HPEIUIO)KEHI/IH U 3daMeUdHUA HaAIIPpaBJIATb

m.o.kumi@mail.ru aia Kamuanesoit H.A. ¢
09.02.2023 o 09.03.2023

O BHeceHWM U3MEHEHHWH B T[IOCTAaHOBJIEHUE
aJIMUHUCTPaLUU MO «KuHrucenmnckui
MYHULIATIAMBHBIA pation» oT 29.11.2016 roma Ne
3023 «O6 yTBEp)KAEHUH aJMHHHUCTPATUBHOIO
perjamMeHTa M0 MpeAoCTaBAeHUI0 MYHULUIIATIbHON
ycnyru  «Bbijaua  [JOKyMeHTOB (BBIMUCKU U3
MOXO03SIMCTBEHHOMKHUTY, KapTOUKU perucTpalyy,
CTIPaBOK Y UHBIX JOKYMEHTOB)»»

B cBsi3M C M3MeHeHHeM [EUCTBYIOLLEr0 3aKOHOAATe/NbCTBa Poccuiickoun
denepaliii, a/MUHUCTPALIUS

NOCTAdHOBJ/JAET:

1. BHecTn u3MeHeHMs B TOCTaHOBJIeHHWe agMUHHUCTpaLuu MO «KuHrucenmnckum
MYHULMMAIBHBIA ~ palioH» oT 29.11.2016 Toma Ne 3023 «O6  yTBepXAeHUU
aJIMUHUCTPAaTUBHOIO perjiaMeHTa I0 MpeJoCTaB/JeHNI0 MyHULIMIIAIbHOW YCIyTy «Bpigaua
JOKYMEHTOB (BBIMCKWA U3 MOXO35IMCTBEHHOM KHUTH, KAPTOUKWA PErvMcTpaLiuM, CIpaBOK U
WHBIX IOKYMEHTOB)»».

1.1. B Ha3BaHuM U TIyHKTe 1 TIOCTAHOBJIEHUS CJI0OBA «II0 TIPeA0CTaB/I€HUIO
MYHULIUMAJIBHOU yCIYTH «YTBEpXKAEeHHe CXeMbl PACIoJIOKeHHs 3eMebHOTO yyacTKa Ha
KaJlaCTPOBOM  IUJlaHE  COOTBETCTBYIOLEM  TEPPUTOPUK»»  3aMEHUTh  CJIOBAMU
«TpeloCTaB/IeHUsI MYHHULIMIIAJIbHOU yCIyTu «Bblflaya BBITTUCKA M3 T10XO03SIMCTBEHHOU
KHUTH»».



1.2. Tlpuno)keHre K IIOCTaHOBJIEHHWIO M3/IOKUTb B HOBOW peJakLMU COTrJIaCHO
TIPUJIOKEHUIO.

2. TTocTaHOB/IeHYE BCTYTIAeT B CUIY CO AHS ero o(ULMasbHOTO OMy0/IMKOBaHUS.

3. TlocraHoBneHWe  oOmyOJIMKOBaTh B CpEeACTBAX MacCOBOM HWH(OpPMaLUU U
pasMecTUTb Ha opuiManibHOM caute agMuHucTtpayuu MO  «Kunrucennckum
MyHULMNAJAbHBIA ~ palioH» B WH(QOPMALMOHHO-TEIEKOMMYHUKAL[UOHHOW  CETH
«HTepHeT».

4. KOHTpPO/b 32 UCMIOJIHEHHWEM MOCTaHOB/IEHUS] BO3/IOXKUTh Ha MEePBOr0 3aMeCTUTEIS
ry1aBbl agMuHUCTparuu MO «KUHIHCenrckui MyHULIMIIA/IBHBINA PAMOH» 110 yIIPaB/IeHUIO
HMMYIIIeCTBOM, 3eMe/IbHbIM OTHOILIIeHUsM U rpagocTpouTtenscTBy C.I'. CobosteBa.

['naBa agMyHHCTpaLn
MO «Kunrucenrnckui
MYHULMIAIbHBIA PalilOH» FO.M. 3ananarckuu

Kammnijera,48850
3 9K3., 09.02.2023 r.



YTBEPX/IEH
MOCTaHOBJ/IEHHEeM a[IMUHUCTPaL1
MO «KuHrucennckuii MyHUALMIIANbHbBIN palioH»
or 29.11.2016 r. Ne 3023
(8 pedakyuu nocmaHogneHUs1 AOMUHUCMPayuu
MO «KuHaucennckuti MyHUYUNaabHblil pation»
Om Ne )
(npunoscenue)

AJMUHHUCTPAaTUBHBIA PerjiaMeHT MpeJ0CTaB/IeHUsI MyHUI[UNIA/TBHOM YC/TYyTH
«BbIlaua BBIMUCKH U3 MOX03AHCTBEHHOM KHUT'H»
(mamee — aAMMHNUCTPATUBHBIA PerjiaMeHT)

1. OO1He mo/10KeHus

1.1. PernameHT yCTaHaB/iMBaeT TIOPSZIOK M  CTaHAApT Tpe/OCTaBIeHUs
MYHUIUTATbHON yCTyTH.

1.2. 3asBuUTe/NsIMM, WMEKOIIUMM TpaBO Ha TO/lyuyeHUe MYHHULIMIIAJbLHOM YCIyTH,
SIBJIAIOTCS (PU3UUECKUe JTHLIA:

SBJISIOIIMECS UeHaMH{ JIMUHOTO TI0ICOOHOT0 XO035iCTBa;

He SBJSIOI[MECS UWieHaMWd JIMYHOTO TMOJCOOHOro  XO3siicTBa  TrpakzaHe,
oOparraroryiecs: 3a BBINMMCKOW W3 TIOXO3MCTBEHHOW KHUTU B Ie/IIX JajbHEMIIero
oopM/ieHUs TIPaB Ha 3eMe/TbHbIM y4aCTOK B MOPsIJKe Hac/ieOBaHUsI.

[IpencTaBisATb WHTepechl 3asiBUTeNs] OT MWMeHHW (U3UUeCKUX JIML MOTYT
TIpe/ICTaBUTe Y, AeUCTBYIOIIUE B CUTY MOTHOMOYMM, OCHOBAaHHBIX Ha J0BEPEHHOCTU WJIU
JIOTOBODE.

1.3. lH¢opMaliyisi 0 MecTe HaX0>K/leHHsI OpraHa MeCTHOTO CaMOYTIpaB/IeHUs B Jivlie
agvuHucTpatii MO  «KUHrMCenncKU MYyHULIMNAJbHBIM panioH» (Janee - opraH
MeCTHOI'O camMoyTipaB/IeHuUs, omMcay, AJMUHUCTpALMS), Tpe0CTaB/IALILero
MYHUIUTIAIBHYIO YCIYTY, OpraHy3aliui, yuacTBYIOIMX B MPe/JOCTaB/IeHUM YCIyTH (f1aiee
— OpraHuzaiuu) W He  SB/SIONMXCS  MHOTOMYHKIMOHANMbHBIMU  ILIeHTpaMu
Mpe/loCTaB/eHUsI TOCY/IapCTBEHHbIX W MYHHULMIAIBHBIX YCIyT, rpadukax paboThl,
KOHTaKTHBIX Tejie)OHaX, pa3melaeTcs:

Ha CTeHZJAaX B MeCTaxX MpeA0oCTaB/eHHsI MYHULIMIIAJbHOM YCIYTH U yCIyT, KOTOPbIe
ABJISIIOTCA HeOOXOAUMBIMU W 00s3aTe/bHBIMUA [IJIs1 TIPe/IOCTaB/IeHUsI MYHUIUIA/IbHOM
yCIIyTH;

Ha caiite AgmunucTpauuu https://kingisepplo.ru/

Ha caiite I'ocygapcTBeHHOTO OIO/KETHOTO yupexk[eHus: JIeHWHTpaZicko 0b6sacTu
«MHOro(yHKIMOHA/IbHBIN LIeHTP TIpeoCTaB/ieHusl TOCY[apCTBEHHbIX U MYHULIUMA/IbHbIX
ycnyr» (ganee — I'BY JIO « M®Ll», M®LI): http://mfc47.ru/;

Ha Iloprane rocyjapCTBeHHbIX M  MYHULMNAIBHBIX  yCIyr  ((QyHKLMN)
JleanHrpajckoit obnactu (manee — TIT'Y JIO)/Ha EmuHOM TopTasie TOCyJapCTBeHHBIX
yecnyr (manee — EIITY): www.gu.lenobl.ru / www.gosuslugi.ru;



B TOCYy/JapCTBeHHON HWH(OpMaIMOHHOM cucTteMe «PeecTp rocymapCTBeHHbIX U
MYHULIATIABHBIX yCyT (byHKIWH) JleHuHTpasickoi obmact» (ganee — Peectp).

2. CtaHpapT npejocTaB/jieHUs MyHMLIMIIA/IBHOM yC/IyTH

2.1. TlonHOe HauMeHOBaHWE MYHULIUNAJbHOU YCIyTU: «Bbijaua BBITIMCKU U3
TOXO035ICTBEHHON KHUTU».

CokpailleHHOe HauMeHOBaHWe MYHULMMAaIbHOM YyCIyru: «BblZjaua BBITTMCKU U3
TOXO035IMCTBEHHON KHUTH».

2.2. MyHULMIIA/IbHYI0 YCIYTy TPeAoCTaB/sieT aJMUHUCTPALUS MYHULMIIATILHOTO
obpa3zoBaHust «KuHrucenmckuii MyHMLMINAABHBIA paiioH» JIeHWHrpajckoi obaactu
(manee — OMCY).

CTpyKTypHbIM  MOZpa3fie/ieHWeM,  OTBETCTBEHHbIM  3a  [peJOCTaB/IeHUe
MYHULIANAJIBHOU  YCJIYyTH, SB/SIETC KOMMUTET TI0  YIPaB/JI€HUID  HMYILeCTBOM
MYHULIATIATBHOTO 00pa3oBaHusi «KWHTHCENTICKUY MYHULIATIABHBIA paioH» (manee —
Otpgen).

B npenocTaBieHMy MyHULIMIIA/IbHOW YCIYTU YYaCTBYIOT:

I'BY JIO «M®L».

3asB/eHWe Ha MOyuyeHWe MYHHULUMNAJIbHOW YCIYTM C KOMILUIEKTOM JOKYMEHTOB
TIPUHUMAeTCSI:

1) npu TUYHOM SIBKeE:

B OMCY;

B hustManax, oTjesnax, yAaJleHHbIX pabounx mectax M®II;

2) 6e3 TUUHOM SIBKU:

B 2JIEKTPOHHOM (hopMe uepe3 THUHBINA KabuHeT 3asButens Ha ITI'Y JIO/EIIT'Y (mpu
TeXHAUYECKOU peasn3alivu).

3asBUTe/Ib KMeeT TMpaBO 3alMcaTbCsid HAa TMpUeM g [OoJauyu  3asiB/IeHus
0 TIPe/IOCTaB/IEHUH YCAYTH C/IeAYIOUUMH CriocobamMu:

1) B OMCY, B M®II (ripy TeXHAUYECKOU peasn3alvn);

2) o tenepony — B OMCY, B M®D1I;

Ilns 3amucu 3asiBUTe/b BbIOMpaeT /t00ble CBOOOAHbBIE /IJIs1 TIpHeMa AaTy U BpeMsi
B npeJiesiax ycraHoBieHHOro B OMCY unu M®II rpaduka ripreMa 3asiBUTeeN.

2.2.1. B gensix nipeocTaBieHUs] MyHULIMIAIbHOU YC/IYTHM YCTAaHOB/IEHHE JIMUHOCTHU
3asBUTEJII MOXKET OCYLLeCTBJ/IATHCSA B XOZe JIMUHOIO NpreMa IMoCcpeiCTBOM IpebsIBIeHUs
rmacriopta rpakgaHuHa — Poccuiickort — @epepaiud MO0  MHOTO  JIOKYMEHTAa,
YAOCTOBEPSIOLLEr0 JIMYHOCTb, B COOTBETCTBMM C 3aKOHOZATENbCTBOM PoOCCHKCKOMN
denepaliiyi WK MOCPeCTBOM UAeHTHbUKalUM U ayTeHTUUKauu B OMCY, I'BY JIO
«M®L» ¢ ucronb3oBaHWEeM UH(POPMALIMOHHBIX TEXHOJIOTUM, MPeJyCMOTPEHHBIX YaCThiO
18 cratbu 14.1 ®depepanbHOro 3akoHa oT 27 wutonsg 2006 roma Ne 149-d3 «0O6
vH(OopMaLK, UHPOPMAL[MOHHBIX TEXHOJIOTUSIX U O 3alluTe UHpOopMalun» (Mpy HaIUUUU
TeXHAUYECKOU BO3MOKHOCTH).

2.2.2. Tlpu nipefjoCTaB/Ie€HUA MYHMUIMIIALHOM YCIYTH B 371€KTPOHHOM (hopMe (Tpu
TeXHUUYeCKOW peasiv3allii) UAeHTU(PUKALUS U ayTeHTU(UKalds MOTYT OCYIeCTB/SThCS
TIOCPeICTBOM:

1) emuHOM cuUCTeMbl UJeHTA(PUKALIMM U  ayTeHTU(PUKALMM WIA  HHBIX
roCy[lapCTBeHHbIX  WH(OPMAl[MOHHBIX  CUCTeM, €eCJu TakKue TOCyAapCTBEHHbIe



rvH(OpMalMOHHbIe CUCTeMbI B YCTaHOBIeHHOM [1paButenbcTBOM Poccuiickoit ®@enepaiiyu
TopsiIKe  00ecreurBaroT B3aUMOJEMCTBHE C eJWHONM CHUCTEeMOM WAeHTU(HKAIUA |
ayTeHTU(PUKaLUY, TPY YCIOBUM COBIAJieHUs1 CBeZieHUM 0 (DU3MUYecKOM Julle B YKa3aHHbIX
MH(OPMAILIMOHHBIX CUCTEMAX;

2) eOWHOW CUCTeMbl WAEHTU(MUKAUUU U ayTeHTU(UKaUUU U eIUHOU
WHGMOPMAI[MOHHON CHUCTeMBbI TI€pPCOHANBbHBIX JaHHBIX, obecreunBaromieii 006paboTKYy,
BK/IIOUasi cOop ¥ XpaHeHHWe, OMOMeTPUUEeCKHX TePCOHATbHBIX [aHHbIX, UX TPOBEPKY M
nepesiauy MHGOPMaIMM O CTeITeHW UX COOTBETCTBUS MPe/J0CTaBIeHHbIM 0HOMeTpUUeCKUM
MepPCOHAJIbHBIM IaHHbIM (DU3MYECKOTO0 JIULIA.

2.3. Pe3ynbTaToMm 1npefocTaBieHrss MyHULIMNATbHOU YC/IYTH SIB/SIETCS:

- Bbl/laua BBIMUCKU U3 TTOX035IMCTBEHHOU KHUTH;

- OTKas3 B BbI/laue BBIMUCKUA U3 TTIOX035IMCTBEHHOM KHUTH.

Pe3ynbTaT npefocTaBieHyss MyHULIMIIA/IBHOW YC/IYTU TIPeJOCTaB/ISeTCS 3asiBUTEIO
B COOTBETCTBUM CO CTMOCOOOM, YyKa3aHHBIM 3asBUTE/IeM TIpU TioJaue 3asiBjIeHUs
Y JOKyMEHTOB:

1) npu MMUHOM SIBKeE:

B OMCY;

B (husanax, oTjesnax, yAajaeHHbIX pabourx mectax M®ILI.

2.4. Cpok TipefioCTaB/ieHHsI MYHMIMIIAIbHOW YC/IYTM COCTaB/sieT He Oosiee 6
pabounx gHell co [Hs perucTpauuu 3asBieHus B OMCY co BceMu HeoOXOUMBIMHU
JIOKyMEHTaMH.

2.5. I[IpaBoBbIe OCHOBaHUS AJ1s1 TIpeA0CTaB/IeHNs MyHULIMINIATbHOW YC/TYyTH.

[IpegocTaBieHre MyHWULIMMNAIBHOU YCIYTU OCYIIECTB/SIETCI B COOTBETCTBUU CO
C/IeIYIOIUMY HOPMaTHUBHBIMUA MPABOBLIMY aKTaMU:

I'parxxpmaHckui Kogekc Poccuiickon ®efepaniuy;

denepanbHbid 3aKoH OT 7 mroast 2003 roga Ne 112-P3 «O nuuHOM TMOACOOHOM
XO35IMCTBEY;

®enepanbHblid 3aK0H OT 13.07.2015 Ne 218-®3 «O rocyapCTBeHHOU perucrpalyu
HeJIBMKUMOCTI»;

[Mpuka3 MuHcenbxo3a Poccum ot 11.10.2010 Ne 345 «O6 yTBepkaeHHUU (HOPMBI U
NopsiZika BeJleHUsT TO0XO3SMCTBEHHBIX KHWUT OpraHaMyd MeCTHOTO CaMOYIIpaB/ieHUs
rocesieHW ¥ OpraHaMu MeCTHOT'0 CaMOYTIpaB/ieHUs1 TOPOACKUX OKPYTOB»;

[Tpuka3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycTtaHoB/IeHNH (POPMBI BBIITUCKA
13 MOXO035UCTBEHHON KHUTY O HAJIMUWU Y TPakK[aHWHA TIpaBa Ha 3€MeJIbHbIM y4aCTOK».

2.6. VcuepribiBatomiuii TiepeueHb [JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOJATEeNbHBIMM ~ W/IM  WHBIMM  HOPMAaTUBHBIMU  [PAaBOBbIMM  aKTaMH  [JiA
NpeJi0CTaBIeHUS MYHULIUTIATbHOM YCITYTH, TIO/JIeKAIUX TTPeCTaB/IeHU 3asiBUTE/IEM:

1) 3asiBeHue 0 MpefOCTaB/IeHUH YC/IYTU B COOTBETCTBUM C IPUJIOXKEHHEM;

2)  [OKyMEeHT,  YJOCTOBEpSIIOIMM  JIMUHOCTb  3asiBUTeJNid:  JIOKYMEHTHI,
YAOCTOBEPSIIOIIMEe JIMYHOCTh TpaxAaHuHa Poccuiickon ®enepauyu, B TOM UHC/Ie
BOEHHOC/TY)KAIllero, a TakKe [JOKYMEHTbI, YJOCTOBepSIOLIUe JIMYHOCTb MHOCTPAHHOIO
rpaklaHrHa, Juiia 0e3 TpakJaHCTBA, BK/IOYAs BHJ Ha JKUTEIbCTBO U YOCTOBEpeHHe
OeXKeHI]a;

3) IOKyMEeHT, yJ0CTOBEePSIOIIUM MPaBo (MI0JIHOMOUMS) TIpeZicTaBUTe st (PHM3UUYeCKOro
WA HOPUAWYECKOro JMlia, eCyid C 3asiBieHreM oOpalljaeTcsi TMpefcTaBUTesb 3asiBUTe s
(HeoOXx0AMMO  yKa3aTb THIl  /IOBEPEHHOCTH:  [IOBEPEHHOCTb,  y/IOCTOBEPEHHYIO



HOTapua/ibHO, /U00 TJ/IaBOM MeCTHOW aJMHHHUCTDPALMMA TIOCeJIeHUs W CTelualbHO
YIIOJTHOMOYEHHbIM [JO/DKHOCTHBIM JIMLJOM MECTHOTO CaMOYIpaB/ieHusl II0CeieHus W/In
[JlaBOM MEeCTHOM  aJMMHUCTpalMd  MYHULMIIABHOTO paloHa U CHelUaJbHO
YIIOJTHOMOYEHHbIM [I0/DKHOCTHBIM JIML[OM MECTHOI'O CaMOYIIpaB/IeHUs MYHHULIUIAJIbHOTO
palioHa (B C/lydae eC/Id B MOCe/IEHUU WM PacIioioKeHHOM Ha MeXXCeJIeHHOM TeppUTOPUU
HaceJleHHOM TyHKTe HeT HOoTapuyca), JM00 [JO/DKHOCTHBIM JIULOM KOHCYJIBCKOTO
yupexzaenusi Poccurickor @®eaepanyy, yIOJHOMOYEHHBIM Ha COBepIIeHHE 3TUX
JIeVICTBUM; JOBEPEHHOCTh, y/I0CTOBEPEHHYIO B COOTBETCTBUU C MYHKTOM 2 ctatbu 185.1
I'paxxpaHckoro kopekca Poccuiickon @efepalv M SIB/SIIOLIYIHOCS MNPUPAaBHEHHOW K
HOTapua/bHOM; JOBEPEeHHOCTh B IPOCTOM MMCbMEHHOM (hopMme);

4) B ciydae obpailleHusi 3asiBUTesIsl B 1ie/isAX JajibHeliero opopmeHus TpaB Ha
3eMe/IbHBIM YUYaCTOK B TIOPsKe HAaC/Ie0BaHUs — CIIpaBKa 00 OTKPBITHUM Hac/ie[JICTBEHHOTO
Jiena, BblJaHHAsi HOTapruyCOM.

2.7. WcuepnbiBaroll[uii TiepeueHb [JOKYMEHTOB (CBe[leHHI), HeoOXOAUMBIX B
COOTBETCTBUU C 3aKOHOZATEbHBIMU WM UHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMU 1JIst
MpeloCTaB/leHUsl MYHULIMIAIBHOM YCIYTM, HaxOJALUXCS B PACIOpSDKEHUM, OPraHoB
MEeCTHOTO CaMOyTIpaB/JeHUs] U MOJBeJJOMCTBEHHbIX MM OpraHu3alyd (3a HWCK/IHYeHHeM
OpraHv3alivii, OKasbIBalOL[UMX YCIyrd, HeobOXoAuWMble U oOsi3aTenbHble — [JJis
MpeloCTaB/AeHUsl MYHULMIIAIBHOU YCIYTH) M TOAJeXallUX Tpe/CTaBJIeHUI0 B paMKax
MeXXBeJOMCTBEHHOT0 MH()OPMALIMOHHOI'O B3aUMO/IEUCTBUSI.

HokymeHTBl (CBefjeHMs) B paMKaxX MeKBEJJOMCTBEHHOIO B3auUMO/EWCTBUSI He
3anpamnBarTCs.

2.7.1. 3agBuTenn BIpaBe IIpe[CTaBUTHL [OKYMEHTbl, yKa3aHHble B IyHKTe 2.7
HaCTOSIIEr0 a//IMUHHACTPATHBHOTO PerjiaMeHTa, 10 COOCTBeHHOW WHUI[UATHBe.

2.7.2. Oprasbl, TIpe/JOCTaB/ISIOL{e MYHUIUTIA/IILHYIO YCIYyTY, He BIIpaBe TpeboBaTh
OT 3as1BUTeJIS:

NpeJiCTaBleHUsl JOKYMEHTOB W WHGOpMalMud WM OCYIIeCTBJIEHUs] [JeiCTBUM,
Ipe/iCTaB/ieHre WIA OCYILeCcTB/eHWe KOTOpbIX He MpeJyCMOTPEeHO HOPMaTUBHBIMU
TPaBOBbIMU aKTaMH, peryJMpyrOLIUMUA OTHOLLIEeHUSl, BO3HUKAKLIWE B CBA3U C
Mpe/loCTaB/IeHueM MyHULMINATIbHOW yYCIIYTH;

Mpe/CTaB/leHds [JOKYMEHTOB U UWH(pOpMaluu, KOTOpble B COOTBETCTBUU
C HOPMAaTHMBHBIMM TIpaBOBbIMM akTaMu Poccuiickort ®enepaliii, HOPMaTHUBHBIMU
TIpaBOBLIMU aKTamMu CyObekToB Poccuiickoit defepaliiy 1 MyHULIMTIATbHBIMU TIPaBOBLIMU
aKTaMM HaxXOZATCA B PpaClOpSDKeHWU TOCY[AapCTBEHHBIX OPraHoB, IpefoCTaB/ISIOLINX
MYHULIUMAJBHYK YCIYTy, HWHBIX TOCYJapCTBEHHbIX OpPraHOB, OPraHOB MeCTHOIO
camoymnpaB/ieHuss W(Wid) TOABeJOMCTBEHHBbIX TI'OCYJapCTBEHHbIM OpraHaM M OpraHaMm
MECTHOTO  CaMOYIIpaB/IeHWs  OpraHu3alud, YuYaCTBYHKOIIMX B  MpeJ0CTaB/JIeHUU
rOCyJapCTBeHHbIX W/IM MYHULMIIAABHBIX YCIyr, 34 WCK/IUYeHWeM [IOKYMEeHTOB,
yKasaHHbIX B 4yactu 6 crtatbu 7 PenepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3al[iy TpeJoCTaB/IeHUs TOCYJAapCTBEHHBIX WU MYHULMMNAJIbHBIX YCAyr» (ZJaiee —
®epnepanbHbIM 3aKOH Ne 210-D3);

OCYILIeCTB/IEHUS] [IeHiCTBUM, B TOM UMCJ/Ie COIJIaCOBaHWM, HeOoOXOJUMBIX /sl
MOJIy4YeHUs] MYHHULIMIIAJBHOM yCAyTM U CBs3aHHBIX C  oOpaljeHueM B UHbIe
roCcyZlapCTBeHHbIe OpraHbl, OpraHbl MECTHOIO CaMOYIIpaB/jeHusl, OpraHusauuy (3a
VCK/TFOUeHUeM TI0/TyYeHUsl YCIyT, SIBJISIOLIMXCS HeoOXOAUMbIMU U 00s13aTe/TbHbIMUA [IJIs]
NpeJiOCTaB/IeHUs MYHULIUIAIBHOM YC/IYTH, BK/IFOUEHHBIX B IEepeuHH, NpefyCMOTPeHHbIe



yactbto 1 crateu 9 PenepanbHOro 3akoHa Ne 210-d3, a TakKe [JOKYMEHTOB U
MH(OpMaLK, peloCTaB/IsieMbIX B pe3y/bTaTe OKa3aHUsl TaKUX YCIIyT;

npe/iCTaB/IeHUsl JOKYMEHTOB U MH(GOpMaL[K, OTCYTCTBUE U (W/IK) HEJOCTOBEPHOCTh
KOTOPBbIX He VKa3blBa/IMCb I[IpU IIepBOHAYa/IbHOM OTKase B [pUeMe [JOKYMEHTOB,
HeoOXOJUMBIX [I/Isl TIpe/OCTaB/IeHNsT MyHULIUTIA/ILHOW YCayTH, 100 B TIpe/j0CTaBIeHUN
MYHULIUMNAJIBHOU yC/IyTH, TPeayCMOTPEHHBIX MTyHKTOM 4 yactu 1 ctatbu 7 PefjepaibHOTO
3aKoHa Ne 210-D3;

npejCTaBieHdss Ha OyMaXHOM HOCUTe/lle [JOKYMEHTOB U  UWHQOpMaLuH,
3/IeKTPOHHBbIEe 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
yactu 1 cratbu 16 PepepanbHoro 3akoHa Ne 210-D3, 3a MCK/IIOUEHMEM C/yyaeB, eCJiv
HaHeCceHWe OTMETOK Ha TaKuhe AOKYMEeHThl MO0 WX U3bATHE SB/SeTCS HeobXO0JUMBIM
yC/I0OBUEM Tpe[j0CTaB/AeHHs MYHULIMIIATbHOM YCJIYTH, U UHBIX CIy4daeB, YCTAaHOBJIEHHBIX
deaepasbHBIMU 3aKOHAMU.

2.7.3. ITpu HaCTYIIeHUU COOBITUH, SIBJIAIOLLIUX CS OCHOBaHVEM
/I TIpefloCTaB/eHusl ~ MyHULMNanibHoM — yoiayrw, OWB,  mpepocraBistoliyn
MYHULIUIMA/IBHYIO0 YCIYTy, BIIpaBe:

1) mpoBOAUTH MEpONpUATUSI, HarpaB/JeHHble Ha TMOJATOTOBKY pe3yJ/bTaTOB
1peioCTaB/IeHVsl MyHULMITA/IbHBIX YC/IYT, B TOM YUCJ/Ie HarpaB/saTh MeXBeJOMCTBeHHbIe
3arpockl, MOJIyYaTb Ha HUX OTBETHI, MI0CJ/Ie Yero yBeJOMJISATh 3asBUTE/s] O BO3MOXXHOCTU
MojaTh 3ampoC O TMpeJoCTaB/JeHUd COOTBETCTBYIOLIEM YCAyTrd [Js HeMeAJIeHHOTO
TIOJTyYeHHs pe3yJbTaTa NpejoCTaBlIeHusl TAKOU YCIIyTH;

2) Tipy YCJIOBMM Ha/MuMsi 3arpoca 3asiBUTeJs O MpeJoCTaBJIeHUU MYHULIUMNAIbHON
YCAyTH, B OTHOLUEHWU KOTOPbIX y 3asBUTEe/II MOIYT IOSIBUTbCSI OCHOBaHUS [Ji UX
npe/oCTaB/ieHus emMy B OyjyiieM, TIPOBOAWTb MEPOIIPUSTHS, HarlpaBJeHHble Ha
dbopMupoBaHre pe3y/bTaTa MpPeJOCTaB/IeHUs] COOTBETCTBYIOILEW YCIyrd, B TOM YUC/Ie
HaripaB/IsiTh MeXXBeJOMCTBEHHbIe 3arpochl, T0J/iy4aTb Ha HUX OTBeThbl, (POPMUPOBaTh
pe3ysbTaT IpeJoCTaB/leHUs COOTBETCTBYIOLIEW YCIYTM, a TakXe IpPefoCTaB/sATh €ro
3agBUTesI0 € Uucnosb3oBaHveM EITY/TIIY JIO v yBesoM/IATh 3asiBUTeJISI O TIPOBeJeHHbIX
MepOIPUSTHUSX.

2.8. VcuepnbiBaroljui  MepeuyeHb  OCHOBAaHMM  /JI1  IIPUOCTAHOBJIEHUS
MpeJOCTaB/AeHUsl MYHHULMIIAJBHOM YCJIyTM C  yYKa3aHWeM [JIONYCTUMBIX CPOKOB
TIPUOCTAHOB/IEHHS B C/lyyae, eCJIM BO3MOXXHOCTb TIPUOCTAaHOBJIEHUS TIPejOCTaB/IeHUS
MYHULIUNAJBHOU YCJIyTU NPelyCMOTPeHa JieMCTBYIOIUM 3aKOHOAATeIbCTBOM.

OcHoOBaHMS i1 TPUOCTAHOBJIEHUS] TIPENOCTaBIeHUS MYHHULIMIAIBHOM YC/IYTU He
TpeyCMOTPEeHBI.

2.9. NcuepnbiBaoui nepeueHb OCHOBAaHWM [jIsi OTKas3a B TpHUeMe JOKYMEHTOB,
HeOOXOUMBIX /ISl TIPeI0CTaBIeHUs] MyHHUIUTIATIbHON YCITyTH:

- 3asgB/leHUe I10[jaHO JIMLIOM, He YIIOJIJHOMOYEHHBIM Ha OCYLeCTB/IeHUe TaKuX
JIeiCTBUM;

- 3asgB/leHMe Ha T0JlydeHHe YCIyrd OQOpMJIEeHO He B COOTBETCTBUU C
aIMAUHUCTPAaTUBHBIM perjiaMeHTOM.

2.10. VcuepnbIBarOIMi TepeyeHb OCHOBaHWW JJid OTKas3a B MpeJoCTaB/IeHUU
MYHULIAMNATBHOU YC/IyTH:

- TIpefCTaB/ieHHblE 3asiBUTENIeM [OKYMEHTbl HeJeUCTBUTE/bHbI/YKa3aHHbIE B
3asBJ/IeHUY CBe/|eHUs1 HeIOCTOBePHbI;



- TIpe[iCTaB/ieHWe HETOJHOTO0 KOMIIIeKTa [JOKYMEHTOB, HeOOXOAWMBIX B
COOTBETCTBHU C 3aKOHOZATe/IbHbIMU WU/IM UHBIMA HOPMAaTHMBHBIMU TIPAaBOBbIMU aKTaMU /ISl
OKas3aHUs yCIyTH, MOAJIeXKalluX npeCTaBlIeHuI0 3asiBUTeIeM;

- OTCYTCTBUe MpaBa Ha MpeJoCTaB/eHhe MYHULIUTIATbHOW YCTYTH.

2.11. MyHuLunansHasi yciyra npefocTaB/isieTcss AJMUHUACTpaLyel 6ecriiaTHo.

2.12. MakcuMmanbHbBIM CPOK OXHUJaHWsS B Ouepeid MpU Tofaue 3asiBJeHUs O
Npe/ioCTaB/I€HUHA MYHUIUTIAILHOW YCIYTH U TIPU TIOTyUeHUU pe3yJibTaTa MpeJoCTaB/IeHus
MYHULIMIIAIBHOW yCIyTH COCTaB/sieT He 6ojiee 15 MUHYT.

2.13. Cpok perucTpauyu 3asiBleHUs O TPeJOCTaB/I€HUM MYHULWIAJIbHOW YC/IyTy
cocTaBiisieT B AJJMUHUCTpaLUK:

NMpU JUYHOM OOpalljeHun 3asiBUTeNiss — B JleHb TIOCTYIJIeHUs 3asiBlieHdsT B
AMUHUCTpPALIUIO;

IIPY HaIIpaBJIeHWM 3arpoca Ha OymakHoM Hocutesie u3 M®L] B A AMUHUCTPALUIO
(Dpu HaIMUXU COTJIallleHus1) - B IeHb MOCTYTJIeHUs 3anpoca B AZIMUHHACTPALIUIO;

TIpYU HarpaB/ieHWU 3ampoca B (popMe 371eKTPOHHOTO JJoKyMeHTa nocpeZicTBom EIITY
v [ITY JIO (npu Ha/MuMy TeEXHUUECKOM BO3MOXKHOCTH) - B [IeHb MOCTYILIEHUS 3ampoca
Ha EIT'Y wm TIT'Y JIO umu Ha crefyromuii pabouuii feHb (B c/lydae HarpaBjieHUs
JIOKYMEHTOB B Hepabouee BpeMs1, B BLIXO/IHbIE, TTPa3ZiHUUHBIE [THH).

2.14. TpeboBaHus K TOMeIIeHUSIM, B KOTOPBIX TPeA0CTaB/IsSeTC MYHHUIUTIAaTbHAas
yCayra, K 3aldy OXWAHWS, MeCTaM [Jisi 3allO/THeHUsl 3asiB/IeHUs] O TMpeAOoCTaB/IeHUU
MYHULIMTIATBHOW YCAyTy, MHGOPMAI[MOHHBIM CTeHZaM € obpasliaMd MX 3arojiHeHUs] U
repeyHeM JOKyMeHTOB, HeOOXOAUMBIX [I7Is IPe0CTaB/IeHUsI MyHULIUIATbHOW YCIYTH.

2.14.1. TlpegocTaBieHrve MyHULIMNAJIBHOU YCIYTA OCYLLECTBI/SIETCS B CIIELIMAIbHO
BbIJIeJIEHHBIX [/ 3TUX Liefier rnoMelreHusx AagMuauctpauuu 1 M®OI1,

2.14.2. Hannuve Ha TepPUTOPUH, TIpUJIETaloLel K 3/jaHni0, He MeHee 10 MpoLeHTOB
MeCT (HO He MeHee OJHOIr0 MeCTa) /i1 MapKOBKU CHeluaTbHbIX aBTOTPAaHCIIOPTHBIX
CpeACTB WHBAJ/IW/OB, KOTOpPble He [OJ/DKHBbI 3aHWMaTb HHble TPaHCIIOPTHBbIE CpeJCTBa.
WHBamybl MoJb3yIHOTCA MeCTaMHU [Jis TIapKOBKW CIeLiMa/IbHbIX TPaHCIIOPTHBIX Cpe/CTB
becrinatHo. Ha Tepputopuw, Tpwieramomieid K 37aHWIO, B KOTOpoM pa3MeirieH M®I,
pacriosiaraeTcsi 6ecriaTHasi TITapKOBKa [Ijisi aBTOMOOW/ILHOTO TPAHCIIOPTa TIOCeTUTes e, B
TOM UKCJIe TIpefyCcMaTpUBarolljasi MecTa [Jis CrieljualbHbIX aBTOTPAHCIIOPTHBIX CPEeJCTB
VIHBa/IU/OB.

2.14.3. lTlomemjeHusi  pasmellalOTCAd  MPEUMYLLEeCTBEHHO  Ha  HWKHUX,
IpeJriouTUTe/IbHee Ha T[epBbIX, 3Ta)kaX 3[aHWs C IIpeJoCTaBjeHWeM [OCTyla B
ToMellleHre WHBaJIWaMm.

2.14.4. 3panue (riomellleHue) obopyayeTcss WH(POPMAI[MOHHOW  TabaMuKoMn
(BbIBECKOM), cCojep)kallled T[I0JIHOe HauMeHOBaHWe AJMUHMCTpallMM, a TakKkKe
WHGOPMAI[HIO O PEXKUMe ee paboThI.

2.14.5. Bxop B 37aHMe (TIOMeIllleHre) W BBIXO/] U3 HEro 000pYIyIOTCS JIeCTHUI[AMHU C
TIOPYYHSIMU U TTaHyCaMU /151 TlepeIBMKeHUs IeTCKUX U UHBA/IUHBIX KOJISICOK.

2.14.6. B riomerieHrny opraHu3yeTcsi OecIylaTHBIN TyaseT [ijis [IOCEeTUTe/Ier, B TOM
yucsie TyaseT, IpeJHa3HaueHHbIN /111 UHBATUOB.

2.14.7. Tlpu HeobxomuMOCTU PabOTHUKOM AJMUHMCTpaluM, paboTHMKOM MOIL]
WHBAJIMZly OKa3biBaeTCs TIOMOIIb B TIpeo/loieHMH OapbepoB TIpU  TIOMy4YeHUH
MYHULMITA/IBHOM YCTYTU B UHTEpeCax 3asiBUTENIEN.

2.14.8. Bxoa B moMellleHle U MeCTa OKUIaHUSI 000PYIyIOTCA KHOMKAMH, a TaKXKe



cofep)kaT WHGOpPMAIMI0O O KOHTAaKTHBIX HOMepax Tere)OHOB Bbi30Ba pabOTHHWKA [jis
COTIPOBOJK/I€HWSI NUHBA/IA/A.

2.14.9. [lybivpoBaHre HeoOXOAWMOM [/isi WHBAIWIOB 3BYKOBOW UM 3pUTEIbHOMN
VH(OpMaL1K, a TaK)Ke HaJIMKICeN, 3HaKOB M MHOM TeKCTOBOU U rpauueckor nH(popMarum
3HaKaMM, BBIIOJIHEHHBIMU  pejibeHO-TOUeYHbIM  mpudTom  bpains,  momyck
CypAonepeBoJUYMKa U TU(IOCYPAOIIepeBOAUMKA.

2.14.10. Obopy1oBaHHe MeCT TIOBBIIIIEHHOTO YZI00CTBa C JOTOTHUTE/IbHBIM MECTOM
s cobaku-TIpOBOZIHMKA Y YCTPOMCTB [jIsi TIepeIBIDKeHWs HHBa/WJa (KOCThUIeH,
XO/IYHKOB).

2.14.11. XapakTepuCTUKHU TIOMeEIlleHWH MpueMa W BblJJaud JOKYMEHTOB B 4acCTH
00BbeMHO-TUIAaHUPOBOYHBIX UM KOHCTPYKTHMBHBIX peIlleHWl, OCBeIlleHHs, T10>KapHOU
0e30MacHOCTH, WH)K€HEePHOro OO0OpyZOBaHUS JO/DKHBI COOTBETCTBOBATH TPEOOBAHHUAM
HOPMAaTHUBHBIX JOKYMEHTOB, JeUCTBYIOLIMX Ha Tepputopur Poccuiickon @eepanyu.

2.14.12. TlomellleHus Tip¥eMa Y BbIJaud [JOKYMEHTOB [OJDKHBI TpefyCMaTpUBaTh
MecTa JJisi OXKUAaHUsI, THPOPMUPOBaHUS U TIpUeMa 3asiBUTeJIel.

2.14.13. MecTa o>XXHUJjaHUSI U MeCTa AJi1 THPOPMHUPOBaHHUSI 000PYIYIOTCS CTY/IbIMU
(KpecenbHBIMU  CEKLIMSIMHA, CKaMbsIMA) U CTojJiaMu (CTOMKamu) Ajsi  ohopMeHus
JOKYMEHTOB C pa3MeIlleHWeM Ha HHUX O0/IaHKOB [OKYMEHTOB, HeOOXOJUMBIX [JIst
TOTyUeHUs] MYHUILMIIATbHOM YC/IYyTH, KaHLEeJSIPCKUMU TPHUHA/IJIE)KHOCTSMHU, a TakKxke
MH(POPMALIMOHHBIMM  CTeH/IaMH, COJiepXKallluMH  aKTyaJbHYH0 W HCUYepPHbIBaIOIIYIO
ynHpopMal1to, He0OXOAUMYIO [I7Isl TIOTYUYeHUs] MYHULIUTIaNbHOM YCIYTH, U UH(OPMALUIO O
yacax rprema 3asiBJieHUH.

2.14.14. Mecra /s TIpOBe[leHUSI JIMUHOTO TIpyMeMa 3asiBuTesieid 000pyAyroTCs
CTONIAMH, CTYJIbSIMH, 00eCTieurBalOTCS  KaHLIeNSPCKUMHU  TIPUHAZJIeKHOCTIMA — AJis
HaTMCAHUS TTMCbMEeHHBIX 00pall[eHu.

2.15. [TokaszaTenu JOCTYITHOCTH M KayeCcTBa MyHULIMIIAJIBHOW YCITYTH.

2.15.1. TToka3arenu AOCTYITHOCTH MYHHUIMTIANIbLHOMN ycayry (o61mue, TpUMeHUMbIe B
OTHOIIIEHUU BCeX 3asiBUTe/Iel):

1) TpaHCHOpTHAs AOCTYITHOCTb K MECTy MpeA0CTaBAeHUs MyHULIUTNAIbHOU YCITyTH;

2) HamMuue yKasaTesied, o0ecrieunBaloLUMX OecrpensTCTBeHHbIA AOCTYIN K
TIOMeIl[eHHSIM, B KOTOPBIX MpeJ0CTaB/sIeTCs YCIyTa;

3) BO3MOJKHOCTb TMOJIydeHUsI TIOJJHOM W [IOCTOBepHOM WHGOpPMalUhd O
MYHULMTNaAbHOW yCayre B AZMUHUCTPALIUU 110 Tesie)OHY, Ha O(PULIMAIbHOM CalTe;

4) mnpenocTaBieHWe MYHHULMIAAbHON yCIyru JH0ObIM JOCTYIHBIM CIIOCOOOM,
1pelyCMOTPEHHbBIM JIeMCTBYIOILMM 3aKOHOATeIbCTBOM.

2.15.2. Tlokaszaremy [JOCTYIMHOCTU MYHULMMAAbHOM YC/IyTH  (CrienuasibHbIe,
TIPUMEeHUMbIe B OTHOIIIEHUW UHBAIU/IOB):

1) Hamure UHGPACTPYKTYPbI, YKa3aHHOU B 1. 2.17 perjiaMeHTa;

2) ucrionHeHue TpeOOBaHUM [JOCTYITHOCTH YC/IYT /JIsS UHBA/IA/IOB,

3) obecrieueHre OecCIPeNITCTBEHHOTO [OCTyIla WHBAIWAOB K TIOMEI[eHUSIM, B
KOTOPBIX MPeJ0CTaB/IsIeTCS MYHULUIIAIbHAS YCIyTa.

2.15.3. Tlokasarenu KauecTBa MyHULMIIATbHOW YCIYTH:

1) cobrofeHre cpoka MpeAoCTaBeHrsi MyHULIUIATbHOU yCTyTH;

2) cobmrofileHre BpeMeHU OKHJaHWsI B ouepeA TMpU Tiojaue 3asB/IeHUs U
MOJIyYeHUH pe3yJ/IbTaTa;

3) ocyliecTBieHre He 0oJiee 0JHOTO OOpallieHUs 3asiBUTeIs K JO/DKHOCTHBIM JIUL[aM



Apvunuctparui Ui pabotHukam ['BY JIO «M®L» mpu mojaue JOKYMEHTOB Ha
ToJTyueHre MYHUIUMNaJBHON yCIyru U He Oojiee OfHOTO OOpalljeHUs] MpU TIOTyUYeHUH
pe3ysibTata B AgmuHuctpauuto uiv I'bY JIO « M®L»;

4) orcyrctBue >kamob Ha fAelcTBUA WM Oe3/elCTBHE TO/DKHOCTHBIX JIWI]
AIMVHUCTpALMU, TIOJAHHBIX B YCTAHOBJ/IEHHOM MOPSZKe.

2.15.4. Tlocne moJsiyyeHusi pe3y/jabTata yCAyrd, TIpefioCTaBlieHue KOTOPOU
OCYIIIeCTB/ISIIOCh B 3/IeKTPOHHOM dhopme uepe3 EIITY wau [II'Y JIO 6o mocpecTBOM
M®ILI, 3asBuUTe/MNO 00eCrIeuMBaeTCsl BO3MOKHOCTh OLIeHKH KaueCTBa OKa3aHMs YCIyTH.

2.16. [TonyueHust yciyr, KOTOPbIe SB/ISIOTCS He0OX0AUMBIMU U 00s13aTeTbHBIMM 1J151
TIpe/[0CTaB/IeHUs] MyHULIMIIAIbHON YCIYTH, He TpeOyeTcs.

CornacoBaHuii, HeOOXOJUMBIX [Jis TIOMy4YeHUs MYHULMINAIbHOW yC/IyTH, He
TpeOyeTcs.

2.17. Wnble TpeboBaHWS, B TOM UHC/Ie YuyUThIBaolue 0COOeHHOCTU
NpeJiOCTaB/AeHUs MYHULIMIIATbHOM YC/IYTM TI0 SKCTePPUTOPUATIBHOMY MpUHLUMNY (B
Cjlyyae, eCIuM MyHULMIIA/JbHasg ycjayra [pefoCTaB/isgeTcsl II0 3KCTeppPUTOPUAIbHOMY
TIPUHIIAITY) ¥ OCOOEHHOCTH TPEeOCTaBAeHUsS] MYHHUIUTIATbHON YCIYTH B 3/I€KTPOHHOU

dbopwme.
2.17.1. IlpemocTtaBjieHUe YCJAYTU TI0 SKCTEPPUTOPUAIbBHOMY TIPUHLMITY He
T1ipelyCMOTPEHO.

2.17.2. TlpemocTaBieHWe MYHMIUMIIAJBLHOM YCJAyTM B 37€KTPOHHOM (opme
OCYILIECTBJIIETCS TIPU TEeXHUUECKOW peanu3aluu yciayru nocpeactsoM IITY JIO w/vnm
EIIT'Y.

3. CocraB, 1oc/ie/joBaTeIbHOCTb U CPOKH BBITIOJTHEHUSI afMUHHACTPAaTUBHBIX
nipoiieyp, TpeboBaHUS K TIOPSAKY UX BBITOTHEHHSI, B TOM UKC/ie 0COOeHHOCTH
BBITIOJIHEHUSI a[MUHHUCTPAaTUBHBIX TMPOLIeyP B 3/IEKTPOHHOU (popme

3.1. CocraB, mnocaefoBaTeTbHOCTb U CPOKU BBINIOJHEHUS aJMUHUCTPAaTUBHBIX
Tpo1ielyp, TpeOOBaHMS K TIOPSAIKY UX BBITOTHEHUSI.

3.1.1. TlpepocraB/ieHre MYHULIUMAJBHON yC/IyTM BK/IOUaeT B cebs crepyrolye
aZIMUHHACTPAaTUBHbIE NPOLIe/lyPhI:

1) npuemM U perucrpauvsi 3asBJeHUS W [OKYMEHTOB O MpeJoCTaBJIeHUU
MYHUIUTIATBHON YCIyTH — He OoJsiee 1 pabouero AHs;

2)  paccMOTpeHMe 3asB/IeHHS U JOKYMEHTOB O MPeJ0CTaB/IeHUU MyHULIMITA/IbHOU
ycnyTHu — He 0osiee 3 pabouunx JHeH;

3)  TpuUHATHE peIleHus O TIPeOCTaB/IeHUH MYHHUIUMNAJBHON YC/IyTU Wid 00
OTKa3e B TIPe/JI0CTaB/IeHUM MyHULIUTIAIBbHOM yCyru — He 6osee 1 pabouero fHs;

4)  BbIaua pe3ysbTara — He Oosee 1 pabouero AHs.

3.1.2. Tlpuem u peructpauusi 3asiBieHUs] U JOKYMEHTOB O [peJOCTaB/eHUU
MYHULIUMAJbHOU YCTyTH.

3.1.2.1. OcHoBaHMe /i1 Havyaja aJMUHUCTPAaTUBHOM TpOLeypbl: MOCTYIUIEHVE B
AJMUHUCTpaL[MI0  3asB/€HHUs W JJOKYMEHTOB,  TIpeyCMOTpPeHHbIX 1. 2.6
aZIMUHHACTPAaTUBHOTO perjiaMeHTa.

3.1.2.2. CopepxaHve aJMUHUCTPAaTUBHOIO [JEeMCTBUS, NPOAO/DKATEBHOCTb W(W/IN)
MaKCHMasbHbIA CPOK €ro BBLITIOJHEHUS: pabOTHUK AMUHUCTpAL[MM, OTBETCTBEHHBIN 3a



00paboTKy BXOJAIMX [JAOKYMEHTOB, TNPHHHUMAaeT TIpe/iCTaB/eHHble (HarpaB/ieHHbIE)
3asiBUTe/IeM 3asiBjleHVe Y JOKYMEHThbl U B CJiyyae OTCYTCTBUSI YCTAaHOBJIEHHBIX IMYHKTOM
2.9 aJMUHUCTPATUBHOIO perjaMeHTa OCHOBaHWM [IJi OTKa3a B TIpUeMe PerucTpupyeT Ux B
COOTBETCTBHH C TTPABW/IaMH ZIeJIOTIPOM3BO/ICTBA B TeueHue He 6omee 1 pabouero gHs.

[Ipy HanMMuMM OCHOBaHUW [ OTKa3a B TMpUeMe [JOKYMEHTOB, MpeJyCMOTPEHHbIX
MyHKTOM 2.9  aAMUHHCTPAaTHMBHOIO  perjaMeHTa, pabOTHUK  AJMHHHCTpAIUH,
OTBETCTBEHHBIM 3a 00pabOTKy BXOASIIUX [JAOKYMEHTOB, B TOT >Ke JeHb C TIOMOII[bIO
yKa3aHHBIX B 3asBJIeHWM CPE/ICTB CBSI3U YBeJIOMJISIET 3asiBUTe/Nii 00 OTKa3e B TpHUeMe
JIOKYMEHTOB C yKa3aHHeM OCHOBaHWK TaKOro OTKa3a M BO3BpallaeT 3asiB/ieHhe U
JIOKYMEHTBI 3asiBUTEJIIO.

3.1.2.3. JIuLo, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOW NPOLIeAYDbI:
pabOTHUK AIMUHHCTPALIMH, OTBETCTBEHHBIN 32 00pab0TKy BXOZSIINX JOKYMEHTOB.

3.1.2.4. KpuTepuii NOpPUHATUS peLIeHUs: HaJIU4ue/OTCYTCTBUE OCHOBAHUW IS
OTKa3a B TIpUeMe [OKYMEHTOB, HeOOXOAWMBIX /il TpeAOoCTaBIeHUs MYHUIIUITaTbHOU
YCJIyTH, YCTAHOBJIEHHBIX TYHKTOM 2.9 aJIMUHUCTPAaTUBHOI'O perjiaMeHTa.

3.1.2.5. Pe3ynbTaT BBIMIO/IHEHUST a[MUHUCTPAaTUBHOM MPOLIeAYPHI:

- OTKa3 B mpueMe 3asB/eHUsI O TMpeJOCTaB/JeHUM MYHULMIAIbLHOM YC/IYTU U
TIpyJlaraeMbIX K HEMY JOKYMEHTOB;

- peructpaiusi 3asB/eHUs O TIpeJOCTaBAe€HWA MYHULIUNAJIBHOM YCIYTU U
Tpy/laraeMbIX K HEMY IOKYMEHTOB.

3.1.3. PaccmoTpeHre 3asiBieHUsI O MPeAOCTaB/JI€HUM MYHHULIMIAIBHOU YCIYyTH U
TipusiaraemMbiX K HeMy JOKYMEHTOB.

3.1.3.1. OcHoBaHuMe 15 Hauaja aIMUHUCTPATUBHOW TIPOLIEAYPHI: TPHUEM 3asiB/IeHUs
W JOKYMeHTOB pPaOOTHUKOM AJMWHHCTpPAlLMM, OTBETCTBEHHBIM 3a pacCMOTpeHHe
JIOKyMEeHTOB U (pOpMHUPOBaHUe MPOeKTa pelieHusl.

3.1.3.2. Copep>xaHre aJMUHUCTPAaTUBHOTO [JEeMCTBUS, NPOAO/DKATENIBHOCTb W(W/IN)
MaKCHUMaJIbHbIA CPOK €ro (UX) BbITIO/THEHHS:

1 JIeMCTBUE: TIDOBEPKA JOKYMEHTOB Ha KOMIUIEKTHOCTb U [JOCTOBEPHOCT,
TpOBEpPKa CBeJIeHWH, COZEep>KalluXCsd B TIpe/CTaB/Je€HHbIX 3asBI€HUHA WU [JOKYMEHTaX, B
I[eITX OIeHKM WX COOTBETCTBUS TpeOOBaHUSAM U YCIAOBUAM Ha TIOIyUYeHHe
MYHULIAMNATBHOW YC/yTH;

2 peicTtBue: (OpPMHPOBaHHe T[IpOeKTa pelleHusi [0 HWTOraM pacCMOTPeHHs
3asBJ/IeHHs U JOKYMEHTOB.

OOmmMii CPoK BBITTOTHEHWS] aJIMUHMCTPAaTHUBHBIX JleficTBU: He Oosee 3 paboumx
JTHeW.

3.1.3.3. JIuo, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOW MPOLIEAYDbI:
pabOTHUK ~AJMHUHUCTpAI[MM, OTBETCTBEHHBIM 3a pPACCMOTpeHHe [JOKYMEHTOB W
dbopMUpoBaHe TIPOeKTa pellieHusl.

3.1.3.4. KpuTepuu NOpPUHSTHS peLIeHUs: HaJIU4ue/OTCYTCTBUE OCHOBAHUW [IJis
OTKa3a B TIpe[OCTaBJI€HUM MYHHULIUMNAJIBHOW YCJIyTH, Tepeurc/ieHHbIX B TiyHKTe 2.10
aJMUHUCTPATUBHOIO perjiaMmeHTa.

3.1.3.5. Pe3ynbTar BbINOJHEHUS aIMUHUCTPAaTUBHOM NPOLIeyPbI:

- MIO/ITOTOBKA BBIMUCKU U3 TTI0X0351CTBEHHOW KHUTH;

- TIOZITOTOBKA perieHus 00 oTKa3se B MpeJi0CTaB/IeHUA MYHUIIATIATbHOM YCIYTH.

PemieHrie 06 OTKase B TIpeJOCTaB/€HUM MYHULMIAJBHON YCIYTU [JO/DKHO OBITh
000CHOBaHHBIM U CO/IeP’KaTh BC@ OCHOBaHUS OTKa3a.



3.1.4. TlpuHsiTHe pellleHUs O TIPeJOCTaB/IeHUM MYHHUIUTIAJbHON YCIyru Wid 00
OTKa3e B NpeJj0CTaB/IeHUA MYHULIUIIATbHOM YCIIyTH.

3.1.4.1. OcHoBaHWe [/ Hayaja aJMUHUCTPAaTHBHOW TIPOLIEAYPHI: Tpe/JCTaB/IeHUe
TpOEKTa pelleHUs], 3asiBJIeHUs] U JIOKYMEHTOB [JO/DKHOCTHOMY JIULYY AJMUHUCTPALUH,
OTBETCTBEHHOMY 3a TIOAIMCAaHWe BBIMTUCKK JUOO TMOAMMCaHNe pellleHuss o0 OTKasze B
Npe/i0OCTaB/I€HUHA MYHULIUMNAIBHOM YC/IyTH.

3.1.4.2. CojepxaHue aJMUHHUCTPAaTUBHOTO [JeWCTBUSI  (aMUHUCTPATUBHBIX
JeHiCTBUI), PO/JOJKUTEBHOCTh U (W/IX) MaKCUMaJ/IbHBIM CPOK ero (MX) BbIITOJTHEHUS:

pacCMOTpeHMe TIpOeKTa pelleHus, a TakKe 3asiBJeHUus] M [JOKYMEHTOB O
TIpe/0CTaB/IeHUM MYHUIIMIAIBLHOW yC/IyTH B TeueHWe He Oosiee 1 pabouero AHsS C AaThl
OKOHYaHU$1 BTOPOM aZIMUHHACTPAaTUBHOU MPOLIeAYPbI.

3.1.4.3. JluLio, OTBETCTBEHHOE 3a BBIMOJIHEHWE aJMUHUCTPAaTUBHOW MPOLIEAYDbI:
JOJDKHOCTHOE JIUL0 AJMUHUCTDALIUM, OTBETCTBEHHOE 3a MPUHATHE U TMOJIMCAaHUe
COOTBETCTBYIOLLIEr0 pelleHusl.

3.1.4.4. Kpurepuu NPUHATUS PeLlIeHHs: COOTBETCTBHE 3asiBJieHWS U [JOKYMEHTOB
TpeOOBaHUSM /IeHCTBYIOL[ETO 3aKOHO/ATeIbCTBA, HA/TMUKe/OTCYTCTBUE Y 3asBUTeIs TPaBa
Ha MoTyueHre MYHUIUIIAIbHOW YCIYTH.

3.1.4.5. Pe3ynbTaT BBINOJHEHUS aJMUHUCTPAaTUBHOM TIPOLIeAYPhI: MOAIHMCAHUE
BLITTUCKU W3 TIOXO3MCTBEHHOW KHUTU /KOO0 TIoANMCcaHue pellleHdss 00 OTKaze B
Tipe/ioCTaB/IeHUHA MYHULUMAIBHOM YC/IyTH.

3.1.5. Beigaua pe3yJibTara.

3.1.5.1. OcHoBaHue Jjs1 Hayajda aAAMUHMCTPAaTUBHOW TIPOLelyphbl: MOANHCAHUE
COOTBETCTBYHOLLIEr0 pe3y/bTaTa MpejoCTaB/leHs MyHULIUIIAIbHOW YCITYTH.

3.1.5.2. Copep>kaHue aJIMUHUCTPAaTUBHOIO [E€WUCTBUS, MPOJOJIKATE/NBHOCT W(W/N)
MaKCHMa/bHBI CPOK €ro BBLITIOJTHEHWS: pabOTHUK AMUHHUCTpAI[MH, OTBETCTBEHHBINA 3a
J1le/IONPOU3BO/CTBO, TeueHWe 1 [OHS C [AaThl OKOHUYaHWS TPeThber aJMUHHUCTPAaTUBHOU
MpoLieAyPhl HaTpaB/sieT 3asiBUTENII0 Pe3y/bTaT MpeAoCTaBAeHUs MYHULIUMAIbHOW YC/IyTU
crioco06oM, YKa3aHHBIM B 3asiBJIEHUU.

3.1.5.3. JIuuo, OTBeTCTBEHHOE 3a BBIMOJHEHHE aJMUHUCTPAaTUBHOM IMpOLeAypBbI:
pabOTHUK AIMUHHCTPALIAN, OTBETCTBEHHBIN 3a [Ie/I0ITPOH3BO/ICTRO.

3.1.5.4. Pe3ynbTaT BBINOJHEHUS aJMUHUCTPAaTUBHOW MpOLIelyphbl: HarlpaB/ieHUe
3asiBUTETIO pe3y/ibTara TMpeoCTaB/eHrs MYHULIMIIAILHOM YCIyrd criocoboM, yKa3aHHbIM
B 3asIBJICHUM.

3.2. OcobGeHHOCTH BBITIOTHEHUST aJIMUHUCTPATHUBHBIX TIPOLIEAYP B 3/€KTPOHHOMU
dbopme.

3.2.1. TlpemoctaBneHne wmyHuLUNagbHoM ycayru Ha EII'Y wu III'Y JIO
OCYILL[eCTBJIIETCS B COOTBETCTBUU C DenepasibHbIM 3aKOHOM Ne 210-D3, PenepasbHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "O6 uHbopmaiyi, HOOPMALIMOHHBIX TEXHOIOTUSIX U
o 3amuTe uHopMalmu', rocraHoBneHueM IlpaButenbcTBa Poccuiickoii ®Defepaiiud OT
25.06.2012 Ne 634 "O BHpax >/1€KTPOHHOW TIOAINWCH, MCII0JIb30BaHUE KOTOPBIX
JIOTTyCKaeTCcsl MpH oOpallleHnd 3a TIOMyYeHWeM TOCYAapCTBEHHBIX W MYHHUILIUATIATBHBIX
yciayr'.

3.2.2. Ins nonyyeHuss MyHuLunanbHou ycayru uepe3 EINTY wmm uepes TII'Y JIO
3asiBUTE/II0 HeOOXOZMMO TIpe/IBapUTE/IbHO TIPOMTU TIPOllecC perucrpaiiuv B EauHoM
cucteMe uaeHTUGUKaLMU U ayTeHTUHKaluu (fanee - ECHUA).



3.2.3. MyHULIUTIa/IbHAs YCIyTa MOKeT ObITh TiosiyueHa uepe3 [II'Y JIO nubo uepe3s
EIIT'Y c obsi3aTenbHOM JIMUHOW SIBKOM Ha MpHeM B AJAMHHUCTPALWIO [/ TIO/TyUeHust
pe3yJibTaTa OKa3aHus YCIyTHU.

3.2.4. [Ina nniogauu 3assiieHus yepe3 EINITY wnm uepes III'Y JIO 3asiBuTe/b JOJDKEH
BBITIO/THUTD CeAYOIIMe AeCTBUS:

MPOUTU UAEeHTU(DUKALIUIO U ayTeHTU(PUKaLuio B ECUA;

B mmuHOM KabuHeTe Ha EINT'Y wiu Ha TIT'Y JIO 3amo/iHUThL B 3/IEKTPOHHOM (opme
3asiB/ieHHe Ha OKa3aHWe MYHUIIUITa/IbHOW YCIYTH;

TIDUWIOKUATL K 3asIBJICHUIO0 SJIGKTPOHHbIE [OKYMEHTbl M HallpaBUThb IlaKeT
3/IeKTPOHHBIX JOKYMEHTOB B AJMUHMCTpAL[MI0 mocpecTBoM dyHKIMoHana EITY wium
[y Jio.

3.2.5. B pe3ysbTare HarpaB/ieHUs IaKeTa 3JIeKTPOHHBIX JOKYMEHTOB I10CPeCTBOM
I[II'y JIO mmbo wuepe3 EIII'Y aBTOMaTW3WMpOBaHHONW HWHGMOPMALIMOHHON CHCTEeMOM
MeXBeJOMCTBEHHOTO 3/IEKTPOHHOI'0 B3amMOelCcTBHsS JIeHUHTpaCcKoli obnactu (masee -
AVC "Mexsen JIO") mpou3BOAWTCS aBTOMaTHMUeCKass Pperucrpalys IOCTYIUBILIEro
TaKeTa 35JIEKTPOHHBIX [JOKYMEHTOB M TIPUCBOEHHEe TaKeTy yHHUKaAbHOIO HOMepa Jesa.
Howmep zena goctyrieH 3asiButesto B inuHoM KabuHeTe TIT'Y JIO u(umm) EITY.

3.2.6. Ilpu npeaocTaBieHUd MyHUIMNa/NIbHOU ycayru yepe3 [II'Y JIO nubo uepe3
EINT'Y po/mKHOCTHOE U0 AZIMUHUCTPALIUU BBITIO/IHSET C/Ie/IyIOIye 1eUCTBUS:

- (hopMuUpyeT MPOEKT pellleHUs] Ha OCHOBAaHWM JOKYMEHTOB, TMOCTYIHUBIIUX Uepe3
I[ry JIO mubo uepe3 EII'Y, a Takke [JOKyMeHTOB (CBe[jeHHWIi), TOCTYITHBIINX
TIOCPEeCTBOM MeXXBeJIOMCTBEHHOI'O B3aWMOJEWCTBUS, U MepefaeT NO/DKHOCTHOMY JIULY,
HaZieJieHHOMY (DyHKLMSIMU 110 TIDUHSITUIO pelleHus;

- TOCJIe pPacCMOTPeHUs1 JOKYMEHTOB U TPHHATUSL DelleHus O TMpeJoCTaB/IeHUU
MYHULMIIQ/IbBHOM YC/IyTy (OTKa3e B TpeJoCTaBAeHUY MYHUIMNAIbHON YCIYTH) 3al0/IHsIeT
npeaycMoTpeHHble B AUC "Mexses JIO" (GopMbl 0 TIPUHSTOM pellleHUU U MepeBOAUT
neino B apxuB AVC "Mexgen JIO";

- yBeJOMJISIET 3asBUTE/IsI O TIPUHATOM pelleHWd C T[OMOLIbI0 YKa3aHHbIX B
3asBJIEHUH CPEeJCTB CBSI3W, 3aTeM HarpaB/sieT JOKYMEHT CIocoO0OM, yKa3aHHBIM B
3asByieHud: B M®Il (npy HaJWUMKM TeXHUYECKOW BO3MOYKHOCTU) JIMOO HaripaBisieT
3JIEKTPOHHBIM [TOKYMEHT, MOJNWCAHHbIM yYCUJIEHHON KBaJM(PUIIMPOBAHHOW 371€KTPOHHOM
TIO/IIMUCHIO ZIOJDKHOCTHOTO JIMI[a, TIPUHSBIIIETO pellieHue, B TUUHbIM KabuHeT ITI'Y JIO umu
EIIT'Y.

3.2.7. B «iydae mOCTyIUIeHUS BCeX [JOKYMEHTOB, YKa3aHHbIX B TIIyHKTe 2.6
HaCTOSIILero aJMUHUCTPATUBHOIO perjamMeHTa, B (OpMe 3/1eKTPOHHBIX [IOKYMEHTOB
(oneKTpOHHBIX 00pa30B [JOKYMEHTOB), /[AHeM oOpailleHUss 3a TMpeAoCTaBIeHUeM
MYHULMIIQ/IBHOM YCIYTA CUUTAETCS JaTa PerMcTpalyu npueMa AoKymeHTOB Ha [1I'Y JIO
w EIITY.

WNudopmupoBaHue 3asiBUTeNss O XOJe UM  pe3y/bTare IpeJoCTaB/ieHus
MYHULIATIATBHOW YCYTH OCYIIIECTBJISIETCS B 37IEKTPOHHOM (hopMe uepe3 JTMUHBLIN KaOuHeT
3as1BUTeJIsA, pacrnooxeHHbI Ha TIT'Y JIO mubo Ha ETITY.

3.3. TlopsA/i0OK WCIpaB/ieHusl [IOMYI[eHHbIX OreyaToK W OIMOOK B BBIJIAHHBIX B
pe3y/bTaTe MpeJoCTaB/leHNs MYHUIUIIAIbHOW YCIYTH JOKyMeHTax.

3.3.1. B ciiyuae eciii B BbIJIaHHBIX B pe3yJ/ibTaTe MpeA0CTaB/IeHUs] MyHULIAITA/IbHOU
yCJIyTH AOKYMeHTaxX AOMYylieHbl OrleuyaTKy U OIIMOKU, TO 3asiBUTe b BIpaBe MpeJCTaBUTh
B AavmuHuctpauuo/M®@Ll HermocpegCTBeHHO, HAarpaBUThb I[IOYTOBBIM OTIIPABJ/IeHUEM,



nocpeactBoM EII'Y mopamucaHHoe 3asiBUTe/leM UWAM  odopmieHHOe B ¢opme
9JIEKTPOHHOTO ~ [IOKYMeHTa U  TMOANMCAaHHOe  yCWIeHHOW  KBa/U(UIIMPOBAaHHOMN
3JIEKTPOHHOM TOAINWCHIO0 3asiB/ieHWe B TIPOM3BOJIbHOW ¢GopMe O HeoOX0AuMOCTH
WCTIpaB/IeHUs JOMYIIIeHHBIX OTeuaToK W(W/M) OIMOOK C U3/I0KeHHeM CYTH JOMYIIieHHbBIX
orevyaToK H(Wiv) OmMOO0K U TIPUIOKEHHEM KOIUU [JOKYMeHTa, COZiepyKalllero OreuaTKd
W(WTH) OIITMOKH.

3.3.2. B Teuenue 3 (Tpex) paboumx [Hell CO [HS perucTpalyu 3asBjieHus 00
WCIIpaB/IeHUM OMevaToK H(Wird) OMMOOK B BbIJAHHBIX B pe3y/bTaTe Mpe/OCTaBIeHUs
MYHULMTAAbHOW YCJIYyTd [OKyMEHTax OTBETCTBEHHbIM CIEeLUaJvuCT AJIMUHUCTpaLUU
yCTaHaB/IMBaeT Hajuuue oreuaTKy (OIIMOKU) U odopM/sieT pe3yJsbTaT MpezoCTaBIeHUs
MYHUIUTIATBHOW YCIyTH (JOKYMEHT) C WCTIPABJIeHHBIMU OleyaTKaMu (OIIMOKaMu) W/TH
HampaB/isieT 3asBUTENO0 yBeJoM/ieHHe C OOOCHOBAaHHBIM OTKa3oM B 0hOpMJIeHUH
JOKYMeHTa C WCTpaB/eHHbIMUA oOredyaTkamu (oinOKamu). Pe3ynbTaT mpefocTaBieHUs
MYHULIATIATBHON YCTyTH (IOKyMeHT) AZIMUHUCTpPALIUS HarpaBsieT ClI0CO00M, yKa3aHHBIM
B 3as1BJIEHUH 0 HeOOXO0JUMOCTH UCTIPaB/IeHUS IOMYII[eHHBIX OMeYaToK W(WIn) OIMOOK.

4. (DO]_:)MLI KOHTPOJIA 3d UCITOJTHEHUEM dIMUHHUCTPATHUBHOI'O DEIrJIdMEHTA

4.1. TlopsiioK OCYLIeCTB/IeHHsI TeKyI[ero KOHTPO/Js 3a coO/ofieHrueM W
WCTIO/THEHHEM OTBETCTBEHHBIMM J0/HKHOCTHBIMU JTUI[aMU MOJIOXKEHWH perjiaMeHTa v UHbIX
HOPMaTUBHBIX TIPABOBBIX AaKTOB, YCTaHABJMBAIOIIUX TpeOOBaHUS K TMpeA0CTaBIeHUIO
MYHULMTAIbHOW YCIYTH, a TAK)Ke MPUHSATHEM pellleHU OTBeTCTBEHHbIMU JIUL[aMHU.

Tekyluéi ~ KOHTPOJIb  OCYIIECTB/ISIETCS ~ OTBETCTBEHHbBIMH  pabOTHHUKAMU
AJMUHHMCTpALMK 10 KaXK/10M TpolLieiype B COOTBETCTBUU C YCTAHOB/IEHHBIMU HACTOSIIIIUM
perjaMeHTOM COjlep>KaHueM JeMCTBUN W CPOKaMHU KX OCYIIeCTBJIEHMs, a TakKe IMyTem
TpOBeJieHHs PYKOBOAUTEeNeM (3aMeCTUTe/ieM DPYKOBOAUTE/sl, Hauya/JlbHUKOM OT[esia)
AJMUHUCTpALMM TIPOBEPOK HCIIOJHEHUS] TMOJIOXKEHUW HACTOSILEro perjiaMeHTa, WHbBIX
HOPMAaTHBHBIX TTPAaBOBBIX aKTOB.

4.2. TlopsiloK W TIepUOAUYHOCTH OCYILIEeCTBJEHUS] IJIAHOBBIX W BHEIJIAHOBBIX
TIPOBEPOK TOTHOTHI ¥ KaueCTBa Mpei0CTaBAeHUsI MYHULIUIAIbHON YC/IyTH.

B nensx ocyujecTBieHus: KOHTPOJIA 3a TMOJHOTOW M KauyeCTBOM IIpeOCTaB/eHUS
MYHULIUNAJIbHOW YC/IyTU NPOBO/ISATCS MJIaHOBBIE U BHETJIAHOBbIE TTPOBEPKU.

[TnaHOBBIE TIPOBEPKU TIPEAOCTaBAEHUSI MYHULIMMNAJBLHOM YCIYTM MPOBOASTCS He
yaille OAHOTO pas3a B TPU Ioja B COOTBETCTBUMU C IJIaHOM TPOBeJleHHsI MPOBEPOK,
yTBEP)K/IeHHbIM PYKOBOJUTe/IeM AJMUHUCTPALIUU.

[Ipy mnpoBepke MOrYT pacCMaTpUBaTbCS BCe  BOIMPOChL, CBSI3aHHblE C
rpe/JoCTaB/eHHeM MYHMIUITAJIBHON YCIyTu (KOMILJIEKCHbIe MPOBEPKU), WM OTAeTbHbIN
BOIMPOC, CBSI3aHHBIM C TpPeAOCTaBJAeHWeM MYHULMMNAIbHOM YC/IYyTH (TemMaTU4yecKue
TIPOBEPKU).

BHerniaHOBbIE IPOBEPKYU MPeA0CTaBIeHUsI MyHULIUMAJbHOU YCIYTHA TIPOBOASITCS TI0
oOpaiijeHusIM (PU3NUeCKUX, FOPUIUUYECKUX JIUL] U WHAWUBUAYaATbHBIX TIpeAIpUHUMAaTeNeH,
oOpall[eHUsIM OpraHOB rOCYZAPCTBEHHOM B/IaCTH, OPraHOB MECTHOT'O CAMOYTIPaB/IeHUs, UX
JIOJDKHOCTHBIX JIUL], @ TaKXKe B 1e/IsIX TTPOBEPKU yCTPaHeHWs HapylleHWUW, BbISIBJIEHHBIX B
Xo/le TIDOBeZIeHHOW BHEIUIAHOBOW TIPOBEPKH. YKa3aHHble 0OpalljeHusl T10/JieKar
perucTpalyy B [leHb WX TIOCTYTJIEHUS B CUCTeMe 3JIeKTPOHHOIO JJOKyMeHToo0opoTa U
Je7I0TPOU3BOACTBA AZIMUHUCTPALIUM.



O mipoBeJieHUY MPOBEPKH H3/aeTCsl TPaBOBOM aKT AJIMMHHCTpAL[U O TPOBe/leHUU
MPOBEPKA  MCIIOJIHEHUSI  aIMUHUCTDAaTUBHOIO  perjiaMeHTa TII0 TpefoCTaB/IeHUI0
MYHULIUNAJIbHOU YCJTyTH.

[To pe3ynbTaTaM MpOBeJeHUS MPOBEPKU COCTAaB/SETCS aKT, B KOTOPOM [OJDKHBI
ObITh yKa3aHbl [JOKYMEHTalbHO TOATBEpP)KAeHHbIe (DaKThl HAPYIIIEHHWM, BHISBJIEHHbIE B
X0/le TIPOBEPKH, WM OTCYTCTBHME TAaKOBBIX, a TaK)Ke BbIBO/IbI, COJ/lep’Kalllhie OLIEHKY
MO/THOTBI M KauecTBa Mpe/IOCTaB/JeHUs] MYHHULIUMNAJIbHOU YC/AYTHM W TIpeJIOyKeHUs TI0
YCTPaHEHHWIO BbISBJEHHBIX TIPHM MpOBepKe HapyllleHWW. [Ipu mpoBesieHUM BHEIIaHOBOM
ITPOBEPKH B aKTe OTPaKar0TCsl pe3y/IbTaThl MPOBEPKHU (DaKTOB, U3/I0’KEHHBIX B 00palljeHuH,
a TakKKe BBIBOZbI W TIPeAJIOKeHHs MO0 YCTPaHeHWIO BbISIBJIEHHbIX TIpU ITIPOBepKe
HapyLIeHUM.

[To pe3ysbTaTaM pacCMOTpPeHUs OOpaleHui 0OpPaTUBIIEMYCS 1aeTCs MUChbMEHHBIHN
OTBeT.

4.3. OTBeTCTBEHHOCTD [JO/DKHOCTHBIX JIMI] 3@ PelleHus U AeicTteus (Oe3zmeicTsue),
TIpUHKMMaeMble (OCYLeCTB/IsIeMbIe) B X0O/e TIpeA0CTaBIeHUs MYHULIUMAIbHOM yYCIyTH.

IO/KHOCTHBIE JIMIIA, YMOJHOMOYEHHbIe Ha BBIMOJIHEHWE aJMUHUCTPAaTUBHBIX
JeMCTBUM, TMPeNyCMOTPEHHBIX HACTOSIIMM pPerjiaMeHTOM, HeCyT OTBeTCTBEHHOCTh 3a
cobmosieHre TpebOBaHUH JIEHCTBYIOIIMX HOPMaTHUBHBIX IMPABOBBIX aKTOB, B TOM UHCJIe 3a
co0Oro/ileHe CPOKOB  BBITIOJTHEHUS]  aJJMUHUCTPATUBHBIX JEMCTBUH, TOJMHOTY UX
COBepIlIeHHsl, COOMIoZieHre TIPUHI[MIIOB TI0Be/leHHsT C 3asBUTeNsIMH, COXPaHHOCTh
JIOKYMEHTOB.

PykoBoguTenb AJMUHHCTpAI[Md HECeT OTBEeTCTBEHHOCTb 3a obecrieueHue
Trpe/0CTaB/eHHs MyHULIMTIATbHOU YCTYTH.

PaboTHUKY AJMUHUCTPALUM TPU TIPeA0CTaB/IeHUNA MYHHUIATIATBHOW YCIYTH HECYT
OTBETCTBEHHOCTb:

- 332 HEHCIIOJTHEHWe WIX HeHaZjiexxalllee UCTIOJIHEHUe aZIMUHUCTPAaTUBHBIX MPOLeyP
TIpU NIpe0CTaB/IeHUY MYHULIUMNATIBHOU YCIyTH;

- 3a JeticTBus (Oe3melicTBHIE), BEKYIIMe HapyIlleHWe TIPaB U 3aKOHHBIX WHTEPEeCOB
(U3MYECKUX WK IOPUANUECKUX JIUL], UHAWUBU/ya/lbHbIX MpeIpUHUMAaTeei.

ITo/>KHOCTHBIE JIM1la, BAHOBHbIE B HEHUCIIOJTHEHUU WM HeHa/Jijiexal|eM UCTIO0JIHEHUU
TpebOBaHUM  HACTOAIer0  aJIMUHUCTPAaTUBHOTO  perjlaMeHTa, TIPUBJIEKAIOTCS K
OTBETCTBEHHOCTM B TIOpsiJKe, YyCTaHOB/JE€HHOM [eMCTBYIOIIMM 3aKOHO/aTeTbCTBOM
Poccurickon ®@enepanuu.

5. [locynebHbIit (BHECYeOHBIN) IMTOPSAA0K 00)Ka/I0BaHUS pellieHrH
1 feucTBuii (6e3meCTBUSA) OpraHa, Mpej0CTaB/ISAIONIero MyHULMIAIBHYIO YCAYTY,
JOJDKHOCTHBIX JIML] OPTaHa, TIPeJOCTaBJISION[er0 MYHULIUIIABHYIO YCIIYTY, JTH00
MYHULUTIATBHBIX CTyKalluX, MHOTO(YHKIIMOHAILHOTO 1[eHTPa Mpei0CTaB/IeHus
rOCy/JapCTBeHHbIX Y MyHULIUTIATBHBIX YCIYT, pab0THUKA MHOTO(YHKIIMOHA/ILHOTO IIeHTpa
Mpe/j0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULUIIAIbHBIX YCIyT

5.1. 3asButenu /b0 UX TpeACTaBUTESM HWMEIOT TIpaBO Ha JocyzeOHoe
(BHecymeOHOe) oO)kajsioBaHUWe pellleHUM U AelcTBuil  (6e37eMcTBUsI), TIPUHSTHIX
(ocytiecTBisieMbIX) B XO7ie TIPeJOCTaB/IeHUs] MYHULIMIA/TbHON YC/TyTH.

5.2. IIpegmeTtom aocyaebHoro (BHeCy1e6HOr0) 06ykaoBaHUS 3asiBUTEIEM PellleHni
U JeiictBuii (6Ge3felicTBUA) oOpraHa, IPeAOCTaB/ISIONIEr0 MYHHIUIIAMBHYIO YCIYTY,



JO/DKHOCTHOTO JIMI]a OpraHa, TIPeJOCTaBJISION[ET0 MYHHUIMMNAIBHYI0 YCIyTy, b0
MYHULIATIATBHOTO  CJIy’Kalllero,  MHOTO(YHKIIMOHAZbHOTO  IleHTpa,  paboTHHKa
MHOTO(YHKIIMOHA/TLHOTO 11eHTPa SIB/ISIFOTCS:

1) HapylleHHMe CpOKa perucTpanuy 3arpoca 3asgBuTenssi O MpefoCTaBlIeHUH
MYHMLMIAIBHOW YC/IyTH, 3arpoca, yKa3aHHOro B ctaTbe 15.1 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-P3;

2) HapyllleHue CpoKa Tpe[ioCTaB/AeHUs MYHUIMIAIbLHOM yCIyrd. B ykazaHHOM
ciydyae gocynebHoe (BHecyneOHoe) obykasloBaHMe 3asiBUTe/IeM pellleHud U IeMCTBUM
(6e3meiicTBUSI) MHOTO(YHKI[MOHA/TILHOTO I[eHTpa, PaboTHHWKAa MHOTO(MYHKIIMOHAILHOTO
L[eHTPa BO3MOKHO B C/y4yae, €C/M Ha MHOroQyHKUWOHAIbHBIA L|€HTDP, PpeLleHus |
nevictBus  (Oe3meMcTBHE)  KOTOPOrOo  OOKa/myrOTCSl, BO3/MOKeHa  (QYHKI[US  TIO
Mpe/IoCTaB/AeHUI0 COOTBETCTBYIOIIMX TOCYJapCTBEHHBIX WM MYHULIMMNA/IbHBIX YCIyT B
1oJTHOM 00BeMe B TIOpsiZIKe, OTipeZie/ieHHOM YacTbio 1.3 crathu 16 PesiepasibHOTO 3aKOHA
ot 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(pOpPMAaI[UU MO0 OCYIeCTBIeHUS
JeWCTBUM, TIpe[CTaB/ieHWe WM OCYIIeCTBAeHHWe KOTOPbIX He MpeyCMOTPEHO
HOpPMAaTUBHBIMU  TIPDABOBBIMU  aKTaMu Poccuiickoit  ®Pejiepaiiu, HOPMaTHBHBIMU
MIPABOBLIMM aKTaMu JIeHWHTpaJCcKol 00/1acTd, MyHUIMIIATbHBIMU TPAaBOBbIMUA aKTaMH
J71s1 TIpeI0CTaB/IeHUs MYHULIUTIATbHOM YCIIyTH;

4) oTKa3 B TpueMe [IOKYMEHTOB, IIpe/CTaB/ieHUe KOTOPbIX MpeAyCMOTPEeHO
HOPMAaTHWBHBIMU TIPABOBBIMU  aKTaMu Poccuiickont  ®Pegepauy, HOPMaTHMBHBIMU
MPaBOBLIMU aKTaMHu JIeHWHTrpaZCcKoW o6s1acTy [jis TIpefoCTaB/eHHsT MYHUIMIA/JIbHOM
YCIIYTH, Y 3asBUTEJIS;

5) oTKa3 B MpeAoCTaB/ieHWd MYHULMMNAJbHOW YCIYTH, eC/idi OCHOBAaHUS OTKa3a He
rpelyCMOTpeHbI (he/lepasibHbIMUA 3aKOHAMU Y TIPUHSITBIMU B COOTBETCTBUM C HUMU WHBIMU
HOPMAaTHWBHBIMU TIPAaBOBBIMU  akKTaMu Poccuiickoit  ®Pepepalii, HOPMaTHUBHBIMU
NPaBOBLIMK aKTaMH JIeHWHTpaZickoW obsactd. B ykKa3aHHOM ciiydae JocyzaeOHoe
(BHecyzebHOe) oOkajloBaHMe 3asiBUTe/IeM pellleHWd u  felicTBuii  (Oe3zmeiicTBYs)
MHOTO(YHKIIMOHATLHOTO 1[eHTPa, pab0THMUKA MHOTO(MYHKIJMOHATBHOTO 1IEHTPA BO3MOKHO
B C/lyyae, ec/ii Ha MHOTrOGYHKIIMOHaIbHBIA 1IeHTp, pelleHus U JelcTBus (Oe3meiicTBue)
KOTOpPOT0 00>KanyrTCs, BO3/I0)KeHa (YHKLUS T0 TMpeAoCTaBIeHUI0 COOTBETCTBYIOLUX
rOCyZIapCTBEHHbIX WM MYHUIMIIAIBHBIX YCJAYT B TIOTHOM oObeMe B TIOpS/IKe,
oripefesieHHOM 4acTtbio 1.3 crtatbu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3aTpeboBaHMe C 3asiBUTe/sI TPU TPeJOCTaBAeHUM MYHWLIMMAIbHOU YCIyTH
1/laTbl, He TMpPeAyCMOTPEHHOM HOPMAaTUBHBIMM T[PABOBBIMM aKTaMM POCCHUCKOU
denepalii, HOPMaTWUBHBIMUA  TIPABOBBIMH  aKTaMu JIeHWHTpaACcKoW  obsacTy,
MYHUIMTaIbHBIMU MTPAaBOBLIMU aKTaMU;

7) OTKa3 oOpraHa, NpejOCTaB/SIOLer0 MYHULMNAJBbHYIO YCIYTY, JO/DKHOCTHOTO
/LA OpraHa, MNPeJOoCTaB/SIOLIEr0 MYHULMIAJbHYK YCIYry, MHOrO(YHKLHOHA/IbHOTO
1[eHTpa, pabOTHMKA MHOTO(YHKIIMOHATBHOTO 1IeHTPAa B HCITPAB/IEHUH JOIYIIeHHbIX UMU
OITeYaToK U OIIMOOK B BBIZJAHHBIX B Pe3y/IbTaTe MpeA0CTaBAeHUss MYHHUIUTIATLHON YCTyTH
JNOKyMeHTaX MO0 HapyllleHWe yCTaHOB/IEHHOT'0 CPOKa TaKWUX HCIpaBieHui. B yka3zaHHOM
ciydyae gocynebHoe (BHecyZeOHoe) obykasoBaHMWe 3asiBUTe/IeM pellleHud U IeMCTBUi
(be3neticTBUsI) MHOTOGYHKIIMOHAMBHOTO IieHTpa, paboTHWKA MHOTOGYHKI[MOHAILHOTO
L[eHTPa BO3MOKHO B C/y4yae, eC/M Ha MHOrOoQyHKUWOHAIbHBbIA L|€HTD, peLlieHus |
neiictBus  (be3meMicTBHE)  KOTOPOro  OOKa/ylOTCS,  BO3/70KeHa  (QYHKI[US — TIO



NpeJiOCTaB/IEHNI0 COOTBETCTBYIOLIUX TOCYJapCTBEHHBbIX WIA MYHULMMAIbHBIX YCIyT B
TI0JITHOM OO0BEeMe B TIOPSIZIKe, OTpeie/IeHHOM 4acThio 1.3 ctatbu 16 demepanbHOr0 3aK0HA
ot 27.07.2010 Ne 210-D3;

8) HapylleHWe CpOKa WM TOpsifKa BbIJJaud [IOKYMEHTOB MO pe3y/bTaTaM
Npe/ioCTaB/Ae€HYsI MYHULIUTIATbHON YCIIYTH;

9) nmpuocTaHOB/IEHUE TpPeJOCTaB/JeHUs] MYHULIUMNAJbHOU YC/IyTH, €C/TM OCHOBaHUS
TIPUOCTAaHOB/IEHUST He TIpeyCMOTpeHbl (e/lepaJbHbIMA 3aKOHAaMM U TIPUHATBIMU B
COOTBETCTBUM C HUMH HHBIMA HOPMAaTHBHBLIMU TIpaBOBBIMU aKTaMU Poccuiickou
@®enepany, 3aKOHAMM W MHBIMM HOPMATUBHBIMH NPAaBOBbIMU aKTaMW JIeHWHIrpaCcKou
00/acTy, MYHULMIAIBHBIMU TIPDABOBLIMM aKTaMH. B ykaszaHHOM ciyuae pAocyje6Hoe
(BHecymeOHOe) oOykasoBaHHWE 3asBUTE/IEM pelleHud u  JedctBui  (Oe3mercTBUS)
MHOTO(YHKIIMOHAILHOTO 1]eHTPa, paboTHUKa MHOTO(YHKIIMOHATBHOTO 1IEHTPA BO3MOKHO
B C/lydae, ec/ii Ha MHOTOMYHKIMOHAIBHBIA LIEHTP, pelieHus U JelictBus (be3meiicTBHe)
KOTOPOTO 00>KanyroTcsi, BO3/Io)KeHa (DYHKIUsSI 10 TIPeAoCTaB/IeHUI0 COOTBETCTBYIOLIUX
rOCy/JJapCTBeHHbIX W/IA MYHHUIUMNA/JBHBIX YCAyT B TIOJIHOM o0Obeme B TOpS/Ke,
onpezeneHHOM yacTero 1.3 crateu 16 ®PefepasbHOro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpebGoBaHMWe Yy 3asBUTENST TIPU MPEAOCTaBIEHUA MYHHUIUIAIBLHON YCIyTH
JOKYMEHTOB WM HWH(OpMaluu, OTCYTCTBHe W (WIM) HeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh MPU MepBOHauYa/bHOM OTKase B TIpUeMe J0KYMEeHTOB, HeoOXOJUMBIX s
TIpe/IoCTaB/AeHUsT MYHUIUTIATBHOW YCIyTH, MO0 B TPeJOCTaBAeHUM MYHUIIUMA/ILHON
YCIYTH, 3a UCK/IIOUeHWeM CjydaeB, IMPeAyCMOTPEHHbIX IyHKTOM 4 yactd 1 crtaTbd 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3. B yka3aHHOM ciydae aocyzebHoe
(BHecymeOHOe) oOykasoBaHHWE 3asBUTENIeM pelleHud u  JedictBui  (Oe3mercTBUS)
MHOTO(YHKIIMOHAILHOTO 1]eHTPa, paboTHMKA MHOTO(YHKIIMOHAIBHOTO 1IEHTPA BO3MOKHO
B C/lydae, ec/ii Ha MHOTOMYHKIMOHAMBHBIA LIEHTP, pelleHus U JelicTBus (be3meiicTBHe)
KOTOPOTO 00>KanyroTcsi, BO3/Io)KeHa (DYHKIUsSI 10 TIPeAOoCTaB/IeHUI0 COOTBETCTBYIOLUX
MYHULIATIAIBHBIX YCJIYT B TIOJTHOM 00BbeMe B TIOPSIZIKE, OTIpe/ie/IeHHOM YacThio 1.3 cTaThu
16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3.

5.3. JKanoba mojaercsi B TmHCbMeHHOM ¢(opMe Ha OymakHOM HOCuUTese, B
3JIEKTPOHHOU (pOopMe B Oprad, MpeAoCTaB/SIOMMA MyHULMIIAAbHYO ycayry, I'BY JIO
«M®I» mubo B KomMuTeT 3KOHOMUUECKOT'0 Pa3BUTHS U UHBECTUI[MOHHON [leATe/TbHOCTH
JlenuHrpajckoit obnactu, sBistoiuuiicss yupeguteneM [BY JIO «M®Ly» (panee -
yupeautenb ['BY JIO «M®Il»). JKamobbl Ha pemienuss u geiictBus (6e3felicTBue)
PYKOBOAMTESI OpraHa, NpejoCTaB/SIOIero MYHULMIIAIbHYO YCIyTry, MOJAKTCS TJlaBe
aaMuHUCTpatu MO « » JleHnHrpagckon obOmactu. KamoOwl Ha
pemrenuss u gedictBus  (Oe3ferictBue) pabotHuka I'BY JIO «M®Ll» mnoparoTcs
PYKOBOAUTETI0 MHOTO(QYHKIIMOHATbHOTO IjeHTpa. ’KamoObl Ha pellleHUS W AeUCTBUS
(6e3metictBue) I'BY JIO «M®PIL» nogarotcs yupegutento ['BY JIO « MPII»

Kanoba Ha pemieHusi U JeuctBus (6e3zelicTBHe) oOpraHa, MpeAOCTaBISIOIIErO
MYHULMINIAJBHYKO ~ YCJIyry, [JO/DKHOCTHOTO  JIMIja  OpraHa, MpeJoCTaBIISIOLero
MYHULIUNAJBHYHO ~ YCAYTy, MYHHULMNAJABHOTO CJyXKalllero, pYKOBOAUTE/s OpraHa,
TIpe/IOCTaB/ISIOIIer0 MyHUIUMIIAIbHYIO YCIYTY, MOKeT ObITh HarpaBJieHa T0 1ouTe, uepe3
MHOTO()yHKIIMOHA/IbHBIN L[eHTp, C WCII0/Tb30BaHUEM HMH(OpPMaIMOHHO-
TeIeKOMMYHUKAaLIMOHHOM  ceTu  «VIHTepHeT»,  o@UIMalbHOrO  CalTa  OpraHa,
TIpe/IOCTaB/IsIIoIIer0o MyHUIUMNaNbHY yoiyry, EITY mubo TITY JIO, a Takke MOXeT
ObITh TIpUHATA TIPU JIMYHOM TipueMe 3asiBuTesis. JKanmoba Ha pelieHUs W [1eHCTBUS




(6e3meiicTBre) MHOTO(YHKIJMOHA/JLHOTO I[eHTpa, Pab0THHKA MHOTO(YHKIIMOHAILHOTO
[[leHTpa MO’KeT OBITb HarpaB/ieHa [0 TIouTe, C HCI0Jb30BaHUeM WH(OPMAL[MOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTu «/HTEpHETY, ouiManbHOTrO caura
MHOTO(YHKIMOHaMbHOTO 1leHTpa, EIT'Y mibo IT'Y JIO, a Takke MOXKeT OBITh TPUHSTA
TIPYU JINYHOM TpHieMe 3asiBUTeIS.

5.4. OcHoBaHMeM [jis Hauaja TMpoLeaypbl JocyAeOHoro (BHecyneGHOrO)
o0>Ka/ioBaHUsI SIBJISIETCS T10/laua 3asiBUTe/IeM »Kano0bl, COOTBETCTBYHOIIe TpeboBaHUSM U.
5 cT. 11.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

B niuceMeHHOM anobe B 06s13aTe/TbHOM TOPsIIKe YKa3bIBAIOTCS:

- HavMeHOBAaHMe OpraHa, I[peJOCTaB/SIOIIEr0 MYHULUIIAIBHYI0  YCUIYTY,
JO/DKHOCTHOTO JIMI]a OpraHa, TIPeJOCTaB/ISION[eT0 MYHHUIMMIANbHYI0 YCIyTy, b0
roCyZlapCTBEHHOT0 WJ/IM MYHMIMMAJbHOTO Cy)Kallero, ¢wuivana, oTjesna, yAaJeHHOTO
pabouero mecta I'BY JIO «M®Il», ero pykoBoauTens u(uand) pabOTHUKA, pPeIIeHUs U
nevictBus (6e3eiicTBre) KOTOPBIX 00XKa/TyHOTCS;

- (amunus, uUMs, OTUeCTBO (TOC/IeJHee - MPYM HaAUuMu), CBEJEeHHSI O MecTe
JKUTeNbCTBA 3asBUTeNs - (DHU3UUYecKoro Jivija Jubo HauMeHOBaHUWe, CBeJleHUS O MeCTe
HaxOKJEeHUsl 3asgBUTENS - FOPUUYECKOr0 /ML, a TakKe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, ajgpec (aApeca) 3/J€KTPOHHOW TOUTHI (MPYM HA/JW4YWMK) M TMOUTOBBIA ajipec, o
KOTOPBIM JI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTE/IIO;

- cBefeHUsI 00 OOXKa/llyeMbIX pelleHusAX U AeUcTBusix (0e37eicTBHM) OpraHa,
Npe/iOCTaB/ISAOIIer0  MYHULMINAIbHYK) — YCIyry, [JO/DKHOCTHOIO  JIMLja  Oprasa,
MIPe/OCTaB/ISIOLIET0  MYHHULUIANbHYI0  yCiayry, ubo  TrocyAapCTBEHHOTO WM
MYHUIUIIAIBHOTO Cy»Kalrero, ¢wuiviana, oTaesna, yaajeHHoro pabouero mecta ['BY JIO
«M®I1]I», ero paboTHHKA;

- [JIOBOJbl, HA OCHOBaHWU KOTOPBIX 3asBUTE/b He COIrJIaCéH C pelleHWeM W
neiictBuem (Oe3feiicTBeM) oOpraHa, TIPeJOCTABJISIOLIET0 MYHHULMMAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]A OpraHa, TMpeA0CTaB/sIiOIIero MYHULIMIANbHYIO YCIyry, 6o
rOCy[apCTBEHHOIO0 WM MYHMLMMNAJBHOIO CIy)Kallero, (uavana, oThesna, yAaJeHHOro
pabouero mecra I['BY JIO «M®ILll», ero paboTHuKa. 3asBUTe/leM MOTYT ObITb
TMpe/iCTaB/IeHbl IOKyMeHThI (TP Ha/JIM4uMK), TIOATBEP>K/JatoIIye OBO/bI 3asiBUTeJIs], 00
VX KOITWH.

5.5. 3asgBUTe/b MMeeT TMpaBO Ha [OJyuyeHWe HWH(OpMaLyMd U [JOKYMEHTOB,
HeoOXOJUMBIX fIJisi COCTaB/IeHUss 1 000CHOBaHUs »Kao0bl, B C/y4asiX, YCTaHOBJIEHHBIX CT.
11.1 ®epgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, mpu yC/JOBUMU, UTO 3TO He
3aTparvBaeT TipaBa, CBOOOABI M 3aKOHHbIe WHTepechl APYTUX JIML] M eC/d yKa3aHHbIe
vHbopMalusi U JOKYMEHTbl He COZep)KaT CBeJleHWM, COCTaBJSIIOLIUMX TOCYJapCTBEHHYHO
WM UHYI0 OXPaHSIeMYI0 TalHYy.

5.6. ’Kanoba, nmoctynuBilasi B OpraH, MpejoCTaB/sSIOMIMN MyHULIMIIAIBHYIO YCIYTY,
I'pY JIO «M®L», yupegutrenro I'BY JIO «M®PL» rmaBe aamuHucTpauu MO
« » JIeHUHrpaCKOM 006/1acTH, TIOAJIEXKUT PAaCCMOTPEHHIO0 B TeueHUe
nSTHaAaTd pabouux [HEW co AHsS ee pervucTpaluy, a B Ciaydae O0kasoBaHUWs OTKasa
opraHa, IpejoCTaB/AOLIero MyHULMNaAbHyHO ycayry, I'BY JIO «M®ILl» B mnpueme
JIOKYMEHTOB y 3asiBUTeJIs MO0 B MCIIPAB/IEHWU [JOMYIeHHbIX OTMeuaToK U OLIMOOK WM B
cjiyyae 00)Ka/ioBaHUSI HapylleHUs YCTaHOBJIEHHOTO CPOKAa TaKWX WCIpaBleHUd - B
TeyeHue TISATH pabounx JHel Co IHs ee perucTpaLuu.

5.7. Ilo pe3ysbTaTaM pPacCMOTPEHHsS Karo0bl MPUHUMAETCS OAHO W3 CJAeAYIOIINX




peleHui:

1) »xanoba yZoBIeTBOPSIETCS, B TOM UKC/ie B opMe OTMEHBI TIPUHSTOTO PellieHus,
WCTIpaB/IeHUs]  IOMYIIeHHbIX OreuaTOK MW OIIMOOK B BBbIIAHHBIX B pe3ysbTare
TIpe/[OCTaB/IeHUS] MYHUIUIA/ILHOM YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JI€HEXKHbBIX
CpeACTB, B3MMaHHEe KOTOPBIX He IpeAyCMOTPEHO HOPMATHBHLIMH TPAaBOBLIMHM aKTaMH
Poccuiickoii ®@eziepaliii, HOPMaTUBHLIMH TIPaBOBLIMHM aKTaMH JIeHUHTpazicKoi 00/1acTH,
MYHUILIATIATbHBIMHY TIPABOBLIMH aKTaMU;

2) B YJJOB/IETBOPEHHH >Ka/I00bI OTKa3bIBAeTCS.

He mo3gHee fAHs, cCefyollero 3a [JHeM TPUHATHS pelleHUs M0 pe3yJbTaTam
pPacCMOTpeHHs1 >Kao0bl, 3assBUTe/I0 B MMCbMEHHON (popMe U TI0 JKeJIaHWIO 3asBUTeNs B
9/IEKTPOHHOM  ¢hopMe  HarpaB/sieTCsi MOTHMBHUPOBAHHBIM  OTBET O  pe3y/bTarax
PaCCMOTPEeHHsI XKaloObI.

B ciiyuae mpu3HaHUS »Kasi00bI IO/ 1IesKallell yAoBIeTBOPEHHUIO, B OTBETE 3asBUTE/TIO
naetcss WH(OpMaIMs O [JeHCTBHUSX, OCYIeCTB/ISIeMbIX OPraHOM, TIPeA0CTaB/SIOIIIM
MYHULIATIABHYIO YCIYTY, MHOTO(YHKIIMOHA/IBHBIM LIEHTPOM B 1Ie/IsIX He3aMe/[JTUTe/TbHOTO
yCTpaHeHUs BBISIBJIEHHBIX HApYIIIeHWM TIPU OKa3aHWW MYHHUIUIA/IBHOM yC/IyTH, a TaKXkKe
TIPUHOCATCS W3BHUHEHMS 3a J0CTaBJieHHble HeyZoOCTBa M yKa3biBaeTcsd WHGMOpPMAIUsS O
JaTbHeUINX /IeWCTBUAX, KOTOpble HeOoOXOJUMO COBEpIIWTh 3asBUTENI0 B IIeJIAX
TIOJTyUeHHsT MyHULIATIATbHON YCTyTH.

B ci1yuae mpu3HaHUWsS >KajoObl He TIOJJIeXalllel YAOBIeTBOPEHUIO, B OTBETe
3asBUTEJTIO /Ial0TCsl apryMeHTHPOBAHHbIE Pa3bsiCHEHUs O MPUUMHAX TPUHSTOTO pelleHwus,
a Takke MHGOpMaL[Hs 0 TopsiiKe 06yKasoBaHus TIPUHSATOTO PelleHMUs.

B c/iyuae ycTaHOB/ieHUSI B XOZie WIA TIO pe3ysbTaTaM pPacCMOTPEHMs »KanoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO T[IpAaBOHAPYILEHUS WX  TPeCTYIIeHUs
JO/DKHOCTHOE JIMI[0, PAa0OTHUK, Ha/le/ieHHbIe TTOJTHOMOUHUSIMU 110 paCCMOTPEHMIO Kayoo,
He3aMe/lJTTeTbHO HaMpPaBJISIOT UMEFOIIFecsl MaTepHasibl B OpraHbl MPOKYPaTyphl.

6. OCcoOeHHOCTH BBITIOJTHEHUSI aZMUHHCTPAaTUBHBIX TTPOLeyP
B MHOTO()YHKLIMOHAJIbHBIX LIEHTpax.

6.1. IlpemoctaBneHwe  MyHMLUMMNAAbHOW  yCayru — mocpefctsom — M®I]
ocyujectssisgeTcd B mogpaszaeneHusax ['bY JIO « MPLl» nipu HaMuruu BCTYTIMBILETO B CUTY
coryamieHuss 0 B3aumogenctBuu Mexay I'BY JIO «M®PL» u AJMUHUCTpALMen.
[IpenocTaBneHrie MyHULIMIIA/IbHOM yCayrd B UHbIX M®II ocylecTB/isgeTcss npy Ha/IMUUKU
BCTYMNUBILIETO B CU/IY corJaiieHusi 0 B3aumogenctsuu Mmexay I'bY JIO « M®PL» u uHbIM
M®II.

6.2. B cayyae mozauM [OKYMEHTOB B AJMUHUCTpaLyi0 Tmocpegctsom MODI]
crietanict ML, ocCyllecTBASIOIIMA TpUEeM [JOKYMEHTOB, Tpe[CTaB/IeHHbIX IS
TOTyUYeHUs] MYHULUIIA/IbHOW YCIYTH, BBITIOHSET CAeAYolre JelCTBUS:

a) yAOCTOBepSieT JIMUHOCTb 3asiBUTEJII WM JIMYHOCTb U TTOJTHOMOUHS 3aKOHHOTO
TIpe/ICTaBUTEIS 3asIBUTEIS - B C/Tyuae oOpaijeHus: GU3UUecKoro Jiniia;

YA0CTOBEPSeT JIMYHOCTh M MOJIHOMOYMS TpeACTaBUTe sl FOPUANYECKOrO JIMLa WIv
WHVBU/Ya/IbHOTO TIpeANpUHUMATe/Isl - B cjlydae oOpallleHHsl IOpUIAYecKoro Juiia Wid
VIH/IUBU/1yaJIbHOTO TIpeIpUHUMATEIS;

6) omnpesensieT mpeaAMeT OOpaIleHus;

B) MPOBO/IUT MPOBEPKY MPaBWILHOCTU 3arlo/THeHUsT 0bpallleHus;



I') IPOBO/IUT TIPOBEPKY YKOMIL/IEKTOBAHHOCTH TaKeTa JJOKyMeHTOB;

[1) OCYIIeCcTB/sieT CKaHWPOBaHWe Tpe/ICTaB/eHHbIX [JOKYMEeHTOB, (opMUpYyeT
3/IeKTPOHHOE [leJI0, BCe [OKYMEHTbl KOTOPOI'O CBSI3bIBAIOTCS €[UHbIM YHUKa/IbHbIM
HeHTU(hUKAIIMOHHBIM KOZIOM, TI03BOJISIFOII[MM YCTAaHOBUTD TIPUHA/IJIE)KHOCTh I0KYMEHTOB
KOHKPETHOMY 3asiBUTEJTIO U BUJy OOpallleHus 3a MyHUIUIATLHOMW yC/TyTOMH;

) 3aBepsieT KaK/bli JOKYMEHT Jiefla CBOeH 371eKTPOHHOM MoANUCK0 (fanee - IIT);

’K) HampaeJ/isieT KOMUU JJOKYMEHTOB U peecTp I0OKYMEeHTOB B KOMUTET:

- B 3/IeKTPOHHOM (hopMe (B COCTaBe TMaKeTOB 3JIEKTPOHHBIX Jie/1) B IeHb oOpaltieHust
3asBuTesisi B MOLI;

- Ha OyMaxHbIX HOCHTeNnssX (B cCiayuyae HeoOXOAWUMOCTH 00s3aTe/IbHOTO
TIpe/ICTaB/IeHUsi OPUTHMHANIOB [IOKYMEHTOB) - B TeueHWe 3 pabouux [AHed €O [AHS
obparienns 3asiBuTenss B M®II mocpeacTBOM KyphepCKOM CBSI3M C COCTABIEHHEM OIHCH
repe/laBaeMbIX [TOKYMEHTOB, C YyKa3aHWeM [aTbl, KOJIAYeCTBa JIUCTOB, GHaMUIny,
[IOJDKHOCTHU U MOATIUCAaHHBIe YIIOJITHOMOYEeHHBIM creruanuctom MOILI.

[Io okOHuaHuUMU Tip¥eMa [JOKYMeHTOB creruanuct MOPIL] Bbigaer 3asgBUTeTIO
pacriucKy B TIpUeMe I0KYMEHTOB.

6.3. Ilpu yka3saHuMM 3asiBUTe/leM MecCTa TIO/yuyeHUsI OTBeTa (pe3y/ibTaTra
TIpe/loCTaB/eHusI MYHUIUMIIANbHOW yCayru) mocpeAactBoM MLl [m0/mMKHOCTHOE L0
AJMUHWCTpAI[MM, OTBETCTBEHHOE 3a BBIMNOJHEHHWEe aJMUHUCTPAaTHBHOW TIPOIeyphl,
nepenaer creuuanucty M®Il nns nepemauv B cootBeTcTByrommi MLl pesysbrar
Npe/loCTaB/AeHUs YCJIYTH [I/1s1 €r0 TIOC/Ie Ay IOIIeN BblJauk 3asiBUTEIIO:

- B 2JIEKTPOHHOM (opme B TedueHue 1 pabouero AiHS CO JHS TIPUHSATHS pelleHHs O
rpeloCcTaB/eHnH (0TKa3e B MpeA0CTaB/IeHNH) MyHULIMMNATbHOW YC/IYTH 3asiBUTEJTIO;

- Ha OyMa)KHOM HoOCHTesie - B CPOK He Oojiee 3 paboumx AHEM CO [JHS TIPUHSATHS
pellieHHss O TMpeJoCTaBleHUM (OTKa3ze B TpeJOCTaBAeHUM) MYHULMMNAJbHONW YCIyTH
3asBUTE/TIO, HO He T03/[Hee ABYX pabouux AHel A0 OKOHUaHWS CPOKa MpeoCTaBIeHUs
YCJIyTH.

Crnietpamict MO®L], OTBeTCTBEHHbIN 3a BbIflAuy JAOKYMEHTOB, IOJyUe€HHBIX OT
AJMUHHCTpaI[MM TI0 pe3yJbTaTaM pPACCMOTPeHUs TIpe/iCTaB/IeHHbIX  3asiBUTe/IeM
JIOKYMEHTOB, He TT03/JHee BYX JTHEH C aThl UX MOJYUeHUs OT AZIMUHHUCTpAIUH coobIraer
3asiBUTE/II0 O TIPDUHSATOM pellleHud T10 TenedoHy (C 3amMchio JaThl UM BpeMeHHU
TenecdOHHOTO 3BOHKA WJ/IM TIOCPE/ICTBOM CMC-UH(GOPMHUPOBaHUS), a TaKKe 0 BO3MOXKHOCTH
T0JIyuyeHus1 JOKyMeHTOB B M P11,

6.4. TIlpu BBoge  0e30yMa)kHOrO  3JIEKTPOHHOTO  JOKYMEHTO0oOopoTa
aJIMUHUCTPATHUBHbIE TIPOLIElypPbl PErjaMeHTHUPYIOTCSI HOPMAaTHBHBIM TPaBOBbIM aKTOM
JIeHUHTpAACKON 00/1aCTH, YCTAaHAB/IMBAIOIIMM IIOPSIIOK 3/IEKTPOHHOTO (06e30yMa’kKHOT0)
JOKyMeHT000opoTa B chepe MyHULUIATbHBIX YCIYT.



ITpunoxenue 1

K AJMUHUCTPaTUBHOMY perJjlaMeHTy
Tpe/i0CTaB/IeHYS MYHULIUMATbHOW YC/IyTH
«Bbl/1aya BBIMHCKU U3

T0XO03SIMICTBEHHOM KHUTH»

['naBe agMuHUCTpaLK
MYHHIUIATBHOTO 00pa30BaHMs

oT

acrnopT No

KeM U Kor/ia BblJjaH
MeCTO POXKZEeHUs
JlaTa poXK/eHUs
aZipec MecTa JKUTe/bCTBa
TenedoH

3asgBjieHue
HPOLLIy MMpeaoCTaBUTH BBITIMCKY W3 HOXO?»HﬁCTBEHHOﬁ KHUT'U (Hy)KHoe yKa3aTb)I

1. IJI1  TOCY[JapCTBEHHOW PpeTrvMCTpaliu TpaBa COOCTBEHHOCTH TpaKJaHMHA Ha
3eMe/ibHbIM  ydacToK (1o ¢opme, yTBep)KAeHHOW TMpHKa3oM Pocpeectpa OT
25.08.2021 Ne I1/0368 «O6 ycraHoB/ieHUH (HOPMBI BHIMMCKU U3 TTOX03SHCTBEHHOMN
KHUTH O HAJIMYUU Y TPa)k/laHWHA MpaBa Ha 3eMeJIbHbIN YUacTOK»);

2. JUTST ;

(YKa3bIBaeTcs Lje/Tb TT0/TyUeHH s BBIMICKY U3 TI0X03sIHCTBEHHON KHUIH)
- B JopMe JIMCTOB MOXO03iCTBEHHOM KHUTH

3. IS :

(yKa3bIBaeTCs 1ie/Ib M0/TyYeHUst BBIMUCKYU 13 TI0X03HCTBEHHON KHUTH)

-B HpOI/IBBOHLHOﬁ (bOPMe, C YKa3daHHUEM
(yka3biBaeTcs 06bEM U NepeveHb CBEAEHUIA, HEOBXOAMMbIX 3aBUTE/IHO N3 NOXO3ANCTBEHHON KHUMK);

JTMYHOE TI0ZICOOHOe X03SIMCTBO PaCIiOJIOXKeHO T10 afipecy:

[Toamnuck 3asiBUTENS: / (pacum@poBKa)
jaTta:

[Ipunoxkenue:

Pe3ysbTaT pacCMOTpeHUs1 3asiBIeHUs] MPOILTY:

BbIJaTh Ha pyku B OVIB/A smMunHucTpanuy/ OpraHysanyu




BbIIAaTh Ha pyKu B M®PI]
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