YTBEPXIEH
MOCTaHOB/IEHWeM aIMUHUCTPALIU
MO «KuHrucennckui MyHALAIIAIbHBINA PaOH»
ot 07.05.2015roma Ne 1083
(8 pedakyuu nocmaHosneHus adMuHucmpayuu
MO «KuHeucenncKuil MyHUYUNaabHbIl pation»
om eo0aNe )

(npunosceHue)

AJAMHUHUCTPATUBHBIN perjiamMeHT
0 MpeAoCTaB/JIeHUI0 MyHUIIUNA/IbHOM ycayru «OdgopmiieHne coriacusi Ha
nepejadvy B M0/fHaeM >KI/IOT'0 MOMeIl|eHHs,
IIPeAO0CTaB/IeHHOI0 0 JO0r0BOPY COIL{HA/IbLHOr0 HaMMa»

1. O01He Mo/1I0)KeHUA

1.1. PernamMeHT ycCTaHaB/IvWBaeT TIOPSALOK W CTaHZAapT IIpejoCTaB/IeHus
MYHULMIIATIBHON YCITYTH.

1.2.  3asBUTesNs MU, UMEIOIIMMHU [PaBO Ha I0JIyYeHHe MYHHWLIMIIAJIbHOM YCIIYTH,
SIBJITFOTCSI HAHUMATe U JKUJIbIX TTOMeL|eH!H 110 J0r0BOpaM COLMaabHOr0 Hakma.

[IpeacraBnATh WHTepechbl 3asBUTENs HKMEKOT I[paBO WX MpPeJCTaBUTEH,
JeMCTBYIOLMe HA OCHOBAHUU HOTapUa/IbHO yI0CTOBEPEHHOW [JOBEPEHHOCTH.

1.3. WHdopmanusi 0 MecTax HaxOXJeHWs aJMUHHCTPALMM MYHHLIAIAIBLHOTO
obpa3oBaHust «KUHTHUCENTICKUM MYyHULIMTIA/IbHBIA palioH» JIeHUHrpajckoi obactu

(mamee — opraH MecTHOro camoymnpasaeHusi, OMCY, AgMuHUCTpaLus),
Mpe/IOCTaB/SIOIIMX ~ MYHULIMMAAbHYI0 YCAyry, OpraHu3al[did, y4acTBYHOLIUX B
npefocTaBieHun  yciayrd  (manee —  OpraHusauyMd) UM He  SIBJISIOLUXCSA

MHOTO(YHKLIMOHA/IbHBIMM ~ L[eHTPaMU  TpPeAOCTaB/ieHHsT  TOCY/apCTBEHHbIX U
MYHULIMTIANBHBIX YCIyT, rpadukax paboThl, KOHTAKTHBIX TenedOHOB U T.n. (Hanee —
cBeZieHus1 MH(OPMAIL[MOHHOTO XapaKTepa) pa3MelllaeTcs:

Ha CTeHJlax B MeCTaX Mpe/0CTaB/eHUs] MyHHULIMIIAbHOM YC/IYTU U YCIYT, KOTOpbIe
SIBJISTIOTCSI HeOOXOJUMBIMU U 00s13aTe/IbHBIMU /IJIsi TIPeJJOCTaB/IeHUs] MyHULIMTIATIbHOU
yCIIyTy;

Ha cante AamuHucTpauuu: https://new.kingisepplo.ru/;

Ha calite ['ocyapcTBeHHOTO OHOKETHOTO yupekaeHus JIeHUHTpaCcKou obsactu
«MHOTO(QyHKLIMOHATbHbBIN LIeHTP TIpe/l0CTaB/IeHus rocy/1lapCTBeHHbIX u
MYHULIMMNAABHBIX yeayr» (Aanee - 'BY JIO «M®Ll»): http:/mfc47.ru/;

Ha [loprane rocyJapCTBeHHbIX W MYHMLMMOANbHBIX YCAyr  ((PyHKLHMH)
Jlenunrpagckoii obsactu (manee - III'Y JIO)/Ha ExvHOM TopTasie TOCyZapCTBEHHBIX
yecnyr (manee - EIITY): http://gu.lenobl.ru/.

2. CTa"jAapT npejoCcTaB/ieHUsA MyHMIMIIA/IBHOM YC/IyTH

2.1. TonHOe HaMeHOBaHWe MYHULMTIATBHOU yoiyru: «OdopmieHue coryacust Ha


http://mfc47.ru/
http://gu.lenobl.ru/
https://new.kingisepplo.ru/

riepeflauy B TOAHaeM JKWIOTO TIOMEIeHHus, TIpe[oCTaBJIeHHOr0 [0 [JOrOBOPY
COL[Ma/IbHOT O HaliMa».

CokpaillleHHOe HavMeHOBaHWe MYHHULMMNaNAbHOW ycayru: «OdopmiieHre coriacusi
Ha Mnepefjauyy B TOAHaeM >XW/IOTO TOMeLeHUs, TPeJOCTaB/JeHHOr0 M0 JOrOBOPY
COLIMAJILHOTO HarMa».

2.2. MyHuLvIanbHas yciyra rpeoCTaBasieTcs: AJIMUHACTPALEen.

2.2.1. OTBeTCTBEHHBbIM 3a MpeJOCTaB/e€HHe MYHULMMAIbHOM YC/IYTH, SBISETCS
MyHHULIUMaIbHOe Ka3eHHOoe yupexkjeHWe «KUHTUCEeNTNCKUM  KWIUIHBIA LIeHTP»
MYHULIATIABHOTO ~ oOpa3oBaHus  «KWHTHCENTCKUN ~ MYHUIMMNAIbHBIA ~ palioH»
JleanHrpajckoit obnactu (manee — MKY «KOKL»).

B npenocTtaBieHnn MyHULIMIIA/IBHOW YCIYTHA Y4aCTBYeT:

1) MKY «KXKIL»;
2) TocymapcTBeHHOe OrOIKeTHOe —yupexzeHue JIeHUHIpajCKoil o6mactu
«MHOrOQYHKIMOHA/ILHBIM ~ LeHTPp  MpeJOCTaB/eHHMs  [OCYJApPCTBEHHBIX U

MYHULUIIA/IBHBIX YCIIYT».

2.2.2. 3asiBleHMe Ha TOMy4YeHUe TOCYJAapCTBEHHOW YCAYTd C KOMIUIEKTOM
JIOKYMEHTOB [IPUHUMAETCS:

1) npu IMUHOM sIBKe:

B Agmunuctpanuo/ MKY «KOKL»;

B (hranax, oTAenax, yaaneHHbIx pabounx mectax ['BY JIO «M®PI»;

2) 6e3 TUUHOM SBKU:

MOYTOBLIM OTnpaB/ieHueM B Agmunuctparuo/ MKY « KoK »;

B 37IEKTPOHHOI (hopMe uepe3 TMUHbIN KabuHeT 3assBuTess Ha [ITY/EIITY.

2.2.3. 3asiBjieHMe U JOKYMEHTbI MOT'YT OBITb TiepeZiaHbl CIeIyIOIIMMU CII0CO0aMU:

- [OCTaBjieHbl B AJMUHUCTpaLMIO JIMYHO W/IM Yepe3 YIIOJTHOMOUYEHHOIO
TMpe/ICTaBUTe/IsI B COOTBETCTBUY C JEUCTBYIOLUM 3aKOHOZATE/IbCTBOM;

- IOYTOBBLIM OTIIPaBJIEHHWEM, HallpaB/I€HHbIM M0 aipecy AJMUHUCTPALIUY;

- yepe3 M®II (ocobeHHOCTH TI0/IauM 3asiBJIeHUS] U IOKYMEHTOB TocpeacTBoM I'BY
JIO «M®ILI» ykazaHbl B TyHKTe 3.3 HaCTOsII[ero AJIMUHHUCTPAaTUBHOTO perjiaMeHTa);

- yepe3 I[II'Y JIO w/umu EIT'Y (ocobGeHHOCTH T0/auM 3asiBJIEHUSI U JOKYMEHTOB
nocpegcteom [II'Y JIO w/wmu  EIIIY yka3aHel B IIyHKTe 3.2 HaCTOALEro
AJIMUHUCTPATUBHOIO perjiaMeHTa).

2.3. Pe3ysibTaToOM NpeiOCTaB/IeHUs] MyHULIANIATIBHOW YCIYTH SIBJISI@TCS:

- BblJjaya 3adBUTE/I0 COIVIaCMsl Ha Ilepejayy JKWIOrO  IIOMeLLeHUs,
NpeJi0CTaB/IEHHOT0 TI0 JJOTOBOPY COLIMA/ILHOTO HalMa, B rogHaeM (mipuiokeHue Ne 1 K
AJIMUHUCTPAaTUBHOMY perjaMeHTy);

- BblJaua 3asfBUTE/I0 MOTMBHDOBAHHOIO OTKasa B  [pejoCTaB/lIeHUN
MYHULIAMNAJIBHOU YCTyTH.

Pe3ynbTaT TmipefocCTaB/ieHUsT MYHULIMMNAJBHOM YCIyrM TpefocTaBiisieTcs (B
COOTBETCTBUM CO CIOCOOOM, yKa3aHHBIM 3asBUTe/leM TIpU T[ofiaue 3asiBjieHUsl U
JIOKYMEHTOB):

1) npu TMUHOM sIBKe:

B Agmunuctpanuo/ MKY «KOKL»;

B (hranax, oTenax, yaaneHHbIx pabounx mectax ['BY JIO «M®PIl»;
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2) 6e3 MMUHOI SIBKU:

TOYTOBBIM OTIIPAB/IEHUEM;

B 3JIeKTPOHHOM (hopMe uepe3 JTMUHBIM KabuHeT 3asiBuTens Ha [1I'Y/ EIIT'Y.

2.4. Cpok npeaocTaBieHUss MyHULIMIA/ILHON yC/IyTy cocTaBsieT 12 pabounx gHei.

2.5. HopmatuBHO-1nipaBoBbIE aKThl, peryavpyroljye rpenoCcTaBjieHue
MYHULIUNAJIBHOU YCIIYyTH:

- I'paxkmanckum kogekc Poccuiickon ®enepauyy;

- unmuise kogekc Poccurickor ®@enepanuu ot 29.12.2004 Ne 188-D3;

- ®epepanbHbld 3akOH OT 29.12.2004 Ne 189-®3 «O BBeneHUM B [IeMCTBUE
JKununiHoro kozekca Poccurickon @eepaliun»;

- IToctanoBnenue IlpaButensctBa Poccutickor ®enepaiuu ot 21 mas 2005 roga
Ne 315 «O6 yTBepkaeHud THUMOBOTO [IOTOBOpa COLMAJILHOTO HakiMa >KUJIOTO
TIOMeLLIeHUs»;

- IloctanoBnenue IlpaButensctBa Poccuiickout ®@enepanuu ot 21.01.2006 Ne 25
«O06 yTBepxJeHny [TpaBu/ M0/Ib30BaHUS )KUIBLIMU TIOMEI[eHUSMU»;

- [Mpukaz Mun3zgpaBa Poccun ot 29.11.2012 Ne 987H «O6 yTBepaeHUU
MepeyHsi TsDKeNbIX (OpM XpOHWUYeCKUX 3abosieBaHUM, TPH KOTOPBIX HEBO3MOXXHO
COBMECTHOE MPOXKMBAHUE TPaKJaH B OJJHOM KBapTUDPE»;

- TlocranoBnenue ['1aBHOTO TOCYyJapCTBEHHOTO CAaHWTApHOro Bpaua Poccuiickou
®epeparuu - o7 03.06.2003 Ne 118 «O BBeleHMM B [eHMCTBUE CaHUTAPHO-
3MUEeMUOIOTUYeCKUX npaBuil U HopMaTuBoB CaHlluH 2.2.2/2.4.1340-03»;

- HOpMaTHUBHO-TIPAaBOBbIE aKThl OpraHa MeCTHOT'O CaMOYTIPaB/IeHUS.

2.6. VcuepribiBaroli[iii repeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJaTe/JbHBIMAU ~ WIM WHBIMM  HOPMATUBHBIMU  [PaBOBBIMM  aKTaMU I
TpeJi0CTaB/IeHYs MYHULIUIIAIbHOM YCITYTH, TIO/JIeKALKX TIPeCTaB/IeHUI0 3asiBUTE/IeM:

- 3asB/ieHHe (TipuaokeHre Ne 2 K AIMUHHACTPAaTUBHOMY perJlaMeHTy);

- macnopT rpaxkjaHvHa Poccuiickor @enepanuy; BpeMeHHOe YAO0CTOBEpeHue
JMMYHOCTHU rpaxkAaHuHa Poccutickoii ®enepaliuy, BbijlaBaeMoe Ha Tiepuo/; oopmieHUst
racriopTa B MOpsiZiKe, yCTaHOBJIEHHOM 3aKOHOJaTenbCTBOM Poccurickoun denepanuy;

- MMUCbMEHHOEe CorJjiacue TIPOXKMBAKLIUX W 3aperuCcTPUPOBaHHBIX COBMECTHO C
HaHWMaTeleM 4IeHOB CeMbH, O()OPMJIEHHOTO B yCTaHOBJEHHOM 3aKOHOM TOpSiAKe, a
Takke, B C/lydae eCd IepejaBaeMOe B IOJHAaeM JXU/IOe IOMellleHue HaxXOAUTCS B
KOMMYHAa/IbHOM KBapTHpe HeoOXOAWMO ITpeJOCTaBUThb COTJIaCHe BCeX HaHUMaTesel
(co6CTBEHHUKOR) U TTPOYKUBAOIIUX C HUIMU UJIeHOB CEMbU;

- MeAMIIMHCKWEe CIpaBKH, CBUJIeTeNbCTBYIOIME 00 OTCYTCTBHUH Yy BCeJISIeMbIX
TPaKJaH WM TPaXJaH, MPOKMBAKOLIWX B JaHHOM >KWIOM TIOMELeHUH, TKeI0r
dbopMbI  XpoHUUECKOTO 3abosieBaHUsl, TIPU KOTOPOM COBMECTHOe TpPO’KHMBaHHe
HEBO3MOJKHO;

- 2 5K3emIuIsipa 0roBopa MoJHarMa >KUIOr0 MOMeIeHus], MPeJOCTaB/JIeHHOr0 110
JIOTOBOPY COLIMANBHOTO HaiiMa, B KOTOPOM [O/DKHBI OBbITh YyKa3aHbl TIDakK[aHe,
BCeJisieMble COBMECTHO C IOJHAaHMUMaTe/ISIMU B JKUJIOe TIOMellleHre, a TaK)Ke OrOBOPEeHbI
npaBa U 00s13aHHOCTU CTOPOH U CPOK [IOTOBOPA;

- cripaBka o ¢opme Ne 9 Ha Bcex 3apervCTpUpPOBaHHBIX U CHATBIX C PETUCTPALIUU
rpPak/laH C MOMEHTa BblJjJauM Op/lepa, 3aK/I0UeHUs JOroBopa COLMaIbHOrO HaviMa (c 1
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sHBaps 2015 roza ripejocTaB/sieTCs 3asiBUTE/IEM, €C/IM YKa3aHHbIe CBeJeHUsI HaXOAATCS
B pacropsbkeHMd OpraHu3aliuii, He MO0/IBeZJOMCTBEHHbIX OpraHaM MeCTHOIO
caMOyTmpaB/ieHus).

- IIO/DKHBI COOTBETCTBOBAThb TPeOOBaHUSM, YCTAaHOBJIEHHBIM 3aKOHO/ATe/IbCTBOM
Poccuiickoii ®epmepaiid, ¥ OTpakKaTb HH(MOpMaIMioo, HeoOXoAUMYI /s
TpeZiOCTaB/IeHUS MYHULIUIIAIbHOM YCIIYTH;

- (aMuIMM, UMeHa, OTuecTBa (PU3NUECKUX JIUL], aZipeC MeCTa >KUTeSbCTBA B
3as1BJIEHUH JI0J/DKHBI OBITh YKa3aHbI ITOTHOCThIO;

- JOKYMEHTbl He [O/DKHbI COZEp)XaTb TMOJUUCTOK, IIPUITMCOK; WCHpPaBIeHUS
JO/DKHBI ObITH 3aBePeHbI B COOTBETCTBUM C JIEMCTBYIOILUM 3aKOHO/IAaTeTbCTBOM;

- JOKyMeHTbl Ha OyMa)KHBIX HOCHTE/SIX TIPeIOCTaB/ISAIOTCI MO0 B JIBYX
9K3eMITISIpax, OAWH W3 KOTOPBLIX TIOJMHHUK, TMPEeZCTaB/seMbIM [ 0003peHust u
MOJJIeXKallld  BO3BpaTy 3asiBUTENI0, [APYrol: KOMUsl [JOKyMeHTa, TMpuiaraemasi K
3asBJIEHHIO, TU00 B BU/Ie HOTAPHA/ILHO Y0CTOBEPEHHBIX KOHMM JOKYMEHTOB.

2.7. VcuepribiBaroll[iii repeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMaTHUBHBIMU TPABOBbIMU aKTaMU /[l TIpeJOCTaB/AeHUs MYHMIUIIAJLHOW YCIYTH,
KOTOpPble HaXOZATCS B PAaCHOPSKeHUM rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaB/IeHUS U UHBIX OPraHOB, YUaCTBYIOLIUX B MPeJOCTaBI€HUA MYHULIUATbHOU
YCIYTA W TIOAJIe)KAlMX  TpPeJCTaB/JIeHUI0O B  paMKax  MeKBeJOMCTBEHHOIO
MH(OPMAaIMOHHOTO B3aUMOJEUCTBUS.

CTpyKTypHOe moOJpa3/ie/ieHlie OpraHa MeCTHOTO CaMOYIIpaB/eHHWs B paMKax
MeXXKBeJJOMCTBEHHOTO HH(OPMAI[MOHHOTO B3auMOIeCTBUS JJig  MpPeJoCTaBlIeHUs
roCyZ,apCTBeHHOW yC/IYTH 3arpallivBaeT C/leyrolie J0KYMeHThI (CBeJeHUs):

- IOTOBOP COLMA/IbHOTO HaliMa >KUJIOT0 TIOMelLleHNs;

- KpaTKasi XapaKTepUCTHKa >KUJI0ro nomelrieHus (crpaBka 1o ¢gopme Ne 7);

- cripaBka o (opme Ne 9 Ha Bcex 3apervCTpUPOBaHHBIX U CHATBIX C PETUCTPALUU
rpakJiaH C MOMEHTA BbIIauX Op/iepa, 3aK/IH0UYeHHsT J0roBopa COLMaabHOr0 HaMa (ec/iu
yKa3aHHble CBe/leHUsI HaxOJSTCSl B pacCloOpshDKeHHWU I10/JBeIOMCTBEHHBIX OpraHaM
MEeCTHOIO CaMOYIIpaBJIieHWsl OpraHu3alyi, Y4yacTBYHOL[UMX B IIpeJoCTaBIeHUN
MYHULUTAIbHBIX YCJIYT).

3asgBUTeNIb BIpaBe IIPeACTaBUTb [JOKYMEHTbI, yKa3aHHble B IIyHKTe 2.7
AJMUHUCTPaTUBHOTO perjiaMeHTa, 10 COOCTBeHHON WHULIMATHBE.

Opra#nebl, TIpe[0CTaB/IsIOle MyHULIUTIATBHYIO YCIyTY, He BIlpaBe TpeOoBaThb OT

3adaBUTeJIA.

1. Npe/iCTaB/ieHdss JOKYMEHTOB W WHGOPMAalMM WM  OCYILeCTB/IeHHUs
JeNCTBUM, TpeiCTaBleHUe WU OCYILIeCTBJIeHUe KOTOpPbIX He MpeJyCMOTPEHO
HOPMAaTHWBHBIMU TPAaBOBLIMU aKTaMU, PeryUPYIOLIMMU OTHOILLIEHHWs, BO3HUKAIOIEe B
CBSI3M C MpeJ0CTaB/lIeHreM MYHULIUIA/IbHOM YCIIYTH;

2. Npe/iCTaB/ieHUss  TOKYMeHTOB W  uHdoOpMaluu, B TOM  UHUCTe
MO/TBEPKJAIOLMX BHECEHMe 3asBUTesIeM II/IaThl 3a MpefoCTaBIeHrue MyHULIUNATIbHBIX
yUIyr, KOTOpble HAaxOJATCS B  pPaclOpsDKEHWM  OpraHoB,  IPeJOCTaB/ISIOLMAX
MyHULIUNA/NbHbIE YCAYTH, WHBIX TOCYJapCTBEHHbIX OpPraHOB, OPraHOB MECTHOI'O
camoympasJieHus1 MO0 T0/IBe/JOMCTBEHHbIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
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MECTHOTO CaMOyTIpaB/ieHWs] OpraHu3alliid, YydYacTBYIOU[UX B IIpe[oCTaBIeHUN
MYHULIUNAJBHOM ~ YCAYyTW, 3@ MCK/IIOUEHWeM JOKYMEHTOB, BK/IOUEHHbIX B
orpejieJieHHbI YacTblo 6 cTtatbu 7 PefepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3
«O06 opraHu3aliy TpeJoCTaB/leHUs] TOCYZAPCTBEHHBIX W MYHMIMMAIbHBIX YCIyT»
(manee — depepanbHbiii 3aKOH Ne 210-P3) mepeueHb JOKYMEHTOB 3asiBUTE/Ib BIIpaBe
Mpe/iICTaBUTh yKa3aHHble JOKYMEHTbl U WMH(OPMAIMI0 B OpraHbl, MpeAoCTaB/IsIoLIye
roCyJlapCTBeHHbIe YCJIyTU, U OpPraHbl, NMPeJoCTaB/IsA0Iue MyHULIUIIA/IbHbIE YCIYTH, 10
CcoOCTBEHHON MHULINATUBE;

3. OCYIIIeCTB/IEHUS JeHCTBUI, B TOM UHCJ/Ie COT/IaCOBAaHHH, HeOOXOAUMBIX IS
MOJTyueH!s] MYHULIMIAAbHONW YCJAYTH ¥ CBSI3aHHBIX C oOpailjeHHeM B HHbIe
roCyJlapCTBeHHbIe OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaB/€HHWs, OpraHusaluu (3a
WCK/TFOUeHUEM TIOJTyUeHUs YCIIYT, SIB/ISIOMUXCS He0OX0UMBIMU U 00s13aTe/TbHBIMU J1JIsT
NpeJi0CTaB/IeHYsI MYHULIMTIAIbHOM YCIYTH, BKIFOUEHHBIX B TIePEeUYHH, TIPelyCMOTPEHHbIE
yacteto 1 cratbu 9 @PepepanbHOro 3akoHa Ne 210-D3, a Takke JOKYMEHTOB U
MH(OpMaluK, Npe/IoCTaB/IsIEMbIX B pe3y/ibTaTe OKa3aHUsl TaKUX YCJIYT;

- TIpejCTaB/ieHUs] [JOKYMEHTOB U UWH(OpMaluu, OTCyTCTBUe U (WIH)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBa/JIMCh TPU TEepPBOHAUaJbHOM OTKase B TpueMe
JOKYMEHTOB, HeOOXOJWMBIX AJis TIpe/IOCTaB/IeHHsI MYHULIATIATBHOW YyC/IyTH, MO0 B
NpeJi0CTaB/IeHUH MYHULIUMAIBHOM YC/IYTH, 38 UCK/TFOUEHHUEM CJIeIVIOIIUX C/TydaeB:

-  u3MeHeHMe TpeOOBaHMWY HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIMXCS
Npe/iOCTaB/IeHUsI MYHUIMITA/ILHOW YCJIYyTH, MOC/ie MepBOHAYa/IbHOW MO/aun 3asiBleHUs
O Mpe/I0CTaB/IeHUN MYHUIIUIIA/ILHOW YCIYTH;

- Ha/Muve olMOOK B 3asB/IEHUU O TPeZI0CTaB/IeHUA MYHUIUTIATBHOU yCIyTH
Y [OKyMEeHTax, MOJaHHbIX 3asBUTe/eM II0C/e MepBOHAYaJbHOTO OTKas3a B MpUeme
JOKYMEHTOB, HeOOXOIUMBIX [Jisl TIPeIOCTaBIeHUs UM MYHHUIUTIA/TILHOM YCIyTH, 00 B
NpeZioCTaB/I€HUHA MYHULUTIAIbLHOM YCIYTH U He BK/IFOUEHHBIX B MPe/ICTaBJIeHHBIN paHee
KOMIIJIEKT JOKyMEHTOB;

- HCTeueHWe CpOKa [eUCTBUS JOKYMEHTOB WM H3MeHeHWe HH(OopMaiuu
1ocjie TepBOHAyYa/JbHOIO OTKa3a B TIpUeMe JIOKYMEHTOB, HeOOXOJUMBIX [I/st
TIpe/IoCTaB/IeHUsI MYHUIATIAIbHOM YCIyTH, MO0 B TpeAioCTaB/IeHUd MYHHULIATIAILHOM
YCIIyTH;

- BbISIBJIEHME [JOKYMEHTaJbHO TIOATBEP)KJAEHHOr0 (akra (MpHU3HAKOB)
OITMOOYHOTO WM TIPOTHUBOIIPABHOTO JAelcTBUs (Oe3/mefCTBHS) [AO/DKHOCTHOTO JIMIA

OpraHa, TIpe/J0CTaB/ISIOLLer0 roCcy/lapCTBeHHYI0  YC/IyTy, WIA  OpraHa,
TIPe/IOCTaB/ISIIONIer0  MYHMIUMANbHYIO  yCIyTY, MYHULMIAQJBHOTO  CJIy»Kalllero,
paboTHHKa MHOT0()YHKITMOHATLHOT O 1leHTpa, paboTHHKa opraHu3alyu,

npeflycMoTpeHHOM 4YacTblo 1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, mpu
NepBOHAaYa/IbHOM OTKase B IpHeMe JOKYMEHTOB, He0OXOJUMBIX [i/isi TIpe/loCTaB/IeHus
MYHULIMTIATBHON YCAyTH, MO0 B TpeoCTaB/IeHUH MYHUILMMAJBHOM YC/IyTH, O YeM B
IMCbMEHHOM BHJe 3a TIOANMUCHIO PYKOBOJWTeNs OpraHa, MpefoCTaB/IArOLLero
MYHULMTAJBHYIO YCJIyTy, PYKOBOAUTENS MHOrO(YHKIMOHAJbHOTO LieHTpa IIpu
TepBOHAYa/IbHOM OTKase B IpHeMe JOKYMEHTOB, He0OXOJUMBIX [I/isi TIPe0CTaB/IeHHs
MYHULIATIATBHOW ~ yC/IyTH, /W00 pYKOBOAWTE/NsS OpraHW3al[iH, IpeayCMOTPeHHOU
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yactbto 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-®3, yBemomiisieTcs: 3asiBUTeNIb, a
TaK>Xe TIPUHOCSITCSI U3BMHEHMSI 3a ZI0CTaB/IeHHbIe Hey100CTBa.

2.8. OcHOBaHMS /151 IPUOCTAHOBJIEHUSI MyHULUTIATBHOW YCIYTH OTCYTCTBYIOT.

2.9. VcuepnbIBarol[ui TepeueHb OCHOBaHWM [Ji OTKa3a 3asBUTE/I0 B MpHUEMe
JOKYMEHTOB, He0OXOIUMBIX /15 TIPe/0CTaB/IeHUsI MyHULIMTIAIbHON YCIyTH:

- OTCYTCTBHE B 3asiBleHMM (aMWIMK 3asiBUTeJIsl, HalpaBUBILEro 3asiB/eHUe, U
TIOUTOBBIN aZipec, 1Mo KOTOPOMY [I0JiKeH ObITh HarlpaB/ieH OTBET;

- TEKCT 3asBJIeHUS He M0A4aeTCsl [IPOUTEeHUIO.

2.9.1. CoobiieHrie 06 OTKase B TIpUeMe JOKYMEHTOB HarlpaB/sieTCsl 3asBUTENIO B
CPOK, He TpEeBBbIAKIMA CeMU [JHeU CO [JHA perucTpaluyd 3asB/ieHUs B
Anmunrcrpaiuu / MKY «KOKL».

Ecnmv  ykasaHHble TIpUUMHBL  [JI1  OTKasa B IIpUemMe [JOKYMEHTOB IIpU
MpeZIOCTaB/IeHUM MYHULIATIATIBHOM yC/IyTH B TIOC/AeAyloleM ObUlM  yCTpPaHEeHH,
3asgBUTe/Ib BIIpaBe [IOBTOPHO HalpaBUTh 3asiB/IeHUe C MPUI0KEHUeM COOTBeTCTBYIOLLUX
JJOKYMEHTOB.

2.10. VcuepnbiBatollluii TepeyeHb OCHOBAaHUM JJid OTKa3a B IpeJ0CTaB/IeHUU
MYHULIUNATIBHOU YCIIYTH:

- HeIpe/CTaB/ieHWe 3asBUTe/IeM [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6
AJIMVHUCTPAaTUBHOIO perjiaMeHTa;

- HeCOOTBeTCTBHE 3asBUTeNsT TpeOOBaHWsAM, yKa3aHHbBIM B TIyHKTe 1.2
AIMVHUCTPATUBHOIO perjiaMeHTa;

- Ha/IMuMe y BCe/sieMbIX TPaXKAaH WM Yy TPaXKJaH, MNPOXUBAKOLMX B JKUIOM
MOMELLeHUM 10 JOroBOpYy COLMAJbHOIO HakMa, TsDKe/lol (opMe XPOHUYEeCKUX
3aboseBaHui, MPU KOTOPOW COBMECTHOE TIPO’KMBaHUe B OTHOM KBapTUPEe HEBO3MO’KHO;

- eCJIY T10C/1e BCeJIeHUs [PYTrUX I'PakJaH B KaueCTBe MPOKUBAKOLMX COBMECTHO C
HaHUMaTeJ/iIeM U TIPOXKUBAIOIIMX COBMECTHO C HUM U/IEHOB €r0 CeMbH 001ijasi MIoIIa/b
COOTBETCTBYIOLLEI0 KUJIOr0 MOMeIeHUsT Ha OJHOr'0 MPOXKUBAILero COCTaBUT MeHee
Y4eTHOW HOPMbI, 8 KOMMYHa/IbHOW KBapTUpe - MeHee HOPMbI TIpeioCTaBIeHUS;

- OTCYTCTBUE MHMCbMEHHOI'0 COIJiacvs MPOKUBAKLIKUX C HAHMMaTeleM U/IeHOB ero
CceMbHM, a B (Jlyyae [epejayd B [IOJHAaeM >XU/IOTO IOMeL[eHUsl, HaXOZJALIerocs B
KOMMYHa/IbHOU KBapTHpe — COrjiacue BCeX HaHMMaresied U MPOXKUBAKIIUX COBMECTHO
C HUMH UjIeHOB UX CeMel, BCceX COOCTBEHHUKOB U TTPOKMBAIOIIMX COBMECTHO C HUMH
YJ/ICHOB UX CeMeW;

- eC/IM HaHUMaTeJIk0 XUJIOTo IOMellleHus, flepejaBaeMoro B IofjHaeM, IpebsiB/ieH
MCK O pacTopkeHuu wid 00 W3MeHeHUM [IOTOBOpa COLMa/JIbHOTO HaliMa U
repeiaBaeMoro B Mo/[HaeM, OCTIapUBAeTCs B Cyle0HOM TOpSIIKe;

- eCJIY JXWIoe IoMelljeHue, riepeiaBaeMoe B IoiHaeM, [IPU3HAHO B YCTAHOB/IEHHOM
TIOpsiIKe HEMPUTOJHBIM [IJI1 IPO’KUBAHUS;

Ecmy nOpuHATO pellleHWe O CHOCe COOTBETCTBYIOLETO JOMa WA  ero
nepeobOpyI0BaHUS [/Isl UCTI0/Ib30BaHUS B PYTUX LIJIfAX;

- eCJId TMPUHATO pellleHHWe O KalWTaJbHOM peMOHTe COOTBeTCTBYIOLero aoma C
TepeyCTPOMCTBOM U (WIN) NePeIIaHUPOBKU >KU/IbIX [IOMEIEHUM B 3TOM JIOME;

- Tiojava TrpakJaHamH 3asBjieHUs1 00 OTKa3e B TIepefaue B TOAHAEM >KUJIOTO
TIOMeILL[eHHs, PeJOCTaB/IeHHOT0 MO JOrOBOPY COLMATbHOIO HaUMa;
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- BbISIBJIEHWe B TIpe/CTaB/Je€HHbIX TpaKJaHaMU [JOKyMeHTaxX CBeJleHuM, He
COOTBETCTBYIOIIUX [IeCTBUTETbHOCTH.

[Tocne ycTpaHeHHss OCHOBaHWM Jjisi OTKa3a B Mpe/IOCTaB/JeHUM MYHULMIAIbLHON
yCJIyTH, 3asBUTe/b BIpaBe 00paTuThcs B Aamunuctpauio / MKY «KJKL» moBTopHO
JJ151 TIOJTyYeHHs] MYHULIUMIIa/IbHOW Y CITYTH.

2.11. MyHwuIMMaabHas ycayra MpefoCcTaB/iseTcs 0ecriiaTHO.

2.12. MakcuMasnibHbId CPOK OXKWJAHWS B Ouepejyd MpPU Tofaye 3armpoca o
NpeAiOCTaB/IeHUA  MYHULIMNAJIBHOU YCAYTW W TIPU  TOJIyYEHWH  pe3y/bTaTa
TIpe/[0CTaB/IeHUs] MYHULIMTIAIbHON YCIYTH COCTaBsieT He Oosee 15 MUHYT.

2.12.1. [JaToii obpailleHus1 U TIpeJCTaB/IeHHs 3asiBJIeHUS] U IOKyMEHTOB SIBJISIETCSI
JleHb TIOCTYIJIEHUSI 3asiBJIeHUS] W [IOKYMEHTOB [JO/DKHOCTHOMY JIMIY U (WIN)
CTieLiuaavCcTy, OTBeTCTBEHHOMY 3a IPUeM U PeruCTpaLUi0 JOKYMEHTOB.

2.13. Cpok perucrpaiyuy 3arpoca 3asiBUTeJisd O MpeloCTaBIeHUU MYHULIAMAJIbHOU
ycayru coctasiseT B AgmuHucTpauun/ MKY «KOKL»:

TIpU JIMYHOM oOpaiileHuu - 1 pabouuii fieHb;

TIpY HaripaB/IeHWM 3amnpoca IMOYTOBOM CBsI3bI0 B AJMUHHCTpaliuio - 1 pabouwmii
[leHb;

TIpY HarlpaB/IeHWH 3arpoca Ha OymMa)kHoM Hocutesie u3 M®IL] B A IMUHUCTpAL[HIO/
MKY «KXKII» - 1 pabouwuii neHb;

TPy HamnpaB/ieHWU 3ampoca B (opMe 37eKTPOHHOTO JOKyMeHTa MOCpe[CTBOM
EIT'Y wmu IIT'Y JI1O - 1 pabouwmii 1eHb

2.14. TpeboBaHus K TIOMeII[eHUSIM, B KOTOPBIX TPeJOCTaB/IseTCs] MYHULIATIATbHAS
ycayra, K 3ady OXUZJaHUs, MeCTaM Jjis 3alloJIHeHUsl 3alpoCoB O IIpeZoCTaB/IeHUur
MYHULIATIATBHON yC/TyTH, WHGOOPMAIIMOHHBIM CTeHaM C o0pa3liaMMu MX 3alloTHeHUs U
TiepeyHeM JOKyMEeHTOB, HeOOXOAMMBIX [I7Isl IPeI0CTaBIeHUsI MYHHULUIATLHOM YCITYTH.

2.14.1. TlpegocTaBieHde MYHULIUIIATBHOM YC/IYTH OCYILEeCTBIISIETCS B CIIeLjUabHO
BbIZIeJIEHHBIX /IJI 9TUX LieJied TTOMellleHUsIX OpraHa MeCTHOr0 CaMOYTIpaB/eHUs WU B
M®II.

2.14.2. Hanuuue Ha TeppuTOpUH, TIpWU/erarollerd K 34aHui0, He wMeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOTO MeCTa) /Jii TMapKOBKU CreluaabHbIX
aBTOTPAHCIIOPTHBLIX CpeJCTB HWHBAIW[0B, KOTOpble He [0/DKHbl 3aHUMaTh HWHbIe
TPaHCIIOPTHbIE  CpeAcTBa. VHBanuAbl TOJB3YKOTCA MeCcTamMy [/l IapKOBKU
CTeliMaIbHBIX TPAHCIIOPTHBIX CpefcTB OecrimatTHo. Ha Tepputopuw, rpuieraroiiei K
3/1aHHI0, B KOTOPBIX pasMelrieHbl M®II, pacrionaraercs OecriiaTHasi MapKOBKa ISt
aBTOMOOW/ILHOTO TPAHCIIOpPTa MOCeTUTesiel, B TOM YMCJIe TpeyCMaTpyBaroljasi Mecra
[JIS1 CrieL[Ma/IbHbIX aBTOTPAaHCIIOPTHBIX CPe/ICTB MHBAJIU/IOB.

2.14.3. IlomeleHus  pa3smel]alOTCsl  [PeUMYILIeCTBEHHO  Ha  HWKHUX,
TpeJrouTHUTe/IbHee Ha TepPBbIX 3TaXkax 3/[aHusi, C T[peJOoCTaB/IeHUeM [0CTyrna B
TioMellleHre WHBAJIA/IaM.

2.14.4. Bxojy B 3maHue (TioMellleHWe) U BbIXOJ W3 Hero o0OpyAyHOTCS,
nHGOPMaIMOHHBIMU Tab/IMUKaMH (BbIBeCKaMH), CoZieprKalifie HHGOPMALMIO O PEXKUMe
ero paboThL.

2.14.5. TlomeliieHusi 000py[oOBaHbl TMaHyCaMU, TIO3BOJISIOLUUMHU 00eCIeunTh
OecripensITCTBeHHbIM AOCTYNT WHBA/IWZOB, CAaHUTAapPHO-TEXHUYECKUMH KOMHATaMu
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(mOCTYTNHBIMU /151 UHBA/IU/IOB).

2.14.6. Tlpu HeoOXOJUMOCTH WHBANUAY TMPeOCTaBSeTCS TOMOIIHUK W3 UMC/Ia
paboTHUKOB AamuHUCTpaluu (opranusaiuu, M®II) ana npeoposieHuss Gapbepog,
BO3HUKAIOI[MX TPU TIPe[0CTaB/IeHUHA MYHULUNAJbHOU yCIYyrd HapaBHe C JAPYTUMHU
rpakJaHaMHU.

2.14.7. Bxop B TioMelrieHHe ¥ MeCTa OXKHAaHUS 000py/I0BaHbl KHOMKAaMH, a TaKXKe
cofepkaT MH(OPMALIMI0 0 KOHTAaKTHBIX HOMepax TesedOHOB /il BbI30Ba pabOTHHKA,
OTBETCTBEHHOI'O 3a COIPOBOXKJEeHUe MHBaIU/A.

2.16.8. Hanuuue BU3ya/ibHOM, TEKCTOBOM U MYJbTUMEAUWHONW WH(POPMALUU O
Mopsi/IKe TpeA0oCTaB/eHrsT MyHULIUMNANbHBIX YCIYT, 3HAKOB, BBIIOJHEHHBIX pebeHO-
TOUeuHbIM 1ipudTOM bpatins.

2.14.9. ObopymoBaHre MeCT MOBBIIIEHHOT0 y106CTBa C AOTO/THUTEILHBIM MECTOM
Iyt cobakv — TOBOABIPS UM YCTPOWCTB Ui TIepe[BIKEHWS WHBa/MMZA (KOCTBIIEH,
XO/IYHKOB).

2.14.10. XapaKTepuCTHUKHU TOMeIlleHUM TMprheMa U BbIIaud JOKYMEHTOB B UaCTU
00BeMHO-TIVIAaHUPOBOUHBIX M KOHCTPYKTMBHBIX peIlleHWl, OCBeIleHUs], TI0’KapHOU
6e30MacHOCTH, WHXXKeHepHOTro 000py/j0oBaHusl JO/DKHBI COOTBETCTBOBATh TPeOOBaHUSIM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOLIMX Ha TeppuToprun Poccuiickou ®efepauyu.

2.14.11. TlomeneHus npuemMa U BblJaud JOKYMEHTOB JOJDKHBI IpefyCcCMaTpUBaTh
MecTa JJisi OKUAaHUsI, THPOPMUPOBaHUs U TIpUeMa 3asiBUTe Iel.

2.14.12. Mecta oxujaHuss W MecTa [ WH(DOPMHUPOBaHUS O0OPYAYHOTCS
CTY/IbSIMH, KpeCeNbHbIMHA CEKLUSIMH, CKaMbsIMU M CTOJaMU (CTOMKaMH) [Jist
oopmsieHHsT JOKYMEHTOB C pa3MellleHWeM Ha HHMX O/IaHKOB J/IOKyMEHTOB,
HeOOXOAUMBIX [T TIOJMyUeHWS] ~ MYHULMINAABHOW  yC/IyTH,  KaHIeISIpCKUMU
TIPUHA/IEXXHOCTSIMHY, a TakKKe MH(POPMAaI[MOHHbIE CTeH/bI, COZEep Kalllke aKTyalbHYH U
HCUepIibIBalolly0 WHGOpMalUio, HeoOXOoAUMYy /i TOAyuYeHUsT MYHHUIIUAIAIbHON
yCIyTH, ¥ UH(POPMALUIO 0 YacaxX Mpuema 3asiBJIeHUH.

2.14.13. Mecta pjis TIpOBej/leHUs] JIMUHOTO TpHemMa 3asiBuTesied 000pyayrTCs
CTONIAaMH, CTY/bsIMH, 00eCreunBarOTCsl KaHLEeJSPCKUMUA TPUHAJJIeKHOCTAMU /ISt
HaMMCaHUs MMCbMEeHHBIX 00palljeHui.

2.15. Tloka3aTenu JOCTYITHOCTH Y KaueCTBa MyHULIUMNAIbHOU YCIIyTH:

2.15.1. TToka3zaTenu AOCTYIMTHOCTH MYHUIMIAIBbHOM yciayru (o0iue, IpUMeHUMbIe
B OTHOILIEHUY BCeX 3asiBUTEJIEN):

1) paBHBIE MpaBa U BO3MOKHOCTH TIPU MOJIYYEHUM MYHULIUMNAJIBHOU YCJIYyTU IS
3asiBUTeJIel;

2) TpaHCIOPTHAas JOCTYMHOCTh K MECTY MpeJOCTaB/IeHNUs] MyHULUMIIA/IbHOW YCIYTH;

3) pexum pabotrel Axavunuctpaumyn/ MKY  «KXKL», obecrieunBaroriyii
BO3MOJKHOCTb M0/]auM 3asiBUTEJIEM 3aripoca O MpejoCTaB/AeHUH MyHULMIAIbHOW YCIyTH
B TeueHHe pabouero BpeMeHu;

4) BO3MOXHOCTb TMOJIydeHUsI TIOTHOW U JOCTOBEpPHOW HWH(OpMaluu O
MyHULIUMNANAbHOU yciyre B AaMmunucTtpaiud, M®II, no tenedoHy, Ha oduiimaibHOM
caWTe opraHa, NpeAoCTaB/ISAIOILIero ycnyry, nocpeacrsom II'Y JIO;

5) obecrieueHre A 3asiBATEs] BO3MOXKHOCTM  T0/laTh  3asiB/ieHWe O
Tpel0CTaB/I€eHUU MyHULIUMNANbHOW  ycnyrd T1iocpeactBom MO®PL], B dopwme
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971eKTPOHHOr0 foKkyMeHTa Ha I1I'Y JIO, a TakKe MO/IyYuTh pe3yJbTar;

6) obecrieueHue Jjisl 3asiBUTeE/ISE BO3MOXXHOCTH TOyueHus UHpopMaL[uu 0 XoJe U
pe3y/bTaTe MpeJoCTaB/AeHHs MYHULIMTIAIbHOM YCIYTH € ucrnonbk3oBaHueM [1IMY JIO.

2.15.2. Tloka3arenyd JOCTYIMHOCTU MYHULMMAABHOM YCIyru (CreluanbHbIe,
MIPUMEHUMBIE B OTHOLLIEHUX UHBAU/IOB):

1) HanMure Ha TepPUTOPUH, TIpPUJIerarollel K 3[jaH1I0, B KOTOPOM OCYILLeCTB/ISIeTCS
NpeJioCTaB/IeHe MYHULIMIIATbHOM YCIYTH, MeCT [Jid TapKOBKM CITeLiUaJIbHbIX
aBTOTPAHCIIOPTHBIX CPeJCTB UHBATU/OB,;

2) obecrieueHre OeCTIPENATCTBEHHOTO [OCTyIa WHBAJIWAOB K TIOMEI[eHUSM, B
KOTOPBIX Ipef0CTaB/IseTCs MyHULUITIa/IbHAas YCIIyra;

3) mosyueHue AJii UHBaIUAOB B JOCTYNHOM (hopMe MH(OpMaLMU MO BOMPOCAM
MpeIoCTaB/IeHUs] MYHULIUITAIBHOM YCIyTH, B TOM urcie 06 opopmieHUN HeoOX0AUMBIX
I/l TIOJIyYeHUsT MYHULIMMNAIbHOM YC/IYyTH [TOKYMEHTOB, O COBEpIIEHHW WM [IPyTHUX
HEOOXOUMBIX [I7Isl TTIOyUYeHUs] MYHUIUINATILHOW YC/IyTU JIeMCTBUM, CBeJEHHH O Xoje
TIpe/I0CTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

4) HanuMuue  BO3MOXHOCTM  TIOyuyeHUs]  HHBa/IWAaMu  ToMolu  (Tipu
HeoOX0AMMOCTH) OT pabOTHUKOB OpraHu3aliuy g TipeojosieHnss Gapbepos,
MeLLAIIUX [MOJlyYeHUI0 YCIYT HapaBHe C APYTUMU JIML[aMU.

2.15.3. [lokasareny KaueCcTBa MyYHULIUIIATbHOM yCITYTH:

1) cobstoeHme cpoka npeAoCTaBAeHUs] MyHHULUIATIBHON YCIyTH;

2) cobroieHre TpeboOBaHMIA CTaHJAPTa MMPeJ0CTaBIeHUs] MYHULIMIA/ILHON YCITyTH;

3) yJOBIETBOPEHHOCThL 3asiBUTe/sI TPO(EeCCUOHATU3MOM IO/DKHOCTHBIX JIUI]
OMCY, M®I1I npu npefocTaB/ieHUU YCIyTIH;

4) cobmoieHre BpeMeHU OXKUZAHKWSI B oUepe/iv TpU Tofiaue 3arpoca U ToayYeHun
pe3yJ/ibTara;

5) ocyujectBieHe He 0osiee  OJHOTO  B3aUMOJEWMCTBUSI  3asBUTENS  C
JA0JDKHOCTHBIMU JiujamMyu OMCY nipu nojiydeHUH MyHUALIMIA/IBHOM YCITYTH;

6) oTcyTcTBUe »Kamob Ha JelicTBUs Wi Oe3/elcTBUS AO/DKHOCTHBIX Jjiul; OMCY,
TMIO/IAHHBIX B YCTAHOBJIEHHOM TIOPSI/IKe.

2.15.4. Tlocne mosiyueHUsi pe3yJibTaTa MYHULIMIIAJILHOU YC/IyTH, TIpeJoCTaB/lIeHre
KOTOPOI OCYIIeCTB/S/IIOCh B 3/1eKTPOHHOM Buze uepe3 EI'Y wm IIT'Y JIO mub6o
nocpegcteom M®II, 3asBuTeno obecrieurBaeTCss BO3MOYKHOCTb OIIEHKH KauecTBa
OKas3aHUs yCIyTH.

2.16. OGpaiiieHye 3asiBUTeNs 3a TOJyuyeHUEM YCJIYT, KOTOpble SIBJSIFOTCS
HeoOXOIUMBIMU U 00sI3aTeNTbHBIMU /ISl TIPe/JOCTaB/IeHHs] MyHULIUTIAbHOM YCIyTH, He
TpebyeTcsi.

2.17. Uuble TpeboBaHWS, B TOM UHC/Ie YUYUTHIBalOIIMe 0COOEHHOCTH
NpeIoCTaB/IeHUs] MyHULUMNANBbHOW ycinyrd B M®L] u ocobeHHOCTH TIpeJoCTaB/IeHUs
MYHULIUMNAJIBHOMU YC/IYTU B 37IEKTPOHHOU (hopMme.

2.17.1 TlpepmocTtaBieHWe MyHULMNAJABHOM  yCayru  miocpeActBoM  M®I]
ocyuiectBisgeTcs B nogapasgenenusx I'BY JIO «M®PL» npu HalIWuMU BCTYMUBILETO B
CWy cCorjamleHus o B3aumogeuctBuu Mexay I'BY JIO «M®Il» u OMCY.
[IpenocTtaBneHre MyHULMIAJbHOM ycayrd B uWHbIX M®IL] ocymjectBasieTcs TIipu
Ha/IMUMM BCTYMMBILIEr0 B CU/IYy COTJallleHus1 O B3aumozenctBuu mexay I'BY JIO
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«MPL» 1 nuabiMu MDLI.

2.17.2. TlpepgocTtaBieHWe MYHMIUIIAJIbHOM YCAYTM B 3/IGKTDOHHOM  BUJE
OCYIL[eCTB/ISIETCS TP TeXHUUYECKOW peanu3aliu ycayru nocpegctsoM ITI'Y JIO w/unm
EIITY.

3. CocTas, noc/jie0BaTe/IbHOCTh U CPOKH BBINIOJIHEHUSI aJMUHUCTPAaTUBHBIX
npoueyp, TPeOoBaHusl K MOPAJKY UX BbINO/THEeHHUs, B TOM UH(/Ie 0CO0eHHOCTH
BBINIOJIHEHUS a]MMHMCTPAaTUBHBIX MPOLeJyP B 3/1IeKTPOHHOM (popme, a TaKKe
0CO0eHHOCTH BBITIO/THEHUSI /[MUHHCTPATUBHBIX MpoLeyp B
MHOT0()YHKIIMOHA/IbHBIX LleHTPax

3.1. Cocras, noc/iej0BaTe/IbHOCTb U CPOKHU BbINO/IHEHUS aiMUHUCTPAaTUBHBIX
Npoueayp, TPe00BaHUs K MOPA/JKY UX BbINO/THEHHUS.

3.1.1. IlpemocTaB/ieHHs MYHHUI[UINAJIBLHOM YC/IYyTH BK/IIOYAaeT B Ce0sl CrefyroImue
aIMUHUCTPAaTUBHBIE TPOLIEAYPHI:

- TIpYeM 3asiBJIeHUS1 U JOKYMEHTOB, BblJjaua 3asiBUTE/IF0 PAaCMCKU B TMOJTyUYeHUH
JIOKYMEHTOB, pervucTpalus 3asBeHUsl O NpeJoCTaB/leHNA MYHULMIIAJIbHOM YCIyTH - 1
pabounii eHb;

- MpOBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTb, HarlpaB/ieHHWe 3alipoCOB B paMKax
Me)XKBeJJOMCTBEHHOT0 UH(OPMAaLIMOHHOTO B3aUMO/IeHCTBYS, TIOATOTOBKA U MOANUCAHUe
mbo cornacus Ha Tiepefiauy >KWJIOTO TIOMeIl[eHHs], TIPeIoCTaBJIeHHOTO T10 [0TOBOPY
COLMasIbHOTO HakMa, B TIO[[HaeM, MO0 MOTHBHPOBAHHOTO OTKa3a B TIPe0CTaB/IeHUH
MYHULMMAIBHON yCIyTy - He 6osiee 10 pabouunx gHei;

- Bblfaua (HampaB/ieHWe) COrJlacusi Ha [epefladyy J>KWIOrO TOMeLLeHHUs,
MpeZIOCTaB/IeHHOTO IO  JIOTOBOPY  COL[MA/ILHOTO  HaliMa, B TOofHaeM JbO
MOTHMBHMPOBAHHOTO OTKa3a B TIPeJOCTaB/IeHUM MYHHMIMITAJBbHOW yCayru - 1 pabounii
JleHb.

[TocnemoBaTebHOCTh aIMUHUCTPATUBHBIX TpoOLeAyp ([elCTBUI), BBITOTHSIEMbBIX
TIpY MpeZoCTaBIeHU MYHULUTIAJIbHOM yCTyTH, TloKa3aHa Ha 6/10K-cxeme (TIpUIoKeHUe
Ne 3 K AAMHUHUCTPAaTUBHOMY perjiaMeHTy).

3.1.2. Tlpuem 3agBjieHUsI M [JOKYMEHTOB, BblJaya 3asBUTE/I0 paClUCKU B
TOTyUYeHUH JOKYMEHTOB, PerucTpalys 3asiBJIeHUs1 O MPeOCTaB/IeHUU MYHULUIIATbHON
YCIIyTH.

OcHoOBaHMeM [/l Hayaja [JaHHOM AaJMWHHUCTPAaTUBHOU TMpPOLEAYPHl SB/ISETCS
nipe/icTaBieHue 3asBuresieM B MKY «KOKII» 3asByieHus1 U HEOOXOAUMBIX JOKYMEHTOB.

B cnyyae mocTyruieHus 3asiBlieHUs U JOKYMEHTOB [0 TOYTe, B TOM UHUCJ/ie U B
3JIEKTPOHHOU (hOpMe, OTBETCTBEHHBIMU 3a MpUEeM U PEerucTpalyi0 3asBeHus |
JOKYMEHTOB SIBJISIFOTCSI /10/DKHOCTHBIE Jilla AJIMUHUCTPALMKA W (UIK) CIIelUauCThbl
MKY «KJKL».

B ciyuae rmipejcTaBiieHUs 3asiBIeHWS U JJOKYMEHTOB JIAUHO 3asiBUTEJIEM,
OTBETCTBEHHBbIMM 3a PEruCTpaLyi0 3asB/eHUs SBJSIOTCS  /I0/DKHOCTHBIE — JIMLA
ApmunucTpanuy U (W) cnegquanuctel MKY « KOKL».

3.1.2.1. Tlpu NOCTyI/IEHWHA AOKYMEHTOB IO TOYTe [JO/DKHOCTHOE JUL0 U (Mn)
CTeLMaNiCT, OTBETCTBEHHBbIM 3a TpPHUEM W PErvcTpalyi0 JOKYMEHTOB, MPUHUMAaeT
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JNIOKYMEHTBbI, BBITIO/THSIS TIPY 3TOM C/IeAYIOIIUe AeCTBUS:

- BCKpbIBaeT KOHBEPT U perucTpupyeT 3asB/e€HUEe B CHUCTEME 3/IeKTPOHHOIO
JIOKyMeHT0000pOTa;

- HampapJ/iseT 3aperucTpUpOBAaHHOE 3asB/ieHWe U JOKYMEHTbl B  OT[Hes
OTBETCTBEHHbIU 3a NpeJj0CTaB/IeHre MYHULIUIAIbHON YCIIyTH.

3.1.2.2. TIpy nuuHOM OOpaIlleHUU 3asBUTENsI U U/IeHOB €ro CeMbH JJO/DKHOCTHBIE
qvia YU (WIK) CreLyaaucThbl, OTBETCTBEHHbIe 3a MpHUEM 3asiB/ieHUs U [JOKYMEHTOB,
YAOCTOBEPSIOT JIMUHOCTb 3asBUTE/I W U/IEHOB CeMbHM, TPHUHUMAET 3asiBieHUe U
JOKYMEHTBI, BBITIO/THSIS TIPY 3TOM CJIeAYIOIIUe NeCTBUS:

- nmpefoctaBnisieT (GopMy 3asBleHUS U TpPOBepsieT €ero Ha TpPaBUIbHOCTD
3aroyiHeHus1 (Mpy He0OXOANMOCTH);

- BBIJ@€T PACIIMCKy B MOJyUeHUM JOKYMEHTOB C yKa3aHHWeM UX IepeuHsi U [aThbl
nonyuenus (npunoxxeHue Ne 4 K AJMUHUCTPAaTUBHOMY DerJlaMeHTYy);

- 3adBJIeHUe U IPWIOKEeHHbIe K HeMy OoKyMeHTh! HarpasiseT B MKY «KOKL» s
perucTpalyy B CUCTeMe 37IeKTPOHHOT0 IOKYMeHT0000poTa;

- 3asiBJIeHME U TIPU/IOKEHHbIe K HEMY JOKYMEHTbI MOC/Ieé PerucTpaluu B CUCTEME
3/IEKTPOHHOTO ~ IOKyMeHTOooOopoTa TiepefjaloTCsi B  OT[es, OTBeTCTBeHHbIH 3a
TIpeZiOCTaB/IeHe MYHULIUIAIBHOM YCIIyTH.

Bpems ripemMa JOKyMEeHTOB COCTaB/sieT He 6omee 15 MUHYT.

3.1.2.3. Ilpu nocTymnyieHUH 3asiBjieHus (3aripoca) 3asiBUTesIsi B 3JIeKTPOHHOU (hopMe
yepe3 III'Y JIO crmeumanucT, HafeleHHbIA B COOTBETCTBUM C [JIO/DKHOCTHBIM
perjiaMeHTOM (YHKIUSIMA TI0 TIpUeMy 3asiBieHud W [JOoKymMeHTOB uepe3 I[loprar,
dbopMUpyeT KOMIIJIEKT JOKYMEHTOB, TTOCTYIIMBIIKUX B 3JIeKTPOHHOM BHU/IE.

3.1.2.1. Pe3y/ibTaTOM WCHOJHEHUS] aJMWHUCTPAaTUBHOU TMpPOLeAYPbl SBJISETCS
TIpyeM, perucTpalus 3asB/ieHus1 U JOKYMEHTOB, U repezaya 3asiB/ieHus1 U JOKYMEeHTOB B
OT/ieJl, OTBETCTBEHHBIU /la MpeloCTaBIeHrue MyHULIUMAJIbHOU YCTYTH.

CpoK UCIIO/THeHUs TaHHOW aIMUHUCTPAaTUBHOM Tpolielypbl cocTaB/sieT 1 pabouwii
[\€Hb.

3.1.3. IIpoBepka /JOKYMEHTOB Ha KOMILIEKTHOCTb, HaripaB/ieHHWe 3aripoCoOB B
pamMKax Me)XKBeJJOMCTBEHHOTO HWH(OPMalMOHHOTO B3aUMO/IeMCTBUS, MOJATOTOBKA U
To/irMcaHue MO0 COTrIacusi Ha Tiepejjauy KWIOTO TIOMelleHUs, TpefoCTaBIeHHOTO TI0
JIOTOBOPY COLIMAJBHOTO HaliMa, B TIIOAHaeM, /100 MOTMBHUPOBAHHOIO OTKas3a B
TpeJiOCTaB/IeHUHA MYHULIUIAIBHON YCIIyTH.

3.1.3.2. OcHoBaHWeM [/ Hauajia BBITIOJTHEHUS JaHHOW aJMHUHMCTPaTUBHOU
MpOLIeAYPHI SIBJISIETCS TIO/TyYeHHe TO/DKHOCTHBIM JIULIOM U (W/IK) CIeLUaInuCcTOM OT/ena,
OTBETCTBEHHBIM 3a Mpe/IOCTaB/ieHue MYHULMIIAIbHOM YC/IYyTH, 3aperuCTpUPOBAHHOIO
3asiBJIeHUs] U IOKYMEHTOB.

3.1.3.3. OTBeTCTBEHHBIM 3a MCIOJIHEHHE [JaHHOM aJ[MUHUCTPATUBHOW MPOLeAYPHI
SIBJISIETCS IO/DKHOCTHOE JIUL0 M (W/K) CIeliuaJuCT, OTBETCTBEHHBIN 3a MpeoCTaBeHre
YCIIyTH.

3.1.3.4. Tlpu noJsiyyeHWH 3asiBJIEHUSI U JOKYMEHTOB JO/DKHOCTHOE JIULIO0 U (M/K)
CIeLMaJriCT, OTBETCTBEHHOE 3a Mpef0oCTaB/IeHue MYHULIUNAJIbHOU YC/IYTH, BBITIOHSET
CefyroLue NeCTBUS:

- TpoBepseT [OKYMEHThI, Tpe/JCTaB/ieHHble 3asiBUTENeM, Ha KOMILUIEKTHOCTh
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TpeJCTaB/IeHHbIX  3asBUTEJIeM  [IOKYMEHTOB, YCTaHOBJIEHHbIX IIyHKTOM 2.6
AJIMVHUCTPATHUBHOTIO perjiaMeHTa;

- 3ampalivMBaeT B paMKaX  MeXBeJJOMCTBEHHOTO  HH(OPMAaI[MOHHOTO
B3aMMOJIeHCTBUSI [JOKYMEHThI, YyKa3aHHble B TyHKTe 2.7 AJMUHHUCTPAaTUBHOTO
perjiaMeHTa;

- 0OpU  HaIWYMX  OCHOBaHWUM, TpeyCMOTPEeHHbIX ITYHKTOM 2.10
AJIMVHUCTPATHMBHOIO perjiaMeHTa, IIOATrOTaB/vMBaeT U Hampas/seT Ha IOAIMCaHue
MKY «KJKII» MOTMBUPOBaHHBIM OTKa3 B MPeIOCTaB/I€HUU MYHULIMIIAILHOU YC/IYTH.

[Ipu OTCYTCTBUU OCHOBaHUMU, TpeyCMOTPeHHbIX ITIYHKTOM 2.10
AJIMVHUCTPAaTMBHOIO perjiaMeHTa, IIOATrOTaB/vMBaeT W Hampas/seT Ha IOAIMCaHue
MKY «KOKLl» cormacue Ha repenauy >KWIOTO IIOMeLeHUs, TPeLOCTaB/JIeHHOrO M0
ZIOTOBOPY COLIMA/ILHOTO HaliMa, B MO/JHAEM.

3.1.3.5. Pe3ynbTaToM WUCMOMHEHWsS [JaHHOW aJAMWHHUCTPAaTUBHOW TIPOLIEAYPHI
SIB/ISIETCS TIOATIMCAHWe COIJIaCusl Ha Tepezady >KAJIOro roMelleHus], peoCTaB/JI1eHHOTO
10 ZIOTOBOPY COIIMATbHOTO HakiMa, B MO/[HaeM HaHUMAaTe/l, MO0 MOTUBHMPOBAHHOIO
OTKa3a B TpeJi0oCTaB/IeHUHA MYHULUTATBHON YC/IyTH.

3.1.3.6. CpoK HWCNoIHEHWS JaHHOW a[MUHUCTPAaTUBHOU TIPOLIelyPbl COCTAB/ISIET He
6onee 10 pabounx AHeM.

3.1.4. Beigaua (HampaB/eHMe) COIJIaCUsi Ha TMepefady >KWJIOrO TOMelleHus,
Mpe/0CTaB/IeHHOT0 TI0  /[IOTOBOPY  COI[MA/JIbHOTO HaiiMa, B T0ofHaeM JiMOO
MOTHMBHUPOBAHHOTO OTKa3a B MPeJ0CTaB/IeHUA MYHULUIIAILHON yCITYTH.

OcHoBaHMeM [1Jid Hauajia aAMUHHACTPAaTUBHOU MPOLIeyPbI SIBJIIETCS MOAMUCAHHOE
aupekropom  MKY  «KOKILl»  cormacue Ha mnepejadyy JKWIOTO — IIOMeLeHUS,
TIpe/[0CTaB/IEHHOTO TI0 JOTOBOPY COI[MA/IbHOTO HaiiMa, B TIOHaeM JIM0O TIO/ITHCaHHbBIN
nupekropom  MKY  «KOKLl»  MOTMBHMpOBaHHbIM OTKa3 B  [peJOCTaB/IeHUU
MyHULIUMAJIBHOW  yCIyru  (#anee -  [JOKYMEHT,  SIB/SIFOIIUMCS  pe3y/bTaToOM
rpeioCTaB/IeHUs MYHULIUTIATbHON YCTyTH).

3.1.4.1. B cnyyae eciu 3asgBUTe/b U3bSABW/I JKejlaHWe I[I0JIyYUTb pe3yJibTaT
Tpe/ioCTaB/IeHNs MYHULIMIIAIbHOM YyCJIyrM B OpraHe MeCTHOTO CaMOYIIpaBJ/IeHus,
cretuanuct MKY «KOKIl» nHopMupyeT 3asBUTeNs 0 JjaTe, KOrja 3asBUTeb MOKET
TOIYUUTb [OKYMEHT, SIB/ISIIOLLUMCSA pe3y/IbTaTOM I[PeJOCTaB/JeHUs] MYHHLIUINATbHOU
YCIIyTH.

WNudbopmupoBaHue 3asBUTeNs] OCYILECTB/seTCS 10 TenedOHY M TMOCPeACTBOM
OTIIPAB/IEHHsI  37IEKTPOHHOTO  COOOINeHHsT Ha yKa3aHHBIA  3asBUTe/IeM  afipec
571EKTPOHHOM TOYTBHI.

3.1.4.2. Bbigauy [JOKYMEHTa, SBJ/ISIFOLEr0oCs pe3yJ/bTaTOM IpeAoCTaB/IeHUs
MYHULIUNAJBHOU yCIyTH, ocyuectBisier creupanuct MKY «KOKL» npu nuuHOM
ripy¥emMe, T10/, POCITUCh 3asiBUTEJIsI, KOTOPAsi TIPOCTAaBJISIETCS B )KypHaJie peruCcTpalyy npu
TIpe/IbsB/IeHUA UM JIOKYMEHTa, Y/IO0CTOBEpSIOIero JUYHOCTb, a TIpu oOpalleHuu
Tpe/ICTaBUTe/IS 3asBUTENI - TakXke [JOKYMeHTa, MNOATBEpP)KJAroLero MOJTHOMOYMS
Tpe/iCTaBUTe/sl, B TIPOTMBHOM (CJiyyae [OKYMEHT, SBJISIOLIUMNCA pe3y/bTaToM
Tpe/iOCTaB/IeHUs MyHULIMITAJIbHOW YCJIyTH, HATIPABJ/IsIeTCA 110 MoUTe 3aKa3HbIM [MTUCbMOM
C yBeZJOMJIeHUEM.

12



3.1.4.3. B cnyuae BbiOOpa 3asiBUTesneM crocoba To/yueHUsI pe3yJsbTaTa
Npe/ioOCTaB/AeHUsT MYHMUIUINAAbHOW ycnyrd uepe3 M®Il [OKyMeHT, SIBJSIOLIUNCS
pe3y/ibTaTOM MpeJoCTaB/IeHUs] MYHULIMIA/TIbHOM YCIyTH, Hamnpasssercda B M®LI, eciu
MHOM Criocob MosiyyeHust He yKa3aH 3asiBUTesIeM.

3.1.44. B cnayuae ecnu  3asgBUTeNb  00paTW/cs 3a  IpeJoCTaB/IeHUEM
MyHULIUNanbHOW yciyru  depe3 [II'Y JIO/EIITY JIO, To wuHbOpPMUpOBaHUe
ocyiectsigeTcs Takxke yepes [11I'Y JIO/EIIL'Y JIO.

3.1.4.5. B cnyuae eciu 3asgBUTe/Ib WU3bSBU/I JKeJlaHWE T[I0JIyUYUThb pe3yJibTaT
TpeJiOCTaB/IeHNs MYHULIUNAJBHOU YC/IYTM TMOCPeCTBOM IIOYTOBOTO OTIIPABJIEHUS,
criequanmuct MKY «KJKL» moarorasnvBaeT [JOKYMEHTHI, SB/SAIOLIMECH pPe3y/bTaTOM
T1pe/loCTaB/IeHUs] MyHULUIIATbHOU YCIYTH.

3.1.4.6. JIujoM, OTBeTCTBEHHBLIM 3a HallpaB/ieHUe [JOKYMEHTOB, SIBJISIOLLIUXCS
pe3y/bTaTOM TMpeZoCTaB/lIeHnss MyHULMNAJIBHOW YCIYTH, fB/seTca cnenuanuct MKY
«KOKL».

3.1.4.7. Criocobom (uKcal[iyd BBITIOIHEHUS aJMUHUCTPATUBHOU MPOLeYPhI
IBJISIETCSI TIPUCBOEHWE B CHCTeMe 3JIeKTPOHHOTO [JOKyMeHTOO0OpOoTa HWCXOJSIIero
PEruCcTpaLMOHHOr0 HOMepa OpraHa MeCTHOTO CaMOYIIpaBJ/IeHUs TO/JIeXKalluX OTIpaBKe
JIOKYMEHTOB, SIBJISIFOLLIUXCS pPe3y/bTaTOM MpeAoCTaBlIeH!s MyHULIMIIaIbHOM yCITYTH.

3.1.4.8. Pe3ysibTaTtOM aMUHHUCTPAaTUBHOM MPOLIEJyPbl HarpaB/ieHWe WY BblJaua
3asIBUTEJII0 pe3yJibTaTa MpeAoCTaBlIeHus MyHULIUNAIbHOM YCIIyTH.

CpOK BBITIOJTHEHUS IaHHOTO a/IMUHUCTPATUBHOTO /IeHCTBUsA - 1 pabounii feHb.

3.2. OcobGeHHOCTH BBITIOJIHEHUSI a[MUHUCTPATUBHBIX TIPOIIEAYP B 3/I€KTPOHHOM
BUJIe.

3.2.1. IlpemocraByieHve MyHuuunaapHou ycayru Ha EINTY u II'Y JIO
OCYILIECTBJIIETCSA B COOTBETCTBUU C PefiepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-P3
«O06 opraHM3alMU TMpeAOCTaB/AeHUs TOCYJAapCTBEHHBIX W MYHHULMITAIbHBIX YCIyT»,
deneparbHbIM  3akOHOM  OT  27.07.2006 Ne 149-®3 «O6 wuHdpopmauu,
MH(OPMALIMOHHBIX TEXHOJOTMSIX M O 3amuTe WHGOpMaLUu», IOCTaHOBJIEHUEM
[TpaButenbcTBa Poccuiickon @Penepanuu ot 25.06.2012 Ne 634 «O Bugax 3/1€KTPOHHOM
TIO/ITIMCH, WCII0/Ib30BaHHe KOTODPBIX [OIMyCKaeTCsl MpY oOpalljeHuH 3a TMoyyeHneM
rOCyZapCTBEHHBIX Y MYHULIUMATIbHBIX YCIYT».

3.2.2. [Ins nonyyeHuss MyHALMNanbHOU yciayru uepe3 EINTY wnum gepes II'Y JIO
3asBUTE/II0 HEOOXOAMMO TIpeJBapUTeTHbHO TIPOWTH IMpOLecC perucTpaiuu B EguHoM
cucteme uieHTUPUKaLUU U ayreHTUGUKamu (ganee — ECUA).

3.2.3. MyHununanbHass yciayra MoXKeT ObITb TmosmyueHa uepe3s III'Y JIO
CJIeAYIOIUMH CTI0CO0aMMU:

C 006si3aTeNbHOM JINUHOM SIBKOM Ha NpyeM B AZIMUHUCTPALUIO;

0e3 TMUHOM SIBKU Ha TIpUeM B AZIMUHHUCTPAIHIO.

3.2.4. JIns mojyuyeHUss MYHUIUIIATBHOW yC/lIyru 0e3 JMUHON SIBKM Ha TPUEM B
AJMUHHUCTpALMIO 3asiBUTEI0 HeoOX0AWMO TMpeABapyTeNbHO O(OPMUTL YCUIEHHYIO
KBanM(ULIMPOBaHHYIO 37IEKTPOHHYIO TIOANHUCH (manee — JI1) a5 3aBepeHUs 3asiBIeHUS
Y IOKYMEHTOB, MOJaHHbIX B 3/IeKTPOHHOM BHe Ha [1I'Y JIO unu Ha EIITY.

3.2.5. 1na nnopauu 3assieHus yepes EIN'Y vmu vepes III'Y JIO 3agBuTens J0/KeH
BBITIO/THUTD CIeAYHOLIMe AeCTBUS:
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MPOUTH UAeHTU(PUKALIUIO U ayTeHTUPUKauio B ECUA;

B MMUHOM KabuHete Ha ETIT'Y wu Ha TIT'Y JIO 3aro/sHATL B 3IEKTPOHHOM BH/IE
3asB/IeHHe Ha OKa3aHWe MYHUIIUITa/IbHOW YCIYTH;

B C/Iyuyae, eCJid 3asiBUTe/Ib BbIOpas Criocob okasaHusi yCJIYyTU C JIMYHOW SIBKOW Ha
rpyueM B AZIMUHHUCTPALIUIO — MPUJIOXKUTB K 3asIBJIEHUIO 3/IEKTPOHHbIE JOKYMEHTHI;

B C/Iyuae, eC/IM 3asiBUTe/Ib BbIOpas Crioco0 oKa3aHWs yCayrd 0e3 JMUHOMN SIBKH Ha
Tpy¥eM B AIMUHUCTPALVIO:

- NPWIOXUTb K 3asBJIEHUIO 3JIEKTPOHHBbIE [JOKYMEHTbI, 3aBEepPeHHbIe yCUIEHHOU
KBanM(ULIMPOBAaHHOM 3/IEKTPOHHOM MO/TUCHIO;

- TPWIOXKUTb K 3asiBJIEHUI0 3JIEKTPDOHHBIM [JOKYMEHT, 3aBEePeHHbIA yCUIE€HHOM
KBa/TU(UI[IPOBAaHHOM 3JIEKTPOHHOM TIOAIMCHI0 HOTapuyca (B ciyuae, eciu TpedyeTcs
rpe/iCTaB/ieHHe JOKYMEHTOB, 3aBePeHHbIX HOTapHa/IbHO);

- 3aBepUTH 3asiB/IeHHWEe YCUJIEHHOW KBa/M(PUI[MPOBAHHOW 3/1€KTPOHHOM MOJIHUCHIO,
€C/IM UTHOe He YCTaHOBJ/IEHO /IeUCTBYIOLIMM 3aKOHO/IaTe/IbCTBOM.

HarpaBUTh TaKeT 3/IeKTPOHHBIX JOKYMEHTOB B AJIMUHUCTpALMI0 TIOCPeACTBOM
¢ynkuronana EINTY JIO wmu IT'Y JIO.

3.2.6. B pe3syJsibTaTe Hampas/ieHHs TaKeTa 3JIeKTPOHHBIX JOKYMEHTOB MTOCPeCTBOM
I[ry JiO, mi6o uyepe3 EII'Y B COOTBETCTBHMM C TpeOOBaHUSIMU MyHKTa 3.2.5
aBTOMaTHU3MPOBAHHOMU HMH(OpMaLIMOHHOU CHUCTEMOU Me>XBeJIOMCTBEHHOT O
3JIEKTPOHHOTO B3aWMo/lelicTBUs JleHuHrpajackod obmactu (manee — AMC «Mexsen
JIO») Tpou3BOAWTCA  aBTOMAaTWuecKas perucTpalys MOCTYNMBLIETO  MakKeTa
3JIEKTPOHHBIX JOKYMEHTOB W MPHUCBOEHME MaKeTy YHUKAJbHOrO HOoMepa Jena. Homep
Jiesia IOCTYTIeH 3asiBUTe/T0 B MMUHOM Kabunete IT'Y JIO wmm EITY.

3.2.7. Ilpu mipefjocTaB/IeHUM MyHUIUITAILHOU yeayru uepe3 III'Y JIO, nubo uepe3
EI'Y, B cayuae ecid HampaB/eHHble 3asiBUTesieM (yIOJIHOMOYEHHBIM JIULIOM)
3JIEKTPOHHOE  3asiB/ieHMe W 3JIeKTPOHHbIE /IOKYMEHThl 3aBepeHbl  YCU/E€HHOU
KBaM(ULIMPOBAHHOM 3/1€EKTPOHHOM TOAMMUCHI0, J0JDKHOCTHOE JIMI0 AIMUHUCTpAlUA
BBITIO/THSIET Ceyrol1e JelCTBUS:

(opMHUpyeT MPOEKT pelleHusi Ha OCHOBAaHWM [JOKYMEHTOB, MOCTYNMBIIMX 4Yepe3s
[y JiO, nu6o uepe3 EII'Y, a Takke [JOKyMEHTOB (CBe/leHUM), MOCTYTIHUBIINX
MOCPEeACTBOM MEXXBEeJJOMCTBEHHOIO B3aMMOJEWCTBUS, W TMepejaeT [JO/DKHOCTHOMY
ULy, HajilefleHHOMY (yHKLUMSIMU 110 TIDUHSITUIO pelleHus;

MoC/je pacCMOTPEHUs] [OKYMEHTOB W TPUHATUSL peLIeHus] O TpeAoCTaBlIeHUur
MYHULIUMNAJBHOU yCIyry (OTKase B MpeAOCTaBJeHUM) 3arlo/HSeT NpeAyCMOTPeHHbIe B
AUNC «Mexsen JIO» dhopMbl 0 IPUHATOM pellleHUU U nepeBouT fesio B apxuB AVIC
«Mexae[ JIO»;

yBeJJOM/IsIeT 3asiBUTEeNsI O TMPUHITOM pelleHWd C TIOMOIIbI0 YKa3aHHbIX B
3asBJIEHUH CPEJICTB CBS3M, 3aTeM HarpaB/seT JOKYMEHT Crocob0M, yKa3aHHBIM B
3asiB/IeHUM: TI0UTOM, /MO0 BbIZIaeT ero IIpU JAWYHOM oOpallieHuM 3asBUTens, JM00
HaripaBJ/isieT 3JIeKTPOHHBIM JOKYMEHT, TOAMMCAHHbIA YCU/IeHHOW KBa/A(PUIMPOBAaHHOU
3JIEKTPOHHOU TIOANMCBHI0 JOJ/DKHOCTHOIO JIMLA, TIPUHSABLIEro pelieHve, B JIMUYHbIM
KaOuHeT 3asiBUTeJIs.

3.2.8. [Ipu mipefjocTaB/ieHUM MyHULIUMAIBHOU ycayru uepe3 [II'Y JIO, nubo uepe3
EIII'Y, B cayuae ecid HarpaB/eHHble 3asBUTeNeM (YIOJHOMOUEHHBIM JIULOM)
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5JIEKTPOHHOE 3asiBJieHHWe M 37eKTPOHHbIe [OKYMEHTbl He 3aBepeHbl YCUIeHHOU
KBa/IM(PULIMPOBAHHOW 3/1€EKTPOHHOW MOAMNMUCHIO, [JOJ/DKHOCTHOE JIMLO AJMUHUCTPALUU
BBITIOJ/IHSIET C/IeAYIOLIYe eHCTBUYS:

B JieHb perucrtpauuud 3amnpoca (opmupyer uepes AUNC «Mexseg JIO»
rpurjalleHre Ha TIpueM, KOTOpOe AO0J/DKHO COJep)KaTb C/Ie[YHOLyH HH(OpMaLUIOo:
aapec OMCY, B KOTOpPYIO HEOOXOZAMMO 00paTUTHCS 3asiBUTEJIIO, /IaTy U BpeMs IpUeMa,
HOMep ouepeiy, WeHTU(UKALIMOHHbIM HOMep TMpPUT/allieHUs U TiepeueHb JOKYMEHTOB,
KOTOpble HeoOXoAuMoO TmipeAcTaBUuTh Ha TmipueMe. B AMC «Mexsen JIO» meno
MepeBOJUT B CTaTyC «3asiBUTe/b MpUIJAallleH Ha npuem». [lpyeM Ha3HauaeTcs Ha
6/TDKAMIITYI0 CBOOOHYIO /IaTy U BpEMSI B COOTBETCTBUHM C rpadukoM pabotel OMCY.

B o1yuae HedaBKM 3agBUTesiI Ha IIpUeM B Ha3HAaueHHOe BpeMs 3asBjleHVe U
nokyMeHTbl xpaHsaTcs B AUC «Mexseg JIO» B Teuenue 30 kaneHAapHbIX AHed. Ha
c/ieAyroMi pabounii ZieHb TI0C/ie WCTeueHUWs] YKa3aHHOTO CPOKa [JO/DKHOCTHOE JTULIO
AJMUHUCTpALY, Haje/lleHHOe, B COOTBeTCTBUM C JOJDKHOCTHBIM perjlaMeHTOM,
GYyHKUMSAMM 1O TpUeMy 3asBieHUMd W JoKyMeHTOB uepe3 [II'Y JIO mnepeBogut
nokyMeHThI B apxuB AVC «Mexsep JIO».

3asgBUTe/Ib [JOJDKeH SBUTBCSI Ha IIpMEM B yKas3aHHOe Bpems. B ciyuae, e
3asBUTe/Tb SIBUWICS TI03)Ke, OH 00C/Ty)KHBaeTCs B TIOPsIIKe >KUBOM odepesn. B mobom u3
C/ly4yaeB [IOJDKHOCTHOE JIMLIO AJMUHUCTpALMM, Befylllee MIpUeM, OTMeuaeT (PakT SIBKU
3asButesnisi B AUC «Mexsen JIO», geno miepeBogut B crtaryc «IIpuem 3asButesis
OKOHYEH».

ITocne paccMOTpeHUsI [JOKYMEHTOB U IIPUHATUS pelleHuss O IpejoCTaBlIeHUun
(oTKase B IpefOCTaB/IeHMH) MYHHULIMIIAJBHOM YC/IYTH 3aro/HseT MpefyCMOTPEHHbIE B
ANC «Mexsen JIO» ¢popMbl 0 IPUHATOM pelleHuH U nepeBouT zeno B apxuB AVIC
«Mexse[ JIO».

o/KHOCTHOe /ML0  AJMUHUCTpaLMU yBeJOMJ/IIeT 3asiBUTeNId O IIPUHATOM
pelleHnuy C TMOMOLLBI0 YKa3aHHbIX B 3asB/IeHWU CpPeLCTB CBs3W, 3aTeM HarpasJsieT
JOKYMEHT CIioco00M, yKa3aHHbIM B 3asiBJieHMH: B MUCbMEHHOM BHe TOYTOM, MO0
BbIlaeT ero Tpu JMYHOM OOpallleHUu 3asBUTesisi, MO0 Hampap/sieT 3/eKTPOHHBIN
JIOKYMEHT, TIOATMCAaHHbI yCUIeHHOM KBa/IM(PHUIMPOBAHHOW 37€KTPOHHON MO/MUCHIO
JO/DKHOCTHOTO JIULA, TIPUHSBILIErO pellieHre, B InuHbIN KabuHet [1I'Y vmm EITY.

3.2.9. B wiyuae mnocTyruieHus1 BCeX JOKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6.
HaCTOSAIIMX MEeTOJUYeCKHMX peKOMeHalliii, W OTBedarlux TpeboBaHUsM, B (opme
3JIEKTPOHHBIX JOKYMEHTOB (3/7IeKTPOHHBIX 00pa30oB [IOKYMEHTOB), YZOCTOBEPEeHHBIX
YCU/IEHHOW KBa/M(UI[IPOBAHHOM 37eKTPOHHOW TIOATMCHIO, [JHEM oOpallieHus 3a
NpeloCTaB/eHueM MYHULIMMNAJIBHOM YCIYyTM CUYWTaeTCsd JaTa perucrpauyyd Ipuema
nokymeHTtoB Ha [1T'Y JIO wmm EINT'Y.

B cnyvae ecnu  HampaB/ieHHble  3asiBUTeNeM  (YIIOJTHOMOYEHHBIM  JIULIOM)
3JIEKTPOHHOE 3asiB/IeHHe U JOKYMEHTbI He 3aBepeHbl YCWIEHHOW KBamUu(ULMPOBAaHHOU
3/IEKTPOHHOM TOAMNUCHIO, JHeM oOpalljeHusi 3a TIpe/joCTaB/ieHueM MYHHULUTaIbHON
YCIAYTA CUMTAEeTC Jara JIMYHOW $IBKA  3asgBUTeNsl B AJMHHUCTpaLUIO C
Tpe/iOCTaB/IeHUeM [JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HaCTOALIMX MeTOLUYeCKUX
peKOMeHJalui, U OTCYTCTBHUS OCHOBAHWM, YKa3aHHbIX B IIyHKTe 2.9 HaCTOSIIMX
MeTOAUYECKUX PeKOMeHJALUH.
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3.2.10. ApMuHMCTpaLusl TIpA IIOCTYIUIEHUM [JOKYMEHTOB OT  3asBUTeJIs
nocpegctBoM I[II'Y JIO unu EIT'Y no TpeGoBaHUIO 3asiBUTe/Isl HarpaB/sieT pe3y/bTaT
MpefoCTaB/AeHUs YCAyrd B (opMe 5JIEKTPOHHOIO JOKyMeHTa, TIOAMUCAHHOIO
YCUIEHHOW KBa/IM(ULIMPOBAHHOM 3/IEKTPOHHOW TIOATNWCHIO [TOJDKHOCTHOTO  JTULIQ,
MPUHSBLLIETO pelleHWe (B 3TOM CJiyyae 3asBUTe/Jb MpPU T[oJaye 3arpoca Ha
Tipe/joCTaB/ieHre YCIYTY OTMeuaeT B COOTBETCTBYIOILEM T10Jie TaKyr0 He0OX0AUMOCTb).

3.3. Oco0eHHOCTH  BBITMIOJIHEHUS ~ aAMUHUCTPAaTUBHBIX  TIPOLleAyD B
MHOTO()YHKLIMOHA/TbHBIX 1[eHTpaXx.

3.3.1. B ciyuae 1mojauMd [JOKYMEHTOB B OpraH MeCTHOI'O CamMOYIIpaBJ/ieHUs
nocpeactBoM M®II crietamict M®LI, ocylecTBASIONMIA TpHeM W 00paboTKy
JIOKYMEHTOB, MPeJCTaB/IseMbIX [JI MOyYeHUsT MYHULIAIAJIbHOM YC/IYTH, BBIOTHSET
clefyroIIue NeCTBUS:

oripejiefisieT TIpeAMeT 0OpallleHus;

MPOBO/JUT MPOBEPKY MOJTHOMOYMM JIMLIA, TTOJA0LLero JOKYMEeHThI;

IPOBOJUT TIPOBEPKY MPaBU/IBHOCTM 3allO/IHeHWs 3arnpoca M COOTBETCTBUSA
Mpe/ICTaB/IeHHbIX ~ JOKYMEHTOB TpeOOBaHUsSM HACTOSILEro aMUHUCTPATUBHOIO
perjiaMeHTa;

OCYLIECTB/ISIET CKaHMPOBaHWE TMpeJCTaB/AeHHBbIX [JIOKYMEHTOB, (OpMHUpPYyeT
3JIEKTPOHHOE [1e/l0, BCe AOKYMEHTbI KOTOPOTO CBS3BbIBAIOTCS €IUHBIM YHHKATbHBIM
WAeHTU(DUKALIMOHHBIM ~ KOZOM,  TO3BOJISIIOLIMM ~ YCTAHOBUTb  TIPUHAJIEXKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTEJIFO U BUJly MyHULIMIA/IbHOW YCIYTH;

HarpaBJisieT KOIUW JOKYMEHTOB, C COCTaB/IeHWeM OIMCU 3TUX [JOKYMEHTOB I10
peecTpy B OpraH MeCTHOI'0 CamMOyIIpaB/IeHUs:

- B 9JIEKTPOHHOM BH/e (B COCTaBe MaKeTOB 3/IeKTPOHHBIX [ie) B JieHb oOpallleHust
3asgBuTesnsa B MOLI;

- Ha OyMa)kKHBIX HOCHUTE/ISIX — B TeueHWe Tpex pabouux [Hel co AHs oOpalieHus
3agBuTens (ymoJIHOMOUeHHOro una) B ML (NogmMHHUKA W/WIM HOTapuaabHO
3aBepeHHbIe KOIUM, JMOO KOMUM, 3aBepeHHble YI0JHOMOYeHHbIMU JjvlamMd MOII),
TOCPeCTBOM KYPbepPCKOU CBSI3M, C COCTaB/IeHHWEM OIUCH TepeaBaeMbIX JOKYMEHTOB, C
yKa3aHuWeM  [JlaThl, KOJMYeCcTBa JIUCTOB, (paMUIUM, AO/DKHOCTA U TIOANKCAHHbIE
YII0JTHOMOYEeHHbIM crierjuanucroM MOLI.

[Ipy oOHapy>kKeHWH HEeCOOTBETCTBUS [IOKYMEHTOB TpebOBaHUSIM HaCTOSIIETO
aJMUHUCTPAaTUBHOI'O perjaMeHTa crietpanuct M®PII, ocylecTBAAIOLIMN TIpUeM
JNOKYMEHTOB, YBeJOMJIsieT 3asiBuTe/s1 (YyIOJIHOMOUYEHHOE JIUL0) O HAJIMYUU MPensaTCTBUA
K [pYeMy 3asBK{ U BO3BpalllaeT [JOKYMEHTHI 3asSBUTeTI0 (YIIOJITHOMOUYEHHOMY JIULY) JJIS
yCTpaHeHUs BbISIBJIeHHbIX HeJJOCTaTKOB.

Ilo oOkOHuaHuM Ipyvema [AOKyMeHTOB creruanuct MO®II BbiaeT 3asgBUTEIIO
(YIIOJTHOMOYEHHOMY JIULY) PACIUCKY B MIPUeMe JOKYMEHTOB.

3.3.2. Tlpu yka3aHuu 3asiBUTe/ieM (YTIOTHOMOUYEHHBIM JIMIIOM) MeCTa TOTyYeHUs
orBeTa (pe3y/bTara MpeOCTaB/JeHUs] MYHULMMNAAbHOM  yciayrd) B MOL],
OTBETCTBEHHbIM CIELIMa/IMCT OpraHa MeCTHOTO CamMOympaB/jeHusi Harpas/sieT B MOI]
JOKYMEHTBI, SIBJISIFOLLMECS pe3y/IbTaTOM IpeJj0OCTaBIeHrs MyHULIUIIAIIBHOU yCIyTH, [JIs
WX TIOC/IeIyFOITIeH Tepeiaun 3assBUTEMO (YIIOJTHOMOUEHHOMY JIUITY), B CPOK He Gosee 1
pabouero AHS CO [HS WX DErvucTpalid B OpraHe MeCTHOTO CaMOyTIpaB/ieHUsI U He
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ro3zHee ByX pabourx AHeM [0 OKOHYaHWs CPOKa Ipef0oCTaBIeHUsT MYHHUIIATIATbHON
YCIIYyTH.

Cnerumanuct M®LI, oTBeTCTBEeHHBIM 3a Bbllauy [JAOKYMEHTOB, MOJIyYeHHBIX OT
opraHa MeCTHOTO CaMOYTMpaB/eHus, He TI03/lHee ABYX AHeW C AaThl UX TIOTyUeHUs] OT
OMCY coobiiaeT 3asBUTeM0 (YIIOTHOMOUYEHHOMY JIMIY) O TPUHSATOM PpeIleHHud TI0
Tesie)oHy (C 3aMuChi0 AaThl U BpeMeHHU Tejie)OHHOTO 3BOHKA WM MOCPeJCTBOM CMC-
MH(OPMUPOBaHMUS), @ TaK)Ke 0 BO3MOYKHOCTHU T0TydeHUs1 JOKyMeHTOB B M®PL]».

4. ®opMbI KOHTPOJIS 3a UCIIO/THEHHEM a/]MUHUCTPAaTUBHOTO perjiaMeHTa

4.1. TlopsiioK OCYyLIeCTB/IeHUs] TeKylero KOHTpPOJsi 3a coOmoieHueM U
VICIIO/THEHVEM OTBETCTBEHHBbIMU [ OJDKHOCTHBIMU ML aMU TIOJIOKEHU M
AJMUHUCTPAaTUBHOIO perjaMeHTa U WHBIX HOPMAaTUBHBIX IIPDAaBOBLIX AaKTOB,
yCTaHaB/IMBAIOLMX TpeOOoBaHUs K TIPej0CTaB/IeHUI0 MyHULIUIAIbHONW yC/IyTH, a TakKe
TIPUHSITUEM DeLLeHU OTBeTCTBEHHBIMU JIULIAMHU.

Tekylmii KOHTPOJIb OCYILLeCTBJISIETCS OTBETCTBEHHbIMU creluanictamu OMCY
[0 KaX[OW TIIpollefiype B COOTBETCTBUA C YCTAHOBJIEHHBIMU  HACTOSALLMMU
MEeTOJUUYeCKUMM pPeKOMeHJALUsAMU  COJlep)kKaHueM  [eMCTBUM U CpOKaMU  UX
OCYLIeCTB/IeHUs,, a Takxe IIyTeM IIpOBeZileHUs] PYKOBOAUTeNeM (3aMecTUTesieM
PYKOBOAUTENS], HayalbHUKOM OTAena) OMCY mnpoBepOK HWCHOJHEHHUS [0JI0OXKEeHUM
HaCTOSALINX METOAUYECKUX PEKOMEeH/ ALk, UHbIX HOPMAaTHBHBIX IIPaBOBbIX aKTOB.

4.2. IlopsafoK U IepUOAUYHOCTb OCYILeCTB/IeHUs IIJIAHOBBIX W BHEIUIAHOBLIX
TIPOBEPOK IMOTHOTHI U KaueCTBa Npej0CTaBIeH!s] MyHULIMNAJIbHOW YCIIyTH.

B wmensix ocymjectBieHUss KOHTPO/S 3a TNMOJHOTOU U KayeCTBOM IpPeJOCTaBIeHUs
MYHULMIAIBHOW YCIYTY NPOBOAATCS TUIAHOBBIE Y BHEIJIAHOBbBIE NTPOBEPKHU.

[TnaHOBBIe TIPOBEPKM TIPEJOCTaBAEHUS MYHHULIMIIAJBbHOM YCIYyTA MPOBOJAATCA

? (Harmp., He yallle OJJHOTO pa3a B TPU rojfla) B COOTBETCTBUM C
IIJIaHOM MPOBe/ieHUs TIPOBepOoK, YTBep KAeHHbIM pykoBoguTeseM OMCY.

IIppy mpoBepke MOryT pacCMaTpuBaTbCAd BCe  BOIPOCHL, CBA3aHHbIE C
1pe/j0CTaB/IeHueM MYHULIUIIAIbHOM yC/IyTH (KOMILIEKCHbIe TTPOBEPKU), WIN OT/e/TbHbIN
BOIIPOC, CBfI3aHHBIM C IIpefoCTaB/eHueM MYHMULMIIAIbHOW YCIyTM (TeMaThuyeckue

TIPOBEPKH).
BHeryilaHOBbIe MPOBEPKU TPeA0CTaB/IeHNs MyHULIMIIATbHOW YCIYTH TTPOBOJSTCS T10
oOpalleHusIM bu3nUeckux, FOPUIAUeCKUX | " VH/VBUIYaJIbHbIX

npeArnipuHUMaresied, oOpalljeHUsIM OpraHoB TOCYJApCTBEHHOM BJaCTH, OPraHOB
MeCTHOI'O CaMOYIIpaBJ/ieHUs,, UX [OJ/DKHOCTHBIX JIMLl, @ Takke B Lie/iIX I[POBepKU
yCTpaHeHUs HapyLLUeHWM, BbISIBIEHHBIX B XO/ie MPOBEJ€HHOM BHEMJIAaHOBOM TPOBEPKHU.
YKazaHHble OOpallleHus] TIOZJIeXXaT PerucTpaliyd B IeHb WX TIOCTYIIEHUs B CHUCTEMe
3/IEKTPOHHOTO IOKYyMeHToobopoTa u AienoripousBoactea OMCY.

O npoBeieHMH NTPOBEPKU M3/jaeTcst paBoBor akT OMCY o npoBeZieHUM NpPOBEPKU
VICTIOJTHEHWS aJJMUHUCTPATUBHOIO perjiaMeHTa I0 IPeJOCTaB/JIeHUI0 MYHULMIIAJIbHOU
YCIyTHU.

[lo pesynbTaTtam IpoBeeHHs TPOBEPKU COCTaBJ/SeTCHd aKT, B KOTOPOM [OJIKHBI
ObITh yKa3aHbl JOKYMEHTaJbHO TOATBep)KAeHHbIe (aKThbl HapyIlleHU, BbisB/IeHHbIE B
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X0/le TIPOBEPKM, WIA OTCYTCTBHE TAKOBBIX, a TakKXKe BbIBO/bI, COZleprKalljie OL|eHKY
MOJTHOTBl M KauyecTBa TpeJoCTaB/AeHUs MYHULIUMNAJIbHOW YCAYTU W TNPeAJIOKEeHUs TI0
yCTPaHEHHWIO BBISIBJIEHHBIX MPU MPOBepKe HapylleHUW. [Ipyu nMpoBe/leHUU BHEIJIaHOBOMU
TPOBEPKU B aKTe OTpPa)KaroTCsl pe3y/bTaTbl TPOBEePKU (DaKTOB, M3J/IOXKEHHBIX B
oOpalljeHul, a TakKXe BBIBOAbI U TPEAJIOKEeHHsI 0 yCTpaHeHWIO BbISIBJIEHHBIX TpU
TPOBepKe HapyILLIEeHWH.

[To pe3ysibTaTam pacCMOTpeHUs 00OpalljeHui JaeTcsi MMCbMeHHbIN OTBeT.

4.3. OTBeTCTBEHHOCTh JO/DKHOCTHBIX JIMI] 3a PelleHus U aelicTBus (Oe3aeiicTue),
TIpUHKMMaeMble (OCYILeCTB/IsseMbIe) B X0/ TIpe0CTaBIeHUs MYHULIUIATbHON yCITyTH.

JTOJDKHOCTHBIE JIMLIA, YTNOJHOMOYEHHbIE Ha BBITIOJIHEHME aJMUHUCTPAaTHUBHBIX
JeMCTBUM, TPeJyCMOTPEHHBIX HACTOSIIIUMHA METOJAUUYECKHUMU DEKOMEeHalUsIMU, HeCyT
TepCOHA/IbHYI0  OTBETCTBEHHOCTh 3a COO/ofleHHe TpeOOBaHMM  /IeHCTBYIOIIMX
HOPMaTHUBHBIX TIPABOBBIX AaKTOB, B TOM UYWCJe 3a COO/IOZIeHWe CPOKOB BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX [JeHCTBUM, MOMHOTY WX COBepIlleHusi, Cob/ito/leHre MPUHIIUIIOB
TIOBe/IeHUs C 3asiBUTEe/ISIMUA, COXPAHHOCTh JOKYMEHTOB.

PykoBogutesis OMCY HeceT mepCOHa/lbHYH0 OTBETCTBEHHOCTh 3a obecrieueHue
Tpe/i0CTaB/IeHYs MYHULIMIIA/IbHOM yCTYTH.

Pa6othnku OMCY mnpu mpefoCcTaBAeHHWH MYHHULANAILHON YCIYyTH HECyT
NepCOHAabHY0 OTBETCTBEHHOCTb:

- 32 HEWCIOJIHeHWe WM HeHajJie)kallee WCIOJHeHWe aJMWHUCTPAaTHUBHBIX
rpoLieAyp INpH MpeAoCTaBIeHUYA MyHULIUNAIBHOU YCIIyTH;

- 3a JeticTBuUs (Oe3zeiicTBYE), B/IEKYIIMe HapyllleHHe TIPaB M 3aKOHHBIX MHTEPECOB
bur3UUeCcKUX WK IOPUANYECKUX JIUL], UHAUBUAYAJbHBIX MpeANpUHUMaTe/1ei.

INOJDKHOCTHBIE  /WIla, BWHOBHbIE B HEWCIOJHEHUM WIA HeHaJJjiexaleM
WCTIOJTHEHUH TPeOOBaHWM HACTOSIIMX METOANUECKHUX peKOMeH/alldi, TPHUB/IeKAloTCA K
OTBETCTBEHHOCTH B TOPSIZIKe, YCTaHOB/IEHHOM [IelCTBYIOI[MM 3aKOHO/aTe/TbCTBOM P®.

5. locy1e0HbIN (BHECY/1e0HbIN) MOPAAOK 00)Ka/I0BaHUSA PellleHrd
U JelicTBuUil (0e3/1eiiCTBHUs) OpraHa, MpeA0CTaB/ISIOINero MyHUIUNA/IbHYIO YCIYTY,
AO/DKHOCTHBIX JIMIL] OPraHa, Mpe/J0CTaB/IAIIIero MyHHIUIIAIbHYI0 YCIyry, JTH00
MYHHIMIATbHBIX CTy)KaIUX, MHOT0(YHKIIHOHA/TBHOT'0 IIeHTPa MpeJ0CTaB/IeHUsI
roCyAapCTBeHHbIX M MyHHIUNA/ILHBIX YCJIYT, pa00THHKA
MHOT0()YHKIJMOHA/ILHOTO I[eHTPa Npe/i0CTaB/IeHHs roCy/JapCTBeHHbIX H
MYHULIUNA/TbHBIX YCJIYT

5.1. 3asBuTenii MO0 UX TIPeACTaBUTENIM HMMEKT TIpaBO Ha JocyjeOHoe
(BHecyznebHOe) o0O0OjkaoBaHWe pellleHUNd W fAelicTBuid  (Oe3melcTBUA), TIPUHATHIX
(ocy1ecTB/isieMbIX) B XOZle IPe/I0CTaB/IeHUs MyHULIMMNATIBHYIO YCIYTH.

5.2. Tlpeametrom pocynebHoro (BHecyjeOHOro) o0)kasioBaHUsSI —3asiBUTEIEM
peliieHUd U JlelicTBui (6e3/elicTBUsI) opraHa, IpeAOoCTaB/ISIONIEr0 MYHULIUIA/IBHYIO
yCIIyTY, AO/DKHOCTHOTO JIMLIA OpraHa, MpeAoCTaB/sIOIero MYHULIMIIAIbLHYIO YCIIYTY,
b0 MYHHULUTANBHOTO C/IyXKalllero, MHOTO(YHKIIMOHA/JLHOTO IjeHTpa, paboTHHKA
MHOTO()YHKLIMOHA/TbHOTO LIeHTPa SIB/ISIFOTCS:

1) HapyllleHWe CpoOKa perucTpaluu 3arpoca 3asBuUTessi O TIpefoCTaB/leHUN
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MYHMLMIAIBHOW YCJIYTH, 3alpoca, yKa3aHHOro B cTathe 15.1 ®eziepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-P3;

2) HapyllleHHWe CpOKa TIpe/loCTaB/ieHus] MYHULIMIAAbHON yCayru. B ykasaHHOM
ciydae pocyznebHoe (BHecyzeOHoe) obykanmoBaHHWe 3asBUTe/IEM pellleHUN U JeHCTBUN
(6e3meiicTBUsI) MHOTO(YHKI[MOHA/BHOTO 1[€eHTPa, pab0THHKA MHOTO(YHKI[MOHATLHOTO
L[eHTpa BO3MOXXHO B Cjyuyae, eC/lM Ha MHOTO(MYHKLIMOHA/bHBIM L|€HTD, pelleHus U
neiictBus  (Oe3mercTBHE) KOTOPOTO  OOXKA/MyrOTCS, BO3/I0’KeHa  (GYHKLUS — TI0
TIpe/0CTaB/IeHUI0 COOTBETCTBYIOIIMX MYHUIUIANBHBIX YCJAyT B TIOJHOM obObeMe B
Topsifike, oripefie/ieHHOM 4yacTbro 1.3 crateu 16 depepanbHoro 3akosHa ot 27.07.2010
Ne 210-93;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB Wi WHGOPMAIUK MO0 OCYIleCTBIeHUS
JeNCTBUM, Tpe/CTaB/eHUe WM OCYyLIeCTB/ieHMe KOTOPbIX He MpeAyCMOTPEHO
HOpPMAaTHWBHBIMU TPAaBOBbIMH aKTamu Poccuiickoit @ezepaiiid, HOPMAaTUBHBIMU
TIPABOBLIMH aKTaMH JIEHMHIPaJCKOW 00/1acTH, MyHHUIIUITATbHBIMA TTPABOBBIMU aKTaMU
J71s TIpeJOCTaB/IeHUs] MYHULIUTIA/IbHON YCITyTH;

4) oTka3 B TipUeMe [OKYMEHTOB, TIpe/iCTaB/ieHhe KOTODPbIX TMpeayCMOTPEHO
HOPMAaTHWBHBIMU [PaBOBbIMKM aKTamu Poccuiickon @Pepepauyyd, HOPMaTUBHBIMU
TIPaBOBLIMU aKTaMu JIeHMHIpaicKoi 06/acTu [/1s1 TIpe/joCTaB/ieHus MyHULIUIAIbHOM
YCIIYTH, Y 3asBUTEJIS;

5) oTKa3 B MpeJoCTaB/JeHUA MYHULIMIIATbHOW YCIYTH, eC/Id OCHOBaHUsI OTKa3a He
TpelyCMOTpeHbl (heflepasibHbIMA 3aKOHAaMH W TIPUHSATBIMU B COOTBETCTBUU C HUMU
VMHBIMM HOPMaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoii Pefepaliivi, HOpMaTUBHBIMU
NPaBOBLIMU aKTaMu JIeHWHTpafickod obmactd. B yka3aHHOM ciydae pAocyzaeOHoe
(BHecyzebHOe) oO)Ka/sioBaHWe 3asBUTe/IeM pellleHud U JedcTBuil  (Oe3meiicTBYs)
MHOTO(YHKIIMOHA/ILHOTO ~ I[eHTpa, pabOTHMKAa MHOTO(YHKLMOHAILHOTO LIeHTpa
BO3MOJKHO B C/Iy4yae, eCcii Ha MHOTO(YHKI[MOHa/NIbHBIN 1I€HTp, pellleHus U JelCTBUs
(be3meiicTBue) KOTOpOTro 0O’KanmyrOTCS, BO3/l10XKeHa (YHKI[MS TI0 TIpeloCTaB/IeHHUI0
COOTBETCTBYIOIIMX MYHHUIMIAMBHBIX YCAYT B TIOJIHOM 00bemMe B  TIOpsJKe,
oripefesieHHOM 4acTbio 1.3 crtatbu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTessi TIPU TIPe/IOCTaB/IEHUM MYHHULUIAIbHON YCIyTH
TJlaThl, He MNpPeAyCMOTPEHHOW HOPMAaTUBHBIMM MPAaBOBBIMM aKTaMHd PoCCHMCKOMN
denepalii, HOPMATUBHBIMK TIPAaBOBBIMM  aKTaMu JIeHWHTpaZckou  obsacTy,
MYHUIMTaIbHBIMU MTPAaBOBLIMU aKTaMU;

7) OTKa3 opraHa, MpeJoCTaB/SIOLIer0 MYHHLMIAIbHON YCIYTY, AO/DKHOCTHOTO
JULIA OpraHa, Mpe/OCTaB/ISAIOIIer0 MyHULIUNAIBHOW yC/Iyry, MHOTO(QYHKI[MOHAIBEHOTO
1[eHTpa, pabOTHMKa MHOrO(YHKIIMOHATBHOTO II€HTPA B HCIIPAB/IEHUH [OIYIIeHHBIX
HMMH OTIeuaToK M OIMMOOK B BBIIAHHBIX B pe3y/bTaTe MpeAoCTaBAeHUs MyHHULIATIATbHOM
YCJIYTH IOKyMeHTaX /MO0 HapylleHHe YCTAaHOBJIEHHOTO CPOKA TaKWX MCIpaBjieHWd. B
yKa3aHHOM cilydae focyfebHoe (BHecyJeOHOe) oOxkanoBaHUWe 3asiBUTeIeM pellieHU U
JeNCTBUN (Ge3nericTBUS) MHOT0() yHKLIMOHAJIbHOT O LIeHTPa, paboTHUKa
MHOT0()YHKLIMOHA/TLHOT O LeHTpa BO3MOJKHO B ciyyae, ecu Ha
MHOTO(MYHKIIMOHA/IbHBIM 1[eHTp, pelleHuss U JeiictBus (Oe3geiicTBHE) KOTOPOTO
o0XKa/MyroTCs, BO3/0KeHa (yHKUMA TI0 TpPeJoCTaBIeHUI0 COOTBETCTBYIOIIUX
MYHULIMTIABHBIX YCAYT B TIOJIHOM OOBeMe B TIOpsifiKe, OTpefe/ieHHOM uacThio 1.3
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cratby 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHuMe CpOKa WM TOpsSiiKa BbIJaud [OKYMEHTOB MO pe3yJbTaraM
TIpe/IoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

9) npuocTaHOBJ/IEHHE MPeAOCTaB/IeHUs] MyHULIMNAJIBHOW YCIYTH, €C/IM OCHOBaHUS
MPUOCTAHOB/IEHUSI He TIpelyCMOTpPeHbl (eJepajbHbIMKA 3aKOHAMM W MPUHATHIMA B
COOTBETCTBUU C HHWMM HHBIMA HOPMATUBHBIMUA TIPABOBbIMH aKTaMU POCCHKCKOMN
@®enepany, 3aKOHAMH ¥ UHBIMKA HOPMaTHMBHBIMM MPABOBBIMU aKTamu JIeHMHIpaaCKoMn
00macTy, MyHUWIUMAJGHBIMUA TIPAaBOBLIMHM aKTaMd. B yKa3aHHOM ciydae AocyzeOHoe
(BHecymeOHOe) 0Oyka/oBaHHE 3asBUTE/IEM pelleHud W AecTBuil  (Oe3melicTBHS)
MHOTO(YHKIIMOHA/ILHOTO ~ 1[eHTpa, pa0OTHMKAa MHOTO(QYHKLMOHAILHOTO LeHTpa
BO3MOXXHO B C/lyyae, €C/IM Ha MHOTOQYHKIMOHAbHbIMA L|eHTP, pelLleHus] U [1eHCTBUs
(be3gmeiicTBHE) KOTOPOTO 00XKa/MyrOTCs, BO3/I0XKEHa (YHKLUS T0 TIPeJoCTaB/IeHUIO
COOTBETCTBYIOLUX MYHULIMTMA/NBHBIX YCAyT B TOJHOM o00beMe B  TIOPS/Ke,
onpezeneHHOM 4acTeto 1.3 crateu 16 ®@efepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asiBUTe/s] TPU MpeAOCTaBIeHUA MYHULUMAJbHON YCIyTH
JOKYMEHTOB WM WH(GOpPMAaLUH, OTCYTCTBUE U (WIM) HEAOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPU MepBOHauYaJbHOM OTKa3e B MpueMe JOKYMeHTOB, HeOOXOAUMBIX Jist
NpefioCTaB/IeHUs ~ MYHULMNAJIbHOM  YCIYyTrW, 34  HWCK/IKOYEHHWeM  CJIyYaes,
TpeyCMOTPeHHbIX MYHKTOM 4 yacty 1 ctatbu 7 ®epepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3. B ykaszaHHOM ciy4dae JocyzAeOHoe (BHecygeOHoe) obrkanoBaHue
3asiBUTE/IEM PpellleHuid W JAelcTBuM (Oe3meMCcTBHSI) MHOTO(MYHKIMOHAJLHOTO IIeHTpa,
paboTHMKAa MHOTO(YHKI[MOHAJIbHOTO I[eHTpa BO3MOXXHO B (C/lydyae, eClId Ha
MHOTO(YHKIIMOHAbHBIN 1[€HTp, pelleHus | JAeiictBus (6Oe3/elicTBHE) KOTOPOTO
00OXKanyroTcsi, BO3/MO)KeHa (YHKIUS 10 TIpPeJOCTaBJIeHHUI0  COOTBETCTBYIOIINX
MYHULUMAIBHBIX YCJIYT B TIOJIHOM 0OBeMe B TOpsKe, OTpejie/IeHHOM dYacTbio 1.3
cratby 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. JKanoba mogaeTcs B TUMCbMeHHOW (opme Ha OymakHOM HoOcCHTese, B
3/IEKTPOHHOU (hOpMe B OpraH, MpeAoCTaB/SIOIIMN MyHULMNaAbHYWO ycayry, ['BY JIO
«M®Ll» nubo B KomMuTeT 5KOHOMHUYECKOTO pa3BUTUS U WHBECTHUL[MOHHOMN
nesiteTbHOCTU JIeHMHrpaicko 006/1acTH, siensitoruiics yupegutenem ['BY JIO «M®IL»
(mamee - yupegutens ['BY JIO «M®Il»). >Kamobbl Ha pelieHus W AeHCTBUS
(be3meiicTBHE) PYKOBOAMTENS OpraHa, IPeJOCTaBJISIOIIEr0 MYHHUI[UIAIBHOW YCIYTy,
TI0/Ial0TCS B BBIIIECTOSIIIUNA OpraH (TIPU ero Hajuuuu) a1Mbo B cjlydae ero OTCYTCTBUS
pacCcMaTpUBAKOTCSl HEIOCPeJCTBeHHO DPYKOBOJWTEeNeM OpraHa, IpezoCTaB/IsoLero
MYHULMMNAIBHYI0 yoayry. 2Kanobsl Ha peliieHUs U JeiicTBus (Oe3zelicTBre) pabOTHUKA
I'BY JIO «M®L» mnojaroTcd pyKOBOAUTEN0 MHOTO(QYHKI[MOHAJIBHOIO —LIeHTpa.
Kanobel Ha pemennss u geiictBus (6e3peiictBue) I'BY JIO «M®Ll» moparorcs
yupeautesro I'BY JIO «MPL».

JKanoba Ha pelienuss u JeiictBusi (Oe3zelicTBUe) opraHa, Ipe/lOCTaBJISIOLLETO
MYHULMMNAAbHYO  YCAYry, [JOJDKHOCTHOIO JIMLj@a OpraHa, MpeAoCTaB/sIoLero
MYHULIUNAJBHYKO YCIyry, MYHULMIIAJBHOIO CJIyXKalllero, PYKOBOAMTENS] OpraHa,
TIPe/JOCTaB/ISION[ET0 MYHUILIMMAIBHYIO YCIYTy, MOXeT ObIThb HarpaB/jeHa M0 IouTe,
yepe3 MHOrOQyHKLUMOHAAbHBIA LIeHTp, C HCIO/Jb30BaHHEM UH(POPMALIMOHHO-
TeIeKOMMYHUKAaLIMOHHOW  ceTu  «/IHTepHeT», oOQuIMalbHOIO CaliTa OpraHa,
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TIpe[OCTaBJISION[ET0 MyHULUITABHYIO0 yeyry, EITTY mubo TT'Y JIO, a Takke MOXKeT
ObITh TIPMHSITA TIPU JTMYHOM TpreMe 3asButens. sKamoba Ha pelieHWs W JIeHCTBUS
(be3neticTBre) MHOTOGYHKIMOHANBHOTO 1|eHTpa, pabOTHHUKAa MHOTO(YHKLIMOHAIBHOTO
LleHTpa MOXXeT ObIThb HalpaB/ieHa IO TIouTe, C HCI0J/Ib30BaHHWeM WH(OPMAaLMOHHO-
TeJIEKOMMYHUKAL[MOHHOU ceTu «/HTepHeT», o¢uIMa/ILHOTO caura
MHOT O YHKIIMOHAILHOTO 1jeHTpa, EIT'Y mibo II'Y JIO, a Takke MOXKeT ObITh TIPUHSTA
TIPU JIMYHOM TIpHeMe 3asiBUTeJIS.

5.4. OcHoBaHMeM [jid Hayaja TMpoLeAypbl [gocyaebHoro (BHecyZeOHOTO)
00>Ka/I0BaHMS SIBJ/ISIETCS TI0Zlaua 3asBUTE/IEM >KalI00bl, COOTBETCTBYIOIel TpeOOBaHUSIM
4. 5 cT. 11.2 ®@epepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

B niceMeHHOM »kasiobe B 06s13aTe/TbHOM TTOPSIIKe YKa3bIBAIOTCS:

- HavMeHOBAaHVe OpraHa, IIpeloCTaB/IAOLIero MYHULMIAIbHYK — YCIYTY,
JO/DKHOCTHOTO JIMI[a OpraHa, TIPeJOCTaBJISIOU[Er0 MYHHUIUMAIBHYIO YCIyTy, 6o
MYHUILIATIAIBHOTO CyKaillero, dhuarasia, oTaena, yaajreHHoro pabouero mecra 'BY JIO
«M®Ll», ero pykoBoguTessi u(Mav) pabOTHUKA, pelleHUs1 U AeillcTBus (Oe3zelicTBue)
KOTOPBIX 00XKa/lyrTCS;

- damunusi, UMs, oTueCcTBO (TOC/e[Hee - TIPU HA/JWUMH), CBeJleHUs] O MecCTe
JKUTe/IbCTBA 3asiBUTeNs - (HU3UUecKoro juia 1Mbo HauMeHOBaHUe, CBeJleHUsI O MecTe
HaxOXXJeHUs 3asgBUTeISl - FOPUANYECKOro JMLa, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
TesedoHa, agpec (ajpeca) 37eKTPOHHOM MOUTHI (MPYU HAJIMUKK) W MOUTOBBIN ajjpec, Mo
KOTOPBIM JIO/DKEeH OBITh HalpaB/ieH OTBET 3asBUTEJTIO;

- cBeflenusi 06 oOykanmyeMbIX pellleHUSX W AercTBUsX (Oe3/eliCTBHM) OpraHa,
IpeiOCTaB/IAOIIero  MYHULIMIIA/JIBHYIO — YCOIYry, [JO/DKHOCTHOIO JIMLJA  OpraHa,
MIPe/IOCTABJISIOIIEr0 MYHULIMTIANIBHYI) YCIyTy, 00 MYHHUIMIAIBHOTO CJTy’Kalllero,
dunuana, oTzena, yaaneHHoro pabouero mecta I'BY JIO «M®ILI», ero paboTHHKa;

- [0OBOJbl, HAa OCHOBAHMM KOTOPBIX 3asBUTe/Ib He COIJIaCeéH C pelleHueM U
neiictBueM (Oe3feiicTBMEM) oOpraHa, IIpe/|OCTaB/ISIOLIEr0 MYHULIMMNAIbHYIO YCIYTY,
JO/DKHOCTHOTO JIMLIa OpraHa, TMpeAOCTaB/sIOIero MYHULMIAIbHYIO YCIyry, Jnibo
MYHMIUTIABHOTO C/Ty>Kaillero, (uivana, oTaena, yaanieHHoro pabouero mecra I'BY JIO
«M®Ll», ero paboTHHKa. 3asiBUTesieM MOTYT ObITh TIpe/CTaB/leHbl JOKYMEHThI (Tpu
Ha/IMYMK), TIOITBEP>KJAIOII1e TOBO/IbI 3asiBUTeIsA, MO0 UX KOTIUH.

5.5. 3asiBUTe/b MMeeT TIPaBO Ha IMoayuyeHUWe UHGOPMALMM U [JOKYMEHTOB,
HeOOXOUMBIX [I/Is1 COCTaB/eHUss U 000CHOBAHUS >Kanmo0bl, B C/TydasiX, YCTaHOB/IEHHBIX
ct. 11.1 PegepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3, nipy yC10BUU, UTO 3TO He
3aTparvBaeT TpaBa, CBOOO/bI U 3aKOHHbIE WHTepechl APYTUX JIUI U eC/IU YKa3aHHbIe
MH(OpMaLMs U JOKYMEHThI He COZeprKaT CBeJleHUH, COCTaBIISIOIMX IOCy1apCTBEHHYIO
WU WHYIO0 OXPaHSIeMYH TalHY.

5.6. ’KamobGa, TmoCTymMBIIIasi B OpraH, IPeAOCTaB/ISIONINA MYHHUIUITAIbHYTO
ycayry, ['BY JIO «M®1l», yupeautento I'BY JIO «M®L» mibo BbIlIeCTOSILIANA OpraH
(Tpy1 ero HaJIMUMHK), TIO/IJIeXKUT PACCMOTPEHHIO B TeueHHe TIATHAAI[aTH pabounx AHel co
[HSI ee perucTpalyy, a B ciyuae obykasioBaHHsI OTKa3a OpraHa, Ipe/l0CTaBJIsIOLLero
MYyHUIUTaMBHYI0 yeuyry, ['BY JIO «M®L]» B ripuemMe JOKYMEHTOB Y 3asiBUTe/Is1 MO0 B
WCTIpaB/IeHUM JIOMYIIIeHHbIX OTeuaToK M OMMO0OK WM B cjiydae 00)KajoBaHUS
HapyIlleH!sT YCTaHOBJIEHHOTO CPOKa TaKWX WCIIPaBJeHUN - B TeueHHWe MATU paboumx
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[THeW CO JHSI ee perucTpalyu.

5.7. Ilo pe3y/ibTaTaM pacCMOTPeHUSsI »Kamo0bl TIPUHUMAETCS OZJHO U3 CJIeIyHOIIUX
peLLeHnN:

1) »xamoba yaoBneTBOpsieTCs, B TOM uMcie B ¢opMe OTMEeHbl MPUHSITOTO
pellieHus], UCTIpaBJIeHUsl JOTYIIeHHbIX OMeuyaToOK U OIIMOOK B BbIJAHHBIX B pe3yJ/bTare
Npe/iOCTaB/IeHNs MYHULUIIAJIbHOM  YCIYTA  [JOKYMeHTaxX, BO3Bpara 3asBUTEI0
JIEHEe)KHbIX CpPeJCTB, B3WMaHUWE KOTOPbIX He TpPeAyCMOTPeHO HOPMaTHUBHBIMU
NpaBOBbIMU akTamMu Poccuiickor Pefepaliid, HOPMaTHMBHBIMM NPABOBBIMH aKTaMU
JIeHMHTpaICKO# 00/1aCTH, MYHHULIUATIATbHBIMHU TIPAaBOBLIMU aKTaMU;

2) B yJOBJ/IETBOPEHNH >Ka/100bI OTKa3bIBAaeTCS.

He mosgHee [HsA, cienyrouljero 3a JHeM IPUHATHS pelleHusl 10 pe3yJbTaram
PacCMOTpPeHUsI »Kano0bl, 3asBUTEITIO0 B MMMCbMEHHOM (hopMe U 110 KeJlaHUIO 3asBUTeNs B
3JIEKTPOHHOW (OopMe HarpaB/sieTCs MOTHBUPOBAHHBIM OTBET O pe3y/bTaTax
PacCMOTpPeHUst XKaTo0blI.

B cnyuae mnpu3HaHUsA >KanoObl TOAJEXallell y/OBIeTBODEHHWI0, B OTBeTe
3asBUTE/I0  flaeTcsl UHGpOpMaldsg O [JIeCTBUSIX, OCYILEeCTB/sIEMbIX OpPraHOM,
MpeIOCTaB/SIOIMM MYHULIMNANBHYI0 YC/IyTy, MHOTO(YHKL[MOHA/JbHBIM LIEHTPOM B
L[e/IIX He3aMe[JIUTe/IbHOI0 YCTPAaHeHHs BbISBJIEHHBIX HapyLIeHWM IpU OKa3aHWH
MYHULIUMAJIBHOW YCAYyTW, a TakKe TIPUHOCATCA W3BUHEHUS 3a [ OCTaBJ/IeHHbIE
Heygo0cTBa ¥ yKa3biBaeTcsi WHGOpMalys O JaJbHEHIINX [JeMCTBUSX, KOTOphIe
He0OXO0MMO COBEPIIUTH 3asiBUTEITIO B LIe/ISTX MTOTyYeHUss MyHULUITATbHOUW YCTYTH.

B cnyuae mpu3HaHusi KajoObl He ToJjie)kalllell y/AOBIeTBOPEHHI0, B OTBeTe
3asIBUTE/II0  [IAIOTCSl apryMeHTUPOBaHHble pa3bsCHEHUs] O TIPUUYMHAX [PUHATOrO
pellieHus], a TakyKe HHPOopMaIus 0 TIopsiZike 00)ka/IoBaHUS IIPUHSATOTO PeIIeHusl.

B cnydae ycraHOB/ieHUS] B XOZie WM IO pe3y/bTaTaM PaCCMOTPEHUS KanoObl
TPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO T[pPABOHApPYLIEHUS WA MPeCTyIIeHUs
JO/DKHOCTHOE JIULI0, pabOTHUK, HaZie/leHHbIe TTOJIHOMOUYMSIMU 110 PACCMOTPEHHIO Kanoo,
He3aMeJINTe/TbHO HAaNpaBJ/IsSiOT UMEIOLMeCs MaTeprasibl B OpraHbl MPOKYPaTyPhl.
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ITpunosxenue Ne 1
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

OBPA3EL, COrf1ACUA

Cornacue
Ha nepegady Xwaoro noMelweHusa, npepocTaB/IEHHOr o
no [OroBopy couuasibHOro Hama, B nogHaem

JaHo, rp.
(®.1.0., agpec perucTpauyumn)
B TOM, 4TO JaeT cornacuve Ha
npegocTasfeHune, 3aHMMaeMoro Bamu XWI0ro noOMeweHus, pPacnosioKeHHOro Mo
aapecy: '
npegocTaBNeHHOr 0 no 4OroBsopy
(®.1.0. HaHumaTens)
coumanbHoOro Hanva oT «__ » roga N no  Aorosopy
nogHanma oT «__ » roga N rp.

(®.1.0., agpec perucTpauyumn)

NUCMONHNUTENb: daMunusa, WHULManN.,
TenepoH: 00-00-00
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ITpunosxenve Ne 2
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

OBPA3EL, 3AABJIEHUA

(damunua, wnHuUUMans pyKoBOAUTENSA)

oT

(damnnua, uma, oT4ecTBO 3aaBUTENd
(HaHnvaTens),

nn6o npeacTaBUTENS MO AOBEPEHHOCTH,

C YKa3aHMEeM PEKBU3NTOB [OBEPEHHOCTK)

3aperucTpupoBaHHoro(oii) no agpecy:

(HaMMeHoBaHMe HaceneHHoro nyHKTa,

ynuupl, HOMepa foma, Kopnyca,

KBapTumpbl (KOMHAaTHI)
KOHTaKTHbIA HOMep TenedoHa:

3AABIEHUE

Mpowy fAaTb corfacue Ha nepegady 3aHUMMAeMOro MHOW MYHMUMNASIbHOTO XWA0T0

nomMelueHns no  [OroBopy  couuManbHOro HalmMa OT «__ » roga
N_____ B nogHaewm.
(faTa) (Noanuce)
Moanucb 3aaABUTENA 3aBepsdai.
CneymanucT ogena
(nognuce) (Pammnnma N.0.)
«__» 20 r.

060poTHasi CTOpOHa 3asBfeHus

Pe3ynbTaT PacCMOTPEHUs 3asiBNeHUs npouy :

BbldaTb Ha PYKU B AOMUHUCTpaUNN/MKY «KXL»

Bbi4aTb Ha pyku B MOL,

HanpaBnTb No no4vyTte

HanpaBUTb B 3MEKTPOHHOW GOopmMe B MUYHbLIA KabuHeT Ha My
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COrNTACME HA OBPABOTKY MNEPCOHANIbHLIX AAHHbBIX

A,

(Pamnnua, umsa, 0T4HECTBO)
LOKYMEHT, YyAOCTOBeEpSWmMii NINYHOCTb cepus HOMep
BblgaH ,
(Kem ¥ Korga BblgaH)

npoxuBawwmn (as) no agpecy:
jaw CcBoe cornacue
HepacnpocTpaHeHne (B TOM uyucne nepegavy) C WCMNOo/SIb30BaHWEM CpPeAcTB
aBToMaTulaumm wu/unm 6e3 MCNoAb30BaHWA TaKWX CPeACTB  MOMX MepCOHasbHbIX

AaHHbIX B

4
(MUICTOYHMK - TpeTbe NNLUO, KOTOPOMY MOTYT 6biTb MepefaHsl MepcoHasibHble AaHHbIE)
a TakKxe Ha cucTematTusaumiwo, HakonneHve, XpaHeHue, ncrnonb3oBaHue,
o6e3nMumBaHne, GMOKWPOBAHUE, YHUUYTOXEHWE C WCMONb30BaHWEM aBTOMAaTUUYECKUX
cpegcTBa  u/wnm  6e3  MCNOMb30BaHUS TaKWX CPEACTB MOMYYEHHbIX MepCoHasIbHbIX
[aHHbIX .
06paboTKa MepcoHasbHbIX faHHbIX OCYWEeCTBASETCS C Lesbl

Cornacve pfeicTByeT Ha nNepuos BbINOSHEHUA BbllleyKa3aHHOW MyHULUMNANbHO
ycnyru v nepuoj AanbHeillero XpaHeHUst JOKYMEHTOB Ha CPOK, NpeayCMOTpPEeHHbi
LelicTByOWYM 3aKOHO4ATENbCTBOM.

(faTa) (Noanuce)

& » 20 r.
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[Tpunoxxenue Ne 3
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

BJIOK-CXEMA
MNOCNEAOBATE/IBHOCT AODMNHNCTPATUBHbBIX MPOLIEAYP
NPY NPEAOCTABJIEHUN MYHULMNANIBHOW YCIIYTU

3AABUTESb

|
\/

HanpaBneHne 3asaBieHUA U OOKYMEHTOB

| | | |
\/ \/ \/ \/ \/

JInyHo MouTon ONEeKTPOHHON NOYTON MopTans MoLL
| | | | |
\/ \/ \/ \/ \/

Npuem 3adABNeHWs U LOKYMEHTOB, Bbljaya 3asABUTE/I0 PACNUCKW B MNOMyYEeHUU
LOKYMEHTOB, peructpauyua 3asaBfeHWs 0 npefocTaBieHUU MYHULUNANbHOW YCAyru
- 1 pabounin geHb

|
\/

NpoBepKa AOKYMEHTOB Ha KOMMAEKTHOCTb W MOAroTOBKA W nognucaHue amneo
cornacus Ha nepegadvy XuIoro MOMeWeHWsi, NpefoCcTaB/EHHOro Mo AOTr0BOpPY
couuanbHOro HaliMa, B MogHaem AM60 MOTWBMPOBAHHOINO OTKasa

B MNpefocTaBfeHUN MyHUUMUNANbHOW ycnyru - He 6onee 10 pabounx AHew

|
\/

Bblgava (HanpaB/ieHMe) corfnacus Ha nepegavy Xuioro rnomeweHus,
npegocTaBfeHHOro No A0OroBOpYy CouManbHOro Haiima, B nogHaem nm6o
MOTMBMPOBAHHOI0 OTKaz3a B MNpefocTaBNeHUN MYyHUUUNANbHOW YCAyru

(B TOM umcne yepes MoL) - 1 pabounini geHb
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ITpunoxxenve Ne 4
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

Pacriicka
B [10JIyYeHUHU JOKYMEHTOB

BbiziaHa B Mo/ITBEepK/IeHHe TOro, UTo Tp. ,
(bamunusi, UMsi, OTUECTBO 3asIBUTEIS)

(mata pokeHust)
MacropT Cepuu N , TIOCTOSIHHO 3apervMcTpUpOBaH M0 aJpecy:

(appec perucTpaiun)
JUIsi  TIpDeJJOCTaB/IeHUs] MYHULMIAMbHOU yciayru «OdopMieHus coryiacus Ha Tiepejiauy B
TMo/{HaeM >KUJIOT0 TIOMeILlleHus], Tpe/JOCTaB/IeHHOr0 10 /I0TOBOPY COLMA/IbHOTO HaiiMa» cZas B
, CTIeyIoIe TOKYMEHThI:

N HavmeHoBaHue Bup nokymeHnTa PekBU3UTHI JOKYMeHTa KomuectBO
n/m JOKyMeHTa (opurunarn, (mara Bbigaun, N, kem JINCTOB
HOTapua/bHas KOIus, BbIJ]aH, UHOE)
KCEpOKOIHs)
Bcero npunsiTO JIOKYMEHTOB Ha JIUCTax.
JOKyMeHTBI Cat: «_» 20 1.

(nognuce) (P.1.0.)

JOKyMEeHTBI [IPUHSLIL: «_» 20__r.
(nognuce) (P.1.0.)
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[Tpunoxxenue Ne 5
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

oT

(¢.n.0. TODKHOCTHOTO JHIIA,
MOJTHOE HAUMEHOBAHUe OpraHa, a/IpeC MECTOHAXOXK/IEHHS)

oT

(Mo/THOe HaMEeHOBAHUe 3asBUTES -
FOPUIMYECKOTO JTUIIA WK hamMuus,
UMS ¥ 0TYeCTBO (PU3UUECKOTO JIUIA)

3ASABJIEHUE (OKAJIOBA)

(Jata, moamnumce 3asiBUTEJIS)
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