX YUPEXAEHUSX HWHTepHAaTHOTO THUMa (JoMa

MaJTIFOTKH, JeTCKHe JoMa, IoMa pebeHKa).



1.2. KaTeropuu 3asiButenen U WX MpeCcTaBATe/ed, UMEIOLMX TPaBO BbICTYMNAaTh
OT UX UMEHH.

1.2.1. 3asiBUTesIsMM Ha mNpeAOCTaBJIeHUWE MYHULIANAIBHOW YCAYyTU BBICTYHAKOT
¢bur3nUeckre Wiv 1OpUguUecKre auiia (3a UCK/II0UeHUEeM TOCyAapCTBEHHbIX OPraHOB U
WX TePPUTOPHA/IbHBIX OPTaHOB, OPTaHOB I'OCYJapCTBEHHBIX BHEOIOMKETHBIX (POHIOB
U WX TepPUTOPUALHBIX OPraHOB, OPraHOB MECTHOTO CaMOyTpaBieHUs) nMb0 Hux
YIIO/THOMOUEHHbBIE TIpe/ICTaBUTeId, OOpaTHBIIMECS B OpraH, MpeA0oCTaBISIOMIANA
MYHULUIIA/IbHbIE YC/IYTH.

1.3.  Tlopsigok nHGOPMHUPOBaHUS O MPeOCTaBIeHUN MYHULIMIIATbHOU YCIYTH.
1.3.1. Vudopmaiusi o MecTe HaxoK[eHUs, rpaduke pabOTbl, KOHTAKTHbBIX
TeneoHaxX, ajpecax 37eKTPOHHOM TMOYTBl  CTPYKTYPHOrO  MOApa3ze/ieHus
AZMUHUCTPALIUA MYHULMMNAILHOTO 06pa3oBaHusl « KUHTMCENTICKU MyHULMIATbHBIN
paiion» (manee — AJMUHHUCTpALUS), MPeOCTaBJSIOIIEr0 MyHULIMMNAJBHYO YCIYTY,
pa3MellaeTcs:

- Ha CTeHJlax B MeCTe Tpe/OCTaB/eHUs] MYHULIMIAILHOW yC/IyTy TI0 ajpecy:

JlenuHrpazickas 00acTb, r. Kunrucenmn, yi. Bok3anbHas, 1. 4;

- Ha caliTe ApXMBHOTO YyripaB/jieHUss JIeHMHrpazckod objacTy 1o ajpecy:

http://www.archive.lenobl.ru;

- Ha ouLMaIbHOM canTe AMUHHCTPALWY;

- Ha caliTe TOCYJapCTBEHHOTO OO/KeTHOTO yupexkaeHusi JIeHWHrpaJcKou

obsactTi « MHOTO(YHKIIMOHABHBIN LEHTP MPeI0CTaB/IeHUsl TOCYyJapCTBEHHbBIX 1

MyHULMNANbHBIX yeayr» (ganee — ['BY JIO « M®L», M®LI) http://mfc47.ru/;

- Ha caiite «ApxuBbl JIeHUHTpazACcKoi obsacTu»: http://archiveslo.ru/;

- Ha MnopTaJie roCy/IapCTBeHHbIX U MYHMIMIIAIbHBIX YCayT (aanee - [IT'Y JIO)/

Ha eJWHOM TIOpTajle TOCyJapCTBeHHbIX ycayr (ganee —  EIY):

http://gu.lenobl.ru/, http://gu.gosuslugi.ru/

CBeneHrst ”HGOPMAaLIMOHHO-CITIPAaBOYHOI'O XapaKTepa He MPUBOJSTCS B TEKCTe
perjiaMeHTa | ToAJIeXXaT o0s3aTeTbHOMY pa3MelrieHHio B PeecTpe rocyjapCTBeHHBIX
Y MyHUIUMATBHBIX yoIyT (GyHKImiA) JIeHMHrpacKoit obsacti» (fanee — Peectp), a
TaKKe Ha O(ULIMaJbLHOM cailiTe AJMUHUCTPAL[UM MYHHULUMAIBHOTO 00pa3oBaHus
«KuHrucennckui MyHULIMNA/IBHBINA PAOH».

2. CtaHzapT npe/joCTaBAeHUs] MYHULIUIATbHOU YCIYTH

2.1. TTonHOe HavMeHOBaHHWEe MYHULIMMNAIbHOU yCIyTy: «Bbilaua apXuBHBIX CITPaBOK,
apXUBHBIX BBIMMCOK M KOMWW apXWBHBIX [JOKYMEHTOB, CBSI3aHHBIX C COLIMAbHOU
3aII[UTON TPaKJaH, TpeJyCMaTPUBAIOIIMX WX TMEHCHMOHHOe obecrieueHHe, a TakKKe
roaydyeHWe JIbIOT W KOMIIEHCAlUM B COOTBETCTBUM C 3aKOHO/IATeJIbCTBOM
Poccuiickoit ®Pepepaliii M MeXAYHApOAHLIMH 00si3aTebCcTBaMU  Poccuiickoi
depneparymn».

CokpallleHHOe HauMeHOBaHue YCIyTh: «BblZlaya apXUBHBIX CIIPaBOK, aDXHUBHBIX
BBINIMCOK, KOIMWW apXWBHBIX [JOKYMEHTOB, CBSI3aHHBIX C COL[MAJbHOM 3alljuTOU

rpaxKadH».

2.2. MyHuULMIA/IBHYIO YCIyry npefocrtasisgeT AgMmuHucTpauusa.  CTPYKTYpHbIM
rnoZipa3fie/ieHMeM, OTBETCTBEHHbIM 3a TIpe[0CTaBJeHHe MYHULMNAIbHOU YC/IyrH
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SBIsieTCsl ADPXUBHBIM OTAe/q AJMUHUCTpalUuu (fJanee — ApPXUBHBIM OTAen). B
NpeJiOCTaB/IeHUM YCJIYyTM He YYaCTBYIOT WHbIE OpraHbl HWCIIOJHUTETBbHOM BIAaCTH,
OpraHbl MeCTHOIO  CaMOYIIpaB/€HWs, OpraHu3aluud W UX  CTPYKTYpHbIE
noZipaseneHusl.

3anpoc 0 nNpefoCTaBIeHNH MYHULMIIAIbHON yCTYTH TIPUHUMAETCS:

1) npu TMUHOM SIBKeE:

- B ApXUBHbBIM O0TAea AJMUHUCTPALIUH,

- B ¢uinanax, oTjenax, yjaaneHHeix pabounx mectax ['BY JIO «M®L» (ganee —
MOLI);

2) 06e3 MMUHOI SIBKH:

- TIOYTOBBIM OTIIpaB/IeHWEM Ha ajpec ApXUBHOIO OTZesa AJMUHUCTpaLWY;

- B 3JIEKTPOHHOU (popme uepe3 JIMuHbIN KabuHeT 3asiButesist Ha [1T'Y JIO/EITY;

- B 9/IeKTPOHHOU ¢opMe uyepe3 JIMUHbIM KabOWHeT Ha cailiTe «ApXUBbI
JIeHMHTpaZiCKOM 00acT»;

- TI0 371eKTPOHHOM moute ApxuBHOro otjena (E-mail: king-archive@mail.ru).
2.2.1. B upensix npejocTaBieHUsT MyHULMIIAbHOM YCIYTHA YCTaHOBJIEHHWE JIMUHOCTH
3asBUTE/II MOXKET OCYIIeCTBISATbCA B XOJe JIMYHOTO MphemMa TMOCPeCTBOM
TIpebsIB/IEHUsT TacriopTta TrpakAaHuHa Poccuiickoit ®Pepepaiuy b0 WHOTO
JIOKYMEeHTa, YyJO0CTOBepsIIOLero JIMUHOCTb, B COOTBETCTBUU C 3aKOHOZATeIbCTBOM
Poccuiickoint ®esepaliiy MM MOCPEACTBOM HUAEHTU(PUKALMM U ayTeHTU(PUKaLMY B
OoMCY, TBY JIO «M®Ll» c wucnons3oBaHWeM HWH(POPMALMOHHBIX TeXHOJIOTHH,
1pe/lyCMOTpPeHHbIX yacTbio 18 crateu 14.1. ®epepanbHOro 3akoHa ot 27 utosisg 2006
roga Ne 149-®3 «O6 uH(opmaiu, UHYOPMALIMOHHBIX TEXHOJIOTUSIX M O 3alllUTe
VMH(MOpMaLn».

2.2.2. Tlpu npenocTaB/lieHWU MYHULMIANBHOM YCJIyTM B 3/IEKTPOHHOW (opMme
yAeHTUUKALUS U ayTeHTU(hHKALUSI MOTYT OCYILeCTBJISATbCS TOCPEICTBOM:

1) emuHOW cuUcCTeMbl UAeHTUDUKALMM W  ayTeHTUMUKALMA WIX  UHBIX
roCyZlapCTBeHHbIX UWH(POPMALIMOHHBIX CUCTEM, €C/Id TakKue ToCyJapCTBeHHbIe
MH(MOpMAaIIMOHHbIe CHUCTeMbl B yCTaHOB/IeHHOM [IpaBuTenbCTBOM Poccuiickoit
denepaliu  MOpsiiKe  00eCIIeUMBAIOT B3aUMOJENCTBHE C eAWHOM CHCTeMOMU
uAeHTU(UKalMd W ayTeHTU(UKaLWy, TpUA YyCJIOBUM COBMAZileHUs CBeJEeHUN O
(r31UeCcKOM JiMLe B yKa3aHHbIX HTH(POPMAaLIMOHHBIX CUCTEMaX;

2) eOVHOM CUCTeMbl HWJEeHTU(PUKALUM UM  ayTeHTU(QUKalud W  eJUHOU
MH(POPMALIMOHHOW CUCTeMbI MePCOHA/IBHBIX JaHHBIX, oOecrieunBaroleii 06paboTKy,
BK/ItoUasi cOop ¥ XpaHeHUe, OOMeTPUUeCKUX MepCOHAMbHBIX JJaHHBIX, UX MPOBEPKY
W 1nepejayy UWHGOpPMALMM O CTeNeHW WX COOTBETCTBUSI TMpeJOCTaBIeHHbIM
OrioMeTpHUYeCKUM MepCoHaTbHBIM AAHHBIM (PM3UYEeCKOro JIULIA.

2.3. Pe3ynbTaTrom npefoCTaBieHUs MyYHULIMNATIbHOU YCIYTU SB/ISI€TCS:

- apXxuBHasl CIPaBKa;

- apXuBHasl BBINMCKA;

- apXUBHas KOMUs;

- HarpaBJ/IeHMe 3arpoca Mo NMpUHaJJIe;KHOCTU C OJJHOBPEMEHHBIM YBeOM/IEHUEM

3asiBUTEJII UH(POPMAL[MOHHBIM MTUCEMOM;

- uWHbOpPMAI[MOHHOe TTHCHhMO 00 OTCYTCTBHMM Ha XpaHEHWM B apXWBe apXHUBHBIX

JOKYMEHTOB, C WHhOopMaliei 06 X MeCTOHaXOXKAeHNH (TIPY HATHUWHN).
Pe3ynbTaT MyHULIUMA/IBHOM YC/IyTU MIPeIOCTaB/sIeTCs (B COOTBETCTBUU CO CIIOCOOOM,
yKa3aHHBIM 3asiBUTeJIeM MPU 0/jaue 3anpoca U JOKYMeHTOB):
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1) npu TUYHOM SIBKE:
- B APXMBHBIY OT/ie/1 AJIMUHUCTPALUY;
- BI'BY JIO «M®PLl»;
2) 6e3 IMYHOM SIBKU:
- TIOYTOBBIM OTIIPAB/IEHUEM;
- TI0 37IeKTPOHHOU TouTe (TI0 >KeJIaHUI0 3asgBUTE/sI — KOMUSI MUCbMa B afipec
3asBUTENsI 00 OTCYTCTBUM B apXMBE apXUBHBIX JJOKYMEHTOB TI0 BOTIPOCY, 00 uX
BO3MO>XKHOM MECTOHAaXOXK[€HWH, O TepechlUIKe 3arpoca I0 MPUHAJ/IeXHOCTH,
yBeIOM/IEHHsI C OObsSCHeHHWEM TIPUYMH OTKa3a B  IIPe/[OCTaB/IeHUH
MYHULIANA/IbHOW YCIYTH HaMpaB/IsSieTCs 110 37IeKTPOHHOU MoYTe);
- B (QopMe 5/MeKTPOHHBIX [OKYMEHTOB (MpU HaIUUUU TeXHUUEeCKOU
BO3MOX>XHOCTH B APXUBHOM OT/eJie).
2.4. Cpok npeAoCTaB/leHUs] MYHULMITAJIBHOM yCayru coctabisieT 30 KaneHJapHbIX
[HeW CO [JHS perucTpaluu 3anpoca B ApXUBHOM OTJeJe.
B UCK/IIOUNTENBHBIX CyYasiX 3aBeAyIOIIMM apXWBHBIM OT[eoM JIMOO HHOe
YTIOJTHOMOUEHHOe Ha 3TO JIULIO TpO/jjieBaeT CPOK PacCMOTpeHHs 3ampoca He Goree
yeM Ha 30 KasieH/IapHBIX JHeH ¢ 00si3aTe/TbHBIM YBeJoM/IeHHeM 00 3TOM 3asBUTEIS.

2.5. IlpaBOBBIMM OCHOBaHUSIMUA [JI1 TIPeOCTaBIeHUS] MYHULMIIABHOW YCJIyTH
SIBJISTFOTCSL:
- depnepanbHbIi 3aKoH OT 22 okTs6psi 2004 roma Ne 125-®3 «O6 apXuBHOM
nene B Poccuiickon ®efepaliiun»;
- mipuka3 PezepasbHOr0 apXMBHOTO areHrcTBa ot 2 MapTa 2020 roga Ne 24 «O6
yTBepxJeHur IlpaBui opraHu3ald XpaHeHWs, KOMILIEKTOBaHHUs, yueTa H
WCIIONb30BaHUsST OKyMeHTOB ApxuBHOro GoHga Poccuiickoli ®Pepepaiyd U
APYI'MX apXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX ¥ MyHULIMITIA/IbHBIX apXyBax,
My3esXx 1 OMO/IMOTeKax, HAyYHBIX OPraHU3aAL[HIX».
- OCTaJbHOM  IlepeyeHb HOPMAaTUBHBIX  JOKYMEHTOB, HeloCpeACTBEHHO
peryJmpyronmx npefocTaBlieHre MYyHULMINAJIbHOM YCIyru (C yKasaHueM WHX
DEKBU3UTOB W KCTOYHUKOB OQULMANIBLHOTO  OMyO/JIMKOBaHUs), TIOZAJIEXUAT
o0si3aTe/IbHOMY pasMellleHHI0 Ha OdUIMaIbHOM caiTe AJMUHUCTPALIWY,
MpelOCTaB/IAOLed MYHULMNAJbHYHO yciayry  https:/kingisepplo.rv/ u B
roCyZlapCTBeHHOM WH(OpPMaLMOHHOU cucTteMe «PeecTp rocyapcTBeHHBIX W
MYHULMMAIBHBIX YCAyT (hyHKUMA) JIeHUHTpa/ICKO# 00/1acTi».

2.6. VcueprbIBaroIuii TepeueHb [JOKYMEHTOB, HeOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATe/JlbHbIMU WM WHBIMM HODMATHMBHBIMM TIPDABOBBIMHA  aKTaMW /IS
MpeJiOCTaB/IeHUs ~ MYHULMNAJIbHOU  YCIYTH,  TOJJIeXXAlUuX  IpeJCTaB/IeHUI0
3asBUTEJIEM:
s monyueHUs: yC/Iyry 3asiBUTe/b MOJaeT JMYHO (HarpaB/isieT MOYTOM) B apXUBHBIU
2.6.1. 3asBnenHwue (3arpoc) o0 MpeAoCTaBJIeHUA MYHULIUNAIBHOU YCITyTH.

3arpoc 0 TpejoCTaB/AeHUM MYHULIMIAIBHOW YCIyrM O0(GOpM/ISIETCS Ha PYCCKOM
S3bIKe OT PYKH WIM MAallTUHOMHMCHBIM CITOCOO0OM B COOTBETCTBHUM C TIPUIOKEHUSAMH 1-
3 WM B TIPOW3BOJILHOM (opMe (TIpM HamNpaB/lIeHWH 3arnpoca II0 ToYTe, [0
3JIEKTPOHHOU I10YTe).

FOpuauyeckue nuiia HaMmpasJ/IsItOT 3anpoc B APXUBHBIM OTZe/l Ha PYCCKOM SI3bIKe,
odopM/IeHHBIM Ha oduUlMaILHOM 6/laHKe opraHu3aliuu (TpyU HaJW4KWK), 3aBepeHHOM
reyaTbl0 U TIOAMMCAHHbIA  PYKOBOAUTE/NeM (3aMeCcTUTe/leM PYKOBOAUTES,
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Tipe/iCTaBUTe/IeM HOPUIMUeCKOro Jivija (B TOM 4uc/ie Ha OCHOBaHUM JI0BEPEHHOCTH)
IOPUINYECKOTO JIMI]a.
B 3arpoce yKa3bIBatOTCS C/IeAyIOI1e CBeeHUs:
- HavMeHOBaHWe OpraHW3al[iH, B KOTOPYIO HarpaB/sieTCs MMCbMeHHbBIN 3arpoc;
— damumnus, UMs1, 0TUeCTBO (TIOC/Ie/IHee - TIPY HaJTMUWK) 3asiBUTeJIS WM JIUIa, Ha
- KOTOpOe 3arpalliiBaeTcs JOKyMeHT (C yKa3aHWeM CMeHbl (haMUJTin);
- HauMeHOBaHWe HPUAUUeCKOro Jiulja — Ji/isl OpUANUeCKUX JIUI;
- ajipec 3asBUTe/Is (TIOUTOBBIM aJpec, TT0 KOTOPOMY 0/DKHBI OBITh HallpaB/IeHbI
OTBeT WU yBe/IOMJIeHHe O Tiepeajipecaliy 3arnpoca) U (Wau) 3/1IeKTPOHHbIN aJipec
3asiBUTeJIs;
- HOMep KOHTaKTHOTrO TejiepoHa 3asiBUTEIsI WU ero JOBePeHHOro JIUIIa;
- JlaTa COCTaBJIeHMS 3aIpoca;
- [I71s1 IONTyYeHUsi apXUBHOM MH(POPMaLUK:

1) 06 obpazoeaHuu — mara poXkiaeHus1 (UMC/IO, MeCSI], TOZ), Ha3BaHHE U

azpec y4yeOHOro 3aBefieHHs], CIeLMATbHOCTh, AaThl TOCTYIUIEHUS U

OKOHYaHUS yueOHOTO 3aBefieHus];

2) o mpyodosom cmabdice pabombl (cayxcObl), HA NoO3eMHblx pabomax, HaA

pabomax ¢ 8pedHbIMU YCA0BUSMU MPyOd U 8 20psiUUX YexdX, O HeCUdCMHOM

cayudae Ha npoussoocmee (CaydxcObl), pasmepe 3apabomHol naambl —

Ha3BaHUe, BeJIOMCTBeHHasi MIO[UMHEHHOCTb U ajipec (MeCTOHaX0XJeHue, B

TOM UHC/e Ha3BaHWe HaCe/leHHOr0 TMyHKTAa) OpraHu3aldd, Ha3BaHUe

CTPYKTYPHOT'O TO/pa3/ie/ieHusi, B KOTOpOM paboTasi 3asiBUTe/b, BpeMs

paboTel (cnyk6b1), mpodeccus, [O/DKHOCTh, ISl >KEHIIWH yKa3bIBatOTCS

JlaTbl pOXKIEHUs ZieTel B 3arpallliBaeMbli Mepyuo/], BpeMeHHOM Mepuo/, 3a

KOTOpPBIM 3arpallvBaoTcs CBefieHus. [Ipy OTCYTCTBUM KOIWU TPY/IOBOM

KHIWKKM yKa3aTh HOMepa U JiaThl TIPUKA30B O NprUéMe, YBOJIbHEeHNUHY;

3) o pabome 8 Koi1x03ax: JaTa pPOXKJeHUs (UKC/I0, MecCsll, To[]), Ha3BaHUe

K0JIX03a, HAaMMeHOBaHUe CejlbCoBeTa (pariOHa, /IepeBHH, Cejla) B KOTOPOM

TIPO’KUBAJI 3asiBUTE/Th B TIepHo/ PabOTHI B KOJIX03e; KeM paboTan B KOJIX03e,

repuo, paboThl B KOTX03€;

4) 0 HaepadxcoeHuu 20Cy0apCcmeeHHbIMU U 8600MCMBEHHbIMU HA2paoamu —

JlaTa poxzaeHus (UMc/io, Mecsi, T'ojl), Ha3BaHWe Harpajbl (TIPUCBOEHHOE

3BaHMe), JlaTa pellleHusT O Harpax/AeHWu, pellleHHeM KaKoro opraHa

MIPOM3BE/IEHO0 HarpaxieHhe, MecTo paboTel (CIy>KObI) B TIepHO[

HarpakJeHusi, Ha3BaHWe OpraHW3alluW, TpeJCTaBUBIIell K Harpaze, ee

Be/IOMCTBeHHasI TTOUMHEeHHOCTh;

5) o6 oneke, noneuumenbcmee, yCblHO81eHUU (yoouepeHuu) —hamuus,

WM, OTYeCTBO  YCHIHOBUTeJIS, JlaTa  pOXKJAEHWs  OreKaemoro,

YCBIHOBJIIEMOTO (y0uepsieMoi), To/i, MeCTO yCbIHOB/eHUs (yAouepeHus),

HaMMeHOBaHWe TIPaBOBOTO [OKyMeHTa (MpY Ha/lW4uu) 00 YCHIHOBIEHUU

(ymouepeHuM), Ha3HAuUeHWM OIEKYHCTBa, IIOTEUMTE/THLCTBA, KeM W3/aH

JIOKYMEHT, /laTa ero perucTpalyy U perucTpaljMoHHbIN HOMep;

6) 0 npebbleaHuu 8 O0emcKux yupexcOeHusiXx UHmMepHamHo20 muna (0oma
mamomku, Oemckue ooma, ooma pebeHKa): paTta  POXKAEHU,
HaMeHOBaHHe /lOMa Ma/IOTKH, ZoMa peOeHKa, JETCKOro /oMa, €ero
MeCTOHaXOXK/eHrne, Bpemsi  TpeOblBaHWUS B BbIIeyKa3aHHBIX
OpraHu3allysXx;

7) O nepeumeHO8aHUU, peop2aHU3ayuU, AUKBUOAYUU Npeonpusimusi: TOUHOe
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Ha3BaHWe oOpraHusauvy (MpeAnpusiTHsi), MeCTOHaxoXAeHue (Topof,
palioH) opraHu3aluu (TpeJripusiTHsi), BpeMeHHOW Iepuo/], 3a KOTOPbIU
HY>KHa UH(OopMaLusi.

2.6.2. JIOKyMeHT, yJOCTOBEDSIIOLLINN JIAYHOCTh 3asiBUTEJIS.

[JoKkyMeHTamu, yIOCTOBEPSIIOLIUMU JIMUHOCTb 3asiBUTEJISA, SIB/ISIFOTCS: JOKYMEHTHI,
yAOCTOBepSIOIIMe JIMYHOCTh rpakaaHuHa Poccuiickor ®epepanyu, B TOM YHCIIe
BOEHHOCJTy>Kalllero, a TakXKe JOKYMEeHTBhI, YI0CTOBepSoLe JIMYHOCTb HUHOCTPAaHHOTO
rpak[jaHWHa, Jiuija 6e3 Tpa’kJaHCTBa, BK/IIOUasi BUJ| Ha XKUTEIbCTBO, YJOCTOBEpPeHe
OexxeHLla ¥ pa3pellieHre Ha BpeMeHHOe TTPOXKUBaHUe.

2.6.3. [1oKyMeHT, MOATBEP)KJAKOL[MKA CMeHy (aMWIMK TIpU 3ampoce apXWBHOU
vH(pOpMalluM B COOTBETCTBUM C TIOANMYHKTaMu 1-6 myHkta 2.6.1.7 HacTosiiero
persiameHTa. IIpe/icTaB/isieTCs KOMUS CBUZIETe/ILCTBA O Opake (TIpU HA/TMUMK).

2.6.4. JIOKyMeHT O TPY/[IOBOU [AEATEe/JIbHOCTH 3asiBUTE/sI MPU 3arpoce CBeJeHUU O
3apabOTHO# TI/71aTe, 0 CTa)ke pabOThI, 0 paboTe BO BPeHBIX, OMACHBIX YCAOBUSAX (TIpU
Ha/muuK). JloCTaTOYHO MpefCTaBUTh KOIMK TEePBOr0 JIUCTA TPYAOBOU KHWDKKU U
JTMCTOB, Ha KOTOPBIX €CTb 3alMCh O TPYZOBOU [esTebHOCTH, MO KOTOPBIM
HeoOXoMa apxvBHasi CIIpaBKa.

2.6.5.  JloKyMeHT, TOATBepXXAAloIUii (akT CMepTH IPak[aHWHA U PO/ICTBEHHbIe
CBSI3U 3asBUTeJII C YMepIIUM TPaKJaHWHOM TpU 3amnpoce apXWBHOW HMH(OpMaluu
A1 oopMIeHMsT TIeHCMM TI0 T[oTepe KopMuibLia. IlpexcraBisieTcss Komnus
CBUJIETEILCTBA O CMEPTH JMLa, Ha KOTOpOe 3arnpalivBaeTrcs JOKYMEeHT, KOMus
CBU/IETE/ILCTBA O Opake (CBUIETE/ILCTBA O POXKIEHUN).

2.6.6. [lns uctpeboBaHMs apXHMBHOW MH(OpPMAllMKA O TPeTbUX JMIlaX, COJeprKaiieit
CBeJIeHUs] O TUYHOU M CeMeuHOM TaliHe rpak[JaHWHA, €ero YaCTHOW >KU3HH, a TaKKe
CBeZleHUs], CO3/iatoliiie yrpo3y [ijisi ero 6e30MacHOCTH, [0 UCTeueHusl CPoKa 75 JieT Co
[JHS CO3[aHUS  YKa3aHHbIX JOKYMEHTOB, [IOTIOJIHUTE/IbHO  TIpeJCTaBJIFOTCS
JOKYMEHTBI, TO/JTBepP)KJalolle TI0JIHOMOUMSL 3asiBUTess (FOpUAUUECKOro WU
¢usuueckoro i), odOpMJIeHHbIeE B COOTBETCTBUM C 3aKOHOZATe/JIbCTBOM
Poccuiickon @enepariuu (MMCbMeHHOE pa3peleHre (JOBepeHHOCTh) TPaKAaHWHA, a
1oC/Ie ero CMepTH — HaC/IeJHUKOB, U [JOKYMEHT, yAOCTOBEPSIOLIMM JINYHOCTb
3asiBUTe/IS).

2.7. WVcuepribiBaroIyii TiepeueHb [JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUU C
3aKOHO/IaTe/IbHBIMU WM WHBIMA HODMATHMBHBIMM  TIPaBOBBIMUA ~ aKTaMU ISl
Mpe/ioCTaB/eHUsI MYHULIUNAJIbHOU  YCIYTH, HaXOASIIUXCS B  PaClOpsKeHUH
roCyJJapCTBEHHbIX  OPraHOB, OpraHoB  MeCTHOTO  CaMOyITpaB/ieHus |
MO/JBEIOMCTBEHHbIX MM  OpraHud3aiui  (3a  MCK/JIIOYEHWEeM  OpraHu3alui,
OKa3bIBAKOIIUX YyC/AyTHd, HeobxoquMble U 00s3aTe/ibHble /51 TIpeOCTaB/IeHUs
MyHULMMAAbHOW  yCIyTM) W [OJJIe)KaluX  MpeJCTaB/AeHWI0 B  paMKax
Me)KBeJJOMCTBEHHOT0 UH(OPMALIMOHHOTO B3aUMO/JeHCTBUSI.

2.7.1. [lns miosiyueHUsl AAHHOM YCIyTH He TpeOyeTcs TipeJocTaBieHre JOKYMEeHTOB
(cBefeHMI), HaxXOA[IIUXCS B PaCMOpPSDKEHUM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOymMpaB/leHusi W TOABeJOMCTBEHHbIX WM OpraHusauui (3a
WCK/TFOUeHWeM OpraHr3alidid, OKa3bIBaIOIUX YCIYTH, HeobXo uMble U 00s3aTe/IbHbIe
[ TIPe/IOCTaB/IeHUs MYHULIUIAIBHOM YCIYTH) U TIOZJIeXKAllUX MNpe/ICTaBIeHUu0 B
paMKax Me>XBeJJOMCTBEHHOT0 UH()OPMAaLIMOHHOT'O B3aUMO/IelCTBUSI.

2.7.2. JlomoJiHUTe/IbHbIE OKYMEHThI, KOTOPbIe 3asiBUTe/Ib BIpaBe IMpe/ICTaBUTh 0
coOCTBeHHOW WHUI[MAaTHBE W TIpe/iCTaB/sieMble B paMKax MeXBeJIOMCTBEHHOI'O
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VMH(OPMAaLMOHHOTO B3aUMO/IeICTBUSI, He MPeJyCMOTPEHBI.

2.7.3. Tlpu mpemocTaB/ieHWH MYHHMIMNAIBLHON yC/IyTHU 3aripeiiaeTcs TpeboBaTh OT

3asBUTeJIS:
1) npexcraBneHusi JOKYMeHTOB U UH(OPMaILMK WU OCYILeCTB/IeHUSs JeHCTBUM,
rpe/iCTaB/ieHe  WIM  OCYLIeCTB/IEHWe  KOTOPbIX He  MpegyCMOTPEeHO
HODMAaTUBHBIMA  TIPaBOBBIMA  aKTaMH,  DPEryJMpPYIOLIUMH  OTHOLIEHUS,
BO3HMKAHOIIME B CBSI3U C MPeJOCTaB/IeHUeM MYHULUIIAIbHON YCIYTH;
2) TIpeACTaB/ieHUs] [JOKYMEHTOB M WH(OpMal[M{, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickou ®enepanv, HOPMaTHBHBIMU
TIPaBOBLIMM aKTaMu CyObnekToB Poccuiickort ®efepaiii M MyHHUIUNATLHBIMU
TpaBOBBIMUA aKTaMM HaXOJSTCS B PacClOpPsDKEHUM TOCYAapCTBEHHBIX OpPraHOB,
TpeIOCTaB/ISIFOIIMX TOCYAAPCTBEHHYIO YC/IYTY, UHBIX TOCYyZAapCTBEHHBIX OPraHoOB,
OpraHoB  MeCTHOrO  caMoOyrpaBjeHuss W  (Wid)  [O0JBeJOMCTBEHHBIX
roCyZapCTBeHHbIM OpraHaM U OpraHaM MeCTHOI'0 CaMOYTIpaB/IeHUs1 OpraHU3aLyi,
YYaCTBYIOLMX B TIPeAOCTAaBJIEHUM TOCYJapCTBEHHBIX WIWM MYHULIMIIATIBHBIX
yCJIYT, 38 UCK/TFOUeHHeM [JOKYMEHTOB, YKa3aHHbIX B YaCTU 6 CTaTbu 7 OT 27 WHOJIA
2010 roga Ne 210-®3 «O6 opraHu3aly IIPeAOCTaBAEHUS TOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCIyr» (fanee — @enepanbHblii 3aK0H Ne 210-D3);
3) oCyllecTB/IeHUsI AeUCTBUM, B TOM UYHC/Ie COTJIaCOBAaHUM, HEOOXOAMMBIX [IIs
TIOJTyUeHUs] MYHHUIMMAJIGHOM YCAYTM W CBSI3aHHBIX C oOpailjeHneM B HHbIe
roCy/JJapCTBeHHbIe OpPraHbl, OpraHbl MECTHOT'O CaMOYTIpaB/IeHUs, OpraHu3arum (3a
WUCK/IIOUeHWeM  TIOyueHusi  YCAyr,  sBJSIOINIUMXCA  HeoOXOJUMBbIMU U
o0s13aTe/IbHBIMU ZIJ1s1 TIPeZI0CTaB/IeHNsI MyHUIUMANIbHON YCIyTH, BK/IIOUEHHBIX B
TiepeyHy, npegycMoTpeHHble yacTeio 1 crate 9 @epepanbHOro 3akoHa Ne 210-
@3, a TakkKe [JOKYMEHTOB W WH(OpMaLWH, TpPeJOCTaBIsIEMbIX B pe3yJbTare
OKa3aHMs TaKuX YCJIyT;
4) mnpejcTaB/ieHUs] [JIOKYMEHTOB M WH(OpMaluu, OTCYyTCTBUe U  (W/M)
HeJJOCTOBEPHOCTh KOTOPBIX He YKasblBA/JIMCh MpPU [epBOHAYAJbHOM OTKas3e B
npreMe IOKyMEHTOB, HeOOXOAWMBIX [/ TIpefOCTaB/IeHUs MYHHUI[UIIA/TbHOU
yC/IyTd, nub0 B TpeAoCTaBIeHUd MYHHUIUMAJBHOW YCIYTH, 3a WUCK/IIOUeHHeM
C/y4aeB, TIpeAyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctateu 7 defepasbHOrO 3aKOHA
Ne 210-D3;
5) TpeAoCTaBleHWs Ha OyMa)KHOM HOCHUTese [JOKYMEHTOB W WH(OpMaIuy,
3/IEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBbLTH 3aBepeHbl B COOTBETCTBUU C
NnyHKTOM 7.2 vactu 1 crateu 16 @PegepanbHOoro 3akoHa Ne 210-®3, 3a
WCK/TIOUeHHeM C/TyJaeB, eC/Td HaHeCeHre OTMETOK Ha TaKue JTOKYMeHThI b0 ux
U3bSITHE SBJISIeTCS HeOOXOAWMBIM yC/IOBHEM TIpe/loCTaB/IeHUsl TOCYJapCTBEHHOU
WU MYHULIMIIATBHOU YCIYTH, U UHBIX CyuyaeB, yCTAaHOBJIEHHBIX (he/iepasbHbIMU
3aKOHaMHU.

2.7.4. VcuepnblBarOLMK  TepeuyeHb CJiydyaeB W TOPSAOK  OpraHu3alyu

NpeA0CTaB/IeHUSI MYHULIUMATIBHOU YCIYTH B YIIPEKJarolleM (IPOaKTUBHOM) PeKUME.

MyHulnaneHass ycayra B yOpexzawlieM (MPOakTUBHOM) — peXHMe — He

T1pei0CTaBIIsIeTCH.

2.8. VicuepribiBaroIui NepeueHb OCHOBaHUM [I/1si IPUOCTAHOBJIEHUS TIPeJj0CTaB/IeHUs
MYHULIUMAJILHOW YC/IYTM C yKa3aHWeM [IOMyCTUMBIX CPOKOB MNPUOCTAHOBJIEHUS B
clyuyae, ec/id BO3MOXXHOCTh TPUOCTAHOBJIEHUSI TIpe[iOCTaB/eHUsI MYHULMMAIbHOU
yCJIyTU MPeAyCMOTPeHa JeUCTBYIOIIUM 3aKOHOIaTe/TbCTBOM.
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OcHoBaHusi [/11 TPUOCTAHOBJ/IEHUSI TIPeJOCTaBAEHUS] MYHULUIAIbHOW YCIyTH
OTCYTCTBYIOT.

2.9. HcuepnbiBarolvii MepeueHb OCHOBAHWM [Ji OTKas3a B IpUeMe [JOKYMEHTOB,
HeoOXOUMBIX /I/Is1 TIPeJ0CTaB/IeHUs] MYHUIUTA/IbHOW YCTYTH.
OcHoBaHMM [/ OTKa3a B preMe JOKYMEHTOB He MpeJyCMOTPEHO.

2.10. WcuepnbiBawolui TepeyeHb OCHOBaHWM /i OTKa3a B TMpeJoCTaB/Ie€HUU
MYHULIUMNAJIbHOU YCTYTHU:
2.10.1. 3asiBjileHWe Ha TIONlyuyeHHe YCIyrM O(OpPMJIEHO He B COOTBETCTBUM C
aZIMAHUCTPAaTUBHBIM perjiaMeHTOM, a UMeHHO:
- OTCyTCTBHe B 3arpoce aMWIUU, UMeHH, OTuecTBa (Moc/ae/iHee TIPU HaTUUUM)
(ecnu 3asiBUTesieM siBsieTCs (hU3HMUecKoe JIWIO), HaWMEeHOBAHWs OpraHu3al[uu
(ecsiv 3asiBUTENIEM SIB/SIETCS] FOPUAUUECKOE JTULIO);
- OTCYTCTBHE B 3ampoce MOYTOBOrO ajpeca 3asBUTe/IsI UM afipeca 371eKTPOHHOU
TOYTBI.
2.10.2. TlpexacraBiieHHBbIe 3asBUTE/NeM [JOKYMEHTbI He OTBEYalOT TpebOBaHUSM,
yCTaHOB/IEHHBIM a[MUHUCTPATUBHBIM PerjiaMeHTOM, a UMEeHHO:
- HeMNoAJAILMKCA TIPOUYTEHUI0 TEeKCT, B TOM UHC/Ie TEKCT Ha WHOCTPaHHOM
SI3bIKE;
- ewIu 3arpocC KacaeTcsl TeMbl (BOIMPOCA), B OTHOLLIEHWH KOTOPOW IT0JIb30BaTesTt0
paHee MHOTOKPATHO [JaBa/IuCh MTMCbMEHHbIE OTBETHI MO CYILECTBY, U TIPU 3TOM He
TIPUBO/IATCS HOBBIE I0BO/IbI /T O0CTOSITE/IbCTBA;
- eCJIM B 3arpoce CO/Iep>KaTcsl HeljeH3ypHble MO0 0CKOpOUTeTbHbIe BbIpaXkKeHMUs,
yTpO3bl KU3HH, 3[J0POBbI0 U UMYIIECTBY PaOOTHUKOB apXUBa, a TAK)Ke UIeHOB UX
ceMeu.
2.10.3. 3asBjieHHe MOJAHO JIULIOM, He YIIOJITHOMOUYEHHbBIM Ha OCYLLeCTB/IeHWe TaKHUX
JIeCTBUM, @ UMEHHO:

- OTCYTCTBUE Y 3asiBUTeJIs TIOJTHOMOYMM Ha MOJIyuyeHue CBeIeHUH O JIMUHOW U
CeMeMHON TaliHe TpeTbMX JIMIl, UX UaCTHOM >KU3HU, a TakKXKe CBeJleHWH,
CO3[al0IMX Yrpo3y [Anas ux 0e30MacHOCTH, ec/id CO JHS CO3ZaHus
APXUBHBIX JOKYMEHTOB, COZep KalliiX Takue CBeJleHusd, He MPOLLIo 75 Jjiet/

2.11. MynHuLUnanabHas ycayra npefocTaBisiercs 6ecriaTHO.

2.12. MakcumanbHbld CpPOK OJWJAHMSI B Ouepegyd TMpU [ojade 3arpoca o
NpeJiOCTaB/IeHUM MYHULMMNAJIBHOW YCAYTM YW TNPU  TOJy4YeHUM pe3ysbTaTa
TIpe/[0CTaB/IeHUs] MYHHUILMIIA/JILHOM YC/IyTU COCTaB/isieT He Oosiee 15 MUHYT.

2.13. Cpok perucrpanyy 3arpoca 3asBuUTe/Isl O MPeJOCTaB/JIeHWW MYHULUMNATbHOU
YCIyTU COCTaBJISIeT:
- pu JuYHOM oOOpaljeHUd — B [leHb TMOCTYIUIeHUs 3arpoca B ADPXUBHBIM
OT/ieI;
- TIpU HarpaB/IeHWM 3anpoca MOUYTOBOW CBS3bIO, MO 3JIEKTPOHHOW TouTe — B
TeueHue 3 (Tpex) JAHeM C MOMeHTA MOCTYT/IeHUs1 B ADXUBHBIN OTZET;
- TIpy HampasjeHuWu 3anpoca M3 MO®L] B ApxuBHBIM OTJen — B [ieHb
MOCTYIJIEHUS] 5JIEKTPOHHBIX KOMWW JOKYMeHTOB 3asBuTens u3 MOPIl B
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ApXUVBHBIV OTAE;

- TIpU HarpaBJ/ieHWU 3arpoca B (popMe 371eKTPOHHOI0 JOKYMeHTa I0CpeiCTBOM
[y JIO/EII'Y 1ip¥ HaiuuuM TEXHUYECKOUM BO3MOKHOCTU — B /[i€Hb
noctyrieHus 3arnpoca Ha III'Y JIO/EIITY, unu Ha ciemyroiuii pabounii 1eHb
(B c/iyuae HampaB/ieHHS JOKYMEHTOB B HepabOouee BpeMs, B BBIXOJHbBIE,
rpa3HUYHbIe THU).

-  TIpY HallpaBJ/IeHWH 3ampoca uepe3 CalT « ApxuBbl JIeHUHTpaACKOW 0061acTy»
- 3aMpOC PETUCTPUPYETCS B [leHb MOCTYILJIEHHs 3arpoca B APXUBHBIN OT/e/ WA
Ha ciefywomuyid pabounii JgeHb (B C/iyuyae HampaB/ieHUS JOKYMEHTOB B
Hepabouee BpeMsl, B BLIXOZIHbIE, MPa3JHUUHbIE THH).

2.14. TpeboBaHus K TIOMeIIeHUsSIM, B KOTOPBIX TPeA0OCTaB/IsSeTC MyHUI[UTIAaTbHAas
yciayra, K MeCTamM OXWJaHWs, K MeCTaMm [l 3aro/IHeHUsl 3arpocoB O
TipeloCTaB/eHUM MYHULIMMNA/IBHOM YCTYyTH, MH()OPMALMOHHBIM CTEHZAM.

2.14.1. TlpepocTaBieHre MYyHULIMNAJIbHOU YCIYTA OCYIIECTB/SIETCS B CHeLUaabHO
BBIJIEJIEHHOM [/I1 3THUX LeJied MOMelleHuu ApXuBHOro otgena (ui B MOL]).
3panve (momeljeHre) obopyayeTcs WH(POPMAIMOHHONW TaOMMUKol (BBIBECKOM),
coZieprKallieil 1ojiHoe HauMeHOBaHHWe ADXMBHOIO OT[ena, a TakkKe MH(POpPMaLUio O
pekrMe ero paboThI.

2.14.2. Hanmvuve Ha TeppuTOpuM, TpWieraroljerd K 37aHuto, He meHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOTO MecCTa) JJis TapKOBKU CrelUa/bHbIX
aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJWAOB, KOTOpDble He [O/DKHbI 3aHUMaTb WHbIE
TPAHCIIOPTHBIE CPe/ICTBA.

WMHBanupbl TOMB3YHOTCS MecTaMU [/ TIapKOBKH CIelda/ibHbIX TPaHCIOPTHBIX
cpeactB OecruiatTHOo. Ha TeppuTopuM, Tipwieraroijedi K 3/4aHHsSM, B KOTOPBIX
pa3Meittienbl M®LI, pacrionaraetcsi OecriaTHasi TIapKOBKA [/ aBTOMOOHIBHOTO
TPAHCIIOPTa TIOCeTWTe/ e, B TOM 4YMC/Ie [peJyCMaTpuBaKLas MecTa [Jis
CreLMaibHbIX aBTOTPAHCIIOPTHBIX CPE/ICTB UHBAJIN/OB.

[TomellieHrs1 pa3MellalOTCS MPEUMYILEeCTBEHHO Ha HWDKHHUX, TMpeArouTHUTe/bHee
Ha MepBbIX, 3TaXKax 3/laHUs C NpefoCTaB/JeHrueM 0CTyna B IOMeljeHue UHBaIuAaM,
BXOJ] B 3/laHMe W BBIXOJ W3 Hero OOOpYyAYIOTCS JIECTHHUI[AMH C TIOPYYHSIMHU U
rnaHgycaMyd [ TIepe[BMKEHUS] [IeTCKUX W WHBAIUAHBIX KOJISICOK, C YYeTOM
TpeOOBaHUM, TIPeIBSBISIEMBIX K COAEP)KAaHUIO 3/IaHHM, OTHOCAIIUXCS K 0O0beKTaM
KyJIbTYpHOTO Hacjenusi. [Ipy Heo6XoAUMOCTH PabOTHUKOM APXUBHOTO OT/e/ia WU
M®IIl wuHBanuAy OKa3biBaeTCsl TOMOILb B Mpeo/j0/ieHuu 0OapbepoB, Mellaronux
TOTyYeHHI0 UMH yC/TyT HapaBHe C IPyTUMU JIULaMHU.

Bxop B 31aHMe ¥ MecTa OXKUaHusi 000pyyrOTCsSl KHOMIKaMU (TIpyU BO3MOKHOCTH)
U cojiep)KaT UHQPOpMAaIMI0 0 KOHTAaKTHBIX HOMepax Tejie)OHOB BbI30Ba pabOTHHKA
J/1S1 COTIPOBOXKIEHUS] MHBA/IA/A.

OOGecnieuriBaeTcsi AyO/MpOBaHHE HEOOXOJWMOM /11 WHBAIMAOB 3BYKOBOM M
3puTenbHON WHGOpMal[MK, a Tak)Ke HaAJIMCeW, 3HAKOB M HWHOM TEKCTOBOH U
rpaguueckoid WHGOpPMAlMM  3HAKaMW, BBITIOJHEHHBIMU  pe/ibe(pHO-TOUEeUHBIM
mpudToM bpaiisis (Mpy TeXHUYEeCKOW BO3MOXXHOCTH), JOMYCK CypAorepeBoJUUKa U
TU(IOCYPOIIePEBOIUMKA.

Ob6ecnieunBaeTcss  0o0opyJ0BaHHME  MeCT  TOBBIIIEHHOT0  yAobcTtBa ¢
JIOTIO/THATETbHBIM MECTOM Brepeii WM COOKYy /sl Co0aKW-TIPOBOJHUKA, TIPH
Ha/lMuuM JOKyMeHTa, MOATBep)K/Aarollero ee crieljuajibHoe oOyueHUe U yCTPOWCTB
JI71s1 TIepeIBYKeHUsT MHBa/K/ja (KOCThbIIeM, XOAYHKOB).
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2.14.3. B momeliieHUM OpraHy3yeTcst OecriiaTHbIN TyasleT /Jist I0CeTUTeIel.

2.14.4. TlomerrieHusi TIpYeMa U BbIZJauM JJOKYMEHTOB O0OOpYAYIOTCS MeCTaMM [ijist
O’KUJaHus1, THOOPMUPOBaHUS U TIpUeMa 3asiBUTeJIeu.

Mecta OXuJaHus U MecTa [jiss WHGOPMHPOBaHHS OOOPYAYIOTCS CTYJ/IbSIMU
(KpecenbHBIMH CEKI[USIMM, CKaMbsIMU) M CTOJlaMM (CTOMKaMu) /s OdOopM/IeHus
JOKYMEHTOB C pa3Mell[eHMeM Ha HUX OJaHKOB JOKYMEHTOB, HeOOXOAWMBIX Jis
TOTyYeHHsT MYHULIUTIATbHOM YCIYTH, KaHLeISIPCKUMU MPUHAZJIE)KHOCTSAMM, a TakxKe
MH(OPMAaLIMOHHBIMU CTEHJaMH, COJlepXKalllUMU aKTyaJbHYH) W MCUepIbIBAIOIIYI0
vHbOpMaIMio, HeoOXOAUMYIO Uil TIOAYUeHWS MYHUIMIAJbHOW YCAYTH, U
VMH(OpMaLMIO 0 Yacax nmprema 3arpocoB.

MecTta A1 TpoBefleHUs] TMUHOTO TIpYeMa 3asiBuTesield 000pYAyrOTCsS CTO/IaMHy,
CTYJIbSIMUA, 00ecrieurBarOTCSl KaHIIe/IPCKUMM TIPUHA/IEKHOCTSMU [T HaTlMCaHUs
MMCbMEHHBIX 00palljeHuH.

2.14.5. Mecra TIpeloCTaBAeHUS MYHULIAIIAJLHOM yC/IyTM  000PYAyHOTCS
MPOTHMBOIOXApPHOU  CUCTEMOW U CPeACTBaMHM  TOXKapOTYILIeHUs, CUCTEeMOU
OMOBEIleHUsI 0 BO3HUKHOBEHUU UPe3BbIUalHOW CUTYaLUU, CUCTEMOM OXPaHbI.

XapakTepuCTUKA BHOBb IIPOEKTHMPYEMbIX [IOMEILeHWH TIpueMa W BblJaud
JOKYMEHTOB B YaCTU OOBEMHO-TUIAHUPOBOUHBIX W KOHCTPYKTHBHBIX DeIleHWH,
OCBellleHHs, TI0XKapHOM 0e30MacHOCTH, WHXeHEePHOTO O000py/A0BaHUS [IO/DKHBI
COOTBETCTBOBaTh TpeOOBaHWSM HOPMATHMBHBIX [IOKYMEHTOB, [JeHCTBYIOIIMX Ha
Tepputopuu Poccuiickont @eneparum.

2.15. Tloka3atenu JOCTYMHOCTU U KaueCTBa MYHMIUIIATLHOM YCJIyTU, B TOM UMCIIe
ToKa3arejy AOCTYMHOCTH 00lijye, IpUMeHNMble B OTHOIIIEHWH BCeX 3asiBUTesen (C
yueToM BO3MOXXHOCTH MO0 HEBO3MOXKHOCTH TIOJyueHUs] MyHULIMIIAbHON yCIyTH B
M®I] (B Tom umcie B MOJHOM 0ObeMe), MOCPEACTBOM 3arpoca O IMpeoCTaB/IeHuN
HECKOJIbKMX TOCyJAapCTBEHHbIX W (WIM) MYyHULMNOAIbHBIX yoiayr B MOL],
rpeAyCMOTpeHHOro cratber 15.1. ®@egepanbHOro 3akoHa Ne 210-D3 (KOMIUIEKCHBIN
3arpoc), CrelyaabHble, TIPUMEHUMbIe B OTHOLLIEHUH WHBATU/IOB.
2.15.1. Tloka3zaTenu JOCTYIHOCTH MYHHUILUTIANBHOM ycayru (oOImue, puMeHsieMbie
JlIS1 BCeX 3asiBUTenen):
-  TpaHCIOpTHasi AOCTYMHOCTb K MECTy MpeJOCTaB/JeHUs MYHULUIAIbHOU
yCIIyTy;
- Ha/uuue YykKasaresel, obecreuyMBaroiuX OecrnpensiTCTBeHHbIM AOCTYyN K
TOMeIl[eHHsIM, B KOTOPbIX MIPe/I0CTaB/ISIeTCS yCIyTa;
- BO3MOJXHOCTb TIOJlyUeHHsI TIOJJHOM M [OCTOBEPHOW WH(MOpPMaLMK O
MYHULIMNAJLHOM yCayre B ApDXUBHOM OT/ese, Ha O(UIMAJILHOM CauTe
A MuHMCTparuK, ApXUBHOM yrpaB/ieHuH JIeHMHrpazackou obnactu, M®PII, o
tenedoHy, Tmocpeacteom III'Y JIO/ EII'Y, Ha calitTe «ApXUBbI
JIeHMHTpaZICKOM 00aCcTH».
-  TIpeJocCTaB/ieHre MYHHUIUIAJLHOW YCAYTH TIOObIM ZOCTYITHBIM CTIOCOO0M,
NpeyCMOTPEHHBIM JIeUCTBYIOILIUM 3aKOHOAATETbCTBOM;
- obecriedeHve [jisi 3asiBUTe/s BO3MOXKHOCTU TOJyueHUs: WH(POpPMAaLMU O
Xo/le W  pe3y/bTare TIPeAOCTAaBJA€HUSI  MYHMUIUIAIBHOM  YCAYTU  C
vcrosib3oBanueM 1Y JIO/ EIITY.
2.15.2. [TokazaTenu MAOCTYNHOCTA MYHHULMNAJbHOW yCayrd (crieldasibHbIe,
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TIPUMEHNUMbIe B OTHOLLIEHWH WHBAIU0B):
- Hanuuue UHGPaACTPYKTYPhl, yKa3aHHOM B MyHKTe 2.14;
- HCro/iHeHWe TpeboBaHMU AOCTYITHOCTH YC/IYT AJis NHBAU/IOB,;
- TpeJoCTaB/ieHWe TIOMOIIM B TipeojosieHnd OaphepoB obecrieueHue
OecripensITCTBEHHOTO [IOCTyTla WHBAIWAOB K TIOMEI[eHWsIM, B KOTOPBIX
TIpe/loCTaB/IseTCsl FOCyJapCTBeHHas yCiyra.
2.15.3. Ilokasarenu KauecTBa MyHULIUNAIIBHOM YCIIyTH:
1) cobsnogeHue cpoKa MpeoCTaBIeHrst MyHULUTATBHON YCTyTH.
Mot ciydaeB MpefoCTaB/IeHWss MYHULIMIIAIBHOM YCIYTM B YCTaHOBJIEHHbIE
CPOKH.
[Toka3aresnb onpefiensieTcs o Gopmyiie:
D 3AII cp. = 3AII cp. / 3AIT o611. x 100 npoLieHTOB, TrAe:
3ATI obr1. - ob11jee KOMUeCTBO 3aIpOCOB, UCIIOTHEHHBIX B TeUeHHe To/ia;
3AIl cp. - KO/IMUYeCTBO 3arpoCOB, WUCIIOJHEHHbIX B TeueHUWe TOJa B
YCTaHOBJIEHHbIE CPOKU;
D 3AII cp. - moJisg 3ar1poCcoB, UCTIO/THEHHBIX B YCTAaHOBJ/IEHHbIe CPOKMU.
LlenieBoe 3HaueHue rnokasaress - 100%.
2) cobmtofieHre BpeMeHU OKUJAHUSI B ouepeJu TIpU T[ojlaye 3ampoca U
TI0JIyYeHUY pe3yJ/ibTaTa;
3) ocyiiecTBieHre He 6osiee 0JHOTO OOpallleHus 3asiBUTeNS K [JO/DKHOCTHBIM
niiaM ApXHWBHOTO OTZesia Ui pabotHrKam M®I] ripu noziaue IOKYMeHTOB Ha
MojlyyeHrHe MYHULUMANBHONW yC/Iyrd U He Oosiee OofHOTO OOpallleHUsi TpH
T0JlyYeHUM pesysbTata B ApXUBHOM OTesie uid B M®LJ;
4) oTcyTcTBUe Kanob Ha gAeilictBue wWid 0Oe3/elicTBUe PYKOBOJWTENS
ApPXUBHOrO OT/ena, MOJAHHBIX B YCTAHOBJIEHHOM TOPSIJKe.
Monsa obocHOBaHHBIX >Kamob K 0OIeMy KOIMUeCTBY 3asiBI€HUM O IIOTyYeHHH
MyHULMMNanAbHOU yciyru. [TokaszaTesb onpeesnsieTcs 1o popMyiie:
DK 06. = )K 006. / 3AII 06111. x 100 npo1ieHTOB, Tre:
3AII o6, - ob1riee KOJMUECTBO 3aipOCOB, UCTIOJHEHHBIX B TeUeHHe To/a;
K 00. - KommuecTBO 00OCHOBAaHHBIX KaloO Ha  TIpeJOCTaBIEHHE
MYHULIANA/IBHOW YCIYTH, MTOCTYNUBIIKX B Te€YEHUE TO/1a;
DX 06. - monst 060CHOBAHHBIX >Kaslo0.
LleneBoe 3HaueHue nokasaress - 0%.
2.15.4. TlonmyueHHWe yCIyT, KOTOPbIe SIBJSIFOTCS HEOOXOJUMBIMU U 00sI3aTe/TbHBIMU
JJ1sl TIpeIOCTaB/IeHMs MyHULIMIIAIbHOM YCIyTH, He TpeOyeTcsl.
2.15.5. Tlocne mnonyueHusi pe3yjibTarta YCIyrd, TIpefoCTaBIeHHE KOTOPOU
OCYIIIECTB/ISUIOCH B 37eKTPOHHOM Buze uepe3 EIIY wmm III'Y JIO, nmbo
nocpefctBoM ML, 3asBuTemo obecreurBaeTCs BO3MOKHOCTb OI[eHKW KauecTBa
OKa3aHus yCIyTH.

2.16. Vuble TpeOOBaHMS, B TOM YKC/Ie YUUTHIBAIOIHe 0COO@HHOCTH TIPeIOCTaB/IeHUS
MYHULIMIAIbHOMN YCIYTH B 3/IEKTPOHHOU (hopMe.

2.16.1. TIlpepocraBieHre MYyHMLMNAJIBHOM YCAYTM B 3JIEKTDOHHOM  BUJE
OCYLECTB/ISIETCS] NPU TeXHUUeCKOW peanu3aluu ycayru mnocpegctsom IIIY JIO
w/wm ETIT'Y u nocpencTBoM caiitTa « ApxuBbl JIeHUHTpaZicKol 06/1acTu».

2.16.2.  IlpepmocraBieHve  yCayrd IO 3KCTEPPUTOPUATIBHOMY  MIPUHLUITY
He I1peyCMOTPeHO.
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3. Cocrag, 1oc/ie1oBaTeIbHOCTb ¥ CPOKH BBITTOTHEHUS] aIMUHUCTPAaTUBHBIX
nipoLieAyp, TpeboBaHUsI K TIOPSAKY UX BBITIOJIHEHUS, B TOM YKC/ie 0COOeHHOCTH
BBITIOJTHEHUST a/MUHUCTPATUBHBIX NPOLIeAYP B 3JIeKTPOHHOU popMe, a TakkKe
0COOEHHOCTHU BBITIOJTHEHUSI a[MUHUCTPAaTUBHBIX MPOLIeyP B MHOTO(YHKIIMOHA/TbHBIX
LleHTpax.

3.1. CocraB, MoC/ie[0BaTeIbHOCTL M CPOKW BBLIMOJHEHUs aJMHUHUCTPAaTUBHBIX
nipotie1yp, TpebOBaHusI K TIOPSIZIKY MX BBITIOJTHEHUSI.
[lpenocTapieHe MYHULMIAABHOM YCAyTM BK/IIOUaeT B cebs  crefyrolue
aZIMUHUCTPATHUBHbIE TIPOLIeIyPhI:
- TIpy¥eM, perucTpalysi 3arpoca W Tepejjaya ero Ha MCMojHeHHe (CpOK
BBITIO/THEHMSI aIMUHUACTPATHUBHOM TIpoLieflypbl — He Oosiee 3 pabouux AHel c
MOMeHTa TIOCTYTI/IeHUsT 3aTipoca);
- aHa/M3 TeMaTWKU TIOCTYIHMBIIEro  3armpoca (CPOK  BBITIOJTHEHHs
a/IMAHHCTPAaTUBHOW TIpOIieiypbl — He 6Gomee 3 pabouux AHeW C MOMeHTa
riepe/laud Ha MCITOJIHEHUe);
- HampaBjeHWe 3arnpoca IO TPUHAJIEKHOCTU (CPOK  BBINOJHEHUS
aJIMUHUCTPATUBHOM TIpolieiypbl — He Oosiee 5 paboumx [HeM co [JHs
perucTpaLnuu 3arnpoca);
- TOMCK apXUBHBIX IOKYMEHTOB, HeOOXOAUMBIX [IJIsl UCTIOTHEHUS 3arpoca, U
MOJITOTOBKA OTBETOB 3asBUTEMI0 (CPOK BBIMIOJHEHUs aJMHUHUCTPAaTUBHOM
npoueAypsl — He Oosiee 12 pabouux pAHeld (B Ciayuyae MPOAJEHUS CPOKa
HCTo/IHeHUsT — He 6osiee 35 pabouunx gHel) C MOMeHTa 3aBepIlleHUs] TeMaTUKH
MOCTYMUBIIIETO 3aIpoca);
- HampaBjieHWe U BbiJaua pe3yJbTaTa IIpeOCTaB/IeHUS] MYHUIMIATbHON
yciiyrd (CPOK BBITIOJIHEHUSI aJMUHUCTPAaTUBHOW TMpoliegypbl — He OGomee 3
pabouux fHel ¢ MOMeHTa 3aBepIlieHus TI0/[TOTOBKH OTBeTa 3asiBUTETIO).

3.1.1. Ilpuewm, perucTpauus 3arpoca v repejauva ero Ha UCTIOJTHeHHe.
OcHoBaHMeM [1Jid Hauajia UCMOHEHUsI afMUHUCTPATUBHOW MPOLeAYPbI SIBJISIETCS
TOCTYIIEHUE 3arpoca B aipeCc ApXUBHOIO OTZesIa.
3.1.1.1. Cozep>kaHve aJJ[MUHUCTPAaTUBHOIO JeWCTBUSI, PO/ O/KUTE/BHOCTb U (U/N)
MaKCHMMaJIbHbIA CPOK €r0 BBITIOJTHEeHUS:
1) mpu /vMuyHOM oOOpalljeHuy 3asBUTe/I B ApPXUBHBIM OT/Aen pabOTHUK
ApXVBHOTO OTJe/la pa3bsiCHSIeT TIOPSAJOK MpeAoCTaB/JieHUs1 yCAyTU U
rpejJiaraeT  3alOJIHUTL  3alpoC B COOTBETCTBMA C  YCTAaHOBJIEHHOM
aJIMUHUCTPAaTUBHbIM perjiaMeHToM (GopMoM, HWH(POPMHUPYeT 3asBUTENS O
CpPOKax Bblaud pe3y/bTaTa IpefoCTaBAeHUs MYHULMINAIbHOU YCJIyTH,
pervucTpyupyet 3ampoc B 0a3e [aHHBIX 110 y4YeTy 3arpocoB, Tfe eMy
TIPUCBAWBAETCS PErMCTPALMOHHBIA HOMED M MPOCTaB/IAeTCs jaTa MOCTYIIEHUS
3arpoca B CPOK He ro3gHee paboudero fAHs C/ieAyIOIero 3a AHEeM TOJyueHUst
3arpoca;
2) TIpM TIOCTYIUIEHWM 3aripoca Ha afipec 3JIeKTPOHHOW TOYThl APXWBHOIO
oTziesia pabOTHUK ADPXWBHOTO OT/Ze/la paciieyaThiBaeT 3arpoc Ha OyMakKHbBIN
HOCHTE/Tb, PETUCTPUPYET ero B 0a3e AaHHBLIX T10 yUeTy 3alpoCcoB B APXMBHOM
OTJiefie B CPOK He To37iHee pabouero JHs1 CAeAyIOIIero 3a JHeM TOayueHust
3anpoca;
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3) MpU TIOCTYTIJIEHUU 3arpoca TOYTOBOM CBsA3bI0 pabOTHUK APXUBHOTO OTAesia
pervucTpyupyeTt 3ampoc B 0a3e /[aHHBIX I10 y4YeTy 3aripocoB, Tl eMy
TIPUCBAaWBAETCS PErMCTPALMOHHBIA HOMED M MPOCTaB/IAeTCs jaTa MOCTYIIEHUS
3arpoca B CPOK He ro3Hee paboudero /AHs C/ieAyIOIero 3a AHeM ToJyueHUst
3anpoca.
3.1.1.2. PaboTHMK ApPXWBHOTO OTZesa TIOC/e TIpeIBApUTE/IbHOTO PacCMOTPEHUS
3ampoca TpUHMMAaeT pelleHrue 00 WCIO/JHeHWH 3arpoca WM OTKa3e B IpUeMe
3ampoca B CPOK He T037jHee BTOporo pabouero AHs C/ieyIOIIero 3a JHeM TOoTy4eHust
3arpoca.
3.1.1.3. OTBeTCTBeHHbIMH JIMLIaMHU 3a UCIIOJTHEHWE aJJMUHUCTPAaTHBHOM MPOLelyphI,
SIBJISIIOTCSL  3aBe/IVIOIIMM  apXUBHBIM OTJie/ioM, pPAOOTHUK ApXMBHOTO OT/ena,
OTBETCTBEHHBIM 3a WCIIOJTHEHHUE 3arpoca.
3.1.1.4. KpurepreM NpUHATHS pellieHHs 00 OTKa3e B TIpHUeMe 3aripoca sIB/IsSIeTCs:
- OTCYTCTBHe B 3anpoce (haMWiuy, UMeHU 3asiBUTesIs (eC/iv 3asBUTe/IeM
sSIBJ/IseTCs (pU3MUeCcKoe JIUL0), HAMMEHOBaHUSI OpraHu3alyu (ec/u 3asiBUTe/IeM
SIBJISIETCS] FOPUUUECKOe JIULIO);
- OTCYTCTBHE B 3arpoce MOYTOBOI0 WX 3/IEKTPOHHOTO ajpeca 3asiBUTeJIs;
- HeMNoAJAarIINKCA NPOYTEHUIO TeKCT, B TOM UYMCJ/Ie TeKCT Ha UHOCTPaHHOM
S3BIKE;
- OTCYTCTBHUE Yy 3asBUTeJIs [IOJTHOMOYMU Ha MOJIyuyeHre CBeJleHUH O JTMYHOM U
CeMeWHOW TaliHe TpeTbUX JIMIL], WX YaCTHOM >KU3HW, a TaKXe CBeJeHWH,
CO3/AI0IIUX YIPO3y [/IsI MX 0e30MMacHOCTH, eC/IM CO JHS CO3/laHUsi apXUBHBIX
JIOKyMEHTOB, COZIeprKalljuX TaKue CBeJleHus], He MPOLIO 75 JIeT;
- eCcIM 3anpoc  KacaeTcss TeMbl (Bompoca), B OTHOLUEHWMM KOTOPOM
M0/Ib30BaTe/0 paHee MHOTOKPaTHO J[iaBa/lMCh IHUCbMEHHbIe OTBEeThI 0
CYILL[eCTBY, ¥ TIPH 3TOM He MPUBO/ISATCS HOBbIE JOBO/IbI UK 00CTOSATETHCTBA;
- ewid B 3afpoce COAepXKaTcs HelleH3ypHble JMO0 OCKOpOUTe/bHbIe
BbIp@KEeHUsI, YTPO3bl KU3HH, 3/I0POBbI0 M UMYII[eCTBY PaOOTHHUKOB apXxWBa, a
TaK)Ke UIeHOB UX CeMeEN.
3.1.1.5. Pe3ysibTaTOM BBITIOJIHEHUSI AJJMUHUCTPAaTUBHOW TIPOLIEAYDPBI SIBJISIETCS
TIPUHSTUE pellleHrsi 00 MCIO/IHEHUH WM O TIOATOTOBKE OTKasa B IMpeoCTaB/IeHUur
MYHULMIAJIBHON yCIIyTH.
Criocobom ¢ukcalyy pe3ysbTaTa BBITIOTHEHUS] aIMUHUCTPATHBHON TIPOLIe[yphI
SIBJISIETCSl PerucTpalusi 3arpoca B 0a3e JAaHHBIX T0 y4eTy 3alpoCcoB B APXUBHOM
oTJie/ie, MPOCTaB/IeHWe Ha 3ampoce BXOAALLero HoMepa u J1athl.

3.1.2. AHanu3 TeMaTHKM TOCTYMNMBILEro 3arpoca.

3.1.2.1. OcHoBaHMeM [Jid Hayaja BBIMOJHEHUS aJAMWHUCTPAaTUBHOU MpOLIEAYPhI
SIBJISIETCSI TIPUHSTHE 3aIipoca Ha UCTIO/IHeHHe paboTHUKOM APXUBHOTO OT/ena.
3.1.2.2. Cogep>kaHve aJMUHUCTPAaTUBHOIO JEWCTBUSI, MPOJOJIKUTEBHOCTb U (WIH)
MaKCHMMaJIbHbIA CPOK €r0 BBIMIOJTHEHUS:

PaboTHUK ApDXUBHOTO OT/ieJla OCYIIeCTB/sieT aHa/lvi3 TeMaTUKWA TOCTYIUBIIEro
3ampoca C TOMOIIbI0 CMPAaBOUHO-TIOMCKOBBIX CPeACTB B CPOK He Oosee 2 (ABYX)
pabounx AHel, cyiefAyIOMIMX 3a JHEM MPUHSTHS 3alpoca Ha UCTIO/IHEHMUe.

3.1.2.3. OTBeTCTBEHHBIMA 33 WCIOJHEHWE aJMWUHUCTPAaTMBHOM MPOLeAYPhI
SIBJISTFOTCSI  3aBeAIyIOUi  ADXWBHBIM OTZe/OM, pabOTHUK ApPXWBHOTO OTZeIa,
OTBETCTBEHHBIM 3a WCIIOJTHEHHUE 3arpoca.

3.1.2.4. Cpok BBINO/IHEHUsI aAMUHUCTPAaTUBHOM TIpOLieAypbl — He 0oJiee Tpex
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pabounx AHel co AHs MOCTYIIEHUsI 3arpoca B ApXUBHbIN OT/Ae.
3.1.2.5. Kpurepuu npuHSTHS peLleHus:
- KpUTepueM IIpUHATHS peLleHus] O BO3MOKHOCTU MCIIOJIHEHUSl 3arpoca
IBJIIeTCS Ha/lMuve Ha XpaHeHUU B ADXMBHOM OT/iejle apXUBHbBIX JOKYMEHTOB,
HeoOXOIUMBIX [I7Isl UCTIOJTHEHHSI 3aIipoca;
- KpuTepueM TIPUHATHS  pelleHWs O  HalpaB/JeHWH 3arpoca [0
MIPUHA/IJIE)KHOCTH SIBJISIETCSl Ha/lMule apXWBHBIX JOKYMEHTOB, HEOOXOJUMBIX
[JI1  WCIIOJIHeHWs 3arpoca, Ha XpaHeHUM B TOCYJapCTBEHHBbIX WIA B
MYHULMNA/JbHBIX ~ apXWBax, OpraHax MCIO/JHUTENbHOM  BJIaCTU WU
OpraHu3aLusx;
- KpUTepusIMA TPUHATUS pellleHUss 00 oOTKase B TIpe/jOCTaB/eHUU
MYHULIMMNAJBHON YCIYTH SB/ISETCS HaJlMuyle OCHOBAaHWM, YKa3aHHbBIX B TyHKTE
2.10 AZMUHUCTPAaTUBHOI'O perjiaMeHTa;
- KpUTepueM IIPUHATUS pelleHus] 0 HeBO3MOXHOCTU UCIIO/IHEHUs 3arpoca U
MOATOTOBKM B ajjpec 3asBUTeNs MHCbMa 00 OTCYTCTBMM 3arpalliiBaeMbIX
CBeZIeHUM SIBJIIeTCSI OTCYTCTBUe B ADXMBHOM OT/ZeJ/le Ha XPaHEHUM apXVBHBIX
JOKyMEHTOB, a TaK)Ke OTCYTCTBUe WHpOopMaLK 00 UX MeCTOHAaXO0X/IeHUH;
- KpuTepueM IIpUHATHUS pellieHWs O IIOATOTOBKe B a/ipeC 3asBUTesIs
MH(POPMALMOHHOTO MHCbMa (PeKOMeHJALM) O MeCTOHaXOXKJ€HUM apXMBHBIX
JIOKyMEHTOB $IBJIIeTCS Hajiuuve WH(POPMaLMhd O BO3MOXHOM XpaHeHHH
apXMBHBIX [JOKYMEHTOB B UHBIX ['OCYJapCTBEHHBbIX WIA B MYHULUIAIbHBIX
apXuBax, OpraHax UCIOJIHATeTbHOW BJIACTH WU OpPraHy3aLusiX.
3.1.2.6.  Pe3ysbTaTOM BBINIOJIHEHHUS aJMHUHHACTPAaTUBHOU TMpOLIEAYPbI SIB/SETCS
NpUHsTHe PabOTHUKOM APXMBHOTO OT[ie/ia, OTBETCTBEHHBIM 3a MCTIOHEHUe 3arpoca,
C y4yeToM IIPOBeJIeHHOI'O aHau3a CIPaBOYHO-TIOMCKOBBIX CPeJCTB OJHOIO U3
C/eyroLIUX pelleHuHt:
- 0 BO3MOJKHOCTH UCIIO/IHEHUS 3aI1poCa;
- O HarpaB/IeHWHM 3arpoca I10 IPUHAa/JIeXXHOCTY;
- 00 oTKa3e B pe/[0CTaBIeHUH MyHULIATIAJIbHON YCIYTH;
O HEBO3MOXXHOCTU HWCIIOJIHEeHHUs 3arpoca U MOATOTOBKU B ajpec 3asBUTesIs
nmcbMa 00 OTCYTCTBUM 3aripalliiBaeMbIX CBe/IeHU.
Criocobom ¢ukcaiuu pe3ysibTaTa BBITOJHEHUsT a[MUHUCTPATUBHOMN TPOLieAyPHI
SIBJISIeTCSI BHECEHWe [aHHBIX O 3arpoce B PerucTpalyoHHYH 0a3y /aHHBIX
APXUBHOIO OT/es1a 0 yYeTy 3arpoCoB.

3.1.3. HampagsJsieHue 3arpoCoOB 10 NPUHAAJ/IEKHOCTH.

3.1.3.1. OcHoBaHMeM /i1 Hayaja BBIMOJHEHUS AJAMWHUCTPAaTUBHOU MpOLIEAYPhI
SIBJISIETCS peLlleHre O HarlpaBJ/IeHWH 3aripoca 1Mo NPUHA/JIe)KHOCTH.

3.1.3.2. Cozep>kaHve aJMUHUCTPAaTUBHOIO JEWCTBUS, MPOJOJIKUTE/IBHOCTb U (WIH)
MaKCHUMaJIbHbIA CPOK €r0 BBIMIOJTHEeHHUS:

[Tocne npuHATHS pellleHWs] O HalpaB/JeHWM 3arnpoca M0 NPUHAAJIEKHOCTH
pabOTHUK, OTBETCTBEHHBIM 3a WCIIOJIHEHWE 3arpoca, B TeueHWe 5 (TsATH) paboumx
JHed CO [HS perdcTpaluydyd 3anpoca TOTOBUT COINPOBOJAUTENIbHOE TIHMCbMO O
HarpaBJ/IeHWM 3arpoca B apXWBbl, OPraHbl U OpPraHU3aluM IO MPUHAJJ/IEXXKHOCTU MPU
Ha/IMYUM Y HUX JJOKYMEHTOB [IJ11 KUCTIOJTHEeHHS 3allpOCOB.

OpHOBpPEMEHHO C TOATOTOBKOW TMHWChbMa O HarpaB/ieHWW 3arpoca Tio
TIPUHA/IJIEXKHOCTH PAbOTHUK APXMBHOTO OT/lesla, OTBETCTBEHHBLIM 3a HCIIO/IHEHHe
3arpoca, TOTOBUT MUCbMO-yBeJOMJIEHVE 3asBUTE/0 O HarpaB/IeHWM 3amnpoca Io
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TIPUHA/IEXKHOCTH.
3.1.3.3. OTBeTCTBEHHBIMU 3a BBITIO/THEHWE a]IMUHUCTPAaTUBHOM TMPOLIEIYPHI SB/ISIFOTCS
3aBeyIOIMI apXUBHBIM OTZe/IoM, PaOOTHUK APXHWBHOTO OT/Zesa, OTBETCTBEHHBIN 3a
WCIIOJIHeHMe 3aripoca.

3.1.3.4. KpurepveM TIpUHATUS pelleHWs O HalpaB/IeHWU 3arpoca Ii0
TIPYHA/IJIE)KHOCTH SIBISIETCSl Ha/lMuMe apXUBHBIX [JOKYMEHTOB, HEOOXOAWMBIX Jisi
VICTIO/THeHYsI 3arpoca, Ha XpaHeHWU B UHBIX TOCY[apCTBEHHbIX WA MYHULMITA/IbHBIX
apXyBax, OpraHax Wi opraHusalusx.

3.1.3.5. Pe3ynbTaToM aZ/MUHUCTPATUBHOM TNIPOLIeyPhI SIBJSIETCS pErrCTpaLus micbMa
Y yBeJJOM/JIeHUS B aZipeC 3asBUTe/sl U OTIIpaBKa 3arpoca C COINPOBOAUTE/bHBIM
IIMCbMOM  ApXMBHOIO OTZe/sa B apXvBbl, OpraHbl W OpraHuM3alyyd II0
TIPUHA//IEXKHOCTH.

Criocobom ¢uKcaly pesysibTaTa BHITIOJHEHUs] aMUHUCTPATUBHOM TpOLeAYpPbl
SIBJISIETCSL TIPOCTABJIEHME HOMepa U JaThl OTIIPaBKM MHCbMa APXUBHOTO OTAe/a O
HaripaB/IeHUM 3amnpoca Mo MPUHAZAJIe)KHOCTU U MH(OPMALMOHHOTO THMChbMa B afipec
3asBUTE/IS U BHECEHHUE [JaHHBIX O pe3yJsbTaTe PACCMOTPEHMS 3aripoca B 3JIEKTPOHHYIO
6a3y aHHBIX T10 YUeTy 3aIlipOCOB, MOCTYITUBIINX B APXUBHBIN OT/eJI.

3.1.4. TloucK apXuBHBIX [JOKYMEHTOB, HEOOXOJUMBIX [IJisi UCIIOJTHEHHs 3aripOCoB, U
TIO/IFOTOBKA OTBETOB 3asiBUTEJISIM

3.1.4.1. OcHoBaHveM /i1 Hayaja BBINOJHEHUS] aJMUHUCTPATUBHOU IpPOLIe/ypPbl
SIBJISIeTCST pellleHWe paboTHHWKA ADPXMBHOIO OTJela O BO3MOYKHOCTH MCIIOJHEHHSsI
3arpoca.

3.1.4.2. Copep>kaHue aJMUHUCTPATUBHOTO [eHCTBUS, TIPOJO/DKUTENBHOCTh U (W/H)
MaKCHUMaJIbHbIA CPOK €ro0 BBINIOJTHEeHHUS:

PaboTHUK ApXMBHOTO OT/esla, OTBEeTCTBEHHbIM 3a UCIOJHEeHWe 3arpoca,
OCYLLIeCTBJISIET TOUCK Y BbIEMKY apXHMBHBIX JJOKYMEHTOB.

[Tocsie BbIsAB/IEHUSI HEOOXOAWMBIX apPXWBHBIX [JOKYMEHTOB OTBETCTBEHHBIM
pabOTHUKOM ApXHWBHOTO OT/le/la Ha WX OCHOBE COCTABJISIETCS apXWBHasl CIIPaBKa,
apXWBHasl BBITIMCKA WM TOTOBSITCS apXMBHbIe KOTTMM B CPOK He mo3Hee 12 pabounx
JHeM (B cyuyae TPOJJIeHWS CPOKa MCTIOHEeHUsI — He mo3aHee 35 pabounx gHeid) co
[HS 3aBepllieHHs] aHa/M3a TeMaTUKU 3arpoca C CcobO/rofieHreM  ClieIyrOIInX
TpeOOoBaHMIA:

K apXUBHOMU CITpaBKe —

1) apxuBHas cripaBKa ogopmiisieTcsi Ha 0/laHKe apXvBa U CO/IeDP)KUT Ha3BaHUe
«ApxHBHasi CrpaBKa» W MH(POpPMALMIO MO BOIMPOCY C YKa3aHWeM apXWBHBIX
M(PPOB U HOMEPOB JIMCTOB €/JMHKL] XPAaHEHUs] TeX apXWBHBIX JOKYMEHTOB, Ha
OCHOBAHMM KOTOPBIX OHA COCTaB/ieHa. B TekCTe apXMBHOM CIIPaBKM JOMYCKaeTCs
MpOCTaB/ieHWe apXWBHBIX IMGPOB M HOMEDPOB JIMCTOB €AWHUL] XpaHeHUs
apXUBHBIX JOKyMEHTOB Cpa3y T0C/ie U3I0KeHUsT KaKJ0ro (pakTa WiIu COOBITHS.
2) TEKCT B apXWBHOM CIIpaBKe []aeTCsl B XPOHOJIOTMYECKOU MOC/ieloBaTe/IbHOCTU
COOBITHI C yKa3aHHWEM BHIOB apXWBHBIX JAOKYMEHTOB U WX [aT. B apXuBHOM
CrpaBKe JI0MyCKaeTCs IUTUPOBaHUE apXVBHBIX JOKYMEHTOB.

3) HeCOBIaZleHUe OT/E/bHBIX [JaHHBIX apXWBHBIX [JOKYMEHTOB CO CBeJEeHUSIMHU,
V3JIO)KEHHBIMH B 3arpoce, He SIB/SIeTCS MPeNnsITCTBUEM [JIs1 BK/IKOUYEHUS UX B
apXVBHYIO CMPAaBKy IMPHU YC/I0BUH, €C/IM COBIaJ/leHHe BCeX OCTalbHbIX CBeJleHUN
He BbI3bIBAET COMHEHHWW B TOXX[ECTBEHHOCTHM JIMLIA WM (PAaKTOB, O KOTOPBIX
TOBODUTCS B AapXUBHBIX [JOKyMeHTaxX. B apXvBHOW cCIipaBKe 3TH [laHHbIe
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BOCIIPOM3BOJATCS TaK, KaK OHU WU3/I0KEHbl B apXMBHBIX [OKyMeHTaX, a
pacxXoXKieHWs, HeCOBNaJeHWs W HeTOYHble Ha3BaHWUsA, OTCYTCTBUE UMEHH,
0TYeCTBa, UHULIMAJIOB WM HalUuuhe OJHOTO U3 HUX OrOBapUBAKOTCA B TEKCTe
crnipaBkU B ckoOkax ("Tak B JokymeHTe", "Tak B TeKCTe opuruHasna").

4) B MpUMeYaHUsX TI0 TEKCTY apXHUBHOM CIIPaBKU OrOBapUBAIOTCS HEPa3b0pUrBO
HalucaHHble, MCIIpaBJIeHHbIe aBTOPOM, He TIOAJAOLIUecs IIPOUYTEHUIO
BCJIe[ICTBUE TIOBPEXAEeHUs1 TeKcTa opurrHana mecta ("Tak B TekcTe opuruHana',
"B TekcTe Hepa36opurBo").

5)B TeKCTe apXWBHOW CIPAaBKU He JOMYyCKarTCs U3MEHEeHWs, UCIpaB/eHus,
KOMMEHTapHH, COOCTBEHHBIE BLIBO/bI UCITOTHUTES TI0 CO/IeP>KAHHIO0 apXUBHBIX
JIOKYMEHTOB, HA OCHOBaHUM KOTOPBIX COCTaB/IeHa apXUBHasl CIipaBKa.

6) B apxMBHOM cripaBKe, 00beM KOTOPOI TIPeBbIlIaeT OWH JIUCT, TUCTbI JO/DKHbI
OBITH MPOIIUTHI, MIPOHYMEPOBaHbI U CKPeryieHbl MeYaThio.

7) apxviBHasi CIpaBKa, TMOANKCHIBAETCS PYKOBOAUTETEM OpraHa MeCTHOTO
CcaMOyIIpaBJ/IeHys WIX YIIOJITHOMOUYEeHHBIM WM JIML[OM U 3aBepsieTCs:

- MedyaTblo, OMpeJeleHHOM TMPABOBbIM AaKTOM COOTBETCTBYIOLErO0 OpraHa
MECTHOT'O0 CaMOYIIpaBJIeHUsI [Ji WCMOJb30BaHUSI Ha Tepputopuu Poccuiickou
®depnepalyu;

- TepOOBOM TeYaThI0 COOTBETCTBYIOLETO OpraHa MeCTHOTO CaMOYTIpaB/IeHUs
[J/1s1 HarpaBJieHWs 3a npefensl Poccurickon ®ezepaniyu.

K apx1BHOU BBITIUCKE —

1) apxvBHasi BbIMUMCKa odopmiisieTcsi Ha OjaHke apxvBa C 0003HaueHHEM
Ha3BaHUS «ApXMBHasi BBIMMCKa» W JOCJOBHO BOCIIPOM3BOJUT YacCTh TeKCTa
apXUBHOTO [IOKYMeHTa, OTHOCSIIWNCSA K oripeje/ieHHOMY (akTy, COOBbITHIO,
/ULy, C yKa3aHWeM apXMBHOTO IK(pa U HOMEPOB JIMCTOB €JWHULIbI XpaHEeHMUS.
apXvBHasl BbITIMCKA 3aBepsieTCsl PyKOBOJAWUTEEM apXuBa WIA OpraHa MeCTHOIO
camoyTipaBJieHus JIM00 yIOTHOMOUEHHBIM UM JTULIOM.

2) B apXMBHOM BBIMMCKE Ha3BaHWe apXWBHOTO JOKYMEHTa, ero HOMep U Jara
BOCTIDOM3BOJATCA  IIOJIHOCTBIO.  VI3B/leYeHMSIMM U3  TEKCTOB  apXMBHBIX
JOKYMEHTOB JIO/DKHBI OBbITh McCuepriaHbl BCe MMeEOLecs: JaHHbIe 0 3arpocy.
Hauano 1 KoHeL| Ka)KZ|0r0 M3BJIeueHus], a TaKKe MPOIMYCKU B TEKCTe apXHUBHOIO
JOKyMeHTa OT[eJIbHbIX CJIOB 0003HadaroTcsi MHorotourieM. OcobeHHOCTH
TEKCTa AapXMBHOTO [JOKYMEHTa, BOCIPOM3BOJMMOIO B apXWBHOW BBIMKCKE,
OrOBapMBaKOTCSI TaK ’ke, KaK K TEeKCTy apXMBHOM crpaBKd. OdopmieHue
apPXVBHOM BBIMUCKY OCYLECTBJISIETCS M0 aHA/I0OTUX C apXUBHOM CITPABKOM.

K apxuBHOM KOMWY —
ApxuBHasi KOMUsl JOCIOBHO BOCIPOM3BOJUT TEKCT apXMBHOIO JOKYMEHTa WM
ero u3o0pakeHWe, C YKa3aHWeM apXWBHOro ImMdpa. ApXuBHasi KOIUs
3aBepsieTCsl PYKOBOJWTe/JeM apxXvBa WIA OpraHa MeCTHOrO CaMOYTpaB/ieHUs
b0 yIIOTHOMOYEeHHBIM UM JIULOM.
[ToanvcaHve 1 3aBepeHre apXUBHOU KOTIUU OCYILIeCTBIISIeTCS:
1) Ha GyMa>KHOM HOCUTesie — T10 aHAJIOTUM C apXUBHOM CITPAaBKOM, MPU 3TOM
apXVBHBIM MM(GP KaXKAOTO J/KMCTa apXUBHOTO [OKYMEHTa JOJ/DKeH ObITh
TIPOCTaB/IeH Ha 000pOTe COOTBETCTBYIOL[ETO JIMCTAa apXUBHOM KOTTHH;
2)B (opme >/€KTPOHHOM KOMWM [OKYMEHTa, MOJMUCAHHOU 3/1€KTPOHHOMN
MOJAMUCBI0  PYKOBOAWUTEJSI OpraHa MeCTHOTO CaMOYIpaBleHUs  WIA

18



YIOJTHOMOYEHHOTO UM Juia. Mmsi ¢aiina 3/1eKTPOHHOM KOMMM [JOKyMeHTa
JIOJDKHO COJiep>KaTh apXUBHbBIN KD AOKYMeHTa (MPY HaJIMUMK TeXHUUeCKOU
BO3MO>XHOCTH).
3.1.4.3. OTBeTCTBEHHBIMHU 3a BBITOTHEHHE aJIMUHUCTPAaTUBHOM MPOLeAYPHI SBJISFOTCS
3aBeyIOIMI apXUBHBIM OTZe/IOM, PabOTHUK APXHWBHOTO OT/Zesia, OTBETCTBEHHBIN 3a
VICTIOJTHEHME 3arpoca.
3.1.4.4. Pe3y/nbTaTOM BbITIOJIHEHUSI AJMUHUCTPATHBHOW TMpOLeAypbl SIB/SIETCS
TIO/ITOTOBKA apXWBHOM CITPABKH, apXUBHOM BBIMUCKU, ApXUBHOMN KOIHUHU MO0 MHUCbMa
B ajpec 3asBUTeNss 00 OTCYTCTBMM 3alpallliBaeMbIX CBeJeHWM, 00 uX
MeCTOHaXO0XIeHUM.

CriocoboM duKcalum pe3ybTaTa BbITIOJIHEHHS a]MUHACTPAaTUBHON TTPOLIeypPhl
SIBJISIETCSI COCTAB/IEHWe apXWBHOM CITpaBKH, apXHMBHOM BBITTMCKH, COTIPOBO/IUTE/THHOTO
MUMchbMa K apXWBHOM KOIMWH, WH(POPMALIMOHHOTO TIMChMa CO CBeJleHHsSIMA 00
OTCYTCTBUM B apXvBe apXUBHbIX JOKYMEHTOB TI0 BOMPOCY, 006 MX MeCTOHaX0X/IeHU!
B nporpamme Microsoft Office Word B cooTBeTcTBMM €O C/eAyHOIIUMU
tpeboBaHusiMu: 1mipudt — Times New Roman; pasmep mpudra — 12-14; uer
mprdTa — YepHBIA, pacreyaTka Ha Oyma)kHOM HocuTesie hoopmata A4.

3.1.5. HanpaBnenwe u BblJaua pe3y/bTaTa NpPeAOCTABIEHUS] MYHHULIUNATbHOU
YCIIyTH.

3.1.5.1. OcHoBaHveM /i1 Hayaja BBINOJHEHUS] aJMUHUCTPATUBHOU IpOLIeypPbl
SB/IIeTCA TOJMNMWCAHHBIA pe3ynbTaT TMpeJOoCTaBAeHUs] MYHULIMIAIBHOM YCIYyTH,
JIOKYMEHT, YKa3aHHbIX B ITyHKTe 2.3 HaCTOSIIEero a/IMUHUCTPaTUBHOIO perjiaMeHTa.
3.1.5.2. Copep>kaHue aJMUHUCTPATUBHOTO [eHCTBUS, TIPOAO/DKUTENBHOCTh U (WH)
MaKCHUMaJIbHbIA CPOK €ro0 BBINIOJTHEeHHUS:

Pe3synbrar npefjocTaBieHyss MyHULIUIAIBHOW YCIYTH HaTlpaB/IsieTCs 3asBUTEII0
criocoboMm, BbIOpaHHBIM 3asiBUTE/IeM B 3arpoce: TIO0YTOBOM CBSI3bI0 B afipec
3asBUTEJIS; BbIZAETCS HAa PYKM IO, PACIIUMCKY B )KypHaJie BbIaud apXMBHBIX CIIPABOK,
B C/Ty4ae JIMYHOTO OOpalljeHus 3asBUTeIs, B CPOK He To37jHee 3 pabouux gHel co JHs
NO/ITOTOBKM pe3yJ/ibTaTa NpefoCTaB/IeHns] MyHULIUITaIbHOU YCIYTH.

[TopsoK Hampas/ieHUs OTBeTOB Ha 3arpockl, nocTtynuslive yepe3 MOILI u [1I'Y
JIO/EIIT'Y pernameHTHpyeTcs pasfenamu 3.2, 3.3. HaCTOALLEr0 a/MUHUCTPATUBHOT O
perjiameHTa.
3.1.5.3. OTBeTCTBEHHbIMM 3a WCIIOJIHEHWe aJMUHUCTPAaTHBHOM TMpOLeAYPSl,
SIBJISIIOTCSL  3aBeIVIOIIMM  apXUBHBIM OTJie/ioM, pPAOOTHUK ApXMBHOTO OT/ena,
OTBETCTBEHHBIM 3a UCIIOTHEHHUE 3arpoca.
3.1.5.4. Pe3ynbTaTOM BBITIOJTHEHUS aJMUHUCTPATUBHOM TIPOLeAYPbl SB/SETCS
perucTpalnusi U OTMpaBKa IIOYTOBOM CBSI3bI0 B ajpec 3asiBUTessl (MPU JIMYHOM
oOpalljeHuH — BbiJaua 3asiBUTEJIIO IO, PACIIMCKY, TI0 COTJIaCOBAaHUIO — OTTpaBKa T10
9JIEKTPOHHOM TI0UTe MHChMa 00 OTCYTCTBUM B apXHBe 3arpalliiBaeMbIX CBeIEeHHN)
apXUBHOHM CITpaBKHM, apXWBHOM BBIMMCKH, apXWBHOM KOMHH WM IMCbMa 00
OTCYTCTBUU 3aripallliBaeMbiX CBeJleHHM, 00 uX BO3MOYKHOM MeCTOHaXOX/eHWH,
yBeJJOMJIeHUsI C 00bSICHEHHEeM TPUUMH OTKa3a B TPe/0CTaB/IeHUH MYHULIAIATbHOU
YCIIyTH.

Criocobom (uKkcaium pe3y/bTarta BLITIOTHEHUS] a/MUHUCTPAaTUBHOMN TPOLieyPhI
SIB/IIETCS BHECEHWe PperucTpalOHHOTO HOMepa M MCXOASIIed [aTbl apXUBHOU
CTipaBKM, apXWBHOW BBIMTMCKHU, COMPOBOAUTENBHOTO THMCbMa K apXWBHOW KOIMWH,
nmicbMa 00 OTCYTCTBMM B apXuBe 3arpalllMBaeMblX CBeZileHWW Mo BoIpocy, 06 ux
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MeCTOHAX0K/IeH!H, yBeIoOMJIeHH sl C 00bsiCHeHHeM TIPUYMH OTKa3a B MpejoCTaBIeHU!
MYHULIMTIAZIBHON YCIyTU B 3/I€KTPOHHYIO 0a3y JaHHBIX TI0 yueTy 3alipoCoB B
ApXVIBHOM OT/ere.

3.2. OcobGeHHOCTH BBITIOJTHEHUs aJIMUHHCTPATUBHBIX TIPOLIEAYP B 37eKTPOHHOMN
dbopwme.
3.2.1. IlpemocrtaBneHuWe MyHULMNagpHOM ycayru Ha [II'Y  JIO/EIITY
OCYLLIECTB/IIETCA B COOTBeTCTBUM C DenepasbHbIM  3akKOHOM Ne 210-®3,
denepanbHbIM - 3akOHOM oT  27.07.2006 Ne 149 &3 «0O6 wuHbopmaimy,
MH(OPMALIMOHHBIX TeXHOJIOTUSIX U O 3aluTe UHPopMarumn», @efiepajbHbIM 3aKOHOM
or 2 masi 2006 r. N 59-®3 "O mopsiiKe pacCMOTpeHMsI oOpallleHUi TrpakaaH
Poccurickot ®@epepanuu’ (C U3MeHEHUsSIMM W JIOTIOJIHEHUSIMHU), TOCTAaHOBJIEHUEM
[IpaButensctBa Poccurickon Pegepanuu ot 25.06.2012 Ne 634 «O Bugax
3/IEKTPOHHOU TIOATIMCH, UCIO/b30BaHWe KOTOPBIX JOMyCKaeTCcsl Tpyd oOpailjeHuH 3a
TOTyYeHHEeM rOCyAapPCTBEHHBIX U MYHULIMIIAbHBIX YCIYT».
[IpegocTaBieHre MyHULIMNAIBHOU YC/IYTU B 37IEKTPOHHOM BH/Ie OCYILLeCTBJISeTCS

TIpU TeXHUYEeCKOM peanusauuu yciayru Ha [1I'Y JIO/ETITY.
3.2.2. [ns nonydeHuss myHuLunaapbHou ycouyru yepe3 [I'Y JIO/EIIT'Y 3asBuTento
HeoOX0AUMO TIpe/IBapUTe/IbHO TIPOWTH TIpOIiecC peructpaumyd B EauHON cucreme
vJeHTUPUKaLMK U ayTeHTUGUKaluu (ganee — ECUA).
3.2.3. MyHulMnanbHas ycayra MoxkeT ObITh TiosryueHa yepe3 IT'Y JIO mibo uepes
ETIT'Y 6e3 In4HOM SIBKU Ha TIpHeM B APXUBHBIN OT/e.
3.2.3.1. [Ins 1io/iyueHUs] MYHUIIAIIAIBHOM yCayrd 0e3 JMUHOM SIBKM Ha TIPUEM B
ApPXVBHBIN OT/ie/T 3assBUTE/MI0 He0OXOAUMO TpeBapuTeIbHO 0(DOPMUThL yCUIEHHYIO
KBaMM(UIIMPOBAHHYIO 37eKTPOHHYI0 MoAnuch (manee — YKOII) pans 3aBepeHus
3asBJIEHUS U JOKYMEHTOB, MOJAaHHbIX B 3/IeKTPOHHOM Buze Ha [1I'Y JIO/EIIT'Y.
3.2.3.2. [na nopauu 3assieHus uepes III'Y JIO/EIIL'Y 3asBuTens [OJDKeH
BBITIO/THUTE CJIeIYIOLINe NeUCTBUS:

- TIpOMTU UAeHTUbHUKAIMIO U ayTeHTUHKaluio B ECUA;

- B mmuHoM KabuHete Ha III'Y JIO/EII'Y 3amo/iHUTL B 3/IEKTPOHHOM BHZIE

3asiB/IeHVe Ha OKa3aHWe MYHULUIAIbHOM YC/IyTH;

- B (/ly4ae, eCJid 3asiBUTeNTb BbIOpas Crocob OKa3aHHs YCAYTH C JIMUHOU

SIBKOM Ha MpyeM B APXUBHBIU OT/Ie/T — TIPUIOKUTh JOKYMEHTBI B 3/IEKTPOHHOM

BU/JIE;

- B CJlyuyae, ec/id 3asiBUTe/b BbiOpan criocob okaszaHus yciayru 6e3 jJUUHOM

SIBKA Ha TpyeM B APXUBHBIA OT/ie/1 — 3aBepPUTh 3asiBjieHUe U TpujiaraemMbie K

HeMy 3/IeKTPOHHbIe NOKyMeHTbl Y KOIT;

- TPWIOXUTH K 3asiBJIEHUIO0 3JIEKTPOHHbIE JOKYMEHThbI, 3aBepeHHble Y KOII

HoTapuyca (B cCJyuyasix, eCIM B COOTBeTCTBUM C TpebOOBaHUAMU

3aKOHOZarenbCTBa Poccuiickor @Pefepaliid B OTHOIIEHWM JTOKYMEHTOB

yCTaHOB/IEHO TpeOOBaHWe O HOTapWa/IbHOM CBHUIETe/TbCTBOBAHWY BEPHOCTU WX

KOIHI);

- HanpaBUTb MakKeT 3JIEKTPOHHBIX [JOKYMEHTOB B ApXUBHBIA OTHes

nocpeacTBoM (yHkuoHana [y JIO/ETITY.
3.2.4. B pe3y/bTare Harpab/ieHUs TTaKeTa 3JIeKTPOHHBIX JOKYMEHTOB MOCPeACTBOM
[IT'Y JIO/EIIT'Y B COOTBETCTBUM C TpeOOBaHUSIMU IMyHKTA 3.2.3 a/[MUHUCTPATUBHOTO
persiameHTa aBTOMAaTHU3UPOBaHHOU MH(pOpPMaIMOHHOU CUCTeMOU
Me)KBeJJOMCTBEHHOTO 3/IEKTPOHHOTO B3auMo/lelicTBUsl JIeHUHTpaZCcKol o0macTu
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(mnamee - AUNC «Mexsen JIO») nNpou3BOAUTCS aBTOMaThueckasi perucTparusi
MOCTYIMBIIErO0 IlaKeTa SJIKTPOHHBIX [JOKYMEHTOB W I[IPUCBOEHUE IlaKeTy
YHUKa/IbHOTO HOMepa fiesia. HoMmep fiesia ocTymeH 3asiBUTEIO B JTMUHOM KaOuHeTe
[Ty JIO/EIIT'Y.
3.2.5. [Ipu mpemoctaBneHuy MyHuLMIanabHoW yconyru yepe3 [II'Y JIO/EIITY, B
Clyyae ecid 3asgBUTeNb ITIOATNMChIBaeT 3assieHre YKOII, yrnosHomoueHHOe
JIOJDKHOCTHOE JTUL[0 APXHWBHOTO OT/ie/a BBIMO/HSIET C/eAyrolye JeiCTBUS:
- (opmupyeT MPOEKT pelleHus] Ha OCHOBAHUM JOKYMEHTOB, MOCTYIUBIINX
yepe3 [II'Y JIO/EIIT'Y, a Takke [OOKYMEHTOB (CBeleHMI), TMOCTYNUBIINX
MOCPEe/ICTBOM  ME)KBEIOMCTBEHHOTO  B3aMMOJEWCTBUS, W TepeiaeT
CrelMagucTy ApXHMBHOTO OT/ie/la, HaZleJIeHHOMY (DYHKI[MSIMU 110 BBITIO/THEHUIO
aZIMUHHACTPaTHBHOW MpOLeyphl TI0 IPUHSITHIO pellleHus;
- IIOC/Ie paCcCMOTpPeHMs 3asiB/IeHUs] U NPUHATUSA peLleHUus O IpefoCcTaB/IeHuu
MYHULIMNAJBHON yCIyTu (0TKase B MpeA0oCTaB/IeHUN MyHULIMIIATbHOUW YCIYTH),
3anoJiHsgeT rnpegycMoTpeHHble B AVIC «Mexses, JIO» (opMbl 0 MPUHSITOM
pelleHud U riepeBoguT Aesno B apxuB ANC «Mexseq JIO»;
- yBeJOMJISIeT 3asiBUTe/I1 O TMPUHATOM peLleHUM C MOMOLLIbI YKa3aHHbIX B
3asB/IEHUM CPEJICTB CBs3M, 3aTeM Hampab/sieT [JOKYMeHT Crocobowm,
yKa3aHHBIM B 3asiBJIeHWH: TIOUTOM, MO0 BbIZIAeT €ro TpU JIMUYHOM OOpaltieHun
3asBUTeNs, MO0 HaTpaB/isSieT 37eKTPOHHBIN JOKYMEHT, TOANMCcaHHbIA YKOIII
JIOJDKHOCTHOT'O JIUIIA, TIPUHSIBILIETO pellleHre, B JINUHbIN KaOUHeT 3asBUTeTS.
3.2.6. [Ipn npepocraBieHnr MyHuLunanbHoW yoiayru uvepes [II'Y JIO/EITY, B
C/yyae eciu 3asiBUTesieM (YIIOJIHOMOUEHHBIM JIML[OM) 3JIEKTPOHHOE 3asiBJieHHe U
3/IeKTPOHHbIE JJOKYMeHThI He 3aBepeHbl YKOII, yrnosHOMOueHHOe /U0 APXUBHOI'O
OT/leJia BBITIOHAET C/IeAyrolye JelCTBUS:
- ¢opmupyet uepe3 AVC «Mexseq JIO» mpuriaiieHyde Ha MpHeM, KOTOpoe
JOJDKHO COJiepKaTh CAeAyIoLlyl0 HWH(OpMaluio: agpec APXUMBHOTO OThea,
JaTy W BpeMsi TpveMa, HOMep ouepeid, WAeHTU(PUKALMOHHbIA HOMep
TIpUTJIAIIIeHUs] W TiepeueHb JOKYMEeHTOB, KOTOpble HeoOXOAWUMO IpeCTaBUTh
Ha ripueMme. B AUC «Mexsen JIO» neno repeBOAUT B CTaTyC «3asiBUTe/Ib
TIpUIJIalleH Ha [IpUemM».
- B (Jlyuyae HesIBKY 3asBUTeJIsl Ha MPUEM B Ha3HAUEHHOe BpeMsl 3asB/ieHUe U
JokymeHTbl xpaHATcsi B AUC «Mexsen JIO» B TeueHne 30 KasjieHJapHbBIX
[IHEeH, 3aTeM JI0/DKHOCTHOE JIULI0 APXUBHOTO OT/ie/a, HaZleJieHHOe (PYHKLUSIMU
Mo TipueMy 3asiBjieHMd W AokymeHTOB uepe3 [II'Y JIO/EIN'Y mnepeBoAuT
JokyMeHThI B apxuB ANC «Mexser JIO».
- B (Jlyyae, eC/Iu 3asBUTe/Ib SIBUWICSA Ha IpMeM B YyKa3aHHOe BpeMms, OH
00C/y>K1BaeTCsl CTPOro B 3TO BpeMsi. B ciiyuae, ec/iv 3asiBUTe b SIBUJICS TI035Ke,
OoH o0OcnyKuBaeTcsi B TIOpsiKe >KUBOWM ouepenu. B maroboM U3  ciyuaeB
JOJDKHOCTHOE /L0 APXMBHOTO OT/Ze/a, Befyllee TIpUeM, oTMeuaeT (DakT sSIBKU
3asBuTesis B AUC «Mexsen JIO», meno mnepeBoaut B craryc "llpuem
3asBUTeJIsI OKOHYeH".
- TOC/ie  pacCMOTpPeHUs JOKYMEHTOB U  yTBep)KAEeHUs pelleHus O
MpefoCTaB/IeHUM MYHULIUNAJIbHOU yCIyru (OTKase B IIpe[OCTaBIeHUN)
3anoJiHsieT npegycMoTtpeHHble B AUIC «Mexseg JIO» (opMbl 0 NPUHSITOM
peleHWH U nepeBoauT zeo B apxuB ANC «Mexsep JIO».
- paboTHUK APXUWBHOIO OT/le/la YBeJOMJISIeT 3asBUTe/IsI O TIPUHSTOM pellleHu!
C TOMOIIBI0 YyKa3aHHbIX B 3asB/IEeHUM CPEACTB CBSI3U, 3aTeM Harpas/sieT
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JOKYMEHT CIioco60M, yKa3aHHbIM B 3asiBJIeHUM: TIOUTOM, MO0 BbiZiaeT ero mpu
nUUHOM oOpallleHHMy 3asiBUTenss B ADXUBHBIM OT[en, /100 HaripaB/iseT
S/IEKTPOHHBIM ~ [IOKYMEHT, TioAnucaHHbii  YKOII  [O/DKHOCTHOrO — Jivlia,
TIPUHSBIIIETO pellieHue, B JINUHbIN KaOWHET 3asiBUTEJIS.
3.2.7. B ciyuae rmocTyruieHUsi BCeX [JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.6.
HaCTOSIIL[ETO aJMUHUCTPAaTUBHOTO perjaMeHTa, W OTBeYarol[uxX TpeOOBaHUSM, B
dopme  3/IEKTPOHHBIX  JOKYMEHTOB  (9/IeKTPOHHBIX 00pa30B  [JOKYMEHTOB),
yIOCTOBEpEHHbIX yCUIeHHOW KBanuduiupoBaHHo OII, gHem obpaireHus: 3a
NIpeloCTaB/eHMEM MYHULIMMAJBHOM YCIYyTM CUYMTAeTCd Jara perdcrpanuu npreMa
nokymeHToB Ha III'Y JIO/EIIT'Y.

B ciyvae, eciiv HarpaB/ieHHble 3asiBUTe/leM (yHOJTHOMOYEHHBIM JIULIOM)
3/IeKTPOHHOe 3asiBjieHre U JI0KyMeHTbl He 3aBepeHbl YKOII, nHeM obpaiiieHus 3a
rpe/i0OCTaB/IeHUeM MYHHULIUMNAJIBbHOU YCIYTA CUYMTAeTCS JjaTa TMYHOU SIBKU 3asiBUTeIS
B ApXUBHBIM OTJe/N C TpefoCTaBleHHueM [OKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.
HAaCTOSALL[er0 a/MAHUCTPATUBHOIO pPerjiaMeHTa, U OTCYyTCTBHAS OCHOBAHUM, YKa3aHHbBIX
B yHKTe 2.10. HaCTOALLero aAMMHUCTPATUBHOI'O perjiaMeHTa.

WudbopmupoBaHve 3asBUTe/iI O XOJe U pe3yJjbTare MpejCcTaBAeHUs
MYHUIMIAAbHOM YCIYTH OCYILEeCTB/IsSIeTCS B 3/€KTPOHHOU (opMe uepe3 JIMUHBIN
KaOuHeT 3asgBuUTeIsA, pacronoxeHHbl Ha [TI'Y JIO/ETIT'Y .

3.2.8. ApXuBHBIA OTZe/ MPY NOCTYIUVIEHWH JOKYMEHTOB OT 3asiBUTeJIsI ITI0CPeLCTBOM
[IT'Y JIO/EIIT'Y no TpeboBaHMIO 3asiBUTeJIsi HAIlpaBJ/IsieT pe3y/IbTaT Mpej0CTaBIeHuUs
yciayru B (opMe 37eKTPOHHOrO A0KyMeHTa, nojnucaHHoro YKO3IT momkHOCTHOrO
nWLia, TIPUHSBLIETO pelleHWe (B 3TOM C/lyyae 3asBUTe/b TP M0Jjaue 3arpoca Ha
rpe/ioCTaB/ieHue  yCIyrd  OTMeYaeT B COOTBETCTBYIOLLlEM  T[I0Jie  TaKyr
He0OXOMMOCTB).

3.2.9. Tlpu HaMMUWUK TeXHUYECKOW peasM3alliy 3JIEKTPOHHOTO JI0KYyMeHTO0000pOoTa
3anpoc ¢ [T'Y JIO wnu EINI'Y noctynaeT B ApXUBHBIM OTJe/ HENOCPeJCTBEHHO B
NC «ApxuBbl JIeHUHTpaZCKOK obsacTh», B KOTOpPoM (pUKcHpyeTcs pabora Io ero
WCTIOJTHEHWIO, Y pe3y/IbTaTbl KOTOPOM B aBTOMATUUECKOM peXHMe COXPaHSITCS B
AUC «Mexseny.

3.2.10. Bebigaua (HarmpaB/ieHue) 3asiBUTE/II0 JIEKTPOHHBIX JJOKYMEHTOB, SIB/STFOLLIAXCS
pe3y/ibTaTOM TNpefOCTaB/IeHUs] MYHULIMIAIBHOM YCIYTH, OCYLIECTB/SIETCS TI0
COT/JIaCOBAHMIO C 3asiBUTEJIEM PU HAJIMUMK TEXHUUECKOW BO3MOKHOCTH.

3.2.11. [Onsg mnonyyeHUsT MyHULMIANBHOW YC/IyTM 4epe3 CalT «ApXUBBI
JlenuHrpagckoi obnacTh» 3asBUTeN0 HeoOXOAWMO TIpe/IBapUTebHO TPOUTU
perucTpaLyio Ha caiite « ApxuBbl JIeHUHIrpajcKoii obmactv» Ui B EuHol crcteme
yujeHTAUPUKaLMKM U ayTeHTUYKaluu (ganee — ECUA).

[Tocsie aBTOpH3aLK Ha caiTe «ApXHWBBI JIEHUHIrpafiIcKOW 006/1acTH» ISl TIoAauun
3aripoca B JIMYHOM KaOuHeTe B pa3fesie «3ampochkl» HeOOXOAWMO 3arlojHUTH B
3/IEKTPOHHOM BHZie (OpMYy 3arpoca Ha OKa3aHHe MYHWIUITaIbHON yC/IyTH U BBIOpATh
Y3 BBINAZAKOIIero Cr1ucKa APXYBHBIA OT/e/, B KOTOPbIM HAalpaB/isieTCsl 3arpoc.

[1pu 3anosHeHuy (HOpMBI 3arpoca Takke He0OX0JUMO BbIOpaTh M3 CIIKCKaA ToJie
«Criocob rosiyueHUst OTBeTa».

[TepeHanpaB/sieHre 3arpoCOB MO MNPUHAJJIEXHOCTH, MOCTYNUBIINX Yepe3 CauT
«ApxuBbl JIeHWMHIpaJCKOM 00/lacT» B ApXUBHbIE OT[AeNbl aJAMUHHCTPALAN
MYHULMMAIBHBIX  00pa3oBaHuii JIEHUHTPaJACKOM 00/IaCcTM YW TOCYyZApCTBEHHOE
Ka3eHHOe yupexkJeHue «JleHMHrpaJckuii 00/acTHOM ToOCyJjapCTBEHHBIM apXuB B T.
Beibopre»  ocyljecTBisieTcsi yepe3  HMH(OPMALIMOHHYIO  CUCTEMY  «APXUBBI
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JIeHWHTpaZiCKOM 00acT».

B cnyuae, ecnmn TpeOyeTcs IiepeHArpaBUTh 3arlpoC I10 TIPUHAJIEXKHOCTH B
apXvBbl U OpraHU3alliy, He ydacCTBYyHollle B UHGOPMAaI[MOHHOM B3auMOZEeNCTBUU
yepe3 UC «ApxuBbl JleHuHTpasickoii oO6sacTh» TIPM HaAWMUWK CBeJIEHUH O
MeCTOHaXOXXJAEeHUW [JOKYMEHTOB, 3alpoC paclievaTblBaeTCs W TepeHarpaB/isieTCs
TIOYTOBOU CBSI3bIO.

3.2.12. NicniosiHeHue 3aripoca B ApXUBHOM OT/ieJie OCYLLeCTB/ISIeTCsl B COOTBETCTBUM C
1. 3.1 HacTosIIero a/MMHUCTPAaTUBHOTO perjiaMeHTa.

3.2.13. Beijaua (HampaB/ieHue) 3assBUTEIO 3JIEKTPOHHBIX JOKYMEHTOB, SIB/ISTFOLLIUXCS
pe3yabTaTOM MpPeAO0CTaB/JeHUs] MYHULMIIAJbHOM YC/IyTH, OCYILeCTB/ASeTCS TIpu
Ha/IMYMM TeXHUYECKON BO3MOKHOCTH T10 COTJIACOBAHUIO C 3asiBUTEJIEM.

3.3. OcobeHHOCTH BbITIOJTHEHUS aIMUHUCTPaTUBHBIX ripoLieayp B
MHOTO()YHKLIMOHAIBHBIX LJeHTpax (Mpy HaJIMUKK COTJIallleHus]).

3.3.1. IlpemocraBieHWe  MyHULMIIAJILHOW  yCayrd — nocpeactsom  M®II
ocyujecTBsisgeTcd B nozapaszaeneHusx I'bY JIO « M®PL» 1ripy Ha/iMuuy BCTYNUBILETO B
cuny corjamenus o B3aumogeuctsuu mexay I'bBY JIO «M®L» u AgmuHuCTpaLyen.
[IpepgocTtaBneHve MyHULUMNaAbHOM yciayrd B uHbix M®II ocywectBasieTcss mpu
Ha/lMuMy BCTYNMBIIEr0 B CWIy COIVIalleHusl O B3aumogenctsun Mexzay ['BY JIO
«M®DLI» u uabiM MOLI.

3.3.2. B ciayuae mofauM JOKYMEHTOB B apXWBHbIM OTAen mnocpenctsBoM MOI]
cneguamuct M®LI, ocylecTBASIOLMNA NpUeM [JOKYMEHTOB, MpeJCTaBlIeHHbIX /IS
TMOJIyYeHUs] MyHULIUIIAIbHOU YCIYTH, BBIMOHSET CJIeyIOLIUe NelCTBUS:

1) ompepesnsieT rpeAMeT oOpallleHus;

2) yAoCTOBepsSieT JMYHOCTb 3asiBUTeIsI WIA JIMYHOCTb W TOJTHOMOYMS
3aKOHHOTO TIpe/ICTaBUTe/sI 3asBUTeNsT — B Caydae oOpalieHus
¢u3nueckoro JMlla, JIMUHOCTH W TOJHOMOYMSI  TpeACTaBUTess
IOPUANYECKOr0 JMla WIA UHAUMBUAYA/IBHOIO TpeflpyuHUMaTess B
cjlydyae oOpalljeHWs] OPUAWYECKOTO JHIla WIA WHIUBUAYATbHOTO
TipeATrIpYHUMATeJis;

3) MpOBOJUT NMPOBEPKY MPaBUIBHOCTH 3allOJIHEHUS 3a1ipoca;

4) ocyuecTBJsieT CKaHUpOBaHUe Tpe/CTaB/IeHHbIX JIOKYMEHTOB,
(opMHpyeT 371eKTPOHHOE [1e/10, BCe JOKYMEHThl KOTOPOTO CBSI3bIBAIOTCS
e[IUHbIM YHUKA/JbHbIM WIeHTU(PUKALMOHHBIM KOJOM, T103BOJISIOIIUM
YCTAaHOBUTb TIPUHA/JIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEJI0 U
BUZy oOpallleHus 38 MyHULIUMAIbHON yC/TyTOM;

5) 3aBepsieT 37eKTPOHHOE [1eJI0 CBOed 3JIeKTPOHHOW TOAMNUCHIO (Jasnee -
OI);

6) HarpaB/sieT KOMWU JOKYMEHTOB U peecTp AOKYMEHTOB B ADXHBHBIN
OTAeI:

- B JIBKTPOHHOM BHJIe (B COCTaBe MaKeTOB 3JIEKTPOHHBIX [le1) B [IeHb
obpairjerus 3asButenss B M®L] uepes AUUC «M®PIL» niu MC «ApXuBbl
JleHUHTpa/ICKOM 00/1aCTU», UCIO/b3yeMOl ADXUBHBIM OTJENIOM  JIJisi
OCYLLeCTB/IEHHs 3JIeKTPOHHOro B3auMozeuctsusi ¢ ['BY JIO «M®L» (B
C/ly4yae peanu3aluv TeEXHUUYeCKOM BO3MOYKHOCTH);

- Ha OyMaKHBIX HOCHUTeJIsIX (B C/Tyyae HeOOXOJUMOCTH 00si3aTe/TbHOTO
Tpe/l0CTaB/IeHUs] OPUTUHAJIOB IOKYMEHTOB) - B TeueHue 3 pabouux gHel
co fHs obpaitenus 3asButesisi B M®LI mocpecTBOM KyphepCKO CBsi3H,
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C COCTaBJ/IeHUEM OIMCH TepeJiaBaeMbIX JOKYMEHTOB, C yKa3aHueM [aThl,
KO/IMYecTBa JIMCTOB, (amMuIuM, [O/DKHOCTM U TOANMCAHHbIE
YIIOJTHOMOYEHHBIM crieLianucTom MO,

[To oKOHUaHuY npyeMa JOKYMeHTOB crieliuaauct M®L] BeiZjaeT 3asiBUTEJIF0 PACIIUCKY

B [IpUeMe JI0OKYMEHTOB.

3.3.3.  Ilpm moctyrieHM B ApPXUBHBIM OTZAe/N AOKYMEHTOB B OyMa)KHOM B/

pabOTHUK APXHBHOTO OT/ie/la, OTBEeTCTBEHHBIN 3a MPHEM JOKYMEHTOB Ha OyMa)kKHbBIX

HOCUTENSIX, TI0/lyuyaeT AOKyMeHThl OT pabotHuka ML 1o peecTtpy, cBepsieT

KOTMUECTBO KOMIUIEKTOB [IOKYMEHTOB U Ha/duhe B peecTpe HeoO0XOAUMBIX

pekBU3UTOB (roAnvcy pabotHuka M®PII u T.1.), yKa3blBaeT B peecTpe CBOIO

JIOJDKHOCTDb, (DaMU/IMIO, WHULIAAJIBI, ATy TpueMa JOKYMEHTOB, CTaBUT TIOATMCH.

OfvH 3K3eMIUVIsIp peecTpa C MPUIOXKEHHbIM KOMIJIEKTOM [JOKYMEHTOB OCTaeTCsl B

ApXVWBHOM OT/ie/ie, BTOPOi TiepeiaeTcss pabotHuky M®II.

3.3.4. B cnyuae noctynieHus B ApxuBHbIU 0TAen U3 M®L] HermosHbIX KOMIJIEKTOB

JOKYMEHTOB JIMOO TIpU OTCYTCTBUU JOKYMEHTOB, TO/ATBEP)KJAIOIINX TTOJTHOMOYHS

Tipe/iCTaBUTeJIsI 3asBUTEIS], IPU HAJIMUMKA COOTBETCTBYOIMX OCHOBAHUU I/ OTKa3a B

rpreMe AOKyMeHTOB, ADXUBHBIA OTJe/l TIPUHKAMAaeT Takve obpaileHus B paboTy u

HarpaBJ/isieT CBe[leHHs O HUX B aJIMUHUCTPaTUBHO-yNpaBaeHdYeckni anmnapar ['bY JIO

«M®Ll» [gnsg TIpUHATHS  COOTBETCTBYIOLIMX Mep K paboTHukam MOII,

OCYILeCTBUBLLIUM rpremM JIOKYMEHTOB C HapyllIeHueM TpeGoBaHMIA

aJMUHUCTPATUBHOIO perjiaMeHTa.

3.3.5. Ilpm ykasaHuMM 3agBUTEeJIeM MeCTa [OAy4YyeHus1 oOTBeTa (pe3yJsbTara

Tpe/IoCTaB/AeHUsI MYHULIMIIAIbHOW YCIyry) nocpeactsoM M®Il no/mKHOCTHOE L0

ApPXUBHOTrO OT/le/la, OTBEeTCTBEHHOE 3a BbITIOJIHEHUE aIMUHUCTPAaTUBHOM TMPOLeAyphl,

HanpaeisieT cneuuanucty MOPII ans nepemaun B cooTBeTCTBYHOIMKA  MOIL]

pe3y/bTaT MpefoCTaBIeHus yCIyT [JIS ero MOoCcaeAyoler BblJauk 3asiBUTeHO:

- B 3/IeKTPOHHOM BHJie B TeueHuWe 1 pabouero AHs CO AHS MOATOTOBKU OTBeTa

3asBUTEJIIO;

- Ha OyMa)KHOM HOCHTe/le - B CPOK He Oojee 3 (Tpex) paboumx AHelH co AHS

TIO/ITOTOBKM OTBETa 3asiBUTE/I0, HO He To3gHee 2 (AByx) pabouux [gHel [0

OKOHYaHMS CpPOKa Ipe/0CTaB/IeHusl YCIYTHU.

Crneruanuct M®L] 3aBepsieT pe3y/ibTaT MpeOCTaBAeHUs YCIyTH, MOJTyYeHHbIU B
aBTOMAaTHU3MPOBAaHHOM WHGMOPMAI[MOHHOM cHcTeMe obecrieueHHs] JesiTe/IbHOCTU

MHOTO(YHKIIMOHA/IbHBIX 1]eHTpoB (ganee - AWC MO®II), B COOTBETCTBUU C
TpeOOBaHUSAMM K COCTaB/E€HHIO U BblJaue 3asiBUTEISIM JJOKYMEHTOB Ha OymMa)kKHOM
HOCHUTeJIe, IO TBep K AaroLUX cojiepkaHue 3/IEKTPOHHBIX  [JOKYMEHTOB,

Harpas/ieHHbIX B M®II 1o pesyipraTaM MpefoCTaB/lIeHUs MYHULMIAIbHBIX YC/IyT
opraHaMy, IIpeflOCTaB/IAIOIMMU MYHULIMNIA/IbHBIE YCIyTH, B TOM 4WC/Ie C
VICTIO/Ib30BaHUEM  MH(OPMAL[MOHHO-TeXHOJIOTUUeCKOM Y KOMMYHMKALMOHHOU
MH(PaCTPYKTYpbl, JOKYMEHTOB, BK/HOUas COCTaBjeHHWe Ha OyMa)KHOM HOcCUTese U
3aBepeHHe BBINMCOK M3 YKa3aHHbIX HMH(OPMAalLMOHHBIX CHUCTEM, YTBep)KIeHHbIMU
riocta”HoBsieHreM IIpaButensctBa P® ot 18.03.2015 Ne 250;

Crnenamict M®LI, 0TBeTCTBEHHBIN 3a Bblauy JOKYMEHTOB, IMOYyYEHHBIX OT
ApXUBHOIO OTJesna II0 pe3yjbTaTaM pacCMOTpeHHs Ipe/CTaB/eHHbIX 3asBUTeIeM
JIOKyMEHTOB, He T03JjHee BYX [JHel C JaThbl UX MOIY4YeHUs OT apXWBHOIO OTZesa
cooOIrjaeT 3asBUTEMI0 O TIPUHSATOM pellleHuH Mo TesieoHy (C 3amucbi0 JaThl U
BpeMeHH TeJie()OHHOTO 3BOHKA WX MOCPeJCTBOM CMC-UH()OPMUPOBaHHS), @ TAKXKE O
BO3MOXXHOCTH I10JIyYeHUs JOKyMeHTOB B M DI,
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3.3.4. Bbljaua [0OKYMEHTOB W [JPYTrUX HWCXOASAIIMX (OPM OCYIIeCTB/seTCS Ha
OCHOBAHUHU [OKYMEHTOB, YyAOCTOBEPSIOLIMX JIAYHOCThb, MOJ TMOAMNUCh B >XKypHase
ydJeTa BbIJIAHHBIX 3asiBUTEJISIM JOKYMEHTOB.

3.3.5. [Ilepemaua COMpOBOAWTE/NILHOM BeJOMOCTH HEIOIYYEHHBbIX [TOKYMEHTOB WU
Opyrux Ucxoasiux (opM Mo ucreueHuM 2 (AByX) MecsilleB Harpab/isieTCs B
AZIMUHUCTPALIUIO 110 peeCcTpy HeBoCTpeOOBaHHBIX JOKYMEHTOB.

3.3.6. Ilpu BBOZe  0Oe30yMa)KHOTO  3JIEKTPOHHOTO  JOKYMEHTO0OOpoTa
aJMUHUACTPATBHbIE TIPOLIEAYDPhl PEerIaMeHTHUPYIOTCS HOPMAaTUBHBIM TMPABOBBIM

oMday, yCTaHaB/IMBAIOLUM TOPSAJ0K 3/1IeKTPOHHOT'O (6e30yMarKHOT0)
JOKyMeHT0o000poTa B cdepe MyHULIMMAIbHBIX YCIYT.
3.3.7. IIpesocraBnenve ywiyr 4epe3  yrojHoMoueHHele ML  uHbBIMU

OpraHu3al[ysIMM He TIpelyCMOTPEHO.

3.4. Tlopsiiok WCIpaB/ieHUs] JOMYIeHHbIX OIMeYaTOK M OIMIMOOK B BBIJAHHBIX B
pe3y/bTaTe TpefoCTaBIeHUs] MyHULIUNAIBHOW YCIYTH JOKYMEHTaXx.

3.3.1. B aiyuae, ewid B BbIJaHHBIX B pe3yJbTare MpefoCTaBAeHUs MYHULIUIATbHOU
YCAYTH JOKyMeHTax JOMyIleHbl oOreuyaTku U OLIMOKW, TO 3asiBUTe/b BIIPaBe
npeACcTaBUTh B ApxuBHbIM O0TAeqn/M®PL] HenmocpeCTBEHHO, HaNpaBUTb MOYTOBBLIM
otnpasneHueM, niocpeactBom EINTIY/TII'Y JIO (npu TeXHWYECKOW peasv3aliin)
MO/NKCAHHOEe 3asBUTE/IEM, 3aBePeHHOe IeyaTbio 3asBUTeNs (IIPU HaJu4yuU) WU
odopmiieHHOe B (popMe 3/IeKTPOHHOI0 ZIoKyMeHTa U noanucaHHoe YKOII 3asBneHue
B MPOU3BOJILHON (popMe 0 HeoOXOAWMOCTU UCIIpaB/ieHUsl JOMYIeHHbIX OreyaToK U
(u1) OWMOOK C W3/I0)KeHWeM CYTH [OMYIeHHbIX OreuaTok W(Wau) OIMboK U
TIPUJIO’KeHHEeM KOMUU JIOKYMeHTa, CoZiepyKalllero oreuaTKy U (M) OLIMOKH.

3.3.2. B Teuenme 5 pabouux gHel CO AHS perucTpaliiu 3asiBjieHus1 00 UCTpaB/IeHuN
oreyaTtoKk u (W1M) OmMOOK B BbIZIAHHBIX B pe3y/abTaTe IpeAOCTaB/IeHus
MYHULIAMAJIBHOW YCJIyTU [JOKYMEHTaX OTBETCTBEHHBbIM CIeLUaNIUCT ApPXUBHOTO
OTJe/la yCTaHaB/IWBaeT Haauuude oreuvaTKud (ommbku) W odopmisieT pe3ysbTar
MpeJiOCTaB/AeHUs ~ MYHULUIAIbHOM  yCIyrd  (JOKYMEHT) C  WCHpaBJeHHBbIMHU
orteyaTkamMu  (OmMOKaMHM) WM  HampaB/isieT  3asgBUTENI0  YBeJOMJIEHHE C
000CHOBAHHBIM OTKa30M B 0()OPMJIEHUM [JOKYMEeHTa C MCIIPaB/IeHHbIMU OrleyaTKaMu
(omwmbkamu). Pe3ynbTaT TmipefoCTaBieHUS] MYHULIMIAJIBHOW YCIyTU (JOKYMEHT)
ApXUBHBIN OT/Ie/T HaTpaB/sieT Crioco00M, yKa3aHHBIM B 3asiB/IeHUU 0 He0OXOAUMOCTH
WCTIpaB/IeHUst I0MYIeHHbIX OMevaTok U (WIK) OLIMOOK.

4. cDOprI KOHTPOJIA 34 UCIIOJIHEHHWEM aJMUHHUCTPATUBHOI'O pEIr/laMeHTad

4.1. [TopsIOK OCYII[eCTB/IEHUS] TEKYIlero KOHTPOJisI 3a cobOsogeHreM U
VICTIOJTHEHVEM OTBETCTBEHHBIMHU [O/DKHOCTHBIMU JIMLIAMU TIOJIO’KEHUU perjiaMeHTa U
WHBIX TIPABOBLIX aKTOB, YyCTaHABIMBAIOIIMX TpeOOBaHUS K TMpeAOCTaBIEHHUIO
MYHULIAMA/IBHOW YCIYTH, a TaKKe MPUHSATUEM peLleHWHA OTBeTCTBEHHBIMU JIULIAMHU.
TekylInii KOHTPO/Ib OCYLLECTB/SIETCS 3aBe[YyHOLMM apXWBHBIM OTJEe/I0M II0
K&KAOM TMpoleaype B COOTBETCTBMA C  YCTAHOBJIEHHBIMA  HACTOSILIUM
aJMUHUACTPAaTUBHBIM PEIJIaAMEHTOM COJlepXKaHWeM [JeWCTBUM U CPOKaMU UX
OCYILleCTB/IeHUS.
4.2. [TopsiloK ¥ NEepUOAUYHOCTb OCYLeCTB/IEHUS IIJIaHOBBIX U BHEIJIAHOBBIX
TIPOBEPOK TMOJIHOTHI M KaueCTBa Mpe/I0CTaB/IeHNs] MyHULUTIAIbHON YC/IyTH.
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B nensx ocyujecTBaeHUs KOHTPOJIS 3a MOJTHOTOW M KaueCTBOM MpeJ0CTaB/IeHHUs
roCyZlapCTBeHHOM yC/IyTU MPOBO/SATCS MJIaHOBbIE Y BHEIJIAHOBbIE POBEPKHU.

[TnaHOBBIe TIPOBEPKU MpeA0CTaB/Ie€HUs MyHULUTIAIbHOW yCJIYTU MPOBOJASATCS He
yaille OJJHOTO pa3a B TPU rofia) B COOTBETCTBUM C TOJIOBLIM IIJIAHOM MPOBeJeHUs
TIPOBEPOK, YTBePKAeHHBIM APXUBHBIM yIIpaB/ieHreM JIeHHHTpaZiCKou 06/1acTH.

[Ipy mpoBepke MOTryT pacCMaTpuUBaThbCsl BCE BOMPOCHI, CBSI3aHHbIE C
MpeJioOCTaB/IeHUEeM MYHULMIAIBHONW (KOMIUJIEKCHbIe TIPOBEPKHM), WM OT/JeIbHbIN
BOIPOC, CBSA3aHHbIM C MpPeJOCTaB/JIeHUeM MYHULIMMNAJIbHOU YC/IyTU (TeMaTh4YecKue
TIPOBEPKH).

BHerniaHOBbIE MPOBEPKU MPe/IOCTaB/I€HUS] MYHUIUMIIATBHOM YC/IYTU MPOBOJASTCS
rno oOpaijeHusM  (QU3NUECKUX, OPUJUUYECKUX JIMI[ M WHJWMBUJya/IbHbIX
Tipe/iNpYHUMAaTesieli, o0pallleHHusM OpraHOB TOCY/JapCTBEHHOM BJ/IaCTH, OPraHOB
MEeCTHOTO CaMOYTpaB/ieHusl, UX JO/DKHOCTHBIX JIML, a TaKXe B LesiX MPOBEpPKU
yCTpaHeHHsl HapyllleHWH, BbISIBJIEHHBIX B X0/le TIPOBe/IeHHOM BHEIJITaHOBOM TTPOBEPKU.
YKa3aHHbIe obpallleHus TI0//Ie)KaT PerucTpal[iu B JleHb UX TIOCTYTUIEHUS] B CUCTeMe
3JIEKTPOHHOTO [JOKyMEeHT000opoTa ¥ [1e/I0NpPOM3BOJCTBA APXUBHOTO YIIpaB/IeHHs
JleHuHTpaACKOM 00/1aCcTH, AIMUHUCTPALUH.

O mnpoBefeHMM TPOBEPKM U3[aeTCsi MPABOBOM aKT ADPXWBHOTO YIpaB/IeHUs
JlenuHrpagckou obsactv, AJIMUHHCTPALIAA O TPOBe/IEHWH TPOBEPKU MCITOTHEHHS
aZIMMHUACTPAaTUBHOTO perjiaMeHTa Mo MpeJoCTaB/AeHHUI0 MYHULUIIATbHON YCIIyTH.

[To pe3ysibTaTam MpOBe/|eHUs] MPOBEPKU COCTABJISIETCS AKT, B KOTOPOM [IO/DKHBI
OBbITh YKa3aHbl JOKYMEHTa/IbHO MOATBEepP)KAeHHbIe (haKThl HAPYIIIEHUH, BBISB/IEHHbIE B
X0/le TIPOBEePKU, WU OTCYTCTBUE TAaKOBBIX, @ TAaKXKe BBLIBOJbI, CO/leprKalljie OLIeHKY
TO/THOTHI U KauecTBa Tpefi0CTaB/eHUsI MYHULMIIATbHOM YCIYTH U TIpe/JIOXKeHHUs TI0
yCTPaHEeHHIO BbISIBJIEHHbIX TpU TIpOBepKe HapyuueHuid. [Ipy TmipoBeseHur
BHEIJIAHOBOW TIPOBEPKA B aKTe OTpPaXkalOTCsl pe3y/bTaTbl TPOBEPKU (DAKTOB,
W3/I0’KeHHBIX B OOpallleHnH, a TaKke BBIBOAbI U TIPeAJIOKEeHUs] TI0 YCTPaHeHUO
BBISIBJIEHHBIX TIPU MPOBEPKe HapyllIeHUH.

[To pe3ysibTaTaM pacCMOTPeHUsI 0OpallieHHii aeTCs MUCbMeHHbBINA OTBeT.

4.3. OTBeTCTBEHHOCTb [O/DKHOCTHBIX JIUL] 3a pelleHusi U JeHCTBUSA
(6e3gericTBre), TIpUHMMaeMble (OCYIL[eCTB/IsieMble) B XOJe TIpe/0CTaBJIeHUs
MYHULIUMNAJIbHOU YCTYTH.

[JO/KHOCTHBIE JIMLIa, YIIOJTHOMOUYEHHbIe Ha BbBINOJTHEHWE aJMUHUCTPAaTUBHBIX
JIeCTBUM, MPeyCMOTPEHHBIX HACTOSIIIIUM aJJMUHHACTPAaTHBHBIM PerjiaMeHTOM, HeCyT
TePCOHA/IbHYI0 OTBETCTBEHHOCTh 3a CoOJto/leHre TpebOoBaHWM JIeHCTBYIOIIUX
HOPMAaTHBHBIX TIPaBOBBIX aKTOB, B TOM UHMCJ/Ie 3a COO/IIO/IeHre CPOKOB BBITIOJTHEHUS
a/IMUHHCTPATHUBHBIX /eWCTBUH, MOMHOTY UX COBepIlleHHs], COO/M0/ieHre MPUHIUIIOB
TIOBe/IeHUsI C 3asiBUTEJISIMU, COXPAHHOCTh JOKYMEHTOB.

3aBeayrolMii ApPXUBHBIM OT/JEe/I0M HeCeT IepCOHa/JIbHYI0 OTBETCTBEHHOCTh 3a
obecrmieueHre TIpeJOCTaBIeHUS] MYHUIUMTIA/IbHOW YCTYTH.

PaboTHuKKM ApXMBHOTO OTAeqa AJAMWHUCTPALIMA TIpM  TIpeoCTaBIeHUU
MYHULIAMA/IBHOW YCIYTH HECYT TepCOHAbHYH0 OTBETCTBEHHOCTb:

- 3@ HEWCNOJIHEHWe WM HeHajJiekallee WCIO/JHeHUe aJMUHUCTPAaTUBHBIX
TripoLieiyp Tpy MpefoCTaBIeHuH MyHULIMIIA/IbHOW yCITYTH;
- 3a peiictBusi (Oe3zelicTBUe), BJEKyIMe HapyllleHWe TpaB U 3aKOHHBIX
VHTepeCcOB  (M3MUYECKUX WM  HOPUAUYECKHUX JIWLl, HWH/JUBUAYAJbHbBIX
Tipe/iNpYHUMAaTesen.

JITIOJDKHOCTHBIE JTWI]a, BUHOBHbIE B HEWCIIOJTHEHWHW WIA HeHaJjleXXallem
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WCTIOITHEHUW ~ TpeOOBaHWM  HACTOSIIEr0  aJMUHUCTPAaTUBHOTO  perjameHTa,
TIPYB/IEKAIOTC K OTBETCTBEHHOCTHM B TMOps/IKe, YCTaHOBJIEHHOM [I€MCTBYIOLIYM
3aKOHOZATe/IbCTBOM PD.

5. locye6HbIi (BHeCyAeOHBIN) TIOPSAAOK 00’KaioBaHMs PellleHui 1 [IeHCTBUM
(be3meticTBUS) OpraHa, MPeA0CTaB/ISIONIEr0 MyHULIUITATBHYIO YCIYTY, TOHKHOCTHBIX
JIUIL] OpraHa Wi MyHUIUMNA/IbHBIX CTy>Kall[UX, MPe0CTaB/ISIOIero MyHULIUIATbHY IO
yCIIyTy, MM60 MHOTO(YHKIIMOHATLHOTO 1IEHTPA TTPeIoCTaB/IeHHUS TOCYJapCTBEHHBIX U

MYHULIMTIAMBHBIX yC/TyT, pAO0THUKA MHOTO(MYHKI[MOHATBHOTO I[eHTpa
TIPe/JOCTaB/IeHHS TOCYAPCTBEHHBIX ¥ MYHHUIUIAIBLHBIX YCIYT

5.1. 3asBurenu /b0 WX TIpeACTaBUTENIM HMEIOT TIpaBO Ha jJocyaebHoe
(BHecyebHOe) oO)kasoBaHUe pellleHud W AercTBuil (0e37efcTBUsA), TPHUHATHIX
(ocy1ecTB/sIEMBIX) B XO/le MPeJ0CTaB/IeHUsS MyHULIUIIATbHOM YCIIYTH.

5.2. Tlpeamerom mocynebHoro (BHecyzeOHOro) o6ykasoBaHUSI SIB/SIETCS pellieHue,
neticteue (be3meiicTBre) APXUBHOIO OT/e/a AJMHHUCTPALUH, IO/DKHOCTHOTO JTHIIA,
mbo MYHULMIAIBHOTO C/Ty>Kalllero, MHOTO()YHKIIMOHA/TbHOTO LIeHTpa
TIpe/OCTaB/IeHUsT TOCY/IapCTBEHHBIX W  MYHUIMIANbHBIX  YCIyT, paboTHUKA
MHOTO(YHKLIMOHAQ/IbLHOTO ~ LIeHTpa  MpeJOCTaB/JeHUs]  TOCYy[ApCTBEHHBIX U
MYHULIAMA/IbHBIX YCIYT SIBJISTFOTCS:
1) HapyllleHMe CpoKa perucTpaiuy 3arpoca 3asBUTe/s] O TMpeAoCTaBIeHUU
MYHULMMNA/JBHOM YCIYTH, 3arpoca, yKa3aHHoro B cratbe 15.1 ®enepasbHOro
3aKoHa oT 27.07.2010 N 210-®3;
2) HapyllleHWe CpoKa Mpe/joCTaB/IeHUs] MyHULIMIIAIbHOW yoiyTu. B ykazaHHOM
ciydae gocynebHoe (BHecyZieOHoe) oO)kasoBaHMWE 3asiBUTENIEM peIeHud |
nevictBuii  (6e3meiicTBUSI) MHOTO(YHKIIMOHA/IBLHOTO IIeHTpa, pabOTHMKa
MHOTO(YHKIIMOHA/IbHOTO ~ I[eHTpa BO3MOXHO B  CIydyae, eCcjJd Ha
MHOTO(YHKIIMOHA/ILHBIN 1IeHTP, pellleHus U AeicTBus (Oe3zeiicTBre) KOTOPOTO
00>Ka/ytoTCsl, BO3/I0)KeHa (DYHKIMS TI0 TIPeOCTaB/I€HUI0 COOTBETCTBYIOIIMX
rOCy/JapCTBEHHBIX YC/IYT WM MYHHUIMMNAIBHBIX YCAYT B TIOJHOM oObeme B
TOpsiiKe, oripefieJieHHOM 4acTbto 1.3 cratbu 16 ®DefepanbHOro 3akOHa OT
27.07.2010 N 210-®3;
3) TpeGoBaHMe Yy 3asBUTe/Ns [JOKYMEHTOB wid uHbopMaluu ubo
OCYII[eCTBJ/IEHUS IeMCTBUM, TIpe/iCTaB/leHHe WKW OCYIlleCTBJIeHHe KOTOPBbIX He
1peslyCMOTPEHO HOPMaTHMBHBIMU TIPaBOBbIMU akTaMu Poccuiickor depeparyy,

HOPMAaTHBHBIMU TIPaBOBBIMU aKTaMu JleHUHrpasiCKOM obnacry,
MYHULMMNA/JbHBIMY TIPABOBBIMU aKTaMU [ijIsl TIPe/JOCTaBIeHUs] MYHULIUIIATbHOM
yCIIyTy;

4) oTKa3 B mpueMe [JOKYMEHTOB, MpeJOCTaB/leHUe KOTOPBIX IMpefyCMOTPEeHO
HOPMaTUBHBIMU MPABOBBIMU akTaMu Poccurickon ®efepaiiyi, HOpMaTUBHBIMU
MPAaBOBLIMM aKTaMu JIEHWHIPa[CKOM 00/1acTH, MYHHULIATIATbHBIMU TIPaBOBBIMU
aKTaMU [IJi [Ipe/IOCTaB/IeHUs] MyHULIMIIA/IbHOW YCIYTH, Y 3asiBUTEIS;

5) oTKa3 B Mpe/0CTaB/IeHUA MYHULIUMNAIBHOU YCIYTH, €C/Id OCHOBaHHUS OTKas3a
He TpeJyCMOTpeHbI (PefiepaibHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C
HUMU WHBIMM HOPMaTHMBHBIMU MNPAaBOBbIMM akTamu Poccuiickor ®epepaiyu,
HOPMAaTHBHBIMY TIPABOBBIMU aKTaMH JIeHUHIpa/ICKOM 006/1aCTH.
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B yka3zaHHoM cnyuae paocyaebHoe (BHecyneOHoe) o6ykanoBaHHe
3asiBUTE/IEM pelleHnd u fAencTBuil (Oe3melcTBUsSI) MHOTO(YHKIJMOHATBLHOTO
1[eHTpa, pabOTHMKa MHOTO(MYHKI[MOHATBHOTO I[eHTpa BO3MOXHO B CJyuae,
ec/Ii Ha MHOTO(YHKI[HOHA/IbHBIN IIeHTP, pPelieHus U AercTteus (be3meicTBHe)
KOTOPOTO  OOXKanyloTCs, BO3/IO)KeHAa (YHKUMA 10  TIpeoCTaB/IeHUIO
COOTBETCTBYIOLUX T'OCYJAapCTBEHHBIX YC/IYyT WM MYHULMMAIbHBIX YC/IyT B
MOJIHOM O00BeMe B TIOpsiIKe, OIpeAe/eHHOM uacTelo 1.3 cratbu 16
®eznepanbHOro 3akoHa ot 27.07.2010 N 210-P3;

6) 3aTpeboBaHe C 3asBUTE/IS MPH IPEAOCTABIEHUH MYHHUIUINAILHOW YCIyTH
naaTel, He TMPeJyCMOTPEHHOWM HOPMAaTHWBHBIMM  TMPABOBbIMM  aKTaMH
Poccuiickoit Pepepailid, HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMU CYOBEKTOB
Poccutickoit ®ezepaliiv, MyHUIMIIAIbHBIMA [TPaBOBbIMU aKTaMU;

7) 0TKa3 opraHa, mpeoCTaB/ISIOLEr0 MyHULMIAIbHYIO YCIYTY, TO/PKHOCTHOTO
mLa Oprasa, Trpe/i0CTaBJISIOLLIErO MYHULIAMA/IBHYIO yCIyTy,
MHOTO(YHKILIMOHA/ILHOTO 1[eHTpa, paboTHUKa MHOTO(QYHKIIMOHA/ILHOTO L[eHTpa
B WICTIPaB/IeHUU JIOTyIIeHHBIX OTeYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MpeJIOCTaB/IeHNs] MYHMIUIAIBbHOW YCIyTH JOKyMeHTaxX /0o HapylleHre
YCTaHOBJIEHHOTO CPOKA TaKUX UCTIPABIEHUH.

B ykazaHHOM ciyuae gocyzaebHoe (BHecyzebOHOe) oO>kasoBaHMe
3asBUTe/IeM pellleHud W JercTBui (6e3zelicTBHsI) MHOTOGMYHKI[MOHATBHOTO
I[eHTpa, pabOTHWKAa MHOTO(MYHKI[MOHATBHOTO I[eHTpa BO3MOXKHO B CJIyuae,
ec/Ii Ha MHOTO(YHKI[MOHA/IbHBIN 11eHTp, pellleHus U AelcTtBus (be3zmeiicTBue)
KOTOPOrO  OOXKanyrTCs, BO3/0)KeHAa (YHKUMsS 1O  TpeoCTaB/IeHUIO
COOTBETCTBYIOI[UX T'OCY/JapCTBEHHBIX YC/AYyT WM MYHULMMANIbHBIX YC/IyT B
MoJIHOM o00bemMe B TIOpsiIKe, OmpeAeleHHOM uacTelo 1.3 cratbu 16
@®enepanbHOro 3akoHa ot 27.07.2010 N 210-P3;

8) HapyllleHWe CpoKa WM TIOpsKAa BbIJAaud JOKYMEHTOB IO pe3y/bTaTaM
NpeA0CTaBIeHUsI MyHULIUTAIIBHOW YCITYTH;

9) mnpuOCTaHOB/EHWE TMpeJOCTaB/AeHUs MYHULMIAIBHOU YCIyTH, eCId
OCHOBaHHsI IPUOCTAaHOBJIEHUSI He TIpelyCMOTpeHbI (DefiepaslbHbIMUA 3aKOHAMU U
MPUHATBIMA B COOTBETCTBMM C HHMHM WHBIMM HOPMAaTUBHBIMU [PaBOBbIMU
aktamu Poccuiickor ®epepalium, 3aKOHaMU U TIPUHSITBIMUA B COOTBETCTBUM C
HUMHM WHBIMM HOPMAaTHBHBIMU TIPaBOBBIMM aKTaMu JIeHWHTpazickKoi o6/acTy,
MYHULMIA/IbHBIMU MPaBOBbIMU aKTaMU.

B ykazaHHOM cayuae JocyaeOHoe (BHecyZeOHOe) ob6kamoBaHUe

3asiBUTE/IEM pelleHn U JeicTBuil (Oe3meicTBUS) MHOTO(YHKIIMOHATBLHOTO
L[eHTpa, paboTHMKa MHOTO(YHKI[MOHATBHOTO I[eHTpa BO3MOXHO B CJyuae,
ec/ii Ha MHOTO(YHKI[MOHA/IbHBIN IIeHTpP, pelleHus U AercTteus (be3meicTBue)
KOTOPOTO  OOXKanylTCs, BO3/IO)KeHAa (YyHKUMsA 10  TIpeoCTaB/IeHUIO
roCy/JapCTBEHHOM YC/IyTM B TIOJIHOM oObeMe B TIOpsiiKe, OIpe/le/IeHHOM
yacteto 1.3 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 N 210-P3;
10) TpeboBaHue y 3asiBUTENS MPH TPeJOCTaBIeHUN MYHUIUMAILHOU yC/IyTH
JNIOKYMEeHTOB WK UH(OpMali1, OTCYTCTBHE U(WN) HeJJOCTOBEPHOCTh KOTOPBIX
He YKa3blBaMCh TMpPU T[EepPBOHAYa/JbHOM OTKa3e B TIpUeMe [I0KYMEHTOB,
HEOOXOZMMBIX [IJII TIPeZIOCTaBJeHUsT TOCYJapCTBEHHOM ycCiayrd, nmbo B
MpefioCTaB/IeHUM MYHMIUIIATbHOM YCIYyTU, 3a WCK/IOUeHHWeM CJy4aes,
IpeyCMOTpPeHHbIX NMYHKTOM 4 yactd 1 crateu 7 depepasbHOrO 3aKOHa OT
27.07.2010 N 210-93.
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B yka3zaHHoM cnyuae paocyaebHoe (BHecyneOHoe) o6ykanoBaHHe
3asiBUTE/IEM pelleHnd u fAencTBuil (Oe3melcTBUsSI) MHOTO(YHKIJMOHATBLHOTO
1[eHTpa, pabOTHMKa MHOTO(MYHKI[MOHATBHOTO I[eHTpa BO3MOXHO B CJyuae,
ec/Ii Ha MHOTO(YHKI[HOHA/IbHBIN IIeHTP, pPelieHus U AercTteus (be3meicTBHe)
KOTOPOTO  OOXKanyloTCs, BO3/IO)KeHAa (YHKUMA 10  TIpeoCTaB/IeHUIO
COOTBETCTBYIOIUX TOCY/apPCTBEHHBIX yC/IyT B TOJIHOM O0BeMe B TIOPSZKeE,
ornpe/iesieHHOM 4acTbio 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 N
210-D3.

5.3. JKanoba mojaeTcs B THMChbMeHHOW ¢dopMe Ha OyMa)KHOM HOCHTesle, B
371eKTPOHHOU (hopmMe B ApXMBHOe ymnpaBjieHue, AJIMUHUCTPaLMI0, APXUBHBIN OT/e,
I'BY JIO «M®Il», mibo B KoMuUTET 3KOHOMHUYECKOTO Pa3BUTHSI WHBECTUIIMOHHOU
JesitenbHOCTA JIeHMHrpaZickoW o0sacty, siBastoiiemycsi yupeaurenem I'BY JIO
"MO®L" (nanee — yupegurtens MOLI).

Kanobel Ha pellleHUs, TIPUHATbIEe 3aBeAYIOL[MM APXWBHOTO  OThena,
NpeJiOCTaBJISAOLIEr0 MYHULIMIIATIBHYI0  YCIYTY, MOJAalTCsi B AJMUHHCTPALUIO.
’Kaobb1 Ha pelieHus u JetictBus (6e3feticTBre) AMUHUCTPALIMM PaCCMaTPUBAIOTCS
HeIoCcpeJiICTBEHHO PYKOBOAUTeNeM AIMAHUCTPALIUH.

’Kanmobbr Ha permenus u gevictBus (be3mericTBue) pabotHuka ['BY JIO "M®II"
TI0/IAt0TCSI PYKOBOIUTEI0 MHOTO(QYHKIIMOHA/ILHOTO 1ieHTpa. JKanobbl Ha pellieHus U
nevicteus (6e3gericteue) I'BY JIO "M®II" noaatorcs yupeauremnto I'BY JIO "M®II".

Kanmoba Ha pemenuss u feiictBus (Oe3felicTBe) ApPXMBHOTO OTjena,
JNO/DKHOCTHOTO ~ Jivlla  ADXWBHOTO  OTZAe/Na, MYHMIUINAIBLHOTO  CJIy>Kallero,
DYKOBOJUTE/SI apXUBHOTO MOXXeT ObITh HampaB/ieHa II0 TiouTe, 4Yepe3
MHOTO0()yHKIIMOHA/IbHbIN 1L[eHTp, C HCII0/Tb30BaHUEM MH(OpPMaIMOHHO-
Te/IleKOMMYHUKALIMOHHOM ceTd "MHTepHeT", odulMa/bHOIO calTa AMUHUCTPALUH,
Iy JIO/ EIIT'Y, a Takke MO)KeT ObITb TIPUHSITA TIPH JIAYHOM TIPHEME 3asBUTEJIS.
JKanmoba Ha pemmenus u gelictBus (Oe3meiicTBre) MHOTOGMYHKIIMOHATBHOTO 1IEHTPa,
paboTHMKa MHOTO(YHKIIMOHAJLHOTO LIeHTpa MOKeT ObITh HarpaB/ieHa IO TouTe, C
WCII0/Tb30BaHUEM  HMH(OpPMaIIMOHHO-TeIeKOMMYHUKAlIMOHHON ceTh  "MHTepHeT",
oduiMaNbHOr0 cailTa MHOrodyHKIMOHanbHOTO HieHTpa, [1I'Y JIO/ EII'Y, a Takxe
MO>KeT OBbITh MPUHSTA MPH JIMYHOM TIpUeMe 3asiBUTEJIS.

5.4. OcHoBaHMeM [jid Hauaja TmpoLeaypbl JocyaebHoro (BHecyzZeOHOrO)
oO)Ka/loBaHWST ~ SIBJISIETCS  TI0/laya  3asiBUTeNIeM  >KajioObl, COOTBETCTBYIOIIE
TpeboBaHMSIM yacTH 5 ctatbu 11.2 ®enepanbHoro 3akoHa Ne 210-P3.

[Tpu HeoO6XOAMMOCTH B TO/ITBEP>K/IeHe CBOMX JIOBOJIOB 3asiBUTe/b MpHUaraeT K
anobe  HeoOxoguMble  JOKYMEHTbl W MaTepuajbl,  [OJATBepXKaroliue
000CHOBAHHOCTH »Ka/I00bI, 100 UX KOIIHH.

B muicbMeHHoi# xanobe B 06s13aTeIbHOM TTOpsIIKEe YKa3bIBAeTCS:

- HaWMeHOBaHWE OpraHa, TMPeJOCTaB/SIOIIero MYHULUITAIBHYI YCIyTy,
JO/DKHOCTHOTO JIWLla OpraHa, IpeOCTaB/ISION[ET0 MYHHULUIIANIBHYIO YCIyTY,
b0 MYHHUIUTIAJILHOTO CJTy»Kallero, ¢dbuiiana, oOTAesa, yJaleHHOTo pabouero
Mecta M®LI, ero pykoBoguTens W(wid) pabOTHWKA, pellleHUs W [eHCTBHUS
(6e3meticTBIE) KOTOPBIX 00XKaTyIOTCS;

- (amunuio, UMsi, 0TUeCTBO (TIOCTe/IHee — MPU HAJIMUMK), CBeJieHUsI O MeCTe
JKUTE/IbCTBA 3asiBUTE/IS - (U3UUECKOro JHiia MO0 HauMeHOBaHWe, CBeJIeHHUS O
MecTe HaXOXK/eHUs 3asBUTe/ss - IOPUAUYECKOro JiMija, a Takke HOMep
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(HoMepa) KOHTaKTHOro TesiepoHa, azipec (azpeca) 3/1€KTPOHHOM TOUTHhI (TIpU
Ha/IMYMU) W TIOUTOBBIN afipec, M0 KOTOPBLIM /IO/DKeH ObITh HampaBjieH OTBET
3asiBUTEJIIO;
- cBefieHWs 00 00yKayeMbIX peIeHusX U JehcTBusax (0e3/elicTBUM) OpraHa,
MIpe/IOCTaB/ISION[er0 MYHULMIANIBHYI0 YCIYTYy, JO/DKHOCTHOTO JIMI]a OpraHa,
MpeiOCTaB/ISIOIIEr0  MYHULMMAABHYIO — YCIyTy, /U060 MYHHULMMAIbHOTO
ciyaiero ¢unmana, OTAena, yAajieHHOro pabouero mecra ML, ero
pyKoBoauTens u(win) paboTHHKA;
- JI0OBOJbl, HA OCHOBAHWW KOTOPBIX 3asiBUTE/Ib He COrJlaceéH C pelleHueM U
nericteueM (6Ge3feiicTBHEM) oOpraHa, IPeJIOCTaBIISIONIEr0 MYHHUIUITAIbHYIO
yCJIyTy, [NOJDKHOCTHOTO JMIla OpraHa, MpeAoCTaBJsOIero MYHULIUIAIbHYIO
yCiyry, 00 MYHHULUIAJBLHOTO CiyXalllero, (guivana, OTAesa, yAaneHHOTro
pabouero mecta M®II, ero pykoBogutens u(unv) pabOTHUKA. 3asiBUTEIEM
MOTYT OBITH TIpe/|CTaB/ieHbl JOKYMeHTbI (TP HaIW4WW), TOATBEp)KAarolirie
ZIOBOZIbI 3asBUTEJIS, JIMOO WX KOIHH.
5.5. 3asBuUTe/b HMeeT I[paBO Ha TMoOJjyuyeHHWe HH(OpPMALMM U [AOKYMEHTOB,
HeoOXOIUMBIX [I7Isi COCTaBJ/IeHUst U 000CHOBAHUS Kalo0bl B C/TyYasix, YCTaHOB/IEHHbBIX
cratberd 11.1 ®PepepanbHoro 3akoHa Ne 210-®3, npu ycC/ioBUMW, 4YTO 35TO He
3aTparvBaeT TpaBa, CBOOO/bI Y 3aKOHHbIE UHTEPEeChI IPYTUX JIUL], U, eC/TU YKa3aHHbIe
vHbopmalusi U JJOKYMeHTbl He  cojfilepKaT  CBeJleHusl,  COCTaBJISIFOIIUX
roCy/1JapCTBEHHYIO WM UHYI0 OXpaHseMYH0 TalHy.

5.6. ’Kanoba, mocTymnuBIlas B OpraH, NpeJoCTaB/SIOIIMN MyHULIUMAIBHYIO YCIYTY,
I'BY JIO «M®Ll», yupegutento I'BY JIO «M®ILl» nubo BbilecTosyid opraH (1py
ero HaJMuuM), TIOJJ/Ie)KUT PACCMOTPEHHUIO B TeueHHe MATHAZAaTh pabouux AHel Co
JIHSI ee PerucTpaliy, a B cjiyuyae 06rkasloBaHUSI OTKa3a OpraHa, MpeoCTaB/IsOIIero
MYHUIUTaNAbHYI0 yeayry, IBY JIO "M®II" B mpriemMe JOKYMEHTOB y 3asBUTeJIS MO0
B HCITPABJ/IEHWH JOIMYIeHHBIX OMeuYaTOK U OIMMOOK WM B Cyiydae 00’KasoBaHUs
HapyllleHUs] YCTaHOB/IEHHOTO CPOKa TaKWX UCIPaB/ieHU - B TeueHHe TSTh paboumx
JTHEeM CO [HSI ee perucTpalyu.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHMS >Kajlo0bl OpraH, IPeA0oCTaBJISIOMIAN
MYHULIAMA/IbHYIO YCIyTY, IPUHAMAET OJJHO U3 CJ/Ie[IyIOLIMUX PelleHuH:

1) ynoBnerBopsieT >kano0y, B TOM uucie B ¢opMe OTMeHbl TPUHSTOTO
pellieHUs], WCIIPaB/eHUs] JOMYI[eHHBIX OIeYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3y/ibTaTe MpeAOCTaB/JeHUs] MYHULMIIAJbHOM YC/IyTW [JOKYMeHTaX, BO3BpaTa
3asBUTE/II0  [IeHEe)KHbIX CpPeJCTB, B3WMaHUEe KOTOPbIX He MpPeayCMOTPEHO
HOPDMaTUBHBIMA TNPaBOBbIMM akTamu Poccunickor Pepepauyy, HOPMaTUBHBIMU
MPaBOBLIMM  aKTaMM CyObekToB Poccuiickoit ®Pepepaliuy, MYHHULUTIATbHBIMU
TPaBOBBIMHU aKTaMU;

2) OTKa3bIBaeT B Y/OB/IETBOPEHUH >Ka00bI.

He mo3aHee fHsA, C/IeAyIOIETO 3a AHEM TIPUHATHS pPeIleHus 10 pe3y/bTaTam
PACCMOTPEHUST »Kano0bl, 3asIBUTE/TIO B IMTMCbMEHHOW (opMe U T10 JKeJITaHHIO 3asiBUTEIS
B 3/IeKTPOHHON (hopMe HarpaB/isieTCss MOTHBHUPOBAaHHBIA OTBET O pe3yJ/bTaTax
PacCMOTPEHHSs XKaI00bl.
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B cnyuae mnpu3HaHUs »KajoObl TIOJjie)Kalliedl yOoB/eTBOPEHUI0 B OTBeTe
3asBUTENI0 faeTcs UWHGOpMaLUs O [eWCTBUSIX, OCYILeCTB/SEMbIX OpraHOM,
TIpeIOCTaB/ISIOMM MYHULIUMA/IBHYIO YCIYTy, MHOTO(YHKLUMOHAIbHBIM LIEHTPOM B
LensiX He3aMeIJIUTeTbHOT0 YCTPAHEeHUs BbISBJIEHHBIX HapylleHWH MNpU OKa3aHUU
MYHUIMMNAJIbHOM yC/IyTH, a TakXe TMPUHOCATCS W3BUHEHUS 3a JOCTaB/eHHbIe
HeyZoOCcTBa UM yKa3biBaeTcsi WHGoOpMalvs O JanbHeWIINX [eMCTBUSIX, KOTOpbIe
HeoOX0/IMMO COBEpILUTH 3asiBUTETIO B LIeJISIX TIOTyYeHUs] MyHULIUIAIbHOM yCITyTH.

B ciyuae mpu3HaHuUsi KajoObl He Tofjekallledl yZOBIeTBOPEHUIO B OTBETe
3asiBUTE/II0 [IAI0TCS apryMeHTHPOBAHHbIE pa3bsiCHEHHWS O MPUUMHAX [PUHSTOrO
pellieHus], a TakKe MH(OPMAIUs O TIOpsiiKe 00>KaI0BaHUS TIPUHSITOTO PelleHusl.

B cnyuae ycraHoB/ieHUSI B XO/ie WIH T0 pe3y/bTaTaM PaCCMOTPEeHUs »Kanobbl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TMpPaBOHAPYLIEHUSI WM MPeCTyIUIeHUs
JO/DKHOCTHOe JIMLIO, HaZie/ieHHOe TI0JIHOMOYMSIMM T10  pacCMOTPEHUI0  »Kanoo,
He3aMe/JIMTeIbHO HarlpaB/isieT UMEIOLMecsl MaTepUasibl B OpraHbl IPOKYpaTyPhI.

5.8. OtBeT Ha obpaliieHue He [AaeTCs:

- B (JIyuyae, eC/IM B MMCbMEHHOM O0pallleHUH He yKa3aHbl (haMuIvs rpaxk/jaH|Ha,
HaTpaBuBILIeT0 oOpailleHue, UK TIOUTOBLIM aJ[pec;

- B oOpalljeH COAEepKUTCS HETO/AAI0IIUNACS MPOUTEeHUIO TEKCT, B TOM UYUC/Ie
TEKCT Ha MTHOCTPAaHHOM SI3bIKE;

- eCJIM 3arpoc KacaeTcsi TeMbl (BOMPOCA), B OTHOILIEHUM KOTOPOU TI0/Tb30BaTe o
paHee MHOTOKDAaTHO /laBa/IMCh ITHChbMEHHBIE OTBETHI 10 CYIIEeCTBY, W TIPU 3TOM
He TIPUBOJISITCS HOBBIE ZIOBOZIbI M/ 0OCTOSITE/TLCTBA;

- eCJIM B 3aMpOCe COZIeprKaTCsl HelleH3ypHbIe JIM00 0CKOPOUTe/TbHbIE BhIPaXKEeHUs],
YI'PO3bI >KU3HH, 3/[0POBBI0 M UMYIIIECTBY PaOOTHUKOB apXMBa, a TaKKe UJeHOB
UX CEeMeH.

31



B ApxuBHbIH oTAe/n AJMAHUCTPALUN

®dopwma 3asB/IeHUs
¢usnyeckoro uia

oT

ITpunoxenue 1

dJMUHUCTPATUBHOMY DE€TJIAMEHTY

HauMeHOBaHHe ADXMBHOrO OTjesa AJMUHUCTPALMM MyHULUIIaJbHOIO paﬁona

KeM U KOT/la Bbl/JaHa)

amunus, ums, oTUECTBO 3asBUTes (TIpefcTaBuTeIsl, Ne JOBEPEHHOCTH,

oKyMeHT, y10CTOBEpSIIOIINI TMYHOCTh:

(BUJ JOKyMeHTa, HOMep, KeM U KOT/la BbIJjaH)

Apipec 3asBUTeSA:
KoHTtakTHbIN Tese¢oH:

3AITPOC

3amnpoc ceBeZieHHH 06 06pa3oBaHUM, O MTPOXOXKAEHUH 00yUeHHUs], O TPYJOBOM CTae PaboThI (C1y>KObI), B TOM UKC/Ie Ha
no/3eMHbIX paboTax, TsDKeJbIX paboTax Ha paboTax ¢ BpeHBIMU YCJIOBHSMY TPY/a U B FOPSIUMX I1€XaxX, O HECUaCTHOM
C/lyuae Ha MPOM3BOJCTBE, O pa3Mepe 3apabOTHOM IUIaThl, O MPOXOXKAEHUH 00yUeHVs, TPOU3BO/CTBEHHON TIPAKTHKH, O
reperMeHOBaHUM, peopraHu3aliy, JUKBUJALUY TIPeATIPUATHS (Hy’KHOe TI0JUePKHYTh)

HMudopmanmsa o mnepcoHanbHBIX JAaHHBIX XPAaHHTCA M o0padarbiBaeTcsi € COOJIIOieHHMEM POCCHHCKOro
3aKOHO/aTe/IbCTBA O IePCOHA/IBHBIX /IaHHBIX. 3amo/HAA JaHHBIA 3ampoc, Bbl jaere corslacne Ha 00paboTKy

MNepCOHA/TBHBIX JAHHBIX 1.

®aMuvsi, UMs, OTUYECTBO, T'OJ POXKEHUs JALA, O
KOTODOM  3ampailiiBaeTcs apxXWBHasi  CIpaBKa
(yka3atb Bce ciayuyan U3MeHeHUusi aMuIiy, UMeHH,
OTUEeCTBA)

damunus B BBHPBLHHBHEMLIﬁ rnepuoj

Uncsio, Mecsl], TOf, pOXK/IeHus JleTet (/151 >KeHII[MH)

TouHoe  Ha3BaHWe U  II0JBEJOMCTBEHHOCTb
npeAnpusTys (YUpexxaeHus)

JOmKHOCTB/CrIeInaibHOCTh

Hara mocryriieHuss Ha paboty/yueOy (ykaszatb
ynuciao, Mecsay, rof, NeNe pacnopsiAUTeNbHBIX
JIOKYMEHTOB)

Iata okoHuaHusi pabOTHI/yueObl (yKa3aTb UHCIIO,
Mecsit, rofi, NeNe pacmiopsiiuTeIbHbIX JOKYMEHTOB)

YKa3aTh, 0 UeM HY>KHa CITpaBKa (0 cTa)ke paboThI, 0
3apaboOTHOM T/IaTe, O TIPOXOXKAEHWU OOy4YeHUs] U
T.Jl., 32 KaKoi repuoj)

BriciaTe 1o mouTe, mepefaTb IIPU  JINYHOM
TOCeleH!H, BblaTh B ¢unane MO

Anpec, 1O KOTOPOMY HarpaBUTb  CIIPaBKY,
TenedoH, af[peC IEKTPOHHOMW MOUTHI ([JOMAITHHM,
pabounii, COTOBBIN)

Kyna v fiy1s1 Kakoii 11esii Tpe0yeTcs cripaBKa

20 T

(nara)

dopwma 3asB/IeHUs
¢bu3nueckoro nuua
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IIpunoxenue 2
a/IMAHUACTPAaTUBHOMY PerjlaMeHTy

7.07.2006 Ne 152-®3 «O mepcoHalbHBIX [AaHHBIX», DelepanbHbIA 3aKOH OT
M fene B Poccutickoii @epeparuu» (11..3, cT. 25).




B ApxuBHbIl 0TAen AAMUHUCTpALUA

HauMeHOBaHHe ApX]/lBHOl'O orpena AAMI/IH]/ICTPBL[HI/I MYHHULMIA/IBHOTO pﬂI‘//IOHa

oT

amuvst, ¥Mst, OT4eCTBO 3asiBUTeNIs (TTpescTaBuTesst, Ne J0BepPeHHOCTH,

KeM U KOor/ja Bbl/jaHa)

JOKyMeHT, yZi0CTOBEPSIFOLIUI JIMUHOCTD:

(BUZ, IOKYMeHTa, HOMep, KeM U KOT/la BblJJaH)

Appec 3asBuUTeS:
KoHTakTHbIl TenedoH:

3AAB/IEHUE
(3arpoc cBefieHMiA 0 HarpaXkKieHWH, B TOM urcie «IlobeguTenb COLICOPEBHOBAHUS»,
«Y [lapHUK MATUIETKW», IPUCBOeHKe 3BaHUs «BeTtepaH Tpyja» U Jp. HarpaZiamu)

Nudopmanusa o0 mNepcOHANBHBIX J[AaHHBIX XPaHUTCA M o0padaThiBaeTcd C COO/IIO/leHEM POCCHHCKOro
3aKOHO/aTe/IbCTBA O IePCOHA/IBHBIX /aHHBIX. 3amo/HAA /JaHHBIA 3anpoc, Bbel faere corjacue Ha 00padoTKy
NePCOHAIBHBIX JaHHBIX .

1 ®damuus, UMsi, 0TUECTBO IPak/laHHA B
3arnpalirBaeMblii TIeprof,

2 Uwucno, mecsw, rof, poXaeHus

3 7151 KeHII[UH AeBUYbs (haMIIvs TPy

’ He00X0UMOCTH

4 HasBaHue Harpazpbl, IpUCBOEHHOE 3BaHUE

5 Jara pelieHusi 0 IpUCBOEHUN

6 PerleHreM Kakoro opraHa TpOU3BEJEHO
HarpaxjeHue

- Mecto  pabotbl  (ciyxkbbl) B Tepuoj
HarpaxaeHust

8 HasBanue opranu3saiiuu, TipeZicTaBUBIIeN K
Harpaje, ee BeJOMCTBeHHasi MOJUUHEHHOCThb

9 Beicnate 1o moure, mepefaTe IPU JIMYHOM
ToCel|eHnH, BbiaTh B (hrmane MOIL]

20 T

(nata) (MoAmMCh  3asiBUTeIs)

[Ipunoxxenuve 3
a/IMUHUCTPATHBHOMY perjlaMeHTy

B ApxuBHbIi 0Tien AAMUHUCTpALUA

opma 3asB/IeHns 07.2006 Ne 152-®3 «O mepcoHaNbHBIX [aHHBIX», DeaepanbHbIA 3aKOH OT
(puzrueckoro LA Jene B Poccuiickoii ®eneparun» (1.3, cT. 25).
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HauMMeHOBaHHe ApX]/lBHOl"O orpena AAMI/IHI/ICTPBLU/H/I MYHHULMIIA/IBHOT'O pBI\//IOHa

oT

amuvsi, MMst, OT4eCTBO 3asiBUTeNIs (TIpescTaBuTessi, Ne J0BepeHHOCTH,

KeM 1 KOT/ja BblJjaHa)

[IOKyMeHT, y/10CTOBEpSIIOLLUI TMYHOCTb:

(BUZ, IOKYMeHTa, HOMep, KeM U KOT/la BbIJJaH)

Appec 3asBUTeNS:
KonTakTHBIH TenehoH:

3AABJ/IEHUE
(3arpoc cBezieHmii 00 oreke, TIOTIEUNTETbCTBE, YCHIHOB/IEHHUH, O TIPeOBIBAHUM B [IETCKHX
yUpeXXJeHUsIX MHTePHAaTHOTO THUMA (loMa MajIFOTKH, /IeTCKUe 10Ma, joMa pebeHkKa, MHOe)

HNudopmanys o0 mnepcoHaNbHBIX [aHHBIX XPaHUTCA MW o0pabarbiBaeTcsi C COOIIOfeHHEM POCCHHCKOI0
3aKOHO/AaTe/IbCTBA O IePCOHA/IBHBIX /AaHHBIX. 3amo/HAA /JaHHbBIA 3ampoc, Bel faere corjacme Ha 00paboOTKy
NePCOHABHBIX JaHHBIX .

06 oneke, noneyumesbcmee, YCbIHO8/1eHUU

1 (DaMI/IJII/IH, HMsl, OTUECTBO YCBIHOBUTEJIA

Yucro, MecsiL], ToJ POXKJeHuUst
0T1eKaeMoro, yCbIHOBJISIEMOT'O

HavmeHoBaHMe JOKyMeHTa O Ha3HaueHU!
OTIeKYHCTBa, KeM U3/laH JOKyMEeHT, ero
JlaTa perucTpalyy U perucTpalyoOHHBIN
HOMep;

(HaumeHOBaHMe JOKyMeHTa O Ha3HaueHWH
TIOTIeUNTeIbCTBA, KeM M3/laH [JOKYMEHT,
€ero JjaTta perucTpaLuu u
pervcTpaLyoHHbIA HOMEp)

O npebbl8aHuU 8 0emMCKUX yupexcOeHUsIX UHMepHAmHo20 muna

Yucrio, Mecsity, roj] po>kaeHus: pebeHKa,
1 BOCITIATBIBABLLIErocs B Jlome MamtoTKy,
Iome pebeHKa, MHOe

HavmMenoBanue /loma MamtoTky, Jloma

2
pebeHKa, HOe, ero MeCTOHaXO0XX/ieH!e

3 Bpewmst ipe6piBaHus B [JoMe MatOTKH,
Home pebeHKa, UHOe

4 BeicnaTsk 110 noute, nepejars Ipy JTMYHOM

riocelrieHuH, BbiiaTh B husiiane MOL]

3 Cm. DepepanbHbiii 3ak0H 0T 27.07.2006 Ne 152-®d3 «O mepcoHanbHBIX [JaHHBIX», DefepanbHBIA 3aKOH OT
22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B Poccutickoit @eneparuu» (1.3, cT. 25).
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