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YT1BEpKIECH
ITOCTAaHOBJICHUEM aJIMUHHUCTPALINH
MO «Kunrucennckuii MyHULIANIAIbHBINA PAalioH»
ot 24.04.2019 roga Ne 869
(B pelakiuy MocTaHOBIEHUs agMUHUCTparu MO
«KuHrucenmnckuii MyHUIIUTTAIbHBIN PAioH)»)
oT Ne
(mpunoxeHue)

AJIMHHUCTPATUBHBIN perjaMeHT
10 NPeJIOCTABJICHUI0O MYHULIMIIAJIBHON YCJIYIH
«Bpl1aua paspenieHns Ha CHOC WIIM NIEPECAIKY 3€JIEHBIX HACAXKICHUM HA 3€MEJIbHBIX
y4acTKax, HaXOSIIUXCS B MyHULIMIATbHON COOCTBEHHOCTH, U 3€MENbHBIX yYacTKax,
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHuvYeHa
(cokpalieHHOe HAaUMEHOBAaHUE MYHUILIUTTAIBHOU YCITYyTH —
«Bp1gaua pazpenieHuit Ha CHOC WJIU TIEPECAIKY 3€JICHBIX HACAKICHUIN )
(manee — aIMUHUCTPATUBHBIN PETJIAMEHT, MyHHUITUTIATbHAS YCITyTa)

1. O0mue moJ10KeHus

1.1. AIMUHHCTpATHBHBIA pErJIAMEHT YCTAHABIMBAET TOPAJOK M CTaHAApT
IIPENOCTABICHUS MYHULHMIIAJBHON YCIyTM IO BbIJA4Y€ pas3pelieHus Ha CHOC WU
IepecajKy 3€JIEHbIX HAaCaXJCHUM Ha 3€MENbHBIX YYacTKaX, HaxOIsIIUXCA B
MYHUILIMINIAJBHOW  COOCTBEHHOCTH, W  3€MENbHBIX  y4YyacTKax, TIOCYyJIapCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYEHa.

1.2. 3asgBuTensMu, MMEIOIMMHU IPAaBO HA ITOJYYEHHE MYHHMIMNAIBHOM YCIIyTH,
SBJISIFOTCSI:

- (usnueckue nuua,

- WMHJIUBHUAYaJIbHbIC IPEAIPUHUMATEIIH,

- IOpUJMYECKHME JIMIA WIA HX MPEACTaBUTENM, M[OJABIIME 3asBICHUE Ha
MPEeIOCTaBICHUE MYHUIIUNAIBHON YCIIYTH,

- oTpaciieBbie  ((PYHKIIMOHAJBbHBIE) OpraHbl MECTHOTO  CaMOYIpaBJICHUS
Jlenunrpaackoi 06J1acTu, B TOM YUCIIE C MPAaBaMH IOPUIAYECKOTO JIUIIA.

[IpencTaBiATh HHTEPECHI 3aBUTEISI HMEIOT IPABO:

- OT UMEHM IOPUINYECKUX JIUIl U UHIUBUAYAIbHBIX MPEINPUHUMATEICH MOTYT
JIEMCTBOBATH JIULIA, IEUCTBYIOIINE B COOTBETCTBUU C YUPEAUTEIbHBIMU JTOKYMEHTaMH 0€3
JIOBEPEHHOCTH; MPEACTABUTENN B CHITy IOJTHOMOYUI, OCHOBAHHBIX HA IOBEPEHHOCTH,

- OT UMEHU (PU3MYECKUX JHI] MOTYT BBICTYIATh MPEACTABUTENH, ICUCTBYIOIINE
Ha OCHOBAaHHUH JIOBEPEHHOCTH.

1.3. Undopmanust o MecTax HaXOXKACHUS aAIMUHHCTPAIUH, IMPEIOCTaBIISIOMIEH
MYHULUIAIBHYIO YCIYTY, YUpEeXICHHI, YJaCTBYIOIIUX B MPEJAOCTABICHUN YCIYTH U HE
SBIISTFOIINXCS MHOTO(YHKITMOHATBHBIMU IIEHTPAMU MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
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MYHUIIUNATBHBIX YCIYT, Tpadukax paOOThl, KOHTAKTHBIX TeaedOHOB W T.A. (mamee —
CBeICHUS NH(OPMALIMOHHOIO XapaKTepa) pa3MelatoTCs:

Ha CTEH/IaX B MECTax MPeIOCTaBICHUS MyHHUITUTIAIBHON yCIIyTH;

Ha caiite AamuaucTpanuu: kingisepplo.ru;

Ha caiite ['ocynapcTBEHHOTO OIOKETHOrO yupexiaeHus JleHuHrpajackou oOnactu
«MHOTOQYHKITMOHAIBHBIN TIEHTP MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MyHHUITUTIATHHBIX
yeayr» (nanee - [BY JIO «M®ILy»): http://mfc47.ru/;

Ha Iloprane rocygapCTBEHHBIX W  MYHHULIMNAIBHBIX  yCiIyr  ((pyHKIIHiT)
Jlenunrpanckoit obmactu (manee - III'Y JIO)/ma EnunHom moprtane rocyaapCTBEHHBIX
yeayr (nanee — EINTY): www.gu.lenobl.ru/ www.gosuslugi.ru.

[TouroBbIil anpec (mIsi HaANpaBJICHHsS 3allpOCOB, OOpAILEHUN, JOKYMEHTOB):
Anmunuctpaiuss MO  «Kunrucennckuit MyHUIMNadbHBIM paiion» - r. Kunrucenm,
Jlenunrpanckas obnacts, mp. Kapna Mapkca, a.2a, 188480.

['padux padotel Anmunuctparuu MO «KuHTHCENTNCKUNA MYyHUITUTIATBHBIA paioH»
(mpuemnasi): mH - ut 8-30 - 17-30 nt 8-30 - 16-30 O6en 12-30 - 13-30
Brixoansie cy060Ta, BOCKpeceHbe.

Tenedon/dpakc/aBroundopmarop (npu Hanuuun): (881375) 48799

OnekTtpoHHas nourta: adm(@kingisepplo.ru

YnonmHoMoueHHOEe CTpyKTypHOe noapazaenenue: komurer JXXKX, tpancnopra, u
sKojorum, kaomuet Ne 213.

[Tpuem nocerureneit: H - ut 8-30 - 17-30 ot 8-30 - 16-30 O6ex 12-30 - 13-30

CnpaBounsblie TenedoHnsl: (881375) 48799

DnekTpoHHas noura: adm(@kingisepplo.ru

2. CtaHaapT npeaocTaBjieHuss MyHUIUNIAJIbHON yCIyru

2.1. TlonHoe HaMMEHOBaHWE MYHULIMNAIBHOW yciyru: «Bblgada paspemieHust Ha
CHOC M TEPECAAKy 3€JICHBIX HACAXICHUNM HAa 3E€MEJIbHBIX YYaCTKaxX, HaXOIAIIHUXCSA B
MYHUIMOAIBHOM  COOCTBEHHOCTH, W  3€MEJbHBIX  yYacTKaX, TOCyJapCTBEHHas
COOCTBEHHOCTb Ha KOTOPBIE HE pa3rpaHUUYECHa.

CokpallleHHOe HaMMEHOBAaHNE MYHULMIIAJIIBHOW yclyru: «Bpimada paspemeHuit Ha
CHOC WJIM MEPECAAKY 3€JICHBIX HACAKICHUI.

2.2. MyHUIIUNIATBHYIO YCIIYTY MIPEIOCTABIISET:

AJIMUHUCTpaLus MYHUIUIIAIBHOTO oOpa3oBaHuUs «KuHrucennckuii
MyHUIIUTIATBHBINA paiion» JIeHuHTpajckoi o0iaacTu (anee - AIMUHUCTPAIS).

B npenocrasiieHMM MyHULUNIAIBHON YCIIYTH YYaCTBYIOT:

- I'BY JIO «M®DIL»;

- VYmpasnenne DenepanbHoil HamoroBou ciyxk0bl Poccum mo Jlenunrpanackoi
obnacTu;

- Komurer mno  ympaBieHuro — umymecteoM MO  «KuHrucenmnckuii
MYHULHUTNIAIBHBIA PAOHY;

- VYmopasnenue DenepaibHoil CiIykObl TOCYJapCTBEHHOM PETrUCTPAIMH, KaJacTpa
u kaprorpadpuu no Cankr-IlerepOypry u Jlenunrpaackoit o0iaacTH.

3asgBIICHHE Ha IOJYyYEHUE MYHHLMNAIBHOM YCIYTM C KOMIUIEKTOM JOKYMEHTOB
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MPUHUMAIOTCS:

1) mpu TUYHOM SIBKE:

B Anvmunauctpanun; B MKY «Cmyx06a ropoackoro xossiictBay, B (uimanax,
otnenax, ynaneHHbix pabounx mectax ['BY JIO « M®DIy;

2) 6€3 TUYHOM SIBKU:

NOYTOBBIM OTHpaBieHueM B Anmunuctpaunto; B MKY «Cnyx0a ropoackoro

XO035MCTBaY;

B OJIeKTpoHHOU (opme Ha 3ekTpoHHBIM aapec MKY «Cnyxba ropoackoro
XO35IUCTBAY.

B AJIEKTPOHHOM (hopme uepe3 TuuHbIM kKaduHet 3asButens Ha [1I'Y/ EINT'Y.

3asBUTENb MOXKET 3aMKCAThCS HA MPUEM I MOJIauM 3asiBJICHUS O MPEAOCTaBICHUN
YCIIYTH CIEIYIONIMMHU CIIOCO0aMu:

1) mocpenacteom IIT'Y/EIITY — B Anmunauctpaiuu, B ['BY JIO «M®Iy;

2) no tenedony B Aamunucrpaiuu, B MKY «Ciyx6a ropoackoro Xo3siiicTBa»; B
I'bY JIO «M®I1y;

3) mocpeacTBOM caiita AAMUHUCTPALIUKA — B AJIMUHUCTPALIUH.

JIist 3anucy 3asBUTENb BBIOMpAET JIF00YI0 CBOOOAHYIO JUIsl MpUEMa AaTy U BpeMs B
npejenax yCcTaHoBJIeHHOro B Aqmunuctpanuu, B MKY «Cnyk0a ropo/ickoro xo3sicTBa
uu ['BY JIO «MO®IL» rpaduka nprema 3asiBUTEIEH.

2.2.1. B nensax npenocTaBieHUs] MyHUIIMIAIBHON YCIyTH YCTAHOBJICHUE JTUYHOCTU
3asIBUTEIISI MOXKET OCYILIECTBIIATHCS B XOJI€ JINYHOTO MPUEMa MOCPEJCTBOM MPEIbsIBICHUS
nacropra rpaxkaaHuHa  Poccuiickot =~ @emepanuu MO0  MHOTO — JIOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTh, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit
denepalvy WIM MOCPEICTBOM HACHTU(PHUKAMUA U ayTeHTU(UKAIIMU B AJMUHUCTPAIUH,
['BY JIO "M®II" ¢ ucnonb3oBaHuEM HHPOPMAIMOHHBIX TEXHOJIOTUH, MPETYCMOTPEHHBIX
gacteio 18 ctateu 14.1 denepanbroro 3akoHa ot 27 utona 2006 roma N 149-03 "0O6
uHbopmary, HWHPOPMAIMOHHBIX TEXHOJOTUSAX W O 3ammre uHopmaruu" (mpu
TEXHUYECKOU pean3alni).

2.2.2. 1lpu npenocTaBieHUH MYHUIUNAIBHOM YCIyTHM B D3JIEKTPOHHOU (Qopme
UACHTU(PUKALMS U Ay TEHTU(DHUKALUS MOTYT OCYLIECTBIISATHCS MTOCPEICTBOM:

1) enuHoM cucTeMbl HICHTU(PUKAUMK W  AyTEHTH(PUKALUM WIM  HUHBIX
rOCYJapCTBEHHbIX  MH(OPMAIMOHHBIX  CHUCTEM, €CIUM TaKhe TOCyAapCTBEHHbIE
uH(pOpMaIMOHHBIE CUCTEMBI B ycTaHOBJIEHHOM [IpaButensctBoM Poccuiickoit denepanuun
nopsA/iIke 00ecneYrBalOT B3aUMOJCHCTBHE C €IWHOM CHUCTEMOW HIEeHTU(HUKAUK U
ayTeHTU(PUKALUU, IPY YCIOBUHU COBIAJICHUS CBEACHUIN 0 (DU3UYECKOM JIUIE B YKA3aHHBIX
UH(OPMAITMOHHBIX CHCTEMAX;

2) enuHOW cHUCTeMbl UACHTH(PUKAIMH U  ayTeHTUPUKANUH U  EIUHOU
WH()OPMAITMOHHONW CHUCTEMBI TMEPCOHAIBHBIX JAHHBIX, oOOecmeunBaronieli o0paboTKy,
BKJIFOYasi cOOp M XpaHEHHE, OMOMETPUYECKUX TEPCOHATBHBIX NaHHBIX, X MPOBEPKY U
nepenavdy nHGOPMaIUU O CTETIEHU WX COOTBETCTBHS MPEIOCTaBICHHBIM OMOMETPHUYECKUM
MEePCOHAIBHBIM JaHHBIM (hu3nyecKoro Juia" (Mpu TEXHUYECKOU peanu3alun).

2.3. Pe3ynbTaT npenocTaBieHUsI MyHULIIMIIAIBHOM YCITyTH:



Pe3ynbTaToM MNpenOCTaBIECHUS MYHHUIMNAIBHON YCIyTH SBJSIETCS  BblAada
pa3pelieHus] Ha CHOC WM TEpPecajKy 3€JIeHbIX HacaXJCHUW Ha TEPPUTOPUU
MYHHUITUNIATHPHOTO 00pa30BaHUs B BHUAEC MYHHUIIMIIAIHLHOTO TMPABOBOTO akTa, JHOO
MOTUBHPOBAHHBIN OTKa3 B BbIAAU€ pa3pellieHUs] Ha CHOC 3€JICHBIX HACAXKICHUM.

Pe3ynbTaT mnpenocTaBiCHHUS] MYHMIIMNAIBLHOM  YCIYIM MpeaocTaBisercs (B
COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM 3asBUTEIEM NIPU TMOJauye 3asBICHUS U
JIOKYMEHTOB):

1) mpu TMYHOM SIBKE:

B Anmunuctpauun; B MKY «Cnyx06a ropoiackoro xo3sicTBa», B (QuiMalax,
otnenax, yjaajieHHbx pabouux mectax ['BY JIO «MDIL»;

2) 0e3 JIMYHOMU SIBKH:

noutoBbiM  otnpaBienueM B MKY  «Cnyx0a Tropoackoro  Xo3siiCTBay,

AJIMUHHCTpAIIUIO;

B AJICKTPOHHOM (hopme uepe3 JTuuHbIi kaduuet 3assutens Ha [1I'Y/ EINTY.

2.4. Cpok mpenocTaBIeHUSI MyHUITUTIATILHOW yCIyru cocTaBisieT 21 pabounii 1eHb
C JaThl MOCTYIUIeHUs (peructpanuu) 3asBieauss B Aamunuctpamnuio, B MKY «Ciyx6a
TOPOJICKOTO XO35IMCTBAY.

2.5. IIpaBoBbIE OCHOBAHUA ISl IPEAOCTABIECHUS MYHULIMIIAIBHON YCIIyTH:

['paxxnanckuii koaexc Poccuiickoit ®epeparuu (yacth neppasi) oT 30.11.1994
No 51-@3;

3eMmenbHbIN Koseke Poccuiickont @enepanuu ot 25.10.2001 Ne 136-D3;

Jlecnoit kogekc Poccutickoit @enepanyuu ot 04.12.2006 Ne 200-D3;

®denepanbHbiii 3akoH 0T 10.01.2002 Ne 7-D3 «O06 oxpaHe OKpYKaroleh Cpebhy;

@enepanbHbli 3akoH  oT  30.03.1999 Ne  52-®3 «O  caHuTapHo-
AMUAEMHUOIOTUYECKOM OJIaronoyduu HaceICHUs;

denepanpabiii 3akoH  oT  06.10.2003 Ne 131-®d3 «O06 oO0mux IpUHIHANAX
OpraHu3alMy MECTHOIO caMoyIipaBieHus B Poccuiickon @enepanumny;

noctaroBienue ['yoepnatopa Jlenmnrpaackoit obmactu ot 06.08.1998 No 227-mr
«O mopsigke oOmnpeneneHuss U pa3Mepax BOCCTAHOBUTEIBHOW CTOMMOCTU 3€JICHBIX
HAaCAXJICHUM Ha TEPPUTOPHUSX TOPOJIOB, IMOCEIKOB M JIPYTMX HACEJIICHHBIX ITyHKTOB
JlenuHrpaackon ooacTu;

npaBoBble akTel OMCY.

2.6. HcuepnbiBaomniuii nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU C
3aKOHO/JATCIbHBIMU ~ WJIM  MHBIMH  HOPMATHUBHBIMU  TPABOBBIMH  aKTaMu IS
MPEIOCTaBICHUSI MYHUIIMTIATBHOM YCIYTH, MOJISKAIINUX MPEICTABICHUIO 3asBUTEIIEM :

1) 3asBneHue Ha BbIJAYY pa3pelieHuss Ha CcHOC (Mepecanky) 3eleHBIX
HACAXJICHUM Ha 3€MEJIbHBIX y4acTKaX, HAXOAIIUXCS B MYHHUIIMIAIBHOW COOCTBEHHOCTH,
U 3€MEJIbHBIX YUYacTKaxX, TOCYyJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUdYcHa
(OpuyiokeHWe K  HACTOSIIEMY aJIMHUHUCTPATUBHOMY pErjJaMeHTy), B KOTOPOM
YKa3bIBAIOTCSL:

1) cBenenus o 3asiBUTENE:

- Ui IOPUJMYECKOro JiMia TmojiHoe W (Ipu HaJIUMYKMHM) COKpAIEHHOE
HAaUMEHOBaHHWE, B TOM 4HCJIe (PUPMEHHOE HAMMEHOBAHWE, OpPraHU3AIMOHHO-TIPABOBAs
dbopma, dbamunusa, uMsa U (IpU HAJTUYMHM) OTYECTBO PYKOBOJUTENS, MECTO HAXOXKICHUS,



KOHTAaKTHBIN TenedoH, UACHTU(OUKAIMOHHBIA HOMEp HaJoroIuiaTeNbIuKa, OaHKOBCKHE
PEKBU3UTHI,

- Ui MHIUBHAYaJbHOTO MpeanpuHuMaTens: damuius, uMs u (MIpU HAIAYWN)
OTYECTBO HWHJUBHUAYAJILHOIO TpPEANPUHUMATENSA, MECTO €ro >KUTEIbCTBA, JAaHHBIC
JIOKYMEHTa,  YJIOCTOBEPSIIOIIETO  €ro  JIMYHOCTb, WJICHTU(UKAIMOHHBIH  HOMEp
HaJIOTOIJIaTEbIIMKA, 0AHKOBCKUE PEKBU3UTHI;

- s ¢uzudeckoro ymmna: paMmwins, uMsa U (IPYU HAJTMYUK) OTYECTBO, MECTO €T0
JKUTEJILCTBA, JaHHBIC IOKYMEHTA, YJIOCTOBEPSIOIIETO €r0 TUYHOCTD;

2) OCHOBaHME JIsl CHOCA WJIM TIEPECaIKU 3€JI€HbIX HACAKICHHUT;

3) cBeIeHMS O MECTOMOJIOKEHUH, KOJIMYECTBE M BUJIaX 3€JCHBIX HACAKICHHUH;

4) mpenrmonaraeMbpie CPOKH BBIMIOJHEHUS PabOT MO0 CHOCY WIIH TIEPECaTKe 3€TICHBIX
HACaXJICHUH;

5) B ciyuae mepecajkyd yKazaHue Ha MPeIojiaraeMoe MECTO MePecaaku 3eJIEHbIX
HacaXJICHUM.

2) JIOKyMeHT,  yJOCTOBEPSIOIMM  JIMYHOCTh  3asBUTENS:  JOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh TIpaxkaaHuHa Poccuiickonn @Penepauuu, B TOM YHCIIE
BOCHHOCYXaIUX, a TaKXe JIOKYMEHThI, yJAOCTOBEPAIOIINE JUYHOCTh HMHOCTPAHHOIO
rpaJlaHWHa, Julla 0e3 TpakKJaHCTBA, BKJIIOYAs BHUJ Ha XKUTEJILCTBO U YJIOCTOBEPEHUE
OCIKEeHIIa;

JTOKYMEHT, yJOCTOBEPSIONIUI TpaBo (IMTOTHOMOYMS) MPEACTABUTENS (PU3UUESCKOTO
WJIN I0OPUIAYECKOTO JIMIA, €CIIH C 3asBJIICHHEM 00paIaeTcs mpeJICTaBUTeIb 3aIBUTEIIA.

3) K 3asBneHHI0 NpUKIIaIbIBAIOTCS JOKYMEHTHI:

3.1) B cayuae, ecnu 3elleHO€ HACaXJCHHUE SBISETCA OOJIBHBIM, CYXOCTOMHBIM,
«KapaHTUHHBIM» JTMOO B CIydae MpoU3pacTaHUs 3€JEHOT0 HACAXKIACHUS C HApyUIEHUEM
YCTaHOBJICHHBIX CTPOUTEIIBHBIX U CAHUTAPHBIX HOPM U MPABUII:

- 3aKJIIOYCHHE YMOJHOMOYEHHBIX OPraHOB, MOATBEPXKAAIOIIEe OCHOBAHHE CHOCA
WJIY TIEpECaTKU 3€JICHBIX HACAXKICHUII;

- IUIaH-CXEMa 3€JICHBIX HACAXJICHUM, HAXOASAIIUXCA Ha 36MEJIbHOM YYacTKe, B TOM
YHUCJIE 3€JICHBIX HACAXKICHUMN, MOAJICKAIIUX CHOCY.

3.2) Ilpu 3aTeMHEHUH OT AEPEBBHEB KUJIBIX TOMEIEHU:

- MpEeINuCaHhe OPraHoB TOCYJIAPCTBEHHOTO CAHUTAPHO-3MHUAEMHUOJIOTHYECKOrO
HaJ30pa 00 YCTpaHEHUHU HapyIIeHWH TpeOOBaHUN CaAaHUTAPHBIX MPaBUJI WIM KCIEPTHOE
3aKJIFOYEHHE O HECOOTBETCTBUU €CTSCTBEHHOM OCBEIICHHOCTH B JKUJIBIX ITOMEHIICHHUIX
TpeOOBAHUSIM CAaHUTAPHBIX MPABUJI, BBIJIAHHOE YIIOJTHOMOYECHHBIM OPTaHOM.

JIOTIOJIHUTENIPHO ~ 3asBUTENIb  BIIPABE MPEJICTaBUTh JIOObIE  JOKYMEHTHI, B
000CHOBaHME CHOCA WJIH TIEPECATKU 3€ICHBIX HACAKICHHH 110 CBOEMY YCMOTPEHHIO.

2.7. WcuepnbiBatonuii mepeyeHb JOKYMEHTOB (CBEICHMI), HEOOXOJIWMBIX B
COOTBETCTBUHM C 3aKOHOAATEIbHBIMU UM UHBIMH HOPMATUBHBIMU IIPABOBBIMU aKTAMHU JJIsI
NPEJAOCTABICHUS  MYHUIMNAIBHOW  YCIYI'M, HaxOISIIMXCS B  PACHOPSIKEHUU
rOCyJIJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS U TOJBEIOMCTBEHHBIX
UM OpraHu3anuil (3a UCKIIOYEHUEM OpraHu3allui, OKa3bIBAIOIINX YCIYyTH, HEOOXOAUMbBIC
u oOs3aTenbHble Uil MPEIOCTABICHHUS MYHUIMIIAIBHOW YCIYTHM) M MOJJIEkKAIUX
MPEACTaBICHUIO B paMKaX MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHUSI.



B pamkax MeXBEIOMCTBEHHOTO WH(GOPMAIIMOHHOTO B3aUMOJEHCTBUS  JUIS
MPEAOCTABICHUS MYHULHUNAIBHOW YCIYrd 3alpaliuBaeT CJIAEAYIOIUME JIOKYMEHTBI
(cBeneHus):

- BBINKCKA U3 ENMHOrO rocy1apCTBEHHOTO PEECTPA FOPUANIECKUX JIULL;

- BBIINCKa W3 EIMHOrO TrOCYyIapCTBEHHOIO peecTpa  HMHAMBUIYaIbHBIX
peAnpUHUMATEIIEH;

- [PaBOYCTaHABJIMBAIOIINE TOKYMEHThI Ha 3€MEJIbHBIA YYaCTOK;

- KaJacTPOBBIM MMACTIOPT 3€MEIBHOTO Y4acTKa;

3asBUTENb BIpaBE NMPEICTABUTh IOKYMEHTHI, YKa3aHHbIE B M. 2.7, IO COOCTBEHHOM
WHUILIMATUBE.

2.7.1. Ilpu npenocTaBieHUH MYHULIMIIAIBHON YCIYTH 3ampeniaeTcss TpeOoBaTh OT
3asBUTEIIA:

MPEACTaBICHUS JOKYMEHTOB W HMH(POPMAllMM WIM OCYIIECTBICHUS JICUCTBHM,
IIPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTUBHBIMU
MpPaBOBbIMH aKTaMH, pETYJIHPYIOIIMMU OTHOILICHHS, BO3HHKAIONIME B CBSI3H C
IIPEAOCTABICHUEM I'OCYIAPCTBEHHOM yCIIYyTH;

NpPEICTaBICHUA JIOKyMEHTOB U HWH(OpMaluu, KOTOpPhlE B COOTBETCTBUU C
HOPMAaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickon ®enepanynu, HOPMaTUBHBIMHU
IIPaBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit denepanuu 1 MyHUIIMIAIbHBIMUA [TPABOBBIMU
aKTaMU HaxOJATCA B PACHOPSDKEHMM MYHHIMIAIBHBIX OpPraHOB, MPEIOCTAaBISIOIINX
MYHULHUNAIBHYK) YCIYTy, HWHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyIrpaBieHus: U(WIM) TMOABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM W opraHam
MECTHOTO  CAMOYIIPABJICHWS  OpraHu3alui, Y4YacTBYIOUIMX B  IPEIOCTaBICHHUU
MYHULIUNAIBHON YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTh 6 ctaTbu 7
®enepanbHoro 3akona N 210-D3;

OCYILIECTBJIICHUSI JEHCTBHUH, B TOM 4YHCJE COTJIACOBAHWH, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHUIMIAIBLHOM YCIYyrM M CBSA3aHHBIX C OOpalieHueM B  HHBIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAMOYIPABJICHUS, OpraHu3alldH, 3a
UCKITIOUCHWEM TIOMYyYCHUS YCAYyr W TOJy4YeHUs JOKYMEHTOB U HH(OpMAaInH,
MIPEACTABISIEMBIX B PE3YJIbTAaTe NPEAOCTABICHUS TaKUX YCIyT, BKIFOYEHHBIX B IEPEUHH,
yKazaHHbIE B yacTh 1 ctaten 9 @enepanbHoro 3akoHa N 210-P3;

IPEICTaBICHUs JOKYMEHTOB U MH(GOPMALIMK, OTCYTCTBUE U(WIIN) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAIWCh IPpU MEPBOHAYAIBHOM OTKa3€ B NpPHEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl MPEOCTABICHHUS] MYHULIUIIAIHON YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB,
MpeyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa N 210-D3;

NpeacTaBlieHUs Ha OyMaXHOM HOCUTENE JOKYMEHTOB U  HMHGOpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 ®epepanbHoro 3akoHa N 210-D3, 3a UCKIIOUYEHHEM CIIy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKHWe MOKYMEHTHI JTUOO WX M3BATHE SBISETCS HEO0OXOIUMBIM
YCIOBUEM MPEIOCTABICHUS TOCYJAapCTBEHHOM WM MYHUUUNAIBHOM YCIYyTH, U HHBIX
Clly4aeB, yCTAHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7.2. Ilpu HaCTyIUIEHUH COOBITUM, SIBISIOMIMXCSI OCHOBAHUEM ISl IPEOCTABICHUS
MYHULIUNAIBHON YCITyTH, AJMUHUCTpALIMSI BIIPABE:

1) mnpoBOAWUTH MEpPONPUATHS, HANpPABICHHbIE Ha MOATOTOBKY pPE3yJbTaTOB
MPEAOCTABIEHUS MYHULIMIIAIBHON YCIYyTH, B TOM YHCJIE HAIIPABIIATh MEKBEIOMCTBEHHBIE



3aIpoCHl, MOJIy4aTh HA HUX OTBETHI, IIOCIIE YErO YBEIOMIIATH 3aABUTENS O BO3MOKHOCTH
NOJaTh 3ampoc O IPEJOCTABICHUH COOTBETCTBYIOUIEH YCIYyTH JUIsl HEMEINJIEHHOTO
NOJIYYEHHMSI pe3yJIbTaTa IPeIOCTaBICHUS TaKO! YCIyTH;

2) npy YCIOBUM HAJIM4YMsl 3arpoca 3asBUTENSI O MPEIOCTaBICHUH MYHULUIIAIbHOM
YCIYI'M, B OTHOIIEHHH KOTOPBIX Yy 3asBUTEIS MOTYT HOSBUTHCA OCHOBAHUS I HX
NpeNoCTaBiIeHUsT €My B OyAylieM, HIpOBOJUTh MEPONPHUATHS, HAMNpaBICHHbIE Ha
(dbopMHpoBaHUE pe3ysbTaTa MPEJOCTABICHHUS COOTBETCTBYIOIIEW YCIYTHM, B TOM YHCIIE
HaIpaBJIsITh MEXBEJOMCTBEHHBIE 3aIlpOChl, MOJy4aThb HAa HHUX OTBEThI, (POPMUPOBATH
pe3yabTaT MPEIOCTABICHHUS COOTBETCTBYIOUIEM YCIYTH, a TaKKE€ NPENOCTaBISTH €ro
3asBuTeNto ¢ ucnoiabzoBanueM EITY/TITY JIO u yBenoMisiTh 3asBUTENS O MPOBEACHHBIX
MEpONPUATHUSAX.

2.8.  HcuepnbiBaromuii  MEpEYEHb  OCHOBAaHUW I  MPUOCTAHOBJICHUS
IIPENOCTABICHUS MYHULHMIIAJBHOM YCIyI'M C YKa3aHHEM JOIYCTUMBIX CpPOKOB
IIPUOCTAHOBJIEHUSI B CJIy4yae, €CIU BO3MOYKHOCTb IIPUOCTAHOBIJICHHSI IPENOCTABICHUS
MYHULMIAIBHOW YCIIYTH MPETyCMOTPEHA AEHCTBYOIIUM 3aKOHOAATEIbCTBOM.

OcHoBaHusl JJI1 NMPUOCTAHOBJIEHUSI NPENOCTABICHUS MYHULMNAIBHOW YCIIyI'M HE
IIPEAYCMOTPEHBL.

2.9. OcHoBaHMi i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JId
MPEIOCTABICHUS MyHUIMTIIATBHOM YCIIYTH, HE UMEETCS.

2.10. HcuepnpiBaromuii mepeyeHb OCHOBAaHMM JJIsI OTKa3a B MPEAOCTABICHUU
MYHULMUIIAJIbHOW YCIIYTH:

2.10.1. IlpenocraBieHUE HEMOJHOIO KOMIUJIEKTa JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHUM C 3aKOHOAATENBHBIMU M MHBIMM HOPMATUBHBIMU IPAaBOBBIMU aKTaMU IJIS
OKa3aHus yCIYyTH, MOJIeKAIINX MPEICTABICHUIO 3asIBUTEIIEM:

HECOOTBETCTBHE 3asIBJICHUS TPEOOBAHUSAM, YCTAHOBICHHBIM MOJIYHKTOM | IYHKTa
2.6 periiameHTa;

OTCYTCTBUE JJOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2, 3 myHKTa 2.6 periiamMeHTa, B
3aBUCUMOCTH OT OCHOBAHHMI, Ha KOTOPBIE CChUIAETCS 3asIBUTEND MPHU MTOAAYE 3ASIBICHUS.

2.10.2. OrcyTcTBHE NpaBa HAa MPEJOCTABICHUE TOCYJaPCTBEHHOM YCIYTH:

B CIy4asX, €CJU 3€JEHBbIE HACAXICHUS IPOU3PACTAIOT HAa 3€MEJIbHBIX Y4YacCTKax,
Haxosumxcst B (eepalibHOM, YacTHOM COOCTBEHHOCTH, a TAaKXe COOCTBEHHOCTH
Jlenunrpaackoi o6iacTu.

2.11. MyHuuunanpHas yciyra npeJaocTaBisieTcsi 0ecIiaTHO.

2.12. MakcuMalIbHBI CpPOK OXHJAAHWS B OYEpead MNOpU ToJaye 3ampoca o
MPEAOCTABICHUN MYHUIMIIAJIBHON YCIYTH U IIPU MTOJYYEHHUH pE3yJibTaTa MpPeaoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH COCTaBIIsIeT HE Oomee 15 MuHyT.

2.13. Cpok perucrpanuu 3ampoca 3asBUTENS] O MPEJOCTABICHUH MYHHIIMIAIbHON
YCIIyTH:

IpU JUYHOM OOpalIeHUH — B IEHb MOCTYIUICHHUS 3a1poca;

[P HAMPABJICHUH 3ampoca TOYTOBOU CBsA3bI0 B A qmunucTparnuio, B MKY «Cmyx0a
TOPOACKOI0 XO3IMCTBa» — B A€HB ITOCTYIUIEHUS 3aIIpOca;

Ipy HanpaBJIeHHM 3ampoca Ha OymaxHoMm Hocurtene u3 ['BY JIO «M®L» B
Anmunuctpaiuio, B MKY «Cnyx0a ropoackoro xossiictBay — B J€Hb INeperayu
nokyMeHTtoB u3 ['BY JIO «M®Il» B Anmunucrtpanuto, B MKY «Cnyx6a ropoackoro
XO035IMCTBAY;



[P HAMPaBJICHUH 3ampoca B popme IeKTPOHHOTO JoKyMeHTa nocpeacTsom EINTY
wm III'Y JIO — B penp mnoctymieHusi 3anpoca Ha EIII'Y wm III'Y JIO, unu Ha
clieyromuil pabounii 1eHb (B Cilydyae HampaBjieHHs JOKYMEHTOB B Hepabouee Bpems, B
BBIXOJIHbIC, NTPA3IHUYHbBIC JTHHU).

2.14. TpeOoBaHHs K MOMELIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS MYHULUIAIbHAS
yciyra, K 3ally OXUJAHUs, MecTaM [Js 3allOJIHEHMs 3alIpoCcoB O MPEAOCTaBICHUU
MYHUIUOAIBHOW yCIIyIH, WH()OPMAIMOHHBIM CTEHAAM ¢ oOpa3liaMH HX 3aroJIHEHUS U
NEePEYHEM TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH.

2.14.1. IlpenocraBieHre MyHUIUNAIBLHONW YCIYTH OCYIIECTBISECTCS B CHEIUAIBHO
BBIJICJICHHBIX JJI1 O3TUX LeJled mnomemeHusx Anmunuctpanuu, MKY  «Crnyx6a
ropojickoro xo3sictBa» uiu B I'bY JIO «MOILI» .

2.14.2. Hanuuue Ha TeppUTOpUM, TPUJIETAIONIEH K 31aHUI0, HE MeHee 10 mpoueHToB
MecT (HO HE MEHEE OJIHOTO MECTa) JJisi MAPKOBKU CIEIHMAIBHBIX aBTOTPAHCIOPTHBIX
CPEACTB HMHBAIUJOB, KOTOpPHIE HE JOJDKHBI 3aHMMaThb WHBIE TPAHCIIOPTHBIE CPEICTBA.
NHBanuabl MoJb3yHOTCS MECTaMH JUIsl NMApKOBKU CHELUAbHBIX TPAHCIOPTHBIX CPEJNICTB
OecratHo. Ha TeppuTopuu, mpuiieraromeil K 3JaHui0, B KOTOPBIX pa3meriensl MOII,
pacmonaraeTcsi OecriaTHasi MapKOBKa JUIsi aBTOMOOMJIBHOTO TPaHCIOpPTa MOCETUTENEH, B
TOM YHCJI€ TPeayCMaTpUBarollas MecTa JUIsl CHELUalIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB
WHBAJIUIOB.

2.143. IloMemenus  pa3sMEIIAOTCA  NPEUMYLIECTBEHHO  Ha  HWKHUX,
NPEeANoYTUTENIbHEE Ha TNEPBBIX HJTaKax 37aHus, C MPEeAOCTaBICHWEM JOCTyna B
MOMEIIICHUE UHBAJIHU]IAM.

2.14.4. 3panume (momemieHue) oOopyayeTcs HWHGOPMAIMOHHONW — TaOJIMUKOM
(BBIBECKOI), cojnepskaleil mnojsHoe HauMeHoBanue Aamunuctpanuu, MKY «Cryx6a
TOPOJICKOTO XO34iCTBaY, a TaKKe HH(POPMAIIHIO O peKUME PAOOTHI.

2.14.5. Bxox B 3gaHue (IIOMEIIEHKE) M BBIXOJI M3 HETO 00OPYAYIOTCS JICCTHUIIAMU C
MOPYYHSAMU U TIAHycaMu JUIsl IEPEABUKEHUS IE€TCKUX U MHBAIMIHBIX KOJISICOK.

2.15.6. B nomeniennu opraHu3yercs OCCIUIATHBIA TyaJleT JJisi IOCETUTENEeH, B TOM
YHUCIIE TyaleT, MPeAHA3HAYEHHBIN JJIs1 HHBAJIHJIOB.

2.14.7. TIpu neobxomumoctu padotHukoM ['BY JIO «M®ILl», AnMuHHCTpaiuu,
MKY «Cnyx06a ropoJICKOro X0o3siiicTBay MHBAJIUAY OKa3bIBAETCS MOMOIIb B MPEOJA0JICHUU
0apbepoB, MENIAIOIINX MOJYYEHUIO UMHU YCIIyT HAPABHE C JPYTUMU JIULIAMH.

2.14.8. Bxoa B moMelIeHHe U MeCTa OKUJAHUs 000PYIYIOTCA KHOMKAMHU, a TAKKe
coJiepkaT MHGOPMAIMI0 O KOHTAKTHBIX HOMEpax Tele(OHOB BbI30Ba PAOOTHHKA JJIs
CONPOBOKICHUSI HHBAJIUA.

2.14.9. Jyb6nupoBaHre HEOOXOAMMOM Jii WHBAJIHIOB 3BYKOBOM M 3PHUTEIHHOM
uH(pOopMaINK, a TaK)Ke HAJIIKMCEN, 3HAKOB M HHOW TEKCTOBOM U rpaduueckoi nHpopmanuu
3HaKaMH, BBIOJTHEHHBIMH  pelbeHO-ToueuHbIM  mpudToM  bpaiinsa,  momyck
CypAONEPEeBOUMKA U TUDIOCYPAOTIEPEBOTUHNKA.

2.14.10. OGopynoBaHuE MECT MOBBIIIEHHOTO YAOOCTBA C JOMOJIHUTEIHHBIM MECTOM
JUIsl  COOAaKU-NPOBOAHMKA M YCTPOMCTB [UIsl MEPEABMKEHUS HWHBAIWIA (KOCTBUICH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKH INOMELICHUW NpHEMa W BbIJAYM JOKYMEHTOB B 4YacCTH
O0OBEMHO-IVIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUH, OCBEIICHUs, MOXapHOH



0€3011acCHOCTH, WH)XEHEPHOro 00O0pYJOBaHMs JIOJKHBI COOTBETCTBOBATh TPEOOBAHUAM
HOPMAaTUBHBIX JJOKYMEHTOB, IEUCTBYIOLIMX HA Tepputopuu Poccuiickoint @enepannu.

2.14.12. TlomenieHusi mpuemMa M BbIJIaud JIOKYMEHTOB JOJIKHBI MPETyCMaTpUBaTh
MecTa I OKHUIaHus], ”HPOPMUPOBAHUS U TIpHEMa 3asBUTEIICH.

2.14.13. Mecra oxunanus 1 Mecta Juisi UHGOPMUPOBAHUS O0OPYAYIOTCS CTYJIbSIMU
(KpecenbHBIMU CEKLMSAMHU, CKaMbsIMH) M cTojlaMu (cToiikamu) st  odopMiIeHUs
JOKYMEHTOB C pa3MEIIEHHMEM Ha HHUX OJaHKOB JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MOJIYYEHUS] MYHULUNAIBHON YCIYTH, KaHUEISPCKUMU NPHUHAMICKHOCTAMH, a TaKkKe
MH(OPMAIMOHHBIMU ~ CTEHJaMM, COJIEPKAIUMHU  aKTyalbHYI0 W  HCUEPIBIBAIOLIYIO
uH(pOpMaIUIO, HEOOXOAUMYIO JJIs MOTYUYEHUSI MyHUIUMTIATBHOU YCIYTH, U HH(GOPMAIIUIO O
yacax npuema 3asiBJICHUN.

2.14.14. Mecra 1 TPOBEACHUS JUYHOTO IIpUEMa 3asBUTENICH O0OpYIyHOTCS
CTOJIaMH, CTYJIbSIMH, OOECHEUYMBAIOTCS KAHUEISIPCKUMU TPUHAUISKHOCTAMU IS
HaIMCAaHUS MMCbMEHHBIX OOpalleHU.

2.15. ITokazaTenu JOCTYNMHOCTH M KAYECTBA MYHUIUIIAIbHON YCIYTH.

2.15.1. Iloka3zarenu HOCTYMHOCTH MYyHHUIMNAIbHOW yciyru (oOmme, mMpUMEHUMBbIE
B OTHOILIEHUHU BCEX 3asBUTEINICH):

1) TpaHCOpPTHAs AOCTYIHOCTb K MECTY MPEJOCTABICHHS] MyHUIIMIIAIIBHON YCIIyTH;

2) HanmMuue YyKaszarenei, oOecrneynmBalomMX OeCHpensITCTBEHHbIM JIOCTYN K
MOMEIIEHHIM, B KOTOPBIX MPEAOCTABISAETCS YCIyra;

3) BO3MOXHOCTh TOJIYYEHHs TIOJIHOM U  JOCTOBEpHOM MHPOpMALMU O
rocyaapctBeHHon yciyre B Aamunuctpaiuu, MKY «Ciyx0a ropoJickoro Xxo3siicTay,
I'bY JIO «M®ILy», no Ttenedony, Ha oduiMaIbHOM caiTe AJIMUHHUCTPAIINH,
npenocTasstollero yciyry, nocpencrsom EINTY, nu6o II'Y JIO;

4) mpenocTaBiIeHUE MYHUIMIAIBHONW YCIYTrd JIIOOBIM JIOCTYIHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM;

5) obecnieueHue i 3asBUTENS] BOZMOXKHOCTH IMOJyd4eHUsT MHPOPMAIMK O XOAE U
pe3ysbTaTe MpeJoCTaBICHUS] MyHULIUIIAIIBHON yciayru ¢ ucnoisibdoBanuem EII'Y u (wim)
[y JIO.

2.15.2. Tloka3arenu JOCTYNHOCTH MYHHULMIAIBHOM YCIyru (CrIelHalibHbIE,
PUMEHUMBIE B OTHOILIEHUH UHBAJIHUJIOB):

1) Hannune nHPPACTPYKTYpPHhI, YKa3aHHOH B MyHKTE 2.14;

2) ucroNHeHue TpeOoBaHUM JOCTYITHOCTH YCIYT JJIsi MHBAJIW/IOB,;

3) obecnedueHue OECHPENMATCTBEHHOTO JIOCTyINla HWHBAJIUJOB K IIOMEIICHUSIM, B
KOTOPBIX MPENOCTABISAETCS MyHULIMIIAJIbHAS YCIIyTa;

2.15.3. [loka3aTenu KayecTBa MyHUIUIIAIBHOMN YCIIYTHU:

1) cobmnroieHre cpoka Mpe1oCTaBlIEHUsI MyHUIIUIIAIbHON yCIyTH;

2) cobmro/ieHre BPEMEHU OXKHMJIaHUS B OYEepe/Id TIPH MOJave 3ampoca U MoJyuYeHUun
pe3ynbTara;

3) ocyuiecTBiIeHUE HE 00JIee OJHOTO OOpAILICHHS 3asIBUTENA K JOJKHOCTHBIM JIMIIAM
Anmunuctpanuu, MKY «Ciyx0a ropojckoro xo3siictBa» win padbotHukam MOL] npu
nojaye JOKYMEHTOB Ha IOJIyYEeHHME MYHUIUNAIbHOW YCIYyrd W He 0oyiee OJHOTO
oOpalieHust py NnojiydyeHuu pesyibrara B AnmuHuctpanuu, MKY «Criyx6a ropoackoro
xo3aucTBay uin B MOI];



4) otcyrcTBHE Kajno0 Ha JEWCTBUS WU Oe3AeUCTBUS JOHKHOCTHBIX JIUIT
AJIMUHUCTpaUH, TOJAHHBIX B YCTAHOBJIEHHOM MOPSIKE.

2.15.4. Tlocne momyuyeHus pe3yJibTaTa YCIyTH, MPEJOCTaBIECHUE KOTOPOM
OCYIIECTBIISUIOCH B AneKTpoHHOM dopme yepe3 EINTY wmm [ITY JIO, nubo nocpenctsom
M®OII, 3asBuTEN0 00ECIEYNBACTCS BOSMOKHOCTH OIICHKH KaueCTBa OKa3aHMs YCIyTH.

2.16. [lonyueHue yciyr, KOTOPBIE SBIISIIOTCS HEOOXOAMMBIMU U 00s3aTEILHBIMU IS
MPEeA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH, HE TpeOyeTcsl.

2.17. Vabie TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHULIUTIATBHON YCIYTH B JJICKTPOHHOM opme.

2.17.1. IlpenocraBieHue MYHUIMOAIBHON YCIYyTM B JJIEKTPOHHOU  (opme
OCYILECTBIISIETCS TIPH TEXHUYECKOM peanuzanuu yciayru nocpenctsom [II'Y JIO w/mim
EIIT'Y.

2.17.2. llpemoctaBieHUE YCAYTH 1O DHKCTEPPUTOPUAIBHOMY MPUHLHUILY HE
IIPEAYCMOTPEHO.

3. Cocras, nMocJIeA0BATEJIBHOCTh U CPOKH BbINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, Tpe60BaHMs K MOPSAKY MX BbINOJHECHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUA aIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM (popMe, a TaKxKe

0COOCHHOCTH BBINOJTHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOI0(pyHKIMOHAJBHBIX HEHTPaX

3.1. CocraB, MocCieA0BaTEIbHOCTh M CPOKH BBIMNOJHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAIKY UX BBITOJIHEHHUS.

3.1.1. IlpenocraBiieHne MYHHMIIMIAIBHONW YCIYTM BKIIOYAeT B ce0sl Cieayrolue
aAMUHUCTPATUBHBIE NPOLIETYPBL:

1) mpuem U peructpalis 3asBICHUS O MPEJOCTABICHUA MYHUITUTIATHHOU YCIYTH U
MpUJIaraéMbiX K HEMY JOKYMEHTOB — 2 pa0ouuX JIHS;

2) pacCMOTpEHHUE 3asIBJICHUS U MPEICTABIICHHBIX TOKYMEHTOB — 8 pabounx JTHEH;

3) opranu3anus Bbl€3Ja YWIEHOB KOMHUCCHH AJMUHUCTPALMH ISl OCMOTpa 3€JIEHBIX
HACaXJCHUI Ha YKa3aHHbIA B 3asBJICHUU 3€MEJIbHBIX YYACTOK IMPH Y4YacCTUU 3asiBUTEISA
(unu ero npeacraBuTeneit) — 11 pabouux aHe.

3.1.2. Ilpuem wu peructpauusi 3asBICHHUS O IMPEIOCTABICHUH MYHULUNAIbHOU
YCIIYTU-U NPUTIATa€MbIX K HEMY JOKYMEHTOB.

3.1.2.1. OcHoBaHus 115 Hayana aAMUHACTPATUBHOMN MPOLIETYPBI:

OcHoBaHMEM i1 Hayajga aJIMHHUCTPATUBHOW TMPOLEAYpHI SBISETCA Iojadya
3asBJICHUS O TMPENOCTAaBICHUA MYHULHUIMAIBHOW YCIYrd C NPUIAraéMbiIMU K HEMY
JIOKyMeHTamu B ipueMHyto Aamunuctpamnuu, B MKY «Ciyx6a ropoJickoro xo3sicraay.

3.1.2.2. ConepxaHue agMUHHUCTPATUBHOTO JEHUCTBUS, MPOJOJKUTEIBHOCTh U (MJIN)
MAaKCUMAJIbHBI CPOK €r0 BBITIOJIHEHUS:

3asiBicHHE O TMPEIOCTABICHUH MYHUIMIAIBHOW YCIYTM W WHBIE JIOKYMEHTHI,
npexacraBiieHHble B AamuHuctpauuio, B MKV  «Cnyx0a ropoackoro xo3sicTBa»
PETUCTPUPYIOTCA CHEUHUAINCTOM, YKa3aHHbIM B MOANYHKTE 3.1.2.3 agMHUHUCTPATHUBHOIO
periaMeHTa, B 3JEKTPOHHOW PEruCcTPallMOHHOM CUCTEME JENONpPOM3BOACTBA B JIEHb HMX
NOCTYILJICHUS.



Peructpauust  oCcymiecTBisieTcss ~ IIyT€éM  NIPOCTABJICHUS  HA  3asBIICHUU
PETUCTPAIMOHHOIO IITaMIa B NPaBOM HWKHEW YacTHU JIMLIEBOW CTOPOHBI MEPBOU
cTpaHullbl — 15 MUHYT (eciM JOKYMEHTBHI MOCTYHalT IO MOYTe, UX pEerucTpanus
OCYILIECTBIISIETCSI B TEUCHHE JIHS TIOJIYUEHUS).

PeructpallMOHHBIA IITaMI COJAEPKUT MOJHOE HAMMEHOBaHHE AJIMHUHHUCTpAIUH,
MKY «Ciyx0a ropoicKoro Xo3siictBa», 1aTy 1 BXOASAIIMN HOMED.

BTopoii 3k3eMIuIAp 3asBJICHUS C PETUCTPALMOHHBIM IITaMIOM AJMHHUCTPALUH,
MKY «Cnyx0a TOpOACKOro XO34MCTBa», MEpPENaeTcs 3asBUTENI0, €CIU JOKYMEHTHI
MIPEACTABIICHBI HEMTOCPEACTBEHHO 3asBUTENIEM.

3asBIICHHE M NPWJIAraeMble K HEMY JTOKYMEHTHI IepenarTcs pykooaurento MKY
«Cnyx0a TOpOACKOTO XO3sIiCTBa», HE IMo03aHee padodero MHs, CIEAYIOIEero 3a
perucTpanuen.

Ilepenaua 3asBiIeHMS MW IPUJIAraéMbIX K HEMY JIOKYMEHTOB C pE30JIOLUEH
pykoBoauTENss AIMHUHHCTpanuu B TedeHue ojnHoro aHs B MKY «Cmyx6a ropoackoro
XO3SIUCTBAY.

MakcuManbHbIl CPOK BBIIOJIHEHUS aAMUHHUCTPATHUBHOM NMPOLEIYPBI COCTABISAET 2
paboumux JHS.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHOIO JIEWCTBUSA
SABJISIETCSL JOJDKHOCTHOE Juilo AnMunucTpanuu, MKY «Cryx6a ropoJckoro xo3siictay,
OTBETCTBEHHOE 3a JAEIONPONU3BOACTBO.

3.1.2.4. Pe3ynbTaT BBINOJHEHUS AIMUHHMCTPATUBHOM MPOLEAYpHL: Ilepenada
3aperucTpupoBaHHbIX T0KyMEHTOB B MKV «Ciyxk0a ropoJIcCKoro Xo3sicTBay.

3.1.3. PaccMoTpeHue 3asBICHUS U IPEACTABIEHHBIX TOKYMEHTOB.

3.1.3.1. OcHoBaHus AJ1s1 Hayajaa aIMUHACTPATUBHON MPOLIEAYPHI.

OcHoBaHuEM I HayaJla aJMUHUCTPAaTUBHOM MNpPOLEAYpHl SBIIAETCS Iepenayda
3aperucTpupoBaHHbIX JOKyMeHTOB B MKY «Cmysk0a ropo/ickoro Xxo3siicTBay.

3.1.3.2. ConepxaHue aJMUHUCTPATUBHOIO JEHUCTBUS, MPOJOJKUTEIIBHOCTh U (WJIN)
MAaKCUMAJIBHBINA CPOK €r'0 BBITIOJIHEHUS:

Havanpank MKY «Cnyx0a ropoJIcKoro Xo3siicTBay OINpeAeNser H3 4YHucia
COTPYAHUKOB OTBETCTBEHHOI'O MCITOJIHUTENS ISl IPOBEPKH MPEACTABICHHBIX MAaTEPUAIIOB
Ha KOMIUIEKTHOCTb.

OTBETCTBEHHBI HCIONHUTENb (POPMUPYET M HANpPABISIET MEXBEIOMCTBEHHbBIE
3anpochkl (B cilyyae HENpPEACTaBIICHUs 3asBUTENIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX
INYHKTOM 2.7 HaCTOAILIETO aJIMUHUCTPATUBHOIO pErjaMeHTa) IOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO0 MH()OPMALIMOHHOTO B3aUMOJEUCTBUS (B TOM YHUCIE B 3JIEKTPOHHOU
¢opme). IlomyueHue M paccMOTpeHHE OTBETOB Ha MEKBEJIOMCTBEHHBIE 3alpOChl - B
TedeHue 5 paboumnx JHEH ¢ AaThl OKOHYAHUS IEPBOM aIMUHUCTPATUBHOM MPOIICAYPHI.

[locne momydeHUs IOJHOIO IAKETa JOKYMEHTOB, OTBETCTBEHHBI HCIIOJIHUTEID
OPUHUMAET pPEIICHHE O COOTBETCTBUM/HECOOTBETCTBUHU JIOKYMEHTOB, IPEICTaBICHHBIX
3asBHUTENIEM, TpPeOOBaHHSIM MOANYyHKTa | myHKTa 2.6 pazzmena 2 agMUHHCTPATHBHOTO
pernamenTa. Cpok BBINOJHEHUS aIMUHUCTPATUBHOTO ACUCTBUSA 3 pabouux JHS.

MakcuManbHbIli CPOK BBIIOJIHEHUS aAMWUHHUCTPATHUBHOM NMPOLEIYPBI COCTABISAET §
pabouux JTHEW ¢ AaThl OKOHYAHUSI IEPBOM aAMUHUCTPATUBHOM MPOIIEAYPHI.



3.1.3.3. JIuuo, OTBETCTBEHHOE 3a BBIMOJHEHHWE AIMUHUCTPATUBHOIO JCHCTBUS:
corpynauk  MKY  «Cnyx6a Tropojckoro xo3siictBay (#ajiee - OTBETCTBEHHBIM
WCTIOJIHUTED ).

3.1.3.4. Kputrepuu npuHSATUSA PEUICHUS.

[lo pe3ynbTaTaM pacCMOTpPEHUS MPUHHUMAETCS PEIIEHUE O COOTBETCTBUU WU
HECOOTBETCTBUU JOKYMEHTOB, MPE/ICTABICHHBIX 3asgBUTEIEM, TPEOOBAHUAM MOAMYHKTa 1
NyHKTa 2.6 pa3zaena 2 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aAMUHUCTPATUBHOM MTPOLIEAYPHI:

- B cllydae MPHUHSATUS PEIICHUS O COOTBETCTBUM 3asBICHUS TPEOOBAHUSIM,
YKa3aHHbBIM B MNOJNYHKTE | myHKkTa 2.6 pasgena 2 aJIMHUHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBII WCTIOJIHUTENh MePEeXOIUT K BBITTOJIHCHUIO CIeayomei
aIMUHUCTPATUBHOM MPOLIEAYPHI.

- B CJydYae MPHUHATHS PEIICHHS O HECOOTBETCTBUHU 3asBJICHUS TPEOOBAHUSIM
noAnyHkra | myHkra 2.6 paznena 2 aIMHUHUCTPATUBHOIO PEIVIAMEHTA B CPOK HE MO3JHEE
8 pabouux JgHEW C MOMEHTa TMOJayu 3asBJICHUS OTBETCTBEHHBIM HCIOJHUTEIEM
MOATOTaBIMBAETCA U MoanuchiBaercs y pykoogutenss MKY «Cmyxba ropojickoro
X035MCTBA» MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUN MYHUILIUITAIIBHOW YCITYTH.

BosBpar 3asBuTento MpeacTaBICHHBIX JOKYMEHTOB OCYILIECTBIISIETCS B TEUCHHUE 3
pabouux JHEN ¢ MPUHATHS TAaKOTO PEIICHUS.

3asBUTENIb BIpPABE MOBTOPHO HAMPABUTH 3aABJICHUE U IPHIIaraeMblie JOKYMEHTHI
MoCJie yCTpaHEHUs 00CTOATENbCTB, MOCTYKUBIITUX OCHOBAHHUEM JIJISl BBIHECECHUS PEIICHUS
00 0TKa3e B MPEIOCTABIICHUH MYHHUITUIIAIbHON YCIYTH.

3.1.4. Opranuzanus Bble3/ja WICHOB KOMHUCCHH JJIsI OCMOTpa 3€JICHBIX HACAXJICHUI
Ha YyKa3aHHBIA B 3asBICHUU 3€MEIbHBIX YYaCTOK MpPHU Y4YaCTUM 3asBUTENS (WIH €ro
IpeICTaBUTEIEN ).

3.1.4.1. OcHoBaHus 1 Hayana aAMUHUACTPATUBHOM MPOLIETYPBI.

OcHoBaHMEeM IS Hayajga aJMUHUCTPATUBHOM MPOIEAYPHI SIBIASETCS MPUHATHE
pelIeHrs O COOTBETCTBUU 3asiBJICHUS TPEOOBAHUSAM, YKa3aHHBIM B TMOANYHKTE | IMyHKTa
2.6 pazaena 2 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.1.4.2. Conepxanue aIMUHUCTPATUBHOTO JIEHCTBUS, MPOJOJDKUTEIHBHOCTh U (W)
MaKCUMAaJIbHBIA CPOK €r0 BHIITOJTHEHHUS:

OTBETCTBEHHBINI HCIIOJHUTEIbL B CPOK HE IMO3JHEE S5 pabouyux JHEH ¢ JaThl
OKOHYAHMSI BTOPOM aIMUHUCTPATUBHOM MPOIIEAYPHl OPraHU3yeT BhIE3] WICHOB KOMHCCHUU
AnMUHHCTpalu (Janee — YiI€Hbl KOMHUCCHH) JJII OCMOTpa 3€JICHBIX HACaKJACHUU Ha
YKa3aHHbIA B 3asBJICHUM 3E€MEJbHBIM Yy4YacTOK MpPH YyYacTUU 3asiBUTENs (WM €ro
npencrasuteneir). [lo  pesynmpTaTam  oOcCiemoBaHWS ~— MPOW3BOJUTCS  pacuer
BOCCTAHOBUTEJILHON CTOMMOCTH 3€JICHBIX HACAXJACHUH, 3asIBJICHHBIX K CHOCY (Iepecajike),
U COCTaBJIIETCS aKT OLIEHKM COCTOSIHUSI 3€JIeHbIX HacaxjeHui. OOcneqoBaHue W
COCTaBJIEHHWE aKTa MPOU3BOJATCS C y4yacTHeM BIajeiblia (MpeIcTaBUTENs BiaJelblia)
3€JICHBIX HACAXJIEHUM, 3asBJICHHBIX K CHOCY (TIepecajke).

B akrte yka3pIBalOTCsI HAaMMEHOBAaHHE, KOJIMYECTBO, COCTOSIHUE, TUAMETpP CTBOJIA,
Mopojia U BOCCTAHOBUTEJbHASI CTOMMOCTD 3€JICHBIX HACAKACHUM, 3asBJICHHBIX K CHOCY
(mepecaake), pacder KOTOPOH OCYIIECTBIISIETCS B YCTAHOBJIEHHOM IIOPSIKE, a TakKKe
BBIBOJI O BO3MOYKHOCTH JINOO HEBO3MOXXHOCTH CHOCa (TIEpecajKu) 3eJICHBIX HACAKICHUM.



IIpu nepecanke yKaspIBa€TCS MECTO NEPECANKU 3E€JIEHBIX HACAKACHUN. UIeHbl KOMUCCHUH
BIIpaBe PEKOMEH0BaTh 00PE3KY 3€JICHBIX HACAKICHUN.

YneHbl KOMHCCHH, YYAacTBYIOIIME B OCMOTPE COCTOSIHUS 3€JIEHBIX HACaXIACHUIA,
NOJANKCHIBAIOT aKT OCMOTpPa C pacyeTOM BOCCTAHOBUTEJIBHOW CTOMMOCTH 3€JIE€HBIX
HacaxJeHuil, aub0 TMpH HaJIMYMKM TNPABOBOr0 o0OOCHOBaHMS — 0e3 pacyera
BOCCTAHOBHUTEIBHOW CTOMMOCTH 3€JIEHBIX HACAKICHUM.

AKT COCTaBJISI€TCA B JIBYX 3K3EMILIAPAX, OAUH U3 KOTOPBIX MEPEIACTCS 3asIBUTEINIO.

OTBETCTBEHHBI HCIOJHUTENIb IOArOTABIMBAET IPOEKT pa3pelieHuss Ha CHOC
(mepecaaky, oOpe3Ky) 3€JIEHbIX HacCaXIACHUM, MepeAacT Ha MOJNUCHh YHOJIHOMOYEHHOMY
JMILY, B CPOK HE No3aHee 3 pabounx JHEH ¢ AaThl BbIE3/a.

Ecnu B X071e HEMOCPEeACTBEHHOTO 00CIIEIOBAHUS COCTOSIHUS 3€JIEHBIX HACAXKICHUM,
3asiBJICHHBIX K CHOCY (TIepecajike), CAeliaH BbIBOJ O BO3MOXKHOCTH UX CHOCA (TIepecajku),
oIjlaTa BOCCTAHOBUTEIBHONW CTOMMOCTH SBJISIETCSI 00s3aTeIbHON. 3asBUTENb B TeUEHUE 6
pabounx qHEH 00s3aH OIUIATUTH BOCCTAHOBUTEIBHYIO CTOMMOCTD 3€JIEHBIX HACa)XJICHUH,
YKa3aHHYIO B aKTe.

[Tocne moarBepxkaeHus (pakTa OMIIATHI BOCCTAHOBUTEIBHONM CTOMMOCTH 3€JEHBIX
HACaXJCHH, 3asBUTENI0 HAIPABIISIETCS pa3pelleHre Ha CHOC WM NEpecaiKy 3eJIeHBIX
HacCaXJEHU  cnocoOOM,  yKa3aHHbIM B 3asBieHuMU. Cpok  BBINOJHEHUS
aJIMUHUCTPATUBHOIO ACUCTBUS: HE Oojee 2 AHEH ¢ JaThl 3aBEpPLIEHUS BBILICYKa3aHHOTO
aJIMUHUCTPATUBHOTO JIEUCTBHS.

MakcuMallbHBI CPOK BBINOJIHEHHUS] aJMUHUCTPATUBHOM HPOLEIYpPHl COCTAaBISET
11 paGounx gHEn.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBINOJHECHHE AIMUHUCTPATUBHOTO JICUCTBUSA:
OpraHM3alyI0 BbIE3/1a, MOJATOTOBKY aKTa OCMOTpA 3€JEHBIX HACaXICHUW OCYLIECTBISET
OTBETCTBEHHBIN UCIIOJIHUTEb.

3.1.4.4. Kputepuu npuUHATUSA PELICHUS.

Pemienrie koMuccHu 0 BO3MOKHOCTH CHOCA (TIEpEeCcaZKy) 3€JIEHbIX HACAXKICHUM.

3.1.4.5. Pe3ynbTaT BBINOJIHEHUSI 3 IMUHUCTPATUBHON MTPOLIEAYPHI:

- HamIpaBJICHHE 3asBUTENIO0 pa3pelICHUs Ha CHOC WIH IEepecajgKy 3eJICHbIX
HACaKICHUM.

3.2. OcOOEHHOCTH BBINIOJIHEHUS] AJIMUHHCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU
dbopwme.

3.2.1. TIlpenocraBienne wmyHuuunanpHon ycayru Ha EII'Y wu III'Y JIO
OCYIIECTBIISIETCA B COOTBETCTBUM ¢ DenepanbHbiM 3akoHOM 0T 27.07.2010 Neo 210-D3
«O0 opraHuzalMy MPEJOCTABICHUS TOCYJIAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIyT»,
®denepanbabiM 3aKk0HOM OT 27.07.2006 No 149-D3 «O6 unbopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTUSX M O 3auuTe MHpopmanumy», nocranopienueM lIpaButenbcTBa Poccuiickoi
Oepneparuu ot 25.06.2012 Ne 634 «O BuIax 3JIEKTPOHHON MOMMKMCH, HCIOJIB30BAaHHE
KOTOPBIX JIONMyCKaeTcs IMpu OOpalleHHMH 3a T[OJIYy4YeHHEM TOCYAAapCTBEHHBIX WU
MYHULIUNAIBHBIX YCIYT».

3.2.2. Ins nonydyeHuss MyHuiunainbHo yciayru yepe3 EIY wnm wepes III'Y JIO
3asIBUTENI0 HEOOXOAMMO MpEeABapUTEIbHO MPOWTH mpolecc peructpauuu B EnuHoin
cuctemMe uaeHTupukauuu u ayreHTupukanuu (nainee — ECUA).

3.2.3. MyHuuunaneHas yciayra MoxeT ObITh nostydena yepes [1I'Y JIO, nubo yepes
EIT'Y cnenyromumu criocodamu:



Cc 00s3aTeNbHOM JIMYHOM siIBKOM Ha mpueM B Anmunucrtpainuio, MKY «Cmyx0a
TOPOJICKOTO XO35ICTBaY;

0e3 nmuuyHOM siBKM Ha mpueM B Anmunuctpainuio, MKY «Cayxba ropoackoro
XO3SIUCTBAY.

3.2.4. JInsd moay4eHHs MYHHULMIAIBHOM yciIyrHm Oe€3 JIMYHOM SBKM Ha NpPHEM B
AJIMUHHCTpALMIO 3asBUTEII0 HEOOXOAUMO TPEIBAPUTEIBHO O(DOPMUTH YCHIIEHHYIO
KBATU(UIIMPOBAHHYIO AJIEKTPOHHYIO MoAnuch (nanee — DI1) st 3aBepeHus 3asiBJICHUS U
JIOKYMEHTOB, MOJAHHBIX B 3JeKTpoHHOM Bue Ha [1I'Y JIO unum na EIIT'Y.

3.2.5. Jlna nogauu 3aseiaenus yepe3 EINTY unum uepes 1I'Y JIO 3agBuTenb q0mKeH
BBITIOJIHUTH CIEIYIONINE JEHCTBUS:

npoiiTu uaeHTUuKanuo u ayreHtudukanuio B ECHUA;

B sinuHoM kabunete Ha EIN'Y wunu wa IIT'Y JIO 3amogHUTh B 2JIEGKTPOHHOM BHJIE
3asIBJICHHE HA OKa3aHHE TOCyAapCTBEHHON YCIYTH;

B ClIyyae, €Clid 3asgBUTENIb BHIOpaJl CIOCO0 OKa3aHUs YCIYTH C JUYHOU SBKOW Ha
npueM B AJIMUHUCTPALIUIO — IPUJIOKUTH K 3aBJICHUIO 3JIEKTPOHHbBIE JOKYMEHTBHIL;

B Clly4ae, €Clid 3asBHUTENb BHIOpAJ CIIOCOO OKa3aHWs yCIyTH 0e3 JTWYHOW SBKH Ha
pueM, B AIMUHUCTPALUIO:

- MPUJIOKUTH K 3aBJIEHUIO JJICKTPOHHBIE TOKYMEHTHI, 3aBEPEHHBIC YCUIICHHOMN
KBTM(PHUIIMPOBAHHON AJIEKTPOHHOM MOHUCHIO;

- MPUJIOKUTD K 3aBJICHUIO JJICKTPOHHBIE JOKYMEHTHI, 3aBEPEHHBIC YCUIICHHOMN
KBATM(PUITUPOBAHHONW OSJEKTPOHHOW TMOJNUCHI0O HOTapuyca (B Cilydasx, €clid B
COOTBETCTBHH C TpeOOBAaHUSAMHU 3aKOHOAATENbCTBA Poccuiickoit denepanuu B OTHOIIICHUT
JIOKyMEHTOB yCTaHOBIICHO TPEOOBaHHME O HOTAPUATIHLHOM CBHJICTEIHLCTBOBAHWU BEPHOCTHU
WX KOIUM);

- 3aBEpUTh  3asBJICHUE YCWICHHOW KBaIU(PUUUPOBAHHOW  AJIEKTPOHHOMH
MOATMUCHIO, €CIIM HHOE HE YCTAHOBJIEHO JEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

- HalpaBUTh TAKET JJICKTPOHHBIX  JIOKYMEHTOB B  AJIMUHUCTpALUIO
nocpenctBoM ¢ynkuuonaia EIITY JIO umu [TV JIO.

3.2.6. B pe3ynbTaTe HanmpaBJEHUS MMAKETa IEKTPOHHBIX JTOKYMEHTOB MOCPEICTBOM
[ry JO, mmubo uepe3 EII'Y B coorBercTBUM ¢ TpeOoBaHUSMU MyHKTa 3.2.5
aBTOMAaTHU3UPOBAHHONW MH(GOPMAIMOHHON CHUCTEMON MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3auMoJiercTBus Jlenunrpasckoit oonactu (nanee — AUC «Mexsen JIO») mpousBoauTcs
aBTOMAaTUYECKass PErucTpalys MNOCTYNUBIIErO IMAKETa 3JJIEKTPOHHBIX JOKYMEHTOB H
IIPUCBOCHHE MAKETy YHUKAJIBHOIO HOMepa nena. Homep nmema QOCTyneH 3asBUTENIO B
nugHoM kadunete [1I'Y JIO unu EINTY.

3.2.7. llpu npenocrapieHnu MyHunMnanbHou yciayru depe3 [I'Y JIO, nubo yepes
EI'Y, B ciywae ecid HampaBieHHbIE 3asBUTENEM (YINOJIHOMOYEHHBIM JIMIIOM)
AIEKTPOHHOE  3adBJICHUE W  DJIEKTPOHHBIE  JTOKYMEHTBHI  3aBEPEHbl  YCHIICHHOU
KBUTM(PHUITUPOBAHHON D3JIEKTPOHHOM TMOJIMUCHIO, JOJKHOCTHOE JIMIIO AJMUHUCTPAIUU
BBITIOJIHSIET CIEAYIOIIUE NCUCTBUS:

dbopMHpyEeT TPOEKT pEIIeHUS Ha OCHOBAHHWH JOKYMEHTOB, MOCTYMHHUBIINX Yepe3
[TV, mbo uepe3 EII'Y, a Takxke JOKyMEHTOB (CBEACHUI), MOCTYNMUBIINX MOCPEICTBOM
MEKBEJIOMCTBEHHOTO B3aMMOJICVCTBUS, U MEPENAECT JOKHOCTHOMY JIUIY, HAJAEICHHOMY
(GYHKIUSMHU 110 IPUHATHIO PEIICHUS;



MOCJI€ PACCMOTPEHUS JOKYMEHTOB M TPUHATHUS PEUIEHUS O MPEIOCTaBICHUU
rOCyJapCTBEHHON YyciyrH (OTKa3e B MPEJOCTABIECHUH TOCYAAPCTBEHHOW YCIIyTH)
3amonHseT npexycmorpennbie B AUC «Mexsen JIO» Ghopmbl 0 MPUHATOM PEIICHUH U
nepeBoauT aeno B apxuB AUC «Mexaen JIO»;

YBEIOMJISIET 3aBUTENA O MPUHITOM PELIEHUHN C TOMOIIBIO YKAa3aHHBIX B 3asBJICHUU
CPEICTB CBSI3M, 3aTEM HANpPABISIET JOKYMEHT CIIOCOOOM, YKa3aHHbIM B 3asBJICHUHU:
MOYTOM, JMOO BBIJAECT €ro IMpU JIMYHOM OOpAIllCHUM 3asgBUTENsS, JMOO HaIpaBiseT
AIIEKTPOHHBIN JTOKYMEHT, MOANHUCAHHBIA YCHJIEHHON KBAIU(PUIMPOBAHHON 3JIEKTPOHHON
MOJANKCHIO JOHKHOCTHOTO JIMIA, PUHSBILETO pelieHue, B JINuHbli KaOMHET 3asBUTEIIS.

3.2.8. Ilpu npenocrapieHnu MyHununaiabHou yciayru depe3 [II'Y JIO, nubo yepes
EI'Y, B ciywae ecid HampaBieHHbIE 3asBUTENEM (YINOJIHOMOYEHHBIM JIMIIOM)
ANEKTPOHHOE 3asBJICHUE M DJIEKTPOHHBIE JIOKYMEHThl HE 3aBEPEHbl YCHICHHOMU
KBUTM(PHUITUPOBAHHON D3JIEKTPOHHOM TMOJIMUCHIO, JOJKHOCTHOE JIMIO AJMUHUCTPAIUU
BBIIIOJIHACT CIEAYIOLINE JEHCTBUA:

B JeHb peructpanuu 3ampoca ¢dopmupyer uyepes ANC «Mexsen JIO»
NpUTJIAlIEHUE Ha MPUEM, KOTOPOE JOJDKHO COJIEPKaTh CIEAYIONLYI0 HH(pOpMAaIIHIO: ajapec
AJMUHHCTpAINH, B KOTOPYIO HEOOXOIUMO OOpaTUTHCS 3asBUTEIIO, IaTy U BpeMs IIpueMa,
HOMEp OYepend, HICHTU(PUKAIMOHHBI HOMEp MPUIJIALIEHUS U NEPEYEHb JOKYMEHTOB,
KOTOpbIe He00X01MMO ipesicTaBuTh Ha npueMe. B AUC «Mexaen JIO» neno nepeBoauT B
cTatyc «3asBUTENb MpUIJIalleH Ha mnpuem». llpuem Ha3HauvaeTcs Ha OJMXKANIIYIO
CBOOOJIHYIO ATy U BPEMS B COOTBETCTBUU C TpauKoM pabOThl AJMUHUCTPALIMH.

B cnydyae HesBKM 3adBUTENS Ha NPUEM B HA3HAUYCHHOE BpEMs 3asBICHUE WU
nokymeHThl xpaHsarcs B AUC «Mexsen JIO» B teuenue 30 KajJeHIApHBIX JHEW, 3aTEM
JOJDKHOCTHOE JIMIO AJMUHHCTPALIMKU, HANIEJIIEHHOE, B COOTBETCTBUU C JIOJXKHOCTHBIM
periiaMeHToM, (PYHKIMSIMU 110 MpueMy 3asiBieHuil u nokymeHntoB uepe3 [1I'Y JIO, nubo
yepe3 EINY nepeBoaut noxkymentsl B apxuB AUC «Mexsen JIO».

3asBUTENIb JOJDKEH SIBUThCS Ha MpPUEM B YKazaHHoe BpeMs. B ciyuae, eciu
3asBUTENb SBUJICS MO3XKE, OH OOCTY>KMBAETCs B MOpPSIKE KMBOM ouepenu. B mobom u3
Clly4aeB JODKHOCTHOE JIMIO AJMUHUCTpAIlMU, BEIyllee MpueM, OoTMedaeT (akT SIBKU
s3asBurens B AUC «Mexsen JIO», peno mepeBogut B craryc «llpmem 3asBurens
OKOHYEHY.

[locne paccMOTpeHHsT OOKYMEHTOB WM TNPHUHATHSA PEIIEHHUS O IMPEIOCTaBICHUU
(0TKa3e B MpPENOCTaBICHUHU) TOCYJApCTBEHHOW YCIyTH 3aIOJHSIET MPEeayCMOTPEHHbIE B
AUC «Mexsen JIO» ¢opMbl 0 MPUHATOM PEIICHUH U NepeBOAUT neno B apxuB AMC
«Mexsen JIO».

JlolbKHOCTHOE  JTMII0O  AJMHHUCTpPAllMM  YBEAOMIISIET 3asBUTENSI O MPHHATOM
pELIEHUH C TMOMOIIBIO YKa3aHHBIX B 3asBICHUM CPEJICTB CBS3HM, 3aT€EM HANpaBisSET
JOKYMEHT CIOcOOOM, yKa3aHHbIM B 3asIBICHUU: B NHCbMEHHOM BHJE IOYTOW, JIMOO
BBIJIACT €ro MPU JIMYHOM OOpAIeHUH 3asgBUTENS B AMUHUCTpaIuio, 1160 B MO, 1160
HAIPaBJISIET AJIEKTPOHHBIN JOKYMEHT, MOJAMHUCAHHBIA YCUJICHHOW KBaTU(DUIIMPOBAHHOMN
IIEKTPOHHOM MOANKUCHIO JOJKHOCTHOIO JIMLA, PUHSBILErO PEIIEHUE, B IMYHBIA KAOMHET
[TY nm EITY.

3.2.9. B caydae mnoCTyIsIEHHs BCEX JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6.
HACTOSIIEr0 AJIMHUHUCTPATUBHOIO PErJIaMEHTa, U OTBEYAIIIMX TpeOOBaHUAM, B (popme
AIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB JOKYMEHTOB), YAOCTOBEPEHHBIX



YCWICHHOW KBAJIM(DHUIIMPOBAHHON DSJIEKTPOHHOM TMOAMKCHIO, JHEM oOpamieHus 3a
MPEAOCTABICHUEM TOCYJIapCTBEHHON YCIYIM CUMTAeTCsl JaTa pPErucTpaluyl Mnpuema
nokymenToB Ha [1T'Y JIO wm EINTY.

B cnydae, eciaum HampaBi€HHbIE 3asBUTENEM (YIMOJIHOMOYEHHBIM  JIUIIOM)
AJIEKTPOHHOE 3asBJICHWE W JIOKYMEHTHI HE 3aBEPEHBI YCHJICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON TMOAMUCHIO, JAHEM OOpalieHusi 3a MPEJOCTaBICHUEM TOCYIapCTBEHHOU
YCIYTU CUMTAETCS JaTa JUYHOW SBKH 3asIBUTENSI B AJIMUHHCTPALUAIO C MPEIOCTABICHUEM
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6. HACTOSIIET0 AJMUHUCTPATUBHOTO PErJIaMEHTa, U
OTCYTCTBUSI OCHOBaHMI, YKa3aHHbBIX B yHKTE 2.10. pernaMeHra.

NudopmupoBaHue 3asBUTENISI O XOJe M pe3yjbTaTe  MPeaoCTaBICHUS
rOCyapCTBEHHOM YCIIYTH OCYIIECTBIISIETCS B DJIEKTPOHHOM (hopMe uepe3 JTUUHbINA KaOuHeT
3asBUTENA, pacnonoxeHHsid Ha [1I'Y JIO, mu6o na EIIT'Y.

3.2.10. ApamuHuctpauusi, TpU TMOCTYIUIEHUHM JIOKYMEHTOB OT  3asiBUTEIIS
nocpencteoM [II'Y wmu EIT'Y, mo TpeGoBanuio 3asgBUTEINS, HAMpPAaBISET pPe3yJIbTaT
MIPEIOCTABIEHUSI YCIYTH B (popMe SIEKTPOHHOTO JOKYMEHTA, MOAMMUCAHHOTO yCHJICHHON
KBAUTH(PUITUPOBAHHONW DJIEKTPOHHOW TOMAMUCHIO JTOJDKHOCTHOTO JIMIA, MPHUHSBIIETO
penieHue (B ATOM cliydae 3asBUTENb NP IMOJade 3ampoca Ha MPEJOCTaBICHUE YCIyTH
OTMEYAeT B COOTBETCTBYIOIIEM IOJI€ TAKYIO HEOOXOAUMOCTH)

Brinaua (HampaBieHUE) SJIEKTPOHHBIX JTOKYMEHTOB, SIBJISIIOIIUXCA PE3YIbTATOM
MPEIOCTABJIEHUS] TOCYJAPCTBEHHOM YCIYTH, 3asBUTENI0 OCYIIECTBIAECTCA B JICHb
pErucCTpaly pe3yJibTaTa MPeI0CTABICHUS] MYHUITUIIAIBHON YCIYyT A IMAHUCTPALIUCH.

3.3. HOp}I,Z[OK HUCIIPABJICHUA MOOIIYIICHHBIX OIICYATOK H omuboOK B BBIJAHHBIX B
PE3YIBTATC MIPEAOCTABIICHHUA MYHHHHHaHBHOfI YCIYIu IOKYMCHTAax

3.3.1. B cnyyae eciii B BBIJAHHBIX B PE3yJIbTATE€ NPEIOCTABICHUS MYHHIMIIAIBHON
YCIIyTU JOKYMEHTaX JOMYIIEHbl OeYaTKU M OMIMOKU, TO 3asBUTENb BIIPABE MPEICTABUTD
B OMCVY/M®I] HenocpeaCTBEHHO, HAMPABUTHh MOYTOBBIM OTIPABICHUEM, MOCPEICTBOM
EIII'Y/IIT'Y JIO mnoamucaHHOE 3asiBUTENIEM, 3aBEPEHHOE IMEYaThbi0 3asgBUTENS (IIpH
HaJIMYUKM) WM OPOpMIIEHHOE B (DOpPME IIIEKTPOHHOIO JOKYMEHTAa M THOJIMHUCAHHOE
YCWJICHHOW KBAJTM()UIIMPOBAHHON 3JIEKTPOHHOW MOJNUCHIO 3asiBICHUE B IPOU3BOJIBHOM
dbopmMe 0 HEOOXOAMMOCTH HCIpaBICHUS JOMYIICHHBIX OIMeYaTOK U (Wju) OImHUOOK ¢
U3JI0)KEHUEM CYTHU JOMYILIEHHBIX ONEYaTOK M(WJM) OIIMOOK M NPUIIOKEHUEM KOIUHU
JIOKYMEHTA, COJEPIKAIEro ONe4YaTky U (UJn) OLIMOKH.

3.3.2. B treuenue 10 paboumx JHEH CO JIHS PETUCTPALIMH 3asIBJICHUS 00 UCIIPABICHUU
orneyaTok W (W) omuOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUITATLHON
YCIYI'M JIOKYMEHTax OTBETCTBEHHbIM crnenquasuct OMCY  ycraHaBiMBaeT Haludue
orneyaTtky (OmHKOKK) U oPOpMIIIET pe3yibTaT MPEIOCTaBICHUS MYHULUMIAIBHON YCIyTH
(IOKyMEHT) C HWCHpPABJICHHBIMU OINeYaTKaMu (OIMMOKaMH) WM HAIMpaBISET 3asiBUTEIIO
yBEJIOMJICHHE C OOOCHOBaHHBIM OTKa30M B O(OPMIIEHUH TOKYMEHTa C HCIPABICHHBIMU
orneyatkamMu  (ommOKamu). Pe3ynpTaT mnpenocTaBieHHMs] MYHULMIAIBHON — YCIyrH
(mokyment) OMCY HampaBisieT cnocoOoM, yKa3aHHbIM B 3asiBJICHUU O HEOOXOJIUMOCTH
UCITPaBJICHUS JIOMYIIEHHbBIX OMEYaTOK U (MJIM) OLIMOOK.

4. (I)OpMI)I KOHTPOJIA 3a UCIIOJTHEHUEM Q/IMUHUCTPATUBHOI'O perjiaMeHTa



4.1. Tlopsmox OCYIIECTBICHUS TEKYIIETO KOHTPOJS 3a COOJIOJICHHEM |
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUIAMH MOJIOKEHUN PETIIAMEHTA U UHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TPEOOBAaHUS K MPEAOCTABICHUIO
MYHULIUTATBHON YCITYTH, a TAKXKE MPUHATUEM PEIICHUI OTBETCTBEHHBIMU JIUIIAMU.

Tekymuii  KOHTPOJb  OCYIIECTBISIETCS ~ OTBETCTBEHHBIMH  CHEHUAIUCTAMU
Anmunuctpaiuu, MKY «Ciyx0a TOpoJICKOro XO3sHMCTBa» MO KaxAOW Hpoueaype B
COOTBETCTBUM C YCTAHOBJICHHBIMU HACTOSAIIMUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM
COJIep>)KaHUEeM JIEUCTBUM M CpPOKaMU HMX OCYILIECTBIEHHUS, a TAKXKE IYyTEM IPOBEICHHUS
pYKOBOAMUTENEM AJIMUHUCTPALMUM TPOBEPOK HCIOIHEHUS TOJIOKEHUN HACTOSILEro
AJIMUHUCTPATUBHOI'O PETJIAMEHTA, UHBIX HOPMATUBHBIX ITPABOBBIX aKTOB.

4.2. llopsanok M NEPUOAUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX W BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHHUIIUIIATBLHON YCIIyTH.

B nensx ocymiecTBiIeHHs KOHTPOJSA 3a MOJTHOTOW M KayeCTBOM IPENOCTaBICHUS
MYHULUNAITBHON YCIyTH NPOBOJATCS MIAHOBBIE Y BHEIIJIAHOBBIE TPOBEPKH.

[InaHOBbIE TPOBEPKU NPEAOCTABICHUS MYHUIUIAIBHOW YCIYTM HPOBOJATCS HE
yanie OAHOrO pa3a B TpU IoAa B COOTBETCTBUU C IUIAHOM IIPOBEIEHHUS IPOBEPOK,
YTBEPKJAECHHBIM PYKOBOAUTEIEM ATMUHUCTPAIUY.

[Ipy npoBepke MOLYT pacCMaTpUBaTbCA BCE  BONPOCHL, CBSI3aHHBIE C
MPEAOCTaBICHUEM MYHUIUIIAIBHOW YCIyTU (KOMIUJIEKCHBIE MPOBEPKHU), WU OTACIIbHBIN
BOIIPOC, CBSI3aHHBIA C TIPEOCTaBICHUEM MYHHUIMMNAIBHONM YCIyru (TeMaTH4ecKue
MIPOBEPKH).

BHenaHoBbIE POBEPKU MPEAOCTABICHUS MyHULUNIAIIBHOW YCIYTH MIPOBOASTCS 1O
oOpaleHusiM (PU3NYECKUX, IOPUANYECKUX JIMI U UHAUBUAYAJIbHBIX MpeArnpuHUMAaTeseH,
oOpalIeHHsIM OpraHOB TOCYapCTBEHHOM BJIACTH, OPTAHOB MECTHOTO CaMOYIIPABICHUS, UX
JIOJDKHOCTHBIX JIMII, a TAKXKE B LEJSAX MPOBEPKU YCTPAHEHUS HAPYLICHUM, BBISBICHHBIX B
XO0Jle TIPOBEJACHHOW BHEIUIAHOBOM TMPOBEPKU. YKa3aHHBbIC OOpaIlEHUs MOJIeKaT
perucTpanuy B JCHb WX TMOCTYIUICHUS B CHUCTEME JJIEKTPOHHOTO JTOKYMEHTOO0OpOTa U
JIEJIONPOU3BOACTBA AIMUHUCTPALIIH.

O mpoBeneHnH NPOBEPKU M3AAECTCS NMPABOBOUW aKT AJIMUHUCTPALUU O NMPOBEACHUN
NPOBEPKH  MCIOJHEHUS aJMUHUCTPATUBHOTO pErjaMeHTa MO0 MPeJOCTABICHUIO
MYHULMUIIAIIBHON YCIIYTH.

[lIo pe3ynpTaTaM NpOBENEHUS MPOBEPKU COCTABIAETCS aKT, B KOTOPOM JOJIKHBI
OBITh YyKa3aHbl JOKYMEHTAJbHO MOJTBEPXKJICHHbIE (DaKThl HApPYIICHUW, BBISIBJICHHBIE B
XO0JIe€ TPOBEPKH, WIM OTCYTCTBHE TAKOBBIX, & TaKXKE BBIBOJBI, COJEPKAIIUE OLEHKY
MOJIHOTBl M KA4yeCTBAa MPEIOCTABICHUS MYHULMNAIBHOW YCIYIM W MPEIIOKEHHS IO
YCTPAaHEHHUIO BBISIBJICHHBIX IPU MNpOBEpKEe HapyuieHuid. [Tpu mpoBeneHHH BHEMIAHOBOM
MIPOBEPKH B aKTE OTPAXKAIOTCS Pe3yIbTaThl MPOBEPKU (PAKTOB, U3T0KEHHBIX B OOpAIlICHUH,
a TaKKe BBIBOAbI M TPEMJIOKEHUS MO YCTPAHEHUIO BBISIBICHHBIX NIPU IPOBEPKE
HapyLICHUH.

[To pe3ynpTaTam paccMOTpeHUs 0OpaIeHUH JaeTCsl MIChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIUI] 34 PEIICHUS U JeUcTBUs (Oe3neicTrue),
PUHUMAaEMbIe (OCYIIECTBIISIEMbIE) B XO€ NPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH.

JIOJDKHOCTHBIC JIMIIA, YTHOJHOMOYEHHBIE Ha BBINOJHEHUE aJIMUHUCTPATUBHBIX
NEeUCTBUHM, MPETyCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM PErIaMeHTOM, HECYT



NEPCOHAIbHYI0  OTBETCTBEHHOCTb 3a COOJIIOJEHHMEM TpeOOBaHUN  JEHCTBYIOIIHX
HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, B TOM YHUCIJIE 3a COOJIIOJIEHUEM CPOKOB BBIMOJIHEHUS
aJIMUHUCTPATUBHBIX JIEUCTBUHM, MOJHOTY HMX COBEPILEHUS, COONIOACHHE MPUHIIUIIOB
NOBEJCHUS C 3aBUTEIISIMH, COXPAHHOCTh JJOKYMEHTOB.

PyxoBomutens Aamunuctpanuu, MKY «Cryx0a ropoackoro xo3siicTBa» Hecet
NEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a OOECIEeYEeHUE MPEAOCTABICHUS MYHHUIMIAIBHON
YCIIyTH.

Paboraukun Apmunuctpamun, MKY “Cayx6a ropoackoro xo3siiicTBa» MpH
MPEAOCTABIEHNN MYHHUIIMNIAIBHON YCIYTH HECYT IEPCOHATIBHYIO OTBETCTBEHHOCTb:

- 3a HEUCIIOJHEHHWE WJIM HEHAJJIekKallee HCIOJHEHHE aJMUHHUCTPATHUBHBIX
IpoLEyp PHU NPEIOCTaBICHUN MYHHUIIMIIAIIBHON YCIIyTH;

- 3a JnedcTBus (Oe3deiicTBHE), BIEKyIIME HapylIEHHE NpaB M 3aKOHHBIX
MHTEPECOB (PU3NYECKUX WM FOPUIUYECKUX JIHUL, UHIMBHUIyalIbHBIX IPEANPUHUMATENCH.

JIOJDKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCIIOJHEHUH WJIM HEHAJJIEKAIIEM HCIIOJIHEHUH
TpeOOBaHMI  HACTOSIEr0  AJMUHHUCTPATUBHOIO  perjiaMeHTa, MpPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBIEHHOM JIEUCTBYIOLIMM 3aKOHOAATEIBCTBOM PO.

5. locyneOnblii (BHeCy1eOHbII1) MOPSA0K 00:KAJT0BAHUSA PellIeHU 1 J1elCTBUI
(0e3meiicTBHs) OpPrana, MpeAOCTABJIAIIECT0 MYHHIUNIAIBHYIO YCIYTY,

a TaKiKe JJ0JKHOCTHBIX JIMIl OPraHa, MPeIoCcTABJAIIIECr0 MyHHINIIAJIbHYIO YCJIYTY,
JIN00 MYHUIIUNIAJIBHBIX CJIYKAIINX, MHOTO()YHKIIMOHAJILHOTO IIEHTPA
MPeI0CTABJEHUS TOCYIAPCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYT, PAOOTHHKA
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJEHHUS TOCYyIaPCTBEHHBIX U
MYHUIIUTAJBHBIX yCJIYT

5.1. 3asBUTenU TMOO UX MPEACTABUTEIN UMEIOT MPABO Ha A0CyAeOHOe (BHECYACOHOE)
o0xajoBaHKe pelieHul U AercTBuil (0e31eicTBUS), MPUHATHIX (OCYILIECTBIISIEMbIX) B XO/€
MPEIOCTaBICHUSI MyHUIIUNIATBHON YCITYTH.

5.2. IIpenmeTroM nocyneOHOTO (BHECYAEOHOr0) 00KaIOBaHUS 3asBUTEIIEM pEIICHUN
U JedcTBui (0e3neHCTBUSA) OpraHa, MPEeJOCTaBIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMNIAJIBHOTO  CIIY’Kalllero,  MHOTO(QYHKIIMOHAJIbHOIO  IIEHTpa,  paOOTHHKA
MHOT'O(YHKIIMOHAJIBHOTO IIeHTpa, cnennainucta MKY «Ciyx06a ropoICKOT0 X03MCTBaY:

1) HapymeHue cpoka perucTpaluy 3ampoca 3asBUTENI O IPEAOCTaBICHUU
MYHULANIAIBHON YCIYTH, 3ampoca, yKa3aHHoro B craree 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

2) HapylleHHE CpOKa MPEJOCTABICHHUS MYHULMNAIBHON yciayru. B ykazaHHOM
ciydae jaocyneOHoe (BHecylneOHOe) OO0KajJoBaHUE 3asBUTEJIEM PEIICHUN U JACHCTBUIA
(Oe3meiicTBUSI) MHOTO(QYHKIMOHAJIBHOTO WEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
LEHTpPa BO3MOXHO B CiIy4yae, €CJId Ha MHOrOQyHKIMOHAJIBHBIM UEHTP, pPELICHUS U
nerictBust  (0e3meHCTBUE)  KOTOPOTO  OOXKAIYHOTCS,  BO3JIOKEHa  (QYHKIUA IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIIMNAIBHBIX YCIYT B IIOJHOM OOBEME B
nopsiJike, onpeaeseHHoM vactbto 1.3 crateu 16 ®depepansHoro 3akona ot 27.07.2010
Ne 210-D3;



3) TpeboBaHMEe y 3asBHUTENS JOKYMEHTOB WU HMH(OpMaAnuu Tu00 OCYIIECTBICHUS
JNEUCTBUN, IPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickon @enepanuy, HOPMaTHBHBIMU
MPABOBBIMH akTaMu JIeHWHTpajaCcKoW 00J1acTH, MyHUIMTIATHHBIMA TPABOBBIMU aKTaMH
JUISl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

4) oTka3 B MNpUEeME JIOKYMEHTOB, IIPEACTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM MpaBOBbIMM akTaMu Poccuiickon ®Denepauyuv, HOPMaTUBHBIMHU
MpaBOBBIMU akTamMH JICHUHTpaACKON 00JIaCTH, MYHUIUNAIbHBIMU TPABOBBIMU aKTaMHU
JUTSl IPEIOCTABJICHHUS] MYHULIMITAIbHON YCITYTH, Y 3aSBUTEIIS;

5) oTKa3 B MPENOCTABICHUM MYHMIIMNAIBHOW YCIYTH, €CJIM OCHOBAHMSI OTKa3za He
peayCMOTpPEHbI (he/lepalIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOpPMaTUBHBIMM TIPaBOBbIMU akTaMu Poccuiickoii ®denepanuu, 3aKoOHAMU W HHBIMU
HOPMATUBHBIMU TIPABOBBIMU aKTaMu JIeHWHTpajackoW o001acTH, MYHUIIMITAIbHBIMU
IpaBOBBIMU akTaMu. B ykazaHHOM ciydyae aocyneOHoe (BHecyaeOHOe) 00kajJoBaHME
3asiBUTEJIEM pEIICHUA U JedcTBuil (0e3melcTBrs) MHOTrO(QyHKIMOHATBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €ClId Ha
MHOTO()YHKIIMOHAJBHBI LEHTp, pelmeHus ¢ JAeicTBus (0e3nelcTBHE) KOTOPOTO
0o0XalIyrTcsl, BO3JOXkE€Ha  (YHKUMS 1O  MPEAOCTABIECHUIO  COOTBETCTBYIOLIUX
MYHUILIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPEEICHHOM YacThio 1.3 craTtbhu
16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3;

6) 3aTpeOoBaHUE C 3a8BUTENS IPU MPEAOCTABICHUN MYHUIIMIAIBHONW YCIyTH IUIATHI,
HE TMPEAYCMOTPEHHOW HOPMAaTHUBHBIMU NPAaBOBBIMU akTaMu Poccuiickon @Penepauuu,
HOPMATHUBHBIMU TIPABOBBIMU akTaMu JIeHWHTpajackod o001acTH, MYHHUIIMIIAIbHBIMU
MIPAaBOBBIMH AKTaMHU;

7) oTKa3 opraHa, MPeA0CTaBIIAIONIET0 MyHUITUTIAIBHYIO YCIYTY, TOKHOCTHOTO JIUIA
oprasa, MpeJOCTABJISIFOIIETO MYHHUITUIIATIBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO 1IEHTpAa,
paboTHHKA MHOTO(GYHKIIMOHATILHOTO IIEHTPa B UCIIPABICHUU JOMYIIEHHBIX UMK OTI€YaTOK
W OmUOOK B BBIJAHHBIX B pe3yjbTaTe NPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH
JOKyMEHTax JIM00 HapylIEHUE YCTAaHOBJIEHHOIO CPOKA TAKUX MCIIpaBiIeHUM. B ykazaHHOM
ciydae jaocyneOHoe (BHecylneOHOe) o0)ajJoBaHUE 3asiBUTENIEM PEIICHUN U JACUCTBUIA
(Oe3nmeiicTBUSI) MHOTO(QYHKIMOHAJIBHOIO UEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIBHOTO
LEHTpPa BO3MOXHO B CIIy4yae, €CJId Ha MHOrOQyHKUIHMOHAJIbHBIM UEHTpP, pPELICHUS U
nerctBua  (Oe3deiicTBUE)  KOTOPOro  OOKalmyrOTCS, BO3JOXEHAa  (QPYHKUUS IO
MPEJIOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMOAIBHBIX YCIYr B IOJHOM OOBEME B
nopsiJike, onpenesneHHoM 4actbto 1.3 crateu 16 depepansHoro 3akona ot 27.07.2010
Ne 210-D3;

8) HapyllleHWe CpoKa WM TOpsKa BbIJAYM JIOKYMEHTOB 110 pe3yjbTaTam
MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;

9) mpuocTaHOBJIEHUE MPEIOCTABICHUS] MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (eaepalibHBIMA 3aKOHAMH W TIPUHATHIMUA B
COOTBETCTBUM C HUMHU HWHBIMU HOPMAaTUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoit
denepaliuu, 3aKOHAMU U TPUHSATHIMA B COOTBETCTBUM C HUMHU WHBIMU HOPMAaTHUBHBIMU
IIPaBOBBIMM aKTamMu JIEHHHrpaacKoi 00J1acTH, MyHUIIMIAIbHBIMUA ITPABOBBIMU akTamu. B
YKa3aHHOM cllydae JocyleOHoe (BHecyleOHOoe) o0X»ajloBaHUE 3asBUTENIEM pEIICHUN U
JNENCTBUI (Oe3neiicTBUS) MHOTO()YHKIIMOHAILHOTO LIEHTpA, paboTHUKa



MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €CJIM Ha MHOTO()YHKITMOHATbHBIN
HEHTP, pelIeHus U AecTBUs (0e3/1eliCTBHE) KOTOPOTO 00XKAIYIOTCS, BO3JIOXKEHA (DYHKITUS
M0 TPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIUIAIBHBIX YCIYT B TOJTHOM OOBEME B
nopsiike, onpeaesieHHoM dactbio 1.3 ctateu 16 denepanbHoro 3akona ot 27.07.2010 Ne
210-D3.

10) TtpebGoBaHue y 3asBUTENsE NPU MNPEAOCTABICHUU MYHUIUINAIBLHOW YCIyTH
JIOKYMEHTOB WM HH(OpMAIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh NPHU TMEPBOHAYATBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABICHUS MYHUIUMIIAILHONU YCIyTH, JIMOO B MPEJAOCTABICHUN MYHMUIIMIIAILHOM, 32
HCKJIFOYEHUEM CIIy4aeB, MPeyCMOTPEHHBIX MYHKTOM 4 dactu 1 cratbu 7 deaepaibHOTO
3akoHa oT 27.07.2010 Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHeCyaeOHOE)
o0’KaJloBaHKE 3asBUTENIEM pEelIeHUH U NeUCcTBUi (0e31elicTBUS) MHOTO(YHKIIMOHATBLHOTO
[EHTpa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Ciy4ae, €CJIM Ha
MHOTO(YHKIIMOHATBHBIN IEHTP, pelleHus u JAeicTBus (0e3neiicTBHE) KOTOPOTO
O00XaTylOTCsl, BO3JOXKE€HAa  (YHKIMS 1O  MPEAOCTaBICHHUIO  COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSIIKE, ONMPENEICHHOM JacThio 1.3 cTaThu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. Xanoba mnonmaerca B NUCBMEHHOHM QopMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHON (popMe B OpraH, MPeJOCTABISIIONIMI MyHULMNAIbHYIO yciuyry, I'BY JIO
«MO®I» 160 B KOMUTET SKOHOMHUUYECKOTO Pa3BUTUSI U MHBECTUIIMOHHON JIEATEIIBHOCTH
Jlenunrpaackoit oOnactu, spistomuiics yupeautenem [BY JIO «MO®ILy» (manee -
yupenutenb ['BY JIO «M®Lly). Kanobsl Ha pemeHuss u JeicTBus (06e3neicTBue)
PYKOBOJAMTENSI OpraHa, MpeJOoCTaBISIONIEr0 MYHULMIAIBHYIO YCIYyTy, MOJAIOTCA B
BBIIIECTOSAIMNA opraH (MpW €ro Haau4yuk) Jub0 B clydae €ro OTCYTCTBHS
paccMaTpHUBAIOTCS  HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MpelOCTaBIISIOLIErO
MyHUIIUNATBHYIO ycnyTy. JKanoOwsl Ha pemieHus u nedctBus (Oe3nericTBre) paOOTHHKA
I'bY JIO «M®Il» momaroTcs PYKOBOAUTEIIO 3TOr0 MHOTO(YHKIIMOHAIBLHOTO IICHTpA.
Kanober wa pemenus u gaeiictBus (OesmerictBue) [BY JIO «M®ILl» mnomarotcs
yupegutento I'BY JIO «MPLy.

XKanoba nHa pemenus u JAeictBus (Oe3neicTBUE) opraHa, HPEIOCTaBISAIOIIETO
MYHUIUOAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMI]Aa OpraHa, MpeJoCTaBIISIIOLIErO
MYHULIUNAIBHYIO ~ YCIYTy, MYHHULMOAIBHOTO CIy)Kallero, pYyKOBOIUTENS OpraHa,
MPEIOCTABISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTy, MOXET ObITh HalpaBlieHa MO MOYTe, Yepe3
MHOTO(YHKIIMOHATbHBIH LEHTD, c UCII0JIb30BaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIMaIbHOIO  caifiTa  opraxa,
npenocTasisitomero MyHuiunanbayo yciuyry, EITY au6o TII'Y JIO, a Takxke MOXKeT
ObITh TMpUHATA TMPU JUYHOM MpueMe 3asButens. JKamoOa Ha pemieHuss U JIEUCTBHS
(Oe3meiicTBE) MHOTO(DYHKITMOHAIIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIBEHOTO
IIEHTpa MOXKET OBITh HalpaBjeHa IO IMOYTe, C WCIOJb30BAaHUEM WH()OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTu «HTEepHETY, o(pUIAITBHOTO caira
MHOTO(GYHKIIMOHATLHOTO TieHTpa, EIIY mu6o IT'Y JIO, a Takxke MOXKeT ObITh MPHUHSTA
MPU JIMYHOM MPUEME 3asIBUTEIIA.

5.4. OcHoBaHueM [JJid Hayalla MOpOUEIypbl J0oCyAcOHOro (BHECYJ1€OHOrO)
00XaJoBaHMs SABIIAETCS MMOJaya 3asBUTEIEM 3KajloObl, COOTBETCTBYIOIIEH TpeOOBaHUIM
yacTtu S crateu 11.2 @enepanbHoro 3akoHa Ne 210-D3.
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B nucpmenHoi kano0e B 00s13aTeIbHOM MOPSIKE YKa3bIBAIOTCS:

- HauMMEHOBaHWE oOpraHa, IPEJOCTaBIAIOIIEr0 MYHULIUNAIBHYIO  YCIYyTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIyTy, JHO0
MYHHUIIMIIAJIBHOTO — CiIyXalero, ¢uinaiga, OTAena, yAaJeHHoro pabodero MecTa
I'BY JIO »YMO®L», ero pykoBoautens u (uwiv) paOOTHHKA, pEHICHUS U JCHCTBHS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- ¢amumius, uMs, OTYECTBO (IOCIEAHEE - MPU HAJWYUU), CBEICHHUS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JiMla Ju00 HAaMMEHOBAaHWE, CBEIACHUS O MECTe
HAXOXKJEHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (MPU HAIMYMK) U MOYTOBBIM ajpec, 1Mo
KOTOPBIM JOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEINIO;

- cBeleHUS 00 OO0XadyeMbIX PEIICHUSAX W JeHcTBUsIX (Oe3aeicTBUM) OpraHa,
IIPENOCTABISAOIIEI0  MYHHULHMIIAJIBHYKO — YCIYry, JOJDKHOCTHOIO  JIMLA  Oprasa,
IPEIOCTABISAIONIEI0 MYHHIMIAIBHYIO YCIYry, JMO0 MYHMIMIIAIBHOIO CIy’KaIlero,
dbunmana, otnena, ynaieHHoro pabouero mecta ['bY JIO «M®I]y», ero paboTHHKA;

- JIOBOJIbl, HA OCHOBAaHHWH KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PELIEHUEM M JIECTBUEM
(Oe3nmeiicTBHEM) OpraHa, MPEAOCTABISIIONIETO MYHHUIIUNAIBHYIO YCIYTY, JOHKHOCTHOTO
JUlia OpraHa, MPEJOCTABIIAIONIEr0 MYHULMIAIBHYIO YCIYry, JU00 MYHHULMIIAIBHOTO
ciykaiero, (uinana, otaena, yaaieHHoro pabouero mecra I'BY JIO «M®Ily, ero
paboTHUKa. 3asgBUTEIEM MOTYT OBITh MPEACTABICHBl JOKYMEHTHl (IPU HAJUYHH),
MOATBEPKIAIOLIUE JOBOIbI 3asBUTENS, JIMOO UX KOIHH.

5.5. 3agBuTenp HMMEET NPABO Ha TMOJy4YeHHE HMHPOPMALUU U JIOKYMEHTOB,
HEOOXOMMBIX JUIsl COCTABJICHHS U OOOCHOBAHMS KaloObl, B CIydasiX, YCTaHOBJICHHBIX
cratbeid 11.1 denepanpHoro 3axkoHa Ne 210-D3, npu yciaoBHH, YTO 3TO HE 3aTparuBacT
npasa, cBOOOJBI M 3aKOHHBIE MHTEPECHI APYTUX JIMII, U €CIM yKa3aHHble UH(pOpMalus U
JOKYMEHTBl HE COJEp)KAaT CBEACHUM, COCTaBIIAIOIIMX TIOCYJAapCTBEHHYI0 WM HHYIO
OXPAHSEMYIO TalHY.

5.6. XKanoba, moctynuBIIas B OpraH, MPeJOCTaBISIONNI MyHUIMIIAIBHYIO YCIYTY,
I['BY JIO «M®Ly, yupenutento I'BY JIO «M®IL]», n1ubo BblecTOSIUNA Oprad (Mpu €ro
HaJIMYMH), TOMJEKUT PACCMOTPEHUIO B TEUEHHE MATHAILUATH pabOuYuX JHEW cOo OHS ee
peructpauuy, a B ciaydae oOO0XXaJloBaHHMA OTKa3a OpraHa, MpeJoCTaBISIIOLIErO
MyHUIMNaNbHY0 ycayry, I'BY JIO «M®Ll», B npremMe TOKyMEHTOB y 3asBUTENS 10O B
UCIIPaBJICHUH JOMYIIEHHBIX ONEYaTOK U OMMOOK WK B CIy4yae 00KallOBaHUS HAPYIICHUS
YCTaHOBJICHHOT'O CPOKa TAKUX MCIPABJICHUN - B T€UEHHUE MATH paboOuux AHEH co JHS ee
perucTpanuu.

5.7. Ilo pe3ynpTaTaM paccCMOTPEHHS KajloObl MPUHUMAETCS OAHO U3 CIEAYIOIIUX
pELIECHUM:

1) sxanoba yaoBIETBOpSETCS, B TOM 4Hcie B (JOpME OTMEHBI MPHUHSITOIO PEIICHHUS,
UCHPABJIE€HUS JOMYIIEHHBIX OMNEYaTOK U OIIMOOK B BBUIAHHBIX B pe3yjbTare
IIPEIOCTABICHUSI MYHULIMIIAIIBHOM YCIYTM JIOKYMEHTaxX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEIICTB, B3UMAaHHWE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMHM MPAaBOBBIMU aKTaMH
Poccuiickoii denepanny, HOPMAaTUBHBIMU NPaBOBBIMU aKTaMu CcyOBeKTOB Poccuiickoi
denepanuu, MyHUIIMIAIbHBIMU TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KAIOObI OTKA3bIBAECTCS.
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He mo3mnee aHs, Cleayromiero 3a JHEM MPUHSATHS PEIICHHUs] MO pe3ysibTaram
pPacCMOTPEHHUS KaIOObI, 3asIBUTEII0 B MUCHMEHHON (OpMe U TO KEIAHHUIO 3aSBUTEIS B
AJIEKTPOHHON  (opMe HampaBisieTCss MOTHUBHUPOBAHHBIM OTBET O  pe3yibTaTax
PacCMOTPEHUS JKAJTOOBI.

B ciyuae mpusHaHUS kamoObl MOJIeKAIEH YIOBICTBOPEHUIO B OTBETE 3asSBUTEITIO
naetcss uHpOpMAIUA O JEUCTBHSIX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABIISIONIAM
MYHHUITUTIATBHYIO YCIYTY, MHOTO(QYHKIIMOHATHHBIM IIEHTPOM B TEJISIX HE3aMEJTUTEILHOTO
YCTpaHEHHsI BBISABIICHHBIX HApYMICHWW TPHW OKa3aHWUM MYHHUIIUIIAJBLHON YCIYTH, a TaKkKe
MPUHOCATCS M3BUHCHUS 3a JIOCTABJICHHBIC HEYNOOCTBA M YKa3bIBaeTCS MHGPOPMAIHS O
JTANbHCHIINX JICHCTBUSAX, KOTOpBbIE HEOOXOJMMO COBEPIIUTH 3asABUTCIIO B IICIIAX
TIOJTyYeHUS] MyHUIIUTIATBHON YCITYTH.

B cmydae mnpusHaHUS JKaNIOOBl HE TOJJIekAIleld YIOBIECTBOPEHUIO B OTBETE
3asIBUTEIIO JIAIOTCSl ApTYMEHTHUPOBAHHBIE PA3bSICHEHHS O MPUUMHAX MPUHATOTO PEIICHUS,
a Taxxke nHPOpMaIHs O TIOPSJIKE 00KAIOBAHUS IPUHATOTO PEIICHMUS.

B cnyuae ycraHOBieHHS B XOJ€ WIH IO pe3yibTaTaM PACCMOTPEHHUS KATOOBI
MPU3HAKOB COCTaBa AJAMUHUCTPATHBHOTO TIPABOHAPYIICHHS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHHK, HAJIEJICHHBIC MOJHOMOYHUSIMH M0 PACCMOTPEHHIO Kaoo,
HE3aMeIJTUTEIHFHO HAMPABIISIOT UMEIOIINECS MAaTEPHAIIbl B OPTaHbl MTPOKYPATYPHI.

6. Oco0eHHOCTH BBINOJHEHHUS AIMHUHHCTPATHBHBIX MPOLEAYP
B MHOTO(PYHKIMOHAJBHBIX HEHTPaX

6.1. IIpenocraBienre MyHUIIMNIAIBHOM yciyru nocpeactsoM MO®II ocymectBusieTcs
B noapazaeneHusx ['bY JIO «M®Ily npu Hamuuuu BCTYNUBILETO B CUJIY COTJIAIICHUS O
B3aumojieiicteun Mexay I'bY JIO «M®Il» u OMCY. IlpenocraBieHne MyHULIMIAIbHON
yciayru B uHbIx M®L ocymiecTBisieTcsl Ipy HaJWYUU BCTYNHBUIETO B CUJTYy COTJIALIEHUS O
B3aumoeicteun Mexay I'bY JIO «M®PIL» u uasim MOII.

6.2. B cnyyae nmogauu fokymeHToB B OMCY nocpeactsom M®I] cnenpanuct M®I],
OCYILLECTBJISIIOIIMA ~ TPUEM  JIOKYMEHTOB,  MPEJCTABJICHHBIX A  IOJYYEHUS
MYHULIUNAIBHON YCITYTH, BBIMOJIHSET CJICIYIOIINE ICUCTBUSA:

a) YIOCTOBEPSIET JUYHOCTH 3asABUTEIS WIM JUYHOCTh M TOJHOMOYHUSI 3aKOHHOIO
MpEeACTABUTEIIS 3aBUTEINS - B Cilydae oOpalieHus: (U3nyecKoro JInia;

YAOCTOBEPSIET JIMYHOCTh M TOJHOMOYMS MPEICTABUTENS IOPUIUYECKOr0 JIMIA WU
WHVMBUAYaJIbHOTO MPEANPUHUMATENS - B ClIydae OOpallleHHsl IOpUIAYECKOro JIUIa WU
WHIMBUIYJILHOTO MPEINPUHUMATES;

0) omnpenenser nmpeaMeT 00paIlIeHHUS;

B) IPOBOJIMT MNPOBEPKY MPABUIBHOCTH 3aMOJHEHHUS 3asBICHUS;

I') IPOBOJIUT MPOBEPKY YKOMITJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

J) OCYIIECTBJISIET CKaHUPOBAHME TIPEJICTABIEHHBIX JIOKYMEHTOB, (OpMUpPYET
AJEKTPOHHOE JEJO0, BCE JOKYMEHTBl KOTOPOTO CBSI3BIBAIOTCS €AUHBIM YHUKAJIbHBIM
UACHTU(UKAIIMOHHBIM KOJOM, TTO3BOJISIONIUM YCTAHOBUTH MPUHAJICKHOCTh JTOKYMEHTOB
KOHKPETHOMY 3asBUTEIIO U BUTy OOpAIICHHSI 32 MyHUITUTAITBHON yCITyTOM;

€) 3aBepsieT KaXK/IbIi JOKYMEHT Jieja CBOEH 3JIEKTPOHHOM noAnuckio (nanee - J11);

) HaMpaBJIsIeT KOMKUU JJOKYMEHTOB U peecTp 10KkyMeHToB B OMCY:

- B DJIGKTPOHHOU (hopMe (B COCTaBe MaKETOB AJIEKTPOHHBIX JIe]1) B JIEHb OOpalieHust
3agButelsi B MOLI;



- Ha OyMaxHbBIX HOCHUTENSX (B clydae HEOOXOAMMOCTH 0053aTelbHOTO
IPEJCTaBICHUS OPHUTMHAIOB JOKYMEHTOB) - B TeuyeHHe 3 pabouux JAHEH co JAHA
oOpamienus 3asButenss B M®IL[ mocpeacTBoM KyphepCcKOil CBSI3H C COCTABICHHEM OTHCH
nepeJaBaeMbIX JIOKYMEHTOB, C YKa3aHHEM JaTbl, KOJMYECTBAa JIUCTOB, (HaMUIIHH,
JOJ>KHOCTH U MOAMMCAHHBIE YIIOJIHOMOYEHHBIM crienuainctom MOII.

Ilo oxoHuaHnK nprema JOKyMEHTOB crienuanucT M®@LI BelnaeT 3aBUTENIO PACIIUCKY
B IIPUEME JIOKYMEHTOB.

6.3. Ilpu ykazaHum 3asgBUTEIEM MecCTa MOJy4YeHUs oOTBeTa (pe3yJibrara
MPENOCTAaBIEHUS MYHULMINAIBHOW yciayru) mnocpeactBoM MOL] n0mKHOCTHOE JHIIO0
OMCY, OTBETCTBEHHOE 3a BBINOJHECHHE AJMUHHUCTPATHUBHON IPOLEAYpPHI, IEpelacT
cenquascty ML  gna  nepemaun B coorBercTByrommi  MOIL[  pesynbprar
MPEAOCTABJIEHUS YCIYTH ISl €r0 MOCIEAYIOIEN BbIIaYU 3asIBUTEIIO:

- B DJIEKTPOHHOH (popme B TeueHue 1 paboyero JHS CO JHS HNPUHATUS PELICHUS O
IIPENOCTABIEHUH (OTKa3€e B IPEAOCTABICHNN) MyHULIUNAIBHON YCIIYTH 3asSBUTEIIIO;

Cnenmanuct M®II 3aBepsieT pe3yiabTaT MNPEIOCTABICHUS YCIYTH, MOJYYEHHBIH B
aBTOMATU3UPOBAHHONW  MH(POPMAIMOHHON  cucTeMe  oOecnedeHus  JesITebHOCTU
MHOTO()YHKIIMOHATLHBIX 1IEHTPOB (nanee - AUC M®II), B cooTBeTCTBUU ¢ TpeOOBaHUSIMU
K COCTaBJICHUIO M BblJaye 3asiBUTEISIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKAAIOIINX  COJNEPKAHUE  DJEKTPOHHBIX  JIOKYMEHTOB, HAaNpPaBJICHHBIX B
MHOTO()YHKIIMOHAJIBHBIN LEHTP MPEJOCTABICHUS TOCYJApCTBEHHBIX M MYHUIMIAIbHBIX
yCIyr MO pe3yiabTaTaM MPENOCTAaBICHUS MYHULMNAIbHBIX  YCIyT, OpraHamu,
MPEAOCTABISAIOIIMMY MYHULIMNIAIBHBIE YCIYTH, U K BbIJAaye 3asBUTENISAM Ha OCHOBAaHUU
uHdopMmaluu U3 HMHQOPMAIMOHHBIX  CHCTEM  OpPraHOB,  MPEAOCTaBISIOIIMX
MyHUIIUNIATbHBIE YCIYT'H, B TOM 4YHCIE€ C UCHOJIb30BaHUEM HWH(GOPMAIIMOHHO-
TEXHOJIOTMYECKOH M KOMMYHHUKAallMOHHOM HHQPACTPYKTypbl, JOKYMEHTOB, BKJIIOYas
COCTaBJ€HME Ha OyMa)XHOM HOCUTEJIe M 3aBEPEHHE BBIMHCOK M3 YKa3aHHBIX
UH(POPMAIIMOHHBIX CHUCTEM, YTBEp)KIEHHBIMU MocTaHoBieHueM [IpaButenbctBa PD ot
18.03.2015 Ne 250;

- Ha OyMa)XHOM HOCHUTENE - B CPOK He Ooiee 3 pabouux AHEW CO JHA MPUHSATHS
pelIeHus] O NpenocTaBiIeHUH (OTKa3e B MPEJAOCTABICHWH) MYHULUIAIBHOW YCIyru
3asIBUTENI0, HO HE MO3JHEE JBYX pabouMX AHEH /10 OKOHYAHHUS CpPOKa MpPEOCTaBICHUS
YCIYTH.

Cnemmanuct M®ILI, oTBeTCTBEHHBIN 3a BbIJAYY JOKYMEHTOB, IMOJYYEHHBIX OT
AJIMUHUCTpaUMyM 1O pe3yJibTaTaM pPAacCMOTPEHUS MPEACTABIEHHBIX  3asgBUTEIEM
JIOKYMEHTOB, HE MO3/IHEE IBYX JIHEW C JaThl UX MOJIYYEHUS OT AJIMUHHUCTPALIUU COOOIIAET
3asBUTENIO O TPUHITOM pEUIEHUU MO0 Tene@oHy (C 3amuchlo JaThl M BPEMEHU
TeNe(OHHOr0 3BOHKA UJIU MTOCPEACTBOM CMC-UH(OPMHUPOBAHHUS), & TAKXKE O BO3MOKHOCTH
MOJIy4eHUs1 TOKyMeHTOB B MDLI.

6.4. [Ipu  BBOHE 06e30yMa>KHOTO AIIEKTPOHHOTO JIOKyMEHTO000pOTa
aJMUHUCTPATUBHBIE  NPOLEAYpPbl  PEINIAMEHTHPYIOTCS  HOPMATHBHBIM  I[PABOBBIM
AMUHHCTpAIMM, YCTAaHABIMBAIOIIUM  MOPAJOK  JJIEKTPOHHOTO  (6e30yMakHOTO)
JOKyMEHTO000pOTa B Chepe MyHULIUITATbHBIX YCIIYT.
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[Ipunoxenue
K aIMUHUCTPATUBHOMY PEIJIAMEHTY

PykoBonureno
MyHuIMnanbHOro 00pa3oBaHus
PykoBoauTento yupexxaeHus

3ASBJIIEHUE
Ha BbIJIauy pa3pelleHus Ha CHOC (NepecaiKy) 3eJIeHbIX HaCaKIeHUN
HA 3eMeJILHBIX YYACTKAaX, HAXOASAIIMXCA B MYHHUIMIIAJILHOI COOCTBEHHOCTH, U
3eMeJIbHBIX Y4aCTKaX, TOCyJapCTBEHHAas1 COOCTBEHHOCTh HA KOTOPbIE He
pa3rpaHuyveHa

(HaMMEHOBaHHE MPEATPUATHS, OPTaHU3AMOHHO-TIpaBoBas Gopma)'

(ropunnueckuii anpec, 6aHKOBCkue pekBu3uThl, MTHH)

MPOIILY BBIJATh pa3pelieHre Ha CHOC (MepecajiKy) 3eJI€HbIX HACAKICHUI

2. OcHoBaHue 7151 cHOoca (00pe3KH, Mepecasiku) 3eJIeHbIX HACaXKICHUH.

3. CBeneHus 0 MECTOIOI0KEHUH, KOJTUYSCTBE M BHIAX 3€JICHBIX HAaCaXICHUM

4. TlpeamnosiaraeMble CPOKH BBITIOJTHEHUS PAOOT MO CHOCY WJIM TEPECake 3eJICHBIX
HacaXJICHUM.

5. Ilpennonaraemoe MeCTO MepPeCca K 3eJICHBIX HACAXKICHUN (TaHHBIN MMyHKT 3aI0IHSICTCS
B cllydae TIepPecaki).

HpI/IJIO)KeHI/ICZ 3as41BJICHHUC Ha JHUCTAax.

nara MOJIHUCH pacumppoBka

Pe3ynbpTaT paccMOTpeHus 3asBICHUS MPOLLY:

BbIIaTh Ha pyku B OUB/OMCY/ Opranuzanun

BbIIaTh Ha pyku B M®DII, pacnionoxkenHsii o aapecy™®: JIeHMHrpaackas 00yacTb,

b A1 UHAUBUAYAJIBHOTO HPCANIPUHUMATEIIA: (baMI/IJ'II/IH, umsa u (HpPI HaﬂI/I‘II/II/I) OTYECTBO HWHIAWBUAYAJIBHOT'O

MPEIAIPUHAMATEIS, MECTO €r0 JKUTENBCTBA, NAHHBIC JTOKYMEHTa, YAOCTOBEPSIOMICTO €r0 JIMYHOCTh, MICHTH()HUKAITHOHHBIN
HOMEp HAJIOTOILIATEIBIUKA, OAHKOBCKUE PEKBU3HTHI, C YKA3aHHEM KOHTAKTHOTO TeJie()OHA JUISl CBS3H.

- 1ns pusuyeckoro nuna: GaMuwims, uMs U (TP HAJTMYHUU) OTYECTBO, MECTO €T0 KHUTEIbCTBA, JaHHBIC JOKYMEHTA,
YAOCTOBEPSIOIICTO €ro JUYHOCTh, C YKa3aHUEM KOHTAKTHOTO TejiedoHa /i CBsI3U.

-JIJIs1 FOPUMYESCKOTO JIMIA: MTOJHOS HAaMMEHOBaHUE, (PaMUIIHIO, UM, OTYCCTBO PYKOBOIUTEIS, FOPUANICCKHUI apec, ¢
yKa3aHHEeM KOHTAaKTHOTO TeJe(OHa TSI CBA3H.



HaIIpaBUTh I10 IMOYTEC

HaNpaBUTb B AJIEKTPOHHOM Gopme B tnuHbIi kabunet Ha [1T'Y JIO/EITY
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	в личном кабинете на ЕПГУ или на ПГУ ЛО заполнить в электронном виде заявление на оказание государственной услуги;
	в случае, если заявитель выбрал способ оказания услуги с личной явкой на прием в Администрацию – приложить к заявлению электронные документы;
	в случае, если заявитель выбрал способ оказания услуги без личной явки на прием, в Администрацию:
	3.2.6. В результате направления пакета электронных документов посредством ПГУ ЛО, либо через ЕПГУ в соответствии с требованиями пункта 3.2.5 автоматизированной информационной системой межведомственного электронного взаимодействия Ленинградской области (далее – АИС «Межвед ЛО») производится автоматическая регистрация поступившего пакета электронных документов и присвоение пакету уникального номера дела. Номер дела доступен заявителю в личном кабинете ПГУ ЛО или ЕПГУ.
	3.2.7. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы заверены усиленной квалифицированной электронной подписью, должностное лицо Администрации выполняет следующие действия:
	формирует проект решения на основании документов, поступивших через ПГУ, либо через ЕПГУ, а также документов (сведений), поступивших посредством межведомственного взаимодействия, и передает должностному лицу, наделенному функциями по принятию решения;
	после рассмотрения документов и принятия решения о предоставлении государственной услуги (отказе в предоставлении государственной услуги) заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО»;
	уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: почтой, либо выдает его при личном обращении заявителя, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в Личный кабинет заявителя.
	3.2.8. При предоставлении муниципальной услуги через ПГУ ЛО, либо через ЕПГУ, в случае если направленные заявителем (уполномоченным лицом) электронное заявление и электронные документы не заверены усиленной квалифицированной электронной подписью, должностное лицо Администрации выполняет следующие действия:
	в день регистрации запроса формирует через АИС «Межвед ЛО» приглашение на прием, которое должно содержать следующую информацию: адрес Администрации, в которую необходимо обратиться заявителю, дату и время приема, номер очереди, идентификационный номер приглашения и перечень документов, которые необходимо представить на приеме. В АИС «Межвед ЛО» дело переводит в статус «Заявитель приглашен на прием». Прием назначается на ближайшую свободную дату и время в соответствии с графиком работы Администрации.
	В случае неявки заявителя на прием в назначенное время заявление и документы хранятся в АИС «Межвед ЛО» в течение 30 календарных дней, затем должностное лицо Администрации, наделенное, в соответствии с должностным регламентом, функциями по приему заявлений и документов через ПГУ ЛО, либо через ЕПГУ переводит документы в архив АИС «Межвед ЛО».
	Заявитель должен явиться на прием в указанное время. В случае, если заявитель явился позже, он обслуживается в порядке живой очереди. В любом из случаев должностное лицо Администрации, ведущее прием, отмечает факт явки заявителя в АИС «Межвед ЛО», дело переводит в статус «Прием заявителя окончен».
	После рассмотрения документов и принятия решения о предоставлении (отказе в предоставлении) государственной услуги заполняет предусмотренные в АИС «Межвед ЛО» формы о принятом решении и переводит дело в архив АИС «Межвед ЛО».
	Должностное лицо Администрации уведомляет заявителя о принятом решении с помощью указанных в заявлении средств связи, затем направляет документ способом, указанным в заявлении: в письменном виде почтой, либо выдает его при личном обращении заявителя в Администрацию, либо в МФЦ, либо направляет электронный документ, подписанный усиленной квалифицированной электронной подписью должностного лица, принявшего решение, в личный кабинет ПГУ или ЕПГУ.
	3.2.9. В случае поступления всех документов, указанных в пункте 2.6. настоящего Административного регламента, и отвечающих требованиям, в форме электронных документов (электронных образов документов), удостоверенных усиленной квалифицированной электронной подписью, днем обращения за предоставлением государственной услуги считается дата регистрации приема документов на ПГУ ЛО или ЕПГУ.
	В случае, если направленные заявителем (уполномоченным лицом) электронное заявление и документы не заверены усиленной квалифицированной электронной подписью, днем обращения за предоставлением государственной услуги считается дата личной явки заявителя в Администрацию с предоставлением документов, указанных в пункте 2.6. настоящего Административного регламента, и отсутствия оснований, указанных в пункте 2.10. регламента.
	Информирование заявителя о ходе и результате предоставления государственной услуги осуществляется в электронной форме через личный кабинет заявителя, расположенный на ПГУ ЛО, либо на ЕПГУ.
	3.2.10. Администрация, при поступлении документов от заявителя посредством ПГУ или ЕПГУ, по требованию заявителя, направляет результат предоставления услуги в форме электронного документа, подписанного усиленной квалифицированной электронной подписью должностного лица, принявшего решение (в этом случае заявитель при подаче запроса на предоставление услуги отмечает в соответствующем поле такую необходимость)
	Выдача (направление) электронных документов, являющихся результатом предоставления государственной услуги, заявителю осуществляется в день регистрации результата предоставления муниципальной услуги Администрацией.
	3.3. Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах

	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу,
	а также должностных лиц органа, предоставляющего муниципальную услугу, либо муниципальных служащих, многофункционального центра предоставления государственных и муниципальных услуг, работника многофункционального центра предоставления государственных и муниципальных услуг
	В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиеся материалы в органы прокуратуры.
	6. Особенности выполнения административных процедур
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